Executive Summary

AP-05 Executive Summary - 24 CFR 91.200(c), 91.220(b)

1. Introduction

The Commonwealth of Kentucky 2021 Annual Action Plan (AAP) guides the investment of federal
housing and community development funds. The AAP is a requirement of the U.S. Department of
Housing and Urban Development, through which the state receives an annual entitlement, or formula
grant, from each of these funds: Community Development Block Grant (CDBG), the HOME Investment
Partnerships (HOME) Program, the Emergency Solutions Grant Program (ESG), the Housing Trust Fund
(HTF) Program, and the Housing Opportunities for Persons with AIDS Fund (HOPWA). These funds are
allocated to address housing, homelessness, and community development needs throughout the
Commonwealth over the next year. The AAP includes the non-entitlement areas of the state of
Kentucky. The Commonwealth uses HOME funds for affordable housing. The Commonwealth uses CDBG
funds to help develop viable communities by providing decent housing and a suitable living environment
and by expanding economic opportunities, principally for low- and moderate-income persons. ESG funds
are used for: assisting persons experiencing literal homelessness (e.g., those living on the streets, in
emergency shelters, or transitional housing, including people fleeing domestic violence, dating violence,
and stalking) and those at risk of becoming homeless; homeless shelter services and operations; and
street outreach activities. The HOPWA program assists low-income individuals diagnosed with HIV/AIDS
and their family members living with them. The Commonwealth uses HTF funds to serve the rental
needs of extremely low-income households.

2. Summarize the objectives and outcomes identified in the Plan

This could be a restatement of items or a table listed elsewhere in the plan or a reference to
another location. It may also contain any essential items from the housing and homeless needs
assessment, the housing market analysis or the strategic plan.

The primary objective of HUD’s Entitlement Programs is to develop viable communities through the
provision of decent housing, a suitable living environment, and expanded economic opportunities.

e Goal 1: HOME Homeowner Activities. Increase the production of new affordable housing and
continue to support the rehabilitation and resale of affordable housing.

e Goal 2: HOME Rental Assistance. Increase access to affordable housing through rental
assistance.

e Goal 3: HOME Multifamily Activities. Increase access to housing by creating or rehabilitating
affordable rental housing for low-income individuals.
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e Goal 4: ESG Activities. Improve a wide range of support services and permanent housing
opportunities for persons experiencing homelessness.

e Goal 5: HOPWA Activities. Improve housing assistance and related supportive services for low-
income persons living with HIV/AIDS and their families.

e Goal 6: CDBG Housing. Expand access to affordable housing opportunities for persons of low-
and moderate-income.

e Goal 7: CDBG Economic Development. Enhance economic stability and prosperity by increasing
economic opportunities for residents through job creation, retention, and business assistance.

e Goal 8: CDBG Public Facilities. Improve the quality of life through funding community projects
and foster revitalization of community structure.

e Goal 9: CDBG Public Services. Maintain funding to Recovery Kentucky programs.

e Goal 10: CDBG Public Improvements/Infrastructure. Increase the quality of life including
water/sewer improvements and flood drainage improvements.

e Goal 11: HTF Multifamily Activities. Increase access to affordable rental housing for extremely
low-income and very low-income households.

3. Evaluation of past performance

This is an evaluation of past performance that helped lead the grantee to choose its goals or
projects.

The previous Consolidated Plan and it associated AAPs included goals and strategies to preserve existing
multifamily housing and increase the supply of affordable multifamily housing units; outlined programs
that focus on assisting persons with special needs and the homeless; and described efforts and
initiatives that focused on the revision of existing programs to focus on homelessness prevention, rapid
re-housing of homeless persons, and supportive housing for persons with disabilities.

Overarching housing needs that remain constant over time are: persons with special needs require
supports to obtain and retain housing; households in the lowest income categories are housing cost-
burdened in high numbers; and there remains a severe shortage of affordable, decent housing. Aging
housing stock remains a concern. Older, single-family homes may not be energy efficient, which causes
utilities to cost more and contribute to housing cost burden. Multifamily housing units constructed
decades ago need rehabilitation. Affordable rental projects financed in the past are nearing the end of
their affordability periods and are at risk of loss.

Future focus will remain on improving the existing housing stock, creating new affordable housing units,
coordinating housing and services in partnership with other agencies for persons with special needs, and
creating economic opportunities for Kentucky's families. Additional information on past performance
can be found in the Consolidated Annual Performance and Evaluation Reports (CAPERS) that KHC and
DLG submit to HUD each year in September. These reports are available on KHC's web site at
www.kyhousing.org, under Resources. CAPER reports include data on the number of housing units
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funded, number of housing units completed, economic development, infrastructure, and other
community projects, as well as demographic information on households assisted under different
programs.

4, Summary of Citizen Participation Process and consultation process

Summary from citizen participation section of plan.

In accordance with the Citizen Participation Plan, prior to final development of the Action Plan, KHC and
DLG held a public hearing to obtain views of citizens, public agencies, and other interested parties on
community and housing needs. The hearing was advertised in early March and was publicized using
direct electronic mail notification, web announcements, and newspaper advertisements, including
Spanish-language publications. At the hearing on March 25, 2021, KHC and DLG presented information
regarding the amount of assistance the State expects to receive and the range of activities that may be
undertaken. KHC also held a public comment period after drafting the Action Plan from April 12, 2021,
through May 14, 2021. KHC and DLG encouraged active participation of the Plan by stakeholders who
are affected by Community Development Block Grant (CDBG), HOME Investment Partnerships (HOME)
funds, Housing Opportunities for Persons with AIDS (HOPWA) funds, Emergency Shelter Grants (ESG)
funds, and Housing Trust Funds (HTF).

5. Summary of public comments

This could be a brief narrative summary or reference an attached document from the Citizen
Participation section of the Con Plan.

At the public hearing held on March 25, 2021, participants asked for clarification about allocations for
CDBG programs. Participants also asked who to contact for emergency rental assistance as well as
assistance for mortgages. During the 30 day public comment period, KHC and DLG received comments
regarding: remarks about the increased HTF allocation and encouragement for subsequent investment
in additional projects; interest in the CARES and ARPA funding KHC and DLG received; encouraging KHC
to maintain affordable housing with housing resources using HOME and NHTF; and comments on the
use of CDBG funds. Please see the attachments in AD-26 for full remarks.

6. Summary of comments or views not accepted and the reasons for not accepting them
There were no comments or views not accepted.

7. Summary

Annual Action Plan 3
2021

OMB Control No: 2506-0117 (exp. 09/30/2021)



PR-05 Lead & Responsible Agencies - 91.300(b)

1. Agency/entity responsible for preparing/administering the Consolidated Plan

The following are the agencies/entities responsible for preparing the Consolidated Plan and those responsible for administration of
each grant program and funding source.

Agency Role Name Department/Agency
CDBG Administrator KENTUCKY Dept for Local Government/Office of Federal Grants
HOPWA Administrator KENTUCKY KHC Housing Contract Administration
HOME Administrator KENTUCKY KHC Housing Contract Administration/Multifamily
ESG Administrator KENTUCKY KHC Housing Contract Administration
HOPWA-C Administrator KENTUCKY Specialized Housing Resources
KENTUCKY KHC Multifamily Programs

Table 1 — Responsible Agencies

Narrative

Consolidated Plan Public Contact Information

Erica Abrams Yan

Kentucky Housing Corporation

1231 Louisville Road

Frankfort, KY 40601
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eyan@kyhousing.org

502-564-7630, extension 795

Toll free in Kentucky only: 800-633-8896

TTY711
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AP-10 Consultation - 91.110, 91.300(b); 91.315(l)

1. Introduction

KHC and DLG endeavor to consult with partners, state and federal agencies, local governments, non-
profit and for-profit housing developers, citizens, and many other parties interested in providing input
prior to and during the drafting of this plan. Consultation with all entities is ongoing throughout the
year. In addition to formal public hearings prior to drafting the AAP, KHC and DLG engaged partners and
other interested parties at meetings for the Kentucky Balance of State Continuum of Care (KY BoS CoC),
at the Housing Policy Advisory Committee, at the Affordable Housing Trust Fund Committee, and others.
These forums offer the opportunity for constant communication and feedback on needs and priorities.
DLG consults, on a regular basis, with the Kentucky Division of Water DOW and Kentucky Emergency
Management regarding the management of flood prone areas, public land or water resources while
reviewing CDBG applications. DLG has also consulted with the Kentucky Public Services Commission
regarding the expansion of internet services (broadband) installation in Eastern Kentucky.

The following provides additional details on these coordination activities.

Provide a concise summary of the state's activities to enhance coordination between public
and assisted housing providers and private and governmental health, mental health and
service agencies

The state enhances coordination through the Housing Policy Advisory Committee, which plays an active
role in advising KHC regarding affordable housing issues. The committee consists of 10 ex-officio state
government members, 17 at-large members appointed by KHC's Board, a member of the Senate, and a
member of the House of Representatives.

KHC and the state Cabinet for Health and Family Services (CHFS) work closely together on numerous
initiatives, including Olmstead Housing and LIHEAP Weatherization. KHC has full-time dedicated staff
tasked to coordinate housing and services initiatives funded by KHC and the Cabinet.

Local partnerships with community mental health agencies have been established so referrals to the
Olmstead Housing program are easily made.

KHC promotes the Department for Behavioral Health, Developmental and Intellectual Disabilities
(DBHDID) online SOAR (SSI/SSDI, Outreach, Access, and Recovery) trainings to its partner agencies
providing homeless services. SOAR teaches case managers how to thoroughly complete disability
applications. With techniques from these trainings, more disability applications will be approved upon
the first submission. Although SSI/SSDI will not lift households above the poverty line, it can help
households sustain an income and medical insurance, and with housing assistance, can be as sufficient
as the individual has capacity to be.
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Permanent supportive housing (PSH) projects funded through the Continuum of Care Program serve
homeless individuals and families with documented disabilities. These projects are designed as part of
the CoC strategy to promote access to housing and intensive housing-focused case management and
supportive services to assist homeless persons in the transition from streets and emergency shelters to
permanent housing and promote permanent housing stabilization, especially persons experiencing
chronic homelessness. The projects are renewable annually through the CoC application.

KHC, through its Housing Choice Voucher program available in 87 counties, created the Kentucky
Moving On initiative in 2017. The program is a partnership with the Kentucky Balance of State
Continuum of Care whereby persons currently in CoC-funded permanent supportive housing units who
are no longer in need of intensive case management and supportive services may transition out of the
PSH-funded resource into a Housing Choice Voucher within the community. The program allows people
who achieved housing stability to transition into community-based housing and frees up limited PSH
resources for persons with more severe needs, such as those experiencing chronic homelessness.

Additionally, via competitive grants awarded in 2019 and 2020, KHC received 300 Mainstream Vouchers
that serve households with a non-elderly member with a disability. These vouchers can serve many
persons experiencing or who have experienced homelessness in need of a permanent housing

subsidy. Continuum of Care partner agencies refer clients with a history of homelessness to KHC for
these vouchers.

In 2019, KHC's Housing Choice Voucher program was also awarded 74 new Family Unification Program
(FUP)vouchers to assist transition-age youth and families. The program can assist the following two
household types:

e Families for whom the lack of adequate housing is a primary factor in the imminent placement
of the family's child(ren) in out-of-home care or the delay in returning child(ren) to the family
from out-of-home care. (No time limit on assistance for FUP families.)

e Youth 18-24 years of age who left foster care, or will leave foster care within 90 days, in
accordance with a transition plan and are homeless or are at risk of becoming homeless.
(Maximum of 36 months.)

Case workers with the Cabinet for Health and Family Services refer clients to KHC for Family Unification
Program vouchers.

Describe coordination with the Continuum of Care and efforts to address the needs of
homeless persons (particularly chronically homeless individuals and families, families with
children, veterans, and unaccompanied youth) and persons at risk of homelessness

KHC is the lead planning agency for the Kentucky Balance of State Continuum of care (118 of Kentucky's
120 counties). In addition to coordinating the Kentucky Balance of State CoC, KHC works with the state
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Cabinet for Health and Family Services to manage programs that assist homeless veterans, persons with
persistent mental iliness, and youth aging out of foster care, three populations that are at high risk of
becoming homeless.

The Homeless and Housing Coalition of Kentucky is the lead agency for the Kentucky Interagency
Council on Homelessness (KICH), on which KHC serves as a standing member KICH is composed of
representation from state government, nonprofit agencies, and advocacy agencies who collaborate and
perform duties related to serving special needs populations, including the homeless. Representatives of
state cabinets and nonprofit organizations (including, but limited to, those who serve veterans,
homeless, families with children and youth aging out of foster care) are active participants on the
executive committee and subcommittees.

KHC offers to other agencies that serve the homeless across the state the opportunity to participate in
the U.S. Department of Housing and Urban Development's Continuum of Care (CoC) Program. The CoC is
a local or regional system for helping people who are homeless, or at risk of homelessness, by providing
housing and services appropriate to the whole range of homeless needs in the community. Through the
CoC Program, agencies can serve clients with supportive services, transitional housing, permanent
supportive housing, or rapid re-housing.

Describe consultation with the Continuum(s) of Care that serves the State in determining how
to allocate ESG funds, develop performance standards for and evaluate outcomes of projects
and activities assisted by ESG funds, and develop funding, policies and procedures for the
operation and administration of HMIS

The Kentucky Balance of State Continuum of Care (KY BoS CoC) process, which includes ESG planning,
begins at the local level with six regions cross the 118-county KY BoS CoC. KHC holds at least one
meeting in each region annually where representatives are elected to serve on the KY BoS CoC Advisory
Board, the planning body tasked with CoC-wide planning to address homelessness. planning entities for
118 counties across the state. The City of Lexington as well as the City of Louisville have their own CoC
application process and are funded separately from the Balance of State CoC.

In the KY BoS CoC, homeless service providers, victim service providers, Managed Care Organizations,
healthcare providers, veterans’ services providers, community leaders, advocates, and homeless service
clients meet annually in each of the six KY BoS CoC regions. Additionally, KHC, as Collaborative Applicant
coordinates the KY BoS CoC Advisory Board which guides the decisions and planning efforts affecting the
KY BoS CoC. The KY BoS CoC Advisory Board, made up of 12 elected agency representatives from across
the state and of a cross-section of homeless and special needs service providers, will continue to be a
pivotal link to the KY BoS CoC and the larger services community. The Advisory Board will be working
with ESG staff on implementation of the HEARTH Act rules, analyzing system performance, and
recommending funding mechanisms that allow for the best service delivery across the state and to all
populations. In addition, the KY BoS CoC Advisory Board assists KHC with the evaluation of the
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Coordinated Entry System overseen and managed by KHC. The KY BoS CoC Advisory Board meets bi-
monthly for continued KY BoS CoC planning and governance. At numerous planning meetings held
throughout the year, participants evaluate their service delivery system, coordinate plans to avoid
duplication, share resources, and establish goals for eliminating gaps in the local delivery system. This
community-based process assesses services from prevention to stabilization in permanent housing, and
housing retention The KY BoS CoC evaluates system performance using data collected from CoC and
ESG-funded agencies, along with the VA’S Supportive Services for Veteran Families (SSVF) program and
the U.S. Health and Human Services Runaway and Homeless Youth (RHY) program. Performance
expectations for ESG and CoC-funded projects are set in collaboration between the KY BoS CoC Advisory
Board and KHC.

KHC, as the Collaborative Applicant for the KY BoS CoC, has the unique opportunity and ability to reach
out to members of the CoC to obtain feedback and guidance. Through regular KY BoS CoC Advisory
Board meetings and annual regional CoC meetings, information is routinely shared on the anticipated
timeline for the allocation of the Emergency Solutions Grant funds. CoC Webinars give KHC ESG staff an
opportunity to present information about the annual plan and to field questions from CoC partner
agencies on the potential roll-out of the funding.

Additionally, KHC holds KY Bos CoC meetings where ESG staff present updates to program guidelines
and request feedback on potential changes to the allocation process in future funding rounds. KHC ESG
program staff also maintain regular communication with the Louisville and Lexington CoCs. This allows
them to provide regular information about and receive feedback on the Kentucky ESG process. In
collaboration with the KY BoS CoC, all ESG-funded agencies are required to participate in the KY BoS CoC
Coordinated Entry System.

KHC also communicates weekly with partners via our eGram electronic newsletter service. Thousands of
people subscribe to this service for periodic messages on ESG and other programs. KHC often uses this
tool to invite comments on various programs and policies.

2. Agencies, groups, organizations and others who participated in the process and
consultations
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Table 2 — Agencies, groups, organizations who participated

1

Agency/Group/Organization

Homeless and Housing Coalition of Kentucky

Agency/Group/Organization Type

Housing

PHA

Services - Housing
Services-Children
Services-Elderly Persons
Services-homeless
Regional organization
Planning organization

What section of the Plan was addressed by Consultation?

Homeless Needs - Chronically homeless
Homeless Needs - Families with children
Homelessness Needs - Veterans
Homelessness Needs - Unaccompanied youth
Homelessness Strategy

Briefly describe how the Agency/Group/Organization was
consulted. What are the anticipated outcomes of the
consultation or areas for improved coordination?

Public hearing attendee on March 25, 2021. This entity is also consulted
year-round and is a partner in the management of KICH. Please see the
minutes of the public hearing attached to this plan for FAHE's comments.

Agency/Group/Organization

FAHE

Agency/Group/Organization Type

Housing

Services - Housing
Services-Health
Services-Education
Regional organization
Planning organization

What section of the Plan was addressed by Consultation?

Economic Development
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Briefly describe how the Agency/Group/Organization was Public hearing attendee on March 25, 2021. This agency is a partner and
consulted. What are the anticipated outcomes of the cooperates year-round to achieve housing and economic development
goals. Please see the minutes of the public hearing attached to this plan

for FAHE's comments.

consultation or areas for improved coordination?

Kentucky Interagency Council on Homelessness

3 | Agency/Group/Organization
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Agency/Group/Organization Type

Housing

PHA

Services - Housing
Services-Children
Services-Elderly Persons
Services-Persons with Disabilities
Services-Persons with HIV/AIDS
Services-Victims of Domestic Violence
Services-homeless
Services-Health
Services-Education
Services-Employment
Service-Fair Housing

Services - Victims

Health Agency

Child Welfare Agency

Publicly Funded Institution/System of Care
Other government - Federal
Other government - State

Other government - County
Other government - Local
Regional organization

Planning organization

Business Leaders

Civic Leaders

Business and Civic Leaders
Statutory Advisory Committee
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What section of the Plan was addressed by Consultation?

Housing Need Assessment

Public Housing Needs

Homeless Needs - Chronically homeless
Homeless Needs - Families with children
Homelessness Needs - Veterans
Homelessness Needs - Unaccompanied youth
Homelessness Strategy

Non-Homeless Special Needs

HOPWA Strategy

Economic Development

Briefly describe how the Agency/Group/Organization was
consulted. What are the anticipated outcomes of the
consultation or areas for improved coordination?

KICH is an active, ongoing partner in advising KHC regarding issues
pertaining to homelessness. KICH consists of numerous entities that
coordinate housing and services. More information about KICH is
included in the narratives in this Plan.

4 | Agency/Group/Organization

Kentucky Public Services Commission

Agency/Group/Organization Type

Services - Broadband Internet Service Providers
Services - Narrowing the Digital Divide
Administrative body with quasi-legislative and quasi-judicial duties

What section of the Plan was addressed by Consultation?

Expansion of internet services (broadband) installation

Briefly describe how the Agency/Group/Organization was
consulted. What are the anticipated outcomes of the

consultation or areas for improved coordination?

DLG has consulted with the Kentucky Public Services Commission

regarding the expansion of internet services (broadband) installation in

Eastern Kentucky.

Identify any Agency Types not consulted and provide rationale for not consulting
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There were no agency types not consulted or provided an opportunity to consult. Efforts were made to include a wide range of community
stakeholders. No agencies were intentionally excluded from participation. Organizations and individuals were given the opportunity to
participate in a public hearing and provide comments on the Plan during the public comment period.

Other local/regional/state/federal planning efforts considered when preparing the Plan

Name of Plan Lead How do the goals of your Strategic Plan overlap with the goals of each plan?
Organization

Please see the Narrative prompt below for the entirety of this table. Plans focus on the priority
populations and activities including Home Together, the Federal Strategic Plan to end Homelessness
Continuum of Kentucky Housing | (Chronically Homeless, Veterans, Families with Children and Unaccompanied Youth). ESG funds and
Care Corporation CoC funds both give local scoring preference to agencies that target funds to be used for those
populations. Additionally, Rapid Re-Housing continues to be encouraged as a successful housing

delivery method under both federal funding sources.

Table 3 - Other local / regional / federal planning efforts

Narrative

Housing Needs Assessment (2018), Kentucky Housing Corporation - The Housing Needs Assessment provides a snapshot of housing in the state
of Kentucky. The Assessment is an overview of survey results from program partners in Kentucky, and program evaluation of current KHC
services, along with 2018 Kentucky demographic information. The Assessment provided a demand analysis of Multifamily Programs, Housing
Choice Voucher Program, and Homeless Outreach Programs (CoC, ESG, and HOPWA). The identified demands overlap with Goal 2: HOME Rental
Assistance, Goal 3: HOME Multifamily Activities, Goal 4: Emergency Shelter Grant Activities, Goal 5: HOPWA Activities, and Goal 11: Housing
Trust Fund Multifamily Activities.
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AP-12 Participation - 91.115, 91.300(c)

1. Summary of citizen participation process/Efforts made to broaden citizen participation
Summarize citizen participation process and how it impacted goal-setting

Prior to final development of the Action Plan, KHC and DLG held a public hearing to obtain views of citizens, public agencies, and other
interested parties on community and housing needs. The hearing was advertised in early March and was publicized using direct electronic mail
notification, web announcements, and newspaper advertisements, including Spanish-language publications. At the hearing on March 25, 2021,
KHC and DLG presented information regarding the amount of assistance the State expects to receive and the range of activities that may be
undertaken. KHC also held a public comment period after drafting the Action Plan from April 12, 2021, through May 14, 2021. KHC and DLG
encouraged active participation of the Plan by stakeholders who are affected by Community Development Block Grant (CDBG), HOME
Investment Partnerships (HOME) funds, Housing Opportunities for Persons with AIDS (HOPWA) funds, Emergency Shelter Grants (ESG) funds,
and Housing Trust Funds (HTF).
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Citizen Participation Outreach
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2021

Sort Mode of | Target of Summary of Summary | Summary of | URL(l
Orde | Outreach | Outreach response/attendance of comments f
r comments not applic
received accepted able)
and reasons
Participant
s asked for
clarificatio
n about
allocations
for CDBG
programs.
Participant
Non- There were
] targeted/ | A public hearing was held on March 25, 2021. The minutes of the salso no
1 PUb“_C broad hearing are attached to this Plan in AD-26. Housing and Homeless asked who comments
Hearing . . . to contact
communit | Coalition of Kentucky and FAHE were in attendance. for not
y accepted.
emergenc
y rental
assistance
as well as
assistance
for
mortgages
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Sort Mode of | Target of Summary of Summary | Summary of | URL(l
Orde | Outreach | Outreach response/attendance of comments f
r comments not applic
received accepted able)
and reasons
Non- There were
There
targeted/ ) . ) . ) no
Internet KHC advertised review of the Action Plan and its associated were no
2 broad . . comments
Outreach .| documents on its website. comments
communit . not
received.
y accepted.
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The
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comments
are
attached
S to this
Minorities .
Planin
section
Non-
. AD-26.
English
. Comments
Speaking - .
) included:
Specify
ther remarks
o}
about the
language: .
i . . . . . increased There were
Spanish Public notices for the public hearing and the 30 day public comment HTE
no
Newspap period were placed in the Louisville Courier-Journal and Lexington .
3 ) ) ] allocation | comments
er Ad Persons Herald-Leader. The notices were also translated into Spanish and q ;
an no
with placed in the Spanish-language publications Al Dia and El Kentubano.
g encourage | accepted.
disabilitie
ment for
3
subsequen
t
Non- .
investmen
targeted/ .
broad tin
. additional
communit .
projects;
y interest in
the CARES
and ARPA
funding
KHC and
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Sort
Orde

Mode of
Outreach

Target of
Outreach

Summary of

response/attendance

Summary
of
comments
received

Summary of
comments
not
accepted
and reasons

URL (I

applic
able)

DLG
received;
encouragi
ng KHC to
maintain
affordable
housing
with
housing
resources
using
HOME and
NHTF; and
comments
on the use
of CDBG
funds.
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Persons
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2021

with
disabilitie
s
Non-
targeted/
broad
communit | KHC maintains email distributions lists called "eGrams". Information
y regarding the Consolidated Plan was distributed to recipients on
these lists via e-mail. The lists are a mixture of real estate agents,
. . e . There were
Residents | mortgage lenders, single- and multifamily developers, non-profit There
4 Internet of Public partners (those part of the CoC, helping with ESG, and other service were no :cc:mments
Outreach | and providers that work with comments
Assisted | KHCAcAcAcAcAeAeAiA:RiAcReAcRiAcRACRiALRiA:RiARARA | received | MO
Housing CAGAGAG A A ARG Ac A A A A A AcAcA¢AcAéAéAéAéAés Housing accepted.
Contract Administration), and minority- and women-owned
Subrecipie | businesses (MBE/WBE).
nts/
contractor
s and
other
partners
identified
by KHC
and DLG
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Expected Resources

AP-15 Expected Resources —91.320(c)(1,2)

Introduction

In addition to newly allocated block grant funds, estimates of program income and recaptured funds from prior years are included in each year's
allocation plan. Please note there is no Program Income expected for CDBG, HOPWA, ESG, and HTF.

Anticipated Resources

Program Source Uses of Funds Expected Amount Available Year 1 Expected Narrative Description
of Funds Annual Program Prior Year Total: Amount
Allocation: Income: $ | Resources: S Available
S S Remainder
of ConPlan
$

CDBG public -
federal

Acquisition
Admin and
Planning
Economic
Development

DLG expects to provide funding
to projects in non-entitlement
areas of the state. Priorities
include: CDBG Housing, Public
Services, Economic Development,

Housing and Other Housing and/or Service
Public Needs
Improvements
Public Services 27,441,044 0 0| 27,441,044 | 82,323,132
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Program

Source
of Funds

Uses of Funds

Expected Amount Available Year 1

Annual
Allocation:

$

Program
Income: $

Prior Year
Resources:

$

Total:

$

Expected
Amount
Available
Remainder
of ConPlan

$

Narrative Description

HOME

public -
federal

Acquisition
Homebuyer
assistance
Homeowner
rehab
Multifamily
rental new
construction
Multifamily
rental rehab

New construction

for ownership
TBRA

13,949,142

2,314,656

2,000,028

18,263,826

41,847,426

Grant from U.S. Department of
Housing and Urban Development
to address affordable housing
needs.
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Program | Source Uses of Funds Expected Amount Available Year 1 Expected Narrative Description
of Funds Annual Program | Prior Year Total: Amount
Allocation: Income: $ | Resources: S Available
S S Remainder
of ConPlan
$
HOPWA | public- | Permanent Grant from U.S. Department of
federal | housingin Housing and Urban Development
facilities dedicated to the housing needs
Permanent of people living with HIV/AIDS.
housing
placement
Short term or
transitional
housing facilities
STRMU
Supportive
services
TBRA 1,001,179 0 0| 1,001,179 | 3,003,537
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Program | Source Uses of Funds Expected Amount Available Year 1 Expected Narrative Description
of Funds Annual Program | Prior Year Total: Amount
Allocation: Income: $ | Resources: S Available
S S Remainder
of ConPlan
$
ESG public - | Conversion and Grant from U.S. Department of
federal | rehab for Housing and Urban Development

transitional to address needs and services for
housing persons experiencing
Financial homelessness or persons at risk
Assistance of homelessness.
Overnight shelter
Rapid re-housing
(rental
assistance)
Rental Assistance
Services
Transitional
housing 2,595,355 0 0| 2,595,355 | 7,786,065
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Program | Source Uses of Funds Expected Amount Available Year 1 Expected Narrative Description
of Funds Annual Program | Prior Year Total: Amount
Allocation: Income: $ | Resources: S Available
S S Remainder
of ConPlan
$
HTF public - | Acquisition Housing Trust Fund, multifamily
federal | Admin and housing for extremely low-
Planning income and very low-income
Homebuyer households.
assistance
Multifamily
rental new
construction
Multifamily
rental rehab
New construction
for ownership 6,716,410 0 0| 6,716,410 | 20,149,230

Table 5 - Expected Resources — Priority Table

Explain how federal funds will leverage those additional resources (private, state and local funds), including a description of how
matching requirements will be satisfied

Federal funds will continue to be leveraged with other resources to achieve the objectives of this plan. Matching requirements will be achieved
through a variety of methods. Kentucky is fortunate in that a majority of our recipients — nonprofits, private developers, and units of local
government — have contributed a large amount of matching funds with their projects. In fact, in the past, HOME recipients have provided
enough matching funds annually to allow the state to carry match forward to future years. In addition, KHC will continue to provide matching
funds, if needed. Periodically, the amount of HOME matching funds required is reduced due to high unemployment rates, natural disasters, or
other factors determined by HUD.

There are several block grant programs that are allocated by the state through a competitive system. This system provides an incentive for
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applicants to include leverage and matching funds in the project that count toward federal match requirements. Some programs award points to
applicants that propose more than the required leverage and matching funds. This encourages applicants to blend funds with other programs to
provide for affordable housing opportunities. Other programs require a set amount of proposed match and/or leverage to be eligible for
funding. Applicants are also encouraged to contribute additional funds to their project, including, but not limited to, bank loans and other state
and federal grants/loans.

KHC and DLG encourage applicants to utilize several sources of funds from the private sector, state programs and local programs to assist in
meeting HUD matching requirements to increase the amount of funds available to provide affordable housing.

Each ESG recipient must match the funding provided by ESG with an equal value of contributions from other sources. These funds must be
provided after the date of the grant award. In calculating matching funds, recipients may include the value of any donated material or building,
the value of the lease of a building, staff salaries paid by the grantee and volunteer time. The recipient may not include funds used to match any
previous ESG grant or any other grant. It is anticipated that matching funds will come from a variety of sources, both public and private. Each
sub-recipient of ESG funds will be required to match their allocation at a one-to-one level or higher. Because many agencies will be able to use
in-kind donations of both goods and services as well as cash contributions, it is anticipated that the Kentucky State ESG program will access
enough matching funds.

HOPWA recipients are not required to meet a minimum match requirement, but recipients must coordinate their funding with the
administration of federal and state AIDS service funding. At any time, leverage may be one of the factors used in evaluating and ranking HOPWA
proposals.

In general, CDBG applicants receive higher priority for funding if they provide matching funds. Kentucky’s CDBG Small Cities Small Program is
fortunate that the majority of recipients contribute some amount of matching funds. Guidelines for the Recovery Housing Program (RHP) are in
process.
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If appropriate, describe publically owned land or property located within the jurisdiction that
may be used to address the needs identified in the plan

Cities and counties may contribute public land to a CDBG project.
Discussion
Continued information about match requirements:

In general, CDBG applicants receive higher priority for funding if they provide matching funds.
Kentucky’s CDBG Small Cities Small Program is fortunate that the majority of recipients contribute some
amount of matching funds. Guidelines for the Recovery Housing program are in progress.

There is no matching funds requirement for National Housing Trust Fund (HTF) project applicants.
However, because these funds are the smallest portion of total project costs, matching and leverage
funds will be provided by project-based rental assistance, bond financing, low-income housing tax
credits, and other financing mechanisms. The amount of non-federal funding associated with most
projects will be substantially higher than the amount of HTF funding allocated to the project.

Finally, The Commonwealth of Kentucky adheres to the match requirements for CDBG, HOME and ESG.
The match requirements by program are as follows:

e CDBG: After the first $100,000, the Commonwealth matches, dollar for dollar, all eligible
administrative expenses. DLG anticipates CDBG administrative expenses for program year 2021
at $895,430.

e HOME: HOME funds are used in conjunction with the Commonwealth’s Affordable Housing
Trust Fund Dollars.

e ESG: Funds are matched in an amount that equals the fiscal year grant amount for ESG.

These match practices will be continued through the duration of the 2020 to 2024 Consolidated
Planning period.

KHC is the designated administrator of the federal Low-Income Housing Tax Credit (LIHTC) program,
governed by Section 42 of the Internal Revenue Code of 1986, as amended (Code), and all Treasury
regulations, for the Commonwealth of Kentucky. This program is coordinated with HOME and other
funding, including state Affordable Housing Trust Fund, National Housing Trust Fund and KHC Housing
Assistance Funds to produce and rehabilitate the maximum number of affordable rental units possible.
Entities applying for tax credits apply for other forms of funding/financing through KHC by way of a
consolidated application.
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Additional affordable housing and economic development programs are currently active in the state of
Kentucky although not administered under this plan or by KHC or DLG. Additional agencies and entities
that offer programs and funding are:

e Kentucky Small Business Development Centers

e Kentucky Department of Behavioral Health, Developmental and Intellectual Disabilities
e Kentucky Economic Development Cabinet

e Fannie Mae

e Federal Emergency Management Agency and Kentucky Emergency Management Agency
e Federal Housing Administration

e Federal Home Loan Bank

e Kentucky Historic Preservation Office

e U.S. Department of Housing and Urban Development

e Kentucky Association of Counties

e Kentucky Department of Veterans Affairs

e Kentucky Domestic Violence Association

e Kentucky Economic Development Finance Authority (KEDFA)
e Kentucky Infrastructure Authority

e Kentucky Justice Cabinet/Department of Corrections

e Kentucky League of Cities

e Kentucky Rural Economic Development Authority

e Kentucky Transportation Cabinet

e USDA Rural Housing Service

e US Small Business Administration

e US Army Corps of Engineers

e US Veterans Administration
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Goals Summary Information

Annual Goals and Objectives
AP-20 Annual Goals and Objectives — 91.320(c)(3)&(e)

OMB Control No: 2506-0117 (exp. 09/30/2021)

2021

Sort Goal Name Start | End Category Geographic Needs Addressed Funding Goal Outcome
Order Year | Year Area Indicator
1 HOME Homeowner Activities | 2020 | 2024 | Affordable Non- Production of New Affordable HOME: | Homeowner
Housing Entitlement | Housing $3,347,794 | Housing Added:
Geographic | Rehabilitation of Affordable 45 Household
Area Housing Housing Unit
Homeowner
Housing
Rehabilitated: 5
Household
Housing Unit
2 HOME Rental Assistance 2020 | 2024 | Affordable Non- Rental Assistance HOME: | Tenant-based
Housing Entitlement $1,673,897 | rental assistance
Geographic / Rapid
Area Rehousing: 240
Households
Assisted
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Sort Goal Name Start | End Category Geographic Needs Addressed Funding Goal Outcome
Order Year | Year Area Indicator
3 HOME Multifamily Activities 2020 | 2024 | Affordable Non- Production of New Affordable HOME: | Rental units
Housing Entitlement | Housing $8,927,451 | constructed: 24
Geographic | Rehabilitation of Affordable Household
Area Housing Housing Unit
Permanent Supportive Rental units
Housing rehabilitated: 20
Household
Housing Unit
4 Emergency Shelter Grant 2020 | 2024 | Homeless Non- Rental Assistance ESG: | Tenant-based
Activities Entitlement | Rapid-Rehousing $2,595,355 | rental assistance
Geographic | Emergency Shelter / Rapid
Area Homelessness Outreach Rehousing: 1200
Prevention of Homelessness Households
Other Housing and/or Service Assisted
Needs Homeless Person
Overnight
Shelter: 3600
Persons Assisted
Homelessness
Prevention: 300
Persons Assisted
5 HOPWA Activities 2020 | 2024 | Non-Homeless | Non- Rental Assistance HOPWA: | Tenant-based
Special Needs | Entitlement | Other Housing and/or Service | $1,001,179 | rental assistance
Geographic | Needs / Rapid
Area Rehousing: 50
Households
Assisted
Other: 390 Other
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Sort Goal Name Start | End Category Geographic Needs Addressed Funding Goal Outcome
Order Year | Year Area Indicator
6 CDBG Housing 2020 | 2024 | Affordable Non- Production of New Affordable CDBG: | Homeowner
Housing Entitlement | Housing $3,018,515 | Housing
Geographic | Rehabilitation of Affordable Rehabilitated: 30
Area Housing Household
Homebuyer Rehabiliation and Housing Unit
Development
7 CDBG Economic Development | 2020 | 2024 | Non-Housing Non- Economic Development CDBG: | Businesses
Community Entitlement $6,585,850 | assisted: 7
Development | Geographic Businesses
Area Assisted
8 CDBG Public Facilities 2020 | 2024 | Non-Housing Non- Public Facilities CDBG: | Other: 35000
Community Entitlement | Other Housing and/or Service | $6,037,030 | Other
Development | Geographic | Needs
Area
9 CDBG Services 2020 | 2024 | Recovery Non- Public Services CDBG: | Other: 1100
Kentucky Entitlement $3,292,925 | Other
Services Geographic
Area
10 CDBG Public 2020 | 2024 | Non-Housing Non- Public CDBG: | Other: 30000
Improvements/Infrastructure Community Entitlement | Improvements/Infrastructure $8,506,724 | Other
Development | Geographic
Area
11 Housing Trust Fund 2020 | 2024 | Non-Housing Statewide Rehabilitation of Affordable HTF: | Rental units
Multifamily Activities Community Housing $6,716,410 | rehabilitated: 45
Development Household
Housing Unit

OMB Control No: 2506-0117 (exp. 09/30/2021)
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Goal Descriptions

Goal Name HOME Homeowner Activities

Goal Down payment and first mortgage assistance; owner-occupied rehabilitation, owner-occupied new construction

Description

Goal Name HOME Rental Assistance

Goal Tenant-based rental assistance

Description

Goal Name HOME Multifamily Activities

Goal Rehabilitation of rental housing with or without acquisition; new construction

Description

Goal Name Emergency Shelter Grant Activities

Goal Emergency shelter facility operations and services, rapid-rehousing, homeless prevention, street outreach, and other

Description | eligible ESG program activities

Goal Name HOPWA Activities

Goal Short Term Rental, Mortgage, and Utility assistance and services to allow persons with HIV/AIDs to retain housing.

Description | Tenant-based rental assistance to help clients obtain permanent housing. Supportive services to provide needed
counseling assistance with childcare, nutritional classes, etc. Permanent housing placement to pay for first month’s rent
and deposits in order to obtain housing. Housing information services to assist clients with information needed to obtain
housing

Goal Name CDBG Housing

Goal Assistance for construction, rehabilitation, or homebuyer assistance for single family and multifamily affordable housing

Description
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7 | Goal Name CDBG Economic Development
Goal To improve local economies and the economic well-being of the people of Kentucky while protecting the environment.
Description Encourage private investment that will result in the creation of new jobs, primarily for the unemployed and
underemployed. Discourage the out migration of businesses that employ and serve the local population
8 | Goal Name CDBG Public Facilities
Goal To improve the quality of life through funding community projects requested by individual communities to enhance
Description | community pride and involvement and perpetuate local identity. Enable local communities to provide services they have
determined are important but generally cannot afford. Foster a revitalization of community structure to help
communities help themselves. Promote energy efficiency in new construction and rehabilitation projects especially the
use of Energy Star qualified products
9 | Goal Name CDBG Services
Goal To improve the lives of citizens by helping them overcome chemical addictions and avoid the risk of homelessness.
Description Provide operational costs to support new and existing residential substance abuse centers. Provide support to
educational programs for at-risk or LMI persons with substance abuse issues
10 | Goal Name CDBG Public Improvements/Infrastructure
Goal To provide public facilities to eliminate conditions which are detrimental to the public health and safety and which thus
Description | detract from further community development or which are necessary to meet other essential community needs. Improve
existing public facilities. Provide new facilities when warranted by recent population growth or when essential needs exist
11 | Goal Name Housing Trust Fund Multifamily Activities
Goal New construction or rehab of affordable rental properties
Description
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AP-25 Allocation Priorities —91.320(d)

Introduction:

Kentucky's block grant funds will be distributed throughout the state on a competitive basis for eligible activities through several methods
described in the individual program guidelines for each program. Units of local government, nonprofit and for-profit entities will be able to apply
for funding to carry out eligible activities. This distribution system allows eligible agencies to apply for funding for activities that will address the
priority needs for their local community, as housing and community development needs vary widely across Kentucky. Funds awarded to local
communities will also address the needs addressed in the state's Consolidated Plan. In addition to local community needs, DLG and KHC have
identified the following needs that will be addressed with funding via Kentucky's formula allocation funds: the need to increase the supply of
affordable homeownership and rental units; the need to preserve the existing supply of subsidized rental units; the need to identify permanent
housing solutions for persons experiencing homelessness; the need to support local government's efforts to increase their job/tax base, improve
and expand public facilities, and offer services tailored to local needs. The allocation distribution in the table below is an estimate. Depending
upon the types of applications received, DLG and KHC may reallocate funding between eligible activities. The distribution in the table below does
not include administrative costs, contingencies for disasters, CHDO operating, and HMIS. CHDO set-aside has been included in homeowner
activities, although CHDOs are eligible to apply for funding for all activities.

Funding Allocation Priorities

Emergency Housing
HOME HOME HOME Shelter CDBG CDBG Trust Fund
Homeowner Rental Multifamily Grant HOPWA CDBG Economic Public CDBG CDBG Public Multifamily

Activities Assistance | Activities Activities | Activities | Housing | Development | Facilities | Services | Improvements/Infrastructure | Activities

(%) (%) (%) (%) (%) (%) (%) (%) (%) (%) (%)

CDBG 0 0 0 0 0 11 24 22 12 31 (
HOME 24 12 64 0 0 0 0 0 0 0 (
HOPWA 0 0 0 0 100 0 0 0 0 0 (
ESG 0 0 0 100 0 0 0 0 0 0 (
HTF 0 0 0 0 0 0 0 0 0 0 10C

Table 7 — Funding Allocation Priorities
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Reason for Allocation Priorities
Housing priorities are considered equal.

How will the proposed distribution of funds will address the priority needs and specific objectives described in the Consolidated
Plan?

HOPWA Activities (100% of HOPWA) - Funds are limited to this priority. All will be used to address HOPWA needs.

HOME Homeowner Activities (24% of HOME); HOME Rental Assistance (12% of HOME); HOME Multifamily Activities (64% of HOME) - HOME
distributions seek to optimize the impact of HOME funds across the Balance of State. Homeowner and TBRA activities are important, but the
greatest priority is on preservation and creation of affordable rental units across the state. If KHC received more HOME funding, the percentage
might be recalibrated to fund more homebuyer development and TBRA.

ESG Activities (100% of ESG) - Funds are limited to this priority. All will be used to address ESG needs.

CDBG Housing (11% of CDBG); CDBG Economic Development (24% of CDBG); CDBG Public Facilities (22% of CDBG); CDBG Services (12% of
CDBG); CDBG Public Improvements/Infrastructure (31% of CDBG) - CDBG distributions seeks to optimize the impact of CDBG funds across the
Balance of State and to address demand across priorities that far outstrips available CDBG.

HTF Multifamily Activities (100% of HTF) - Funds are for the most part limited to this priority. All will be used to address the preservation and/or
creation of rental units affordable to extremely low-income households.

Funds are distributed based on an estimate of the types of applications the state expects to receive.
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AP-30 Methods of Distribution — 91.320(d)&(k)

Introduction:

Each program covered by this Action Plan has a unique timeline and method for distributing its funds. Kentucky's block grant funds will be
distributed throughout the state on a competitive basis for eligible activities through several methods described in the program guidelines for
each program for the purposes of preserving existing affordable housing as well as fostering new affordable housing opportunities. Units of local
government, nonprofit, and for-profit entities will be able to apply for funding to carry out eligible activities, subject to the limitations of each
program. This distribution system allows eligible agencies to apply for funding for activities that will address the priority needs for their
community. In addition, funds awarded to local communities will also address the housing needs outlined in the state's Consolidated Plan.
Eligible activities and recipient types for each block grant program are specifically addressed in their distribution plans.

Distribution Methods

Table 8 - Distribution Methods by State Program

1 State Program Name:

Community Development Block Grant Program

Funding Sources:

CDBG

OMB Control No: 2506-0117 (exp. 09/30/2021)
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Describe the state
program addressed by
the Method of
Distribution.

The HUD CDBG Program provides assistance to communities for use in revitalizing neighborhoods,
expanding affordable housing and economic opportunities, assisting with community emergency relief,
providing infrastructure, improving community facilities, and providing operational costs for Recovery
Kentucky substance abuse centers. With the participation of their citizens, communities can devote these
funds to a wide range of activities that best serve their own development priorities. DLG works directly with
eligible units of local government in distributing CDBG funds, which are awarded on a competitive basis
through an open application process. Local governments are best equipped to understand the needs of their
individual communities and, through an open application process, present projects for funding that are
ready to proceed. To strengthen gaps in this process, DLG conducts training for local officials and grant
administrators. Training acquaints the officials with the regulatory requirements of the program.
Information included that assists in ensuring strong applications and successful projects includes
environmental requirements, labor standards, procurement standards, fair housing and equal opportunity
and concerns related to construction and housing.

Describe all of the
criteria that will be used
to select applications
and the relative
importance of these
criteria.

All cities and counties in Kentucky are eligible for participation in the CDBG Program except for the cities of
Ashland, Bowling Green, Covington, Elizabethtown, Henderson, Hopkinsville, Owensboro, the City of
Lexington/Fayette County and City of Louisville/Jefferson County Metro Government which receive a direct
allocation of CDBG funds from the federal government. Applications are reviewed based on the following
criteria: need, necessary and reasonable expenditures of funds, and project effectiveness.

OMB Control No: 2506-0117 (exp. 09/30/2021)
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If only summary criteria | The CDBG Program Guidelines, including detailed information about each eligible activity, are available at:
were described, how https://kydlgweb.ky.gov/FederalGrants/CDBG_cities.cfm.

can potential applicants
access application
manuals or other

state publications
describing the
application criteria?
(CDBG only)

Describe the process for | N/A
awarding funds to state
recipients and how the
state will make its
allocation available

to units of general local
government, and non-
profit organizations,
including community
and faith-based

organizations. (ESG

only)
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Identify the method of | N/A
selecting project
sponsors (including
providing full access to
grassroots faith-based
and other

community-based
organizations). (HOPWA

only)
Describe how resources e Public Facilities - $8,292,309
will be allocated among e Economic Development - $5,532,783

funding categories. .
e Housing - $2,900,000

e Community Projects - $5,793,503
e Public Services (Recovery Kentucky) - $3,100,000

e Community Emergency Relief Fund - TBD based on need

Annual Action Plan
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Describe threshold
factors and grant size
limits.

e Economic Development (Traditional) - $1,000,000 Individual; $2,000,000 Multi-Jurisdiction
e Economic Development (Non-Traditional) - $250,000 Individual; $500,000 Multi-Jurisdiction
e Public Facilities - $1,000,000 Individual; $2,000,000 Multi-Jurisdiction

e Self-Help - $250,000 Individual; $500,000 Multi-Jurisdiction

e Housing - $1,000,000 Individual

e Community Projects - $500,000 Individual

e Community Emergency Relief Fund (CERF)- Determined on need

e Public Services (Recovery Kentucky) Existing Facilities - $200,000

e Public Services (Recovery Kentucky) New Facilities - $300,000

What are the outcome
measures expected as a
result of the method of
distribution?

Recipients must acknowledge that they will be required to submit performance measure information to DLG
to meet this reporting requirement. As part of this process, each recipient will be required to complete a
Program Completion Report at closeout. Some recipients, due to the nature of their projects (housing rehab
and job creation), will report annually. There are three main components of the Performance Measurement
System: Objectives, Outcomes and Indicators. Each component relates to a project activity. DLG will assign
one of three objectives related to the type of activity, funding source and goal/program intent.

Objectives include:
e Suitable Living Environment
e Decent Housing
e Economic Opportunity
e Improved Availability/Accessibility
e Improved Affordability

e Improved Sustainability

State Program Name:

Emergency Solutions Grants Program
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Funding Sources: ESG

Describe the state ESG is designed for the rehabilitation or conversion of buildings for use as emergency shelter for the
program addressed by homeless, for the payment of certain expenses related to operating emergency shelters, for essential
the Method of services related to emergency shelters and street outreach for the homeless, and for homelessness

Distribution prevention and rapid re-housing assistance.

Describe all of the KHC awards ESG funding through a competitive application process every two years. KHC will again use a
criteria that will be used | competitive two-year funding round to award 2021 and 2022 ESG funds, with the next competitive

to select applications application to be held in spring 2021. Applicants selected for funding through the 2021 competition will be
eligible for renewal in 2022, assuming funds are available. Applicants will be evaluated on such areas as:

and the relative
. local needs, applicant experience/capacity/performance, project design, community coordination, and other
importance of these » 8PP P /cap ) v/p /P J & _ y _ T
factors, such as adherence to best practices such as low-barrier shelter and Housing First principles and
participation in the KY BoS CoC’s Coordinated Entry System. Recipients receiving funding will also be

required to address | how they will address and help eliminate fair housing impediments. In 202KHC will

criteria.

most heavily consider an applicant’s organizational capacity, project design, and community collaboration
efforts. In the event recipients funded in 2021 elect not to renew funding in 2022 or if the 2022 allocation is
larger than the 2021 allocation, KHC reserves the right to award excess funds proportionately to the
remaining renewal projects or to other special initiatives, such as Coordinated Entry, to meet Continuum of
Care established goals and objectives.
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If only summary criteria
were described, how
can potential applicants
access application
manuals or other

state publications
describing the
application criteria?
(CDBG only)

N/A

Describe the process for
awarding funds to state
recipients and how the
state will make its
allocation available

to units of general local
government, and non-
profit organizations,
including community
and faith-based

organizations. (ESG
only)

Through a competitive application process, KHC will make ESG funds available to eligible non-profits and
local governments from the 118 counties in Kentucky that do not receive a direct allocation of ESG as an
entitlement area. All funds will be obligated to sub-grantees within 60 days of the date KHC enters into its
funding agreement with HUD. KHC accepts applications from all eligible applicants (including first-time
applicants and faith-based groups). KHC intends to open a competitive application round for FY2021 funds in
the spring of 2021 so that conditional awards can be made prior to HUD's release of funds for FFY

2021. KHC will again use a two-year competitive funding cycle beginning in in FFY 2021 whereby programs
that receive funding in FFY 2021 will be eligible for renewal in FFY 2022 so long as certain thresholds are met
and assuming funds are available from HUD. This is intended to allow for more program consistency for
clients accessing services and will allow programs the opportunity to plan beyond one year. In the event the
2022 formula allocation is greater than 2021 or if 2021 recipients elect not to renew their projects in 2022,
KHC reserves the right to determine the most effective process for redistribution, which may include
another competitive process, a proportional distribution, or another method deemed most judicious at the
time.
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Identify the method of | N/A
selecting project
sponsors (including
providing full access to
grassroots faith-based
and other

community-based
organizations). (HOPWA
only)

Describe how resources | To reduce the time that families and individuals remain homeless, shorten the length of stay in the homeless
will be allocated among | system, and prevent homelessness from occurring, it is important to dedicate the resources necessary to
funding categories. achieve those outcomes. With the implementation of the KY BoS CoC Coordinated Entry System, it is
important to consider the unique needs of local prioritization areas where collaboration is occurring. The KY
BoS CoC Coordinated Entry System is implemented by utilizing smaller groupings of counties (e.g. area
development districts) that work together to pool resources to serve those with the highest needs and
divert people from the system as appropriate. Some already have Rapid Re-Housing (RRH) resources
through the CoC program while other areas may not. Some areas may need more street outreach or
prevention resources based on their configuration of existing community resources. In the 2021ESG
competitive allocation, KHC will strongly emphasize RRH, but also will encourage local areas to request the
funding components most needed in their communities and justify such a decision accordingly. Agencies
awarded funding through the 2021 formula allocation will be eligible to renew funding for these same
activities in 2022. KHC anticipates awarding the majority of funding for RRH activities, followed by Shelter
activities and then Prevention and Street Outreach. KHC also allows subrecipients to request at least 3.75%
for Administrative activities. KHC also encourages applicants to request funds to support HMIS-eligible
activities to ensure compliance with HUD reporting expectations and CoC strategic planning efforts.
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Describe threshold
factors and grant size
limits.

As previously stated, 2021 ESG funding will be distributed to recipients through a competitive funding round
held in spring 2021. No single application will be able to request more than $150,000 of the total amount of
funds available. The only time a single applicant can submit more than one application is if the project's
facilities are in different counties. KHC will make every effort to award limited resources as prudently as
possible and select those agencies with the greatest capacity to effectively administer the funds. The
amount of funds awarded will depend on how well an application scores as well as the other considerations
such as expenditure rates of 2018, 2019, and 2020 ESG funding by each agency. KHC will select projects
based on project viability, applicant capacity, performance, community collaboration, and program design. It
is our goal to achieve as much geographic distribution as possible, while ensuring that the strongest
applications receive funding based on their total scores. KHC reserves the right to award greater than
$150,000 to an organization if funds are available and the need is justified.

What are the outcome
measures expected as a
result of the method of
distribution?

The distribution of funds is intended to allow partners to most effectively make progress towards the CoC'’s
goal of homelessness being rare, brief, and non-recurring in the Kentucky Balance of State. The primary
outcomes KHC will monitor will be those established by HUD as part of the CoC System Performance
Measures that are relevant to ESG programs, which includes:

e Reduction in the average and median length of time persons remain homeless;
e Reduction in the percent of persons who return to homelessness;

e Reduction in the number of persons who are homeless;

e Number of persons who become homeless for the first time;

e Successful placement from Street Outreach; and

e Successful placement in or retention of Permanent Housing

State Program Name:

HOME Investment Partnerships Program

Funding Sources:

HOME
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Describe the state
program addressed by
the Method of
Distribution.

Possible activities eligible for funding include, but are not limited to:

Rehabilitation for homeowner, home buyer or rental properties
Acquisition, including down payment and closing cost assistance
New construction or preservation of rental or home buyer properties
Tenant-based rental assistance

Demolition in conjunction with rehabilitation or new construction
Reconstruction housing

Adaptive reuse

Homeless assistance (restricted to housing development activities for transitional or permanent
housing, and tenant-based rental assistance
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Describe all of the
criteria that will be used
to select applications
and the relative
importance of these
criteria.

Eligibility to apply for HOME funds will be no more restrictive than that required by HUD regulations. In
addition to meeting basic eligibility criteria, additional minimum threshold requirements may be set by KHC
during each funding round. These thresholds will be outlined in specific funding round application
guidelines. Applications may be submitted for homeownership, tenant-based rental assistance and rental
activities. Announcements of funding availability will be announced via KHC's eGram web service.
Applications may be evaluated on factors such as: performance measures; project need/demand; financial
design and feasibility; project design; capacity of the development team; and readiness to proceed. KHC will
make every effort to work with applicants and offer technical assistance when completing an application.
After an application is given a conditional commitment of funding, the applicant must submit necessary
technical submission items to receive a full release of funds. In the event a recipient has not satisfactorily
performed under the terms of a prior written agreement with KHC, KHC reserves the right to not accept
subsequent applications. Plan for determining compliance with the 95 percent median purchase price
92.254(a)(2)(iii): The Final Rule published on July 24, 2013, established new homeownership value limits for
the HOME program. These new limits apply to homeownership housing when HOME funds are committed
on or after August 23, 2013, and remain in effect until HUD issues new limits. KHC will fully comply with the
95 percent median purchase price limits established annually by HUD. For existing housing, the new HOME
homeownership value limit is the greater of the 95 percent of the median purchase price for the area based
on Federal FHA single-family mortgage program data and other appropriate data that are available
nationwide for sale of existing housing in standard condition, or the minimum limit (or floor) based on 95
percent of the statewide, nonmetropolitan area median purchase price using this data. This limit
encompasses the total purchase/rehabilitation price, regardless of source of financing. KHC will use the
Homeownership Value limits released by HUD annually at: HOME Maximum Purchase Price/After-Rehab
Value - HUD Exchange.
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If only summary criteria
were described, how
can potential applicants
access application
manuals or other

state publications
describing the
application criteria?
(CDBG only)

N/A

Describe the process for
awarding funds to state
recipients and how the
state will make its
allocation available

to units of general local
government, and non-
profit organizations,
including community
and faith-based

organizations. (ESG
only)

N/A
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Identify the method of | N/A
selecting project
sponsors (including
providing full access to
grassroots faith-based
and other

community-based
organizations). (HOPWA
only)

Describe how resources | KHC cannot predetermine the use of HOME funds by activity. The amount of funds allocated for each

will be allocated among | activity will be based on the nature of applications received by KHC, the criteria described in the application
process and the extent to which proposals are consistent with the priorities identified in this plan. KHC will
make every attempt to distribute funds geographically, contingent upon overall housing demand. KHC has
estimated the distribution of funds by activity based on anticipated funds and has included program income
and recaptures. The distribution may change based on actual demand by activity. KHC anticipates that FFY
2021funds will be distributed approximately as follows (as of the date of publication for comment, HUD had
not announced funding):

funding categories.

e Homeowner activities, including new construction, rehabilitation, and
acquisition/rehabilitation/resale - $4,000,000. This includes CHDO set-aside funds.

e Tenant-Based Rental Assistance - $1,750,000

e Rental Production/Rehab - $7,000,000
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Describe threshold
factors and grant size
limits.

KHC imposed performance-based thresholds for HOME funds. Applicants will be required to meet annually
established expenditure and commitment thresholds as spelled out in application guidelines prior to
application submission. In FFY2019, KHC will allow eligible applicants to request up to $500,000 of HOME
funds for multifamily activities unless the project was preapproved for additional funding, and $400,000 for
single-family activities. KHC will allow eligible applicants to request a maximum of $400,000 of HOME funds
during an application round. The amount may decrease depending on the amount of available HOME funds.
KHC may impose a smaller amount for first time applicants, or applicants with limited experience. KHC may
allow higher amounts for multifamily projects utilizing tax-exempt bonds or based on the size and
complexity of projects. In addition, KHC reserves the right to allow single-family and TBRA activities to
request higher amounts if it is necessary to fully distribute HOME funding. Additionally, KHC will review the
capacity of applicants and may require applicants for HOME funds to meet a minimum capacity score to be
eligible for funding. Consideration will be given to factors such as past performance, current debt obligation
to KHC and compliance with past funding. KHC will reserve a minimum of 15 percent of the total amount of
HOME funds received for Community Housing Development Organizations (CHDOs). CHDOs apply to KHC to
develop, sponsor or own projects and will be eligible to undertake any eligible activity in accordance will 24
CFR Part 92 Subpart G. Due to the extensive network of nonprofit housing providers in the state, KHC
anticipates that the annual participation of CHDOs will exceed 15 percent of total HOME funds. To apply for
funds from the CHDO set-aside, an organization must be eligible to be a CHDO. KHC does not accept
certifications of other participating jurisdictions. KHC will evaluate the performance of any eligible
organization wishing to receive CHDO designation at the time of application. If the organization is successful
in the application process and is deemed a CHDO, CHDO operating funds may be awarded. CHDO operating
funds will be provided on a year-by-year basis provided funds are available and the CHDO has demonstrated
acceptable performance. To document its performance and be eligible to receive operating funds, the CHDO
must provide semi-annual progress reports. CHDO operating funds are awarded on a yearly basis coinciding
with KHC's fiscal year. Draw requests for eligible expenditures may be made on a calendar quarter
reimbursement. KHC has imposed a maximum direct homebuyer subsidy cap of $40,000 per unit for and a
maximum development gap subsidy cap of $25,0000 for HOME-funded homeownership activities. However,
KHC reserves the right to allow subrecipients to exceed this maximum with prior written approval or a public
notice. All HOME funds used for homeownership activities will be required at a minimum to meet the HOME
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affordability period as established in 24 Part 92.254. Additional guidance on maximum subsidy cap and
affordability periods will be detailed in the 2021 Single Family Development and AHTF Home Repair NOFA
Competitive Application Guidelines Scoring Criteria as well as the KHC 2020 Single-Family Homebuyer
Development Policy Manual.

What are the outcome
measures expected as a
result of the method of
distribution?

KHC anticipates that due to the capacity and threshold requirements, there may be fewer applicants for
funding, but by increasing the allocation amounts, applicants with greater capacity will be awarded funds.
This will also allow KHC to meet newly imposed expenditure deadlines imposed with the new HOME
regulations in effect after August 23, 2013. Outcome measures include availability/affordability/accessibility
of decent affordable housing.

State Program Name:

Housing Opportunities for Persons with AIDS

Funding Sources:

HOPWA

Describe the state
program addressed by
the Method of
Distribution.

Any activity that qualifies under the HOPWA federal program rules may be awarded by KHC through the
federally funded state HOPWA Program, provided it is consistent with the Consolidated Plan and this Action
Plan. Activities eligible for funding include Tenant-Based Rental Assistance; Short-Term Rent, Mortgage,
and/or Utilities; Supportive Services; Resource Identification; Housing Information Services; Permanent
Housing Placement; and Administrative Fees. KHC reserves the right to further restrict any of the HOPWA
program guidelines, as approved by HUD.
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Describe all of the The 2021 allocation of HOPWA formula funding will be awarded to current HOPWA subrecipients through a
criteria that will be used | competitive application. KHC typically makes funds available every three years through a competitive
to select applications application process. The last competitive application round was in 2017. Projects selected for funding in

and the relative 2017 were eligible for renewal in 2018 and 2019. While 2020 would normally have be a competition year, it

. was instead a renewal year and KHC will deferred the competition to spring 2021 instead. This was to reduce
importance of these o o ) _ _ -
criteria the administrative burden on KHC and subrecipients during COVID-19 challenges, which will allow all entities
) more time to focus on CARES Act funding requirements. During the 2021 competition, applicants will be

reviewed based on project need and agency experience.

If only summary criteria | N/A
were described, how
can potential applicants
access application
manuals or other

state publications
describing the
application criteria?
(CDBG only)
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Describe the process for | N/A
awarding funds to state
recipients and how the
state will make its
allocation available

to units of general local
government, and non-
profit organizations,
including community
and faith-based

organizations. (ESG

only)

Identify the method of As described earlier in this section relating to the how funds are allocated and the criteria used to select
selecting project project sponsors, KHC utilizes a competitive application process every three years that is open to all eligible
sponsors (including applicants, including grassroots faith-based organizations and other community-based organizations. To be

providing full access to eligible to apply for funding, an organization need only meet the eligibility criteria established by HOPWA

. statute and regulations. KHC advertises the availability of applications on its website and notifies the public
grassroots faith-based

via electronic newsletters. One of the three organizations currently funded with HOPWA funds is Matthew
and other . . ) . . -
25 AIDS Services, which was established by the Zion United Church of Christ in Henderson, KY.
community-based
organizations). (HOPWA

only)
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Describe how resources
will be allocated among
funding categories.

While KHC has not established minimum or maximum funding amounts by category, in general, most
agencies request the largest amount of funding for STRMU, TBRA, and services. Housing assistance in the
form of long- and short-term rent subsidies continues to be in high demand in all areas of the state.

Describe threshold
factors and grant size
limits.

At this time, threshold limits are not restricted. The amount of funds allocated for each activity will be based
on the nature of applications received by KHC. KHC will make every attempt to distribute funds
geographically, contingent upon overall application submission scoring. KHC will utilize carryover funds from
prior years and/or recaptured funds as necessary to meet the objectives of the state.
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What are the outcome
measures expected as a
result of the method of
distribution?

HOPWA programs will be evaluated based on the outcome measures currently identified in the HUD 40110-
D CAPER (Housing Status at program exit, reduced risk of homelessness and access to care and support),
with emphasis on housing status at program exit. Because the housing portions of STRMU and TBRA are
where most of the funds are utilized, the housing results will be most important.

State Program Name:

National Housing Trust Fund

Funding Sources:

HTF
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Describe the state
program addressed by
the Method of
Distribution.

The National Housing Trust Fund (HTF) program will be used to finance the construction or rehabilitation of
affordable rental housing whose units receive rental subsidy. Activities eligible for funding include
demolition in conjunction with rehabilitation or new construction, adaptive reuse of an existing structure
into affordable rental units, new construction of affordable rental units, and rehabilitation of existing rental
units. KHC may fund additional activities permitted by federal regulation. Activities that qualify under the
HTF Rule, Sections 24 CFR 93.200 — 203, may be financed by the HTF Program, provided it is consistent with
the Consolidated Plan, this Action Plan, and any NOFA or QAP issued to award HTF funds, as they may be
amended from time to time. Eligible recipients will be multifamily housing developers who meet KHC's
capacity threshold and who meet the criteria for successful applications for funding for new construction or
rehabilitation of affordable multifamily projects in Kentucky. Capacity is based on experience and capacity,
compliance monitoring history, financial management, and additional criteria related to the status of
projects in process, uncorrected compliance findings or concerns (if any), success of current
projects/properties, and credit rating of members of the development team. KHC supports development
teams that have successfully undertaken multifamily development or preservation projects for affordable
housing utilizing tax-exempt bonds during the preceding five years. Application submissions will be in
response to the 2022 Tax-Exempt Bond NOFA, as well as 2022 Low Income Housing Tax Credit (LIHTC)
Funding Round. Notification that applications are being accepted will be made via KHC's eGram service. The
LIHTC application is competitive. In addition to the bond and housing credits allocated, successful applicants
may be funded from other available sources for multifamily housing, including HOME and state Affordable
Housing Trust Fund. LIHTC applications will be reviewed and scored during the competitive process. The
development team information received will be reviewed to ensure the development team has the capacity
and financial strength to develop, construct and manage a LIHTC project. KHC’s credit committee will meet
to discuss and prioritize each response according to the final score and available credit.
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Describe all of the
criteria that will be used
to select applications
and the relative
importance of these
criteria.

KHC will focus on projects with some form of project-based rental assistance. Projects that have the highest
scores based on the scoring criteria established for the 2022 LIHTC Funding Round and/or preferences set
forth in the 2022 Tax-Exempt Bond NOFA will be considered for funding. Respondents must meet the
requirements of the 2021-2022 Qualified Allocation Plan (QAP) and 2022 Multifamily Guidelines located at:
https://www.kyhousing.org/Partners/Developers/Multifamily/Pages/Applications-Guidelines-Scoring.aspx.
Projects must be completed and placed in service no later than 36 months after the date of the closing of all
KHC funds. All projects must clearly address one or more impediments to fair housing. Respondents must
identify fair housing impediments in KHC’s Analysis of Impediments to Fair Housing (Al). If the projectisin a
HOME participating jurisdiction, the project must also address one or more impediments in the local
jurisdiction’s Al. Project Characteristics include but are not limited to - projects that preserve multifamily
property; adaptively reuse a building as affordable housing; new construction projects that are part of a
Community Revitalization Plan and the community has dedicated funding to support the plan. Projects that
have project-based Section 8 or other rental subsidy for at least 75 percent of units across the collective
project. Market Absorption and Market Capture Requirements - all projects, define and justify the
absorption period, absorption rate and capture rate for the property noting when the project is expected to
achieve 93 percent occupancy. Capture rates and absorption rates are required to recognize other funded
projects in its market study review. In the event two or more projects are submitted from the same
geographical region, KHC staff will determine, through market study reviews, that the targeted market for
that region will be able to absorb each project, noting the impact that capture rates and market absorption
will have on existing and proposed projects in the area also funded by KHC. Market study considerations
may cause a property or a project to be denied funding or have funding reduced during the application and
technical submission phase.
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If only summary criteria
were described, how
can potential applicants
access application
manuals or other

state publications
describing the
application criteria?
(CDBG only)

N/A

Describe the process for
awarding funds to state
recipients and how the
state will make its
allocation available

to units of general local
government, and non-
profit organizations,
including community
and faith-based

organizations. (ESG
only)

N/A

OMB Control No: 2506-0117 (exp. 09/30/2021)

Annual Action Plan
2021

59




Identify the method of | N/A
selecting project
sponsors (including
providing full access to
grassroots faith-based
and other

community-based
organizations). (HOPWA
only)

Describe how resources | The single funding category for this program is the production of new multifamily housing or rehabilitation
will be allocated among | of existing multifamily housing for households who are extremely low income (or very low income in years
funding categories. where adequate funding allows for more than one income level to be served under the program
regulations.)
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Describe threshold
factors and grant size
limits.

Pursuant to HUD Notice 15-003, Interim Policy on Maximum Per-Unit Subsidy Limits for the HOME Program,
KHC has elected to utilize the per-unit limits provided by the Louisville HUD Field Office on June 4, 2018
(included in the HTF Allocation Plan attached to this Action Plan) that establishes the following per unit
maximum:

0 Bedroom - $147,074
1 Bedroom - $168,600
2 Bedroom - $205,018
3 Bedroom — $265,229
4+ Bedroom — $291,137

There is no maximum award amount associated with this program. KHC will make every effort to distribute
HTF funds geographically. The ability to do so may be limited by the location of eligible applicants and
projects that receive adequate scoring to be funded. Projects must be completed within 36 months of the
date of the award of HTF funds. Recipients must present a project timeline demonstrating the ability to close
on all funds requested, including any bond transaction, by one year from application. KHC's NHTF program
includes a requirement that assisted units also include rental subsidy. The exception may be if funds remain
unallocated after the issuance of a NOFA for NHTF funds. A second funding round to allocate remaining
funds may not include this provision. KHC’s program includes a 30-year recorded land use restrictive
covenant for all projects receiving NHTF Funding. While KHC’s priority housing needs include affordable
rental and homeowner housing, and tenant-based rental assistance as equal priorities, KHC has focused on
rental projects that serve special needs and the elderly as well as those that preserve existing housing stock.
NHTF funds will be allocated in conjunction with LIHTCs and Tax-Exempt Bonds. Projects funded under the
NHTF will be those that receive LIHTCs and Tax-Exempt Bond financing, both of which are non-federal
sources of funding, and leveraged funds will be the majority of funds in the total financing of these projects.
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What are the outcome
measures expected as a
result of the method of
distribution?

Outcome measures include availability/affordability/accessibility of decent affordable housing.
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Discussion:

Each program has a specific, individual method for distribution of funds. KHC and DLG periodically
announce funding rounds via eGrams and on their websites.
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AP-35 Projects — (Optional)

Introduction:

Each program has a specific, individual method for distribution of funds. KHC and DLG periodically
announce funding rounds via eGrams and on their websites.

# | Project Name

Table 9 - Project Information

Describe the reasons for allocation priorities and any obstacles to addressing underserved
needs
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AP-38 Project Summary

Project Summary Information
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AP-40 Section 108 Loan Guarantee —91.320(k)(1)(ii)

Will the state help non-entitlement units of general local government to apply for Section 108
loan funds?

Yes
Available Grant Amounts

The Section 108 Loan Guarantee Program will allow Kentucky to leverage up to five times its annual
CDBG allocation for large-scale economic development and community projects. Considering current
market conditions and to encourage development in Kentucky, the Commonwealth is now considering
applications from non-entitlement communities that the Commonwealth may submit to HUD on behalf
of these communities for the Section 108 Loan Guarantee program. Funds borrowed using Section 108
requires a pledge of the Commonwealth’s current and future CDBG allocations. The Section 108
program provides an additional source of funds to address significant economic development and
community projects which have a regional or statewide impact.

Acceptance process of applications

Applicants must submit an original and one (1) copy of a program specific project application. Activities
described in the application are reviewed to determine if they meet the fundability criteria as
established in the Housing and Community Development Act. Project activities must meet one of the
three National Objectives as referenced in Section Il. CDBG program staff review applications and
prepare a project summary/review. Staff submit their summary to a review committee designated by
the Commissioner. The committee will meet and evaluate projects based on the review criteria and staff
comments. The committee will determine approval, rejection, or deferral. In the event demand exceeds
the amount of funds available, those projects with the greatest need and effectiveness are for funding.
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AP-45 Community Revitalization Strategies — 91.320(k)(1)(ii)

Will the state allow units of general local government to carry out community revitalization
strategies?

Yes
State’s Process and Criteria for approving local government revitalization strategies

DLG does not have a designated Revitalization Program. DLG allows communities, within the regular
guidelines, to choose a specific area of focus and carry out various kinds of eligible revitalization
activities, over time. A city or county may include any eligible CDBG activity in a revitalization strategy.
Most of the activities fall in the Community Projects or Housing program areas. This includes projects
such as senior centers, health and wellness centers, housing rehabilitation, and slum and blight removal.
A community can choose to Economic Development projects as well. Many projects include partnerships
with funds from other sources and participation of non-project agencies. For additional information on
the process and approval of CDBG revitalization projects, please go to the DLG web page at
http://kydlgweb.ky.gov/FederalGrants/16_CDBG.cfm.
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AP-50 Geographic Distribution — 91.320(f)

Description of the geographic areas of the state (including areas of low-income and minority
concentration) where assistance will be directed

CDBG: Statewide, Excluding Entitlement cities/areas. All cities and counties in Kentucky are eligible for
participation in the CDBG Program with the exception of the cities of Ashland, Bowling Green,
Covington, Elizabethtown, Henderson, Hopkinsville, Owensboro, the City of Lexington/Fayette County
and City of Louisville/Jefferson County Metro Government which receive a direct allocation of CDBG
funds from the federal government.

HOME: Based upon demand for available funds, KHC will make every effort to ensure that the HOME
funds are disbursed geographically. Reservations of HOME funds will be monitored throughout the year.
If deemed appropriate, KHC may discontinue allowing applications from certain areas of the state if the
area has already received greater funding as compared to other areas of the state. Such a hold on
applications would only continue until KHC could ascertain the demand for funds in all areas of the
state.

ESG: All of Kentucky's allocation must be made available to Balance of State Continuum of Care cities
and counties or private nonprofit organizations on a competitive basis. Because funds requested are
always more than what is available, KHC will continue the practice of only funding ESG applicants serving
clients in non-entitlement ESG areas. It is KHC's intention to fund eligible applicants representing a
broad geographic area in the state. A competitive application will be conducted in Spring 2021 to
allocate ESG funds on a 2-year renewable basis.

HOPWA: Eligible applicants are nonprofit agencies and local governments across the state. HOPWA
funding application awards have been very consistent for several years with funding reaching the entire
state. HOPWA-funded agencies cover large service areas, which allows for all counties within KHC's
balance of state to be covered by HOPWA funding. A competitive application will be conducted in Spring
2021 to allocate HOPWA funds on a 3-year renewable basis.

HTF: Based upon demand for available funds, KHC will make every effort to ensure that the HTF funds
are disbursed geographically.

All funds are allocated through competitive funding applications submitted for eligible activities.

Geographic Distribution

Target Area Percentage of Funds
Non-Entitlement Geographic Area 87
Statewide 13

Table 10 - Geographic Distribution
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Rationale for the priorities for allocating investments geographically

In general, investments are not allocated geographically. KHC will continue to make an effort in
distributing HTF funds geographically (by congressional district) dependent upon market need and
eligible projects. Tax Exempt Bond projects must adhere to Kentucky Housing Corporation’s QAP, which
includes a provision allowing KHC to allocate resources to achieve a mix of resource usage or
geographical distribution of resources among Kentucky’s congressional districts. Funding allocation
proposals are finalized through KHC's credit committee review. One of the purposes of the QAP is to
provide as many rental housing projects as possible while considering geographical need, size and cost
per unit, long-term viability depending on the funds available, applications received, and their location.
As part of the credit committee's selection process, the location of all proposed projects is reviewed to
determine if allocations are distributed across the state.

Not applicable for CDBG funding.

Discussion

Funds under HOME, ESG, and HOPWA are targeted to areas of the state that do not receive a direct
allocation from HUD. HTF funds may be allocated to projects located anywhere in Kentucky, based on
project ranking and limitations addressed in any NOFA issued. For this reason, the state estimates that
95% of funds will be allocated in the target area. Additional information on HTF funds is included in the
HTF Allocation Plan included in this Action Plan.
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Affordable Housing

AP-55 Affordable Housing — 24 CFR 91.320(g)

Introduction:

ESG shelter activities are included in the rental assistance goal.

One Year Goals for the Number of Households to be Supported
Homeless 1,400
Non-Homeless 300
Special-Needs 180
Total 1,880

Table 11 - One Year Goals for Affordable Housing by Support Requirement

One Year Goals for the Number of Households Supported Through
Rental Assistance 1,750
The Production of New Units 69
Rehab of Existing Units 55
Acquisition of Existing Units 0
Total 1,874

Table 12 - One Year Goals for Affordable Housing by Support Type

Discussion:

Homeless one-year goal includes persons in emergency shelters and those who received rapid-rehousing
assistance. Non-homeless are those who were assisted with homeless prevention funds. Special needs
goals include those who received HOPWA rental and/or short-term rental/mortgage/utility assistance.

One year goals in include:

e Rental assistance - HOME TBRA, HOPWA Tenant-Based Rental Assistance, and ESG Rapid-
Rehousing Assistance

e New Units - Homeownership and rental new construction units under HOME

e Rehab Units - HOME and CDBG homeowner rehab units and HOME rental rehab units.

Goals in both tables represent units completed during the year rather than those awarded funding in
keeping with HUD's annual reporting requirements.
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AP-60 Public Housing - 24 CFR 91.320(j)

Introduction:

The KHC Tenant Assistance Program (TAP) does not manage any public housing. The TAP continues to
administer the Housing Choice Voucher (HCV) Program in areas of the state that are not served by a
local public housing authority (PHA). KHC aggressively pursues any new voucher funding opportunities in
order to add to the current capacity of the HCV program.

As of December 2020, TAP served 4,480 households through housing choice vouchers, including project-
based vouchers. Of households served, several were for designated special populations: 335
Mainstream 5; 350 Non-Elderly Disabled; 43 VASH.

There are approximately 106 public housing agencies in Kentucky that manage conventional public
housing units. PHAs play an important role in filling the gap between the need and supply of affordable
rental housing. These agencies provide housing for over 32,000 families statewide.

Actions planned during the next year to address the needs to public housing

The TAP is focused on program utilization during 2021, with a minimum of 98% of housing assistance
funds received from HUD expended for the calendar year. The HCV waiting list was opened June 2020
and will remain open in efforts to increase offers of assistance. KHC will increase outreach to potential
owners to maintain an adequate supply of affordable housing for the HCV program.

KHC has been actively working with local PHA’s as they pursue repositioning under HUD’s Rental
Assistance Demonstration (RAD) Program. KHC has encouraged the use of tax-exempt bond financing to
assist with the RAD conversion process and have included preferences for PHA’s pursuing RAD in recent
Notification of Application of Funding (NOFA) opportunities.

KHC, through its Housing Choice Voucher program available in 87 counties, created the Kentucky
Moving On initiative in 2017. The program is a partnership with the Kentucky Balance of State
Continuum of Care whereby persons currently in CoC-funded permanent supportive housing units who
are no longer in need of intensive case management and supportive services may transition out of the
PSH-funded resource into a Housing Choice Voucher within the community. The program allows people
who have achieved housing stability to transition into community-based housing and frees up limited
PSH resources for persons with more severe needs, such as those experiencing chronic homelessness.
Additionally, via competitive grants awarded in 2019 and 2020, KHC received 300 Mainstream Vouchers
that can serve households with a non-elderly member with a disability. It is anticipated these vouchers
can serve many persons experiencing or who have experienced homelessness in need of a permanent
housing subsidy. Continuum of Care partner agencies refer clients with a history of homelessness to
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KHC for these vouchers.

KHC’s HCV program continues to administer 74 Family Unification Program (FUP) vouchers awarded in
2019 to assist transition-age youth and families. The program can assist the following two household
types:

e Families for whom the lack of adequate housing is a primary factor in the imminent placement
of the family's child(ren) in out-of-home care or the delay in returning child(ren) to the family
from out-of-home care. (No time limit on assistance for FUP families.)

e Youth 18-24 years of age who left foster care, or will leave foster care within 90 days, in
accordance with a transition plan and are homeless or are at risk of becoming homeless.
(Maximum of 36 months.)

Case workers with the Cabinet for Health and Family Services refer clients to KHC for Family Unification
Program vouchers.

Actions to encourage public housing residents to become more involved in management and
participate in homeownership

The Family Self-Sufficiency (FSS) Program, administered by KHC, provides supportive services to
participants who possess a housing choice voucher when they sign a five-year contract of participation.
The ultimate goal of this program is to help participants become self-sufficient by obtaining employment
and becoming free of government assistance, including public housing. FSS participants receive
employment skills training, budget and credit counseling, money management tips and homeownership
education. KHC also establishes a savings account with monthly deposits based on the participant’s
increased earnings. FSS graduates are encouraged to use the escrow funds as a down payment on a
home, but this is not mandatory.

If the PHA is designated as troubled, describe the manner in which financial assistance will be
provided or other assistance

KHC, as the balance of state PHA, is currently designated as a standard performer.

Discussion:
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AP-65 Homeless and Other Special Needs Activities — 91.320(h)

Introduction

Please see the attachment in Section AD-26 for this narrative.

Describe the jurisdictions one-year goals and actions for reducing and ending homelessness
including

Reaching out to homeless persons (especially unsheltered persons) and assessing their
individual needs

Please see the attachment in Section AD-26 for this narrative.
Addressing the emergency shelter and transitional housing needs of homeless persons
Please see the attachment in Section AD-26 for this narrative.

Helping homeless persons (especially chronically homeless individuals and families, families
with children, veterans and their families, and unaccompanied youth) make the transition to
permanent housing and independent living, including shortening the period of time that
individuals and families experience homelessness, facilitating access for homeless individuals
and families to affordable housing units, and preventing individuals and families who were
recently homeless from becoming homeless again

Please see the attachment in Section AD-26 for this narrative.

Helping low-income individuals and families avoid becoming homeless, especially extremely
low-income individuals and families and those who are: being discharged from publicly
funded institutions and systems of care (such as health care facilities, mental health facilities,
foster care and other youth facilities, and corrections programs and institutions); or, receiving
assistance from public or private agencies that address housing, health, social services,
employment, education, or youth needs

Please see the attachment in Section AD-26 for this narrative.

Discussion

Please see the attachment in Section AD-26 for this narrative.
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AP-70 HOPWA Goals — 91.320(k)(4)

for:

One year goals for the number of households to be provided housing through the use of HOPWA

Short-term rent, mortgage, and utility assistance to prevent homelessness of the individual or

family 145
Tenant-based rental assistance 50
Units provided in permanent housing facilities developed, leased, or operated with HOPWA
funds 0
Units provided in transitional short-term housing facilities developed, leased, or operated with
HOPWA funds 0
Total 195
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AP-75 Barriers to affordable housing — 91.320(i)

Introduction:

Many of the barriers to affordable housing in Kentucky are concentrated at the local level rather than at
the state level, as cities and counties establish regulations, plans and policies that affect their
jurisdiction. The overall demand for affordable housing and the lack of funding to fulfill the demand
continues to be the biggest barrier statewide.

Actions it planned to remove or ameliorate the negative effects of public policies that serve
as barriers to affordable housing such as land use controls, tax policies affecting land, zoning
ordinances, building codes, fees and charges, growth limitations, and policies affecting the
return on residential investment

e Continue to promote and market the “Simply Home” exhibit to municipalities and institutions
across Kentucky as a vehicle for fair housing education and outreach. Though many of our
placements are on hold during COVID, we plan to update and consolidate the display, making it
more portable and usable. In the next fiscal year, we plan to focus on gathering more Success
Stories, which can be used to update the display.

e Continue to collaborate with the Kentucky Commission on Human Rights and Lexington Fair
Housing Council, Inc. to expand education and outreach efforts and to identify gaps in need of
additional efforts.

e Continue to allocate LIHTC funding to projects that prioritize higher opportunity areas and avoid
concentrations of affordable housing.

e Evaluate tools and methods to connect people to housing, such as housing service locator tools.

Discussion:

KHC will continue its efforts to create and expand housing opportunities considering the above
referenced barriers. It will attempt to do so through education and funding.

With respect to the Simply Home exhibit, KHC curated it to showcase the faces of affordable housing
and how affordable housing creates good neighbors. Organizations serving partner and public audiences
may request this exhibit for showings in an accessible place by the public. Civic organizations, libraries,
museums, and other places that can accommodate the floor space for the 24-foot by 34-foot exhibit and
consider the 4-foot accessibility for compliance with ADA are great showcases for the exhibit. This
educational effort serves in part to reduce resistance to affordable housing.

Building on that, in February, we launched a social media campaign following a Lexington family that just
bought their first home. They worried that homeownership would not be possible for them. Through
their story, we will show a year of firsts chronicling the excitement and challenges of homeownership. It
also will be an opportunity to highlight some of our programs along the way, including tax credits, DAP,
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the homebuying process. We hope to replicate the campaign to highlight other segments of affordable
housing this year.
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AP-85 Other Actions — 91.320(j)

Introduction:

Actions planned to address obstacles to meeting underserved needs
KHC plans to address the following obstacles to meeting the housing needs of underserved populations:

There is only one affordable rental housing unit available for every three low-income households in
need. Existing rental housing is being lost due to expiring contracts and affordability periods. KHC is
undertaking a plan to preserve existing housing including offering financing programs to update and
preserve properties and extend affordability periods, ensuring the housing remains available to low-
income households. Part of KHC’s efforts to meet this underserved need by increasing the supply of
affordable rental housing for extremely low-income and very low-income households includes
combining sources of funding (Housing Tax Credits, Tax-Exempt Bonds, Housing Trust Fund) to fund
projects using a blend of financing mechanisms and block grant funds along with project-based rental
assistance. This method of financing has allowed KHC to increase the number of housing units it can
produce each year to meet this underserved need. Projects funded under the National Housing Trust
Fund must be deed-restricted to remain affordable for 30 years — a period much longer than other
sources of funding.

Youth experiencing homelessness will continue to be assisted under CoC grants initially awarded to an 8-
county region in southeastern Kentucky under Round 1 of the Youth Homelessness Demonstration
Project that are now in renewal status.

Actions planned to foster and maintain affordable housing

The Consolidated Plan addresses a variety of needs for affordable housing and community development
that were derived from input at local levels across the state and utilizing housing data. The plan
represents a wide array of needs. While one community may need rental housing production at a
specific site, another community may need homeowner rehabilitation over a scattered site. For the
state to address its community needs, the block grant programs need a level of flexibility for eligible
activities to be undertaken. The state will support any application for funding under both federal and
private sources that will assist the state in meeting any category of need for affordable housing and
community development. The Housing Policy Advisory Committee consists of 10 ex officio state
government members, 17 at-large members appointed by the chairman of the Board of Directors of
KHC, a member of the Senate and a member of the House of Representatives. The advisory committee
submits an annual report of activities and recommendations to the governor. The Housing Policy
Advisory Committee includes numerous subcommittees, including a data subcommittee. This
subcommittee reviews needs data annually and makes recommendations to KHC on priorities, which are
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considered when drafting each annual action plan.

Kentucky’s block grant funds will be distributed throughout the state on a competitive basis for eligible
activities through several methods described in the program guidelines for each program for the
purposes of preserving existing affordable housing as well as fostering new affordable housing
opportunities. Units of local government, nonprofit and for-profit entities will be able to apply for
funding to carry out eligible activities. This distribution system allows eligible agencies to apply for
funding for activities that will address the priority needs for their community. In addition, funds awarded
to local communities will also address the housing needs outlined in the state’s Consolidated Plan.

Actions planned to reduce lead-based paint hazards

Both KHC and DLG have a commitment to ensure that recipients of HOME, CDBG, ESG, HTF and HOPWA
funds administer programs that adequately limit the risks associated with lead-based paint. Program
administrators assist in statewide and local efforts to detect and abate lead-based paint as appropriate.
Recipients of funding through these block grant programs are required to comply with all federal, state
and local lead-based paint regulations. KHC and DLG staff members take several steps to fulfill their
responsibility regarding lead-based paint hazards. Applicants for HOME, ESG, HTF and HOPWA funds are
made aware of the requirements of the lead-based paint regulations as they apply for funds. If funded,
applicants receive additional formal training and individual technical assistance provided by staff. This
technical assistance is available through the life of the project.

Inquiries regarding lead-based paint hazards, evaluation and screening are often referred to the
Environmental Lead Program administrator at the Kentucky Department of Public Health. To assist with
the cost of lead-based paint removal activities, KHC allows HOME funds to be used in the form of a grant
for homeowners receiving assistance for homeowner rehabilitation activities. KHC adopted an
environmental assessment policy several years ago. During the next fiscal year, KHC anticipates a review
of the current policy to determine whether it requires revision. The current policy requires a Phase |
environmental assessment for many projects. Dependent upon the findings of a Phase | review, a Phase
Il review may be required. KHC staff members perform visual inspections to identify possible lead-based
paint hazards for projects wishing to use block grant funds. Several inspections of projects involving
rehabilitation are performed during the construction process. In addition, Housing Quality Standards
(HQS) inspections are performed at rental properties throughout the state.

DLG has adopted a policy on lead hazard reduction in keeping with federal regulations. For projects
involving a home constructed prior to 1978, grantees are notified of the hazards of lead-based paint. In
addition, if housing built prior to 1978 is being rehabilitated, the housing must be inspected for
defective paint. If surfaces are found to be defective, they must be treated during rehabilitation.

Full abatement of lead-burdened housing is a worthwhile goal. However, it is costly, and caution must
be taken to ensure that the work is performed in a safe manner by certified workers. Additional

information about lead-based paint abatement is available through the Department of Public Health,
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the federal Environmental Protection Agency, KHC and DLG.
Actions planned to reduce the number of poverty-level families

KHC and DLG have been providing affordable housing and economic development opportunities to
decrease the number of poverty-level families living in unsafe and unaffordable housing. KHC’s
programs range from homeless assistance and Section 8 rental assistance to homeownership and
housing financing programs. DLG housing programs are typically, but not limited to, single-family
housing rehabilitation. DLG offers many non-housing programs that focus on community and economic
development to combat poverty.

Long-term anti-poverty CDBG objectives include:

e Encouraging private investment that will result in the creation of new jobs for the unemployed
and underemployed.

e Discouraging the out-migration of businesses that employ and serve the local population.

e Fostering a revitalization of community structure to help communities help themselves.

e Enabling local communities to plan for future community development needs.

Housing — whether rental or ownership — is viewed as one of the major components in assisting
individuals and families in overcoming the struggles of poverty. It takes a combination of many activities,
such as job training and education, health and childcare assistance as well as a place to call home to
effectively assist families on the continuum towards self-sufficiency. A variety of affordable housing
programs across the state not only provide direct financial assistance with housing costs, but combine
housing assistance with social programs, such as life skills training, job training, post-secondary
education, and homeownership counseling.

To meet the goal of raising the standard of living for all low-income individuals and families, the state is
committed to assisting individuals in achieving employment; continuing adult education and
postsecondary education; childhood development intervention; adequate and affordable child care for
working families; increased access to health insurance coverage and the provision of affordable housing
opportunities.

KHC will continue to fund the Scholar House program, designed to assist single parents in obtaining
higher education. These programs have been established at several universities across the state and
provide housing and childcare for single parents enrolled in college. After graduation, the family may
obtain housing using a rental voucher.

DLG will continue to fund traditional economic development activities that create or retain jobs
principally benefiting low- and moderate-income persons. Nontraditional economic development
projects are those which provide funding of activities including, but not limited to, job training and
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placement of other support services including peer support counseling, childcare and transportation.
Actions planned to develop institutional structure

KHC and DLG will continue to partner with a diverse number of entities from private industry, non-profit
organizations and public institutions in carrying out activities under the Consolidated Plan. DLG works
directly with eligible units of local government in distributing CDBG funds. KHC is responsible for the
administration of the HOME, ESG, HTF, and HOPWA Programes. Eligible applicants include, but are not
limited to, units of local government, Community Housing Development Organizations (CHDOs),
nonprofit housing organizations and for-profit developers. Direct technical assistance from program
staff for the HOME, ESG, HTF and HOPWA Programs is provided on a statewide basis to all eligible
applicants. After funding is awarded, implementation and administration training is available to all
recipients. In addition to administering the federal block grant programs, KHC and DLG administer other
programs that partner with units of local government, CHDOs, nonprofit housing organizations and for-
profit developers.

Both KHC and DLG depend on the active participation of partners to accomplish the overall goals of
these programs of providing affordable housing opportunities to lower-income families and individuals
across Kentucky:

e KHC administers Housing Choice Voucher Program funds in counties where there is no local
housing authority.

e  KHC works directly with HUD in the administration of the Risk-Sharing Program to increase the
number of safe, decent and affordable rental units throughout the state. When funding is
available, KHC processes and underwrites the loan applications and, in the event of default, the
mortgage insurance risk is shared between KHC and HUD.

e The Governor’s Local Issues Conference is held annually and is attended by local officials from
cities and counties throughout the Commonwealth.

e The annual Kentucky Affordable Housing Conference will be attended by representatives of
various housing and related service organizations.

e KHC and DLG work with the Recovery Kentucky Task Force that advocates for substance abuse
recovery services through long-term supportive housing, recovery programs aimed at
addressing homelessness and recovery from addiction within the commonwealth.

e KHC coordinates the state’s Housing Policy Advisory Committee and participates on the
Kentucky Interagency Council on Homelessness.

e KHC works with nonprofit organizations across the state through the various programs offered
at KHC.

e Many private housing developers utilize the Housing Credit Program and HTF program as well as
other federal and state housing programs for the development of affordable rental housing
across the state. Likewise, KHC continues to maintain relationships with several private
developers who utilize HOME funds to provide homeownership opportunities for low-income
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Kentuckians.

e KHC works with over 108 private lending institutions in the origination and processing of KHC
mortgages. The statewide lender network enables low- to moderate- income families the
opportunities to obtain homeownership through KHC’s mortgage finance programs.

Actions planned to enhance coordination between public and private housing and social
service agencies

The Kentucky Interagency Council on Homelessness (KICH) is composed of representation from state
government, nonprofit and advocacy agencies to collaborate on homeless issues. KICH Executive
Committee consists of the CEO of Kentucky Housing Corporation, Secretary of Health and Family
Services Cabinet, Secretary of Justice and Public Safety Cabinet, Secretary of Education Cabinet,
Secretary of Transportation Cabinet, Executive Director of Administrative Office of the Courts, State
Budget Director, Commissioner of Veterans Affairs, Executive Director of the Homeless and Housing
Coalition of Kentucky and one member from each house of the Kentucky General Assembly appointed
by the Governor.

The KICH Steering Committee consists of representatives of the Executive Committee, state government
agencies, homeless advocates and service providers. The KICH Steering Committee has five policy
subcommittees that mirror the core concerns identified in the Ten-Year Plan to End Homelessness. The
policy subcommittees are supportive housing, services/prevention, public will, and data.

The Kentucky Commission on Community Volunteerism and Service is a statewide, bi-partisan group
comprised of at least 15 members, appointed by the governor, with diverse service and volunteerism
backgrounds. The KCCVS actively engages citizens in community service opportunities that enable
volunteers, organizations and businesses to share ideas and effectively collaborate to address
Kentucky's needs. The KCCVS funding is provided by the Corporation for National and Community
Service and the Kentucky General Assembly. The Governor’s Reentry Task Force — Statewide Reentry
Steering Team was established to develop policy recommendations regarding the reduction of
recidivism, enhancement of public safety and the furtherance of reentry efforts. The mission of
Kentucky’s Reentry initiative is to integrate successful offender reentry principles and practices in the
Commonwealth of Kentucky state agencies and communities resulting in partnerships that improve
public safety, enhance offender self-sufficiency, and reduce recidivism. The Kentucky Statewide Reentry
Steering Team is developed to create a multidisciplinary work team to develop recommendations and
provide information to the Governor’s Reentry Task Force.

KHC and the state's Department of Mental Health/Mental Retardation coordinates funding focused on
the needs of that portion of the Olmstead population with severe and persistent mental illness. These
funds are used to move individuals from psychiatric hospitals and nursing facilities to apartments in the
communities of their choice and for the construction of permanent supportive housing as funds become
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available.

The Recovery Kentucky Task Force provides oversight and direction for a network of 100-bed Recovery
Kentucky Centers - drug and alcohol-free housing for persons who are homeless or at risk for
homelessness due to their continued dependence on alcohol and drugs. These housing centers provide
a safe and secure environment for men and women to begin a process of “self-help” and “peer-led”
education that leads to long term sobriety. The Recovery Kentucky program model is designed to help
the recovering alcoholic/addict regain a life of sobriety and to begin a journey toward permanent
housing and self-sufficiency.

The FSS Provider Coordinating Committee (PCC) is established to assist KHC with planning and
implementing the FSS Program. Members are representatives from state, local, and private groups who
have resources to assist low-income families and have a commitment to family self-sufficiency.

Discussion:

Continued from above: Recipients of federal funds from DLG and KHC are required to adhere to federal
Section 3 regulations that provide economic opportunity to low-income residents of the neighborhoods
affected by the project and businesses owned by persons of low income. KHC’'s multifamily production
programs include incentives to de-concentrate poverty for new construction projects. The state’s
Analysis of Impediments to Fair Housing discusses de-concentrating poverty as well. KHC’s Housing
Choice Voucher program has materials in the briefing process to educate families about seeking housing
that is not in a racial or ethnic are of concentrated poverty or concentrated area of housing vouchers.
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Program Specific Requirements
AP-90 Program Specific Requirements — 91.320(k)(1,2,3)

Introduction:

Community Development Block Grant Program (CDBG)
Reference 24 CFR 91.320(k)(1)
Projects planned with all CDBG funds expected to be available during the year are identified in the
Projects Table. The following identifies program income that is available for use that is included in
projects to be carried out.

1. The total amount of program income that will have been received before the start of the next

program year and that has not yet been reprogrammed 0
2. The amount of proceeds from section 108 loan guarantees that will be used during the year to

address the priority needs and specific objectives identified in the grantee's strategic plan. 0
3. The amount of surplus funds from urban renewal settlements 0
4. The amount of any grant funds returned to the line of credit for which the planned use has not

been included in a prior statement or plan 0
5. The amount of income from float-funded activities 0
Total Program Income: 0

Other CDBG Requirements

1. The amount of urgent need activities 91

2. The estimated percentage of CDBG funds that will be used for activities that

benefit persons of low and moderate income.Overall Benefit - A consecutive period

of one, two or three years may be used to determine that a minimum overall

benefit of 70% of CDBG funds is used to benefit persons of low and moderate

income. Specify the years covered that include this Annual Action Plan. 0.00%

HOME Investment Partnership Program (HOME)
Reference 24 CFR 91.320(k)(2)
1. Adescription of other forms of investment being used beyond those identified in Section 92.205 is
as follows:

An applicant that proposes to use any other form of investment not described in 25 CFR 92.205
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must provide the following when applying:

e A description of the form of investment;

e Justification for the need for the form of investment; and

o Adescription of the proposed means of securing the investment, if any. KHC will not permit other
forms of investment without prior HUD approval.

Additionally, the only preferences applied to HOME funding are as follows:

e For homebuyer activities: Households earning at/below 80% AMI and with non-home assets below
$50,000.

e For rental activities: Households earning at/below 60% AMI and, when HOME is allocated along with
Tax-Exempt Bond financing, projects that will preserve rent-restricted and/or rent-assisted
multifamily properties. KHC will permit HOME-assisted homebuyer units to be acquired via lease-
purchase as allowed under 24 CFR 92.254(a)(7).

In NOFAs for individual formula allocation programs, KHC delineates in detail the eligible applicants
and beneficiaries of each program. KHC also identify funding priorities in individual program NOFAs
as well as in the LIHTC Qualified Allocation Plan.

2. A description of the guidelines that will be used for resale or recapture of HOME funds when used
for homebuyer activities as required in 92.254, is as follows:

See the HOME Recapture Provisions attached to this Action Plan.

3. A description of the guidelines for resale or recapture that ensures the affordability of units acquired
with HOME funds? See 24 CFR 92.254(a)(4) are as follows:

All HOME funds used for homeownership activities will be required, at a minimum, to meet the
HOME affordability period as established in 24 CFR Part 92.254. Additional guidance on maximum
subsidy cap and affordability periods will be detailed in the Homeownership Application Guidelines
and Scoring Criteria. Additional information is included in the HOME Recapture Provisions attached
to this Action Plan.

4. Plans for using HOME funds to refinance existing debt secured by multifamily housing that is
rehabilitated with HOME funds along with a description of the refinancing guidelines required that
will be used under 24 CFR 92.206(b), are as follows:

KHC will not allow HOME funds to be used in the refinancing of existing debt secured by multifamily
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housing.

Emergency Solutions Grant (ESG)
Reference 91.320(k)(3)

1. Include written standards for providing ESG assistance (may include as attachment)

See ESG Written Standards are attached to this plan.

2. If the Continuum of Care has established centralized or coordinated assessment system that
meets HUD requirements, describe that centralized or coordinated assessment system.

The Kentucky Balance of State CoC has fully implemented its Coordinated Entry System (CES) in
accordance with the HUD requirements. The KY BoS CoC began implementation of its CES in July
2015, with the establishment of a pilot project in a 16-county area of the 118 county BoS. With the
lessons learned from that pilot, coordinated entry has been implemented across the entire
geographic area governed by CoC-implemented policies and procedures. Since the geographic area
is so large, the CoC is implementing coordinated entry by using smaller regions, which mirror
existing area development districts (ADDs). All areas are utilizing a common assessment tool and are
following policies and procedures adopted by the CoC Advisory Board. The CoC has elected to utilize
the VI-SPDAT as its common assessment tool. All ESG and CoC funded agencies are required to
utilize the VI-SPDAT and to work with other housing and service providers in their local prioritization
areas to enroll participants in permanent housing based on the participant's level of need. KHC
serves as Coordinated Entry System oversight entity. In November 2020, additional improvements
were made to the CES based on lessons learned from multiple years of implementation, including
feedback from participating organization’s and participants. KHC now serves as the entity
responsible for the provision of referrals to available permanent housing resources in each Local
Prioritization Community via the KY Homeless Management Information System (KYHMIS). KHC has
a dedicated staff member assigned to overseeing coordinated entry implementation. The KY BoS
CoC was awarded a CoC Supportive Services Only (SSO) grant to support coordinated entry services.
Four KY BoS CoC member agencies have received CoC grants to support their work as Coordinated
Entry leads in their regions. The KY BoS CoC Advisory Board has established a coordinated entry
committee, which is charged with overseeing the implementation of coordinated entry in
conjunction with KHC. The committee has worked closely with the Kentucky Coalition Against
Domestic Violence to develop a process for victims of domestic violence to have access to the
coordinated entry system without compromising potential privacy concerns.

3. ldentify the process for making sub-awards and describe how the ESG allocation available to
private nonprofit organizations (including community and faith-based organizations).

KHC will make ESG funds available to eligible non-profits (including community and faith-based
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organizations) and local governments from the 118 counties in Kentucky that do not receive ESG
allocations from HUD as entitlement areas.

In 2021, KHC will use a two-year competitive funding process whereby applicants awarded ESG
formula funding in 2021 will be eligible for renewal in 2022. Applications were ranked based on
score and allocations will be made based on applicant ranking, overall request, and expenditure
rates from the 2018, 2019, and 2020 allocations.

2021 applicants will be evaluated on such areas as: local needs, applicant
experience/capacity/performance, project design, community coordination, and other factors.
Applicants were and will continue to be required to also address Impediments to Fair Housing and
adhere to Equal Access Rules.

4. If the jurisdiction is unable to meet the homeless participation requirement in 24 CFR
576.405(a), the jurisdiction must specify its plan for reaching out to and consulting with
homeless or formerly homeless individuals in considering policies and funding decisions
regarding facilities and services funded under ESG.

KHC can meet this requirement, as KHC's subrecipients are required to include at least one homeless
or formerly homeless individual on their Board of Directors, or as a participant on an advisory board
that reports directly to the subrecipient agency's Board of Directors.

5. Describe performance standards for evaluating ESG.

KHC has implemented ESG Performance Standards for all subrecipient agencies. The primary
outcomes KHC will monitor will be those established by HUD as part of the CoC System Performance
Measures that are relevant to ESG programs, which includes:

e Reduction in the average and median length of time persons remain homeless;
e Reduction in the percent of persons who return to homelessness;

e Reduction in the number of persons who are homeless;

e Number of persons who become homeless for the first time;

e Successful placement from Street Outreach; and

e Successful placement in or retention of Permanent Housing

KHC will also focus on outcomes established in Home Together: The Federal Strategic Plan to
Prevent and End Homelessness, which calls for coordinated efforts to end homelessness for
veterans, youth, families, and chronically homeless in addition to persons experiencing
homelessness overall.
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Housing Trust Fund (HTF)
Reference 24 CFR 91.320(k)(5)

1. How will the grantee distribute its HTF funds? Select all that apply:

M Applications submitted by eligible recipients

2. If distributing HTF funds through grants to subgrantees, describe the method for distributing
HTF funds through grants to subgrantees and how those funds will be made available to state
agencies and/or units of general local government. If not distributing funds through grants to
subgrantees, enter “N/A”.

N/A

3. If distributing HTF funds by selecting applications submitted by eligible recipients,

a. Describe the eligibility requirements for recipients of HTF funds (as defined in 24 CFR § 93.2).
If not distributing funds by selecting applications submitted by eligible recipients, enter “N/A”.

Eligible recipients will be multifamily housing developers who meet KHC's capacity review and criteria
for successful applications for funding for new construction or rehabilitation of affordable multifamily
projects in Kentucky. Capacity is based on experience, compliance monitoring history, financial
management, additional criteria related to the status of projects in process, uncorrected compliance
findings or concerns (if any), success of current projects/properties, and credit rating of members of the
development team.

To create consistency throughout the Corporation, KHC utilizes a Capacity Scorecard for all program
areas that have a competitive application or formula grant allocation process. The scorecard determines
the overall capacity of the Entity or Development Team member(s) that will administer the proposed
project and/or program they are applying for. The scorecard is divided in to three sections: Capacity
Scorecard Threshold Requirements, Capacity Scorecard Self-Certifications, and Capacity Scorecard
Overall Performance.

Application submissions will be in response to the 2022 Tax-Exempt Bond Notice of Funding Availability
and/or 2022 Low Income Housing Tax Credit (LIHTC) application round (and any successor notice if NHTF
funds remain unallocated). Notification that applications are being accepted will be made via KHC's
eGram service.
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b. Describe the grantee’s application requirements for eligible recipients to apply for HTF funds.
If not distributing funds by selecting applications submitted by eligible recipients, enter “N/A”.

Projects that have the highest scores based on the scoring criteria established for the 2022 LIHTC
Funding Round and/or preferences set forth in the 2022 Tax-Exempt Bond NOFA will be considered for
funding. Respondents must meet the requirements of the 2021-2022 Qualified Allocation Plan (QAP)
and 2022 Multifamily Guidelines located at:
https://www.kyhousing.org/Partners/Developers/Multifamily/Pages/Applications-Guidelines-
Scoring.aspx.

c. Describe the selection criteria that the grantee will use to select applications submitted by
eligible recipients. If not distributing funds by selecting applications submitted by eligible
recipients, enter “N/A”.

Application submissions will be in response to the 2022 Low Income Housing Tax Credit (LIHTC) Funding
Round and/or through a Tax-Exempt Bond Notification of Funding. Notification that applications are
being accepted will be made via KHC's eGram service. The development team information received will
be reviewed to ensure the development team has the capacity and financial strength to develop,
construct and manage an LIHTC or tax-exempt bond project. Projects will also need to meet market
absorption and market capture rate requirements as outlined in
https://www.kyhousing.org/Partners/Developers/Multifamily/Documents/MarketStudyRequirements.p
df.

The required documentation received with each Tax-Exempt Bond NOFA response will be reviewed and
evaluated for completeness, accuracy and detail. After all NOFA responses have been reviewed, KHC's
credit committee will meet to discuss and prioritize each response according to the number of funding
preferences the proposed project will meet. Projects which will address most of the preferences will be
invited to submit a full application until all available KHC funds have been allocated. Preferences include,
but are not limited to; equitable geographic distribution of KHC resources, projects with some form of
rental assistance, projects repositioning under HUD’s Rental Assistance Demonstration (RAD) Program,
projects who submitted a 9% Low Income Housing Tax Credit application to KHC and were rerouted to
utilize tax-exempt bond financing, and innovative projects addressing the affordable housing needs of
the commonwealth.

The 2022 LIHTC application is competitive. Projects scoring the greatest number of points in their pool
will be awarded first. Ten percent of the annual allocation will be awarded first to projects in which a
nonprofit is materially participating as defined in Section 469 of the IRC. In addition to the housing
credits allocated, successful applicants may be funded from other available sources for multifamily
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housing, including HOME and state Affordable Housing Trust Fund. KHC's credit committee reviews final
scoring prior to award announcements.

To see a full breakdown of applicant scoring please see the 2021-2022 Qualified Allocation Plan located
at: https://www.kyhousing.org/Partners/Developers/Multifamily/Pages/Applications-Guidelines-
Scoring.aspx.

To see a full breakdown of applicant scoring please see the 2021-2022 Qualified Allocation Plan located
at: http://www.kyhousing.org/Development/Multifamily/Documents/2021-
2022%20Qualified%20Allocation%20Plan.pdf

d. Describe the grantee’s required priority for funding based on geographic diversity (as defined
by the grantee in the consolidated plan). If not distributing funds by selecting applications
submitted by eligible recipients, enter “N/A”.

KHC will make every effort to distribute HTF funds geographically. The ability to do so may be limited by
the location of eligible applicants and projects that receive adequate scoring to be funded. KHC's credit
committee reviews final scoring and awards to ensure geographic diversity.

e. Describe the grantee’s required priority for funding based on the applicant's ability to
obligate HTF funds and undertake eligible activities in a timely manner. If not distributing funds
by selecting applications submitted by eligible recipients, enter “N/A”.

Tax Exempt Bond projects must be completed and placed in service no later than 36 months after the
date of the closing of all KHC funds. Recipients must present a project timeline demonstrating the ability
to close on all funds requested, including any bond transaction within the specified timeframe.

LIHTC projects must place in service no later than the close of the second calendar year following the
calendar year in which the allocation is made in accordance with IRC Section 42(h)(1)(E)(i).

f. Describe the grantee’s required priority for funding based on the extent to which the rental

project has Federal, State, or local project-based rental assistance so that rents are affordable
to extremely low-income families. If not distributing funds by selecting applications submitted
by eligible recipients, enter “N/A”.

KHC’s national HTF program includes a requirement that assisted units also include rental subsidy. The
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exception may be if funds remain unallocated after the issuance of a NOFA for national HTF funds. A
second funding round to allocate remaining funds may not include this provision.

g. Describe the grantee’s required priority for funding based on the financial feasibility of the
project beyond the required 30-year period. If not distributing funds by selecting applications
submitted by eligible recipients, enter “N/A”.

KHC’s national HTF program includes a requirement that assisted units also include rental subsidy. The
exception may be if funds remain unallocated after the issuance of a NOFA for national HTF funds. A
second funding round to allocate remaining funds may not include this provision.

A thorough review of the project’s underwriting is completed prior to the funding award, which includes
a review of a proposed 30-year proforma. KHC’s underwriting model requires an appropriate vacancy
rate, DCR requirements, cash flow requirements, and required reserve for replacement deposits to
ensure the long-term sustainability and financial feasibility for every project.

KHC’s program includes a 30-year recorded land use restrictive covenant for all projects receiving
national HTF Funding.

h. Describe the grantee’s required priority for funding based on the merits of the application in
meeting the priority housing needs of the grantee (such as housing that is accessible to transit
or employment centers, housing that includes green building and sustainable development
features, or housing that serves special needs populations). If not distributing funds by
selecting applications submitted by eligible recipients, enter “N/A”.

Application submissions will be in response to the 2022 Low Income Housing Tax Credit (LIHTC) Funding
Round or through a Tax-Exempt Bond Notification of Funding. The preferences or scoring criteria for
each of these funding rounds compliments KHC’s Overarching Strategies, which are updated annually.
One of KHC’s 2022 Overarching Strategies is to provide holistic housing solutions by using data and
analytics to shape policy and decision making. The 2021-2022 Qualified Allocation Plan uses data in
many scoring items, including the percentage of units in the proposed development as compared to the
number of units in the county (supply), the percentage of households at or below 60% AMI in the county
(demand) and scores from Enterprise’s Opportunity 360 tool on Housing Stability, Education, and
Economic Security.

Another KHC 2022 Overarching Strategy is to align our programs, resources, and partnerships for
optimal impact. KHC understands the backlog of capital improvements in public housing throughout the

Commonwealth, so a preference for projects repositioning under HUD’s Rental Assistance
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Demonstration (RAD) Program has been included in the Tax-Exempt Bond Notification of Funding
Availability.

i. Describe the grantee’s required priority for funding based on the extent to which the
application makes use of non-federal funding sources. If not distributing funds by selecting
applications submitted by eligible recipients, enter “N/A”.

Application submissions will be in response to the 2022 Low Income Housing Tax Credit (LIHTC) Funding
Round or through a Tax-Exempt Bond Notification of Funding. A substantial amount of private equity is
created from the investors buying the credits and borrowers buying the bonds.

4. Does the grantee’s application require the applicant to include a description of the eligible
activities to be conducted with HTF funds? If not distributing funds by selecting applications
submitted by eligible recipients, select “N/A”.

Yes

5. Does the grantee’s application require that each eligible recipient certify that housing units
assisted with HTF funds will comply with HTF requirements? If not distributing funds by
selecting applications submitted by eligible recipients, select “N/A”.

Yes

6. Performance Goals and Benchmarks. The grantee has met the requirement to provide for
performance goals and benchmarks against which the grantee will measure its progress,
consistent with the grantee’s goals established under 24 CFR 91.315(b)(2), by including HTF in
its housing goals in the housing table on the SP-45 Goals and AP-20 Annual Goals and
Objectives screens.

Yes

7. Maximum Per-unit Development Subsidy Amount for Housing Assisted with HTF Funds.
Enter or attach the grantee’s maximum per-unit development subsidy limits for housing
assisted with HTF funds.
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The limits must be adjusted for the number of bedrooms and the geographic location of the
project. The limits must also be reasonable and based on actual costs of developing non-luxury
housing in the area.

If the grantee will use existing limits developed for other federal programs such as the Low
Income Housing Tax Credit (LIHTC) per unit cost limits, HOME’s maximum per-unit subsidy
amounts, and/or Public Housing Development Cost Limits (TDCs), it must include a description
of how the HTF maximum per-unit development subsidy limits were established or a
description of how existing limits developed for another program and being adopted for HTF
meet the HTF requirements specified above.

The limits must be adjusted for the number of bedrooms and the geographic location of the project. The
limits must also be reasonable and based on actual costs of developing non-luxury housing in the area.

If the grantee will use existing limits developed for other federal programs such as the Low Income
Housing Tax Credit (LIHTC) per unit cost limits, HOME’s maximum per-unit subsidy amounts, and/or
Public Housing Development Cost Limits (TDCs), it must include a description of how the HTF maximum
per-unit development subsidy limits were established or a description of how existing limits developed
for another program and being adopted for HTF meet the HTF requirements specified above.

Pursuant to HUD Notice 15-003, Interim Policy on Maximum Per-Unit Subsidy Limits for the HOME
Program, KHC has elected to utilize the per-unit limits provided by the Louisville HUD Field Office on
June 4, 2018 (included in the HTF Allocation Plan attached to this Action Plan) that establishes the
following per unit maximum:

e 0Bedroom -$147,074
e 1 Bedroom - $168,600
e 2 Bedroom -$205,018
e 3 Bedroom - $265,229
e 4+ Bedroom —$291,137

There is no maximum award amount associated with this program.

8. Rehabilitation Standards. The grantee must establish rehabilitation standards for all HTF-
assisted housing rehabilitation activities that set forth the requirements that the housing must
meet upon project completion. The grantee’s description of its standards must be in sufficient
detail to determine the required rehabilitation work including methods and materials. The
standards may refer to applicable codes or they may establish requirements that exceed the
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minimum requirements of the codes. The grantee must attach its rehabilitation standards
below.

In addition, the rehabilitation standards must address each of the following: health and safety;
major systems; lead-based paint; accessibility; disaster mitigation (where relevant); state and
local codes, ordinances, and zoning requirements; Uniform Physical Condition Standards; and
Capital Needs Assessments (if applicable).

In addition, the rehabilitation standards must address each of the following: health and safety; major
systems; lead-based paint; accessibility; disaster mitigation (where relevant); state and local codes,
ordinances, and zoning requirements; Uniform Physical Condition Standards; and Capital Needs
Assessments (if applicable).

See attached Minimum Design Standards for New Construction, Adaptive Reuse, and Rehabilitation for
Multifamily Attached Housing Units and Health and Safety Standards Chart.

The State's rehabilitation standards apply to all projects that will receive HTF funds.

9. Resale or Recapture Guidelines. Below, the grantee must enter (or attach) a description of
the guidelines that will be used for resale or recapture of HTF funds when used to assist first-
time homebuyers. If the grantee will not use HTF funds to assist first-time homebuyers, enter
”N/A”.

N/A

10. HTF Affordable Homeownership Limits. If the grantee intends to use HTF funds for
homebuyer assistance and does not use the HTF affordable homeownership limits for the area
provided by HUD, it must determine 95 percent of the median area purchase price and set forth
the information in accordance with §93.305. If the grantee will not use HTF funds to assist first-
time homebuyers, enter “N/A”.

Any limitation or preference must not violate nondiscrimination requirements in § 93.350, and
the grantee must not limit or give preferences to students. The grantee may permit rental
housing owners to limit tenants or give a preference in accordance with § 93.303(d)(3) only if
such limitation or preference is described in the action plan.
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N/A

12. Refinancing of Existing Debt. Enter or attach the grantee’s refinancing guidelines below.
The guidelines describe the conditions under which the grantee will refinance existing debt.
The grantee’s refinancing guidelines must, at minimum, demonstrate that rehabilitation is the
primary eligible activity and ensure that this requirement is met by establishing a minimum
level of rehabilitation per unit or a required ratio between rehabilitation and refinancing. If the
grantee will not refinance existing debt, enter “N/A.”

N/A

Discussion:
CDBG Specific:

Overall Benefit - A consecutive period of one, two or three years may be used to determine that a
minimum overall benefit of 70% of CDBG funds is used to benefit persons of low and moderate income.
Specify the years covered that include this Annual Action Plan: 2020, 2021, and 2022.

HOPWA Specific:

Does the action plan identify the method for selecting project sponsors (including providing full access
to grassroots faith-based and other community organizations)? YES

HTF Additional Information:

Pursuant to HUD Notice 15-003, Interim Policy on Maximum Per-Unit Subsidy Limits for the HOME
Program, KHC has elected to utilize the per-unit limits provided by the Louisville HUD Field Office on
June 4, 2018 (included in the HTF Allocation Plan attached to this Action Plan) that establishes the
following per unit maximum:

e 0Bedroom -$147,074
e 1Bedroom -S$168,600
e 2 Bedroom -$205,018
e 3 Bedroom - $265,229
e 4+ Bedroom-$291,137

There is no maximum award amount associated with this program.
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Additionally, information regarding the following can be found on the specified pages of the 2021-2022
Multifamily Guidelines attached to this Action Plan:

e |Lead-Based Paint — pages 46, 51-53, 70

e Accessibility — page 109

e Disaster Mitigation — state building codes address earthquake resistant construction in higher
risk zones; pages 30 and 46 of Multifamily Guidelines address flood plain

e State and local Codes, Ordinances, and Zoning Requirements — Minimum Design requires
compliance with State and Local codes. Page 109 of Multifamily Guidelines addresses building
codes; zoning is addressed on pages 26, 47, and 50

e Inspectable Areas and Observable Deficiencies from HUD’s Uniform Physical Condition
Standards identified by HUD as applicable to HTF-assisted housing — page 96

e Capital Needs Assessment — pages 30, 46, 91, 92, and 109-111 of Multifamily Guidelines address
PCNA assessments and reserve accounts
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Citizen Participation Comments

HOMELESS & HOUSING
HCK |COALITION OF KENTUCKY

May 13, 2021

Erica Abrams Yan

Kentucky Housing Corporation
1231 Loussville Road
Frankfort, KY 40601

Wia emal: corpplanreport@kvhousing.org
Re: 2021 Consolidated Annual Action Plan
Dicar Ms. Yan:

On behalf of the Homeless and Housing Coalition of Kentucky (HHCE) and our partners across
the Commonwealth, we appreciate the opportunity to comment on Kentucky's Consolidated Plan
Update. This vear, we would like to focus the majority of our comments on the Mational Housing
Trust Fund (HTF) allocation and planned use of funds,

This year’s allocation of $6.7 million more than doubles prior years” annual allocation of 53
million. We view this as an opportunity to fulfill KHC's commitment to “make every effort to
distribute HTF funds geographically™ (p. 48, 78). While the small amount allocated w Kentucky
in prior years made this goal difficult to implement, we urge KHC to use this boost in funding to
award HTF dollars to multiple projects instead of just one project, The long-term dead restriction
ot these projects will keep units relatively affordable for 30 years, instead of the shorter
affordability periods required by other funding sources. 1f we can spread this allocation to
multiple project applications, this will have long lasting impacts on the families served and
communities where these future projects are located,

Since the other block grant funding through the federal FY 2021 appropriations remain relatively
austere, we do not feel the need to repeat comments on HOME Investment Partnerships Program,
Emergency Solutions Grants, etc, we have made in prior vears.

Additionally, we recognize the influx of funding from the CARES Act in 2020 and the American
Rescue Plan Act in 2021 presents KHC with an incredible opportunity to address housing
insecurity across Kentucky. HHCK appreciates the partnership of KHC on policy and
implementation of these additional funds to increase long-term affordability and end
homelessness in the Commonwealth,

Sincergly,
A b
. ?xé«mﬁf’- 7l
i ;

Adrienne 5. Bush, MPA
Executive Director

306 W. Main Street, Suite 207
Frankfort, KY 40601
502.223.1834

wiww hihck.org e
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NaighhioiWeels:

CHARTIFED W VKL tEr AL R T Bl oty o

May 13, 2021

mis. Erica Abrarms Yan

Corporation Planning and Accountability Department
Kentucky Housing Corporation

1231 Louisville Rood

Frankfort, KY 40401

FE: 2021 Action Plan Comments
Email to CorpPlonkeport@kyhousing.org

We would like to thank Kentucky Howsing Corporation and the Department for Local
Government for providing the opportunity to submit comments an the 2021 Action Plan.  We
wiould like share several comments on behalf of Fahe and our 15 nonprofit Members baosed
in Appalachian counties for consideration related to the goals and vision for oddressing the
Commaonwealth's housing needs, KY Members are dealing with issues such as continued
high material costs and delivery delays that increases the overall development costs of
housing across the Commonwealth; we are hopetul that the investment of federal funding
planned by KHC and DLG recognize the various market issues being balanced by affordable
houwsing providers.

maintain offor I inc with howsing HOME, WHTF

As has been part of the ongoing affordable housing conversation, there is a need for
confinued federal funding to stimulate and supplement the economy for impact in the
housing market, and we know that although there are rescurces to be available from the
American Rescue Act, the general allocations of these federal doellars are always at risk.  As
Fahe Members wark in the Appalaochian counfies of Eastern Kentucky, we face even more
challenges than the balance of the Commenwealth with median incomes per county that
are approximately half the national median income and poverty rates that are almaost
double the nafional average. From ARC, from 2013-2017, the number of persoens below the
poverty level in Appalochio was 4,017,454 (poverty rate of 146,3%); in Kentucky it was 783,584
{poverty rate of 18.3%); in Appalachian Kentucky it was 289.292 (poverty rate of 25.6%). For
this period the national poverty rate was 14.58%. In Appalachion Kentucky the number of
households who have incomes below 315,000 is estimated at 99,255 (34% or more than 1/3 of
those living in poverty] and many unifs are substandard, cost burdened. or have inadequate
plurming or are overcrowded,

The income level of many families in the Eastern Kentucky area is a barrier to offordable
housing and there is a shortage of offordable rental units in the region. The cost of rent for o

Y7 fahe

SRR I NI

G019 Oz Bl | Berea, KY 40403
B4%984.2221 | wewnw Fahe.org
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modest two-bedroom apartment is out of reach of these financially burdened households
and their incomes are not sufficient to support the family moving to homeownership.
Homeownership, the American Drecm, is the mechanism through which Kentucky's low-
income families accumulate wealth, build assets, and break intergenerational cycles of
poverty. Serving this area of the Commonweclth requires deep subsidy and programmatic
flesibility to meet underserved neeads,

In persistent poverly countigs [more than 20% of residents living in poverly) the average
income is arfificially depressed. Those households with income just over 80% of AMIin these
communities are low income compared to national incomes ond have no options for
assistance. Fahe confinues to advocate that the income limits for HUD programs in these
counties should be increased fo a national rate of 80% of the national median income.

In the Commonwealth of Kentucky we have 37 counties that are listed by USDA in Persistent
Paverty. Twenty five (25) of these counfies are located in the Fifth Congressional District. As
kHC looks to the future adequate resources should be set aside to address the affordable
housing needs of its citizens in these Persistent Poverty Counties. These counties are best
served by single family housing,

The Appalochicn region is rural ond has o preference for homeownership which is not as
prevalent in urban areas - in Eastern Kentucky there are homeownership rates close to B0%,
Hemeownership s a means fo build wealth with eguity in your hame; mast families in the
region do not have access to jobs with 401k or refirement/pension benefit opfions. Itis
important to recognize the need for homeownership; census data s availakle on rental units
But not on homeownear units and dossn’t provide a true picture of the housing neesd in
Eastern Kentucky. As our population ages it will be economically wise to age in place as it
will reduces the Commonwealth's expense of using Medicaid funding for some form of
institutional living. KHC is promoting and bwilding partnerships with other State offices; o pilot
program with the Cabinet for Families and Children to address the housing rehab and
odaptabkility needs of our aging boomers would be of interest to Fahe Members. KHC hos
done tremendous work with the Recovery Centers, the Scholor House program and other
rental assistance programs and should be commendead for thinking outside the box,

We appreciote KHC dlocating more than the required 15% of HOME funds for CHDO use s
this increases the capacity and production of nonprofits across Kentucky and particularly in
Eastern Kentucky. Housing Confract Administration has been diligent to fund CHDOs who
recycle HOME funds as CHDO proceeds fo re-invest in howsing their local communities,

Fahe, as an intermediary, supports local nonprofits/CHDOs with expertise ond consistent
farms of copital to the nonprofits to ensure capacity is retained in the local communities.
Fahe is in suppert of KHC maintaining CHDO operafing funds for CHDO nonprofits to support
internal erganizational capacity which strengthens the crganization with cppropriate staffing
and systems,

While KHC allocaotes resources for both rental ond single-family developrment, the cumrent
corporate strategy directs resources to preserving multi-family units. Fahe would encourage
KHC fo remain diligent in using HOME funds for single-family production as well as multi-family
hewsing. The LIHTC program s o tremendous resource for the creation and preservation of
offordable rental housing and soft sources such as HOME, AHTF and NHTF are important
subsicy sources to be used in the development of affordable rental housing.  Ensuring
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affordable rental houwsing is an important rele for Kentucky Housing Corporation, on a small
scale as well as larger developments, Communities need both rental units and homeowner
units; successful renters can become successful homeowners, Low income, cost burdened
households are more likely to live in inadequate housing. Inadeqguate housing means the
home either lacks complete plumbing facilities, has inadeguate or no heat, has no or
sporadic electricity or exposed winng, and/or has maintenance and upkeep issues [such as
lecky roofs, holes in floors or walls and rodents). The declineg in our region’s houwsing stock and
the large number of people who are cost-burdened is supported by the Appalachian
Housing Meeds Assessment that was completed by Virginio Center for Housing Research at
Virginia Tech in 2019,

Itis g concern that KHC's allocation of HOME and AHTF funds for single-family development
as comparad to the investment for multi-family development/ preservation which KHC has
identified as priorty will negatively impact HOME activity in Eastern Kentucky where single-
family development is a mainstay. Fahe would again encourage KHC 1o remain diligent in
using equitable HOME funds for single-family production as well as mulfi-family housing.

The Maticnal Housing Trust Fund [NHTF) Bbreught in additional daollars for the development of
Affordable Housing in the Commaonwealth; the MHTF is targeted to serve households af or
below 30% of median. Very little, it any, of this new resource was able to reach the
Commonwealth's poorest counties primarily because it is too difficult for arental
development to “pencil cut” financially without Rental Assistance when limited to
households below 30%. The NHTF dollars con be used for homeownership activities (10%)
such as production, preservation and rehalb tor first-time homebuyers which may present an
opportunity to reach EL families with homeownership opportunities,

Community Development Block Grant

CDEG is a tremendous resource for communifies for all program areas, but particulary the
Housing program ared for neighborhood or scattered site housing revitalization, for single-
family and rental housing development and addressing hemeowner rehak which is an
overwhelming need. Most low and moderate income households don't have the ability to
repay a loan and a COBG forgivakble note is a preferred source of funding owner occupied
rehatx. CDBRG housing programs are successful in large part because of the strong
partnerships between local govemments aond affordable housing providers: abways a win-win
with public-private partnerships. We would encourage OLG to consider additional funding in
the Housing program ared and confinue to fund the development of affordable housing.

Mary Eastern Kentucky communities could benefit by being able to submit applications in
two program areas such as public facilities and housing which is not eligible curently. We
would encourage consideration of local governments in ARC counties be eligible to submit
opplications far two progrom areas to address the community's needs,

match reguirements for housing in COBG guidelines for prionty one projects can be hard to
maet particularly in rural communities where local govemmeants and local non-profits may
not have resources needed for match. Bringing HOME to communities and families allows
the affordable housing providers a way to leverage other funds for the homeowner — for
purchose or for rehab - and with educational counsaling, these homeowners are successful,
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As an average, the affordable housing providers have been able to provide 3 o | leverage
for HOME funds invested in the region.

DOLG recently released the Recovery Housing Program which is open until June 11, 2021, This
is o program area that may be over-subscribed based on potential interest in these funds;
odditicnal funding for the Recovery Housing Program could be considerad, It 5 cppreciated
that DLG is funding this pilot program.

As funding is provided from the American Rescue Plan Act, we look forward fo the additional
opportunifies thot will be availakle from these funds to serve the people in our communities.
We are interested to see how we can pariner to invest these funds for long-term impact that
builds capacity locally to assure affordatle housing activity for years fo come.

Fahe would encourage KHC to consider the impact of HOME funds in the communities
served by the affordable housing providers. We would also encourage KHC 1o make
addifional efforts to engage the public, as well as Mayors and Judge Executives, for
comments regarding the impact of HOME funding for homeownership and rehab activities in
their communities, Brooder engagement would result in additional support for HOME and
CDBG housing activity.

Should KHC or DLG have any questions regarding these comments, or if Fahe can be of
assistance, please don’t hesitate to call.

Sinceraly, Sincerehy,
-
dirm King Cassie Hudson
Fahe President kentucky Caucus Chair
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Grantee Unique Appendices

AP-65 Homeless and Other Special Needs Activities — 91.320(h}
Introduction

The state has undertaken a multi-pronged approach to ensure that homelessness is rare, brief, and non-
recurring. Central to this approach is the creation of a state policy-advisory entity, the Kentucky
Interagency Council on Homelessness |KICH). KICH is compased of representation fram state
government, nonprofit and advecacy agencies to collaborate and perform the following functions and
duties:

& Serve as the single statewide homelessness planning and policy development resource far
the Commaonwealth of Kentucky,
Review recommend changes and update Kentucky's Strategic Plan to End Homelessness,
Moniter and oversee implementation of Kentucky's Strategic Plan to End Homelessness to
ensure that accountability and results are consistent with the plan.

= Serve as a state clearinghouse for information on services and housing options for the
homeless. Conduct other activities as appropriate.

Kentucky has three Continuum of Care geographic areas—Lexington (Fayette County), Louisville
[lefferson County) and the Kentucky Balance of State (KY BoS) (remaining 118 counties). KHC, as the
Collabarative Applicant for the CoC Program for the KY Bos CoC, awards sub-grants to homeless service
providers throughout the BoS. Through the CoC program, the ESG program, and other related programs
such as the WA's 33VF program, persons experiencing homelessness or at-risk of homelessness can be
served with supportive services, transitional housing, permanent supportive housing, rapid re-housing
programs, and prevention, as appropriate. The KY BoSs CoC Is governed by an advisory board made up of
representatives from the six regions within the KY Bos CoC as well as ex-officic members representing
the Kentucky Coalition Against Domestic Vielence (RCADY] and the Homeless and Housing Coalition of
Kentucky {HHCK) and at-large members representing community arganizations not funded through ESG
ar CaC. The Board works to improve collaboration, coordination, and system-wide performance in
preventing and ending homelessness.

Warking with the KY BoS CoC, KHC establishes scoring criteria for the CoC Competitive Application
process that encourages projects to reallocate funds from transitional housing projects to permanent
housing; adopt low barrier Housing First models that focus on quickly housing participants without
setting preconditions such as participation in recovery programs or setting minimum inceme
requirements that can keep people from getting off the streets and out of emergency shelters. As of
2018, one hundred percent of the KY BoS CoC program-funded projects are using the Housing First
madel. The KY BoS CoC has also adopted CPD Motice 16-11, which establishes the arder of prioritization
for chranically homeless and persans with the highest needs. This priaritization order is used by P5H
projects in the Bos regardbess of if their beds are formally dedicated for chronically homeless. The KY
Bas Col, through the CoC and ESG programs, has significantly increased its inventory of Rapid
Rehousing (RRH) resowrces, which is particularly help for familles experiencing homelessness,
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KHC's CaC programs, including those funded through ESG, are for families and individuals wha, in
addition to safe, decent, and affordable housing, need access to supportive services to stay housed
permanently. Supportive housing combines permanent, affordable housing with flexible support
services ta help the tenants stay housed and build the skills to live as independently as possible. The ESG
program is used in part to provide emergency services when people experience crises. Through the KY
Bos Col system, emergency shelters work with permanent housing providers to quickly move people
out of shelters and into permanent housing. By using a commaon assessment tool, the CoC can
determine which clients have the highest level of need so that the maost intensive resource, PSH, can be
reserved for those cazes. Rapid rehousing is an effective intervention for people needing less suppartive
services.

The KY Bas CaC, in partnership with Kentucky's other CoCs, are actively working towards meeting the
goals set forth in Home, Together: The Federal Strategic Plan to Prevent and End Homelessness. To meet
these goals, the KY Bobs Col established the following objectives:

#  |ncrease access bo safe and afferdable housing units for harmeless families, individuals and
youth.

# Increase funding for and access to comprehensive supportive services that help assure
hausing stability and encourage self-sufficiency.

& Increase funding for prevention services to reduce the numbers of persons falling into
homelessness.

# |ncreaze scope and quality of data collection through the statewide Homeless Management
Infarmation System to document both project and system performance and continuing
need.

* Implement a client-centered Coordinated Entry System to move people with the highest
needs into permanent howsing as qulckly as possible,

Describe the jurisdictions one-year goals and actions for reducing and ending homelessness including:

Reaching out to homeless persons (especially unsheltered persons) and assessing their individual
needs

Because Kentucky is a primarily rural state, developing a single autreach plan to cover the full Col
geagraphic area is a challenge. Many of the common places for rural, unsheltered homeless are remote
and difficult to identify. Through the outreach efforts of the point-in-time count volunteers, the (ol has
been able to identify local people in each county maost lkely to know of rural homeless lacations [Le.,
police officers, mail carriers, school bus drivers, etc.). Additionally, working with the ESG recipients, KHC
encourages inclusion of street outreach as an eligible use for the state ESG allocation, ‘'With the help for
federal ESG-CV funding, the KY¥ Bos CoC has been able to expand street outreach activities. Training on
the eligible uses of ESG street outreach funding was made available across the state. Furthermare, the
EY BoSs CoC is implementing a statewide Ceordinated Entry System called “Any Door KY.* Since the
geographic area is so large, the CoC is implementing coordinated entry by using smaller regions, which
mirror existing area development districts (ADDs), All areas are utilizing a comman assessment toal and
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are follewing policies and procedures adopted by the CoC Advisory Board. Using the EYHMIS [Kentucky
Homeless Management Information System), KHC serves as the lead entity for the Y BoS Coordinated
Entry System. Im Navember 2020, the KY BoS CoC revamped its implementation of the CES so that a
dedicated KHC staff member is taking a more hands on responsibility for ensuring people are quickly
connected with permanent housing through CES. This staff person manages referrals to the 15 Local
Pricritization Communities (LPCs) of eligible clients based on current KY BoS Prioritization criterla and
availability of permanent housing resources funded by ESG and CoC. Over the next year, it is KHC's goal
to significantly improve quick access to permanent housing through CES by making maore timely referrals
and better manitering of housing placements, such as the length of time it takes praojects to move
people inte housing once a CES referral is made, Four Y BoS CoC member agencies also continue to
receive CoC grants to support their work as Coordinated Entry leads in their regions. KHC will continue
to work closely with KICH, CoC and ESG agencies, other state agencies, and other service providers to
increase coordination of efforts to maximize limited resources focused on homeless and special needs
populations in the following areas:

* Supportive services including medical and mental health services
= Adequate discharge planning

# Homeless prevention funding

& LMilities assistance funding

& Connecting those in need of services to those who offer services.

Addressing the emergency shelter and transitional housing needs of homeless persons

While connecting people experiencing homelassness with stable, permanent housing is the goal of the
k¥ BoSs Col's efforts, crisis housing through the provision of emergency shelter and transiticnal housing
remains an essential companent to the Col's crisis response system.

KHC provides funding to more than 20 emergency shelters each year ta suppart shelter operations [e.g.,
shelter maintenance, repairs, rent, insurance) and supportive services, which includes case management
services to connect participants as quickly as possible to permanent housing.

In addition to the emergency shelters funded through ESG, the CoC has established relationships with
mare than 50 non-funded shelters acrass the Balance of State. These shelters participate in the annual
paint-in-time count an are offered training oppertunities provided by KHC on shelter best practices.
Man-funded shelters are also encouraged to participated in the Col’s Coardinated Entry System in order
to conect participants with housing resources funded through the CaC, ESG, VA Supportive Services for
Veteran Families (S5VG), and the U.5. Department of Health and Family Services Runaway and Homeless
Youth [RHY] programs.

In recent E5G funding rounds, KHC has allocated additional funding to Street Outreach in order to better
identify people experiencing unsheltered homelessness and connect them with shelter while permanent
hausing is obtained, The CoC also partners with street outreach programs provided through the VA and
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PATH.

Shelters are strongly encouraged to reduce barriers to shelter entry (e.g., broad background checks,
sobriety, having income] and to eliminate unnecessary rules for staying in the shelter, Shelters have
been pravided training through the National Alliance to End Homelessness {NAEH) Emergency Shelter
Learning Series as well as free in-persan and virtual housing-focused case management training
provided through national technical assistance providers,

I recent years, the KY BoS CoC has created four new loint Transitional Housing-Rapid Rehowsing (loint
TH-RRH) projects, including a large project funded through the HUD's CoC Domestic Vielence Bonus
allocation (DY Bonus). These projects provide short-term transitional housing while participants are
assisted in locating howsing subsidized with RRH rental assistance or other support if needed, The
transitional housing portion of these Joint TH-RRH projects operates as low-barrier crisis housing to
provide a safe shelter while housing is identified. Following Housing First principles, participants are not
reguired to participate in any programs (e.g., life skills classes, substance Use recovery programs, etc.) in
arder to stay in the transitional housing units. Through KHC's annuwal Col competition, Joint TH-RRH
projects were selected from areas were no or insufficlent emergency shelter existed. In HUD's 2021 Col
competition, KHC expects to allow new loint TH-RHH to apply for funding.

In addition, through the Youth Homelessness Demaonstration Program (YHDP), two transitional housing
projects were funded in the Southeastern Kentucky region of the KY BoS CoC. Also funded through YHDP
is a large Supportive Services Only (550 project that provides assistance to Host Homes for youth
needing crisis housing, especially in areas whene emergency shelter or transitional housing units do not
exist, The KY Bo5 CaC routinely provides letters or support for funding opportunities and on-going
collaboration with transitional housing projects funded through the VA" Grant Per Diem Program and
HHS RHY projects.

Lastly, through the provision of CARES funding (ESG-CV], KHC has awarded 51.5 milllon for emergency
shelter activities provided through September 30, 2021 specifically to prepare, prevent, and respond to
corgnavirus. Shelters, including many not already funded with annual ESG funds, are using funds ta for
such things as expanding hours, personal protection eguipment |PPE) to participants and staff,
hatel/motel roams ta quarantine people wha are COVID+ or wha have been exposed to the virus and
for those who otherwise would be unsheltered without regular access to sanitizationhwgiene facilities
to practice regular handwashing and other COC recommendations to socially distance from others.

In March 2021, KHC will awarded additional ESG-CY funds to support emergency shelter activities,
including the provision of shelter using hotel/motel vouchers in communities without year-round
shelters,

Helping homeless persons |especially chronically homeless individuals and families, families with
children, veterans and their families, and unaccompanied youth) make the transition to permanent
housing and independent living, including shortening the period of time that individuals and families
experience homelessness, facilitating access for homeless individuals and families to affordable
housing units, and preventing individuals and families who were recently homeless from becoming
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homeless again

By priaritizing ESG funds for use with Rapid Rehousing (RRH) programs and by working with the CoC to
identify agencies to apply for new CoC RRH and PSH projects, resources are hecoming better aligned
with the need to reduce the time individuals and families remain homeless as well as giving them access
to sustainable, permanent housing aptions. Through the CARES Act, KHC has awarded the majarity of its
ESG-CY allocation of nearly 524 million to suppert additional RRH projects, achieving for the first time
the availability of RRH across all 118 counties within the KY Bos CoC.

Kentucky has a variety of services and housing that assist homeless veterans. Through the Kentucky
Interagency Council on Homelessness, it has been successful in identifying resources and gaps in
veterans' assistance. In addition, service providers are being linked with organizations serving veterans,
bath private {local S5VF programs) and public (YA Service Centers). With fourteen VASH programs and
five S5VF programs operating in Kentucky, the services to veterans have never been more accessible as
they are now. Additionally, bath the Balance of State CoC and ESG applications provide scoring
incentives for agencies targeting persans experiencing chranic homelessness. The Col's Coordinated
Entry System [(CES] pelicies require peaple experlencing chronic homelessness to be priorities for
permanent housing resources. Youth between the ages of 18-24 are assessed using the Transition Age
Youth assessment tool (TAY-WISPDAT), which takes into consideration unigue needs of youth,

Activities planned for the coming year to address housing needs of hameless individuals and families
and to prevent low-income individuals and families from becoming homeless include the activities listed
belaw.

Acquisition, construction, renovation, major rehabilitation or conversion of structures for use as
permanent supportive housing for homeless persons.

Payment of maintenance, operation, rent, repair, security, equipment, insurance, utilities and
furnishings of permanent housing. KHE s also partnering with HUD o take steps to end veteran
homelessness in Kentucky.

KHC has dedicated housing assistance for 100 hameless Kentucky veterans through the Veterans
Emerging Towards Transition (VETT) Program. Through the VETT program, KHC has a preference for 100
Howsing Choice Youchers {HCV) for qualified homeless veterans in the 87 counties KHC serves under the
HCW program. This special assistance will help gualified veterans pay for housing and ultimately reduce
the number of homeless veterans in Kentucky,

KHC has also created the Kentucky Moving On initiative in 2017, The program is a partnership with the
Kentucky Balance of State Continuum of Care whereby persons currently in CoC-funded permanent
supportive housing units whe are no lenger in need of intensive case management and supportive
services may transition out of the PSH-funded resource into a Housing Choice Voucher within the
community, The pragram allows people wha have achieved housing stability to transition into
commaunity-based housing and frees up limited PSH resources for persons with more severe needs, such
as those experiencing chronic homelessness.

Annual Action Plan 106
2021

OMB Control No: 2506-0117 (exp. 09/30/2021)



Additionally, in 2019, KHC was also awarded 200 Mainstream Vouchers and an additional 100 in 2020
that can serve households with a non-elderly member with a disability. Referrals for this program are
made by KY Bo5 CoC partners across the 118-county CoC. KHC has worked closely with CoC and ESG-
funded agencies to refer participants in RRH programs so that those RRH limited resowrces can be used
for people in experiencing unsheltered homelessness and those in emergency shelter so as to shorten
the length of time pecple remain homeless, --

In partnership with the KY BoS CoC, KHC's PHA program, and the state Cabinet for Health and Family
Services (CHFS), KHC was awarded 100 Family Unification Program (FUP) vouchers. These vouchers are
specifically for families in which the lack of housing is the reason why children are removed from the
parents or are about to be, as well as unaccompanied youth who are homeless that aged out of the
foster system. Services for these families and youth are provided by CHFS.

Unaccompanied and parenting youth also have access to crisis and permanent housing, as well as
ongaing youth-specific supportive services through 5 Youth Homelessness Demonstration Program
[YHDP) projects in Southeastern Kentucky. Lessans learned from the YHDP project will be implemented
inather projects acress the KY Bos CoC over the coming years, including emphasis on cennecting youth
to peer support, cpportunities for community involvemnent, and focus on the social/emotional well-
being of youth in addition to immediate housing needs,

For all ESG and Col-funded projects, agencies are reguired to provide supportive services ta help
participants obtain and maintain permanent housing. Specially, all RRH projects are required to
implement the National Alliance to End Homelessness (MAEH) RRH standards, which includes assistance
in locating housing (2.2, landlord outreach), access to rental assistance consistent with the houssehold's
specific needs, and on-going case management ta ensure participants are able to maintain housing even
when the rental assistance ends. ESG-RRH agencies are required to provide at least 3-months of case
management after rental assistance ends to assistance participants transition to stable housing. All ESG-
¥ RRH recipients are required to re-evaluate participant’s income every three months, to determine if
additional subsidy is needed ar if participants are able to take on mere of their own rent,

Helping low-income individuals and families avoid becoming homeless, especially extremely |ow-
income individuals and families and those who are: being discharged from publicly funded institutions
and systems of care (such as health care facilities, mental health facilities, foster care and ather youth
facilities, and corrections programs and institutions); or, receiving assistance from public or private
agencies that address housing, health, social services, employment, education, or youth needs

Under the Emergency Solutions Grants program, the state continues to allow funds to be allocated to
Homelessness Prevention, Through ESG-CV funds, KHC has been able to allocate significantly more funds
for Prevention activities. Since Congress appropriated a large amount of funds far emergency rental
assistance, KHC is targeting ESG-CV Prevention funds to people who are not protected under eviction
marateria and who do not gualify for federal emergency rental assistance, implemented in Kentucky
through the Healthy at Home Eviction Relief Fund.
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The CoC collaborates with the Cabinet for Health and Family Services (CHFS), which implements
discharge planning for youth who age out of foster care. Independent living coordinators and Cabinet
social workers develop a transition plan help to identify appropriate, sustainable housing options prior
to discharge from foster care, giving them access to stable housing through age 21, CHFS provides up to
six manths of initial rental assistance plus an additional six months if needed, through the Chafee Roam
& Board program. Recent HMIS data show that less than one percent of persons in emergency shelter
had come from foster care placement.

Discharge planning efforts from health-care facilities in Kentucky takes place according to the health-
care venue andfor program. Kentucky participates in Medicaid and Medicare programs and is required
to adhere to all applicable standards of care, including discharge. The Center for Medicaid and Medicare
Services (CMS) Condition of Participation requires that hospitals must have in effect a discharge
planning process that applies to all patients, The evaluation process includes determining an appropriate
discharge site. & very small percentage of persons exiting health-care facilities are discharged to
hameless programs. The State has established a policy to prevent individuals with serious mental illness
frem being discharged into homelessness. Instead, the policy reguires discharge from inpatient
psychiatric hospital settings and other facilities to permanent community-based housing. Facility staff
collaborate with family members, guardians, service providers and others to ensure that discharge
planning begins upon admission, that the individual's preferences are honored through person-centered
planning and that every effort be made for community integration in housing and services, The majority
of persons discharged from state psychiatric hospitals return to their own homes. KHC partners with the
state on two programs specifically targeting this papulation. KHC's Olmstead Housing Initiative is
expected 1o assist nearly 150 persons this year through a combination of rental assistance vouchers and
permanent supportive housing rental units.

The Department of Corrections’ discharge policy and procedures ensure every effort to secure safe
howsing for offenders prior to release from incarceration. The first option is to determine if the
individual can return to his/her home; then to consider housing options with family or friends, Many
offenders recognize that returning home may not allow them to be successful, and they choose to
secure @ home placement im a transitional living facility. The transitional housing may have specific
requirements and seeks to assist the offender in his/her reentry process, Offenders typically returm to
hame placements with family or friends. The Department of Carrections warks directly with contracted
halfway houses (re-entry centers) when a family member or friend is not available to support the
offenders’ transition into the community. The Recovery Kentucky program assists persons who have
substance abuse dependencies. The recovery centers are funded by the Department of Local
Government, Kentucky Housing Corporation, the Department of Corrections, and other community
funds and are expected to assist more than 1,400 persons this year, Community Development Block
Grant (COBG) funds provide program services funding and KHC rental assistance funding supports 13
Recovery centers across the state.
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Discussion

KHC will continue to provide technical assistance and training to HIV/AIDS housing and service providers
to increase capacity. Also, HOPWA grantees are encouraged to participate in the KY BoS CoC
Coordinated Entry System where they may be more successful in partnering services and housing with
other providers who may serve the same or similar populations.

HOME and HTF funds may be awarded to projects serving special needs and/or homeless populations.
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Analysis of Impediments Appendix

The Commonwealth of Kentucky's most recent Analysis of Impediments to Fair Housing Choice
[Al) was completed in April 2020 and currently serves as the guiding document for Kentucky
Hausing Carparation (KHC) in affirmatively furthering fair housing.” In addition te highlighting
the successes of the prior Al, the newest Al makes specific recommendations to KHC in the
areas of fair housing education and outreach, expansion and preservation of affordable
housing, enforcement of design and construction requirements, and access to programs and
sarvices for populations with limited English proficiency, KHC's work toward implementing
these recommendations is discussed below.

Fair Housing Education and Outreach

The first recommendation in the Al encourages KHC to continue its fair housing education and
outreach efforts. Unfortunately, discriminatory practices can be subtle and may not be
detected by someone who does not have the benefit of comparing her treatment with that of
another home seeker. Other times, persons may be aware that they are being discriminated
against, but they may not be aware that the discrimination is against the law and that there
are legal remedies to address the discrimination, Therefore, education, information, and
referral regarding fair housing issues remain critical to equip persons with the ability to avoid
fair housing impediments.

The following chart identifies the specific recommendations made to KHC regarding fair
housing education and outreach and a summary of KHC's angoing efforts to accomplish those

goals:
Recommendation Summary of Efforts Toward Recommendation
Continue ta financially and KHC administratively supports bilingual housing
administratively support bilingual counseling and education efforts in the following
housing counseling and education Ways:
efforts,
KHC maintains the position of MMulticultural
Customer Service and Outreach  Coordinator

LA complete copy of the Commeonwealth of Kentucky's mest recent Analysis of Impediments can be found on
KHC's wehsnte at hbbps e, kghgus ng. g[g.le au ing:
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{MCS0C) within the organization. This individual
travels across the state, meeting with minority and
immigrant groups and working to expand KHC's
outreach  and  wisibility among  targeted
communities with limited English Proficiency (LEP).

The BACS0OC is also tasked to ensure that LEP
homebuyers, renters, and other clients of KHC have
real-time access to program  information and
marketing materials, Most recently, the MCS0C
was instrumental in updating KHC's Language
Access Plan (which is also available in Spanish) and
developing bilingual materials related to the
Healthy at Home Eviction Relief Fund (coronavirus
relief program),

KHC's  website  also  includes  educational
information about Fair Housing in Kentucky which
can be translated into nearly 100 different
languages using an easily accessible feature on the
websita,

KHC also financially supports bilingual housing
counseling and education efforts. It is KHC's
consistent practice to identify and partner with
agencies in the Commonwealth who successfully
provide bilingual housing counseling and education
to the populations KHC serves, including REACH, Inc
[statewide], Brighton Center (statewide), Kentucky
Refugees Ministries (statewide), Lowisville Urban
League (Jeffersan County), Housing Partnership Inc
(lefferson County), and other similar organizations
throughout the Commonwealth who have the
ability to service LEP clients.

Continue to promote and market
the “Simply Home" exhibit to
municipalities and institutions
across Kentucky as a vehicle for

KHC curated a “Simply Home" exhibit to showcase
the faces of affordable housing and to educate
residents in the Commonwealth about how
affordable housing creates good neighbors.
Organizations may request this exhibit for showings
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fair housing education and
outreach.

in an accessible place by the public. Civic
arganizations, libraries, museums, and other places
that can accommodate the floor space for the 24-
foot by 34-foot exhibit and consider the 4-foot
accessibility  for  compliance  with  American
Disabilities Act are great showcases for the exhibit.
KHC staff will deliver and set up the exhibit onsite,
free of charge, as a service to the Commaonwealth.
This educational effort serves in part to reduce
resistance to affordable housing.

Although this exhibit has not been actively moved
in recent months because of the coronavirus
pandemic, KHC intends to continue wusing it
extansively when pandemic restrictions are lifted.

Continue to collaborate with the
Kentucky Commission on Human
Rights and Lexington Fair Housing
Council, Inc. to expand education
and outreach efforts and to
identify gaps in need of additional
efforts,

KHC maintains strong working relationships with
the Lexington Fair Housing Council, the Kentucky
Commission an Human Rights, and similar agencies
and organizations that handle fair housing matters.
KHC uses these relationships as a referral network
when fair housing complaints are reported to KHC.
KHC also collaborates with these groups on how to
address fair housing issues when they arise.

KHC also provides monetary and administrative
support to these fair housing organizations for their
trainings and other activities. For example, the
Lexington Fair Houwsing Council provided fair
housing training in April 2020 (and plans to do so
again in 2021). KHC staff participated in this event,
which was held virtually due to the coronawvirus
pandemic. Additionally, KHC's MCSOC  has
participated in partner events as able (which has
been limited somewhat due to coronavirus).

Finally, KHC provides operating grants to several
organizations advancing fair housing in Kentucky,
including the Homeless and Housing Coalition of
Kentucky, Metropolitan  Housing  Coalition,

Prepared - February 2021

OMB Control No: 2506-0117 (exp. 09/30/2021)

Annual Action Plan

2021

112



Lexington Fair Housing Council, and other
nonprofits across the state,

Continue the marketing, outreach, | As noted above, KHC maintains the position of

and engagement activities with Multicultural Customer Service and Outreach
multicultural populations across Coordinator within the organization, In addition to
Kentucky via the Multicultural focusing on bilingual housing counseling and
Custamer Service and Outreach education, this individual werks directly to support
Coordinator. and engage multicultural populations in the

Commonwealth. The MCS0C routinely coordinates
marketing, outreach, education, and engagement
activities and reviews KHC's internal policies and
practices to ensure multicultural populations are
effectively served.

In addition, KHC has worked to increase access to fair housing and fair housing education
across tha Commanwealth in the following ways:

KHC recently redesigned its multicultural affairs committee into a diversity, equity, and
inclusion committes, which continues to expand KHC cultural sensitivity and
awareness both internally and externally, This Committee has mat extensively to
examine KHC's internal and external culture and to make recommendations to KHC's
leadership about how to enhance diversity, equity, and inclusion at all levels of KHC.
Most notably, the Committee recently oversaw KHC's efforts to retain a professional
consultant to assess, advise, and train KHC on maximizing diversity, equity and
inclusion and eliminating unconscious bias at KHC, Work with that consultant is
underway.

KHC employees continue to receive fair housing training at orientation and various
departments are involved in KHC's Title VI self-survey process annually, Employees
receive Title VI training manthly through KHC's "Title I an the 8™ program.

As an administrator of housing programs, KHC provides educational and technical
assistance regarding fair housing whenever possible, KHC continues to include fair
housing information in all contracts with subrecipients. At the program level, KHC
continues to work with all its sub-recipients who receive pass- through federal funding
to expand minority participation. To ensure compliance, KHC annually implements the
Title VI self-survey by sending it to recipients receiving funding. The KHC fair housing
coordinator overseas the Title VI survey process, with program recipients’ responses
carefully evaluated for compliance. Any survey response which is not satisfactory is
sent back for further review, clarification, or investigation as needed. As part of its

a4
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ongaing Title VI review efforts, KHC requires that agencies who indicate that their
boards fail to have any minarity members must also provide KHC with an explanation

as to why.

Expansion and Preservation of Affordable Housing in a Variety of Locations

The second charge in the Al asks KHC to focus on the expansion and preservation of affordable
housing in diverse areas across the Commaonwealth. The following chart identifies the specific
recommendations made to KHC and a summary of KHC's ongoing efforts to meet the

recommendations:

Recommendation

Summary of Efforts Toward Recommendation

Cantinue to allocate LIHTC funding
Lo projects that prioritize higher
opportunity areas and avoid
concentrations of affordable
housing.

The current Al discusses in detail the significant
impediment created when affordable housing
developments are concentrated in R/ECAP areas
(predominately minority areas with high poverty).
KHC's planning documents address this issue in
detail,

First, KHC's Qualified Allocation Plan (OAP) gives
preference to projects that contribute to a
concerted community revitalization plan. It also
includes significant developer incentives to expand
housing choice in higher opportunity  areas,
ineluding areas where high job growth s
anticipated and areas that score well on the
Enterprise Opportunity 360 Report in the areas of
Housing  Stability, Education, and Economic
Security, In a largely rural state like Kentucky,
however, the need for creating new, decent, and
safe affordable housing in rural areas is also great.
KHC works to strike a balance between the two.
KHC also offers scoring incentives for siting projects
in low-poverty census tracts and in counties where
there are fewer affordable units available,

KHC's Multifamily Guidelines provide that urban
projects proposing to create new units in a gualified
census tract must submit a copy of the local
jurisdiction’s  overall plan  for revitalization,
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Continue the Down Payment
Closing Cost Assistance Program
and the Homebuyer Loan Program
for Income-eligible hamebuyers.
Evaluate a preference for low- and
moderate homeowners in
neighborhoods at risk for

Continue the Homeowner Rehah
Program and the Weatherization
Assistance Program to preserve
the existing affordable housing
inventory and lower homeowner
costs, Evaluate a preference for
low- and moderate-income
hameowners in neighborhoods at
risk for displacement due to
gentrification.

displacement due to gentrification.

community  development, andfor economic
development that meet certain criteria,

To further discourage high concentrations of
affordable housing, the QAP deducts scoring points
for new-build projects that are located within 5
miles {for urban projects) and 3 miles (for rural
projects) of another tax credit project that has been
approved in the previous 2 years and which targets
the same tenants as that project.

KHC recognizes that down payments, closing costs,
and prepaids are stumbling blocks for many
potential home buyers. Our Down  payment
Assistance Programs (DAPs) provide a path around
those barriers to homeownership. To that effect,
KHC offers two down payment assistance
programs—a regular DAP and more specifically an
affordable  Down  Payment  Program  for
homebuyers with low and moderate incomes.
Additionally, when it is possible and allowable, KHC
may leverage its DAP with other existing
community programs to expand further the access
to homeownership,

KHC awarded 20 subgrantees over 510,000,000 in
weatherization funding for FY20 to install energy
saving measures in over 400 units. In order to
ensure measures are installed correctly, crews and
contractors receive training that KHC's Residential
Energy Efficient Training Center and Quality Control
Inspectors inspect each unit upon completion for
quality of work.

Continue to advocate for
affordable housing resources

KHC has continued its legislative advocacy at the
federal and state level. Efforts have included
monitoring legislation at the federal and state level,
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among local, State and
Congressional delegations.

providing comments to state legislation, sending
legislative advocacy letters to  its  federal
congressional delegation and joining in legislative
advocacy letters to members of Congrass drafted
by the Mational Council of State Housing Agencies.

Continue the Tenant-based and
Project-based Rental Assistance
Programs to ensure affordable
rental assistance for protected
classes across the Commonwealth,
including assistance to individuals
with disabilities and/for recovering
from substance abuse.

KHC's Tenant-based and Project-based rental
assistance programs continue to assist thousands
of Kentuckians find safe, affordable housing. The
housing choice wvoucher [HCW) program often
focuses on those with the greatest need, including
individuals with disabilities and those recovering
from substance abuse. As an example, the Recovery
Kentucky program remains a source of suppaort for
hundreds of individuals recovering from substance
abuse. Additionally, since July 2020, the HCV
program  was awarded an  additional 360
Mainstream wvouchers to assist individuals with
disabilities.

Additionally, KHC's Multifamily department
requires all applicants requesting federal funding to
submit an Affirmative Fair Housing Marketing Plan
(properties with five or mare units), Fair Housing
Plan, Title W1 Self-Survey and Statement of
Assurance, and a Section 504 Self-Evaluation.

All Multifamily applicants requesting any type of
KHC funding must provide a Tenant Selection Plan
and a sample of their Tenant Lease, which must
adhere ta the Uniform Residential Landlord Tenant
Act [URLTA).

Continue to seek Continuum of
Care funding for rapid-rehousing
and permanent supportive housing
developments that provide
affordable housing options and

Prepared - February 2021

Due to the COVID-19 pandemic, HUD did not hald &
competitive application round for the Continuum af
Care (CoC) Program in 2020. Instead, HUD will
renew all CoC-funded projects that had 2019 grants,
which allows the KY BoS5 (Balance of 5tate) CoC to
maintain its current number of Col Rapid Re-
Housing and Permanent Supportive  Housing.
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related services for protected Because there was no national competition, KHC
classes. was not able to pursue additional CoC permanent
housing projects, Howsever, KHC and the KY BoS
CoC, has allocated the majority of CARES Act ESG-
OV funding to additional Rapid Re-Haousing projects,
thereby significantly increasing the awvailability of
permanent housing assistance  for  people
experiencing homelessness, Due to the CARES Act
allocations of ESG funds, the KY Bas CoC has been
able to build Rapid Re-Housing coverage across the
entire 118 county Continuum. HUD intends to hold
a CoC competition in 2021 and KHC will again
pursue additional permanent housing projects
through that funding opportunity.

Evaluate tools and methaods to KHC's work toward this goal is still in the early
connect people to housing, such as | stages. KHC will continue to update its reporting as
housing service locator toals. work progresses,

In addition, KHC has worked to increase expansion and preservation of affordable housing
across the Commanwealth in the following ways:

# Nuch of 2020 and all of 2021 to date, KHC has been at work to address the housing
needs of Kentuckians impacted by the coronavirus pandemic. Last year, KHC helped
4,140 households avoid eviction with nearly 515 million in assistance. Kentucky
recently received an additional 5297 million in federal coronavirus relief funds to help
prevent evictions and provide utility assistance, 5220 million of which is being
administered by KHC. KHC designed the program and has onboarded more than 50
new employees to administer the program.

Enforcement of Design and Construction Requirements

Thirdly the Al encourages KHC to enforee its design and construction requirements in a way
that fosters fair housing. The following chart identifies the specific recommendations made to
KHC and a summary of KHC's ongoing efforts to meet the recommendations:

Recommendation Summary of Efforts Toward Recommendation
Expand the Certification of KHC requires all projects to complete a Certificate
Compliance with Design of Compliance with Design Requirements for
B
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Requirements for Accessible
Housing to require that general
contractors involved in the design
and construction of new multifamily
residential properties sign the
certification form, in addition to
owners/developers and architects.

Accessible Housing certifying that the design
complies with all applicable accessibility of
requirements of the Fair Housing Act of 1988, KHC
Minimum  and  Universal Design  Standards,
Uniform Federal Accessibility Standards, Section
504 of the Rehabilitation Act of 1973, 2010 ADA
Accessibility Guidelines, and any other applicable
state or local codes, The document must be signed
by the architect, general contract, and the owner
of the project. The completed certificate is
required at the Technical Submission stage and
serves as a guiding document throughout the
project.

Continue allocation of funding to
projects that include accessibility
design features such as aging-in-
place, Universal Design, ADA and
UFAS construction standards.

To encourage aging in place design features in
multifamily senior housing, KHC offers a scoring
preference for applicants requesting funding in its
competitive applications. Specifically, KHC offers
points to projects which provide features to
enhance a senior's living environment or promote
aging in place, including modified kitchens,
bathrooms, lighting, and common areas. Scoring
points are alternatively available for projects
located in counties with a high percentage of
seniors.

KHC's Minimum Design Guidelines incorparate the
requirements of state and federal laws pertaining
to accessibility, including Section 504 of the
Rehabilitation Act of 1973 and the ADA, Further,
KHC imposes a Universal Design standard that
incorporates features such as wider doorways and
hallways, lower thresholds, shorter reach ranges,
blocking for grab bars, lever faucets and doors. By
making these features inherent to  the
construction, it allows people stay in their homes
(single family and rental units) when mobility
issues force the use of a wheelchair.
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Projects receiving federal funds are also required
to conduct a Section 504 Self-Evaluation of all
aspects of an organization, including its buildings,
program outreach and communication, eligibility
and admission eriteria, percentage of accessible
units, etc. A person with disabilities or a
representative from an agency that serves persons
with disabilities must assist the applicant in
completing the self-evaluation. This document is
required at the Technical Submission stage of a
project and is reviewed by KHC's Legal Team for
compliance.

In addition, KHC has taken the following measures to promote fair housing across the
Commuonwealth through its design and construction standards:

# HKHCfunding applications currently reguire applicants to identify which impediments in
the Al their projects will work to eliminate, and how they plan to do so.

& KHC Minimum Design Standards mandate that all dwelling units shall have the ability
to connect to the internet by telephone connection, cable modem, or a secured
wireless connection provided by the property. All dwellings units shall be supplied with
signal strength adequate for connection to the internet, and common areas accessible
by the residents shall be supplied with signal strength adequate for connection to the
internet.

& KHC has adopted the protections afforded under the HUD Equal Access Rule and
requires any partner applying for KHC funding to adhere to them, whether they
originate from HUD or from some other source. KHC reviews docurnentation from our
partners to ensure that they prohibit the denial of access to housing based on actual
or perceived sexual orientation, gender identity, or marital status.

*  KHC has implemented policies and procedures to ensure our partners comply with the
requirements of the Violence Against Women Act (VAWA). KHC requires our partners
to provide all tenants with information about their rights under VAWA when they apply
for housing or funding. KHC has also implemented a VAWA Emergency Transfer Plan,
which has been incorporated into our Administrative Plan, describing who may be
eligible for an emergency transfer, the emergency transfer process, confidentiality
protections, and guidance to tenants on safety and security. KHC also reguires
developers and management companies to develop and submit an Emergency Transfer

Plan to KHC.
10
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Access to Programs and Services for Populations with Limited English
Proficiency

The final recommendation in the Al leads KHC to ensure that its programs and services are
accessible to populations with limited English proficiency (LEP). The following chart lists the
recommendations made to KHC and a summary of KHC's ongoing efforts to meet the

recommendations:

Recommendation

Summary of Efforts Toward Recommendation

Annually update the Language
Access Plan to reflect a review of
any demographic changes
statewide and for each county, and
the results of monitoring for the
effectiveness of the plan’s
implementation.

KHC's practice is to update its Language Access Plan
{LAP) annually. The mast recent version, which was
updated on May 14, 2020, can be found on KHC's
website at https:/Swww. kyhousing.org/Planning-
Documents/Documents/Language-Access-Plan-

kentucky.pdf. With each update, KHC considers any
changes in demographics across the state and
revises Its LAP as needed to serve any new
populations.

Evaluate collecting preferred
language data at time of single-
family loan origination to provide
improved laan servicing to LEP
papulations.

To assist first time homebuyers with LEP to make
informed decisions during their home mortgage
loan process and to provide improved loan
servicing to LEP populations, KHC's Single Family
Programs has added some language preference
features to its new Loan Origination System [LOS).
Different preferred languages can be selected for
the borrower and any co-borrower,

In addition to the work outlined above, KHC offers the following additional infermation
pertinent to its ongoing efforts to serve the LEP population in the Commonwealth:

»  KHC continuously engages in other activities designed to serve LEP populations. As a
recent example, during the COVID-1% outbreak, KHC issued guidance to its homeowner
clients which is available in Spanish.

® |0 2020 and 2021, KHC continued its efforts to reach multicultural populations in all its
programming, including emergency rental and utility relief necessitated by the
coronavirus pandemic. KHC offers not only the landlord-tenant agreement and related
informational documents in Spanish, but KHC's Communications team also produced
an informational video with subtitles to guide LEP applicants through the program.

11
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#  KHC recently rolled out its newly designed website which is capable of being translated
into nearly 100 different languages using an easily accessible Google Translate tool,

®  KHC's Al was translated into Spanish. Similar translation was done for the K-Count,
which is a point-in-time count of the Kentucky homeless population; the KY Balance of
State Continuum of Care Survey; and all KHC public notices. The KHC Section 8 tenant
portal provides information available in Spanish.

# Direct assistance to LEP clients is provided by KHC onsite staff with interpretation skills
and, when needed, by outside interpretation services including iiWa, LLC, Catholic
Charities of Louisville, The International Center at Bowling Green,
www. languageline.com and interpreters on state contract.

# \ideos produced by KHC are not anly subtitled in English for those with limited hearing
but are also available in Spanish for LEP customers.

s KHC's MCS0OC works consistently to reinforce KHC's efforts to provide meaningful
acoess to its services, programs and benefits to individuals with Limited English
Proficiency. The MCSOC regularly meets with minority and immigrant groups to expand
KHC's outreach and visibility among targeted Limited English Proficiency communities,

& The creative implementation of KHC's LEP effarts is helping more and more Hispanic
households with LEP in Kentucky achieve homeownership. The effectiveness of KHC's
efforts is seen in the fact that more and more partners across the state are increasingly
report finding KHC's translated materials extremely useful for outreach, training, and
other housing events.

12
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Kentucky Housing Corporation
ESG Written Standards

Lipdmiad May 1, 2000

Kentucky Housing Corporation {KHC] as the State recipient sets forth the following standard pelicies and
procedures that must be utilized for all subrecipient when evaluating individuals” and families” eligibility
for assistance, coardinating program intake, and providing ongoing services and financizl assistance
under the Emergency Salutions Grant (ESG) in accordance with 24 CFR §576 . 400(e)(2] and

B576.400e]{3).

ESG Recipient Requirements- 24 CFR §576.400(e)

[2) If the recipient is a state:
(i} The recipient must establish and consistently apply, or require that its subrecipients establish
and consistently apply, written standards for providing ESG assistance. If the written standards
are established by the subrecipients, the recipient may requine these written standards to be:

(&) Established for each area covered by a Continuum of Care or area over which the
services are coordinated and followed by each subrecipient providing assistance in that

area; or
[B) Established by each subrecipient and applied consistently within the subrecipient's

Arogram.

(ii] Written standards developed by the state must be included in the state's Consolidated Plan.
If the written standards are developed by its sub recipients, the recipient must describe its
requirements for the establishment and implementation of these standards in the state’s
Consolidated Plan,

3] At a minimum these written standards must include:
(i} standard policies and procedures for evaluating individuals' and families' eligibility for
assistance under Emergency Solutions Grant (ESG];

(i) Standards for targeting and providing essential services related to street outreach;

iii] Policies and procedures for admission, diversion, referral, and discharge by emergency
shelters assisted under ESG, including standards regarding length of stay, if any, and safeguards
to meet the safety and shelter needs of special populations, e.g., victims of domestic viclence,
dating viclence, sexual assault, and stalking: and individuals and families who have the highest
barriers to housing and are likely to be homeless the longest;

(v} Policies and procedures for assessing, prioritizing, and reassessing individuals' and families'
needs for essential services related to emergency shelter;

KHC ESGT Writhen Stanaoros
oy 1, 200

Annual Action Plan 122
2021

OMB Control No: 2506-0117 (exp. 09/30/2021)



(v] Palicies and procedures for coordination amang emergency shelter providers, essential
services providers, homelessness prevention, and rapid re-housing assistance providers; other
homeless assistance providers; and mainstream service and housing providers (see § 375.400(b)
and (€} for a list of programs with which ESG-funded activities must be coordinated and
integrated to the maximum extent practicable];

(i} Policies and procedures for determining and prioritizing which eligible families and
individuals will receive homelessness prevention assistance and which eligible families and
individuals will receive rapid re-housing assistance (these policies must include the emergency
transfer priority required under § 576.409);

[wii) Standards for determining what percentage or amount of rent and utilities costs each
program participant must pay while receiving homelessness prevention or rapid re-housing
assistance;

[wiii} Standards for determining how long a particular program participant will be provided with
rental assistance and whether and how the amount of that assistance will be adjusted over
time; and

(ix) Standards for determining the type, amount, and duration of housing stabilization and/or
relacation services to provide to a program participant, including the limits, if any, on the
homelessness prevention or rapld re-housing assistance that each program participant may
receive, such as the maximum amount of assistance, maximum number of months the program
participant receive assistance; or the maximum number of times the program participant may
receive assistance.

Area-Wide Systems Coordination Requirements (24 CFR §576.400)

Under 24 CFR §576.400 E5G Recipients must adhere to are-wide coordination requirements to ensure
geagraphic coverage, system coordination, and targeted rescurce allocation, Outlined below are KHC's
ESG area-wide coordination reguirements for all ESG subrecipients in the KY Balance of State Cantinuum
of Care (KY BoS CoC).

Consultation with Continuums of Care. Subrecipients must demonstrate through a biennial Competitive
Application process that the proposed project will work with the KY BoS CoC and adhere to established
KY Bod CoC priorities as described in the most recent E3G Policy Manual, Due to the COVID-19
Pandemic, HUD issued a “Mega-Waiver” through a memorandum dated March 31, 2020 that sets forth
waivers to regulatory requirements set forth in 24 CFR §576. Subrecipients of annual ESG formula
grants, in consultation with the Recipient, may apply these waivers during the timeframe in which they
apply. The ESG subrecipient of ESG annual formula funds, once awarded, must allocate funds according
to these established priorities and policies as detailed in the Competitive Application. ESG subrecipients
of funds awarded through the CARES Act must adhere to the priorities and policies established in
conjunction with that allocation. ESG subrecipients are eligible and encouraged to be voted onto the KY
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Bos CoC Advisory Board and any of its working committees and subcommittees. ESG subrecipients will
assist the CoC Advisory Board and KHC in establishing and updating CoC-wide priorities and policies.

Coordination with ather targeted homeless senvices. To the maximum extent practicable, subrecipients
must coordinate with other existing homeless services programs and other key stakeholders in the KY
BoS Col. They must work to ensure that ESG-funded programs contribute to a strategic, CoC-wide
system to prevent and end homelessness as outlined in the mast recent KY BoS CoC Coordinated Entry
Policies and Procedures.

System and program coordination with mainstream resources, Subrecipients must coordinate and
integrate E5G-funded activities with mainstream housing, health, social services, employment,
educatien and youth programs for which ESG pregram participants may be eligible. Subrecipients will
ensure ESG program participants are referred to mainstream resaurces for which they are eligible.
‘When appropriate, subrecipients will work with mainstream resource agencies to establish coordinated
case plans that include client goals and measurable outcomes.

Centralized or Coordinated Assessment. All subrecipients, including Victim Service Providers (WSP), must
participate within the KY Bo5 Coordinated Entry System as defined in the most recent version of KY BoS
CoC Coordinated Entry Policies and Procedures. KY BoS CoC Coordinated Entry is a universal process,
regardless of funding source, that includes triage assessment, permanent housing referral, and program
intake,

Participation in HMIS, Al KHC ESG subreciplents miust participate and enter data on all persons semved
and all activities in the Kentucky Homeless Information Management System [(KYHMIS) data collection
and reporting system administered and managed by KHC as the HMIS Lead for the Commanwealth of
Kentucky. KYHMIS serves as the community-wide HMIS for the KY BoS ColC in accordance with LS
Department_of Housing and Urban Development (HUD) standards on participation, data collection, and
reporting under a local HMIS. If the subrecipient is a V5P it must use a comparable database that
collects client-level data over time (i.e,, langitudinal data) and generates unduplicated aggregate reports
based on the data. Information entered into a comparable database must not be entered directly into or
provided to a HMIS.

KHC ESG Written Standards os required by 24 CFR §576.400{e)(3)

All KHC ESG subrecipients in the KY BoS CoC are required to adhere to the following policies and
procedures when operating ESG projects. All required E3G client-level documentation, forms and
recordkeeping guidance can be found an the HCA HeloDesk in the most recent ESG Program Compliance
Toolkit, unless the recordkeeping reguirements apply to COVID-19 Pandemic-related waivers from
HUD's "Mega Waiver” memorandum dated March 31, 2020, which can be found under the COVID-19
section of the HCA Help Desk. Recipient will notify the location of required documents relating to the
CARES Act ESG allocation of funds, as applicable.
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Determining Eligibility for ESG Assistance. All ESG subrecipients will determine individual and household
eligikility for ESG assistance by program component as set farth is the maost recent KHC Motice of
Funding Availability {MOFA), E3G Policy Manual, E3G Compliance Teelkit, HUD COVID-19 “Mega Walver”
{as approved by the Recipient), and the CARES Act, and/or any subsequent HUD regulatory guidance
when applicable, At minimum, all E5G subrecipients are reguired to use the HUD Homeless Definiticn
and note the difference between categories of homelessness and applicable ESG compaonent
reguirements. In addition all ESG subrecipients are required to utilize HUD's guidance on Determining
Homeless Status of Youth when applicable.

Street Qutreach Activities. ESG subrecipients who are funded through the Street Qutreach component
are reguired to pravide essential services necessary to reach out to persons experiencing unsheltered
homelessness and connect them with emergency shelter, the kY Bos Col Coordinated Entry System,
other housing solutions, and critical services. When appropriate, subrecipients may provide urgent, non-
facility-based care to persons experiencing unsheltered homelessness who are unwilling or unable to
access emergency shelter, housing, or an appropriate health facility. For the purposes of this section, the
term “persons experiencing unsheltered homelessness” means individuals and families who gualify as
homeless under paragraph (1){1} of the “homeless™ definition. Eligible activities include, engagement,
case management, emergency mental health, emergency health services, transportation, and services
for special populations as defined 24 CFR §576.101, In addition, all subrecipients funded for Street
Outreach must adhere to the most recent KHC MOFA, ESG Palicy Manual, and ESG Program Toeolkit for
Bo% specific pricrities and requirements.

Diversion, Admission, and Discharge by ESG Emergency Shelters, All ESG-funded Emergency Shelters arg
required to adhere to Diversion policies and practices outlined in the KY BoS CoC Coordinated Entry
Policies and Procedures, ESG-funded Emergency $helters must follow required documentation and
intake and exit procedures described the in the most recent ESG Program Compliance Toolkit, KHC
MNOFA, and ESG Policy Manual. At minimum, ESG-funded Emergency Shelters must participate in a the KY
Bos CoC Coordinated Entry System and operate under a low-barrier, housing-focused shelter model.

Assessment of Need for Essential Services by ESG Emergency Sheiters, All ESG-funded Emergency
Shelters are required to follow assessment of need practices described in the most recent ESG Program
Toolkit, KHC ESG NOFA, and ESG Policy Manual. At minimum, all subrecipients must ensure essential
services are client-driven and catered to the individual or household's specific needs to assist in
accessing, obtaining and maintaining permanent housing.

Prigritization of Prevention and Rapld ReHousing Assistonce, Subreciplents will prioritize available ESG-
funded Prevention and Rapid Rehousing resources in accordance with the most recent KY BoS Diversion
and KY Bas Coordinated Entry Policies and Procedures, Subrecipients providing Prevention assistance
must adhere to Homeless Prevention Component regulations found at 24 CFR §576.103 as well as the
mast recent E5G Palicy Manual. Subrecipients providing Rapid ReHousing assistance must adhere to
Rapid ReHousing Component regulations found at 24 CFR §576.104 as well as KY Bos Rapid ReMousing
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Program Standards. In addition, the Coronavirus Aid, Relief, and Ecomomic Security (CARES) Act of 2020
provides ESG Recipients with one-time additional ESG monies to provide further Prevention and Rapid
ReHousing assistance as determined by the Recipient due to the economic fallout fram the COVID-19
global pandemic. Subrecipients must adhere to updated prioritization of Prevention and Rapid
ReHousing as a result of CARES funding in the KY BoS CoC in order to prevent am onslaught of first time
and recurrence of homelessness. The HUD "Mega Walver” does and the CARES Act may provide
flexibility for some ESG regulations as established in 24 CFR 8576. Recipient will notify subrecipients if
they are permitted to use these walvers and any variations as allowed through the CARES Act or
subsequent regulatory guidance frarm HUD..

FParticipant Percentage of Rent and Utilities and Duration of Assistance. Subrecipients are required to
adhere to rent and utility assistance standards, minimum thresholds and reevaluation periods as set
forth in the ESG Policy Manual and KY Bo% Rapid ReHousing Program Standards, &t minimum, ESG Rapid
ReHousing providers may not require income for program entry and ongoing rental/utility assistance
while Prevention praviders must be in compliance with HUD income threshold regulations set farth in
24 CFR 576,103 or those established by the HUD "Mega Wakver “the CARES Act, and/or any
subsequent HUD regulatory guidance. All rental assistance programs must operate under a Housing First
onientation, be client-centered, and be flexible to the unigue needs of individuals and househalds
receiving assistance.

[Dretermining Howsing Stabilization and/or Relocation Services. Subrecipients are required to adhere to
service standards, monthly case management and reassessment of need as set forth in the KHC ESG
MOFA, ESG Policy Manual, KY BaS Rapid ReHousing Program Standards, and ESG Program Compliance
Toolkit. At minimum, subrecipients are reguired to conduct monthly housing-focused case management
sessions with program participants. All rental assistance programs must operate under a Housing First
orientation, be client-centered, and be flexible to the unigue needs of individuals and househaolds
receiving assistance
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Kentucky Housing Corporation
Housing Contract Administration Department
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The podicies outlined i the manual are effective for projects funded after lanuary 1, 2009, All previous
awards of HOME and AHTF single-family homebayer development or owner-oocupssd home repair
funding maust follow policies in place at the time of award.

Copyright
Cogryright 020 by Kanfucky Hewsing Corporation. Al ighis recerved,

Mo part of this dooumert may be reproduced or ufiliced in arg form or by any means, elecironic o
mechanical, including phatotapying. recording, or by sy information storsge and retrieval system,
withaut permizsion in witing from Eertucky Housing Corparstion,

Publzfed in the United Seates of America by:

Kentucky Housing Corparation
1231 Lauisuile Road
Frankfart, XY 40501

Buthar: Kertucky Housing Corporation

waew kvhousing arg

Notice

This marwal serves 25 a reference for the Kentucky Housing Corporation’s administration of its Single-Famity
Homeburyer Dewelonment and Owner-occu pled Replacement Reconstruction pragram funded by HOME and
AHTF. KHL program policy manuals are subject to change withaut notice.

T thi bsest of cur knowledge, the infarmation in this publcation Is accurate; howsser, neither Kenducky
Hewsing Corporation nar its affilates assuema any responsibiity or liability for the accuracy ar completenass
of, or consequances arising fram, such Infarmation. Changes, typos, and technical inacouracies will ba
corected in subsequent publications. This publication is subject to thange without notice. The infarmation
and descnpticns cantained an this manual cannot be copled, disseminated, or distibuted withaut the
express wiitten cansent of Kerucky Housing Corporation. This dooument is intended for informational
purpases only. The manual is not indusive of all resources needed o successfully administer a project.

Separate palicy manuals are avalable for other Housing Contract Sdmini=trabon programs
Gt the HCA Help Desk at hitps:ffeyhmis gendesk comhome b submit 8 reguest 86 the Housing Contract

Administration [HCA] Help Dk if yow have guestions or need additional assmtance with materials within
this marwal,
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KHC Single-Family Homebuyer Development
Program At-a-Glance
Tor gxganed the supphy of qualiy, aMordaiie housing far Iow-incoene and very-low income
Furpose households in Kentucky through the creabion or rebabilifabon of sngle-family detached
hiusing units,
F— s BOME Investmant Partrerchips [HORE]
o & Kenfucky's Affardable Housieg Trust Fund (AHTF]
L]
Hiousehalkds with a combined household income of-
Eligihle *  HOPME-hunded projects: <RI HUD Amea Median income (A1)
H:u“mm »  AHTE-funded pregeets: <60% of HUD AR ar KY Madian Family Incoese,
whichever s greater.
Income-cligbie applcants should have non-tesme assets vabsed at no more than $5qm:
Uligihle Singhe-Tamily detackesd homes or qualfed manufaciured hames,
Froperiies Home must be the homebayer's primary residence.
Geography Anywhere i the Commonwealth of Kentucky,
Wao Birect assistarce to homebuypers up to 240,000, bassd on frord- and back-end ratios,
Aaistasce Deuplopimient gap funding: up to 535,000, depanding on HERS rating.!
& Mow corestruction ard sake to new homebaoyers. [CHOO-sigihle)
Eligibile « Acquisition, rehabiltation, and resale of existing homes to new buyers. (CHOOelgie )
Adtiwities = Demoltion and replacement of =ubstandard owner-ococupied homes, with an emphasis on
substarelard manulactured Fomes, (INOT CHOC-sigibied
£ &T Up to 15 years depending on ameunt of direct homekuyer or homeowner sobeay poestesd.
;:':m;:: Period of alfardatility & gavernad through Torghatie mortgages (HOME and AHTF) and
cheesd restrickkans (A TF]
Private developers, norgeolit organizations, Communily Housing Deselonment Orgarizations
{CHDOs|, Falth-Based and community sersdce organlzations, units of kocal government in
Eligibila Cartucky: regional or statewide houmng-assistance arganicstions; snd Pubiic Housing
tealcas | Authorities (AHTF orlyl, Applicants mast be in gecd stareling with bath the Commanweslth
Dewulapees | 30 KHC and haue a2 least one full-time staHf member. Entitics providing serdces in
porisdictions that receive dirsct HOME allocations from HUD are imelipble for KHC HOBE
Tunding,
For nee constructkan (which indudes demaoditiony'rehabiization) projects, developer
i cormat esoped the lesser af:
®  15% of tebs developresend costs, excluding aogusition; o
m”'“" « 515000,
For acquisiion frehaklitation/resle projects, the developer fee cannot exceed the lesser of:
*  20% of total developrment costs, excluding acguesition; o
= 515,000,
:m: HCA Halys Dirak: Himebisyer Disvalopmant section: 2020 Singhe Family Hemsbayor
Templates Deyslopment 561 Up packet
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NOTE: This manual outlimes the polices pertaining to single-family homebwyer activities and
replacementfreconstruction activities funded by HOME and)for AHTF awards. It s the responsibility of the
project developerssubreciplents to read, wnderstard, and comply with these reguiremsents as applicable
to each funding source used for the development of a housing wnit 25 well as the documents and notices
listed below, as applicatble.

24 CFR Part 92 Final HOME Rule
2 CPR Part 200 Uriformn Administrative Requirements

HUD-published HOME CPD Motioes

24 CFR §5.609 Caloudation of Annual Incams

HUD Income Limits

Kentucky Revised Statues (KAS) $1368A.700 TO §198A. 730 Low Cost Housing
WS Code Title A0 Subitithe Iy-Appalschisn Regional Development

KHE Design and Construction Beguirements at

(O

il e by hossing, ol D i/ Pag
KHC's Consolldated and Annual Action Plars
EHC"s Sirgghe-Famdy H i Apglication Guldeling [HOME and AHTF & applicabils)
EHC's HOME and AMTF Funding Agreements (2 applicable)

EHCs eGram Naticas

Ay ather relevant state and Fedoral law, palicies, and regulations not stherwise listed above,

- " B oF ¥

Separate palicy manaks ane available for ether Housing Comtract Administration gragrams on the Bausing

Cantract Administration {HCA) Help Desk at htas:/feyhmis 2endesk.com,

Definitions

Appicont: &ny sligible entity that makes application for funding from Kermtucky Housing Corporatian for
HOME or AHTF program funds. Applcant is used to refer to the entity throughaout the process until KHE
phbgates funds ko the organization in the farm of a funding agreement.,

Comnmit Ba o specific local praject: IF the praject tondists of rehabilitation or few cordtruction (aith or
wilfoid acquisition) and the develaper has execubed & Hormebuger Wrilben Agreemen] under which AHTF
or HOME assistance will be provided 1o the homebuges Tor an identiliable praject far which: all necessary
firgnging hes been secured; 8 budgel and schedule have Been esmablished; prderwiting has baen
completed; and constnaciion i schedled 1o start within tawlve montks af the wvithen agreement date.
Additianally, the project has been et up by KHC in the dishursement and inlomnatian system established
by HUD. Fach HOME-funded spcific kical praject will Be funded thraugh ared governad by & separaie
Davelaper Wiitten Agreament with KHC. AHTF-funded homobier projects will be funded theough
individual progect set uns and govarnad by tha sulirec piang grant agroamsent for the program pear.
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[as iy Hausing Devely) t Organiration [CHOO) A CHOO I a private nonprofin, community-hasaad
organization that has staff with the capacity to dewelop affordable housing for the commundty it seres using
HOME funding. In order to qualify for designation as a CHDQO, the organizatian must meet certain
requirements peraining to their kegal status, arganizational structure, and capadity and experience as
specified In 24 CFR §392.2. Organizatians must submit an applicatian to KHC annually to be certdied as a
CHDA.

Cevelaner: The Applicant saarded funds will s=rve as the developer of homsbuyer housing funded by KHC,
where it is ether: a) the owner (in fee simple absclute] and developer of new housing that will be
constructed ar existing substandard hausing that will be rebsbiltated for sele tg low-income howsehol ds s
proposed n s application for funding; or b the devwloper for enlike replacement housing for awner-
peiupants of substandand units, Developers wil be subrecipients of AHTF funding and swardess of HOME
Funding, as applcable,

Develoament Gap Subsihs In The ewent 1he total development costs excesd the agpraised value, the
hiousing unit may not el Tor mone than the aparaised valug. The difference betwaen the 1otal development
cots and the appraised value is the devalopmant gap subsidy. Devalopmant subrsidy & anly permitted for
those develapers that undertake homebuyer new construction or acquisiionrehabilitationresale
actheitins

Chrece Suhsigy: The total amount of funding that enabled the home buger to purchase the daelling unit &=
considered the direct subsidy. This mcludes amy SHTF ar HOME assistance that reduces the parchase prics
from the far markes value to an affordable price but excludes development subsidy. Direct subsidy i=
typically cla=sified as down payment and closing costs assitance.

FHomehupesMameowrer: The end benefciary of AHTF or BOME sssistance to a housing unit. They will cam
Ehe ausisted unit upan completion of the AHTF arf HOME actvities and wall accupy the unit & thesr principle
residarsce far the durstion af the aMordability peviod,

Sef-up Pockel: All paperwork mequired for submission by KHC $0 that KHC an approve the start af
consbruction for an activity, The set-up packet includes, but is nod limited 0, the falkving: howsehodd
Income verifications, Cost estimates, construction start-up noties, enviranmental reviews, and the
Homibusgar Written Agreemant, The submitted set up packet mist inclsde the newest KRE Single-Family
Homebuyer Devedopment Set-Up Packet Excal workbook downloaded from the HCA Help Desk at

httpsziighmis.zendesk.com.

Public Infarmation and Open Records Aot Reguests

Applicants are adviz=d that materisls cortained in applications are subjsct 1o the requirements of the
Kerbucky Gpen recards lews at KRS §61870-61 884 and the applcation matedals may be viewed arnd copied
by arrg mamber of the pubdic, Applicsns seaking i claim & stalulory exemplion W disdosure fram open
recands requests, wiich may e made, must plaze all doouments viessesd g conlidential in o seabed ool ope
marked “canfidantial®, Applicants must be feare that il an apen refonds raguest is made for any of the
application materiaks, KHC will make an independent determination of canfidentiality and may or may ral
agres with the applicant’s determination regarding the confidertiality of the materials,
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Program Purposes-HOME and AHTF

Progrom Furposs- HOWE investment Fortnershis

Created by Comgress i 1990, the HOME Investment Partnershaps Program [HOME] prowides funding fo
subrecipients for several types of affordablke housing production and rehabilitation. KHC administers and
manitars the program foe the US Department of Housing and Urban Dewslopmesnt (HUD}, aearding
Funding to elighle subrecipients; inchoding lacal governments, housing sutharites, praate developers, and
nenprofit housing providers,

The purpese of the HOME Program i o expand the supply of quality, altardatls housing Tor knw-incamse
|a% o beloww B0 percent of area medsan incame) and very-kw incomse (41 or below 50 pencent ol area median
incamee] howseholds, The HOME Program can e utiined to expand the supgky of decent, sate, and sanitary
housing theough gither new construction or rehahiltation of existing structures with farghable, defemred
Bramts, The HOME Program’s flexibility empoasess local commainities to design and implamaent srategies
tadoned 1o thesr own needs and prorities.

Pu Kentucky 4 Howsing Trust Fovnd (AHTF

The AHTF was established by the Kemtucky Stake Legislature |see KRS 1984 700-730) to provide housing
far very kaw-income Kentuckians. The fund was created in response to ecanomic conditians, federal housing
polices, and declining resources; which adeersely affected the abibty of very kea-income persans fo obtain
safe, guality, and sffordable housing. ate leaders decidesd it was in the public's mberest to establish the
AHTF Loy assist wery how-inoome persons (at ar below G0 percent area medan income) in mesting ther basic
housing needs,

There are Tour prioties for use of AHTF lirarcing:
s MNew construction projects for low-income households submitted by nonprofits or local
EeETImERA
& Projects using ealsting, privately-owred housing stock.
= Projects using evisting, pubbch-pwned Bousing stock
=« Application from |ocal gowvernments for projects that demonstrate effective 2oning, conversion, or
demalition controls for single-room ocoupancy units.

As required by KBS 51984320 (6], a manimum of #0 percent of all funds recened is 1o be used for raral aress
of the Commanweahh, To be considersd rursl, properties must be in aress defirsd a3 rural by USDSE Rursl
Davebaprient [RD]. KHC redervsd the right Lo rmake fundeg deddons 1o mes] this regursment, Applicanls
can determine i the properly ® in & rursl bres by acoedsing the RD Propeny Eligibiliy Site
il ligikidil sl gav e ligikidi ALl “mingke Family” and then enfer the
progerty address. A copy al the LISDA elgibility determination must be provided with the Project Set-Ug,
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Eligible Applicants

Te be =igible to partiopate in the 0ME and &HTF programs, an applicant must be desmed to be in good
standing by the Secretary of State of the Commoreeslth of Kertucky and in complarce with the
requrements of 24 CFR Part 92 snd Kenfucky Beysed Statubes (KRS 1984, 700 to B1084.7300, Cinpe
awarded furds, 8l develapers mus Tollow the requirements of 24 OFF §92 505 and all applicable Mortpapes
Letnirs, A aligibde applcant must also bowe an beast o Tull-tirs amplogee,

Entities that Can apply 1o KHE lor HOME ard AHTF funding are;
s Preate developers
Manpratit arganizaticns
Community Housing Development Orgarizations |CHDOs)
Faith-Based and community service arganizations
Units af lecal goverminang in Eentucky
Begional or statewide Rousing-sssistance ocrganizations;
Public kausing autharisies (AHTF anly)

(I A

The city of Caensboro; the mergsd govermments of Lexington/Fayetie County and Lowsyille/l=ffersan
Ciounty; and the corsartum consisting of the cties of Covington, Ludlow, Mespart, Bellevoe, and Daytan
receive a diresct allowation of BOME funds from HUD and are not allowed to apply for HOME furds from
KHL,

MWOTE: Orgonirshions showld anfy apply if they themseives will develop affordabie single-fomily homes
ond/far repair existing owaer-ooorpied homes with KHC fonds. R8O Wil MOT oward fund's to intermediary
suhrecpients.

State Clearinghouse Review

Applicants requesting HOME Funds must alio submit to the Kerucky eClesringhuse win the State’s orline
system an hatps:) foydligwel by gonfedlearnghouse/ 16 echHome cm as part of the application process
Sucgasstul submission to the enline Clearinghouse system will generate a confinmation that incudes the
State Application Idertificatian {SA1) numbar, & copy af this cordinmation is 3 required checklist abfachment
far the KHE application.

Capacity
EHC will aszess the capacty of the: applcant to complete the development process and the applicant's fiscal

soundness bo ersure they have adeguate resources and liguidity to mase it through the development
process and get the project completed.

Maxlmum Funding Requests
KHIC Brnits the amourit of Tunds an applicant may request,

KHE rasaris e right 1o award Esser of @neatar amaunts than requasied. This determination may ke based
on such factors as the capacity of the applicant or administrator, 3 praject’s readiness 1o proceed, the
numbsr af spplications recelved, geographic distribartion of funds, and any other factors that KHE deams

appropriate and necessany,
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Fumding Awards

KEHL will compettively award funding for Homebuyer new construction andfor rehabidlitaton projects to
elighle applicarts wia an annual compettive application process gowerned by & Motification of Funding
Awailability [WOFA), Bagipiemts will be pwarded HOME funds via a conditional commibment letter thoet slloss
them 1o submit praject set-ups and request 3 Develaper Written Sgreement for sach specific local project
[ypically & single bausing unit), AHTF Tunds will be saarded thraugh & subracipient granl Sgraemant that
pErmils redpers b sulmit praject sel-ups far indvidual housing urits and request release of Tunds lar
Ehinss indliwickial units,

Prohibition on Combining HOME and AHTF Funds in a Specific Local Project

If an eligible applicant is awarded both AHTF and HOME funds for eligible homebuyer activities via the
annual comipetitive allocation, sach specific local project must use anly AHTF ar HOME. Combinatian of
HOME and &HTF on a specific booal project is prohibited. KHE reserses the nght o swap HOBME and AHTF
on & =pedfic kol project based on homebuyer digibility and funding awailability.

Obligation of Funding Commitments

KHC will anly cammit funds te a s pacific local project and earoute Devnloper Wirithen Bgresments for each
HOME-funded spedfic local praject [typically a single unit] when the praject has secured all the finandng
necessary o complete the project, established @ budget and schedule far constructian, completed
underwriting and subsidy layering, and submitted a complete KHC Sogle-Family Homebuyer Development
Set-Up/PLR Pocket with all necessary supporting documentation.

The schedule for construction must include timelines far each of the follwing phases:

Meay Cansiruction: Foating | post-excavation and befare concrebe &poured)
Interim |between wall insulation and drpwall]
Completian [100% complets, priar o mose in|

Behakbilitaticn: Under rooffwesthercsticn
brvbesrien |Between wall msulation and drpwall]
Complatian |100% complete, moudng waste remenval)

KHE requires that developers)subrecipients have all funds committed and expended according the terms
astablished in the HOME Developer Written Agreament for each HOME-fundad project and the grant
agresmant for AHTF-funded prajects [as applicabla ). Commitrent maans that the subreciplant must have a
signad writtan agreemant with the homebuyer (see Homebuyar Writtan Agreements sectian).

¥ mwninsdl med complebe the newast SRC Sagle-fomdl Momehyper Oessinoment Sat-Lig/PCE Packat from the
HCA Help Desk at hitps:ehmis 2endesk com
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A KHC Single-Femily Homobuper Developraenl Sel-Up/PCR Pocket® with all medessany suppartirg
decumentation must be submitted to KHC prior 1o release af funds Tor all homebuyer activlties and
anefution of & project-specific written agreement far HOME- funded activities. Prior to sulbamitting a praject
5@t up packet, an Ervironmental Review with necessany supporting doc tation must be complated
using the HUD I Rewiew Online Sy (HEROS) and greed ta the desig KHC

contact.? Al HOME-funded actiwities must alse be entered Intoc the HUD Integrated Disbursement
Informazicn System (IS ard 2ssigned an 1015 number prior to release of funds.

EMC may aavard ad ditional funds to developers'subrecipients whio wish to cantinue projects within the same
activity for which they were previousl funded and who ame using the =ame project desipn, provided the
applicant has been monitonred by KHC and no significent manitoring =sues have been idensified ror findings
meade,

Homebuyer Written Agreements

For KMC to commit funds to a homebuyer, each homebuyer must sign a written agreement with the
developer. Each agreemant should cantain a homeowner's names and address. Devekpers should draft their
written agreements and submit it 1o the HCA with their set-up packets for each hemebuyer it KHC will
review agreements to ensure they meet requirements of the funding source (AHTE or HOME]. Written
agreemers should:

Icentaty il parties 10 b agreemsent
Frovide dated sgretues of sach party.
Frovidie the address af the project.
Specity the amount of the HOME or AHTF Fundcs,
Specify the form of assisance,
< Examples: grant, amortizing loan, deferred payment laan
«  Specify how the funds will be used.
= Examples: down-payment assistance, closing costs assistance, rehabilitation, new
construction
& 5tate the time by which the hausing must ba aquired.

7 Bttt LR S0 | DN vt o i i e SO2URWRLALISR Wik Uhe HUD Eindnanmia iilal Rindioe Onlins
Syvtem (HLROS) ot hitgecfheros bud pov.  1F an sserdes doss not hewse 8 HEROS account, ses BEROS Accoom
Access Farm bsatructions JET8-9 on the MCA Melp Ok at bbps:feybmis pendes comy bo learn how bo request
on account, HERDS nsbruckion guides sre also memleble on the HEA Help Dok ander the HESOS-HUD
ENVEONMENTAL FEVIEW ONLINE SYSTER wib-heacer. fwardess must use the Envmnmenio Rewes
Warkshest Compiehing Guioe-HOME Sngle- Fomiye Deveinpers found on the BCA Help Desk at
httpskghmb gendesk comnf’ for instructions on creating ervironmendal revies supporting documentakion
that must be inchudad in tha HERDS submslssion. Prior ko submitting & ersironmental rasies racond s KHE wa
HERDS, emall hradey Bkyhousing.arg bo confirm the apgropriate KHE team member to whom the
emdronmenial review showld be assipned in HERDS. Al proposed projects wisere Bve or srone wndis will be
created on 3 single site, regardiess of funsding source, st complese a full Environmestal Assessment.
Contact BHC wia an emall to hoadevw@kyhousing ofg 7 this s the case.
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Additionally, agreamsents for HOME-furdad projects mast include language mandating compliance with the
fallmwing requirements of 24 CF.R, §53.254(a):

= The housing must be imended for use asa single-family bomebuyer deelling and maintained as
the principhe residgence of the household throughou the alfardability pericd

a  The sales price of rehabiltated eosting 95 percent of the median purchase price for the area based
an Federal FHA sirgle-family morigage program deta for existing housing and ather aporopriate
data that are availsble ratioraide far sale of eniifing howsng in standard condition, These prce
Emits s established wa HUD armual HOME Homeoswnership Value Limits table and e included
in the KHC Singie-Farmily Hormebuper Development S&t-Lip/PCR Pocket!

#  The sakes price of newly onstructed housing cannot exceed 45 percent of the median purchase
price fiar the area based on Federal Housing Administration {FHA| single-family martgage program
data for newly corsbructed housing. Thess prce lmits are estabbshed via HUD's annual HOME
Hom=awnership Value Limiks table and are incuded in the KHC Sogle-fomiy Momeboyer
Developrnent Sef-Up/PCR Poacket! The period of affordabilty must be caloulsted pursuant 4o 24
LA § 52 Fod[a)d) based or the amaurit of HOME assistance,

& Tha assisted househald must gualify 25 lomsincome at the time the contract is signod.

» Must inclsde & prosision descriling the recapture provisions of 24 CFR, §92,254(a](5}

Homebuyers of HOME-funded housing must also comglete and m&nm\mdﬂu Kentucky Housing
Cory HORAE Pragrarm § I from the HCA

Hﬂpnﬂwgmﬂhm u.lhﬂwﬁul e s pﬂﬂ of the acthity close-out.

Activity Set-up Requirements

The desveloper must submit a complete KHE Single-Farmiy Hometoyer Develnprmenl Sel-Lin/POR Pocket®
wilh @l required supporting documentaticn for @ach specalic kacal project w BCA ol biadey@kyhgusing org
at beast thnes weeks prior ba the stan of constructian,

Nate: Develops may nal begin constraction on amy undl until the praject has e approsvad By HCA
program stafl as demanstratad by the recaipt of am activity nismbser and a reloase of fusds omail, Ay wnit
started [defined as any on-site Lonstruction activity] before approval by KHC may make the unit ineligikde
far KHIC assistance and could affect future funding.

Deobligation of Funding Commitment

Furthermone, KHC reserves the right ta:

#  Withdraw iks conditicnal funding commitment i technical submission ikems are not submitted by
the apphcant by the date referenced in the commitment letter,

& Dachligate funds i funds are not camemitted and/for expended and constructian compketad by the
dates referenced in the furding agreement, or if the project substantially changes after funding
cammitment.

*  Periodically review the developer’s prograss (oward timely comeitment and expenditura of the
HOME and AHTF allocaticn, If KHC determines that the project 5 nao longer feasible or & not
progressing timely s that the imposed deadines will be met, funds may bedeabligated,

# Dechligate funds fram any developer whe becomes suspended ar debarred in sccordance with
KHC'S Susperiian and Debamment Palicy,
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# Dechligate funds if the developer bias not met the commitment ard expenditure deadlines as
referanced in the fundmg agresment. Howeser, KHC reserves the right to extend the date if
extenuating crocumrstances prevented thie commitment. KHCS poal is 1o avoid sny feders] recagburs
of funds and KHC will take the resieiiary sheps bo ensone this does not oo

# FReallocate funds ta ancther eligioke praject, if K4C deobligates funds or has funds uncommitbed.

Match and Leverage Requirements for HOME-funded Prajects

Baginning with the 3117 HOME Funding round, Match and Leversge & no longer required; Bowever, KHC
reserves the righl wo implemsent this sesquirement in Tuture Tusding rounds, Prajects funded prior ta the
20T fending round are still requimed to mest 8l match and leverage commitments proposed in the
prijedt applications,

Eligible Activities: KHC Single-Farmily Homebuyer Pragram
Activities Eligihle for HOWE Funding

HUID aloras  wide variety of actiities yrder the BOME Program. EHC stives (o maintain 8 grest deal of
Mexibilivy ir how the Tunds con b2 utifosd 1o masimice the cpportunities o cresle or maintain sffordable
housing of &l types across Kestucky, The Tollowing progect types may be eligible far HOME Funding as
idertifeed in KHCS Consalidated Plan and Aniusl Acticn Plin:

Ibpretd DO RETFLCTION]
Acquisition, rehablitatan, and re-sale of posting single-famdy dwallings;
Site develapment combined with new construcbon.
Constrisction financing;
o MOTE: Commuaity Howslag Development Orgonimtions (CHODS) moy retodn any surplus
HOME finarcing, defieed as the difference b Interim constrrction flnancing and fota!
finowcing hning in #ee undt fcomibloed developer gap subshdy and diect
homebuyer swbsidy) os CHOO proceeds per 24 CRA $92.300(aENTL However, surplus
HOME fimancing for developers that ore mot CHDOs s ciessified a5 progrom income per 24
CER §92.509. KHC wil allow non-CHDO dewelopers o covry forward surpies HOME
Finenoing for use as dabenk tion fimancing ar @ pap firancing (developer
ar buper) on subsequent homes developed wunder this owoerd. In other worgs, @ non-CHEO
devslaper oon revolve surpivs HOME funds throughowt the develop af bames under
i groeat awerd. Gnce all bares supported under this grant oward ove completed ang
sald, all jurplus HOME feanciag remoimiag folewing the safe of the Faal HOME-furided
wanif ereated under phiv award must Be returmed fo KHC o pragrom inceme,
Rehabilitaticn of caner-oooup ked units;
Dempdition and reconstruction of oemer-ooougied units;
Relocation expenses, when combined with ather BOME-sligible pgpenes;
Reasorable administrathe oosts; and/far
Comvarsion of existing affordablke howsing,

L

B o8 BB

NOTE; KHC will not allow HOME lends (o suppart administrative costs Tor single-Tamily developmant. Such
cecits Should b supported via Davaloger Faes andfor Builder's Overhaad/Prodit « Genaral Requiramants ling
items in thi KHC Simgle-Fomily Homebuyer Develapment Sef-UpPCR Pacier’ “2) TOC™ tab submitted for aach
spacific locall projoct.
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Activities Elgihle far ARTF Funaimg

= Provision ol matchicg hands for federal housing dollans requiring a lecal or state match includng.
but ned limited Lo, the Natianal Alfardable Housing Act of 1990
s Acquizition of housing units far preservation or conversion as very low-income housing:
#  Hew constructlon or rehebiifation of very low-ncome housing units fincluding down payment,
closing costs, and prirciple reduction);
o Mohe: AHTE moneys may be requested i growde oo toe 200 peroent of the
refiebitotion/canstructhion costs per pndt o mderim constrection finoncing.
i Mowever, any surpive ANTE fingpecing, defined a3 the oiffersmce i intenm
canstruction feoncing eod fodol permonent ffeanciag remaining in the oail
feombimed developer gop subsidy and divect homehuyer subsidy) & clossifed o3
regrar nceme, NKHC Wil allsw developers te carry farward sarphs AHTF
finawcing far use as interm construction financing or permanent gap finmmeing
[develapar or buper) on subsegudnt hames developed undes this aweedl In obhes
wovds, o nooprofit deweloper coa revolve AMTF fumds  fhwoughout  the
deveioamant of bames under this gront award, Onee all bames supported wader
this growt oward are compheted ond sold, ol surplus ANTF flaancing remolalng
following the sale of the fimal ANTF-funded walf created under this aword must be
returned to KHC a3 prograns osme.
= Matching funds Tor technical assistance directly related 1o providing housing far persens pussuant
To KRS 1954, 700 to 51564, 730,

NOTE: KHE willl nat allow AHTF funds ta support administrative costs for single-family development. Such
cots should be supported via Developer Fess and for Bullder's Overhead/Profit + General Requirem ants Eng
ttems in the EHE Siegle-Fomlily Homebuyer Development Set-Up/PCR Packet! "2} TDC® tab submittted for each
specific local praject.

hirect Swhsidy for Single-Family Mometorer Construchon froects withowt Constrection Franong

A5 Stated in the “Ineligible Activities™ section below, “down payment, Josing costs, and/or principal
reductian for the acquisition & writ not constructsd or rehabilitsted by the deyvelops under this furding
cyck” ks an inelgible acthvity, In some AHTF or HOMEfunded single-family hamebuyer new canstruction ar
acq-IIslti:m.l'rehahli:ati:mmwlé projects the appraised valuafsales price exceedk the tofal development
casks and fa canstruchon development gap Fancng i recedsary, In these cases the devalaper can reguist
oty down payment assistance (dirsct subsidy| for a hamebuyer development project without reguesting
AHTF or HOME intedim consiruction linanging. The Project Summany in the KHC Single-Family Hamedoyer
Develanment Set-Lind/PCR Pocket! far such prajects should dearky state thet orly direct subsidy is neceisary
far the sale af the newly constructsd [or rebabibtated) home 25 market conditions do not recessitate
dewnlopment gap financing.

NOTE: [f HOWE funds are used for such profects, the expenditures ove not CHDO-eligibhe.
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Cwimer-Orocupied ement Ho - HOWAE avmd AHTE

KHE will allcw developers ta replace substandard, owner-occupled housing units” with unie stick-built
housing constructed on site or unire modular bousing constructed remotely and assembled on site asan
eligible homebuyer new construction activity without property acquisition as 2llowed by the HOME
program under 24 CFR £92.254(d). In these cases, the developer will build housing on property currenthy
e by the household that will gocupy the housing upon completian. Such replatement housng activities
will alsa be permitted with AHTF funding. MOTE: White this s o ROME-sligible octivity it is NOT @ COMO-
efigisle activity becouse the developer will nod ebiain fee-simple Fle fe the owner-occupied propevty o3
s reguived for o CHDQ aotivity undes M CR R, §92,3000e)(6),  Such cwner-owupied replacement projects.
will it gersirate THDOD Proteeds,

Thi assisted housaheld must documant cenershipaf both the Lnd and the housing unit te be replaced
prier to cantracting for the dewslopment of the replacement housing with the developer. The assisted
househakd must alse cbtain permanent finarcing for the replacement howsing prior te funding release. The
developer should underwnite the development of replacement housing as It wowld any cther homebuyer
new construction praject withaut land acquisitkan costs. AHTF or HOME funding can prosdde direct subsidy
ta the kameowner to offset the differenice between ather grant and baan funds avallable to the homeowner
and the appraised vakue of the replacemsent housing up to the direct subsidy cap of S40,000. AHTF or HOME
funds that are a direct subsidy to the homeowner must be secured as noted in the "Collateral® section of
this dorument. The difference befween the appraised walue of the replacement housing and botad
developrment oosts can be offset a2 HOME and AHTF development gap funding. The project =8 up for such
replacement housing must be Fully documented wiing the pewest KHC Shogle-Famiy  Homebaper
Devetopment Sed-Lin PCR Packet! with all required supposting decumentation,

Shote! Avenrdiees with pa replace esiling awnes-eooupven fausing with ke bausing o cantuer & complele
rehabaiirarion af oo wnes-areumed ui, i1 8 corsidened oo eigiide ameowaer rebabaiiolica ochivity per
HOME reguiotions found ar 24 CFR 592,005 and mal @ hamebuydr octivity. It 15 alsa ronsidesed o
farneawner rebabiVtotion ecthity far AHTF, KHE will germit developars (o reguest a woiver fe substitate o
Friz affiow unit for an ewaraled b b wall, In this case, the develaper will mod be olowed
ta charge o deweloper foe an fhe prafect and cow anly reguest rekmbursemaat for canstruction cosés 4o ta
SEQ0A0 plus @ 7.5 aercent admimdsirative fior. AN units osskshnd ander Such O wakver mest be brought up to
Fenducky Code ond meer KHC Minimum Design Standards.

i Or ent # where the Homebayer Owns the Lond Prior ¢ Constriction Of o

felative or fisnd af Homebwyer frowides Land for Develoament

In cases where a prospectiee homebuyer either owns or has been gifted vacant land where the home will
be newly corstructed, the developer must take tite to the propery prior to constructson for it 1o be
considered 3 CHOO-sbgible activity per 24 CFR. 592 300(8][6]. In these cases where the scqusition of the
progerty i rat an “armo-length” fransaction, the developer should soguine the property far the nominal fee
of e )| L [51.[!4}] and the progerty seller and the developss must exscute che Certifiootion of Selier ang'
Devsloper  Jor  [ond  Acquisition Selaw  Appraised  Voelse logated on the HCA  Help Desk
Tittps s kyhimis pendesk comy| under "Hamebuyer Development [HOMESSHTF/Single-Family Homeburyer
Davelapment Program-Related Toals and Docwnents.” MOTE: e sueh a case D0 NOT enter the value af
e donmtvd fend in ifhe Buifiag & Praperty Acqeisition section of the KHC Siagie-Famiy Homebuper
Daweicpment Sel-Up/PCR Pocker' “7) TDC™ rab submitted for the specfic local project. [f the buyer or
Buper's fomily domated the land, if may be entered oF 0 subsidy endier the “§) Buyer Affordmhility Tah® of
Efte Ser-Lho Packet.

* inis failing to meet KHC Habability Stansards ard menufachered housieg enits constructed before 197
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Adaitianai Considarations

= Acquistion of vatant land or demaliion must be undestaken onky with respect fo 3 housing
project intended to provide affordshle housing. Note: the use of ANTF or HOME funds muost resul
1 2 unit of affordsble housing. Land acquisition or demolition thet does nod result in & urig af
sffardable housing i insligible,

s W the propect proposes demolibion and reconstruction, the dilapidated sfructure must be
demalished. In the event of a mobde home replacement, the diapsdated mobile home must be
demalished or sslvaged [ zalvags title must be obtained) and the salvage value should be
rermvested ipdo the new ot For all demclition and reconstruction projects, a demolition
agreement must be execubsd with the property ovmer,

s Developers are responsible for ersuring that housing units are properly Insured during the
construction andor rehabllitation process. Developers must also ensure that the assisted property
remains insured throughout the affordability pemod.

»  For all propenies ssisted with HOME or AHTF funds, the homseawner must maietain gl risk, fire,
and extended coverage, in form and with comganies aoceplable to the developser, for eath
homegwner ar homebuyer aCtidly, in am amount ret less than the BOME or AHTF fnestrant in
thiz progrerty, Each policy must include a pprapriate kiss payahle classes in Faves of Keniucky Hising
Corparation, a5 banaficiary, and without right of cancellation or change eecept upan thirty |30] days’
weittan notice 1o develaper, Homeowner will delver proof of all insirance ta the develoner at
closing ard wia subsoguent verifications of acoupancy status.

«  Manufactured housing.

o AHTF ar BOME furds may be used ta purchase andfor rebabalitats a marufactured housng
unit or purchase the land where 3 manufactured housing unit is located. Any manwfactured
unit must, at project completion, be on a2 permanent foundation, be conpected to
perrmanent ulilivy heak-ups, and be boated on land that & owned by the manufactured
Faugirg urst awner af land Tar which the marulactused hausing awner Res a lesse for &
peariced] AL least egusvalent o ke applicable pericd ol alfardalsilivy

o Manufactuned housing must meet all apalicable state and local comstraction standards, the
HUD Manufactured Homee Constroction and Safety Standards {24 CFR Part 3280, and the
HUD Marufactursd Mousing installation Standards (24 CFR Part 32&5%). The real property on
waPich the manufsctured Roeme i Doated mist alss meet all Baning reqisraments,

o Mamdtactieed hedsing may qualify as an 2ligible HOME CHDO activity, prosidad the CHRO
is acting as th develaper a praject in accardance with all HOKE Program requirements. To
be a CHOO-eligible actwity, the CHOO must undertalke the final development of the housing
unit by remowing the drawbar and coupbng mechanism, running gear 2asembly, tires, and
lights, Additionalhy, the CHOO mast install the unit on & permanent Fourdation, fnish the
imerior, install tha Maaring systems, HUAC syetems, plumbing systam, s raoling system,
as wll 2% sdhors ta &l KHC's Minimum Design Standards.
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o Amanufactured home that i built on a chassis {as appased to madular housing, which
iz tonstructed off site and deliversd by truck) is issued a matar vehicle title. Recarding a
muortgage agsirst the real property to secure 5 loan does ot automstically seoee the home
in Ehese cases, Recording & mortgsge and @ motar wehick lien protects the lien,
Alternatively, provided the manufactured hame is permanemly attached 1a 8 Teundation
{with asles and towing gear remaved), the developer and hamseaowner may surrender the
Eentucky Certificabe of Titke and file an Afidaag of Consersion to Beal Estate with the county
clerk in the coundy where the property s located. By dong this, 2 mortgage is the only lien
redquined, The manufactured hame becamess “real property” irsbesd of “personal property.”

Ineligible Activities

In additicn to the activites that are prohibited by the HOME regulations, KR considers the folloeing
activities inaligible for HOME ar AHTF Homebusyer funding:

% Firished hasaments, Partizlly finkshad basements may b permitted an 3 case-by-case basis if the
existing tapography of the site would yield a sub-surface area large enough 1o be wsahile by the
aasisted househaold. This activity would require prior approsal.

®  Lusury Rer induding but nok lmited to:

o Swimming poals.

o Garages, unless regquired by a neghborhoad or subdivision coenant, or are an
existing attached structure.

o Fences {other than those secuired Torsecurity],

o Television satellivedishee.

o Upgrades 1o surfaces, furnishings, fixbures, appliances, ofc. exoept as may be
deemed appropriate and necessany to improve accessibility.

s Noneessental landscaping [unless installed as part of a green bullding design| and other yard or
noretroctural improsemeents,

#  Rehabiitation of accessary structures, unless spedfically authorized by KHE far health and safety
rexsons.

=  Additianal rooms, except to comply with Kemucky Residential Code

= Rebabilitation damsging to the historical characker ar value of & Bructure as determined by the
Snate Histarie Preservation OMice of the Kentucky Heritage Commision

« Hefinanong of emsting debt.

AHTF or HOME assistance af hess than 1,000

= Down payment, closing oosts, and/for principal reduction for the acguisition & unit not constructsd
ar rehabilitated by the developer wnder this funding cycle.

*  Reconsaruction of 3 unit that was ned stardding atleass 1 manths priar to the comenitment af HOME
funds, (HOME anlyl

*  Provide sssistange |other than assistance 1o & homebsrer (o s hiusing previcusly assisted
with AHTF or HOME funds] 1o a progect proviously assisted with AHTF or HOME funds during the
pariod of affardability assablished by the written agreament.

= Payment of delinguent fawes, fees, or changes on properties.
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HOME CHDO Set-Aside

Crganizations seeking designation as a CHOO must submet a complete CHOO application with all required
supporting documents to €HE annually prior to the commitment of HOME funding via project-specific
writien agres ments

For arganizations o utilice CHOO set-aside funds, the activity rast include ane of the following:

& Acquisition and moderate-to-subistantial rehabilitation of existing hams [minimum of
25,000 in rehabilitation]; or
*  Peew construction of 3 hometsiyer propeey,

HOME CHDD sat-asice furds mast be used during the construction or rehabslitation of a housing une,

Al CHDD set-aside funds must be expended within 5 years of the date KHE recekes its formula allacation.
CHOO Proceeds

Developers oerified as CHDOs may be authorized to retin proceeds from the sale of a property developed
with HOME furds whene the developer has fee-smple ttle o the property priar to construction. Desveloper
must use ary CHDD Proceeds which it s suthorized o retain for HOME- eligible or ather housing actvites
to benefit kow-income households with incomes at or below earning 80% of Srea Median Income as adjusted
far family sir=, a= allowed under 24 CF A 692 300 al]GRii|(4). Examples of affardable housing actvities
which may be furnded with CHDO Proceeds include: emergency repairs, project operating costs and
reserves, housing refinarcing costs, Developer™s operating experses, and homebuyer couseling. CHOO
Proceeds which are retained by Deselopsr ane nod subject 1o the requirements of the HOME regulations,
excep far §92,.3000a] (S1(#|A) Thus, the Davis-Bacon Act, Mational Ervdronmental Palicies A&t and Linilorm
Refocation Assistance and Real Propenty Acquisition Palicies Act do nal apply 10 the use of CHOO Progeeds,
Horwewar, because CHOD Prageeds are derived from the expenditure of HOME Tunds, ary activities which
are funded with CHIDO Procesds may not e contribiated a5 HOME match, Funds genarated from the uga of
CHDO Frocesds ane nod CHDO Proceecs, CHDO Frocesds are governad by the Develo per Wiritten Agreament
far the praject that crested them.

AN CHDOS will be requined b sulbmit 1o KHC guanerly reparts that dooument uses of CHDO proceeds, COHG
proceeds eamed, and CHDO proceeds met balance for the praor quarter, Failure 10 use existing CHOOD
priocesds on elighle activities may mesult in caps on retention of CHOD proceads tor future specific lecal
projects,

NOTE: KHC may choase bo implement & cap on CHOO Prooseds to be retained for esch specific local

project, The amount of CHDO proceeds to be retained andfor returned 1o KHC will be establisvhed in the
project-specific HOME writben agreements,
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Construction Reguirements

All construction must comply with all appli;mble KHC desgn and construction standards  at
hstp: e kyhowsingarg/ Development/Pages/Design-and-Construction.asps, and  bulding  and
residertial codes adopted by the Commormealth of Ezntucky. Information far purchasing adopted codes
and standards = available through the Kentucky Department of Housing, Buildings, and Construction web
site at hitpe/idhbe. k. goreboeibe Pages/default. s,

Covuprection Manggermnent

#  Developers must develop constructicn management precedures that outline contract provisions
for the comtractor and subcontractars, pagment requests, forms to be completed, nspection
procedures, and project completion procedures,

& Developors must establish and maintain a current listing of qualified contractars based on
oxperience [unless the developer utilizes anly inchouse orews)| who are imterested in doing new
consbruction andjor rehablitation wark. At a minimum, agences should annually advertise a
request for qualfications. Every effart must be made to ensure that the bidding s fair and open.

A Tull wark write-up with line ivemn oSt estimates must be submitied 1o KHC a5 part af the rewest
KHE Single-Family Homebuper Devsplopment Set-Lip/PCR Packet”

= KHC will determine the feasbiity aad oost reasonablensss of the progect prior 1o praject approval,

s Al vanances from KHC's design and construction standards must be submitted to KHC priar 1o
project set-up. KHC il determine the feasibility of the variance and issue 3 written response to any
wariance request.

»  Contractons hired by the develaper must submil a reguest for payment with lisn waivers and
afficlaits to the devaloper with aach pay reguest, The developes must Inspect the propesty 1o
determine that the work complated |5 walued a0 an amcunt equal 1o the prograss payment
requastad. If the work completed & not in complance, it is the respansitility of the developer 1o
abzain appropeiate corrective action fram the contractor before requesting payment from KHC, The
coatractor must be notified at the tme of inspection of any necessary corrective acbion to enable
the develaper ta make a pragress payment. This matdication must be induded inthe casefile.

*  Housing that & newly constructed with HOME funds must be constractad as to mitigate the impsct
af potential disastars [eg., sarthnuakes, foads, wildfires) in accordance with state and local laws.

Ci e Crdlers
Any charges in the spproved plans and scope of wark mst ba appeoed by 3 KHC corstructian spaclalist
bedore the change of wark stooe oocurs. Proposed changes should be submitted to KHC in the form of a

detalled Change Order submitted on proper forms and exeouted by all partes. Change Orders must be
approved by KHC prier ta beginning the work and indude the: Change Order amount inthe Dras Regquest.
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Construction Contingency

KHC mandates that developers to inconporate a 5 pescent ta 7.5 percant construction contingency for
new canstruction prajects and a 7.5 percent to 10 percent construction cantingency for rehab@itaticn
projects. This ks to be calculated as a percentage of the tatal constructian casts budgeted for sach specific
local project. However, If a canstruction contingency is added to the cost estimate, it should not be
considered an automatic project cost. Construction contingency b designed to helo developers pay for
unforeseen cost owerages Uses of construction contingency must be documented via change orders. If the
amount budpeted for construction cortingency on 3 unit is insufficient to mest the st overage, the
developer maust then use their developer fee to meest thess costs before requesting additional funds from
KL,

Inspections

Al Fomebuyer units funded by KHC must be inspected by KHC staff, ragardiess of funding wource. Units are
to be inspescted for code complisnce a5 well 35 reviewed o mees all KBC design requirements. Inspsction
reporis for all peoject wnits must be kept an file by the devsloper, Developes shall provide to KRC
represeniatives the final inspection report with the ciase-out datumematian,

Mz goanstruction urits selected by KHC for inspection will e inspected o minimuam af three times esch, For
T COMENFUCTION, Thesi inspections will ke an the folceing stages:

= Footing {after excavation of footings and before footing concrete & poured)
= Interen [arry bime befween completion of wall v ulation and hangng of deosall]
= Completian [100% complete mcluding lardscaping and sive wark and belore moyve-in|

Rehahilitakion units sehected far inspaction wil be inspected & minimum of ome tme sach, Rehabilitation
progect units will, Eased on the work scopss of the project, be ingpectad a1 the following stages as applicable:
[Contact wpur KHC Constnaction Specalist Tor guidance, )

®  Under-rooffve sthericstion
= Interen [ary time befween completion of wall i ulaton and hanging of deowall]
= Completion [100% complete, induding remoyal of waste msterials)

MNOTE: The inspeclion stages and p e of work pleted may mot directly correspand 1o the
percentage of KHC fumds that may be requsted,

NOTE: A reprasentative from the developer must attend sach inspaction.

AT AT e ko o Memmararmdlineg 2l [FA0A] with KHC An tians
fomes finded unoer this cycle. The M0A template can be found on the HCA Help Desk under *KHC

Inspections.” All inspection costs should be included in the Total Development Caosts budget for sach unit
provided an the “TOC" tab of the newest, Specically, charges for KHC inspections should be included on
the “Inspection & Draw Fees” lne dem of the “Canrying and Financing Costs” ssction of the *2) TOC® tab of
the FHE Single-Family Homehuper Developmen Seb-Lip/POR Pocket.
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Per the MOA, the cost for inspections shall be per the following schedule:

Footing Inspection all excavabon complete; all stesl properky in place; 2l | 5200
from work complete}

Rehab Insgection (par unit) | 5200
Framing Inzpection (raugh in mechanecal, skectncal, plumbing, ard wall 5215
insulstion complete)®

Final Inspectian 5225
Dwrsite Re-bnspection sr00

Re-Inspection via Electranic Document Review (may be perfarmed in lieu of 8100
werdibe re-indgectian at KHC'S @cretion)
Plan, Specification, Enengy, and P cdification Review For Bural Development | 550

EHC will charge the "Onsite Re-nspecton” fee of 5200 under the fallowing circumstanoss:

= Units an which a KM mspectar must perform mare than one final mspecton due to the project not
being 100% complete,

#  Failure by the develaper to provide a rearesentative on the praject site during the irspecticn 1o
pravide access,

= Unsucossful attempts due ta the develaper not coardinating the irs pection with other involved
parties which renders the unit inaccessils for inspectian.

s A hazard exlsts on the project site at the time of inspection which endangers the welfare of the
inspectar. Examgles: insect infestation, pelsoncus snake infestatian, uncomtrolled animals, et

The reinspection fee must be paid ta ®HC prior to any additonal funds being drawn from KHC This fes
cannot b2 paid using HOME or &HTF. A re-mspection fes will nof be charged for follow-up inspections o
werdy correction of deficiencies abssrved durng ary inspection.

Draw Requests

KHC will aliow & maxdimaim af thies draw roguests per unit far home biyer progects, (In estenuating
circumstances, KHC may sllow sdditional draws. ) Eachdra regusstmist be appeosed by & KHC construction
spscialiat. Drans amounts should be propomicnats i the percentage of complitian of the it and medrésent
orily incurred costs that can be documented. The first tewa draws must not eoceed 50% of KHC funding to
ensure @ 10 peroent retainags in HOME or BHTF is helcl KHC reserves the right 1o reduce any dras that s
requesting excesshe funds compared ta the percentage of constructian completed at the unit.

At complation of each unit, the devaloper may submat a final draw to KHE, which must ba done within 50
days of tha wnit clasing. Mo funds will be pakd by KHC on 2 unit deemed ran-ompliant of any applicshble
cadi or XHC standard by a KHC Corstructian Spoclalist. The final drasw regunst mast aka include raguined
dospout decumentation, Including completd FCR tabs fram the KHC Shogle-Fomdy Homebuyer
Develogment Set-Lin/PCR Facket.

# shwould Deweloper desire inspection of roughen work in connection with a rehalby irepection, Deveboper shall notity KHC
betore sech work b covened, dn additional requested finad imspection will require an add® konal Rehab irepeciion Tee.

¥ Brior fo KHE performing a rough-m ar fingl mepechion, alectrical, plumieng and HUAL imspechons mest

be completed by & Kentucky Scensed rapector faving junsdiction
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Eligible Costs for HOME Funds

#  Project costs (24 CPR 92006} HOME funds may be uied to pay development herd costs,
sogunition osts, related soft costs (induding architectural, engineering, or relatsd professions
serviced linturred nol moes than 24 moths Belers the cameibment ol HOME Funds if the Funding
Agraamen ! exprasaly permins thede codta], CHOND cases et farthin 24 CFR 592 301, relocation o,
and costs relsting to payment al leans: ol of whick o descriled in 24 CFR §92.206]g). NOTE: KHC
dies nat allos far refinancing costs.

Hamaownership Definition

& HOME defines homeownerzhip as fee smple tiths [tite must be cear and fres from defects), cea
0-year leas=hold int=rest in & pree- to four-unit deelling, or eguivalent form of cenership approved
by EHC e HUD.

& Inherited property with multiple owners, life estatos, Intar wuns trust, |ing truses, and baneficlary
deeds are all considered elgible forms of cenership; ewen though they do not meet the definitian
af homeownership in 24 CFREY2.2.

= Dwnershig must be prosen and titke searches must be campleted pror 1o the investment of HOME
Tanls, NOTE: Praperty assisted with HOME funds will nat Be eligible Tor additional assistance duning
the atfardability pariad.

= Land cordracts and Confradts far Desd are nok an elighle form of ewnership,

& The AHTF program will ablde by the HOME Homeownership Definitian

Elgible Baneficlaries: HOME & AHTF
{111 iark
All pragram beneficiaries must
s Be kenfucky residents;
= Qucupy the propenty 83 8 principal residence; and
= Be low-incoms; that is, have an ancwal {gross) income that does not sscsed 80 percent of median

imcorme for the caunty inwhich the hausehald redides,

HUDS irstene limits ane eypically updated each spring, The mest recent income limits can be Teund at:
I el G P P, h - li i

il it I, AHTF
Al pragrar beneficiaries must:

= He Kentucky residers;
& Occupy the property 3= a principal residence; and
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w  Be low-income; thit is, bave an snnual [grods) incoms that doss not encssd 60 peroent of median
for the county in which the hoasehold resides or G0% median of the Save of Kentucky, whichever
is higher, KHE pubBshes appicable AHTF ingame Limits by County annually,” These incomss mits
are paailable on the HCA Help Desk hipskbenis pardosk com], The HUD CPD Income
Cakculatgr® can be used ta document AHTF eligibility.

Income Documentation and Determination (24 CFR §52.203)

Thi pensus lorg-farm definition of income has been eliminated. KHC requires that the 24 CFR Part 5 method
be used to define income eligibilty. When a developer does an income determination to use in determining
the eligibilty of an applicant far HOME assistance, it must include at beast two months of income
documentation. KHE does not allaw *grassing up® non-takable moome for determining ratias.

Income Verification

Al households assisted must be income-sligible Besed an the antizipated gross incame & determined by
the Jectman & method |24 CFR Part 5] af incame determiration. The inoame of the applicant inchdes all
househakd ncome and the actual of imputed income Trom assecs of all household rembsens, Fnputed asset
incame mush be determined using the cument passhook savings rate, as published by HUD,

Incams ard asset verificatians are valid for 180 days prior to the execution of the HOME written agreemant.
If meare tham LED days elapse after the venficatians are completed, but before the HOME written agreemaent
Is pwecuted, the developer must resverify 2l household inoome and assets using the Section 8 method.

\Wheen determining incame eligibility, at least 2 months' worth of source documentation must be reviewed.
The imcome of ALL adults (18 and over| housshaold members mast be counted. The HUD CPD Income
Caloulator’ is a toal that developers can use to help acourately document income.

Homaownar/Homabuyer Protections

Each developss must deselop and wiilize a standand program spplication form that must be completed by
each howseheld, I necessary, the devslogier will provide assistance in preparing the farm; espedially to the
alderly, dsabled, man-English speaking persons, and persans who ane unable to raad or write. A Uaiform
Reskdeatial Laan Appioadion Is not considened a pragram application for the purposes of this program,

All househodds deemed inelgible for assistance must be notified in writing of such determination and the
reasons for such determination. The household should also be notified of ather potential resources in
rehabilitating or acguiring the property far which the household may be eligibbe and where ta apply far such

assistance.

® Current AHTF Income Limbts cam be downloaded from the HEA Help Desk ok Btpabyteiy perdesk com,

? bt wuay hudeschang e infofincomecaloulator !
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Develapers shauld document thesr efforts to ensure dients are comahying with the reguirements of the
martgage, lcan agresment, pramissary note, and deed restrction (as applcable). The HOME Program
requires the assisted household ccospy the assisted property as its prircipal residence duning the applicable
affordabdity period as do deed restrictions for AHTF-assisted homebuper acbvities. Developers should also
putline the steps they will take 1o enzure compliance with the requiremernts set farth in ther application
and funding agreement|s].

Clesing dooumerts must be prepared in comgliance with all applicable federal and stats lerding pratection
requirements and gheen 1o esch household asisted with amartised or fargiwable laen funds gren 10 esch
hieusehald assrted with senorticed o fergieabibe lgan Tunds KHC Motgage and Nabe templstes muil be
usid Bnd are availeble on the Homebiger Development soction of the HCA Help [Desk st
hetpe:/eghenis. senciesk.com urder the Logal Documents subheader for the appropriate Tunding source used
far the hamabeyes project. Closing documents must b submitted far review by the KHC Legal Department
at least three weeks priar to ckising.

A Right of Rescissbon statement must be given to all hausehalds asskied In homs buyar projects inowhich Formatted: kesfied, mcent Left 01257, Bght: 028
the assisted hausehald pwns the lot.

Underwriting Criteria

HUD has prowided spediic guidance regarding the way participating  jurisdictions must evaluate
subirecipients of HOME funds to ensune antsnshity for the bousehald while not over-subsidicing. &s &
redult, KHC ks sdapted the Falkawing minidum uiderwriling oiteris 1o ensure the spprograle amaunt of

AHTF ar HOME sssistane,
Each developer may imgase mare restrictive underwriting criteria; howesnar, mane lenienr critevia than  + Formatteds boesfied, mcani: Lett: 025, Hanging: .
thise autlingd below are nod acceptable, Bight: 02

Witten Underwriting Standards
Sustainmble Homegwnershin A ihie LenoY C.ER §392 254

KHC's goal i to ensure the sustainability of the homeownership situation far the lowsinoome buyer over
time. Undersriting standards for the homebuyer should consider housing debt, total debt, househald's
recuming expenses, and assets that are awmilable for the purchase. EHC wil reguire every EHC-assisted
homebarger to have a minimum of 3250 cash reserves at the time the loan is dosed. Mot all homebuyers
will receive the same smount of AMTE or HOME assistance. AMTF or HOME assstance should be based an
individual househald need.

EHC will gxarming Lhe terms of private morigsges [firsl snd secord, il applicable) that hienebuyers spiue Formattedt Body Tast, Indese Left: 0257, Righe 0227
[Farreeliuyers wiha ane receiving, Tor example, down paymsent assitande or buying a propeny) toensuane the

terms of the kaan are reasonable and sustainabde. IT the private morgages contan terms and conditions

that are predatony or harmdul 1o the kamsbuyer or meosner (such as sacessive Tees or imtenast ratas,

ballpan payments, adjustabile interest rates, et ), the hamebuyer of hamacwnss will nat ba aligibe o

receive AHTF or HOKIE funds fram KHC. AF fesst three wieks prior fo closing, Developers must suhmf terms

of prwote homchuyer morgogefs] ond notefs) ofong with completed closing  documents to

heodewiSkptousing. ong for KHC Legal Department review .
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EMC will 3l look at the termes of morigages to snsure t=rms that are ressonable, standard for the industry,
and mat predatary or unsustainable. SHTF aor BOME Funding mwst be secured by & mortgsges in fgvar of the
EHC with due-an-sale and refmance clauses 1o snjure repayment 1o KHC in the event of a transfer of
ownership or & ng cash-oul refinance sy time during the sffardability peried, & promissony note and deed
restraction (a5 applicable), based om the aflordabilny pericd,

Underariting standards for the AHTF and HOME programs should ensisre that AHTF or HOME investrants
and devalopar returns are not excessive. Underwriting standards avaluate the homebuyer's housing debt,
owunrall dabt, monthly hausehald axpanses, assats available to acguine hausing, and the financial resources
avalable to the househald 1o ensure that the appropriate amownt of federal and state assistance being
provided & appropriate o afford and sustain homeownership. These underwriting stardards are
Incarporated in the newest KHC Single-Faomily Homebuper Devslopment Set-Lin/PCR Packed’.

Lémit on irvestmet

KHC will not inest mare HOME or AHTF furds than is necessary to pravide quality affordable housing that
Is finarscially wiable. To this end, K8 will examires the sources and uses of funds to determine whether costs
are reasanablie.

T limiit tha amount of HOME investment, KHC has establishad & rsialmm front-end ratio of 20 parcent
[Fninimawm PITI to gross manthly inceme cannot be less than 30 percent) to ansure the howsehold i only
recoiving enough EHC assistance to complete the transaction and is not being ower-subsidized. Based on its
review, KHC may requine the developer to deonease the amount of KHC assistance and increase the amaunt
of borrowed funds, if the rewiew Indecates that the household ks being provided housing that s excesshee in
slze or amenities, KHC may alsa require the deseloper to reduce the size and scope of the project to provide
maare suitable housing 2= it relates fo the househeld’s current reeds. The goal of the KMEC Simgle-Family
Homebuyer program is to kelp low- income persors obfain =de, guality, and affordsble housing that
meeets their basic howsing nessds.

Ergnt- gred Bock-Eng Relics

Far all hemeswner=hip activities, the mezimum front-erd ratio for principal, mberest, taxes, and insuranoe
[EITi} is 29 percent of the asssted household's gross menthly income. The maximum back-end ratio for totad
larg-tesrn debi |dx monthke ar loager] plus PMT) s 41 percent of the howsehold's gross monthly intame,
Wodwers map be requested when studend bans covse a bameboyery back end ratia fo exteed 41 percent
providid Lhe rolie doed mal exteed 50 percent

tipuid A

Al developers must have o Liquid Asset Policy ard must establish 8 method to evaluste loguid ass=1s and
the ability of sssisted househalds ta financially cantrbute to the acquisition, consdructon, ar rehabilitation
of thair housing 1 ensueme (et & minirum amount of KHC funds aee gsed, A0 househelds utilizing HOME
Tunids mwst contribute a minimum of 5250000 to the transaction. HCA will allaw an exception ta the
miEnimuen 5250000 contribution and the minirwm S250000 lquid asset requirement il the OMLY saurce af
houserald incame is 55 ar 5501,

Applicant hausehalds with non-home assets of more than 550,000 are ineligible far assistance.
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Home Buyer Walue Limits

The sales price of newly consbructed housing cannot exceed 5 95 percent of the median purchase price for the
area beeed on Federal Housing Admimetration (FHA| single-family mortgage program data for newly constructed
hissing.

For existing housing, the vales limit is the grester of one of the following:

& 95 perpent of the medan purchass price for the area based on Federal FHA singls-family mortgage
program data and other aporopriate dats that are availsble nationwide for sale of exisbng housing
in standard condition,

&  Orthe mirimumi limét {or floor] based an 95 percent of the statewide, nonmietropolitan area median
purchase price using this data. This limit encompasses the tofal purchase/rehabiltation price,
regardiess of source of finanong.

The current  limits  are  subgsct  to chenge  aonually,  Please  check  HUDYs  wesbsite ot
vy hydeechange infa'home far the most up-to-date irfermastion, The limits are also provided by oounty
in the newsst BHCSF Homebwper Qevelogenent Sef-ln Backef® fram the HCA Help Desk st

Please nate; the purchasefrehabilivstion price & the oantract purchase price and does nof include
seftlement charges,

Cist effectiveress must be considered by the develaper, KHC, 2% its discretion, may review wark wribe-ups
and cost eskimabes to ensyre cast reasanablepsss snd reserees the right to reduce funding an progects KHC
deerms not to be cost ressanable. KHC may also reguire additional supporting decumsntation far any activity
that appears 1o hive unususl or elegaled costs.

Horme Buyer Counseling

Home buyer counseding |s requined for all home buyers receiving AHTF or HOME assistance ar purchasing a
urit developed wath AHTF ar HOME furds.

Counseling Costs

Counseling costs may be charged:

& % aproject-related soft cost or
= 1o ke homebuyer, @ the fee is remsanabie

KHI has not set a policy an the number of hours ar length of such counselng but may review cach
application for reasonableness as a part aof the applcation process,
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Counseling Providar o Formatted: Mommal, ndent Lt 0257, Space Befon:
EHE may determine the provider (EHC or HUD-approved cownseling agency, or ather provider], comtent, 2.85

and length of the courseling. The courseling curriculum must prepere homebrgers far not anly the process

of purchasing the home; bul also for bodgetivg, mamtsrmg the Rome, Snd evergdhing el during the

alerdatadity period. Counseling may be provided by a HUC-approved anline prnides

KHE recamrmends, but does not require, that all counseling compensnts meet the current Ratiors! industry
Standards far Homeawnership Educstion snd Counseling. The current volurtary national standards can be
Faund 8t wenw bamecnynirs hipstandands com.

Al bauding caurselars mist camgly with the requirements of Subtithe O of Tigle K1Y of the Dodd-Frank Wal
Siraet Relarn and Cordurers Protection AcL sad the sepulaticed implamanting this Aol moludag. but sal
limited to:

& Enswre courseling covers the entine process of hoemecwrership, from the purchase of 2 home to
disposition,

& Engie hamecanership counseling iz administared in accardance with procaduines establshag by
HUD.

& Al develapers st ooy with the F
Fesloral Bags P14

Infgrmation about  KHOS  post-pur

chse
SR ] e

WP

education s mesilable  on KHCS  website @

EL NAR ME-LO gl

LTy

NOTE: AN hownebuyers of HOME-funded anits with closing detes after July 31, 3021 MUST receive
eounseing from o HUD-certified housing covaselor who bas passed the HUD eedtifiction exarmination
e 5 armplayed by @ HUD - preswd Redsing eoumsalag agemey. This deaalas wes el inplemdted
e August 1, J000 o5 o regquisament af the Firal Aufe for Howsing Counsiling Certification sad HUD Narioe

CPD-18-09 LTRSS HOME Hormeh Palicies ond Frocedumes. Hawewer, Hhe fatenm
Fingd Rufe Howsing Counseiiag Program: Revision of the Centificotion Thmefine isued by HUD an August

5, 2020 extended the deadiine watl August 1, 2021 in response to the COVID-19 pandemic. Progf of HUD-
cevtified homebuper coumseling for such profect MUST be swhmitted with project dose-out
documentotion for ol closings after July 31, 2021, Howewver, # is o best proctice to use HUD-cevtifled
counzsling before thot dote.

Subsidy Requiremants

Subesidy Analyiis . Formateed: Heading 1
Bedore investing AHTF or HOME funds in @ single-family dwelling, the devekaper mist assess i other

assistance has been, or i expected to be, made availabla 10 that wit. In parforming this evakiation, the

devaloper shauld consider the aggragate amaount of assistance from ather souFces that is necessany @

ansure tha feasibilicy of the assistod praject. Dave lapars shauld not prosdde a standard amount of AHTF ar

HOME funds for pach assisted unit. instead, the household™s abiity to pay and avalabdity of ather loan and

gramt funds should be esaluated an an individual-unit basis. Only enough AHTF or HOME funds should be

used to emsure the housing is affordable to the assisted household, Developers mast desclop a written

podicy for this anabysis ard apply it uniformdy ta all dients.
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Additianally, developers should corsider the population being served when conducting the subridy aralysis
raview, Forinstance, il the targeted popdation is 0 percent af area median income, that level of assistange
woidd b= different han that necessany 1or a tangeted popilatian That s wary low-incoma |50 percant or
lnsar)

AHTF or HOMEE funds may be requested to provide 100 percent of the rehabiliationconstructian costs per
unit as imterim construction financing and an be wed to permanently provide development gap subsidy.
Up to 540,000 of AHTFor BOME funds may be used ta assist home buyers in direct subsidy.

Dewelopment Gap Subsidy Bequiremants

In the =vert the total dewslo presnt costs sscesd the apprais=d value, the housing uret may not == for mare
than the sppraised value. The difference betwss=n the tofal development costs and the appraised valee s
the development gap subsidy. Development subsidy is anly permitted for those develapers that undertake
hamebuyes few canstruction ar scquisitiony’ rehabilitationressle sctivities.

& AHTF or HOME funcs may ke used Fﬂ'dﬂﬂhpﬂ'ﬂl‘lr subssidy. However, devalopmant subisidy paid
ty HOME o SHTF funds may not saceed a total af 515,000 on any one unit unless the folowing
conditians are mat:

o If @ unit has a HERS rating aof 65 ar below, the allowabie AHTF or HOME develapment gap
subsidy can be rxreased to 520,000

o Ifary urdt has a HERS rating of 55 or below, the allowabl= AHTF or HOME develcpment gap
sailigidyy can be ncreased 1o 525,000,

= lIn the svent the development gap subsidy exceeds 515000 for 2 unit that does not meet the HERS
rating targets, the developes may use funds from ather sources along with AHTF or BOME funds to
cover the devslopment gap subsicy above the 515 000 cap on AHTF ar HORE funds,

s Developers will be requined to submit documentation to KHC fo support the necessity of a
development subsidy. This may include, but is not imited to an appraisal, a Certified HERS repart,
and a detalked final cost breakdown.

*  AHTF or HOME thunds canmat be wsed solely far development gap subsidy withou some hevel ol
direct subsichy to the hame buyar, There must be a minimum of 51,000 of AHTF or HOME funds used
& direct subsidy to the and benaficiary.

Note: For construction projects, KHC -administered funds, escept for mortgage revense bond financing,
miay mot be used to take out another KHC-administered construction source.

Thi total amount of AHTF or HOME funds that enabled the home buyer to by the dwelling unit (s
considered the direct subsidy. This indudes any AHTF or HOME assistance that reduces the purchase prioe
from the fair market value 1o am affordable price but exdwdes development subsidy. All AHTF e HOME
funds that 2re & direct subsidy to the home buyer must b= secursd as noted inthe “Collateral” section of
this decumeEnt, There mast be o ménimam of 51,000 of ANTF or HOME funds used as direct subsidy to the
end homebanysr.

AHTF ar HOME Turding should be cordidered “pap Financrg”, and the actual amount af ANTF ar HOME
parmansnlimessiment must b based on e household"s reed, aler sl ather ieailable souroes of Frsnding

arvd subsicy hase besen maeimioed, The maximum amount of direct AHTF or HOME subsidy to be prosyided
1t howsehald is 590,000 per urit.

Structure and Repayrment of KHC Subsidy
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Ahlkaugh subject te change, KHC currenitly permils the HOME ar AHTF sulsidy Tor non-CHRO developers.
to be fargeaable an & pro-rata Basis per year over the term of the applicable alfgrdability periad. These
Funids st still be secired by o mortgage in Tavar of the developar with due-on-zale 30d refinance claiiges
b ensure repayment te KHC in the avent of a transter of camership ar redinance amy time during the
affprdabelity parind. Tha mortgage must be assigned ta KHC fallawing dosing, Developers must use the
appropriate martgage, nate, and assgnment of mortgage templates for the applicable funding source as
faund in the Homabuyer Developmant section of the HCA Help Desk.

Agengies that are permitted to retain WOME CHDO procesds or program inoome, and who can ssrvics
loans ar contract weth & servicer, may retam the proceeds or program mcoene for uses in ancther HOME-
elighbe activity, Those agencies must astablish and comply with all HOME program reguimements 23 gutline
in 24 CFF Paet 02 and thiz marsal.

Cellateral

All KHC funds invested, regardless of amount ar type of activity, must be secured by a first or seoond
martgage lien; excluding administratve fees, environmental fees, and cevelopment subsidy. These funds
must be provided inthe farm of a forgivable lcan,

In the case of mobile homes, HOME funds must ke secured by a moetgage lien on the praperty 2nd a tithe
li=n on the meobide home. The debt must be evidenced by 3 promissory note for the full amoont of KHC
funds. Li=n positicns other then & first or sscond must be approved by KHC in wnting prior to closing. The
limn pasition of the KMC morigage must be in direct relation to the amount of KHC funds invested, i.e., if
the KHC mortgege is providing the meast furds, it shoold be o first-lien posgion.

KHC requines the incorporation of deed restrictions ersure the affard ability period when AHTF maneys
are in @ project. The desd restrction maust be recanded in the alfice of the County Clerk of the couty in
which the progerty i lacated, The dead restriction must rermaen in place for the entire alfordability pericd
a5 il i hee ke below

Al developars are required ta hase promisseny natas and mongages executed Tor the irsestmant and the
duration of the affordability period. Al preperty owners and spouses will be reguied 10 exeoute the
maartgage. EHC Morgage and Mot templates maust be used and are availabie on the HCA Help Desk at

hetps:/fleghmis.zendesk.com under the apprapriate funding source used for the homebuyer project.
Drafts of all legal decuments, Ircluding terms of private mortgageis) and note{s), must be submitted to

KHC via the hoadev@kyhousing.org emall address at least three weeks prior to closing.

If the project includes Community Development Block Grant (COBG| funds, KHC may remove this
requirement if it is an involuntary relomtion program.

Furthermore, KHE requires that all developers of HOME funds have 2 homebuyer written agreement with

the erd bereficary that meet the reguirements of 24 (PR §92.504{ci&). This agresment must b= a
standalone agresment |See Homebuwyer Written Agreements ssction).

Affardability Period Requirements

KHC Single-Family Homebwyer Development Program

SOURCE OF FUNDS | DIRECT SUBSIDY INVESTED AFFORDABILITY PERID

HOMAE and BHTF 51,000 - 514,558 S years
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HOME and BHTF 515,000 - 530,000 10 ywars

HOME and AHTF 540,001 - 550,000 15 yeary

Insurance

Deppelapers are resposdible Tor erduring LRl KRC-funded Homebuyer units are praperly ivdured dunng the
canstructicey rehal prostecs. The develaper's marigage document musl comain provisions that reguing ke
assisted praperty Lo remdin insured throughaut the period of aMordahilny,

Far all properties assisted with KHC funds, the homeowner must maintsin all risk, fire, and extended
coverage; in farm and with compares scoeplable B devaloper, for each bametuyer activity, in an amaunt
nel less than the tatal ARTF or HOME investment in the praperty. Each palicy must inchude approgriate ks
payable cleusesin Mo of KHC a5 Benafciany, and witheut rght ol cancellstion or change excepl upan thisty
|30} days” written nodice 1o devaloper. Homeawnar will deliver proal of 8l Fsurance o e developer a1
closing and via subseguent werifcations. ¢f oo pancy sLatws,

Anrmual Warification of Dotupancy Status

Developers are reguired to annually venfy homeowners' compliamce weth residency  reguinements
establishesd by the terms af their Homebwyer Written Agreemeent, mortgage, nate, and deed restriction {as
applicable} for the duation of the Pericd of Affardability (Pod) governing the assisted unit. Methods by
which developers could document this indude, but are nat limited fo:

& calling homeowner(s| and gat aral verification and documanting the call with a mama ta fila;

»  dendeg owner(i] b wriltem vesifization feem that they could sign and return via mail o email; s

& reviewing property tak records o werify that cwner's address i= same as unit address and

documenting the verification with a copy of the tax record andfor a mema ta file.

For HOME specific local projects, this obligation is esfablished by Section 1.5 Developer's Complisnce
Fionitoring Ohligations of the HOME Developer Written Sgreement, which reads “Ceveloper is responsible
Far monitoring Duper's compliancs with BOME requirements, including the princpal residence requirement
of 24 CFR. BO2.25Mak3) thiaughaut the Aflardsbibny Pedod, Dovelapes shall slmit 16 KHC Bnnisl
decyrment ation demanstrating Buyers comtinued compliance with HOME requirements”

For specilic kical progects supported with AHTF mgnsys, this abligation is established by Section 3.3 of the
AHTF Grant Agreamsent, which reads, in part, “Devekiper Is respansible for manitaring Buyer's comgliance
with AHTE requiremaents, induding the principal residence requiramsent, throughout the Affardability
Feripd. Devaloper shall submit to EHE annual decumentation demanstrating Buyer's cantinued compliance
with AHTF requiraments.”

Recapture [24 CF.A. §52.254(a) [5]].

For homeowner=hip activities, KHC requires all AHTF or HOME funds 1o be repaid at the tme the property
is trarsferred to another cwmer.

IF the propery is sold, leased, refinanced, ar no longer used a3 the primary residences of the susisted
higenegverisen: KHC may recaplune the AHTF af HOME Tutds, ba the @asel 1B net proceads from a sale sre
insufazient o regey KHC the HORE or AHTF invectimsant, KHC will recagiure the net preceeds. bn the event
of Torackasura, il the shared net proceaeds are insullicient (o repay thie BOME Turds, the HOME alfordability
My be cerminated, subject 1o 2ACFR Parn 02 358 ) 5HiINAL
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In the =vent an heir does not meet the 80 percent AR limit on SOME-funded propertes, the HOME
investment must be recaptured.

Fees
Developer Fee

For new construction (which includes demelitian/rehabiization) projects, deseloper fes cannot exceed the
|essar nf:

15 parcent of the total deselegenent costs; ar

515,000

Far ﬂﬂ'ﬂ!|“ﬂ|ﬂfﬁﬂﬂm|mﬁ'ﬂ* projects, the deneloper lee is detemined a5 Tollows canral exceed
the lesser of;

s X% percent of rehabilitation costs;? or

& 515,000

The diesaloger fes i @ sodl cost (24 CFR B2 206(d1(21) and is considered paet af the tatsl demlopment cosL
Any dacrimie in project costd must b podd first from developer fed prior fo requesting addifianad funds
frem KH,

Lending Fae

Lendars cannot charge fees Tor HOME and AHTF doillars.

Prograsm |nodeme

Surplus HOME financing. defined a3 the diference in inferim corsbruction financing and totsl permanent
finanding remaining in he wil [combined developsr gap subsidy and dired homebuyer subsidy) for
deye|gpers that are not CHDOS is classilied &5 program income per 24 CFR §92.505, KHC will allosw man-
CHEED developers to carry forwarnd surplus HOME financing for use as imterim canstruction financing ar
permanant gap linarcing |deseloper ar buyer] on subseguent homes developed wnder this seand. bn ather
wiords, 8 non-CHDO devoloper can revclue surplus HOME furds thiaughout the developrnent of homses
urder this grant award, Once all homes supported urder this grant award are complated and sald, all
surpibus HOME financing remaining following the sake af the final HOME-funded wnit created under this awand
must be returned to KHE as program income and mecorded in 1065 f HOME funds. Community Howsing
Development Organizations [CHROs) may retain sy swplus HOME as CHDO proceeds per 24 CF.E
g5 200[a)| e} if approved In a speciic local praject’s set up.

All AHTF pregram income must be returned 1o KMC, AHTF program incomss will mast likely be generated
when AHTF maneys are used as srberim construction financng in an amount greater than total permanent
fmancng remaining in the unit (combined dewsloper gap swbsidy and dwect homebuyer subsidy]. Such
surphus AHTF funds are defined as program income and must be returnesd to KHC following, the sale of the
assisted homs, However, KH0 will allow developes 1o carry forwand surplus AHTF financing for use as
interim construction Fnancng or permanent gap e ng |developer or burper) on bames developed under
this award fallowing the closing aad Final draw oo the T Bare coenpleted uding AHTF eanstruction
Firvanicing unser this pward, A1l sunplus AHTF Firseng remainieg lallowing the sale af the final AHTF-huaded

® For the purpases of determining alowabile deselaper fee I acmubstionfrehabilitation/rasale projects, “rehabiitatian
ooats” include arvy recessary and Customany dewelopment hand and soft costs, but esclude the deweloper fee,

permanens financing foes, and the ooat 10 aoguine the wnit
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urii created pnder this sward must be returned te KHC a3 pragram ingome,

Fair Housing, Equal Aocess and Affirmative Marketing Requirements
Developers must comply wagh all Fair Housing requiremeryts, ircludirg:

&  Equal Access to Housing in HUD Frograms Regardiess of Sowual Orientaton or Gender [demtity
{2012 Egual Aocess Rule) and

*  Equal Access in Actordance with an Individual's Gerder ientity in Cammunity Plasming and
Dewnlopment Frograms (200 6 Eoual Arcess Rule|

Te be elighk, agencies must be able to sstisfactorily addrass the impedimants te fair housing. These
Iimpedimerts are defined in Kemtucky Howsing Canporation’s document entitied “Our Right ta Choose
Where Wiz Live®, which & available an KHC's website at hitpe'weaw kyhousing orgResourcosPlanning:
Documents/FagesFair-Housing \n-Kentucky aspx then to the Commoaweoith of Kendwcky Amalysis of
Impediments o Foir Housing . Developers shall not discrimenate or deny assistance to any person because
of race, religion, age, sex, sewodal crientation, gender identty, national arigin, familial status, mantal status,
dizabality, or actual or pereeived sevual onemtation or gender idengity.

Affirmatie marketing requiremerts and procedures also apply to all HOME funded programs, as outiined
in 24 OFF Part 92351 and all AHTF-funded programs must also follow these requirements.

Displacement, Relacation, and Acquisition

KHC miust take all reasonable steps to minimize displacement and follow the requirements Tor relacation in
accordande with the reguiremants of 24 CFR §93.353, These standards will alic be applied to AHTF-fundad
activities

Other Reguirements

Auelirs (34 CFR §92.506)

Audits of devekopers will be conducted in aciondange with 2 CFR Part 300,
Begordkbaping (24 CFR 592 S08]

&  Developers must mantain sufficient records to emable HUD and KHC to determire whether the
developer has met the reguirements of 24 CFR §92.508 for HOME-funded projects and grant
agreement resquirements for AMTF progects. 8% a minimum, the following records will be required:

o Program racards;

o Projed records;

o  CHDO recands [if applicable);

o Financial recards;

o Program sdministration records;

o Ferords concerning other Federal requirements for HOME-fun ded prajects mcuding:
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el Gpperturily and Fair hiowsing recards;

affirmaties marketing and MEESWBE reconds;

recands damanstrating comnllzance with enviranmental revies regquiraments;

reconds demanstrating compliance with the requirements of 24 OFR §92.353

regarding displacement, relacation, and neal property acquisition;

*  records demanstrating comolance with the labor requirements af 24 CFR §32.354,
Inchuding contract provisions and payroll records anly (f @ MOPME-funded specific
focad project reswits in the creation of 12 or more walts of howsing;

= records demanstrating compliance with federal lead- based paint reguirements;

& reponds supporting excepbon o the condlict-of-interest prahibition in 24 CFR
92 1546; and

& regonds demanstrating complisnce with debarment and suspensionreguiraments,

s State Recipiests. KHC will require state recpients 1o keep the recards required by 240FR
59250800

« Record Retention- AHTF or HOME-Jurded Activities. Al recards pertaining ta each fiscal year af
AHTF and HOME Funds mist be retaingd for 5 pears, with the following axceptions:

o For homeownership housing projects, recoeds may be retained for five years after the
praject coenpletion date, sxcept for docwnents impasing recapfure/rmdale restrickions
walich st Be retained for live yeaes after the alfordability pereod terminates,

o 'Wnften agresments must be retaired for free pears after the apresment terminates.

o Records covering displacemsents and acquisition must be retained for five years after the
date by which all persans displaced from the propesty and all persons whose property is
acquired for the project have received the final payment 1o which they are enditled in
accordanoe with 24 CFREDI2.351

o I any litigatian, claim, negotiation, auds, manitoring, inspection, or ather action has been
started before the expiration of the required record retention period; recards must be
retained unfil completicn of the sction ard resoluton of all Esues which ariz from it, or
wntd the erd af the reguired perod, whicheser is later,

Conflict of Interest

Al devedopers, regardiess of fundmg source awarded, muoss establish a Conflict of nterest policy that adbesnes
o 24 CER Part 02,356,

Poteritial conflicts of interest may arise fram many situations, Some of the more comman examples are;
* Hequests far program assistance from employees or families of employees
# Develapers cantracting with or procuring materlals fram employees or families of employees

Al develcpers are respansible for idantifying situatians in which a condlict of intarast, whathar real or
parcehaad, may culst. If a conflict of ivterest |s (dartified, the developar must raguest an exemptian.

Dovelopors must immediate by report to KHC any neal, poteritial, ar pence ved canflict of interest, as autlined
in 24 CFR Part 92.356, as applicable, regarding the receipt of, assistanoe provided with, or pxpenditure of
HOBAE funds. These =ame standards apply to SAHTF actheithes. For sxsample, a potential or perce ved conflict
of interest may exist when a relative (slblng, cousin, parens, otc.} of the developer's staff apples far hausing
assiztance through an AHTE or HOME-2asisted program or in an &FHT or HOME-assisted praperty. For
addktipral infarmatian, refer i HUDs Ingegrity Bulletins at

iy B et n
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Data Breach

In the event af a data breach, the developer will nogify EHE in the mest axpediant manner possible, and
withaist unreazonabla dalay, But inna et later tham sevanty-twie (72} haurs from the determination of 2
sacurity breach relating to the data in developer's possession. Dewelopor agroes to comaly with all
provisions of KRS B1.53%, induding that the dewelaper shall imolement, maintain, and vpdate secunity and
breach investigation procedures which are appropriate to the nature of the infarmation disdosed, at keast
as stringent as the security and breach investigations procedures and practices in KRS 61.532(1), and
reascniably designed to protect the data from unauthorized access, use, modification, disclosere,
meanipulation, or destruction. On the event of a developer committing an unauthonesd dsclosure of data
listed in KRS 61.9%2[1][a) through (f). developers shall provide to KHE a copy of 2l reports and vestigations
relating Eo such investipstions ar notificstions that are required by feders] law or regulation.
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Partner Processes Overview— Single Family Homebuyer Development

Set-up Submission
1. Complete the KHC Single-Family Hametayer Develapment 5e1-UpPCR Packet'on HCA Help Desk
2. Review and complete the Sat-up Cheklst, making sune o attach ad dtional required dacuments
a. Deed - (to demonstrate site contral|
b. Appraisal {or other supporting appraisal - may indude an as-buit appraisal or other l&e appraisal)
€. Puschase Apreernent — between developss and buyer
o, Word Varsion of Legal Description |double chack ta ensure thers are no typas)
. Evidence of Clear Tithe
f. URA Guide Farm Notics
& CHEED Recenifacation - |one-pege document) (HOANE progects ovly)
3. Comglete ERA using HERDS |hatps l_'l_'hil'm.hudﬁn'll:l |HAME grajects aniy|

4. fend set-up packet and ERR to headevi kyhousng ang-
Set-up Appraval
Set-up spproval will teke 2 - 3 weeks,

HOME Only

1. KR will tend wilten agresment b developer Far signsturs.

2. Deviloper sggrs the writben agreement sad emasils it back 1o hoadea@kyhousing org.

3. Project specisliss will email deweloper of release of furds and attach the executed wiittan agresment
berbace KEHC and dessloper.

AHTF Onlly

1. Propect spocialist will email dewaloner of the release of funds,

Redease of Funds

1. Dwseloper should reguest 1o access the praject in the Project Managemsnt Draw Systam.,
2. Onopaccess s granted, grant funds may be drawn.

In=pections

1. Irapectons are required for every unit:

8. Footing [afver excavation of foctings and befors faoting cantrete is pounsd)

b, Interim &y tmes bebeeen completion of wall insudation and hanging of depwall]

€ Comphstion (100% complete, including landscaping and site wark — Belore mave-in)
2. Contact vour KHC irspector for wour anea 1o schaduls the insgections.,

Draws

Follow Project Managemsent Draw Systam user manual for guidance an draw submission. & maimum of three
draws per urit s permitted, which typlcally algns wish gach inspection, The final draw must be submitted
within 20 days of the unit clasing.

, T
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.

Closing Documaents
1. Find the closing documents am the HOA Help Desk,

Mortpage

Mt

Deed Restricton |AHTF grakects aniy|

Homeburger Written Agreemsnt (HOWE profects ook
Assignment of Mortgage (HOWE profects ol
Assignment af Nate (HOWME projects el

2. Eill i all relevant information including the Exhibit A legal description, check for typographical lssues

3. Email all proposed dosing decuments and any other momgages and notes assodated with the project to
headew@kyhrusing org aFf kase three weeks prior fo Llosing for review by EHC s Legal Department

4, EHC wil emal apgraval of the cesing daouments ta developer.

5. Developer choses the loan, including execution any appbcable assignments and the Homebwyeer Written
AgresmenL

6. Developer or developar's aitomey recornds the deed, the marigage, the deed restriction (if applicable),
ardd the moetgage assignment (f applicable). Mall original of both note and note assignmeent to the
fullowing address:

Kentucky Housing Corporation
HCA

1231 Louiswlle Road
Frankfar, kY 40601

Project Close-put

1. Submit linal draw in Project Management Draw Systam, ard mark as “linal draw®,
2. Artach aclear, high quality paf of the faloeing documents:

Excel and signed POF versions of POR taks from the KHE Single-Family Hometuyer Deselopment
Set-Up/PCR Packet®,

Deed fwith recarding infarmation from County Cherk's offce)

Mortgage (with recarding infarmatian fram Caunty Clerk's office)

Promissory Note

Deed Bestriction [with reccrding informaticn from Cownty Clerk's offios] [AMTE prajects anipl)
Mortgage Assignement |with reconding informaticn Trem The Courty Clerk’s alfice] |HOBME projects
andy}

Fromissory Mode Assignment (HOARE projects ondy)

Proaf of hemeownership couwnseling for baomebuyer.

3. Draw and Progect Clase-out repert will be processed ance EHC recgives and apgpnaves the anginal note
ared note assignment as well as all ather closing documents.
4, Developer will receive notification onos HCA kas processed the draw and PCE,

Hese: For projects funded with AHTF |or nan-CHOD 561 aside HOME funds), which genarates Pragram Incame and
propased using recyche AHTF [or recycled HOME funds], shauld return the Program Income to KHE, notating the
project pumber on the sccomparying documentation, KHC will retum the Pragram Income to the project-levsl,
whigh will be gvailable to the subgrantee for Tutyre set-ups,
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Resowroes

HOBAE Firal Rule
b s s fr o op-binybaad-ide frenchr Bipd=fecfrhrorse Ti bed df 3cfr9F_main 03 gpl

HLRY Rt £F0-18-08: Raqui Fow HOME Homebager Pragram Policies snd Procedures,

Programs-Polcie-Pr

2 CFR Part 200- Unilorm Sdminttratine Ripuiressints, Cost Principhs, and Aot Regueirements for Fedaral Awards
hinmps f onm e v oo - iy taen-ieda 7 plbe foc Tt sy T o032 e 200 main_ 0210

KRS Chapler 198A-Low Dol Heasing (AHTF Regulations)
himps . fapp Jagislavare ey, gooflawStatuteschaptar aspe fd=18084

HCA Haelp Desk
s i sndisk coen
KHC Deugn & Conafraction
g, w,

nstruction

HOME Income Limits.
HUD ppafatey income limes annuslly, The most up-to-dete infor=ation can be found at;

o) h i g th Aim findes ifm
Click on the mroat curnent year and than on “Kentucky™ bo find the applicable income limits
HURD TP Income Eligibiiey Caloukateor
HOME Homeosmership Walue
Trat homzownership walue limits ane subject to change annually, and can be found a0
HOME Péarimunm Purchase Prics/Afer-Fehab Walus - HUD Exchangs

EMERGY STAR Rasidantial By Desdtrucion Program Aegusamos
IO e e e o T 6 O _peO_rédsnational_page

UL, Gewian Beadlding Council
hizp; W, L
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KHC Single Family Homebuyer Development Funding Flow Chart

EHC issues HOMESSHTF Single-Family Development MOFA,

Do bopears o b el i-sive sl ications, nduding annual CHOD cartification apalication (il apolicabdal.

[AHTFI e Conditianal Cosmitmeant Letber |HOME] ta

EHC soores apglicatiom received and issues grant ag
el apers specilying funding smount esd unit grodustion

[rvuiopar submits requred organaational fechnecal decuments to KBHE, scluding 340 gow regstration (el once per
Funding roud’ wwles nrgunirotional changes require submisiag |,

WML rewiews project-specfc documeststion and detersines if sdditionsl mpelstory complisnce doopmantation/sctiors am
required prior bo requesting release of funds (AHTF| or creation of site-apecific et written ag (HOIRAE

Developer submis project-speciic Homebuyer st up docwmentation for sach un, completing most recent KHC Single-
Family Homebuyer DPevelopment S=t-UnyPCR Pecked {downicaded from HCA Help Dk and prossding all requined supporting
dotumentation specfied on the Set-Up Checkist tab of the packet

EHL issues project-spedfic acthdiy mumber and release of funds wiz erall bo Develo per with final approsed KHE Snple-Fomly

Homebuper Devslonment S Lio/POR Packer for the project, and the executed stesperilic desHopment grant agreement for
HOME-Tunded projects

A

Iritial Draw cam be reguasted and consrection bagins.

¥

EHL psarlarmes irspactions o all usits during censtauction.

A

Al consbruction completion, KEHE corducts fical inspection Ter app

A g

Upon approval, deweloper is depr to chose aning KHE-beed mortgege, note, and deed restoct ion templates,

. g

Praject Completion Report [FCR) and final draw due bo KHE Unit Ready for Moee in,

1 and e o chening

par prep
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APPENDIX A
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KHC Quick Reference
on KY Building Code

Tha first statewice adaption of a resadential code cama in the Fifth Edition of the Kentucky Building Coda (KBC)
and became mandatary lanuary 1, 1991, The code standard is located in &opendi &, and it referenced the 1983
wersion af CABD.

*  The 19094 KBC keeps the CARD code but rederences the 1992 aditian

= The 1997 KB keeps the CARD code but references the 1995 editian.

& In 2002, the Kertucky Residential Code went into effect. This code was based on a fow different codes
ithe history is in the Prodfacs).

® I 2007, the Kerucky Residential Code went intg eMact, Based on 2006 ntemational ressdentisl code
with KY changes,

®  n 20173, the Eerducky Residential Code went into effect. Beased on 2012 nbemational ressdent izl code
with KY changes.

s I 2018, the Kertucky Reskdential Code went into effect. Based on 2015 Intermnational resident il cade
with KY changes.

Far more detailed infarmatian and effectve dates of code visit ittp:/fbcapoodes. orgfcode-
statusfstatefoentuckyy.
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Minimum Design Standards for New Construction, Adaptive
Reuse, and Rehabilitation
Multifamily Housing Units

Kentucky Housing Corporation
2020 Revision
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KHC Minimum Design Reguirements

The following minimum design items are for all newly constructed multifamily units
constructed under the Kentucky Building Code, For rehabilitation and adaptive reuse
projects, items which are added or replaced in the scope of work, must comply with this
standard. Multifamily projects consisting of townhouses, duplexes, triplexes, or single
family detached structures shall meet KHC's Minimum Design Standards for “New
Construction of Single-Family Dwelling Units" or “Rehabilitation of Single-Family

Dwelling Units™ as regulated by the Kentucky Residential Code.

KHC's Minimum Design Standards are a vehicle to promote modern construction and
design practices for builders, contractors, and design professionals who utilize funding
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from Kentucky Housing Corporation. Other methods of construction and design may be
acceptable on a case by case basis. If your design does not satisfy KHC's Minimum
Design Standards, please contact the Department of Design and Construction Review
for further assistance.

Division |: General Requirements

1) Minimum Design Standards:

a) Minimum Design Standards shall apply when KHC funding exceeds ten percent
(10%) or more of cost per unit to all new construction and reconstruction of
multifamily dwellings, all applications involving adaptive reuse converting a
former use to residential use and limited rehabilitation projects constructed with
funds from the HOME Investment Partnerships Program (HOME), Affordable
Housing Trust Fund (AHTF), SMAL, Risk Sharing, Housing Tax Credits and Tax
Exempt Bonds.

) This standard shall apply to the proposed scope of work for all
rehabilitation of existing multifamily properties and structures,

2) Waiver Process: Understanding that no single code or standard can cover the
infinite number of possible configurations and circumstances that may arise during
rehahbilitation or construction, a written request for waiver to a KHC requirement will
be earnestly considered.

a) All requests for existing projects are 1o be submilled electronically using KHC s
Universal Funding Application system waiver request form located within the
UFA, under the “Other Actions" tab.

i) The request must detail the necessity of variance from this code.
Fhotographs are encouraged where necessary to convey understanding.

i) Applicants seeking a waiver to any KHC policy or project requirement, or a
modification to KHC funding amounts or terms, must submit this completed
modification/waiver reguest form along with any supporting documentation
necessary for KHC to make an informed decision. Each waiver or
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modification request must be submitted on a separate form; two or more
waiver requests cannot be combined on one form. All associated fees must
be paid at the time the request is submitted; no waivers or modifications
will be considered until the fee(s) have been received. Please refer to the
Multifamily Program Guidelines for more detailed information.
3) Codes: All construction shall comply with applicable code and standards listed
below:
a) Kentucky building and residential construction codes
b) Kenwcky Housing Corporation’s Minimum Design Requirements
c) Local planning and zoning requirements
d) Local authorities' rules and regulations
e) The Fair Housing Amendment Act of 1988 (applies to units constructed for first
occupancy on or after March 13, 1991)
f) Section 504 of the Rehabilitation Act of 1973
g) Americans with Disabilities Act of 1920
4) Soil Treatment-Termite Protection: A proper and complete termite inspection and

appropriate treatment of all property is required.
a) The inspection must be completed by a licensed exterminator who shall report
any termite activity located and treatment applied.
) A warranty for a period of a minimum of one year on all treatments is required,
5) Radon Reduction: Passive radon venting is required in all new construction,

Rehabilitation projects and adaptive reuse projects where radon levels are known o

be at or above 4 pCill (Picocuries per liter of air) shall be retrofitted with a venting

system.

a) A design professional shall design the venting system for all existing structures.

by The radon vent pipe shall pass through a heated portion of the structure and an
accessible attic space or chase which will allow adequate warking space to
possibly install an inline fan.

c) Electrical provisions shall be roughed in, in an aceessible attic or chase, for
possible future installation of an inline fan.
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(1) If in the future it becomes necessary to supply power to the radon fan,
power shall be derived from a house metering source and may not be
supplied from an individual dwelling power source.

6) Energy Efficiency: Documentation andfor calculations that the building envelope
meets or exceeds the 2012 IECC reguirements must be provided from REScheck or
other approved software. REScheck is a US Department of Energy free download

at; http./fwww.energycodes govirescheck!
a) MNew Construction: All newly constructed residential building envelope designs

shall meet or exceed minimum energy efficiency requirements of the 2012
International Energy Conservation Code (IECC).

b) Adaptive Reuse: All projects involving any combination of adaptive reuse which
reguires reclassification of building Use Groups as defined by the Kentucky
Building Code shall exceed the minimum energy efficiency requirements of the
2008 [ECC,

(1) This section shall apply to the extent not exempted by the Historic
Preservation Office of the State of Kentucky.

c) Rehabilitation: Rehabilitation projects which do not involve use group changes
are not subject to energy efficiency requirements except where new construction
or alterations to existing structures occur. In these instances, exposed building
cavities and alterations shall be upgraded to comply with applicable provisions of
the 2012 IECC,

(1) This section shall apply to the extent not exempled by the Historie
Preservation Office of the State of Kentucky.
7) Testing:

a) New construction; Building envelope and duct system tightness testing must be
completed and comply with the 2012 IECC and reported to KHC.

b) Adaptive Reuse: Building envelope and duct system tightness testing must be
completed and the results must comply with the 2009 IECC. All testing results
must be reported o KHC.
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c) Testing for new construction, adaptive reuse, and rehabilitated buildings must
verily compliance with the applicable ASHRAE Standard for ventilation and
acceptable indoor air guality, (ASHRAE 62.2 or ASHRAE 62.1).

d) All duct leakage tests must use total leakage as the method of testing when the
duct system is outside the thermal envelope. Guarded blower door or
compartmentalization blower door testing are the acceptable methods of
infiltration verification. A minimum of 10% of the units will be selected by KHC for
testing.

£) Diagnostic testing shall be reported by one of the following methods:

i) Documentation from a licensed and cerified HERS rater,

i) Documentation from a Building Analyst, licensed and certified, by the Building
Performance Institute.

i) Documentation from a licensed and certified HVAC contractaor, qualified in
pressure diagnostic testing of the duct systemns and total air infiltration,

iv) Documentation from a Weatherization Assistance Program trained Dwelling
Meeds Evaluator or Energy Auditor.

v) Other methods will be considered upon written request

8) Quality Assurance: General Contractors andfor subcontractors shall furnish a

written material and labor warranty on all work.
9) Unit Size Requirements: The following minimum sguare foot measurements are

required for different types of units. For purposes of this requirement, net square

feet are the heated and cooled area of the unit.

a) SRO units: shall contain at least 150 square feet (common kitchen and bath)

b) Efficiency units: shall contain at least 400 square feet

c) One-bedroom units: shall contain at least 800 square feet

d) Two-bedroom units: shall contain at least 800 net square feet

) Three-bedroom units: shall contain at least 1,000 net sguare feet

f} Four-bedroom units: shall contain at least 1,100 net square feet
10)Universal Design Requirements: Projects that receive debt or subsidy financing

from KHC equal to ten percent (10%) or more of the total project hard cost for the
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purpose of constructing single family or multi-family housing shall comply with KHC's

Universal Design Policy.

a) Please consult KHC's web site for the most current version of the KHC Universal
Design requirements:
http:fiwww kyhousing.orgiuploadedFilesfHousing Production/Design_and
Construction/Universal DesignStandards. pdf?n=7407

b} Units which are covered by the Fair Housing Amendments Act of 1988 are
not required to satisty Universal Design requirements.

Division 2: Existing Conditions

1) Soil boring and Testing: All new construction which containg 12 or more units will

he required to have a soils analysis test performed by a Commaonwealth of Kentucky
approved testing laboratory. KHC reserves the right to require a soils test on any
project regardless of construction type ar unit size. Results of the test shall comply
with KBC requirements.

Division 3: Concrete

1) Exterior Concrete: Shall conform to the latest revised Standard Specification for

Portland cement, ASTM C595,
a) All exterior concrete shall have a minimum 28-day compressive strength of

4000 psi and be entrained with 5 percent air with a minimum cement content of
520 Ib per cubic yvard (5.5 sacks).

Annual Action Plan 173
2021

OMB Control No: 2506-0117 (exp. 09/30/2021)



b) Expansion-joint material shall be %4" thick asphalt-impregnated pre-molded
fiber, ASTM D1752. Follow American Concrete Institute (ACI) 318.
) Concrete driveways and parking areas shall be minimum 6" thick.
d) Exterior concrete for walks, porches, and stoops shall be minimum 47 thick.
2) Concrete Finishes:

a) Walkways: Provide a non-slip finish and provide Y inch per foot crown of cross

slope in the direction of drainage.
3) Concrete Testing: All new construction containing twelve (12) or mare units will be

reguired to have concrete strength tests performed by a Commonwealth of Kentucky
approved testing laboratory. Results of the tests shall comply with the KBC, KHC
Minimum Design (this standard), and be provided to the KHC Construction Specialist
assigned to the project.

Division 4: Masonry

1) Face Brick: Shall he ASTM C 216, Type FBS, Grade SW, or equivalent,

Division 5: Metals

1) Metal Ties: For newly constructed units, metal tie-down or “hurricane” straps shall
be used at each bearing location of each roof truss, rafter and ceiling joist.
a) Correct nails and nailing pattern as required by the manufacturing company of
the strap shall be used.
2) Steel Lintels: Steel lintels, when specified for openings in masonry walls, shall be
primed and painted.
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Division 6: Woods/Plastics/Rough Carpentry/Millwork

1) Stair Riser and Tread Construction: Except stairs in individual dwellings, all newly
constructed steps shall have a riser not greater than 7 and a tread of 117,

2) Wood Exposed to Weathering Elements: All exterior wood shall have a minimum
preservative retention rate of 25 percent for above ground applications and a
minimum preservative retention rate of 40 percent for all wood in contact with the
ground.

3) Wood Decking: Exterior decking shall consist of composite or pressure treated
wiood material,

4) Exterior Wood Stairs: Exterior wood stairs shall be constructed with properly
treated dimensional lumber,

5) Exterior Handrails: Exterior handrails shall be constructed of metal or plastic and
must meet all other code requirements pertaining to handrails.

Division 7: Thermal and Moisture Protection

1) Minimum masonry siding: Siding material of all newly constructed buildings shall
consist of a minimum of fifty percent (50%) brick, stone, or other KHC approved
maternals. The bricked area calculation of fifty percent shall not include window and
door areas nor brick below finished grade. Elevation plans shall include calculations
documenting the percent coverage of all siding types per building.

2) Weather Protection: All exposed wood shall be protected from weathering by a
minimum of ane or more of the following materials or methods.

a) Metal: 0.019" minimum thickness aluminum, factory finish {coil stock).

by Maturally Durable Wood: Redwood. Cedar, or other naturally durable woods
may be exposed (o weathering conditions without cladding or other protective
coverings. Stain or sealing exposed wood is required.,

c¢) Composites; Cement fiber board or other durable material may be used as
approved by KHC,

d) Pressure Treated Lumber: Wood shall have a minimum preservative retention
rate of 25 percent for above ground applications.

3) Roof Covering:

&) Shingles: Seal tab type over 15 Ib. felt, with minimum 25-year product warranty
or hetter,
b) Metal:
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i} 29-gauge minimum thickness aluminum or galvanized steel with factory finish
applied over solid decking.
i) 26-gauge il applied on purlins
4) Gutters and Downspouls: All structures shall have gutters and downspouts and be
appropriately designed per code with a minimum 5" gutter and a 2"x 3" downspout.
a) All downspouts shall empty onto concrete splash blocks or be piped to an
appropriate location.
b) Downspouts shall not discharge directly onto sidewalks or other walking
surfaces.
5) Siding: Exterior siding shall consist of one or more of the following materials or
other materials approved by KHC.
&) Composite: Fiber cement siding, primed, with two-coat minimum finish or

factory finish.
b} Metal: 26-gauge minimum thickness aluminum or galvanized steel with factory
finish.,

c) Vinyl: 0.042" minimum thickness, UV protected.
d) Wood: Cedar or redwood stained or primed ance with 2-coat minimum finish.
€) Brick Veneer: Shall be ASTM C 216, Type FBS, Grade SW, or equivalent,
modular size.

1 Artificial stone or brick: installed o manufacturer’s instructions.

&) Insulation: In new construction, adaptive reuse, and rehab to the extent the
structure is exposed, the building thermal envelope shall be insulated to the
following minimum values;

a) Floors over unconditioned space: R-19

b} Exterior walls: R-20

c) Ceilings: R-49

d) Slab Foundations: R-10 continuous

e) Conditioned Crawl Walls: R-10 continuous

i) This section shall apply to the extent not exempted by the Historic
Freservation Office of the State of Kentucky and Kentucky Building
code,

T) Air Infiltration:
a) Mew construction structures shall be air sealed to prevent air exchange
between conditioned and unconditioned spaces by the following means.

i} Exposed penetrations of floor, walls, and ceilings, such that occur at access
apenings, electrical wiring and outlet boxes, plumbing piping, and ducts, shall
he sealed to prevent free passage of air between conditioned and
unconditioned spaces or the exterior.
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i} Exposed walls in attics, separating the conditioned space of the dwelling unit
fram the unconditioned space in the attic, shall have an approved air barrier
installed on the attic side of the wall.

i) Access doors from conditioned spaces to unconditioned spaces, such as
attics and crawl spaces, shall be weather-stripped and insulated to a level
equivalent to the insulation on the surounding surfaces.

Iv) Recessed luminaries installed in the building thermal envelope, shall be
sealed to limit air leakage between conditionad and unconditioned spaces.

v) Al recessed luminaries shall be IC-rated and labeled as meeting ASTM E
283, when tested at 1.57 psf (75 Pa) pressure differential; with no more than
2.0 cfrm (0.944 Lis) of air movement from the conditioned space to the
unconditioned space.

b} Rehabilitated structures shall be air sealed to the extent cavities are exposed.

Division 8: Doors, Windows, and Glazing
This section shall apply to the extent not exempted by the Historic Preservation
Office of the State of Kentucky and Kentucky Building code.

1) Exterior Doors: Mew or replacement exterior doors shall be 1 32" thick, made of
steel or ather equally durable material, insulated unless of solid wood (not
particleboard) and be appropriately finished as recommended by the manufacturer.
a) Door Energy Ratings:

i} All opague exterior doors shall have a U-factor equal to or less than 0.21.
i) Doors less than fifty percent (50%) glass shall have a U-factor equal to or
less than 0.27.
iy Doors greater than fifty percent (50%4) glass shall posses a U-factor equal
10 or less than 0.32.
0 Unit entry door hardware, All unit entry doors shall have a lever key-lock latch,
doarknockar, security accessories (eyelet and deadbalt), and kick plate.

2) Interior Doors: New or replacement doors shall be solid wood, composite, or

hollow core panel doors,
a) Interior doors shall be a minimum of 1 %" thick.
b) Interior Hardware: All doors shall be equipped with lever-handle hardware.
i) All bedrooms and bathrooms shall be equipped with privacy locks.

3) Windows: All new construction and replacement windows shall meet the following
reguirements:

a) All window frames must be of solid vinyl, thermally broken aluminum,
fiberglass, wood, or wood clad.
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b) The vapor seal on the glazing must have a minimum ten-year warranty.
€] The operation of all windows shall have a minimum one-year warranty.
dy all windows shall have a National Fenestration Rating meeting minimum
energy code requirements for Zone 4.
i) Al windows shall have a U-Factor equal to or less than 0.32 and an SHGC
rating equal to or less than 0.40.

Division 9: Finishes

This section shall apply to the extent not exempted by the Historic Preservation

Office of the State of Kentucky.

1) Exterior Ceiling: When using vinyl or aluminum material for porch ceilings, provide
a rigid, solid backing such as OSEB, plywood, or furing strips per manufacturer's
instructions.

2) Exterior Finishes: Exterior building elements shall be properly finished.

a) Posts and Columns:

iy MNew construction exterior posts and columns at deck level and above shall be
vinyl ar aluminum clad, aluminum, fiberglass, metal, or composite material,

i} Rehabilitation projects may repair or replace in kind to the existing
construction methods.

) Handrails: Exterior handrails shall he smooth vinyl, metal, or composite
material, weather resistant, and painted or factory finished.
c) Guardrails:

i} Mew construction and replacement guardrails shall be vinyl, aluminum,
fiberglass, metal, or composite material and finished with a factory or field
applied coating suitable for effective weather resistance.

i) Rehabilitation projects may repair in kind to the existing construction
methods,

d) Fiber Cement Siding: Shall be factory finished or be painted with at least two
coats of exterior grade paint,

3) Entry Door Floor Finish: On the interior side of the main entry door within each
dwelling unit, there shall be an uncarpeted, finished floor area.

a) This area shall be no less than sixteen (16) sguare feet.

4) Finished Floor Treatments: Mew construction of replacement interior floor finishes

shall meet one or more of the following standards:
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a) Sheet Carpet: 25 oz. minimum, 100 percent nylon. Other options include Berber
type with blended fiber. In high traffic areas, 30 oz. Minimum is required.
iy Carpet Padding: Minimum 7/16" thick, 6-1b. re-bond polyurethane.
b) Carpet Tiles: 20 oz. minimum
i) Provide product adhesive and underlayment as recommended by the
manufacturer,
iy All surfaces shall be clean, dry, and appropriate temperature during
installaton,
c) Sheet Vinyl: Shall be Armstrong or equivalent minimum 10 mil wear layer.
iy Provide product adhesive and underlayment as recommended by the
manufacturer.
iy Al surfaces shall be clean, dry, and appropriate temperature during
installation.
i) Winyl sheet flooring shall conform to the requirements of ASTM F 1303, Type
.
d) Vinyl Tile: Shall be Armstrong or other approved equal, 1/8" x 12" x 12",
i) Provide product adhesive and underlayment as recommended by the
manufacturer,
i} All surfaces shall be clean, dry, and appropriate temperature during
installation,
i Follow manufacture’s recommendation for pattern layout.
2] Wood Flooring: Flooring shall be tongue and groove hardwood; factory finished
or have a minimum of three coats of site-applied, UV-protective polyurathane.
f) Other Flooring Products: Ceramic tile, vinyl plank, and laminates shall be
installed in accordance with manufacturer's specifications.
5) Interior Doors: Mew construction or replacement interior doors shall be factory
finished, painted, or stained as follows:
a) Paint: primed once, with two-coat satin, semi-gloss finish on all sides and faces
including tops and bottoms.
b) Stain: stain or oil on all sides and faces including tops and bottoms, with three-
coat vamish, palyurethane finish
6) Moisture-Resistant Drywall: For new construction and areas where drywall is
replaced during rehabilitation. Moisture-resistant gypsum board (commonly called
“green board”) or equivalent must be used on all walls in the bathroom and within six
feet in any direction of water sources, where the drywall can be splashed. such as
kitchen sink, next to water heater, andfor clothes washer.,
a) For new construction, Water-resistant gypsum board or equivalent shall be
provided behind any tub/shower unit located on an exterior wall.
by Water-resistant gypsum, when used on ceilings must be rated for the span,
71 Interior Wall Finishes:
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a) Dwelling units, common areas, offices, laundries, meeting rooms, and similar
spaces intended for use by the residents shall have the interior wall surtaces
properly finished with appropriate materials such as drywall or plaster.

i} Exposed framing and insulation are not considered a proper finish in these
Spaces.

b Unless factory finished all interior walls shall be covered with one prime coat and

two coars flat or saftin finish Low-YOC interior latex paint,

Division 10: Specialties

1) Trash Collection: Prowvisions for dumpsters or trash cans are required.
a) Screening of trash cans andfor dumpsters shall be provided.

2) Common Laundry Facilities: Unless individual units are supplied with laundry
facilities, all projects including adaptive reuse and rehabilitation consisting of four (4)
or mare units shall provide common laundry facilities meeting the following washers
and dryers per unit ratios,

a) SRO and 1-bedroom units must have a minimum of 1 pair (washer/dryer) for
every 20 units,

by 2- and 3-bedroom units must have a minimum of 1 pair (washer/dryer) for every
12 units.

c) Al calculations must be rounded up to a whole number.

3) Dwelling Unit Laundry Connectlion Facilities: All newly constructed dwelling units
including adaptive reuse shall be equipped with washer and dryer hookups.

i) Exception: SROs and efficiencies are not required 1o pravide this hook up
facility within the dwelling unit,

4) Roof Offsets: Projects of four (4) or more attached units shall incorporate varying
the roof line with offsets, gable porch roofs, etc.

5) Entries: The main common entry to each group of newly constructed dwellings or
each main exterior entry o individual dwellings shall have a concrete, treated wood,
or other hard surface exterior stoop, porch or deck, a minimum of 5 x 5.

a) All main entries shall have a roof or awning over the minimum 5" x & entry area.

Division 11: Equipment
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1) Refrigerator: A refrigerator shall be provided in all dwelling units.

a) All new and replacement refrigerators must be Energy Star qualified. The
Energy Star mark must be clearly marked on the product, clearly displayed in
product literature and listed on the manufacturer's Internet site.

2) Range: A range shall be provided in all dwelling units.

3) Dishwasher: A dishwasher shall be provided in all newly constructed units and
those resulting from adaptive reuse. Dishwashers shall also be provided in units
resulting from rehabhilitation activities where they had either previously existed or
dwelling units were newly created due to structural change.

a) Standard dishwashers shall use less than 4.25 gallons per cycle and 235 kWwh
per year.

4) Clothes Washers:

a) All clothes washers provided in individual dwelling units shall have an MEF
equal to or greater than 2.0 and a WF equal to or less than 6.0,

by All clothes washers provided in commaon laundries shall have a Modified
Energy Factor (MEF) equal to or greater than 2.2 and a Water Factor (\WF)
equal to or less than 4.5,

c) All laundry facilities located above any habitable space shall be equipped
with a properly installed washer overflow pan piped to carry the overflow into the
DWW, positive outside drain or an approved floor drain.

Division 12: Furnishings

1) Mew Construction and Replacement Cahinets and Drawers: Base and wall
cabinets shall be provided in all dwelling units.

a) Cabinet fronts shall be made of solid wood (not particleboard); doors, draws and
fronts shall be factory finished,

) Cabinet ends shall be finished with appropriate veneer.

c) Cabinet doors and drawers shall incorporate milled edges for a hand hold or
handles to aid in operating the door or drawer. Accessible pulls and handles are
reguired in all accessible units.

d) All cabinets shall be labeled or documented ANSIKCMA A161.1 Certified
iy Exception: Cabinets made in Kentucky do not require an ANSLIKCMA

Al61.1 label when pre-approved by KHC and constructed to the following
specifications.
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(1) Cabinet fronts shall be made of solid wood (no particleboard or
fiberboard); doors, draws, and fronts shall perform to ANSIKCMA AL161.1-
2012 standard.
(2) Cabinet box and shelves shall be constructed of cabinet grade plywood
and braced at points where necessary 1o insure rigidity and proper joining of
VArous components.
(3) All hardware shall perform to ANSIFEHMA A156,9-2015 standard,
2) Countertops: Countertops shall be molded roll-backed, laminate plastic or
Formica with finished ends and sealed at the cut out for sink.
a) Other appropriate materials may be used such as Corian™. Consult the KHC
Department of Design and Construction Review.
3) Closet Storage/dccessories: Clothes closets shall contain a 127 deep shelf,
including a coat rod. Shelves with integrated hangar hooks may also be used.
4) Mailboxes: All units shall have a USPS approved mailbox either at each individual
unit or in & commaon area,
a) Exception: When US postal service is not available at the project.
5) Bath Accessories: Dwelling unit bathrooms shall be equipped with the following:
a) Medicine cabinet with mirror 168” wide by 20" tall (minimum})
iy Other combinations of mirror and storage may be acceplable by approval of
KHC
b wWall hung toilet paper dispenser
) 18" (minimum) towel bar
d) Shower rod

Division 13: Special Construction

1) Storage areas: Storage areas are required on all newly constructed units and
adaptive reuse projects, unless exempted by SHIPO and excluding SROs and

efficiency units.

&) The storage area shall be a minimum of twenty-five (25) net square feet.

by Structures must satisfy applicable building code reguirements.,

c) Prefabricated plastic structures are prohibited.

d) Exterior storage areas shall match exterior building veneer, trim, and possess

identical shingles.
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e) Storage area within the dwelling unit shall be a designated room or space and
cannot encroach on clear space requirements for any equipment or appliance.
2) Ramps: All newly constructed aceessible ramps shall meet the following
specifications and applicable accessibility standards:

(1) Ramps shall be constructed a minimum of 42" wide.

[2) Each landing shall have & turning areas at the top and bottom of each
ramp run.

(3) Ramps shall not exceed a maximum slope of 1,12 and a maximum nse of
30"

(4) Ramps and landings shall have a minimum load capacity of 300 Ibs.
concentrated load applied in a 4 square inch area and a uniform live load
of 100 pounds per square foot.

a) Portable or temporary ramps are prohibited and may not substitute for
locations requiring a permanent ramp.

by Ramp construction materials: Ramps may be constructed of the following
materials:
i) Composite: PVC or other with non-skid surface,
i} Concrete: with non-skid surface.
i} Metal: galvanized steel, or aluminum with non-skid surface.
iv) Wood: All exterior wood shall have a minimum presemvative retention rate of

25 percent for above ground applications and a minimum preservative

retention rate of 40 percent for all wood in contact with the ground, Use of

CCA treated lumber is prohibited.

2) Playgrounds: Playgrounds shall meet the following current standards and be

approved by KHC prior to installation.

a) ASTM F1487, Standard Consumer Safety Performance Specification for
Flayground Equipment for Public Use

) ASTM F1292, Standard Specification for Impact Attenuation of Surfacing
Maternals Within the Use Zone of Playground Equipment

c] ASTM F1951, Standard Specification for Determination of Accessibility of
Surface Systems Under and Around Playground Equipment

d) ASTM F2223, Standard Guide for ASTM Standards on Playground Surfacing

e) ASTM F2479, Standard Guide for Specification, Purchase, Installation and
Maintenance of Poured-in-Place Playground Surfacing

f) ASTM F2049, Standard Guide for Fences/Barriers for Public, Commercial, and
Multi-Family Residential Use Outdoor Play Areas

g) ASTM F2075, Standard Specification for Engineered Wood Fiber for Use as a
Flayground Safety Surface Under and Around Playground Equipment

Ry DO 2010 ADA Standard for Accessible Design
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Division 21: Fire Suppression

1) Reserved for future use

Division 22: Plumbing

1) Reguired Fixtures: Fixtures must be provided in all dwelling units.
The following specifications shall be the minimum size andfor guality for
new or replacemeant plumbing fixtures.
a) Bath Tub and/or Shower: Tubs shall be 307 minimum width, Showers shall be

36" x 36" minimum.

by Water Closets: Water closets shall be maximum 1.28 GPF and made of
porcelain.

¢) Faucets: Polished chrome plated. Lever handle required. Faucets containing
plastic material for exterior housing are prohibited.

d) Lavatories: Sinks shall be 15" minimum diameter.

e) Kitchen Sink: Except roll under sinks required in mobility impaired dwelling
units, sinks shall be a minimum eight inches (8") deep, slainless steal double

ol

2) Water Supply Piping: Mew construction and replacement water supply lines shall
be of approved material.

a) Installation in exterior walls except for hose bibs is prohibited.
b) All new construction and replacement hot water lines shall be insulated equal to

or greater than R-3.

3) Owerflow Protection Accessories: New and replacement water heaters located
above amy hahitable space shall have an overflow pan properly plumbed into DWW,
positive drain outside or an approved floor drain.

4) Water Heater Efficiency:

iy Mew construction electric water heaters shall have a minimum Energy
Factor (EF) rating of .95 or Uniform Energy Factor (UEF) rating of .92.

i) Rehabilitation replacement water heaters shall be the maximum
efficiency attainable if space limitations restrict larger water heater
insulation jackets.

b Gas fired water heaters shall an EF equal to or greater than 0.67,
¢) Instantaneous gas water heaters shall have an EF equal to or greater than
0.82.
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d) Central water heating systems serving multiple dwelling units or commaon
areas must be Energy star Qualified.

Division 23: Heating Ventilating and Air Conditioning

1) Heating Ventilating and Air Conditioning Equipment: All units shall be heated
and cooled using high-efficiency equipment.

a) Heat pump systems shall have a minimum SEER (Seasonal Energy Efficiency
Rating) rating of 15 with a minimum HSPF (Heating Seasonal Performance
Factor) rating of 9.

il PTHP systems in individual dwellings shall have a minimum 11 EER (Energy
Efficiency Ratio) rating and a minimum 3.0 COP (Coefficient of Performance)
rating.

b) Air conditioning only split systems shall have a minimum SEER of 15.

c) Fuel oil, gas fired furnaces and boilers shall have an Annual Fuel Utilization
Efficiency (AFUE) equal to or greater than ninety-two percent (92%).

d) Electric-resistance-only heat systems are prohibited.

) Altermative HVAC systems may be approved by KHC.

2) Duct Insulation: All supply air, return air, and exhaust air ducts installed in
unconditioned spaces outside the thermal envelope shall be sealed and insulated
with a minimum R-8 insulation wrap and installed free of restrictions.

3) Programmable Thermaostats: All new and replacement individual HVAC systems
shall be controlled by a programmable thermostat.

4) Range Hoods: All dwelling units shall be equipped with a, minimum 150 CFM,
vented or non-vented range hood, or combination range hood/microwave oven.
a) Wse ducting sized and ducting material per manufacturer recommendation.

b Exposed ducting is prohibited and where installed above cabinets, ducts shall
have a finished cover.,

c) Recirculation combination microwave hoods or range hoods shall be equipped
with an activated charcoal filter,
iy Mote: Recirculating hood ventilation rates must be made up with whole unit

ventilation. See ASHRAE standards.

5) Exhaust and Ceiling Paddle Fans: All paddle and ventilation fans {except for
range hoods) shall be Energy Star qualified.

a) The Energy Star mark must be clearly marked on the frontitop of the product,
clearly displayed in product literature and listed on the manufacturer's Internat
site.
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Division 26: Electrical

1) Common Area Lighting: Luminaries shall be located at all entrances and common
areas.
a) The electrical supply for all common areas, stairways, and walkways shall not
onginate from an individual unit,
2) Parking Lot Lighting: All onsite parking areas shall be lighted.
a) The electrical supply for all parking areas shall not originate from an individual
unit.
3) Dwelling Unit Lighting: Each room, hall, stair, and walk in closet shall have a
minimum of one switch-operated overhead light.
a) Kitchens shall include switch-operated lighting over the cooking area, sink and
the general or dining area.
b) Bathrooms shall be equipped with switch-operated lighting over the lavatory area
and the general area.
4) Energy Efficient Lighting: All interior luminaries shall be Energy Star gualified.
a) The Energy Star mark must be clearly marked on the front/top of the product,
clearly displayed in product literature and listed on the manufaclurer's Internat
Site,

Division 27: Communications

1) Telephone Access: All dwelling units (including rehabilitation) shall be wired for
telephone service.

2) Cable Access: All dwelling units (including rehabilitation) shall be wired for cable
senvice or a local antennae system,.

3) Internet Connectivity: All dwelling units {including rehabilitation) shall have the
ahbility to connect to the internet by one or more of the following means.
a) Telephone Connection: Connectivity may be accomplished by prewired

telephone jacks installed within the dwelling.
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b) Cable Modem: Connectivity may be accomplished by prewired cable jacks
installed within the dwelling.

c) Wireless Connection provided by the property: A secured wireless router
may be provided for internet connectivity by the residents of the property in lieu
of wired connections.

i) Al dwellings units shall be supplied with signal strength adequate for
connection to the internet,

i} Common areas accessible by the residents shall be supplied with signal
strength adequate for connection to the internet.

4) Help/Call for Aid: Where installed, or included in the scope of work, Help/ Call for
Aid systems shall at a minimum, alert persons outside the dwelling unit by visual
and/or audible means.

a) Audible systems shall produce sound at a level of at least 15 decibels above
ambient noise levels near the dwelling Lnit.

i} The notification sound shall not be similar to a fire alarm notification.

b} Wisual nofification systems shall be visible to persons within 200 feet from the
dwelling and he a flashing strobe,

c) An activation device shall be installed in all bedrooms, bathrooms, and living
rooms of the dwelling unit.

5) Units designed for the hearing and visually impaired: All dwelling units
designed for the hearing and visuvally impaired shall be eguipped with audible and
visual notification devices for the benefit of the occupant to know when someone is
at the entry door, whean the telephone rings, and when there is smoke or carbon
monoxide detected within the dwelling or building.

Division 28: Electronic Safety and Security

This section shall apply to new construction, adaptive reuse, and rehabilitation
projects.

1) Eire Detection and Alarm: Installation of smoke alarms is required in all new
construction, adaptive reuse, and rehabilitation projects.
a) All local ordinances shall be ohserved.
b) Written manufacturer specifications for the proper installation of individual alarms
shall be observed and maintained on site throughout construction,
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i) Instructions for specific locations and other installation details shall be strictly
observed.

iy Individual smoke alarms shall be installed on all floors and in all bedrooms
and hallways no more than eight (8) feet from any bedroom door within the
dwelling unit.

2) Carbon Monoxide Alarms: UL listed carbon monoxide alarm(s) shall be installed
outside each sleeping area no more than eight (8) feet from any bedroom door
within the dwelling unit if the dwelling or building contains fuel burming appliances or
has an attached garage.

3) Audible and Visual notification alarms: Where required, dwellings shall provide
audible and visual notification of smoke and carbon monoxide detection in all rooms
within the dwelling.

a) Audible alarms shall provide minimum noise pressure 15 decibels above
ambient noise levels in all rooms of the dwelling including bathrooms and
kitchens and where a room may be isolated by closure of a door.

by Wisual alarms shall be installed in locations where the alarm's flashing strobe
may be seen from any location within the dwelling including bathrooms and
kitchens and where a room may be isolated by closure of a door.

Division 31: Earthwork

1) Soil Testing: All new construction that contains 12 or more units andfor building
siles delermined necassary by KHC s construclion specialists will be required to
have a geotechnical investigation performed by a design professional registered in
the Commonwealth of Kentucky.

a) Investigation Report: Results of the test shall comply with the applicable
building code requirements and be submitted to KHC.
iy At a minimum the report submitted to KHC shall contain recommendations for
foundation type and design eriteria, including but not limited to: bearing
capacity of natural or compacted soil; provisions to mitigate the effects of
expansive soils; mitigation of the effects of liquefaction, differential settlement
and varying soil strength; and the effects of adjacent loads.

2) Steep Slopes: Setbacks or clearances may occur where units are placed on sites

that have adjacent steep slopes of 33.3% (1 foot rise; 3 feet run) or greater,
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a) Setbacks indicated in the current Kentucky Building or Residential Code, from
the top or bottom of the slope, shall be observed and included in the building's
design.
iy Building foundations located within the required setback indicated in the

building codes shall be designed by a registered design professional.

Division 32: Exterior Improvements

1) Landscaping: Adequate landscaping is required on all multifamily projects.
a) Installation: Landscaping shall be installed according to the approved
landscape plan submitted to KHC as part of final plans and specifications.
by Turf:

iy All side and rear lawn areas shall be seeded with the seed variety, lime, and
fertilizer application rate, which is appropriate to establish a good lawn cover.

i} Sod is required in building front yards and common areas for all projects
requiring establishment of new grass.

i) All slopes in excess of 33.3% (1:3) within 10 feet of the building, driveway
andfor walkway shall receive sod or other approved erosion contral materials
which will enhance the establishment of a permanent ground cover,

2) Parking/Driveways: All multifamily projects shall have adequate parking as
determined by KHC.
a) All on-site parking lots and access drives are to be paved.

iy Asphalt shall consist of a hot mix asphaltic concrete pavement, manufactured
by plants and be placed a minimum of 47 thick,

iy Concrete parking lots and access drives shall be 6 inches thick.

i) Pervious concrete parking surfaces shall be properly drained to prevent
accumulation of water,

b) Unless prohibited by local code, jurisdiction, or structural constraints, all projects
shall have a minimum of one parking space per unit.

iy Parking spaces shall have wheel stops or curbs.

(1) If walkways are used as wheel stops, the walkway shall be & wide.
3) Walkways: All dwelling units and common use facilities shall have a paved
walkway from the parking area to the main entrance and connecting dwelling units to
common use areas and public sidewalks.
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a) All entry walks shall be a minimum of 42 “wide.

Division 33: Utilities Services

1) Awailability: Required building wtility services shall be available before construction
hegins at the building site in sufficient size to adequately provide sufficient power,
flowe, wolume, pressure, and drainage to allow for safe, dependable service of
appliances and fixtures,

a) Septic or sewage treatment systems may be constructed onsite as
construction progresses and shall be capable of performing intended functions
prior o accupancy.

2) Electric: Electrical service o newly constructed units shall be installed underground
except in cases where deemed structurally infeasible.
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Introduction and General Information

Kentucky Housing Corporation (KHC) affars a competitive funding process (o create affordabdle housing in
conjunction with our development partnars. Through this process, KHC administers federal and state
resources fo enable the development and rehabilitation of safe, affordable housing for Kentucky families,
These guidelines instruct applicants how 1o apply for multifamily rescurces available throwgh KHC's
compeliive funding application, and explaing review processes and program crileria.

Application Materials

The underwriting model and other KHC-provided forms reguired 1o complete the application are located
an KHC's wabsite, www. kyhousing.org. It is the applicant’s responsibility to identify and utilize all
KHC-provided forms necessary to submit a complete application.

Information Sharing

KHC may share all project-related information, including the application, attachrments, technical
submission documeanis, and other pardinent malerials with other participating funders parficipating
throughaout the life of the project. KHC will not share personally identifiable information unless specifically
authorized by the applicant,

KHC s a slate agency subjact 1o the Open Records Acl (KRS 61.870 to KRS 61.884). As such, records
maintained by KHC are subject to the Open Records Act and KHC must comply with lawiful requests to
inspect public records.

Program Administration

In KHC s administration of the Housing Cradit program and other state and fedaral funding programs,
KHC must make decisions and interpretations regarding project applications, KHG is entitled to the full
discretion allowed by law in making all such decisions and Interpretations, and shall resolve any conflicts,
inconsislencies, or ambiguibies, il any, in the Multifamily Guidelines, Qualified Allocation Plan (QAP),
searing workbook, or othar program documents, that arise in administering, operating, or managing the
resarvation andfor allocation of the Housing Cradit and other KHC multifamily programs. KHC may take
all other actions and impese all ather conditions which are required by law or which in the opinion of KHC
are Necessary W0 ensune he complete, effective, efficent, and lawiul allocation and utilization of the
Housing Credit and olher KHC-adminisiered programs. Such conditions may include impasing more
stringent conditions than ara requirad by the Code or other fedaral laws applicable to aach praojact far
recaipt of Housing Credits and other funding sources administered by KHC thraughout the required
compliance perod and'or other applicable periods,

As additional guidanca, KHC may publish Multifamily Questons and Answars (L&A). Any such
Multifamily Q&& {as may be amended from time 1o time) are hereby incorporated by reference. Applicants
are advised that adherence 1o all provisions in the Guidelines and (AP, as applicable, i a requirement to
participate in KHC's multifamily programs. The Guidelings and QAP are intended to provide sufficlent
infermation Lo prospeclive applicants, howaver, due to tha complaxity of the pragram and the housing
development process in general, not every potantial circumstance can be covered. Applicants are
strongly encouraged to sesk input from KHC's Multifamily Programs staff regarding any situation not
explicitly addressed in the Guidelines or QAP prior to submitting an application. However, KHC staff can
only provide general review = applicants remain solely respansible for the contents of their applications.
All questions regarding these Guidelines, the QAP, application, underwriting, or scoring
workbook should be emailed to multifamily@kyhousing.org.
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Ta accurately underwrila a project, KHC must datermine that proposed costs are reasonable based an an
examination of all building construction hard costs, soft costs, and land costs identified in the undersriting
model, regardless of how or by whom the costs are proposed to be paid. KHC may require additional
axplanation, documeniation or Information pertaining to any portion of the application and/or underwniting
modal even if the Guidalines and/or QAP do not specifically reguire such information, explanation, or
documants. All information submitted pursuant to the QAP and Guidelines must be satisfactory to KHC. If
KHC requests additional information from an applicant, such information must be prompily submitted
within the appropriate timeline(s)

If appropriate for the project, KHC will redirect applicants away from tha 5% LIHTC round and into the
Tax-Exempt Bond financing + 4% Housing Credits route (TEB route) which may be accompanied with
KHC debt financing sources, If a project is redirected to the TEB route, it will not continue through the 9%
review and Sconing process,

KHC s decision to allocate Housing Cradit andf/or other resourcas to a project in no way warrants or
regpresents to any sponsar, investor, lender, ar other person or entity that a project is, in fact, viable. KHC
makes no representations o the owner or anyone else regarding adherence to the Code, Treasury
Regulations, or any other laws of regulations goverming the Houwsing Credil program. No membaer, officer,
ageant or employea of Kentucky Housing Corporation shall ba hald personally liable concerming any
matters arising out of, or in relation to, the allocation of Housing Credit or ather KHC resourcas.

Amendments to the Guidelines or QAP

KHC may amend the Guidelines or AP as naeded on a case-by-casa basis for tha purposa of
dlarification, ensuring compliance with the Code or regulations, or any changs necessary to affect the
spirit and intent of KHC's multifamily programs as determined by KHC. Amendmeants may reflect changes,
additions, deletions, interpretations, or other matters necessary 10 comply with the Code or other program
regulations. Amendments are nat limited o, but may perform such acts as cure ambiguilies, supply
information on omissions, correct inconsistencies, or facilitate the allocation of Housing Credits or other
KHC resources that would not otherwise be allocated. All amendments will be effective immediately.

Environmental Review

Applicants for HOME or NHTF funds must contract with @ KHC-approved person or firm to perform tha
required enviranmental review. A list of approved environmental review preparers is on KHC's website.

Once the funding application has been submitted to KHC, applicants cannot proceed with the
purchase of the property, start any part of the construction, or disturb the soil in any way until the
environmental review is complete and an environmental clearance has been issued.

Applicants will be required 1o provide to KHC and the selected envircnmental contractor certain
decuments related 1o the envirenmeantal review, which are cutlined in Chapter 5: Techmcal Submission
Stage. The environmeanial contractor will use thesa documents to detarmina a project’'s impact on the
environment, As the respansible entity, KHC is required to maintain copies of all documents relative to the
completion of the environmental review; therefore, when the envirenmental review is complete and full
emvironmental clearance has been achieved, the envircnmental contractor who performed the review
musi forward the entire package of all documents uiilized during tha review to KHC.

Far questions regarding environmental reviews or the review precess, contact KHC's Compliance
Department at micreviewsi@kyhousing.ong. More information regarding envinonmental review
reguiraments can be found on HUD's website.
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Eligible Project Types

Multifamily projects of any size are eligitla to apply far ane or more sources of KHC financing availabla
through the funding process, The following are examples of eligible project types:

«  Family Housing »  Special Needs Housing
+  Eldesly Heusing +  Permanent Supportive Housing

Applicants propasing bo serve special neads populations must submit a supportive housing serviee plan,
along with letters of service commitmeant from service providers and letters of refarral commitment from

agenties making referrals to the project,

Funding Sources Available

The following funding sources ara available for multifamily housing production for the 2021 funding
pracess, Refar o the QAP for Housing Credit poals and sat-asides.

9 PERCENT HOUSING CREDIT PROJECTS

Funding Source Projected Amount Available
HOME Investment Partnerships (HOME) Frogram 31,000,000
Affordable Housing Trust Fund (AHTF) $1,500,000

NON-HOUSING CREDIT PROJECTS

Funding Source Projected Amount Available
HOME Investment Partnerships (HOME] Program 31,000,000
Afordable Housing Trust Fund (AHTF) %1,000,000
Small Multifamily Affordable Loan (SMAL) Program $1.000,000

‘KHC reserves the right to reallocate funds befween the Housing Credit and Non-Housing Credit sei-
asides in order to fund the maximum number of projects possible.

Funding Request Limitations

Projects requesting 9 percent Housing Credits are limited to a comblmned amount of HOME andfor AHTF
in an amount equal o the lesser of 535,000 per unit or $500,000 per project. Furthermore, the maximuem
allocation of AHTF per praject may not exceed 5300, 000.

Far non-Housing Credit projects (11 units or less), KHC will limit the amount of HOME funds to no mome
than the applicable HOME maximum subsidy limil for a one-bedroom unit mulliplied by four. Projects may
hawva mare than fouwr units; however, the HOME reguest may not axceed the HOME maximurm subsidy
ane-bedroom limit mulfiplied by four. The maximum request for AHTF funds is $300,000 per project,
whether used in conjunction with other KHC resources or as the sole source of KHC funds.
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Program

Eligible Applicants & Activities

Summary of Program Requirements

Haousing Credit is not a source of funds;
it is an allocation of federal tax credits
the project awner sells to an investor

« An invastor purchases the Housing
Credits, which they claim against their

Housing federal income tax liability for ten years,
Credit » Eligible applicants are nonprofits, for- The resulling equity from the purchase of
(Low Income profit entities and local govermments credits is usad o finance the project.
Housing Tax Hr:wgu'er, for-profit In-:mmam = « Tha properly must remain affordable for a
Credit) raquirad to access credits. minimum of 33 years.

» Eligible activilies are new construction, « Eligibla hausshalds must have incomes
rehabilitation andior preservation of kow- at or below 60% of the area median,
imcome rental housing,

» AHTF is for gap financing anly. » AHTF requests can be in the form of an

» Eligible applicants are nonprofil amartizing or deferrad due-at-maturity
crganizations. The nonprofit meet be a loan.

Affordable part of tha ownership entity and o AHTF 10ans are Hon-recourse.
Housing materially participate in the project for )
Trust Fund the term of the laan » Tha minimum affordability pariod will not
be less than 30 years; howeaver, the term
ﬁHT I - I rar " E]
(AHTF) » Eligible activities are new consiruction, of the loan shall ot exceed 30 years,
acqguizition with new construction,
aequisition with rehabilitation and » Eligibla housshalds must have incomes
rehabilitation of existing rental units. at or below S0% of the area median,
* HOME funds can be used for

& HOME is for gap financing anly, conglruction and permanent loans.

+ Eligible applicants are nonprofit HOME cannet ba usad for refinancing.
organizations and for-profit entities. + HOME i= a recourse loan.

HOME » Eligibke activities ane new construclion, + HOME funds must be secured with a
Investment acquisition wilh new canstruction, mortgage and may be struciured as an
Partnerships aoquisition with rehabilitation and amortizing koan or deferred due-at-
(HOME]) rehabilitation of existing rental units. maturity loan,

Program + The affordability period and loan term

« HOME is a federal program and all
federal cross-cutting regulations apply
(24 CFR, 92.350 - 92.358),

shall not excesad 30 vears,

» Eligible households must have incomeas
at or below 60% of the area median,
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MHTF is for gap financing only.
Eligibde applicants are nonprofit
organizations and for-profit entities.
Eligible activities are new construction,
acquisition with new construction,

= NHTF funds can be used for construction
and permanent loans, NHTF funds
cannol be used for reflinancing.

MHTF iz a recourse laan.
NHTF furds must be secured with a

Mational acquisition with rehabllitation and

Housing rehabilitation af existing rental unils. mﬁfﬁ:ﬂaﬁ r':n;" di:a?;m;::ifs an

TrustFund | « NHTF is a federal program and is maturity loan,

(NHTF) subject to all the samea federal cross- . = S
cutting regulations as the HOME * The minimum affordability period will not
program, except for Davis-Bacon wage 0 s ik 1 yRare. fissia R K
ity r&ql.;lrements aof the loan shall nol exceed 30 years.

s Asiy project seeking to ulilize NHTF » Eligible households must have incomes
must have projeci-based rental at or below 30% of the area madian.
assistancs,

- Eligible applicants are nanprofit = SMAL can be used for construction lcans
organizations, for-profit entities and lﬂ;nﬁr::mnt E?E?r:nﬁ;& SMAL

Small units of local government T ’
he interesl rate will nol be kower than
Multifami i - *
- MHHE" * E:f:;b: m“t'“ MTRIEE hiy avan 3.5% and the maximum LTV is 90%.
’ There is a 1% origination fas.
Loan (SMAL) | . Eligible activities are new construction, § e parae T
Program acquisition with new construction, :rs HETIMAL is ;:':;:m ID::OE
acquisition with rehabilitation and years. "
rehabilitation of existing rental units., * Eligible houssholds must have incomes
at or below 120% of the area median,

» KHC is the designated bond issuing * Because s are lax-axampl,
autherity for all housing projects within dewvalopars can obtain an intarast rate
tha Commonwsaslth of Kentucky that is typically r fhan market rate.

= Eligible applicants are for-profit and * Eﬂ;ﬁ::etzhﬂ ':;;;2‘ he) or
nanprafit developers; however, a ) i N _"I ’
member of the development team must | * Bond projects utilizing at least 51% of
havie pmrl ummm with KHC's Tax- bond DrﬂGE'EﬂS o fund Ehgll:llE Dﬂ:leCt

Tax-Exempt Exempt Band program to apply. costs are eligible for 4% Housing Credits
:::::1 4% | * KHC issues the bonds with proceeds o generate equity for _""E' project. _
T 9 gaing to a developer for the purpose of # Tax-Exempl B‘mn projects are subject Lo
c:;::ﬂ constructing affordable housing, payment of additional fess. Refer to

Repayment of the bond financing
comes from revenue generated by the
project.

Eligible activities are new construction,
acquisition with new construclon,
acquisition with rehabilitation and
rehabiliiation of axisting rental wnits.

Chapier 1: Project Timelines and Fees
for additional fee reguirements,

Eligible households must have incomes
al or belaw 60% of the area median.

The Tax-Exempt Bond program wtilizes
the IRS Section 142 reml and income
limits, which can ba found in tha
Movogradac Rent & Income Calculator.
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Maximum Credit Cap Requirements

All users are restricted to a maximum of $1,500,000 in annual Housing Credit based on thelr invalvement
in projects as the applicant'developer, general pariner, guarantor, of any other party receiving 25 percent
ar mare of the devaloper fee as evidenced in the application, daveloper/consultant cerifications and final
cost certiffications.

“Users,” to which the credit cap applies, are general partners, parent organizaticns of general partner
antibes, affiliates of the general partmer, or managing membars of entiies o which Housing Credils have
besan awardad. “Affiliate” is any antily that directly or indiractly controls another entity or has a controlling
interest in the enfity.

“Controlling Interest” is defined as the possession = direct or indirect = of the power to direct, or cause
the direclion of, the managemeant and palicies of an entity, whether through the means of ewnarship,
position, confract, or otherwisa. In addition, “controlling” means the possession — direct or indirect — of
the power to direct, or cause the direction of, the management and policies of an entity, whether through
the means of ownership, position, contract, or otherwlse. These definitions do not Include the relationship
of gyndicator o limiled partnes.

= Organizations acting as users, genaral partnars, or developers are limited o 8 maximum
of $1,500.000 in annual Housing Credits based on the determination made by KHC in the
capacity of Development Team review.

An “organization,” to which this cap applies, is defined as the actual entity indicated in tha application
and any parent crganization or affiliate of such entity (see the precading paragraph for definitions of
affiliate and other applicable terms). This restriction includes any applications in which such organization
s indicated as a general partnes oF developer. If a developer entess ary additional projects after
resarvation agreemants are issued, these will count against their cap for the following year. Full
disclosure of relationships between all Developmant Team membars must be included in the application,

Al the time of resesvation and allocation, each general partnies and developer muest execute a cerlification
{hat their participation in Housing Cradit projects is limited Lo the maximum credit cap amounts. If an
entity does not fully disclose all participation, then such entity may be suspended from
participating in the Housing Credit program for one year from the date of discovery by KHC, as
noted in KHC's suspension and debarment policy.

KHC reserves the right to detarmine to which entities the maximum credit cap may apply. Any such
determinations shall apply only to tha applications received in the currant funding round and shall nat be
bound or limited by any determinations made by KHC for any previous year. The annual credit amount for
each project will be applied 1o each general partner, developer, guarantor, or consultant (earming 25
percent af the developer fee or moara) regardless of ownership interast. Thus, a 51 percent genaral
partner will hawve the entire project credit amaouwnt applied toward its cap, rather than 51 percant of tha
credit amount. However, Tax-Exempt Bond projects are not restricted to this cap.
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Project Funding Stages

All applications for resources administered by the KHC Multifamily Programs department will proceed in
the foliowing stages. These stages, along with documentation requirements, are discussed in greater
dedail throughout this manual.

1. Initial ContactTechnical Assistance

Construction Completion'Placed-In-Service Stage

2. Development Team Capacity &pplication Stage

3. Application Submission and Scoring Review Stage
4. Technical Submission Stages

i P truction/P lasin

6. Clesing and Consiruction Stage

7.

R

Land Uss Reslriction Agraement and 8609 Stage

1. Initial ContactTechnical Assistance (TA)

To submit an application, a member of the development team must have developed, operated, and
completad a projact that is naw in the affardability stage with compliance and has developad at least
four rental units with KHC. Howaver, if no mamber of the devalopmant team maets this qualification,
then a mamber must request application technical assistance (TA), Applicants must have
completed a technical assistance meeting before requesting access to the Universal Funding
Application (UFA) system. | more than three years has elapsad since ils last KHC-lundad
mulfifamily praject, the applicantdevalapar is strangly encouraged to attend a TA meeting. KHC may
require a8 TA maeting prior to application submission far any developer. Developars new to KHC who
are resubmitting an unsuccessiul application from a previeus funding round must contact KHC to
determine if a TA meeting Is required.

A repraseniative of tha development entity, as well as the parson on the development team wha is
responsible for the preparation and submission of the application and consultant {if applicable) must
attend the TA meeting. Because KHC's design and constrection requirements will be discussed at the
mealing. it i highly recommeanded thal the archilact also altends.

To schadule 8 TA mesting, a written raguest must be submitied to multifamilyv@kyhousing.org,
including a brief description of the potential project. All TA meetings must occur ne less than 60
days prior to the application submission deadline. NOTE: Requesting or altending fechinical
assislance fraining does nol guaraniees the profect will be awarded funds.

KHC will be unable to answer application-related questions within the seven (7} day period prior to
the application submission deadline, except for technical issues related to the UFA system.
2. Development Team Capacity Application Stage

KHC will conduct a review of the experience and capacity of development team members prior to
making the LUFA system available. The result of the development team capacity review will determine
whether an organizaticn may participate in the upcoming program year andior if any scoring issues
may be presant. Parlies parlicipating in the project must resolve cutstanding fees or other payments
due to KHC prior to KHC issuing a capacity appraval.
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In detarmining whather ta approve the Devalopmant Taam Capacity Application, KHC will cansider all
issues relevant to the development taam membear’s ability to succassfully develop or manage the
praject or to properly expend KHC resources.

KHC may solicit feedback frarm olher slates where the apphcant or other membars of the
devalopment team devaelopad or managed projects, as well as confirming throwgh the Systam for
Award Management website at www.sam.gov that no member of the development team has baen
debarred or suspended from doing business with the federal government.

3. Application Submission and Scoring Review Stage

KHC will score applications in accordanca with fhe applicable scoring workbook based on the
information contained wllhln the application ﬂnd the aubmllted alta::hrnems including the undensriting
model. Refer 1o Cha g aments for mone information.

4. Technical Submission Stage

Once an applicant receives a preliminary approval letter from KHC, the project will then enter the
technical submission stage and additional evidentiary documentation must be submitted. The
required technical submission documents are grouped mlo categories which may be uploaded
independant of aach other.

5. Pre-Construction and Pre-Closing Stage

When the technical submission stage i complete, all documents have been reviewed and approved,
and final underwriting is complete, the project is ready to proceed Lo the pre-construction and pra-
closing steges. There are two separate checklists of items that must be received and approved prior
fo the loan/equity chosing and start of construction; the items on these two checklists may be
uploaded independent of each other, A pre-construction conference will be required to discuss the
inspection and draw reguesl process. The developer should include their assigned KHE project
reprasentative or specialist when regulary-scheduled closing conferance calls bagin to occur
between the owner, equity invesior, and other pariners in the project so that KHC can stay abreast of
the project status as it moves toward the closing date.

6. Closing and Construction Stage

Once tha projact has had its applicabls loan and equity closings and all reguired pre-construction and
pre-closing items have been submitted and approved, the project will be transferred from the praject
specialist o KHC's post-closing staff, During the closing and construciion stage, all executed closing
documants will be submitted to and reviewead by KHC's Legal Department for accuracy and
completenass. Post-clasing staff will oversas the project throughout the construction phase, monitor
construction inspections, and process draw requeasts for KHC funds.

7. CGonstruction Completion/Placed-In-Service Stage

Upan complation af the project's construction of rahabililation and issuance of the carificatals) af

occupancy, the project will be in the construction complsetion/placed-in-service stage. At that tima,
additional completion documents must be submitted to KHC and a final inspaction will be conductad,
Upan KHC's approval of the documents required on the construction completion/placed-in-service
checklist, as well as the final ingpection and resclution of any punch list items, the final 10 percent
refainage of KHC funds may ba requesied.

11

Annual Action Plan 203
2021

OMB Control No: 2506-0117 (exp. 09/30/2021)



B. Land Use Restriction Agreement and B60D Stage

Once the construction of 2 Housing Credit project has been completed and all the Construction
Comaletion'Placed-In-Service documentation has been received and approved, Housing Credit
projects may request the Land Use Restriction Agreameant (LURA) = or extended use agragment =
and the IRS Form{s) BE0D for the propect. The LURA and 8809 documantation must be submilled o
KHC no later than 6 manths from the project's completion date, as avidenced by a cerlificate of
accupancy or an architect’s carification of substantial completion,

Administrative Waivers

Applicants seeking a waiver to any KHC policy or requirement must submit a waiver request and pay a
fee, A separate waiver must be submitted for each KHC palicy or requiremant for which a waiver is being
requested = two or more waiers may not be combined into a single waiver request form, Walvers
requested prics 10 application submission must utilize the Wanver Bequest Farm and must be submitted
no lass than seven (7) days prior to the application submission deadline to receive consideration. Any
waivers requested after application submission must be submitied via the UFA system. Multiple waiver
requests for the same project or by the same developer for multiple projects may be considered a
capacity vielation and affect scoring in future funding rounds.
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CHAPTER 1: Project Timeline and Fees

All projects are held to tha timeline outlined balow. All times noted are Eastern time zone. If the timealine
dates are not met, the applicant will incur penalties or lose the funding associated with the project

Project Timeline

Development Team Capacity Application

Applicants must submit tha Devalopment Taam Capacity Application in the same calendar year as tha
funding application but not less than 60 days prior to the funding application submission deadline, or 60
days prior to preapplication submission for Tax-Exempt Bend projects. Previously-approved development
leam members are nol required Lo complete the Development Team Capacity Application during the
applicable approval pericd.

Application Submission
The datas for tha Universal Funding Application (UFA) for 9% Hausing Credit applications are as follows:

« Opens: Friday, May 15, 2020

+# Closes: Thursday, August 20, 2020, 12 noon, ET (submission deadline)
Technical Submission
Technical submission items ara due approximately 90 days from the date of the preliminary approval
letter — the actual date will ba noted in the preBminary approval letter. Firm commitments as nated in
Chapter & Technical Submission, must be submitted by the technical submission deadline given in the

preliminary approval letter. Mo extensions will be granted for submigsion of firm commitments for non-
KHC resources.

Carryover Submission

Carryovar documneniation for Housing Credit projects must be submitted no later than the Thursday
before Thanksgiving each year. Late submissions will incur a one-tima fee of $1,000.

Project Closing

Applicants have one year from the date of KHC's preliminary approval letter to closa with thair eguity
investor and on all KHC loans associated with the project, If the project does not close by this date,
KHC's preliminary award o the project shall expire and be null and vold and of no further force and effect,

Project Fees

All fees outlined below are non-refundable, whether in whole or in part. All fee payments must be
submitted electronically via the UFA system. For fees that represent a percentage: of the Housing Credit
allocation, tha fee amount should be rounded to the earest whole dollar, using standard rounding rules.

13

Annual Action Plan 205
2021

OMB Control No: 2506-0117 (exp. 09/30/2021)



Development Team Capacity Application Fee

The development team capacily application fee must be submiited for each entity on the development
team for which approval s being requasted (ownar, developer, co-devalopar, managameant company,
consultant). Each member must complets a separate development team capacity application and pay the
applcable fee as outlined below:

» 5250 per each nonprofit entity
s 51,000 per each for-prafit entity

Application Fee

s %2500 par pool for nonprofit applicants {Housing Credit only)
+« 53,500 per paol for all for-profit applicants (Housing Credit anly)

o £3 500 per property for Tax-Exempt Bond projects. Portfolio projacts must pay an application fea
far each property.

& $250 for non-credit project submissions from nonprofit devalopers
« 5500 for non-credit project submissions from for-profit devalopars
The application fee is charged for each project submitted, If applying for twe different Housing Credit

poals with the same application, two fees will be required. Application fees will nat be returned fior
incomplele applications or applications thal do not meet mirimum hreshaold.

Initial Inspection Fee
Projects praposing the rehabilitation of existing rental housging, whether in tha New Supply or the Exisling
Supply pools, must pay an initial inspection fae of 5250 per property for non-credit projects, and $1,000

per property for Housing Credit projects, KHC will conduct aninitial inspection of the proparty to
determine if the level of rehabilitation proposed is required or sufficient to keep the property viable,

Market Analysis Review Fee
A markel analysis review fee af §1,000 must accempany each Housing Credit application. If applying in

more than ane pool wilth the same application, only ane markel analysis review lee is required. Partfolio
transactions will require a separate market study and markat analysis reviaw fea for each proparty.

Housing Credit Reservation Fee
A reservation fee of B percent of the amount of Housing Cradit reserved for a project is due io KHC within
twio weeks from the date of the preliminary award letter. Failure to pay the reservation fee within this time

frame will result in the Housing Credit award belng recaptured. No extensions will be granted for the
reservation fee.

SMAL Origination Fee
All SMAL loans will be charged an origination fee of 1 percent of the morlgage amount and is due at the
loan closing.
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Technical Submission Extension Fee

Projects may reguest a maximum of three, 20-day extensions. The first extension fes is $500, the second
axtension fea is §1,000, and tha third extension fee is $2,000. Thare is no fee for projects only receiving
HOME funding (mo other KHC resources), Extension fees must be paid prior to the expiration of the
deadline. All requested extensions may be considered in the Capacity/Performance Scorecard for
future funding applications to KHC.

Closing Extension Fee

KHC may consider a request for a 30-day extension 1o the closing deadline, and if approved, an
axtension fea shall ba payabla ta KHC on ar before the expiration of the current conditional award. All
requested extensions may be considered in the Capacity/Performance Scorecard for future
funding applications to KHEC.

+  Housing Gredit Projects (4% and 2%) and Tax-Exempt Bond Projects: The closing extension fee
will bz 1 percent of the prelirtinary credil award. The exlension fee doubles for gach additional
axtension request (2 parcant for the second request, 4 percent for the third request, etc.).

+ Non-Cradit Projects: The closing extansion fae iz $500 per axtension. Projects raceiving only
HOME funds {no other KHC resourcas), will not be charged this fee due to HOME regulations.

Failure to Meet Deadline Fee

Any project that fails o meet a KHC-imposed deadline without requesting an available extension (as
applicable) will incur a 35,000 penalty fee, in addition to the extension fee,

Unauthorized Early Closing Fee

Ay project that proceeds with the closing of any property acquisition, loan, and/or equity prior to KHC
issUing its final underwriing approval amnd issuance of the final credit reservation letter (if applicable) must
pay an Unauthorized Early Closing Fee of $7,500 in addition to any other fees applicabla to and
associated with such closing. The owner/developer will be subject to a capacity score reduction for future
funding rounds if the eary closing was not authorized by KHC via a waiver request.

On a casa-by-case basis, KHG may, at its sole discration, considar allowing an applicant to close on
property acquisition only prior to final undarariting approval with written natification to KHC and
compelling justification that it is in the best interest of the project to allow the early acquisition of the
property. If federal funds are involved, the site must have environmental clearance prior 1o acguisition.

Early Start Fee

Ay project that requests and receives approval from KHC to begin construction activities prior o
recaiving a Molics lo Procaed frem KHC must pay an Early Starl Fee of $5,000. Refer la KHC's Early
Start of Construction policy.

Unauthorized Early Start Fee

Any project that begins construction activities of any type prior to receiving a Notice to Proceed ar a
signed Early Start authorization from KHC must pay an Unauthonzed Early Stant Fee of 37,500,
Unauthorized early starts of construction will alzo resull in a capacity vickatlon for future funding rounds.
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Construction Inspection Fee

KHC will charge a one-lime 1.25% construction inspection fee for all Housing Credit projects. The fee will
be basad on tha credil allocation amount awardad to a projact. This fesa is due and payable befara the
start of any construction activities and must be incorporated info the project budget,

Re-inspection Fee

KHC will charge & re-inspection fee of 5500 under the following circumstances:

s LUnits for which a KHC inspector must parform more than one final inspection due to the project
not being 100% complete.

s  Failure to have work ready for inspection at the scheduled site visit appaintment time.
* Failure to have a Development Team representative on the project site during the inspection,

+  LUnsuccessful attempis due to the Development Team not coordinating the inspection with
tenants, or ather invelved parties, which rendars the unit inaccessible for inspaction.

* A hazard exists at the project site which endangers the welfare of the inspecior, Examples: bad
bug infestation, poisonous snake infestation, uncontrolled animals, ete.

FHC will not charge a re-inspection fee if the owner provides the KHC construclion analyst a minemum
48-hour written cancellation or reschadula natice, o for follow up inspections to verify correction of
deficiencies aobsaerved during any previous interim inspaction.

Al re-inspection fees must be pakd prior to KHG signing future draw reguests or Issuance of the IRS
Form(s) 8609,

Administrative Waiver Fee

KHC will charge a 5500 fee for gach waiver requested 1o any policy or reguiremeant containad in the QAR
ar the Multifamily Guidelines. The fee is dueg at the time the waiver is requested; no waiver will be
considered until the waiver fee has been received by KHC.

Changes to Project Design Fee

Owners must notify KHC in writing in advance of making changes to the project design during
development {e.g., site plan or lecation, pledged amenities, revisions 1o scope of work or materials,
number of affordable units, substitution of one pledged amenity for another, etc.). KHG will charge $500
for each change request. Thara will be no fes for non-Housing Credit projects; howewer, KHC still
requires written notification of such changes,

Credit Exchange (Swap) Fee

Owners exchanging an allocation of credit must pay a $6,000 fee in addition to a new reservation fee as
identified in the QAP for the year of the exchanga.

Carryover Extension Fee

Owners who do nal submit the raguired carryover docurnantation by the deadling as outlined in the
Housing Credit Carryovar sectian must pay a one-tima fee of §1,000.
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Late Submission of 8609 Application Fee

Owners who do not submit the 8609 application and all required attachments within & months of project
completion must pay a ona-fima fea of $1,000. The complation date is evidanced by a carificate of
accupancy or an architect’s carificate of substantial completion (if rehabilitation),

Reissuance of 8609 Fee

Orwners must pay $1,000 for each instance of correcting and reissuing an IRS Form 8604 (unless made
necessary due o KHG emor). The 8603(s) will not be reissued until the fee is paid.

Compliance Annual Report/Monitoring Fee

A annual fee will be assessed for KHC's compliance monitoring. Applicable fees must be submitted with
the compliance monitering annual repart. The annual fea for projects to be examinad by KHC is
determinad by KHC's Complisnce Departiment and the fee schedule is on KHC's Asset Managament web
page, A late filing fee will be assessed as specified in the fee schedule, Compliance monitoring fees are
subject to pernodic adjustment and will apply to all projects participating in the Housing Credit program.
KHC may implamant a compliance monitoring fee on other KHC-financad projects as program regulations
allow.

Tax-Exempt Bond Feas

In addition io the feas outlined above, Tax-Exempt Bond projects are also subjact to the following fees:
*  Pre-Application Fee: 51,000 per project (regardiess of number of properties in the project).

¢ Credil Allecation Fea: %% of tha requested 4% credit allocalion. Owners will pay additional fees il
thie amount of 4% Housing Credit increases prior to issuance of Form{s) 8608. The cradit
allocation fee is due at clesing of the partnership,

+ l3guer Fees: Fee shall be based on the initial inducement amount at $3.500%1,000 of bond
principal amaount for all bond issues rated A7 or betier (private placement or publicly offered) and
$6.00:31,000 of band principal amount for unrated private placement of bonds. Half of the initial
issuer's fea is due within two weeks of inducement resolution, with tha remaining balance due at
thie bond closing. Mo extensions will be granted for the issuer fees.

o Annual Isswer Faes: $1.25/%1.000 face valus of the arginal bond issuance amount or an gighth
point (covers annual compliznce and financial reviews). The first year's Annual lssuer Fee based
an the full bond amaount shall e due and payable at the bond closing with annual payments
thereafter ag bong as bonds are outstanding.

*  Issuer's Counsel: $1.00 per 31,000 of principal amount of bonds, with a minimum of $12,500
(ore-time fes paid at closing).

& KHC Administrative Fea: 55,000 one-time fee. The adminisirative fee is duse al closing: however,
in tha event the praject fails to close, this fea will remain due.

+ Updated Resolution Fee: If 2 project must be reinducad or have the final board resolution
axtendad, a fee of $2,500 for the first updated resalution and $5,000 for each subsequent update
will be charged.

= Inducement Agreement Extension Fee: A 51,000 fee per inducement extension will be charged.
The Inducement Agreement shall be extended untl the date specified on the fimeline submitted

by the prafect owner.
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Recovery Kentucky Fees
Recovery Keniucky projects will be charged an annual project evarsight administrative fee by KHC.

*« The annual fea is $14,000 for projects with KHC-administered vouchers
& The annual fea is $7,500 for projects with non-KHC administensd vouchers

Modifications to Legal Documents

If modifications are necessary 1o a project's KHC legal documents at any time after loan andfor aquily
chasing and for any reason ather than an emar by KHE, the following fee structura will apply:

+  First medification accurence: 51,000 fee
«  Second modification ocourrence; 52,000 fee
= Al subsaguent modifications: $4,000 fae each coourrance

Far projects anly receiving HOME funding {no other KHC resources), no modification fees will be charged
dug o HOME regulations; however, modifications 1o KHC legal decuments may be considerad in fulure
capacity scoring on all projects.
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CHAPTER 2: Development Team Capacity Application

KHC will conduct a capacity review on all davelopmeant team mambers (owner, developear, co-daveloper,
consultant, and managemeant company ) prior to the submission of an application for funding. Each
member of the development team must complete the Development Team Capacity Application within the
Universal Funding Application (UFA). Approved development team members will recelve a certification of
{heir approval bo parlicipale in KHC-assisted mullifamily projects, which will ba valid for ane to four years,
at KHC's discretion. Any changes to approved developmeant team mambers, including officers,
management, or key staff members with whom KHC has direct contact, must be disclosed in writing fo
KHC at the time the change occurs. At KHG s discretion, the capacity approval may be modified or
rescinded based upon ile assessment of the significance of the changa(s).

Development Team Capacity Application Timeframe

The capacity application is nol tied to a specific funding application; however, the capacity application
musi be complated in the same calendar year as the funding application. Devalopmant team mambers
previously provided with an approved capacity certification are not required to complete the Development
Team Capacity Application; however, a copy of the approval certification for each member must be
uplcaded with the UFA. Any development tearm member who has nol received a capacity approval letler
must complate the Development Team Capacity Application, which must ba submitted to KHC na later
than 60 days prior to the funding application submission due date. KHC reserves the right to require a
capacity review of any development team member at any time.

Eligible Applicants

To submit an application, a member of the development team must have either:

» Developed, operated, and completed & project that is now in the affordability stage with
compliance and has developed at least four (4} rental units with KHC,; or

+« Altended a technical assistance meeting with KHC.

KHC limits naw applicant'davelopers or applicantidevelopers new to Kentucky to one funded project for
the curmant funding cycle. Unless othenwise approved by KHC, new applicant/developears will be limited to
ane cutstanding award until the initial awarded project has achieved 100 percant construction completion
and IRS Form(s) 8509 have been Issued before a subsequent application may be submitbed,
Applicantdevelopars who have pravious experience with KHC s Housing Credil program are resfriclad
anly by the Housing Cradit cap. For an applicant'developer to be considared expanancad with KHC, they
musi have construcied and placed in service a KHC multifamily property within the past 5 vears.

Suspended/Debarred Parties

Any parties suspended or debarred pursuant to KHC's suspension and debarment policy shall be
ineligible to participate in any project that receives KHC resources. T an entity is determined 1o be

ineligible to participate in a KHC-assisted project, any related-party entity will also be inaligible,
Organizational and Credit Review Documents

All members of the development team must submit the following documentation based on its
arganizational struciure. Development taam members acting solely in the role of consultant are onky
required to submit organizational documents; credit review documents are not reguired.
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Corporation:
Organizational Documents

Aricles of Incorporation, and any amendments
Bylaws, and any amendments

Kentucky Secretary of State Carlificate of Existence
Corporation's Tax ldentification Number

Credit Review Documents

Current Financial Statements = 2 years' Balance Sheet, Profit & Loss and Cash Flow Statements
Business Credil Report Authorizalion
Muosl recent one-year business tax return

Nonprofit Corporation:
Organizational Documenis

Aricles of Incarporation, and any amandmeants

Bylaws, and any amendments

Kentucky Secretary of State Certificate of Existence

IRS 501(c){3) status letter (must be the final status determination letter, if one has been isswad)
A current listing of the Board of Directors and their current occupations.

Credit Review Documents

Current financial statements — 2 years' Balance Sheet, Profit & Loss and Cash Flow Statements
Business Credit Report Authorization
Most recent IRS Form S890

Limited Liability Company:
Organizational Documents

Operating Agreement, and any amendments

Arlicles of Organization, and any amandmants

Manager Managed or Membear Managed (indicate where in Articles or altach)
Kentucky Secretary of State Cerlificate of Existence

LLC's Tax Identification Mumber

Credit Review Documents

Current Financial Statements — 2 vears’ Balance Shest, ProfivLoss & Cash Flow Statements
Business Credit Repart Authorization

Most recent one-year business tax returm

Note: A new LLC will require individual members’ financial reports and credit reports

Government Entity:
Organizational Documents

Resolution from Appointing Authority
Bylaws, and any amendmenis

Credit Review Documents
+ Current financial statemenis — 2 years’ Balance Sheet, Profit & Loss and Cash Flow Statements
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Partnership:
Organizational Documents

Partnarship Agreamant (General andior Limited) and any ameandmants (nead Carlificate of
Limited Partnarship for LPs)

Kentucky Secretary of State Cerlificate of Existence
Fartnership's Tax Mdentification Mumber

Credit Review Documenis

Current credit report(s) for general pariner(s) reflecting recent transactions

Current financial statements (2 vears' Balance Sheet, Profit & Loss and Cash Flow Statements)
Business Credit Report Authorzation

Personal Credit Report Autharization

MNote: A new Partnership will require individual partners’ financials and credit reports

Foreign Entity: Inaddifion to the above, all foreign entities must provide copies of their qualification to
do business in the Commuonwaalth of Kentucky.

Full Disclosure

Applicants must complate and submit KHC's Full Disclosure Form for all entities and individuals in the
Developmant Team organizational structure, Following are the required disclosures;

1.

A statement concerning all criminal convictions, indictments, and pending criminal investigations
of all members of the development team, including dates and detalls of each circumstance,
uriless otherwisa prohibitad by court order, statule or regulation. KHC may parform a full eriminal,
employment, and credit nvestigaton of all development team participants to venfy credit and
criminal history.

Any relationship between Individuals or entitles of the development tzam that could constitute a
conflict af interest or idantity of interest betwean the parties

Complete organizational charts must be submitted for the owner and developer entity that clearly
show all principaks down to individuals involved in the ownership and development of the project.
Mo change to the project owner/developer structure can be made without the express consent of
KHC.

All davelopmant fea sharing arrangements. KHC considers all individuals or entities that recaive
a portion of the developmeant fee to be part of the development structure.

All guarantor agreements. KHC may determing that a guarantor is actually a real party in interest
to either the General Partner andior Developer entities.

All consulting agreements, whether direct or indirect, paid or unpaid. KHC will detarmina if a
cansultant is a raal party in intarast to either the general partner andfor daveloper entities.

All pending litigation that could result in suspension or debarment as defined in KHC's palicy.

Significant non-performance in a govemment housing program {including Fannie Mae, Freddie
Mac, and Federal Home Loan Bank programs).

Any devalopment team member that has an adverse credit history including but nat limited o a
default in the payment of any commercial or personal loan.
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Development Team Capacity Application Attachments

All required KHC-provided forms are located on KHC's website, www kyhousing.org. it is the
applicant’s responsibility to identify and utilize all KHC-provided forms, which are marked with an
asterisk®. The fallowing itams must be uploaded with the online application for KHC to complete the
capacity and credit review:

1. Capacity Application Fee

Evidence of electronic payment of the capacity application fee for each entity on the development
team for which approval ks being requested (owner, developer, co-developer, management
company, consultant) must be submitted. Each member must complete a separate developmenl
team capacily application and pay the apphcable fee as oullined in Chapder 1: Project Temeling
and Fess.

2. Organizational Documents

All members of the development leam must submil the organizational documents cutlined above
based on thair respective organizational structure. Newly-formed ganaral pariner entities and
guarantors are required to provide this information at the application stage. Monprofit
organizations participating in the development, ownership or management of the project must
also pravide a copy of thelr final IRS 501 (ch3) determinaticon letier

3. Credit Review Documents

All members of the development team, except members acting salely in the role of consultant,
miust submit the credit review documents outlined above based an their respective organizational
shructure. Mewly-farmead general partner entities and guarantors must provide this information at
the application staga.

KHC will order & business credit report on development team members as applicable. The cradit
documeantation is reviewed to demonsirate creditworthiness, Other than for cash pledged or
guarantees provided, the review @ 10 find a rack record that the proposed development learm
member has a history of managing finances in an efficient manner and is an accaptabile risk to
KHC fo devalop and manage a project. KHC may request additional financial information as
neaded, KHC may perform a subsequent credit review of the developer when a funding
apphcation reguesting a KHC loan & submitted,

All business financial staterments must be compilation statements or audited financial statements
prapared in accordance with Generally Accepled Accounting Principles (GAAP). If submitting
compilation statements, thare must be a cerification contained with the statements cedifying that
they maet the requirements for a compilation statement

4. Spreadshest Summary of All Projects Under Construction

Developers must submit a spreadsheet summary of all projects under construction in any state (in
any stage of complation), including their status and expacted complation data.

5 Development Team Resumés and Organizational Chart(s)

Each member of the development team must submit a full crganizational chart, staff roster, and
rezumeés of principal officers/membsars within the arganization, focusing on thair affordable
housing devalopment expanance. Newly-formed general partner entities are required to providea
this information at the application stage.
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6. Qut-of-State Experience Certification (Developers and Managemant Companies)*

All applicants/developers and management companies who have not done business with KHC in
the last five (5] years must submit a copy of the Houslng Finance Agency (HEA) review for
projects financed with HFA resourcas in other states. There is a separate form for devalopars and
management companias. KHC may contact a state HFA direcily to obtain additional information,
as well as request additional information from a developer or management company regarding
thelr activities In another state.

7. Full Disclosure Documentation®

KHC's Full Disclosure Form, as described in this chapter, must be completed and signed by each
member of the development team, accompanied by any supporting documentation.
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CHAPTER 3: Application Process, Review, and Requirements

KHC offars a competitive application for Housing Credil, AHTF, HOME, MHTF, and SMAL funds. KHC
will fully review and score only those applications for which the self-scores and any applicable tie-
breaker criterla Indicate the projects are likely to be awarded. Applications will be reviewed in
accordance with required thresholds, capacity of the development team, project design, and financial
feasibilily, as wall as adharencs to the Mullifamily Guidelines. Any issues thal could delay the progect
must ba resolved before submitting an application.

It Is the applicant’s responsiblity to submit all reguired documentation to adequately support lis
apphcation. Any material deficiensy n the application ar emission fram the mandatory submissions, not
curad pursuant harata, will result in an immediate rejection of the application. In addition, the application
must meet all eligibility requiremeants sat forth in the Code. KHC may reject or returm any application at
any fime during the allocation process. Applicant's failure fo; i) provide complete and/or accurate
infermation during the applicaton process; i) pay compliance fees; iil) adhere to project atinbutes
pledged on the anginal application; or, iv) resalve any oulslandirg isswes wilh any olher KHC programs
may impact scoring or result in the rejaction of the application and being barred from furthear participation
in KHC programs. Failure to follow all required procedures throughout the allocation process could
jeopardize the final allocation or result in Housing Credit or other KHC resources being recaptured.

Throughout the pericd beginning with the date of application submission and the date upon which
KHC publicly anmounces the awarded projects, applicants must immediately notify KHC of any
material change to a project andlor any issue(s) that may affect the applicant’s willingness to
proceed with such project. Fallure te notify KHC in a timely manner of any such changes and/or
issues, may result in the denial of the application, a three-year reduction in capacity scoring of all
parties invalved, andior any other penalties KHC deems appropriate.

Guarantors

KHC may requira a guarantor for projects allocated KHC resources (excluding Housing Credit only
projects). The guarantor may be any entity or individual, other than the borrower (if the bormower is a
=ingle assel entity} and general partner{s)'managing member of the ownership entity, which has
adequale financial resources and capacily o aceapl liability for completion of the project or repayrment of
all KHC resources in the event of default or termination of the project. Guarantees to KHC must ba
affective for the life of the loan. Guarantors must submit the documentation identified in the capacity and
credit review attachment checklist in Chapter 2 at full application submission

If the: applicant s applying for funds that require a guarantae, tha appropriate financial documents will ba
reviawed o confirm the ability to guarantes the level of funding requested. If funds are being pledge o
the project. bank statemenis must be provided to venfy adequate funds are currently available,

Application Preparation

The application is created and submitted through KHC s onling Universal Funding Application (UFA)
systam. Step-by-step instructions for complating the application can be found in the Frequantly Asked
Qusestions (FAQ) tab in the UFA. A complete application must be transmitted to KHC, KHC will send an
amail notification to the applicant oncea the application has baen transmitled succassfully.
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Applicants must adhera to the fallawing:

& All guestions within the LUFA thal are applicable 1o the project type and resources requested must
be fully answered. It is not accaptable to simply reference another document or anathear section of
the application to cbtain the answer,

= Applicants must list within their application the project amenities that will be included in the
project. All amenities provided must be appropriate for the tenant population served.

« Applications must be submitted in the current version far the type of KHC resources requested,
+ Each application must be for an eligible project type and propose an eligible activity.

=  Current wvarsions of all application attachments must be uploaded to KHC s online system as part
of the application submitial. To ensure that the most current versions of KHC-provided forms are
used, applicants should always download them from KHC's website. The Image guality of the
uploaded documents must be clearly legible.

+ Al application attachments may not be dated more than six (G) months prior 1o the application
submission deadline, unless otherwise spacified in these Guidelines.

« Ay documents provided by third pariies shoulkd be submitied in their original state; handwritten
notes or ather altarations by the applicant are nat acceptabls. Applicants may include a
supplemenial memo if additional explanation s required.

& Al applicants must request all KHC funds required for the project in one application, Previously-
funded projects cannot access additional funds, including Housing Credits, throwgh the
competitive EDFﬂE‘.EiIGﬁ Process,

s  Only one application and one underwriting model will be accepted per progect. Applicants cannat
present different scenanos ol a project’s development budgel in the same application submession.
However, Housing Cradit applicants may apply in up to two (2) poals within the same application.
An application fee is required for each pool if applying in more than one poal.

= Applicants requasting HOME andfor MHTF funds must alsa submit to the Kantucky State
Clearinghouse through the Deparimant for Local Governmeant's anline system at

hitps-ifkydigweb ky goweClearnghouse/16_schHome, ofm. Successful submission to the

Cleannghouss systam will generate a confirmation that includes the State Apphcation
Identification (SAL) number. A copy of this confirmation is a required UFA checklist atlachmeant.

+  Maw construction and rahabilifation projects must meet the requiremeants of the latast adition of
the Kentucky Buikding and/or Residential Code. The developer andéor builder must comply with
local zoning, rules, requiations, ordinances, Universal Design and Minimum Design Standands as
adopted by KHC, Housing Quality Standards (HOS) and all applicable federal rules and
regulations, including the Fair Housing Act.

Upleading Documents;

Applicants must upload all required application documentation through the UFA system by 12 noon ET
on Thursday, August 20, 2020. Any flash drive containing documents that cannot be uploaded due to
the file size being greater than 150 megabytes must be identified with the praject name and developar
namea. Tha flash drive must be recaived by 5 p.m. ET on Friday, August 21, 2020 at:

Kentucky Housing Corporation
Multifamily Programs Department
1231 Louisville Road, Frankfort, KY 40601
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Dacurments that will ba shared amang mulipla furding applications (e.g., financial stalements,
arganizational documeants, etc.) can be stored in the Document Repaository. Documenis held in tha
Repositary can be attached to any application by a team member,

+«  Naming the document files:

#  Mama the file exaclly a= il appears on the attachment list in the UFA; a.g., “Application
Fae. pdf”. If you wish fo add the project name, you may add it at the and of tha file nama.

+«  Uploading document files:

¥ Each required checklist item must have a document uploaded, excapd for thosa
documents that are not applicable to the project, which you may mark as "N/AS

F Al documents must be clearly and easily legible,

F I you upload muliple versions of the game checklist item, be sure 10 delete all af hem
axcept for tha most currant version. Otherwise, multiple copies will upload and KHC wall
be unabile to determine the most current version.

= Developers submitting multiple applications are only required to submit one copy of their

financial information; however, the developer must clearly identify within each application
that the financials have besn submitted.

¥+ The maximum file size for attachments i 150 megabytes. If an attachment excaeds 150
megabytes, it may be provided salely on the flash drive; however, a statement must be
uploaded to the LIFA system indicating the attachment is located on the flash drive.

= Examples of allachments thal may exceed the file size limit are building plans,
specifications, PCMA, appraisals, markat studies, and anvironmantal raviews.

= Each document, including building plans, must have all pages contained in
a single flle per document type and should not be broken Into smaller files
for the purpese of upleading to the UFA, For example, all pages of the plans
must be in one document, all pages of the PCRNA must ba in one documaent, ete.

«  Cover sheels are nol necessary; do nol upload cover shaets with your documents,

«  Underwriting Model (UM} = be sure that you complete and wpload the most curment UM
vargion from KHC's websile and submit in Exced format. Do not add any formulas o tha UK

+  Aftar all checklist lems have bean uploadad and the application has baen submilled, the user
will raceive an email that tha items havae baen succassiully transmitied.

« To mitigate any potantial problams with uploading documeants due to system averload ar
ather technical Esues, it is recommended that you do not wait wntil the last day to upload the
application attachments,

« For additional assistance with the cnline application, contact KHC's Terry Helton af

thelton@kyhousing,ong or Diane Beidleman at dbeidleman@kyhousing. org,

The online application will close at 12 noon, ET, on Thursday, August 20, 2020. Time is of tha
esgence for application submission, and applicants are encouraged to not wait until the last few minutas
to upload documents or to submit their application. KHC's systems experience a high volume of activity
as the application due date and time nears, which may cawse for slower submission times,

For the application to be complete, all required documentation must be provided; otherwise, the
application will fail threshold requirements.

26

Annual Action Plan 218
2021

OMB Control No: 2506-0117 (exp. 09/30/2021)



Application Thresholds

KHC haz established the following project requirements that must ba met as a threshold ta submit an
apphcation for funding. If any of the threshold requirements are not met, the application will not be
reviawed or scored and will not be aligible for funding. KHC will notify tha applicant if one ar more of the
thresholds are not met and the applicant will have thrae (3] days o appeal; however, no changes or
additions to the original submission can be made to cure threshold deficiencies,

Thresholds for All Projects

Capacity/Performance Scorecard and Capacity & Credit Review

Applicant and development team must pass KHC's Capacity/Performance Scorecard Review and
Capacity & Credit Review processas.

Complete Application

The project must mest all application and checklist attachment requiremeants in accordance with the QAP
and Multifamily Guidelines. The application must be fully completed with thorough responses to all
questions that are applicable o the project type and KHC resources requested. Current versions of all
required attachmants must be uploadad o KHCs Universal Funding Application and all attachments must
be clearly legible. All application attechments may not be dated more than six (§) months prior to the
apphication submission deadline, unless otherwise specified in these Guidelines,

Mo Single-Family Homes

Single-family detached homes are not eligible. This does nat include allached lownhomes, duplexes,
friplexes, or other attachad dwallings.

Compliance with IRS Code, QAP and Multifamily Guidelines

All applications must be consistent with the IRS Code Section 42, and KHC's QAP and Multifamily
Guidelines, whelher or nod the specilic provizion is entified elsewhere as a threshold. If a waiver 1o any
QAP ar Guidelines provision has been secured in advance, the approved waiver must alse be uploadad
with the application.

Motification of Public Officials

Mo less than thirty (30) days prior to the application submission deadline, all applicants must send,
by certified mail of equivalent, with signed returm raceipl requestad, the Notification of Application for
Funding form to tha local mayarcounty judge executive or other applicable chief axecutive afficar,
Kentucky state representative, and Kentucky state senator of the community where the project will be
located, A searchable database of Kentucky state legisiators is available on the Kenfucky Legiskative
Research Commission's website.

Required Documents:

A copy of the completed Notification of Application for Funding form sent via an acceptable
delivery method, as described above, to the mayar/county judge executivedother applicable chief
executive officer, state representative, and state senator (or their designees) must be uploaded
with the application documents. In addition, signed proof of receipt dated no less than 30
days prior to application submission must be uploadad with the application documeanis. Methods
of delivery other than those requiring a signed receipt will not be accepted.
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Fair Housing

Applicants must identify within the UFA how the project will address at least aone impediment to fair
housing as identified in KHC's Analysis of Impedimants to Fair Housing (A1),

Sufficient Market and Minimal Impact on KHC Portfolio

‘When mulliple projects are awarded in one jurisdiction, KHC may require an update of any af the projects’
market studies to recognize and consider the other project(s) funded in that jurisdiction and any impact on
the market’s need for the units proposed. See KHC s Market Sfudy Guidelines.

Qualiflied Contract

By submitting an application for 8 percent andfor 4 percant Low-Income Housing Tax Credits, applicants
agresa to waive the option of raguesting to utilize the qualified contract procass in perpatuity.

Compliant Underwriting Model (LM}

The UM, as submitied with the application, must comply with the QAP provisions (if requesting Housing
Credits) and Multifamily Guidelines. The UM must meet KHC's cash flow and debt service ratio
requiraments, the Sources and Uses must balanca with ne funding gaps, and all applicable hard and saft
costs must be itemized regardless of how the cost is paid. Tha amounts budgetad for developer fee,
general requirements, profit, and overhaad must not exceed KHC's maximum limits. After its analysis,
KHC must approve the UM and all associated attachments for the project to be scored,

Firm Mon-KHC Funding Commitments

Applicants must submit a firm commitmeant letter from all non-KHC funding sources identified in the
KHC application and underwriting model, with the exception of deferred developer fee, All letters must:

= Be specific as ta the project seeking KHEC funding and idantify the project name;

» |dantify the amount and tarms of funding, including rate (actual and effective rate, if applicabla).
= [Be on the funding source’s letterhaad and signad by an authorized represantative; and

+ Be dated within the 3 months preceding the KHC application submission date,

Other non-KHC funds may include, but are not limited to, private bank loans, developer or GP
contributions, reserve transfers, assumed debt (such as HUD or RD), Federal Home Loan Bank (FHLB),
HUD Choice Nelghborhoods, HOME or CDBG funds from a local government, donations of land, cash,
materials, goods or servicas, waivad feasltaxas, alc.

KHC may make exceptions ta the firm commitmant requirement for funds proposed from FHLE, Rural
Development (RD), COBG, HOME, and other HUD loans provided a letter of conditional commitment or
inteent to fund is submitted on the funding agency’s letterhead. KHC may akso make exceptions to the firm
cammitment requirement for other funds provided by local, state or faderal jurisdictions, if the applicant
submits evidence of an application for thesa funds and a written guarantes from the applicant that if the
funds are nat awarded, the applicant will contribute the ameunt of funds for which it applied and evidence
itz financial ability to do 50,

Far secured debt that is to be assumed by the applicant, a firm commitmeant letter from the lendear,
indicating that the lender consents to the assumption of the secured debt, shall be required, If the secured
debt to be assumed is govermmentally-insured, e.g. HUD, RD, etc. and will be assumed pursuant to a
refinancing program offered by the insuring agency, decumantation from the applicable agancy that the
applicant has begun the assumption approval process may be substituted for & firm commitmeant katber,
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Firm Equity Commitment
Equity commitmeants must be specific to the project seeking Housing Credits from KHC and must:
« Contain the specific tarms, including:
o Credit pricing;
= Amaount of annual credit anticipated;
= Total equily imestment;
Pay-in schedule;
= Equity inwestor's required amounts for replacement reserve, operating deficit reserve,
and any other reserve accounts required by the investor, and,
o Amaunts of required fees and whether they are guaranteed or subject 1o cash flow, elc.
+ Be anihe equity provider's letterhead;
s |dentify the project name; and,
*» Be signed and dated within 3 months of the KHC application submission due date,

Projects utilizing Federal andior State Historic Tax Cradils must provide a letter of imant from an invastor
to purchase the cradits. If the lattar is for both Federal and State Historie Credits andior Housing Cradits,
the letter must identify each credit separately, along with the applicable pricing and equity
Investment for each. For State Historic Tax Cradits, if the owner plans 1o retain the State Historic Credit
themselves, a statement must be provided o this effect.

Flood Issues

Far new construction, all portions of the project site(s) essential to the use of tenants (i.e. buildings,
parking lots, entrance to the development, recreational areas, etc.) must not be in a floodplain, If any
portion of the project site is located in & floodplain, flood insurance (as described below) will be required
on the propery. To avaid the flood insurance regquirement, e project site may be divided and a new plat
ar deed racordad fo remove the portion of the propearty in the fleodplain from the project site.

Far rehabilitation of currently cocupied rental housing where any portion of the property is located in a
Tocdplain, the propery must have federal flood insurance. T a portion of the project that is not essential to
ihe tenants is located in the fleodplain, then in order (o aveid the Bood insurance reguirement, the propact
sita may be divided and a new plat or dead recorded to remove the portion of the property in the
flogdplain from the project site, Rehabilitation of vacant structures in a floodplain is not eligible.

Flood insurance maans insurance thiough the Mational Flocd Insurance Pragram (MFIP). Projects nal
locatad in an NFIP area are ineligible. KHC requires an amount of at least the total KHC funds investad in
the progect, if KHC s in first lien position, F KHC iz not in first lien position, then KHC requires an amaount
equal to the full replacement value of the property. KHC must be named as aninsured on the palicy
Capital Needs

All applicants for projects involving the rehabilitation or adaplive reuse of an existing structurais) must
submit a completed copy of KHC's Capital Reserve Replacemeant Schadule (CRRS) from a qualified
preparer, and must also submit a physical capital needs assessmeant (FCHA), which must incorporate or
be consistent with the CRRES. Qualified CRRS preparers include:

s The project’s architect
= Any firm/person that would mest KHC 's qualification requirements for a PCHA
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Building Plans

Applications must include preliminary building plans. Submitting a copy of KHC's Minimum Design and
Liniversal Design requirements will not satisfy this threshald,

Secattered Site Projects

Scallered site projects must be of similar building design and unit type and be within a defined foolprint ar
neighbarhood. Urban and rural {as defined by RD) scattered sitas may not be intarminglad in one project.
Sites located in multiple counties are not permitted excapt for Tax-Exempt Bond projects.

Tenant Ownership ! Lease-Purchase

Prajects proposing leasa-purchase must be 100 percant lease-purchase units and all units must be
single-family dwallings on individual lats. The applicant must have ownarship of all project sites; long-term
leases are not allowed.

Thresholds for Preservation/Existing Supply Pool

Existing Supply

The project must propose to preserde existing income-resfricted affordable multifamily project(s). The
rehabilitation of non-income restricted units is not eligible.

Decumented Need for Rehabilitation

The scopa of nacessary rehabilitation must be evidanced in the physical capital needs assessment.

Age
The: property shall not have placed in service or undergone substantial rehabilitation in the last 20 years,

Threshelds for New Construction/New Supply Pool {Including Historic Adaptive Reuse)

New Supply

Projects in this pool must create new income-restricted multifamily units, either through new construction,
he acquisiionfrehab of existing unassisted/unrestricled (markat) units, andfor the adaplive reusa of nan-
residential structures.,

Serving Families

Applicants that chocse “family” as the population to be served in the application must designate a
minirmum of 25% of the units with two or mare bedrooms.

Serving The Elderly

Applcants that choose “elderly” as the population 1o be served In the application must designale a
percentage of units, consistent with the eldery selection (i.e., B0% 55 and older, 100% 62 and older or as
defined by anathar federal or state housing program used in this prajact), that are garden styla
apartments, are located on the first floar, or higher floor units accessible by an elevator, The targeted
population(s) must meet the applicable eldery definition.

Serving Persons With Disabilities

Applicants must provide the lesser of 4 units or 10 percent of the project’s total wnits targeted to persons
with disabllities and the units must be fully accessible in accordance with the bullding plans. This does not
includa any required visual'hearing impaired units.
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Thresholds for Projects Serving Special Needs Populations

Service Plan for Target Resldents

Applicants proposing permanent supporive housing 1o sere speclal needs populations mist provide a
supportive sarvica plan. The plan must thoroughly address all of tha following:

1. The supportive service needs of the targeted population and the experence of the service
pravider with providing these services to this special needs population. A description of the
agency's ability to provide casa managament services.

2. An explanation of how the services provided meel the largel population's service neads,
Application Review Components

Furding ks basad on a three-step process. Applications must pass all thrae steps before funding can be
determined. Failure to meet the reguiremants of any step will result in the rejection of the application.

Scoring Criteria — Applications will be scorad as submitted, based on the criteria noted in the curmant
sconing workbook. KHC will review and score each application based on the information presented and
may contact applicants only to clanfy information submitted with the application. Except as provided in the
Cura of Application Errors provigion of this section, KHC will nat accept additional documeniabion or
revisions to the application or underwriting model after application submission. Applications will be ranked
according to their assigned score and those with the greater number of points receive priarity in the awarnd
process, Although funds will be awarded 1o the highest scoring projects, KHC will make every effort o
onsura funds are distribuled geagraphically across the state. KHC may award funding Lo a lower-scoring
praject locatad in a congressional district where no other funds have been allocatad. If KHC will contact
the applicant if it experiences difficulties retrieving attachments that were uploaded to the UFA system.

Financial Feasibility - A project is inancally feasible if viable under all {including federal, state, local,
andior KHE) program guidelines. The application, underwriting model, and supporting
documentation must all agree. If a contradiction exists between the underariting model and the
application, the information in the undersriting model will be used 1o determine the financlal feasibility.
Howeaver, any discrepancies belween the application, undarwriling maodel, and supporting documentation
may constitute an eror in the scoring of the application.

Market Need — A marked sludy must be submilted with the application and will be reviewesd in
accordance with KHC's market study requirements. If the market study demonstrates an acceptable
markaed, then the project will continue o move forward. However, il the study is not acceptable, funds will
not ba allocated and the application will be danied. Marked studies will only be accepted by firms that ara
an KHC s approved list and are anly valid six months from the date of the study.

Application Scoring and Review Process

Incomplate applications will nod be reviewed or scored, unless cured, following KHG policies. In addition,
project applications wherein the applicant’s self-score andlor iebreakers would not qualify the application
far funding will not be reviewed or scored. KHC must comply with federal or state regulatory and
programmatic reguirements of all resources administered; therefore, as new or updated guidance or
requirements become available, KHC may from time to time alter the review process to comply.
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Cure of Application Errors and Omissions

Applicants will be allowed to remedy no more than two (2] errors contained in the application or in any
apphcation attachmeant (excluding the KHC underwriting model) or required document including up to one
(1) omission of any document {excluding the KHC underwriting moded). If mare than two ermors — including
up o one omission - must be addressed, the application will be rejectad for not meeting threshald, The
correction of any omission must be made within 24 hours of the Ume that KHC transmits the notification of
such amission. The corraction of any error, nol an omission, must be made within 48 hours of the time
that KHC transmits the notification of such omission. For exampla, f KHC sands an email st 10 2.m. an
Tuesday notifying the applicant of an omitted document and the documeant is not uploaded into the UFA
or received by KHC by 10 a.m. on Wednasday, the application will be rejected for not meeting threshold.
This cure pericd is not intended o be an axtension of time for the applicant to procure a required
documant. If the document submitted to cure the omission is dated after the date of the application or
KHC determines that the document was not in the applicant's possession at the time the application was
submitted, the cure will be deemed ineffective and the application rejected for not meeting threshold.

Any commaents or ravisions resulling from the raview of the undenwriting model will not be considered
arrars; howeaver, applications with undarariting models complated incorrectly andior with discrepancies
that result in KHC's inability to complete the underwriting for the project, will be considerad to be an
incomplete apphcation submission and will not meet threshaold,

Nofe: in determining whether fo awsrd resources and how fo score applications, KHC will consider ailf
issues refevant to the applicant's abilify to successfully complste the project or fo properly expend funds.
These issues may or may nof be addressed in the application.

Tax-Exempt Bond Pre-Application

Prajects reguesting Tax-Exempt Bonds either through the open window submission or a Notification of
Funding Availability (NOFA) response will have a pre-application slage to provide the information and
documants necassary for the project to be presentad to KHC's Board of Directars for an inducameant
resolution, If approved, the apphcant will complete the full application and fallow the same timeline as
ather KHC-financed projects (9% Housing Credit and non-credit), KHC will not congider a deal with
urwated bonds in a public effering. For portfolio transacltions, all properies must be submitted individually
and may not be combinad within orna or more full applications.

Capacity/Performance Scorecard

All applicants must complate the Capacity/Performance Scorecard contained within tha Universal
Furding Application (UFA), even if 8 capacity approval certification has been previously issued by KHC,
The scorecard will assess meniiering history, financial management, and past performance, KHC will
reviaw the applicant’s responses and will complete its own capacity assessment, taking into consideration
any capacity deductions assassed by KHC against any mamber of the devalopment team.

I. Overview of Capacity/Performance Scorecard

The scorecard is wsed 1o determine the overall capacity of the Entity or Development Team member|(s).
The scorecard is divided in to thres (3) seclions:

1. Capacity/Parformance Scorecard Thrashald Requirements
2. Capacity/Performance Scorecard Self-Cerifications

3. Capacity/Performance Scorecard Overall Performanoe
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The first section of the scoracard consisls of Capacity/Parformancs Scaracard thresholds that must ba
achieved. All *yes™ answears require an explanation regarding the circumstances of the infraction.

Capacity/Performance Scorecard Threshold Reguirements will be verified at both the submission of the
application and reviewed again pror 1o announcemant af any funding award. If the status of a
Capacity/Performance Scorecard Thrashald Requirement changes prior to announcemant of funding, an
Entity may be asked to corect the outstanding issue prior to & funding award.

Il. Capacity/Performance Scorecard Self-Certification

The Capacity/Performance Scoracard Self-Certification section is a serias of statements to which tha
applicant preparer must certify. There is a response saction in the self-certification section that can be
used to provide additional information ie any of the self-cerification questions.

The Entily will need Lo complate the cerdification acknowdadgement thal stales the responses o the sell-
cartification statements ara trua and accurate, to the bast of their knowladge. Falsification of these
statements could result in & recapturs of funds or suspension/debarment from KHC,

lil. Capacity/Performance Scorecard Overall Performance

The Capacity/Performance Scorecard Overall Pardformancs section is where KHC staff will indicata if a
capacity deduction will be applied. Guidance on the type of infractions that KHC will consider far possible
capacity deductions is listed on KHC's wabsite at www kyhousing ong, under Assat Mgmt, Capacity/
Performance Scorecard Cverall Performance Questions. A capacity deduction can be determimned at any
tlime throughout the administration of a project, including the affordabilily/compliance period. The capacity
deduction can apply to the Entity ar any member of the Development Team.

‘When a capacity deduction is Bsued, the agency ar organization will receive a written notice from KHC
axplaining the reasan for the capacity deduction and the amount of lime the deduction will be applicable.
Capacity deductions will ba applied to the overall scora for the Capacity Section of tha full application.

Organizational and Credit Review Documents

Any previously-approved development team member who has had changes in their organizationa|
struciure, and any newly-formed cwnership entity, must submit their organizational documents via the
UFA at the preclosing stage. Any development team member with new principal officers/members must
also provide resumes for those individuals,

For projects requesting KHC funds, credit review documents must be submitted for the developer,
general pariner, and guarantor (if applicable) at the application stage. Guarantors must also provide their
organizaticnal documents. KHC may request additonal documentation on any project entity.

Refer to Chapter 2: Development Team Capaci lication, for 8 complete list of required documents.
Scoring Response Period

KHC will notify applicants whose projects do not recaive a full reviaw and scaring based upon their self-
s¢ore andlor tiebreakers, For projects that receive a full review and score, KHC will make the preliminary
project score sheet avallable to the appropriate contact. Applicants will not be made aware of how other

applications have scored. KHC will astablish a timaframe during which applicants may review their
preliminary scores and offer written feedback if any applicant disagreas with the preliminary score.
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Applicants may request a recansideration of KHC's prefiminary score ONLY far applications in which they
have an ownership interest. Requeasts must ba sent in writing via electronic mail, hand dalivery ar
avernight mail fo the Managing Director of Multifamily Programs.

Reconsideration requests must specifically identify the grounds for the reconsideration request. Only the
application and documants than axisting in KHC's file will be considerad. Mo additional documeantation o

revisions to existing documants will be accepied. Tha burden is on the applicant o demonstrata any
errors in the review andlor Scoring process.

Final Scoring Determination

After applicants have had the opportunity to review and appeal the preliminary score during the scoring
response peflod, KHC will determine final scores and make funding decisions. All funding declsions will
e final and not subject to further appeal.

Communications with Executive Management Team

Applicants, mambers of applicants’ Devalopment Teams, or other parsons operating on behalf of
Development Teams are expressly prohibitad from having communications with any member of KHC's
execulive management team regarding any reconsideration or review requests or any related topic, from
the issuance of the preliminary scoring decision untl KHC renders its final determination. Any violation of
this prohibition may result in disgualification of the pending application and suspension from parlicipation
in tha naxt competitive funding cycla for the applicant and all of its Development Team mambers,
regardless of which team member initiated the prahibited contact,

Preliminary Approval Letter

KHC will send each succassful applicant & preliminary approval letter indicating the initial ressrvation of
Housing Credits andior other KHC resources awarded. The final amount of credit or other resources
allocated to sach successful applicant may be less than the amount requested in the application,
the amount specified in the preliminary approval letter, or the amount reflected in a Housing
Credit carryover allocation.
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CHAPTER 4: Application Attachment Requirements

Basad an the KHC funding source(s) raguestad, ralatad decumeantation is required at application
submission as indicated on the application checklist. Mot all attachments are applicable to all application

types; refer io the document list below for the specific attachment requirements for your application type.

Applicants must upload all attachments and each document must be identified separately with the item
name as it appears below. The KHC-provided forms reguired to complate the application are lecated on
KHC s webisite, www . kyhousing.org. It is the applicant’s responsibility to identify and utilize all KHC-
provided forms, which are marked with an asterisk®. For your reference, the UIFA identifies
documents that are KHC-provided forms. If @ document does not apply, mark the "NA" button in the LIFA,
All application documents must be current and may not be dated more than six (6) months from
the application submission deadline date, unless otherwise specified.

Tax-Exempt Bond Pre-Application Documents (Inducement Resolution)

1. Pre-Application Fee
Evidence of electronic payment of the $1,000 per project pre-application fee musl be provided.

2. Engagement Letters

Provide engagement letter(s) with the applicable underwriter, placement agent, or band
purchagser, The letter(s) should state the project name and their experience, including bond
transaction history. The underwriler letler should also autling the bond structure and all steps
required, including a timaling, for cloging the financing an tha projact.

3. Engagement Letter with Bond Counsel

This letter should include the attorney’s bond transaction history, their resume or
qualifications. This will be required on each attormey working on the project.

4. Supporting Documentation for Competitive Points (if applicable)
[NOFA submissions only)

If responding to @ Naotification of Funding Awvallability (NOFA] with selection criteria, upload all
supporting documentation reguired per the NOFA.

Application Attachments

Capacity Documents

1. Capacity Approval Letter(s)*

A copy of the capacily approval for the applicable developmant leam mamber(s) must be
pravided. Any member not praviously approved must complete the Davelopment Team Capacity
Application process hefore submitting an application for funding.

2. Technical Assistance Certification Form™

Reguired for any applicant who has not previously used KHC resources to construct o
rehabilitate a rental project or for applicants as determined by KHC. Refer o the Introduction and
Geanaral Information section for technical assistance requiremenis.
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3.

Credit Review Documents

Credit review documents are only required at application stage if requesting KHC funds, If credit
review documents were previously submitted with a capacity application within the past six
muonths, it is nol necassary to resubmit them. Dependant on the organizational strocture, cradit
review documents must be provided for all developers, general pariners, and guarantors {other
than individual guaraniors). Guarantors are also required to submit their crganizational
documents. Developers submitting muttiple applications reguesting KHC lean funds are only
required 1o provide credit review documantation with one of the funding applications. however,
aach application submitted must clearly identify where the submitted documentation can be
kcated if included with a differant application.

Owner and General Partner Entity Organizational Charts

A full organizational chart must be provided which shows the membership structure far the project
owner and general pariner entities

General Documents

1.

Application Fee

Evidence of electronic paymeant of the applicabla application fee must accompany each project
submitted, If applying far twao different Housing Credit pools within the same application, two fees
are required. Refer o Chapler 1: Project Timelineg and Fees for additional information.

Market Analysis Review Fea

A market analysis review fee must accompany each Housing Credit project submitted, Refer 1o
Chapler 1: Project Timsaline and Feas for additional information.

Initial Inspection Fee
{(Projects involving rehabilitation of an exisfing structure, both Existing Supply and New Supply)

An initial inspection fee for each project site (property) must accompany each application
submitted which involves the rehabilitation of an existing structure. Refer 1o Chapier 1: Progect
Timelire and Fees for additional informaticn.

Scoring Workbook*®

Submil an Excel version (not POF) of the sconng workbook applicable 1o the current funding
round complated with tha developer's self-scora.

Motification of Application for Funding*
(Reguired for projects of 12 or mare units)

A copy of the completed Notification of Application for Funding form as sent to the appropriate
local and siate officials must be provided aleng with a copy of the signed returned receipt
from the certified mail or other signed acknowledgement of receigt by the mayor or county judge
axeculive ar alher applicable chial axeculive officer, stale reprasentative, and stale sanator (or
their designees), dated no less than 30 days prior to application submission. The appropriate
state officials for the project location may be found an the Kentucky Legislative Research
Commission website
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6. Nonprofit Questionnaire*

This form must be completed by all nonprofits with any ownership interest in the development and
that wish to compete in the nonprofil set-aside. The provision of aferdable housing must be
listed as one of the designated purposes in the Articles of Incorporation and/or Bylaws.

7. Nonprofit Board Resolution

Monprafit organizations that hava any ownership interast in the developmeant must provida a
resalution from the nonprofit's Board of Directors that authorizes:

= The application baing made for specific KHC funding (a.g. Tax-Exampt Bonds, Housing
Credits, HOME, AHTF, NHTF, or other KHC resources that may be available],

a  The amount of ownership interest the nonprofit has in the venture;
#  The nonprofit's specific liabilites in the devalopmeant; and
« The anticipated percentage of the developer fes the nonprofit will recaive and tha
percentage that will be shared with anather antity.
8. CHDO Documentation
Monprofits applying for HOME funds from the Community Housing Developmeant Organization
{CHDO) set-aside must provide verification of the current CHDO designation or recertification

9. Consultant and/or Administrative Contract

If a consultant or adminkstralor is part of the development team, an executed copy of the conlract
is required and must detail the services provided, the consultant's role in the project, and how
they will be compensatad,

10. Proof the Compliance Period Ended
(Reguired for rehabiliiation projects previously awarded Howsing Credits)

Evidence may be n the form of a letter from KHC's Compliance Department, with the odginal
KY#, stating the initial compliance period ending date; or a copy of the original B609s indicating
thie buildings” placed-in-sarvice dates; or a copy of the original LURA.

11. Rural Development (RD) Property Eligibility Determination

A copy of the project location's determination as being either urban or rural from the ED Property
Eligiblity website must be provided. Click “Multl Family Housing® and enter the propery address.

12. Kentucky Intergovernmental Review Process
(Reguired if requesting ROME, NHTF, ar new KHC project-based vouchers)

Applicants requesting HOME and/or NHTF funds must submit to the State Clearinghouse through
thie Departmeant for Local Government's onling system at

hitp-kydigweb ky.gov/FederalGrants/ 16 _eClearinghouse cfm. Successful submission to the
anling Clearinghouse system will generate a confirmation that includes the SAI number, A copy of
this confimation |s a reguired checklist atiachment.
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13. Guideform Motice Disclosure to Seller*
(Reguired for all HOME, NHTF, or new KHC project-based vouchers)

A copy of the Guideform Notice Disclosure to Seller with Valuntary, Arm's Length Purchase Offer
musi be givan to all sallars disclosing that the purchasa offer is voluntary and an arm’s langth
transaction, in addition fo disclosing the estimated fair market value of the proparty and that the
purchaser does not have the pawer of eminent domain.

14. Guideform General Information Notice (GIN]
(Required for all HOME, NHTF, ar new KHC-provided project-based voucher projects with curent
ocoupants)
The Guideform General Information Matice (GIN) i required to be given 1o all current occupants
advising them of the impending federally-assisted acquisition or rehabditation of their unit and of
thair rights undar tha Uniform Relocation Act Tenants wha move in to the proparty after
submission of the application must be provided with the Mowe-ln Notice. Refer to HUD
Handbeak 1378 for more information and sample notices. Al relecation notices must have
documantation of proof of recaipt by the tenants and be maintained in the tenant file.

15. Community Revitalization Plan
{Reguired for profects seeking paints for new units in & QCT — wban anly)

Urban projects sesking points for creating new units ina QCT must submit a copy of the local
jurisdicton's overall plan for revitalization, communily developmenl, and’or econcmic
devalopment. Local jurisdiction consolidated plars ar action plans as required by HUD da nat
qualify. The section(s) of tha plan that spacifically identifies the community need for lease-
purchase units or new multifamily units in an urban QCT must be clearly marked within the plan,
The community revitalization plan must also:

= Be formally adopted by the jurisdiction and created or updated within the last 10 years;
+ Be geographically specfic;
» ldentify goals for outcomes;

+ Include a strategy to secure commitments to suppart non-housing infrastructure, amenities,
and services; and

+ Demonstrate the need for community revitalization,

16. Community Revitalization Plan Certification™
(Reguirad for profects seeking pamts for new units in a QCT = wiban anly)

The carification must be completed for the communily ravitalization plan, providing detail of the
plan area, funding sources, goals of the plan and how the proposed project supports the nead for
lease-purchase units or new multifamily units in an urban CGCT.

17. Tenant Selection Plan Preferences

Applicants seeking scoring points. for providing a preference for individuals on the local public
housing agency (PHA) waiting list must provide a signed statement that it has committed 1o the
preference and agreas to notify the PHA of property vacancies. All preferences must be reflected
in tha Tenant Salection Plan, which s required at the Technical Submission Siage.
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18. Certification of Disadvantaged Business Enfities

Certification is required for development team members or companies pledged in the application
that are participating in the project and are qualified as a minority- or women-owned business
antarprisa (MBEAWBE), disadvantaged business enlerprise {DBE), vetaran-owned small business
WOEBR), ar senvice-disabled veteran-owned small business {SDVOSB), The cerification must ba
current through the date of technical submission.

19. Letter of Service Commitment
(Required for projects serving populations with special needs)

Each agency providing services for special needs housing, permanent supportive housing, and
transitional housing must provide a lefter on agency lefterhead and signed by the executive
diractor ar thair designea stating tha agency’s knowladge of and support for the specific project
and that the agency will provide supportive services of appropriate type and quantity io eligible
project residents. The letter must state the agency’s commitment 10 provide case management
sarvices to project residents. A reguirement lo participale in these services cannot be a condition
af the laasa. This letter can be combined with the Letter of Referral Commitment [below).

20. Letter of Referral Commitment
(Reguired for projects serving populaiions with spacial needs)

Each agency providing tenant referrals for spacial needs housing, permanent supportive housing,
and transitional housing must provide a letter on agency letterhead and signed by the executive
director ar their designes stating that 1) eligible individuals in the speclal needs population
targeted by the proposed praject will be referred lo the project, and 2) provide an estimate of the
numbsar of raferrals on an annual basis.

21. Supportive Housing Service Plan
(Reguired for projects serving populafions with spacial needs)

The sarvice plan must contain the following information:

1. The supportive service needs of the targeted population and the experience of the
sarvice provider with providing these services 1o this special needs papulation. A
description of the agancy's ability to provide case management sarvices.

2. An explanation of how the servicas provided meet the target population’s service neads,

22. Evidence of No Substantial Rehabilitation

Projects seeking points for rent-restricted units mast in need of rehabilitation must provide
documentation that the proposed project has not received substantial rehabilitation within the past
20 years, For all projects, a minimum of 20 years must have passed since the last substantial
rehabilitation to gualify for points. For scoring purposes, substantial rehabililation is defined in IRC
Section 42 as 56,000 per unit or 20% of adjusted basis. This proof may be evidanced by either:

a. acopy of the last recorded restrictive covenant of record which resiricts the use of
the property to affordable rental housing executed at the time of the last substantial
rehabililation. In addilion, a copy of a full title exam confirming such restrictive
covenant is the most recent of record must ba provided.

--0R —
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b a letter from the providar of an existing projact-basad rental assistance conlract, i.e.
the HUD ar RD which states whether there has been any substantial rehabilitation on
thie property within the last 20 years and if so, the date of the rehabilitation.

Ir gither case, the number of years sinca the last substantial rehabilitation will be determined
basad upon the effective date of the mast recent rastrictive covanant as of the application due
date, or the date identified in the letter from the rental assistance providar,

23. Evidence of Risk of Loss Due to Ownership Capacity
(Existing Supply/Preservation projects only)

Projects seeking points for acquisition of a troubled assat by an applicant with mo identity of
interasi that is at risk of loss due to ownarship capacity must submit a narrative describing tha
troubled asset and evidence of the existing conditions created by the cumrent owner that put

the asset at risk, Existing conditions miay include bankruptey, insclvency, default, foreclosure
action, unpaid taxes and assessments, ongaoing lack of compliance with lenders or housing
pragram administratars, or a capacily score reduction by KHC. Properties recently acquired by
the applicant (not more than one year prior to the application submission date) must
provide documentation to evidence the acquisition date. Exceptions will be made for
properties that were acquired more than one year prior o the application submission date for
which the applicant i reapplying for LIMTC afler an unsuccessiul application in the priar year,

24, Narrative for Financially Troubled Assets
[Exizting SupplyFresarvation projacts only)
Projects seeking points for acquisition of a financially troubled asset by an applicant with no

Keniity of interest must provide a detailed narrative describing the troubled asset and the steps
that will be taken 1o put it back into prodective usa.

25. Evidence of History of Good Ownership and/or Management
(Existing Supply'Preservalion projects only)

Projects saeking points for acguisition of a financially troublad assest by an applicant with na
identity of interast must provide a list of the name and address of all tax credit properties owned
andlor managed within the past five years in Kentucky. Properties recently acquired by the
applicant (not more than ane year prior to the application submission date) must provide
documentation to evidence the acquisition date. Exceptions will be made for propartias that
weara acquired more than one year prior to the application submissian data for which the applicant
is reapplying for LIHTC after an unsuccessiul application in the prior year,

26. Financial Statements
{Exizting Supply/Pressrvation projects anly)

Projects seeking points for acquisition of a financially troubled asset by an applicant with na
Kentity of interest must provide financal statements for the past three vears. Projects subject to
the Single Audit Act must provide audited financials. I the project is out of its LIHTCG or RD
compliance period, then CPA perfformed reviews may be subsiituted for years without full audits.

27. Rent Roll
(Existing Supply/Preservation projects only)
Projects saeking points for average physical occupancy rate must provide a copy of the rant rall
for the 12-manth calendar year prior to application submission.

40

Annual Action Plan 232
2021

OMB Control No: 2506-0117 (exp. 09/30/2021)



28. Opportunity 360 Report
(Mew Supply projects only)
Projects saeking points in the Housing Stability, Education, and Econamic Security scaring
category must provide a copy of the Opportunity 360 report for the project’s address to document
the scores for each of the three criteria, Applicants should use the state index score for all
outcome measures. Visil the Oppartunity 360 page of the Enterprise Community websile,

Underwriting Documents

1. Underwriting Model*
{Required for all projects)

KHC's underwriting model must be completed in Excal using the mast current version for that
wyaar's funding round. The underwriting model can be found on KHC s website under
Developmeant; Multifamily; Undenwriting Resources,

The yallow input cells of the model are the only areas in which the applicant may enter
information. Do not add formulas to any of the cells as this may interfere with KHC's
underwriting of the project. If an additional formula or other modifications to the model become
necassary, you may contact a KHC multifamily staff member,

Applicants are strongly encouraged to use the "Applicant Underwriting Notes to KHC™
section on tha summary sheet of the underwriting modal to provide any necassary explanations
ar additional information that will be helpful during the undensriting review,

2. Developer Underwriting Guidance Checklist*
(Regquired anly for developers who have nat had @ KHC multifamily project in the last 3 years)

KHC has developed a guldance checklst to ensure that project developers have considered most
of the major enderwriting factors that will be reviewed by KHG. A copy of the completed checklist

must be provided with the application as evidanca that the developer has axercised due diliganca
in compdeting the underwriting model.

3. Novogradac Rent and Income Calculator
(Regquired for all Housing Credit and Tax-Exempt Bond projecis; optional for non-Creait profects)

Print and submit the completed Movogradac Rent and Income Calculator, Urban and rural
designations must adhere 1o the RD definition in efect at the tme of application. To obtain the

apphicable limits for the Tax-Exempt Bond program, appiicants should select “IRS Section 142
Tax-Exempt Bond™ and change the imputed persons per bedroom fo 1.5 persons.

4, Utility Allowance Chart (KHC-provided form or local decument]*

Projects propasing full or partial fenani-paid utilities must include a utiity allowancea chart from
KHC or the lecal PHA {in counties where KHC does not administer the Section & program).
KHC's wtility charts are online under Development Multfamily, Underwriting Resources. Projects
with Progect-Based Section 8 or RD-assisted properties must provide the current utility allowance
fram KHC, HUD, local PHA, ar RD as applicable (the agency providing the rental assistance).
Historical utility usage data or base rate letters from the utility providers are not
acceptable. When the project is placed in service, KHC's Asset Managemeant department may
recuing the cwner o complete the HUD utility schedule model on projects recelving HUD funding
{e.0., HOME, NHTF, or ather HUD loans).
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5. Market Study /| Needs Analysis

KHC maintains an Approved Market Anatyst List from which developers must select an
appropriate firm or Indhadual,

A markel study/ineeds analysis is only valid for six months from the date of the studyanalysis. All
market studies must adhera to BHC's marked siudy requiremeants. If raports are received that are
not acceptable, the applicant'developer will be informed by KHC such report is unacceptable and
the project will fall to meet the market thresheld.

A markel study is required for all projects {or each properly in a portfolio ransaction); howaver,
projects of four units or less may submit a8 market needs analysis instead of & full market study.
Regardless of project size, a rent comparison study must be included in all market
studiesfanalyses to determine market rents.

KHC may request a market study or additional market infarmation an any project or waive the
rmarkal analysis requirement far projects of four wnits or less if olher supporting dacumentation,
such as a waiting list, can be provided,

The market study must provide the required informaticn for the scoring categones applicable to
the project and identify the supporting Information as indicated in the current scorng workbook
Refer to Chapler 11: Underwriting Requirements for additional market study information.

6. Part 1, Evaluation of National Register Status
(For projects propasing federal or state hisforlc rehabififation credit oniy)

Pravide a copy of the complated Part 1 af the preliminary application, “Evaluation of Maticnal
Register Status” for both the Fedaral and State Historic Credits as evidence of submission to tha

State Historic Presenvation Office (SHPO) and'or Mational Park Service,

7. Current Approved Rent Schedule
(For refiabilitation projects with Profect-Based Section 8, RD, or cther rental assistance)

Rehabiliation projects currently receiving any type of Project-Based Rental Assistance must
provida the current approved rant schadula. The schedule must clearly identify the effective datas
aof the rents, as well as the agency providing the rental assistance. If the rents listed on the
underwriting model are different from those in the rent schedule, an explanation and justification
for the inconsslency must be provided on the summary page of the underwnting modeal,

8. Project-Based Rental Assistance Agreement or Commitment Letter
(Reguired for project-based renfal assislance, Le., Project-Based Secton 8, RD, atc.)

Praojects proposing existing Project-Based Section 8, RO, or other project-based rental assistance
must provide & copy of the original rental assistance contract or agreement and the mast recent
renewal, If applicable. The contract of agreement (with renewals) may not be expired and must
be currantly in effect. Projects proposing new project-based rantal assistance must submit a copy
af the commitment latter from the rental assistance provider that identifies the proposad confract
rents and ulility allowances, The confract, agreemeant, or commitment letier must specify the
number of rental assisted units,
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9. Operating Subsidy Agreement or Commitment Letter(s)

Commitment letter(s) or agreements for operating subsidies must be currently in effect and
provide assurance of continuation through the applicable affordabdlity or deed restricbon period. If
aparating subsidies are lemporary or subject o renewal, applicant must explain how operations
will be funded if the subsidy is not renawead,

10. Commitment Letters for HOME Match

All projects requesting HOME funds must have written commitmanis of HOME-eligible matching
funds of at least 5 percent of the HOME request. Commitment letters must meet the standards
Hentified in the Apphcation Thrasholds,

11. Firm Commitmeants for All Non-KHC Resources

Refer to Application Thresholds section for requirements for firm commitment letters. If the
funding commitmeant iz anly valid far a limited time and has an expiration date, his musl be
claarly stated in the letter.

12. Guarantor's Evidence for Non-Committed Non-KHC Funds

KHC will accapl evidance of an application for non-KHC resourcas with a written guarantes from
the cwnar/developer that if the funds for which they have applied are not awarded, the owner/
developer will contribute the same amount o the project. A bank staterment will be required if a
guarantor provides a guaranty for non-KHC funding that it has applied for, but has not received,
at the tirma of applicabion. The bank statement musl damonstrate sufficient liguidity to cover the
guaranty of tha full amount of funds for which the guarantor does not have a firm commitment.

Legal Review Documeants

1. Evidence of Site Control
(Reguired for all prajecis)
All projects must have site contral on 100 percent of the project sites, including scatterad sitas.
Diocuments submitted for evidence of site control must be fully executed and sufficiently identify
the subject property. Real property conveyances must be recorded with the appropriate clerk, and
leasehold estates must meet IRS requirements and exceed KHC's affordability and morigage
periods. Accaplable forms of site contral are:

= Property Deead

s Current Purchase Contract (The contract cannot contain seller's right of first refusal
language. If the canfract expiras prior 1o closing, then proal must be provided
evidencing the means to purchase the property prior to closing).

«  Currant Option to Purchase (The option cannot contain seller's right of first refusal
language. It must be extended through announcement period and contain a clause for
renewal. If no renewal clause, then proof must be provided evidencing the means to
purchase the properly prior to closing).

+  Current Lease Agreament/Option 1o Lease (the lease period must be through the entire
applicable affordability perioad).

Note: For federally-funded projects (HOME ar WHTF), the new owner may not take legal
possession of the property until after environmental clearance, unless the deed transfer or lease
was executed prior te submission of the KHE funding application
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KHC will evaluates the lagal intarast directly ewnad or controlled by the applicant at the time of
application. An applicant capable of causing possession and confrol to vest in their favar for the
duratian of the morigage and affordability periods will be deemed ta have site control, KHC
resarves discretion to make this determination.

2. Deed Restrictions/Subdivision Restrictions

Provide a copy of any deed resirictions or subdiviskon restrictions currently on the property or, if
no restnctons, a letter stating there are no dead restrictions. The katter must reference the project
name and property address and must be from the seller, city/county official, or attorneay.

Design and Construction Documents

1. Location Map and Directions

A location map for every progect must clearly show the site location and all major streets and
highways, nearby airports, railroad tracks, interstates, and rivers, atc., that may have an advarse
affect on the proposed site. For Housing Cradit projects, the map must identify the location within
the qualified census fract (QCT), or metropclitan Difficult Development Area (DDA), if applicable.
Provide cetalled directions from Frankfort, Kentucky to the site

2. Preliminary Plans

Refer to Chapler 13: Design and Sonstruction Review for mare information about KHC's
praliminary building plan reguiremants,

Building plans must ba uploaded as one single POF documeant. All plans must clearly show tha
numbsr of units,

Applications of 11 units or less: For new construction or rehabilitation, projects are required o
submit bullding plans at 1/8-inch scale and typlcal unit plans at 1/4-inch scale. The plans must
includa building floor plans, elavations, and site plan.

Applications of 12 units or more: For new construction or rehabilitation, projects are required
to submit building plans at 1/8-inch scale and typical unit plans at 1/4-inch scale. The plans must
include a site plan and a buikding floor plan, as well as cormresponding elevation drawings
compiled by an architec! licensed in the Commonwaalth of Kentucky.

Applications for scatterad site projects: Sile plans must be submittad for at least 35 parcant
of the sites and complete preliminary plans must be submittad for each applicable unit type.

Exampie: If the project congists of 20 units, comprised of & one-bedroom units; 10 wo-bedroom
unils; and 5 three-bedroom wunils, complele preliminary plans must be submilled for a cne-
besdraom unit, 2 two-bedraom unit, and a threa-bedracm unit.

3. Work Write-Up Description
(Required for ail rehabilitation projects of 17 waits or l2ss)
Projects that are 11 units or kess can submit & work write-up in lieu of specifications, providing the
work write-up Is detailed and provides encwgh basic information bo determine the guality and
quanbity of Hems that are specified. It should define the scope of work and provide a basis for
what type of material or product that is to be used. Refer to Chapier 13: Design and Construction
Review for more information about work write-up requirements,
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4. Site Plan
{Required for all prafects types)

Refer to Chapter 13: Design and Sonstruciion Review for mare information about KHC's slte plan
requirements.

5. Floodplain Map
{Reguired for all projects)

Refer to Application Thrashalds for mare information about floodplain requirements.

Applicants must submit one of the following to demaonstrate that the project structures and athear
pertions of the site essential to the use of the tenants are not located in a floodplain:

1. A Federal Emergency Management Agency (FEMA) map showing that project
structures and ather essential portions of the sita are not located in the 100-year
fiacdplain and structure locations are cleary marked on the map.

= Projecis in which any portion of the property is located in the floodplain must
additicnally submit a survey cerlified to KHE that is signed, stamped, and dated
and which shows the location of the flocdplain and all existing buikding structures

+ Informaticn or maps generated from a lecal jurisdiction database or similar
alternative will not be acceptad.

2. Flood determination cerlificate from a FEMA-appraved Flood Fone Determination
Comgpany indicating that project structures are not located in the 100-year floodplain.

3. Asigned, stamped, and dated letter from a licensed surveyor stating the project
struciures are nod located within a 100-year floadplain.

4. Alicensed surveyor's report of reclassilication and FEMA Letter of Map Alteration must
be attachad if the property was previously located in the floodplain but has been built
up and is no longer in the floodplain. The report must clearly state all land to be utilized
for project structures has been raised at least one foot above the floodplain,

6. Lead-Based Paint Determination Form®
(Reguired for rehabilitalion propects buil pror to 1978)

Rehabilitation and adaptive reuse projects with buildings built prior to 1978 must complete the
Lead-Based Paint Determination farm 1o identify the level of lead treatment required. Any
anticipated expenditures relaled to lead-based paint assessment. abalement, and'or clearance
musi be budgetad in the undenmwriting model.

7. Physical/Capital Needs Assessment (PCNA)
(Requirad for ail rehabiltation projects of 12 or move wnits and adaptive reuse projects)

Refer to Chapter 13: Design and Construction Review for mare information on PCHA
requirements.

Projects thal wera unsuccessiul in the most recent previous funding round may resubait the
PCHA that was provided in the previous funding round with a letter or mema indicating that il is a
resubmission. Howewvar, if funded, the PCHNA must be updatad at technical submission. KHC
resarves the right to ask for an updated PCMA on any project &t its discration.
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8. Capital Reserve Replacement Schedule (CRRS)*
(Required for all Housing Credit and Tax-Exempt Bond projects propasing the rehabilitation or
adaptive rewse of an existing struciure)

The CRRES is a projection of the anticipated capital needs of the proparty.

CRRS Report Requirements:
[(These specific tems must be addressed in each repart)

+ The projection must use KHC's current version of the Excel spreadsheet "Capital
Reserve Replacemeant Schedule.”

+ The CRRS report must identify the preparer's name, company name, gualifications,
professional license number, and state in which the license was issued.

» The schedule must list individual sets of major components that are anticipated (o reguire
reglacement using the reserve account durng the projection tarm.

+ The CRRS musl ulilize the Fannie Mae Expected Useful Life (EUL) tables when inputting
the EUL into the projection.

+ CRRS projections are valid for a term of one year before an update is required.

» Future draw requests from the resernve account will be compared to the CRRS projection
to varily il is an item planned to ba covarad by the schedula.

« Additional reguirements are in the instructions tab of the CRRS spreadsheal.

9. Proof of Proper Zoning
{Reguired for all prajects)
The applicant must submit evidenca that the proposad sils is properly zanad for the proposed
intendead use, The following documents are required:

« A letter from the local zoning board or governing authaority indicating the type of zoning
in place, or & letter from the cownty judge or mayar indicating that no Zoning is present.

= All zoning requirements andlor restrictions that affect the design or building locatian.
+  Alocal zoning map that shows the classification of the proposed site and neighboring
sites, The site location must be clearly indicated on the map.

If the: prapary is nat currently zomned appropriately for the proposed project, the applicant may
submit evidence that a rezoning application has been submitted to the applicable jurisdiction.
Evidence of the zone change and confirmation that the propesed project is allowed at the site
location must be submitted mo later than the technical submission deadline.
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CHAPTER 5: Technical Submission Stage

Once an applicant recaivas a preliminary award ledler from KHC, the application will than anter tha
technical submission stage. At this stage, applicants are reguired to address any underwriting issues and
ather conditions or comments that resulted from the intal application review process,

Technical Submission Document Requirements

Owners must upload additional due diligence documentation through the Universal Funding Application
{UFA) system, If a checklist item does not apply, you may check the "N/A™ button. For documents that
excesed the file size imit and are foo large o upload as a single document, place those documents on a
flash driva and mail to your assigred program specialist by the lechnical submission deadline. Do not
break large documents into several smaller files for the purposes of uploading to the UFA.

Below iz a description documents that will be required during the technical submission stage, This is not
an all-inclusive list of items; your assigned program specialist may reguest additional documentation. The
technical submission documants identified balow are grouped in categorias which may ba uploaded
independant of each other; howsaver, ALL technical submission documents must be submitted by the
applicable due date. It is the applicant's responsibility to identify and utilize all KHC-provided
forms, which are marked with an asterisk®.

Tao mitigate any potantial problems with upleading documents dus to system overload ar other technical
issues, it is recommended that you do not wait until the last day to submit the technical submission
documents. All projects that do not successfully complete technical submission by 5:00 p.m. ET
on the deadline date are subject to payment of a 35,000 penalty fee in addition to the applicable
axtension fee.

Underwriting Documents

1. Updated Undarwriting Modal*
(Reguired for all projects)

An Excel varsion of the project’s updated underwriting moded, using the version returmed to the
applhcant after funding announcements, must be uploadad to the onlina application system. If any
terms of non-KHC funding or financial projections (sources of funds, consfruction costs, rents,
annual expenses, etc.) have changed since the initial application submission, the undeansriting
sl must reflect these changes and supporting documentation must be provided, Responses
must also ba provided on the undenwriting model to all comments or issues identified by KHC.

2. Draft Partnership Agreement or Updated Firm Equity Commitment

Provide a copy of the draft partnership agreement (preferred) or an updated firm equity
commitrment. Equity commitments must be current, on the provider's letterhead, contain the
specific terms for the purchase of credit (credit pricing, amount of annual credit anticipated, otal
aguily investmeant, pay-in schadule, required feas, reserve accounl reguiremants, ale.), identify
income aelections, including the income averaging opfion if elected by the owner, identify the
project mame, and be dated and signed. If the project is utilizing a KHC bridge loan, the
commitment must recognize the bridge koan and state the benefit of the delayed equity pay-in to
thie pricing structure and lotal equity investmenl.
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3. Firm Commitment Letters for Match and Other Non-KHC Funding Sources
(Reguired omly If origingl funding commitments submitfed with application have changed or
expired. Must be submitted by the fechinical submission deadiine, no extensions)

KHC's HOME and AHTF funds require a 5 percent match of other funds. Any non-KHC financing
source may ba eligible; KHE funds may not be usaed as match for other KHE funds. Firm
commitment letiers for all match and other funding sources ientified in the application and

undenyriting model must be provided. Refer o Chapter 11: Underwriting Reguirements for

additional information regarding match reguramants.

Firm commitment ketters for all non-KHC sources must:

1) Be specific as to the terms of the funding, including:
a. The interest rate and term (if loan proceeds are invohed),
b, The collateral for the praject (il a loan i nvolved).
2] Be on tha funding source's latterhead.
3] Be dated and signed by an autharized representative of the entity providing the funds.

4} kdentify the project name and description for which the commitment of funds is being
made

Commitment letters must be currant and relative ta the project seeking funding from KHG. The
firm commitmant letters may contain normal and customary contingencies for equity and loan
commitments, including but not limited to: approval of appraisal, closing of other sources of
financing, environmental and title review, financial condition of the developer, and satisfactory
negotiation of partnership andfor loan documents. Final underariting will not be completed uniil all
firm commitmants are recsived.

If the firm commitmeant letters have not besen submitted by the original technical submission
deadlirg, the condiional commitment will expire autematically, and KHC will recapture all
associated funding. No extensions of the technical submission deadline for firm
commitments will be granted. Firm commitments from RD or HUD loan financing are not
required within this timeframe, but must be provided to KHC as soon as they are available, Time
is of the essence with respect to the conditional commitment and all tires limitations therein,

Applicanls applying to RD for resources or assistancs must provide a complate application and all
required documents to the RD office a5 soon as possibla after recaipt of the preliminary award
letter, KHC will not grant extensions to the closing deadline due to an applhcant's delay in
praviding RD with the reguired application and supporting documeniation,

Applications for HUD resourcas musl complets the pre-approval application process within the
ariginal technical submission deadline.

4. Appraisal

An appraisal is required on projects/properties where KHC's tofal loan amount {including due at
maturity and forgivable at maturity loans) is 250,000 or more or for projects requesting Housing
Credit for acquisition. KHC may requesi an appraizal on any project ulilizing KHC funds.
Appraisals may not be mora than one year old as of tha date of technical submission.

Applicants with a KHC loan of 3250.000 ar more must choose an appraisal firm or individual
ligted on KHC's approved |5t and the appralsal must meet KHC's appraisal standards. The list of
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KHC-approvad appraisers is available on KHC's wabsita, waww kyhousing.org, undar
Developmant; Multifamily; Underwriting Resources; Appraisals.

Housing Gredit prajects nol requesting KHC loan funds but are requesting acquisibon credit must
pravide an appraisal supporting the building basis for purposes of determining the proper amaunt
af Housing Cradit resarved. The appraisal must provide at @ minimum the “as-is” markeat value of
the building and a separate site value for the land. Eligible basis will be limited to the basis
determined by the final cost cerification. These appraisals do net need to meest KHC s appraisal
guidelines or need 10 be ordered from KHC's contract appraisers, however, the apprasal must
shill pravide a separate valua for the land and KHC must be named as an intended wser.

Refer to Chapter 11: Uinderwriting Requiremenis for additional guidance on appraisals,
Design and Construction Documents

1. Proof of Proper Zoning
(Regquired for profects withouf zoning approval at application)
If the project site was not properly zoned at the time of application submission, the applicant must
subxmit evidence that the proposed site has been rezoned fior the proposed intended use. The
following documenis are reguired:

& A letter from the local zoning board o governing authority indicating the type of Zoning
in place and that the proposad development i now allowed at the project site.

* Al zoning requirements andlor restrictions that affect the design or building location.

«  Alocal zonlng map that shows the classification of the proposed site and nelghboring
siles. The site location must be clearly indicated on the map.

2. Owner and Architect Agreement
(Reguired for projects thal have an archites! involved and all projects of 12 units or more)

The architect's documenis must be prepared in accordance with the HUD Minimum Property

Standards, Uniform Federal Accessibility Standards, the Kentucky Building Code, andfor

Kentucky Residential Code, Universal Design, Minimum Design Standards as adopled by KHC,

applicable state and federal Falr Housing laws, and meet all H2S.

+«  The architect and owner must submil an executed copy of their agreement using the most
recant and up-to-dats AlA documeants,

«  The most commonly used agreement is the lemp sum confract, which is B141 Standard Form
af Agreamant betwsaen the awmer and architact with tha standard form of architect's serviceas.

*  KHC cannol approve an open-anded confract that does nol spacify the lolal contract amaunt.

3. Final Construction Plans
(Reguired for all projects)

Refer to Chapler 13: Design and Construciion Review tar mare information about KHC's final
building plan requirements.
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4. Final Specifications | Work Write-Up
(Reguired for all projects, except rehabilfation projects of 17 units or less may submit a work
wrile-up in New of specifications)

KHC will rewiew the final specifications in conjunciion with the final plans. All modifications or
coreciions will be made during the technical submission stage. If changes acour during the
reviaw of the final plans that may cause a change in the specifications, the applicant will be
notified of any additional changes or comections that need to be made. Refer to Chapier 13
Dasign and Construction Review for more information about KHC's final specifications and work

write-up requiremenis.

5. Evidence of Plan Submission to Local Building Permit Authority or Kentucky

Department of Housing, Buildings, and Construction
(Required for all projects; aifach with plans)

If no local authority exists in which plans were reviewed by a licensed local code enforcement
official, a letter of approval from the Kentucky Departmant of Housing, Buildings, and
Caonstruction will ba requirad.

The local Department of Housing, Buildings and Constructicn (HEC) ar other local jurisdiction in
the county where the project is located must review and approve the plans and specifications. If
the local jurisdiction has no authority or building inspeclor, e developer should oblain approvals
from the Stata Departriant of Hausing Building and Construction in Frankfort if the project
consists of twa or more attached units (subject to change by policies of HBC).

Any changes made by local or state officials must be reflected on the final plans and or an
addendum will need o be submitted lo KHC for final approval.

6. REScheck/ICOMcheck Documentation

Applicants for new construction and adaptive reuse projects must submit a REScheck o
COMcoheck calculation indicating the proposed dasign excesds the 2012 Kantucky Energy Coda.
Far rehabilitation only projects, the architect or developer must provide documentation explaining
how the design of the development will provide the most efficient insulation and heating system,

7. Certification of Accessibility*
(Required for aif projects)
The project architect, general contractor, and project ewner must certify that the project design
complies with all applicable accessibility requirements of the Fair Housing Act of 1988, KHC
Minirmurm and Universal Design Standards, Uniform Fadaral Accessibility Standards, Section 504
af the Rehabilitation Act of 1973, 2010 Americans with Disabilities Act Accessibility Guidalines,
and any other applicable state or local code. This form is kocated on KHC s website under
Development; Multiftamily; Technical Submission; Design and Constnuction.

8. EPA Lead Compliance Certification®
{Reguired for profects with bitldings bult prior to 1978)

Apphicants proposing the rehabilitation or adagptive reuse of buildings constructed prior b 1978
must submit the EPA Lead Complance Cerification form to comply with the Renovation, Repair
and Painting (RRF) Rule, This form is located on KHC's website under Development; Multifamiby;

Technical Submission; Design and Construction,
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Effactive April 22, 2010, the Environmental Protaction Agency (EPA) implemeantad a lead-based
paint rule that affects every type of rehabilitation work, whether funded privataly or fedearally. The
rule requires contractors and construction professionals that work in pre-1978 housing or child-
occupled faciities o follow lead-safe work praciice standards and be certified. Essentially,
aryone receiving compensation for renovaling, repairing, and painting wark in residences built
before 1978 that disturbs paintad surfaces is subject io the Renovation, Rapair, and Painting Rule
{RRP). No paid job can disturb painted surfaces in pre-1978 homes or childcars faciliies unless
the firm that is undertaking the work is cerlified by the EPA or a state, and the rencvator has
compleled raining and i a cerlied rencvator, KHC reguires a sell-centification regarding the
project's compliancea.

The requirements under the rule apply to maintenance as well as rehabilitation and rencvations.
The following are benchmarks for work:

* Inslde = Renovation or repalr activities where six square feet (about the size of a poster) or
more of a painted surface is disturbed,

«  Exiericr = Renovation or repalr where 20 square feet or more of painted surface (about the
sire of a door) is disturbad on the extarior.

s Window replacement.

+«  The anly exceptions are where paini Is proven lead-free or the job Is smaller than six square
Teal

«  Sale work practices include:
-~ Posling a warming sign.
Spreading pastic o pok up debris,
Refraining from sanders or other machines without a filter 1o prevent the spread of dust,
-  Cleaning up thoroughly.
- Checking the work arsa.

9. Davis-Bacon Wage Rate Request*

KHEC is the responsible entity for ensuring compliance with Davis-Bacon wage rates for the:
following project types:

®  KHC HOME-funded projects of 12 or more HOME-assisted units

+  Projects in which 9 or more units have KHC projecit-based Section 8 voucher assistance; not
applicable io projects that recaived rental assistance through the Performance-Based
Caonbract Administration (FECA) program

The Davis-Bacon Act requires that laborers be paid an amount not less than the prevailing wage
of the locality as predetermined by the U3, Secretary of Labor, A project may not be split into
mee than one conlract for the sole purpose ol avosding Davis-Bacon requirerments. The Davis-
Bacon Wage Rate Reguest form is located on KHC s wabsila, www kyhousing org, undar
Development, Multifamily; Technical Submizsion; Davis-Bacon Wage Rate Requirements.
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10. Utility Letter(s)

For new construction projects, or rehabilitation projects with newly constructed units, letiers from
the local utility companies indicating the avallability and the avallable capacity of ulilites to the
proposed site must be provided. The cost of all connection fees, tap fees, andlor relocation cost,
if any, should be included in the developmeant cost, If off-site utilities are being brought to the sita
by local municipalities, the letter should include the date the work will begin and the anticipated
cost. Evidence should be provided that the work will be dome by a specific ime, Procf that the
work will b paid for by local municipalities must be submitted to the satisfacton of KHC's Legal
Department. If the devaloper is extending the ulifties to the site, they must have the utility
extension completed before KHC funds can be accessed or the funds must be placed in escrow
to assure completion of the wtility extensian,

11. Subsurface Soils Investigation Raport
Required far:

= New construction projects of 12 or more units or rehabilitation projects with new construciion;
= As desmed necessary by KHE,

A sodls enginear must parfomm the report, including a site plan with the soil boring lecations,
tersting resulis, footing designs. and recommendations. Test borings must be performead in critical
areas where buildings are proposed.

Environmental Review Documaeants

If applicable, submit items 1-7 below to your environmental contractor and upload via the UFA system
immediately upon receipt, even if prior to submitting the rest of the Technical Submission items. Not
praviding these documents in a trmely manner could delay the project, since you cannal proceed with the
purchase of the property, starf any part of the construction or disturk the soil in any way until the
anvironmental review is complete and an environmeantal clearance has been issued. The completed

Environmental Review Record (ERR) must be uploaded at the pre-clesing stage.

1. Lead-Based Paint Inspection and Assessment — OR — Proof of Abatement
(Rehabilitation projects constructed prior fo 1978 and receiving NHTF, HOME, ar Project-Based
Section § are subject fo the lead-based paint reguiations of 24 CFR 35)

Projects bullt prior to 1978 must provide the lead-based paint inspection and assessmeant
conducted by a certified lead hazard inspector. Proof of pricr abatement must be provided if the
project has had prior abatemeant of lead-based paint.

2. A-95 Clearinghouse Letter
(Required for HOME andior NHTF projects)

If applicable, applicants must submit the Clearinghouse lefter provided by the Kentucky
Department for Local Government {DLG) stating the project has gone throwgh the process o
areUre there will Be no negative impacts on ary part af he envirenment and has recaived
clearance to movea forward with the envirenmantal review. This letter is received after application
has bean made to the DLG State Clearinghouse through the Kentucky Intergovernmental Review
Process during the application stage and will provide information regarding further inspections or
documentation that may be required.
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The Kentucky Intargovammental Review procass is located on the Kentucky Department of Local

Government’s website at https-Vkydigweb ky. goviFederalGrants/eClearinghouse cfm. The
emvironmeantal review cannat be completed until the Clearinghouse letter has been submitted,

Nete: |t s very important you read the comments recelved from Clearinghouse. This letter
sarvas as the opporiunity for many state and federal agencies to identily any additional
requirements they may have for your project. For eaxampla, the commants fraom State Histanc
Praservation Office/Kentucky Herifage Council may require you to send them additional
infermation and failure to do so can cause project delays,

3. Historic Preservation Clearance Letter
(Reguired for lstaric preservation projects)

Applicants proposing rehabilitation of hisiorie properties must obtain a historic praservation
clearance letter from the Kentucky Heritage Council's Siate Historic Presarvation Office (SHPO).
Plans and specifications must still maet all KHC Design and Construction reguiremeants.

Owners of faderally funded projects must contact SHPO regarding Section 106 requirements if
comments have been included in the Clearnghouse letter that an archeological survey |s
necessary or that the structure to be rehabilifaled appears 1o be over 50 years of age or in an
araa that is, or is eligible to ba, recognized as a Historic District.

4. Part 2, Description of Rehabilitation
(Required for profects ulilzing federal or state historic rehabilitabion credit anly)

Provide & copy of the completed and approved Part 2, "Description of Rehabilitation” application
for bath the Federal and State Historic Credits as evidence of submission to SHPO and/or
National Park Service, Refer to the SHPO website for more information

5. Phase | Environmental Site Assessment

A Phase | Environmental Sile Assessment, which conforms to proper ASTM standards, is
required for all new construction projacts consisting of more than four units with HOME, MHTF,
and'or Project-Based Seclion & as any portion of funding. KHC may request a Phase | on any
project it deems necessary, including those in which an appraisal indicates actual or evidence of
possible environmental liability,

The environmeantal site assessment determines whathar & parcel of land or real astate has the
presence of any hazardous substances or petroleum products, These conditions could be of an
existing release, a past release or a material threat of a release of any products found on the
prapary o inlo the ground, ground waler, or surface water of the property or surrounding
propartias. The rangs of contaminants shall be within the scope of Comprehansive Environmental
Response, Compensation, and Liability Act. The scope of this practice includes research and
reporting requirements that support the wser's ability to qualify for the innocent landowner
defense. Documentation of all sources, recerds, and resources wlilized In conducting the inguiry
required by this practice must be provided in the writlen reporl. Individuals or agencies must ba
axparianced in this field of work and have a currant knowladge of all related faderal and siate law
requirements, All reports shall be prepared in accordance with the standards set forth in ASTM
E1527 and ASTM E1528. For more Information, you may refer to www.astm.org.
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6. Phase Il Environmental Assessment
{May be required on projects of 12 units ar mare)

The Phase | will indicate If a Phase |l environmental assessment i requined. A Phase ||
assessment is only required when there is an item of concemn discoverad during tha Phasa |,
requiring additional action to further investigate ar remeady the problem.

7. Archeological Survey
(If requested by SHPO)

If an archeological survey is required as part of the SHPO review, a list of approved surveyors
can be provided by SHPO. A& copy of the survey must be provided 1o KHC,

Legal Review Documents

1. Tenant Selection Plan
(Required for all projects)

The tenant selection plan must be a witten policy to ensure new tenants are selacted in
adherence 1o the owner's policies and all applicable federal requirements and must describe the
criteria that will be used Lo idantify eligible tenants. The plan must require tenants and
management to comply with Uniform Residential Landlord Tenant Act {URLTA) (rafer to Chapter
12: Program Policies) and, if applicable, the process for notifying the local PHA of vacancies to
glve priority 1o households on the PHA's walling list, as well as any ciher lenant selection
praferences for which the applicant received poinls. Additional guidance can be found on KHC's
wabsite, wew kyvhousing.org, under Devalopmant; Multifamily; Technical Submission.

2. Tenant Lease with KHC Lease Addendums®
(Reguired for all projects)
A sample of the lease that will be executed between the tenant and cwner must be submitted far
KHC s review. The lease must contain the KHC HOMENational Housing Trust Fund Lease
Addendum (for projects recelving HOME or NHTF funds) or the standard KHG Lease Addendum
(for all ether projects). If governmental approval s reguined for use of the KHC lease addendums,
such as when using a HUD or RD form lease, it is the owner's responsibility to obtain such
approval before submission of the lease to KHC . Any special provisions related to a lease-
purchase project must also be included in the lease. The KHC lease addendums can be found an
KHC's wabsite, www. kyhousing.org, under Development; Multifamily; Technical Submission;
Miscellansous Material.

3. Relocation Plan
(Requirad for all projects involving exizting buitdings with current occupants)
A relocation plan must be provided if the project i rehabilitating existing rental units, even if no
tenants are anticipated 1o be relocatad. Tha plan must detail if permanant or temporary relocation
will be involved, how the ralocation will occur, who will pay for it, and how thea tanant will ba
compensated. Anticipated relocation expenses must be budgeted in the undenwriting madel.
Projects utilizing KHC HOME, NHTF, or newly-issued project-based vouchers are requined to
fallow the Uniform Relocation Act {URA). Projects receiving federal assitance from a local
jurisdiction musi provide approval of the relocation plan b. y tha local jurisdiction. Projects.
proposing Housing Credit-anly or non-federal KHC funding sources (AHTF ar SMAL) only may

refer to KHC's relecation reguirements in Chapter 12: Program Policies,
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4. Guideform Motice of Nondisplacement
(Reguired for HOME, NRTF, ar new project-based voucher rehabiitation profects with cument
fenanis)

This ralocation nofice must be provided to tenants of properties rehabilitatad in conjunction with
fedaral funds. The purposs of this notice is to inform fenants they will not ba requirad fo move
permanantly as a result of the rehabilitation, Tenants who move into the property after submission
of the application must be provided with the Move-In Motice, Refer to HUD Handbook 1378 for
more infarmation and sample natices. All relocation notices must have doecumentation of proof of
recaipt by the tenants and be maintained in the tenant file.

5. WAWA Emergency Transfer Plan
{Required for all projects with Federal funds andior Housing Credits)

Cevelopers and management companies must develop an Emergency Transfer Plan that
providas tenants who ara viclims of demestic violenca, daling violance, saxual assaull, or stalking
thie ability to requast an amergency transfer to another unit. The Emergancy Transfer Plan must
camply with the reguirements of 24 CFR 5.2005(=).

HUD has developed a model Emergency Transfer Plan (HUD-5381), which property managers
may adapi for their use. The HUD sampla form is available on their website at

g hud. gow] ram_officesthousing/mfhiviolence sgainst women_act. Refer to
Chapler 12; Program Policies, for mare information about protections and notices required under
the Viclence Against Women Act {(VAWA).

6. Affirmative Fair Housing Marketing (AFHM) Plan®
(Federal funds only, five unls or more)

Each applicant is required to carry oul an affirmative markeling program o attracl praspactive
tenants of all minority and nom-minarity growups in the housing markeat area regardlass of thair
raca, color, religion, sex, sexual orientation, national orgin, disability, or veteran or familial status.
The AFHM plan must describe the activities during advance marketing and the Initial rent-up
period. The AFHM plan should ensure that any groupis) of persons thal are the least likely 1o
apply for this housing without spacial outreach, know about the housing, fael welcoma to apply,
and have the opportunity to rent. The AFHM form can be found on KHC's website,

www kyhousing.org, under Development; Multifamily; Technical Submission; Fair Housing,

7. Fair Housing Plan
{Federal furds anly)

Applicants reqguesting federal funds must submit a falr housing plan that ensures that all citizens
in the service anea are aware that affirmatively furthering fair housing is a prority. A sample fair
howsing plan is located on KHC's websita, www_kyhousing.org, under Development, Multifamiby,
Post Award Resources, Technical Submission, Fair Housing Plan

8. Title VI Self-Survey and Statement of Assurance*
(Federal furds oniy)

Tithe VI af the Civil Rights Act of 1964 prohibits discrimination based on race, color, or national
ongin. Applicants reguesting federal funds must submil a Title VI Sell-Survey and Statement of
Assurance. Thesa farms can be found on KHC's wabsita, www kyhousing.org, undar
Development; Multifamily; Technical Submission; Title VI —Salf-Survey.
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9. Section 504 Self-Evaluation*
(Federal fumnds oniy)

Section 504 of the Rehabilitation Act of 1973 prohibits the exclusion fram, pariicipation in, denial
af the benefils of, or discrimination under any program or activity receiving fedaral financial
assistance of otherwise gualified individuals with disabilities.

A self-evaluation of all aspects of the organization, including all buildings or facilities for physical
accessibiity, program autreach and communication, eligibiity and admission criteria and practice,
distribution and occupancy policy and practice, parcantage of accessible unilts, employment, and
camplaint procassing procaduras must be prepared by the recipient. A person with disabilities
or a representative from an agency that serves persons with disabilities must assist the
applicant in completing the self-evaluation, It is required that all recipients with 15 ar more
employees keep the evaluation on file for al leasl 3 years.

A transition plan is mandatory if structural changes are needad 1o achieve program accassibility.
The plan must be developed with the assistance of individuals with disabilities or organizations
representing them. The plan should identify the physical abstacles that limit accessibility,
inciuding a detailed description of methods used 1o make faclities accessible and the schedule
far complation. All struciural changes must be made within six months of praject funding.

Projects with faderal funds must submit & Section 504 Self-Evaluation with attachmenis (and
transition plan, if applicable). These forms can be found on KHC's website, www_kyhousing.org
under Development; Multifamily; Technical Submission; Section 504,

10. ALTA Survey
(Reguired for all prajects with KHC loan furrds)

A surveyar licansead in the Commonwealth of Kentucky must completa an ALTA survay. The
survay must be certified to KHC, stamped, sealed, signed by the licensad surveyor, and dated no
more than 60 days from the date of submission. All surveys must meet the 2018 Minimum
Standard Deail Requirements for ALTA Surveys and include the indicated items on Table A,
The survay musl also include the following:

»  Males and bounds at a preferred scale of 1-inch eguals 20 feel bul no smaller than 1-inch
aguals 40 faet.

*  For projects ufilizing previously platted properties on record, a legal description refarancing
the recorded plat. A copy of the plat recording must also be provided.

= Faor properties not previously platted, a metes and bounds legal description of the property
line. All easements and rights-of-way must have the metes and bounds in the description,

#  HOME and NHTF projects must include a metes and bounds legal description,

= All rights-of-way and easements must be indicated and should have a mates and bounds
description and a north armow

& Al roads, encroachments, setback requiremeants, and naturzal drainage ways.
*  The 10{0-year flood boundary, any ather floodways, and a written flood zone determination.
= Al parking, streats, walks, curbs, dumpster pads, playground areas, atc.

Note: An electronic copy of the survey may be initially accepted, but KHC reserves the
right to request a hard copy of the survey at any time. A paper copy of the final survey
must be submitted and dated no more than 30 days prier to closing.
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11. Title Commitment
(Reguired for all projects with KHC foan funds)

A separate titte commiiment for each KHC funding source must be submitied for review. KHC's
Legal Department will communicate with tha title insurance company to ensure tha itle palicy
exceptions, endorsaments, and descriptions are agreed upon, At the pre-closing stage, a revised
fitle commitment or proforma policy with the agreed upon terms must be submitted and dated no
more than 30 days prior to the closing date.

General Documents

1. Drug-Free Workplace Certification*
(Required for all projects)
KHC s policy Is to promote a drug-free environment for all individuals acgquiring housing using
KHC funds, Applicants must sign the Drug-Free Workplace Certification form certifying the project
will provide a drug-free workplace. This form can ba found on KHC's websila,
www_kyhousing.org, under Development; Mulifamily; Technical Submission; Fair Housing.

2. Tax Attorney Opinion Letter indicating eligibility for acquisition credit
(Required for Howsing Credit rehabilitation projecls requesfing acquisition credit)

The applicant’s tax attorney must provide a letter that the project is eligible for acquisition credits,

3. Internal Revenue Service walver for troubled projects
{Required for Housing Credit projects - if applicabie)

If an existing project has been designated a “troubled project” by HUD or RD, the project may
requast a waiver from the IRS fo the ten-year halding periad requirement, If a project has
received this waiver, a copy of the waiver letter must be submitted to KHC.

4, Authorized Signature Form*
(Required for all prajects with KHC funds)

This form documents which members of the ownarship entfity are authorized to submit draw
requests 1o KHC. There are at least two different signatures required on this form; one person
wha will submit the draw requast and anather parsan who will sign the check disbursing the
funds. The sama parson may not submit the draw and sign for the disbursement of funds.
The signature form must be signed by the top official of the organization {e.q., board chair, CEQ,
mayar, eic.). This form can be found on KHC's website, www. kyhousing org, under Development;
Multfamily; Technical Submission; Miscelaneous Material,

5. Site and Neighborhood Standards Questionnaire™
(HOME and NHTF new construction prajects amly)

Each recipient must administer its HOME andfor NHTF funds in a manner that provides housing
that is suitable from the standpoint of facilitating and furthering full compliance with the apphcable
pravisions of Titke V1 of the Civil Righis Act of 1964 and promates greater choice of housing
opportunities. The Site and Meighborhood Standards Questonnaire must be completed and
submitted 1o KHE for review and approval prior 1o release of funds. Thes form can be found on
KHC's website, www.kyhousing.org, under Development; Multifamily; Technical Submission;
HOME Documents,
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6. Permanent Housing Plan

(Reguired for all fransitionsl howsing prafects. non-credit omy)

The plan must detall how tenanis will progress from transitonal to permanent housing, giving
specific axamples of housing options available fo the parbeipants, such as preferenca on a
Section 8 waiting list, permanant wnits set aside at other affordabla housing proparties, atc.

Tenant Ownership Plan
(Reguired for all lease-purchasea projects)

A tenant ownership plan must be provided that demonstrates a viable homaownanship strategy
for residents to purchase the units at the end of the 15-year compliance period, The plan must
detall the applicant's exit strategy and calculation of the estimated affordable purchase price for
the unit and the pre-purchase counsaling that will be required of the tenant. In addition, the plan
miust clearly show how the proparty will be managed during the compliance period and how the
tenant’s down paymant and closing cost obligation will b2 handled.

Housing Credit Carryvover Documentation

Projects recaiving a resarvation of Housing Credit must submit additional documentation to carry aver the
credit into the following year, Cwners must submit carryover documentation to KHC on or before the
Friday prior to Thanksgiving each year; late submission will incur a one-time fee of $1,000. This
fee must be received by KHT (o issue the Carryover Certificate.

1.

Owner/Recipient Information

Recipients of Housing Credits must submit the fellowing:

«  Owner and general partner federal Identification numbers.

« Exact name and address of owner as it will appear on RS Form 8609,

+« Exact sireet address including zip code for all buildings: (include number of buildings).

Partnership Agreement and Certificate of Limited Partnership

The Partnership Agreement govemns relations between the partners, and the Certificate of Limited
Partnership documenis the parinership was formed and is a legal entity, This document must be
filed with the Secratary of State and a copy of the filed document must be submitted o KHE,

Estimated project cost breakdown by building
A breakdown of the estimated cost of each building in the project must be submitted

Owner certification of federal, state, or local loans and/or grants*

KHC is required to ensure that the amount of Housing Credits allocatad to a projact does not
exreed the amount necassary for the financial feasibility of the projact. In making this
determination, KHC will conskder, amaong cther things, the amount of subsidy the project |s
recaiving. This form can be found on KHC's website, www kyhousing.org, under Developrment;
Multifamity; Posi-Award Resources; Additional Housing Credit Reference Matarials.

Evidence of having incurred more than 10 percent of total project costs or a

written request for 10 percent test extension

Housing Credit projects must place in service by the end of the calendar year the credits were

allocated or must submit a carryover reguest. If the project will nat place in service before the end
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af the allocation calendar yaar, the ownar must submit evidence of having incurred more than 10
percent af the total project cost or submit a written carryover request for an additional 12 months.

6. Gross Rent Floor Election®

The IRS will traat tha gross rant floor as taking effect on the date KHC initially allocates tax
credits to the building, unless the owner designates the placed-in-service date instead, informs
KHC prior to that date, and the IRS will make the gross rent floor effective on that date. This
farm can be found on KHC's website, waww kyhousing,arg, under Develapment; Multifamily; Post-
Award Resources, Additional Housing Credit Reference Malerials.

Housing Credif Rate Lock

Project owners are permitted by IRC Section 42 0 “lock-in" the floating credit rates assoclated with the
Low-Income Housing Tax Credit during the maonth in which a commitment for a future credit allocation is
madea. This “binding agreement™ must meet the requiremants of IRC Section 42({b)(2). The monthly cradit
rate percentages are announced by the IRS in a Revenue Bullefin on their website www irs.govirh.

Owners electing to lock in the 4 percent rate must submit to KHG a written binding agreement that:
s signed and datad by the taxpayer and KHC during the maonth of the intanded loek in.
Spacifies the LIHTC dollar amount to be allocated to the building.

Specifies the typeis) of buildings) to which the allocation applies {i.e.. new construction, existing
building, or substantial rehabilitation ).

Constitutes a binding conlbract undar slate law.
Is binding on all successors in interast to the taxpayer.
Is notarized.

The credit percentage election must be made no later than the fifth day after the close of the month
during which the cwner enters info a binding allocation agreement.
Housing Credit Rate Lock for Tax-Exempt Bond Projects

Far buildings that do nat require a credit allecation, the credit percentage alection must be made no later
than the fifth day after the close of the month during which the tax-axempt bonds are issued. Also the

building must not have been placed in service previously, Once made, this ekection is irevocable, Owners

wishing to make this rate lock In must submit o KHC a witten binding agreement that:

1. References IRC Section 42(b)(1)0aMiNI);

2. Specifias the percentage of the aggregata basis of tha building and the land on which tha building
is located that is financed by tax-exempt bonds subject to the volume cap of Section 1486;

3. States the month in which the tax-exempt bonds are issued;

4. States that the month in which the tax-exempl bonds are iggued is the month elected for the
apprapriate percentage with raspect 1o the building;

3. Be signed by the taxpayer;

6. Be notarized by the fifth day following the month in which the bonds are issued (this notarization
must be made on the last page of the election statement, ot a separate page).

The original notarized documant must be recaived by KHC by the close of the fifth calendar day of the
maonth following the month in which the bonds were issuexd,
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CHAPTER 6: Pre-Construction and Pre-Closing Stages

All loan and aquily closings and execution of funding agreemants occur after successful complation of the
technical submission stage and final underwriting. Owmners must submit additional documentation nofed
bedow for final underwriting and other documents will be required prior to clesing and the commencement
of construciion. Any documentation needed 1o complete final underwriting must be submitted and
approved prior lo the project specialiet issuing a final ressrvation of Housing Credils andior requesting
dlosing documants to be prepared by KHC s lagal department.

Projects utilizing KHC funds that are combining multiple contiguous parcels of land Into one project site
musl consolidate the parcels into a single recorded dead or plat. If the devedoper already owns the sites,
this should oocur prior o the closing.

KHC must receive all pre-closing decuments no later than 30 days prior to the anticipated closing
date and no closings may be scheduled until KHC has issued its final underwriting approval and
final eredit reservation letter (if applicable).

It is the applicant’s responsibility to identify and utilize all KHC-provided forms, which are marked
with an asterisk®.

Organizational Documents

Ay previously-approved development team member who has had changes In their organizational
struciure since raceipl of thair capacity approval letter must submit their crganizational documents via tha
UFA at the pre-closing stage. Any development taam member with new principle officers/mambears must
also provide resumes for those individuals,

Refer 1o Chapter 2: Development Team Capacity Application, for a complee list of required
arganizational and credit raview documents.

Documents Required for Final Underwriting and Closing

1. Final Underwriting Model

The praject’s final undersriting model must reflect all of the final projections for sources and uses,
income, expenses, and the operating proforma. All KHC undenariting comments must be
resalved and the final model must conform to the terms of the final limited parinership agreement
ar operating agreamsant (Housing Credil projects), all other non-KHC funding commibments, and
any rental assistance and’or operating subsidy agreemeants.

2. Final Draft Limited Partnarship Agreement or Oparating Agraament
(Housing Credit profacts only)

KHC will not issue a final credit resarvation letber withoul having first reviewed the final draft of the
limited partnership agreement and all referanced axhibits andior attachments. A fully executed
copy of the final limited partnership agreement must be provided to KHC within two weeks
of the eguity closing.
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3. Agreement to Enter Into a HAP Contract (AHAP)

Projects proposing new project-based vawcher rental assistance must provide an executed copy
of the Agresmant to Enter Into a Housing Assistance Paymaents (AHAP) contract belwaen the
awner and the public housing agancy providing the project-based vouchars. This includas the
termination of an existing HAP contract and execufion of & new contract with the project owner.

4. Operating Deficit Reserve/ Reserve for Replacement | Tax & Insurance Escrow
Certification®
All applicants must certify that Operating Deficit Reserve, Reserve for Replacement and tax and
insurance escrow accounts have bean or will be established, state the amount of the accounts,
and idenlify tha financial institution where the accounts will be held.

5. Reqguest to Draw Funds at Closing

Unlass otherwise appraved by KHC, draw raguests for KHC funds at closing for acquisition costs
or reimbursement of pre-development soft costs are only allowed for KHC equity bridge loan
{EBL) furdds in a Tax-Exempt Bond project or for non-credis projects with a nonprofit owner,

The applicant must natify KHC in writing il funds will be reguestad at cosing. For HOME andior
NHTF funds, KHC's draw system cannot be activated until the executed Funding
Agreement has been received at KHC, which must be no less than two (2) weeks prior to
the anticipated closing date. A draw request must be submitted through the draw management
syslem, along with appropriale supporling documentation for the amounts requested, no less
than fiva (5) warking days priar to tha anticipated closing date. Refar to Chapter 7, Draw Request
Process for Funds at Closing, for more information.

6. Electronic Funds Transfer/Wiring Authorization Form*
{Required for all projects with KHC foan funds)
KHC only disburses funds electronically. Al funds to be disbursed at closing must be deposited
inte the closing atlormey's escrow account by wire for funds to be available on the day of closing.

Electronic Funds Transfer (EFT) authorizations are raquired if KHC funds will be drawn during
canstruction. To receive funds electronically — either by EFT ar wire — the project owner must
request an EFT/wire transfer form from KHC s Accounting Department by sending an email to

accountspavableikyhousing org. All forms must be onginal and will be: mailed to you upon
requast. The financial institution iMormation section must be completed by your financial
institution and & voided check must ba attached for the form to be valid. Tha original completed
form, along with the woided check, must be returmed by mail to KHC, Applicants requesting more
than one funding source from KHC who wish 1o have the funds deposited into different accounts
musi complele separate EFT/Wiring Authorization forms for each account.

To evidenca that tha projact has arrangad for alactronic funds transfar andfor wiring, a scanned
copy of the completed EFT/Wiring Autharization form must be uploaded at the pre-closing stage.

7. Owner's Employer ldentification Number (EIN}
(Reguired for all prajecis)

Provide evidence of the ownership entity's employer identification number issued by the IRS.
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8. Owner's DUNS Number and Proof of Registration
(Reguired for HOME ar NHTF projects)

The project owner must obtain a DUNS number from Dun and Bradsireet at their websiie,
www. dnb.com. The DUMS number must ba registarad on tha faderal System for Award
Management website at www.sam.gov and proof of registration must be provided o KHC,
Registration must be kept current and updated annually.

9. Organizational Documents

If the owmnerborrower is a newly-formed entity and has not previously provided organizational
documents, of has amended i1s organizational documents after their initial submission to KHC,
copies of tha organizational documents and any amendments must be provided for the
awnerborrowing entity. Refer to the Organizational and Credit Review Documents section in
Chapier 2 for the required documentation.

10. Incumbency and Signatory Certificate or Resclution of Authorized Signatories
(Required for all projects with KHC foan funads)

This document is required to confirm the identities, tittes, and authority of the signing officers of
the borrowing entity 1o execute all necessary legal documents.

11. Title Commitmeant and Insured Closing Latter
(Reguired for all projects with KHC foan funds)

KHC requires a tithe commitmant or proforma policy for aach KHC funding source. The revised
title commitment or proforma policy must be submitted and dated no more than 30 days prior to
the clasing date, If multiple funding sources are being used in the project, KHE requires a
proforma policy. If KHC funds will be disbursed at closing, KHC also reguires that an Insured
Closing Letter and proforma policy De iesued in its faver by the lille insurance company.

12. Final ALTA Survey
(Required for aill projects with KHC foan funds)

The survay pravided during technical submission will be raviewed by KHC's Lagal Department to
ensure all requirements are met and there are no issues with the project site. An electronic and a
paper copy of the final ALTA survey must be received by KHC prior to clesing, dated no more
than 30 days prior 1o cosing, and include any updates or project site changes as requested.

13. Verification of Site Control
(Reguired for all profects with KHC lean fuds)

Proof the bormawer still maintains site control of the proparty must be provided prios 1o closing.

» For owned property, il the borrower took titke to the property by dead prior 1o the closing of the
loan, KHC must ba provided with a copy of the recorded deed.

= For leasehold proparty, if the bomrowar signad a lease for the proparty prior to the closing of
the loan, KHC must be provided with & copy of the executed lease (and any amendments).

Note: For federally-funded projects (HOME and/or NHTF], the new owner may not take legal
pessassion of the property untl after emnvironmental clearance has been achieved, unless the
desd transhar or lease was execuled prior to submission of the application to KHC for funding.
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14. Environmental Review Record (ERR)
(Reguired for all profects with HOME andior NHTF)

When the required environmental review s complete and full environmenial clearance has been
achieved, a copy of the entire package of all documents utilized by the environmental reviaw
contractor must be provided to KHC. Closing may not occur until KHC has reviewed and
approved the ERR.

Documents Required Prior to the Start of Construction

ANl required documents must be reviewsd and approved prior fo construction stant.

1. Owner and Contractor Agresment
(Reguired for all projects)

The Owned'Contractor agraement can be executed once tha final cost is determined. The
agreameani may be aither the AlA document or HUD's Construction Contract Form, and must ba
signed and dated by the contractor and the owner, The contract must be complately filled out for
final review and include the following:

= The contract amount, which must match the tofal cost on the final cost estimate as well as the
hard costs shown on KHC's underwriting model. Cost contingencies may not be included,

= The dates the construction should begin and be completed.

« Any liquidated damages and the amount per day.

* Reference to the plans, specifications, and any addendums that have been issued.
» Davis-Bacon Wage Rate clause {if applicable).

» Secton 3 clause (if applicable).

2. Assurance of Completion
(Required if KHC funds exceads 5100000 or are drawn during cansfruction)

An assurance of completion will not be required if KHC is only providing permanant financing with
funds disbursed at project completion. KHE will determine the adequacy and sufficlency of
assurances of completion.

Assurances of completion shall be in one of threa forms:

a) Payment/Performance bond (AlA document A-312 or the HUD Form 2452) equal to or
greater than 100 percent of the total eonstruction contract amournt, Bonds must be issued
by an insurance company licensed in Kentucky, signed by an authorized representative
af the insurance company, and nama KHC as an additional insured on the bond.
Payment and performance bonds are required if KHC is providing a bridges or
canstruction loan

b} Irrevocable On-Sight Demand Lelter of Credit egual to or greater than 30 percent of the
total amount of KHC funds. The katter of credit must ba valid for the duration of the
canstruction pariod. If it expires prior to construction complefion, & new letter of credit
must be submitted extending the tarm, KHC must be the only named beneficiary of the
letter of credit; having mutiple beneficiaries to the letter of credit is not acceptable. The
Letler of Credit may be drawn upon by KHG in accordance with its terms and conditions.

c) Cash deposited with KHC equal fo or greater than 30 parcant of the total KHC funds.
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3. Evidence of Proper Insurance
(Reguired for all projects with KHC funas)

The contracior must provide evidence of worker's compensation, bullder's risk, and general
liability insurance, which must ba in affect during the length of the contract. An insurance
company binder is not sufficient. KHC must be listed as the primary additional insured on all
builder's risk and general liability insurance certificates when KHC has provided a loan.

4. Building Permit
(Required for all projecis)

The contractor must recedve a building permit before construction can Begin. If the local
jurisdiction doas nat require a building parmit, the mayor or county judge exacutive must provide
a letter of verification.

5. Approval Letter from the Department of Housing, Buildings, and Construction
(If appiicatis)

If the: lncal jurisdiction does not issue building permits, plans must be submitted to the Kentucky
Cepartment of Houwsing, Buildings, and Construction, which will issue a letter authorizing the start
aof canstruction,

6. Construction Inspection Fee
{Housing Credit projects anly)

Evidence of online payment of the cne-time construction inspecilon fee of 1.25% of the annual
Housing Cradit allocation amaunt must ba provided priar to construction starl.

7. Final Cost Estimate
(Regquired for al projects)

A final cost estimate must be submitted with an itemization of the actual amount that will be spent
on each line item during construction. This decument will be ulilized throughout the course of
construction for disbursement of funds. The astimate shauld not include safl costs on any al the
linae items. The total amount of tha final cost breakdown must match tha total of all hard costs
included in the final KHC undarariting model
The cost astimate can ba cne al three diffarant forms:

» Construction Cost Breakdown HUD Form 2328

+ Schedule of Values, Al Document G702 and G032

« KHC's Application and Cestificate for Payment Fom

Owners must apply the comect cost with the line item that best describes the work.
Apphicantsfowners are also required Lo enter the construction cost breakdown fram the final cost

astimata inta the FA system undar tha “olher aclions” dropdown manu. Full instructions for
completing this requirameant can be found in tha FALQ saction of the UFA.
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8. Construction Schedule

The construction schedule must outline the anticipated completion benchmarks and targeted
placed-in-service date of the project. Benchmarks should be measured in terms of weeks/monihs
from tha date of the loan andior equity closing (2.9., 25 percent complation within 3 months of
loan closing, placed-in-service within 12 months of loan closing, eto.).

9, Pre-construction Conference Form*
(Reguired for all projects)

At the pre-construction conference, the developer will be required 1o provide the KHC Pre-
construction Conference form, which will be signed by the developer, contractor and KHC
conslruclion specialist. When all pra-canstruction documents have been approved and tha
applicable closings have aoccurred, tha assigned KHC program specialist will execula the bottom
af the Pre-construction Conference form, which will constitute the Motice to Procesed with
construction. Refer to Chapter 13: Design and Construction Review for more information. The
Pra-cansiruction Conference Form can be found on KHC's websile, www kyhousing.org, under
Developmant; Multifamily, Pra-construction/Clasing Submission.

10. KHC Project Review Agreement”
(Reguired for all projects)

All projects are subject to inspection by KHC. Tha Projact Review Agreemeant outlines the
applicant’s and KHC's rales and responsibilities throughout the inspection process, Applicanis are
required to sign the Project Review Agreement, which can be found on KHC's website,
www_kyhouging.org. under Development; Design and Consiruction.
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CHAPTER 7: Closing and Construction Stage

Ma loan and/or equily closings may ba scheduled wntil KHC has approved all the required pre-
construction and pre-closing documeantation and issued its final undersriting approval. KHC will determing
the cloging date and timeline for any KHC loan funds, Any costs associated with the closing, including
recording and begal fees, are the responsiblility of the borrower.

Loan Closing Information

KHC will prepare a draft of its loan closing documents, which are sent to the owner's counsel, along with
infermation regarding KHC's closing procedures, a Form of Opinion of Borrower's Counsel, and the
marked-up title commitment for each KHC funding sourca.

KHC s legal staff will work with ownar's counsel an any revisions to the closing documants that may be
neaded, Once a final version is agreed upon by all parties and all conditions 1o closing have been met,
KHC's legal staff will request a copy of the updated title insurance commitment and send a closing
instruction letter, along with execution drafts of the closing documents, to the owner's counsel,

The chlosing may not occur until KHC has received and approved a draft of the Opinion of Bormower's
Counsel and the agreement of owner's counsal o issue the title policy, or if owner's counsel is not issuing
the title policy, the agreement of the titke agent issuing the policy that the palicy will be issued in
colarmance with the marked-up lithe commilment for tite insuwrance provided 10 owner's counsel.

Construction cannot commence until KHC has received the ariginal, signed and recorded closing
documents, including a copy of the recorded deed, unless KHC has authorized an “early start.”

Closing Documents Delivery

Executed originals of all KHC loan documents and coples of all documents sent for recording must be
delivered o KHC within 48 hours of closing. Criginal recorded documents must be delivered 1o KHC
within two weeks of closing along with the arginal of the loan palicy of title insurance. KHC will not
disburse loan proceeds, other than amounts pre-approved by KHC for property acquisition, until these
conditions are met. Al post-closing document deliveries should be addressed to:

Kentucky Housing Corporation
Legal Department, Attn: Post Closing
1231 Louisville Road
Frankfort, KY 40601

Post-Closing Document Submission

I addition o the document deliveries noted above, the following documents must be uploaded Lo the
Univarsal Funding Application {UFA) systam within two weeks of the closing:

1. Copy of Deed or Lease
{Required for 8l projects)

A copy of the executed and recorded deed or executed property lease (as applicable) must be
provided after cosing and prior 1o construction start, If the property will fransfer ownership, the
dead must shaw the ransfer and be execuled and recorded.
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Note: For faderally-funded projects (HOME andior MHTF), the new awnar may not take lagal
possession of the property until after environmental clearance has been achieved, unless the
deed fransfer or lease was executad prior to submission of the application to KHC for funding,

2. Executed Limited Partnership Agreement or Operating Agreemaent
(Reguirad for all Housing Credif projects)
A copy of the fully executed limited parinership agreement or operating agreement, as well as all

axhibits and attachments referancad in the agresmant, must be provided, The executed
agreement may not be materially different than the final draft agreement reviewed by KHC,

unless previously approved by KHC.

Draw Request Process for Funds at Closing

Unless otherwise approved by KHC, draw requests for KHC funds at closing for acquisition casts ar
reimbursament of pre-development soft cosis are only allowed for KHC equity bridge loan (EBL) funds in
a Tax-Exempt Bond project ar for non-credit projects with a nonprofit owner/developer. Owners must
notify the KHC project specialist during the pre-construction/pre-closing stage of the request to draw
funds at closing. The closing draw must inclede all closing fees due to KHC that were not raceived prios 1o
dlosing (e.g., loan angination fee, procassing fees, eto.).

KHC must recehe the executed Funding Agreement and Exhibit A at least two weeks prior 10 the
intended closing date for non-credit prajects requesting HOME funds at closing. The project specialist will
provida notificalion whan the draw system has been activated and available to submit a Program Funding
Drraw Request must be submitted, with the closing attomey's wiring instructions and all documentation
supporting the amaunt|s) requestad,

KHC will not redease funds requasted at loan dosing until KHC recaives copies of the execulad loan
documants and has appraved the executed closing statement. KHC will nat release subsequent draw
requests until the original recorded documents have been retumed.

Construction Stage

Once the project has closed on all funding sowrces andior Housing Cradit equity and all pre-construction
documentation has been approved, KHC will issue the Maotice 1o Proceed, which is the developers
authorization to begin construction. Refer to Chapter 13: Design and Construction Review for more

infermation about the reguired pre-construclion conference, Motice (o Procead, consiructicn inspections,
changa ordars, and the procass for requesting funds during construction.
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CHAPTER 8: Construction Completion/Placed-In-Service Stage

All projects are raquired ta submit final close out documentation, which may ncluds projact complation
reports, certificates of occupancy, and final draws. When nacessary, certain documents may be
forwarded to an outside agency (e.g., HUD) for approval before the funds for the final draw can be
rebaased

A final inspaction will be conductad by the architect (if applicabla), the contractor, and KHC's construction
specialist, The final inspection will cover all interior and exterior items. & final punch list of items siill
needing completion will be submitted by the architect and provided to the construction specialist. A follow-
up inspection will be conducted to verify all punch et items have been addressed and completed. KHC
will not release tha 10 parcant retainage held during the construction phase until a final inspection report
showing all punch list iterms have been completed and all project completion documents ara received and
approved

Required Documents

Owners must submit the following items after construction has been completed for KHC to close out the
project and release any remaining funds that are held for retainage andlor issue the IRS Formis) BB09, as
applicable. It is the applicant's responsibility te identify and utilize all KHC-provided forms, which
are marked with an asterisk®.

1. Certificate of Substantial Completion, Application and Certification for Payment,
and Continuation Sheet (AlA G704, GT02, and G703)
(Reguired for projects of 12 unils ar mare, ar if an archifect was involved)

The architect shall issue a Certificate of Substantial Completion {AlA G704} and executed copies
of the final Application and Certificate for Payment (Al4 GT02) and Continuation Sheet (AlA

GT03), which breaks the contract sum inlo portions of work In accordance with a schedule af
values ulilizing C51 farmat.

2. Certificate of Occupancy
(Requirad for all prajects)

Owners must provide 8 Cerificate of Ooocupancy from the local jurisdiction for each building in the
project, or if the jurisdiction does not issue cartificates of cocupancy, a letter from the Kentucky
Department of Housing, Bulldings, and Construction.

3. Termite Certificate
(Required for all new construction projects)

A termite certificate issued by a licensed pest control company must be provided as evidence the
bulldingis) and surrcunding foundation(s) were treated to prevent termite infestation. Refer to
KHC's Termite Control Services/Commercial Applicator Licansing requiraments for mora
information.

4, Termite Inspection Report
{Required for all rehabilitation and adaptive reuse projects)

A termite inspection repart from a licensed pest contral company must be provided as evidence
the bullding{s) were inspected for the presence of termites, and If found, that the building(s) were
treated for termite infestation. Refer to KHC's Termite Control Services/Commaercial Applicator
Licensing requirements for mare information.
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5. Proof of Lead-Based Paint Abatement and Clearance
(Required for profects built prior fo 1978 and funded with HOME, NHTF, and Project-Based
Saection 8)

A copy of the Certificate of Clearanca provided by the abatameant company must ba pravided as
proof that the presence of lead has been remediated,

6. Project Completion Report (PCR)*
(Reguired for profects fundad with HOME andior NHTF)

The PCR is required to repori projact information, performance measures, final sourcas of funds
and usa of HOME/NHTF funds, and designation of the fixed or fleating HOME units at initial
occupancy. Only the HOMENHTF units are shown on the report, If all HOME/NHTF units have
not leased up at submission, the PCR must be resubmitted until all HOME/NHTF units
have beean leased. Tha lotal activity cost must malch the tolal projact cast an the Final Funds
Expenditure Statameant.

KHC will not release the final retainage of HOME/MHTF funds until after receipt of the completed
PR and Final Funds Expenditure Statemeant. All documents needed to complete the PCR can
be found on KHC's wabsiba, waw kyhousing.org, undar Development; Multifamily, Construction
Completion/Placed-In-Service; HOME Project Completion Packet.

7. Final Funds Expenditure Statement*
(Required for projects funded with HOME andior NHTF)
The Final Funds Expenditure Statement is a reporting of the final uses of all funding sources. If
two different funding sources are used for one ling item, the amcunt allocated to each funding
source must be broken out. The total project cost must maich the total activity cosl on the PCR.

8. Section 3 Report*
(Reguired for projects funded with HOME andior NHTF)

Seclion 3 reporting is raguired annually during construction and at project complation regarding
any employment, job fraining, contracting and subcontracting oppariunities given to low- and very
kowi-income persons as a result of the HUD funds used for the project. Al contracts owver
$200,000 and subcontracts over 3100000 must contain a clavse regarding the Section 3
reguirement. More information regarding Section 3 requiremenis can be found on KHC s wabsite,
www_kyhousing.org, under Development; Mulifamily; Construction Completion/Placed-In-Service.

9. Minority Business Enterprise/Women Business Enterprise (MBE/WBE) Report®
(Required for projacts funded with HOME andior NHTF)

The MBEWWEE report identifies the contracts awarded to minority and female businesses. The
MBE section reports the raclal classfication and number of contracts and the associated amount
awardad 1o minority contraclors and subcontractors. The WBE seclion reports the gander
classifications and number of contracts and the associated amount awardad to contraciors and
subcontraciors.

10. Equal Em ent O nities Commission (EEOC) Certificate*

(Regquired for Housing Credit prafects with na KHC HOME or NRTF funds)

The EEOC cartificate is a raport cerifying tha contracts awarded to minority- ard femals-ownad
businesses. In addition, developers are required to report thair efforts to hire minarity- and
women-ownad businesses.,
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The MBE {Minarity Business Entarprizas) section reports the racial classification and the number
af contracts and their associated amount swardad to minarity contractors and subconiractors.
The WBE (Women Business Enterprises) section reports the gender classifications and number
of contracts and thelr assoclated amount awarded 10 contraciors and subcontractors.

EEOLC carificates are not required if @ Housing Cradit project was requirad to submit the
MBEMWBE report dus to KHC HOME ar NHTF funds.

11. Kentucky-Based and Disadvantaged Business Participation Certification”

Applicants who pledged the participation in the project of Kenlucky-based and/or disadvantaged
businesses must complate and submit the cerification farm for sach participating business, along
with an executed copy of the contract or invoice evidencing their participation was for at least
$1,000 in materials or sarvices. If the business was not previously identified at application, a copy
of the appropriate certifications must also be provided with the completed farmi(s).

12. Copy of Most Recent Property Tax Bill
(Reguirad if KHC will be escrowing for faxes)

A copy of the most recent property tax bill will be used o establish the amount fo be collected and
placed in the escrow account for future property tax bills,

13. Final Property Insurance Declaration Page

Declaration page from the final propery insurance policy & required if KHC has a mortgage on
the property or will be escrowing for insurance. The annual premium amount will be used 1o
astablish the amount hat needs to be collecled and placed in the escrow account for fulure
insurance hills, KHC must be listed as an additional insured on the policy. Ownears may remove
canstruction insurance from the property once construction is complete and the property
Insurance Is in place.

14. Copy of Management Contract
(For projects utilzing a managermean! company)

A copy of the management contract batwean the owner and the management company is
required for compliance monitoring purposes.

15. Operating Deficit Reserve/Reserve for Replacement/Tax and Insurance Escrow
Cartification®

Owners must provide the certification if not submitted at the pre-closing stage or If it has changed,
an updated copy must be provided. All applicants must cartify that Operating Deficit Reserve and
Resarve for Replacement accounts have been established and idantify the banking institution and
amount af the reserve accounts. Owners must also identify where the tax and insurance escrow
accounts will be hald, This form can be found on KHC s website, www kyhousing org, under
Development; Multitamily; Pre-Construction'Closing Submission.

16, Building Addresses for All Buildings
The exact street address, city, and zip code is required for each building.

17. Marketing Quality Photos of the Property

Phaotos of property signage, building exteriors, amenities, common space, and interor of & typical
unit{s) are required. KHC may use these phatos in pramational materials or other documents
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18. AHTF/SMAL Close Out Form*
(Reguired for profects funded with AHTF or SMAL)

A separate close oul form must be completed (o verify the tolal amounts of AHTF and/or SMAL
funds expendad for the project.

19. Executed Housing Assistance Payments (HAP) Contract

For projects proposing new project-based voucher rental assistance, a copy of the fully executed
HAP contract must be provided, This includes the termination of an existing HAP contract far
projecl-baged vouchers and execulion of a new conlracl betwean the public housing agency and
thie project owner.
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CHAPTER 9: Land Use Restriction Agreement and 8609 Stage

Owners of Housing Cradit projects must submil the following additional documentation to ablain the Land
U=e Restriction Agreement (LURA) as well as the IRS Form(s) BB09 no later than & months from the
project’s construction completion date, as evidenced by a certficate of occupancy or an architect's
cerificate of substantial completion (If rehabdlitation). Projects that will require issuance of the LURA and
BE02 befare the end of the calendar year must have all documentation submitted by the Thursday befare
Thanksgiving.

KHC will prepare the LURA using the Information provided and will be malled o the owner for signature
and recording. Onea it is returmed, the original IRS Form(s) 8609 will ba mailed o the owner for both the 4
percent and 9 percent credit allocated to each buiding. The LURABEDS stage will not opan in the UFA
systam until KHC has received and approved all of the required construction completion documents.
Issuance of the B600s may be delayed if all required project completion decuments have not been
submitted and approved, andior if the project has not successfully passed a final inspection by KHC. At a
minirmum, owners should anticipate at keast 30 days for KHC 1o completa the LURA and BE0S process. It
is the applicant’s responsibility to identify and utilize all KHC-provided forms, which are marked
with an asterisk”.

1. Final Cost Certifications {Owner and Contractor)

Lpan completion, an independent Certified Public Accounting firm shall submit & cost cedification
of all final development costs, including 2 cost breakdown by building, as well as other costs
incurred. All costs must be separated between land, syndication activities, and project
depraciable costs. Construction hard costs must be based on a schedule of values using ©3I
farmat. All cost carifications must ba prepared in accordanca with KHC's Cost Cerification

idelin

Applicants/owners ane also required to enler the conslruction cast breakdown from the final cost
astimate into the UFA system undar tha “other acions” dropdown manu. Full instructions for
completing this requirement can be found in the FAQ section of the UFA,

2. Housing Credit Rate Lock Agreement

If the: project ownear electad to antar inta a8 Housing Credit rate lock agreemant, a copy of the
executed agreement must be submitted for issuance of the IRS Formis) 8609,

3. Building Information Grid*
Project awners must complete the building information grid with the exact address of each
building and the pertinent characteristics of each building, including & breakdown of tha
acguisition eligible basis and constructon/rehabilitation eligible basis atiributable to each building,

4. Updated Final KHC Underwriting Modal

An updatad varsion of KHC's final undarariting modeal that reflects the final sources and uses of
funds must ba provided. Tha sourcas and uses must agree with the final cost cartification.

5. Owner Certification of Federal, State or Local Subsidy”
The awner must sign and submit a Cartification of Federal, State or Local Subsidy.
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G. Title Insurance Policy

An owner's o kender's title insurance policy for the property must be submitted. The information
in the titke policy provided will be used 1o delarmina if there are other lenders thal will be required
to sign the LURA.

7. Title Endorsement or Attorney Opinion Letter

An andorsement to the tithe or a titke atlormay’s opinion latter that updates tha litke fram the trme of
the policy to the date of the BE0SVLURA request must be submitted. The endorsemeant ar
attorney's letter must be dated no more than 15 days from the date of tha BE02/LURA request,

8. Tax Information Authorization Form 8821*

Prior o the issuance of the IRS Formis) BB09, owners must submif a signad Form BE21, Tax
Imformation Authorization, to the IRS with a copy to KHC,

9, Certification of Sources & Uses Form®*

A completed Certification of the Sources and Uses form signed by the owner and
syndicator'equity provider must be submitted.

10. Architect's Final Form GF02/G703

An architect must complete the Certificate for Payment (Al& GT02) and Cantinuation Sheet (AlA
G703), which breaks the contract sum into portions of work in accordance with a schedule of
values utilizing S5 format

11. Resolution/Consent Authorizing Execution of the LURA

Provide a resolution or consent, as appropriate, indicating that the individual executing the LURA
has authority 1o do 20, A resclulion or consent authorizing the individual 10 execute all documents
redavant Lo the transaction may ba provided, bul is subject to raview and accaplance by KHC.

12. Updated Organizational Documants

If any changes have been made since the preclosing stage, the owner must provide an updated
organizational chart and governing documants of contralling entities and includs tha current
annual report from the Kentucky Secretary of State website for each entity within the ownership
struciure,
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CHAPTER 10: Funding Sources and Requirements

The following program raquiramants anre not intendad o be an all-inclusive list of all requirements of each
pragram, but are intended for guidance and information when selecting a funding source. Contact your
program specialist with any questions,

Special notes applicable to all KHC funding sources:

+ Al projects invohing current lenanits (regardiess of whether aor nol the lenants will b relocated)
must submit a relocabion plan. Documentation that the applicable ralocation nolices have baen
pravided o the tenants will be required.

#« Each KHC funding source may require 8 separate deed restriction to be recorded against tha
proparty. The tarms of the deed restriction{s)} may vary by funding source.

+  KHC funds may not be used to pay any fees, inferest, loan balances, or other amounts due to
KHC, unless otherwise approved by KHC.

HOME Investment Partnerships (HOME) Program

HOME funding is considered gap financing only. Applications requesting the entire development cost
in HOME funds will be considered only a5 a last reson.

= Eligible applicants for HOME funds are nonprofit and for-profit entities.

* Al HOME-funded projects are subject to all requirements of the HOME Final Rule, as amended,
at 24 CFR, Part 92.

#  The following local jurisdictions recelve a direct allocation of HOME funds. Projects located in
thesa areas are nol aligible 1o apply for KHC-administered state HOME funds and should apply to
the applicabla local jurisdiction for HOME funds.

o City af Owensboro

Merged governments of Lexinglon/Fayette County

Merged governments of LouisvilledJefferson County

The consortia of the cities of Bellevue, Covington, Dayton, Ludlow, and Mewport,

+ HOME projects must be completed within the time frames outlined in the closing
documents,

s HOME rental units must be leased in a timely manner, within 3 to § months of project completion,
If the HOME wnits are not leased within this time frame, the project owner and'cr management
agent will be required 1o provide documentation af their marketing effors to leage the units. Per a
HUD mandate, any HOME units not leased after 18 months will be subject to termination
and repayment of all HOME funds invested.

L

= Eligible rental activities are limited o new construction, scquisition with new construction,
acguisitian with rehabilitation, and rehabilitation of existing rental units.

& All HOME-assisted housing must meet KHC, state, and local standards, and the applicable
prapery standards at 24 CFR, 92,251

«  HOME funds can be used for construction and permanant morigage loans

*  HOME funds cannot be used for refinancing or acquisition only,
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+  HOME funds may not be used to fund replacement reserves, operating deficit reserves,
administration costs, stand-alone community buildings, or off-site project costs. HOME
funds shall ba usad for eligibles soft costs andfor construction costs only, including daveloper faes,
which are capped at current KHC limits. Refer to 24 CFR, Part 92 for addifional guidance,

*®  The minimum affordability period requirements for the HOME program are as follows.,

o Rehabiliation < $15.000 per HOME unit 5 ya@rs
= Rehabilitation > $15,000 - 540,000 per HOME unil 10 yaars
o Rehabiltation = $440,000 per HOME unit 15 years

Mew construction or acguisibion 20 years

+ A deed restriction securing the affordability pericd will be recorded against the assisted property.
Even If the HOME loan |s pald off early, the restriction will remaln in effect for the applicable term.

*  The HOME maximum per-unit subsidy limits apply to rental units. The actual subsidy provided will
be subject Lo cost containment and subsidy layering analysis.

« Al HOME monitoring/reporting requirements apply throughaul the affordability period. All HOME-
funded developments must comply with 24 CFR, Part 92.

*  HOME funds are provided in the form of an amorlizing loan, deferred loan (due al malurity), of a
fargivable loan (forgiven at maturity). Fargivabla loans will only be considered for non-credit
projects with nonprofit owners that demanstrate the need for such a loan and cannaot suppart any
debt service. For HUD 202/811 projects only, KHC may approve the use of deed restrictions in
ligu of a morligage o secure the HOME loan on a case-by-case basis. Interest rales on lcans are
flaxible and the loan term, at a minimum, must be agual bo the required affordability pariod, but
may nat be more than 30 years. Interast will mot be charged during the construction period.

= HOME-funded projecis must adhere to the leasa provisions of 24 CFR 82 253 and leases cannot
cantain the prohibited lease terms contained therein nor require tenants to accept suppartive
envices as a condition of tenancy. Owners are required to give tenants 8 minimum 30-day notice
af kease lerminalion or non-renewal, and only for sericus o repeated viclation of tha berms and
conditions of the lease; violation of applicable federal, state or local law; o for other good cause.

*  An envirenmental review is required and shall be carried oul following the National
Environmantal Policy Act of 1989, and ralatad laws, in accordance with 24 CFR, Part 58. The
applicant is responsible for contracting with a KHC-approved Envirenmental Compliance Senvice
Provides to perform the environmental review. More information about HOME environmental
reguirements can be found on HUD's websile.

& The federal Davis-Bacon Act wage rate requirements apply 1o contracts for the development of
12 or mare HOME-assisted/designated units. The Davis-Bacon Act requires thal workers receive
no less than the prevailing wages being paid for similar work in the locality. Prevailing wages ara
computed by the U5, Department of Labor and are issued in the form of & Federal Wage
Determination. The Wage Determination lists each classification of workers who will work on the
project and the rales thal musl be paid 1o each classification.

« Section 3 reporting is required for all reciplents of "covered Section 3 financial assistance”
{including HOME) excesding $200,000 combined frorm all sources in any one year. The Section 3
report provides information regarding any employment, job fraining, contracting and
subcontracting opportunities given to low- and very low-income persons as a result of the HUD
funds used for the project. Reporting is required annually during constrection and at project
completion. Refer to HUD s Secton 3 webpage for more information and guidance,
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HOME Financial Requirements

* HOME loans (deferred, forgiven, or amortizing) are recourse loans

+  For projects of 11 unifs or less, a vacancy rate of 10% should be projected. and for projects of 12
units or more, a 7% vacancy rate should be projected.

« Al proposed developmenis requesting HOME funds are required to provide a minimum of 5%
HOME-gligible mateh of the total HOME funds requested. Match information can be found in

Chapier 11: Underwriting Reguiremants.

«  For unils designated as low-HOME that also receive Project-Based Rental Assistance, the
maximum rent may be either the low-HOME rent or the rent allowable under the Project-Based
Rental Assistance program, provided the tenant pays no maore than 20% of their adjusted gross
income toward rent, To achieve a greater cash flow, the Project-Based rents may be more
advantageous. However, nobe thal this opticn does not apply 1o Righ-HOME unils or to unils
racaiving Tenant-Based Rental Assistance.

*  Projects with less than five HOME-assisted units musl have all HOME unils eccupied by
households at or balow 0% AMI. Projects with five or more HOME-assisted units must hava at
least 20% of the HOME units occupied by househalds at or below 50% AMI.

«  HOME-assiated projects must designate a proportionate number of units as HOME units based
on the percentage of HOME funds compared o total development cost. If the project has five or
more HOME umnits, 20% of the HOME units must be at the low HOME rentincome limit o less.
The remaindar of the designated HOME unils cannol exceed the high HOME rentincome Brmil

Example: HOME amount requested: 300,000
Divided by totel praject cast; + $2.000,000
HOME percentage: T5%
Tdal rental urils 30 wnits
HOME percentage: ¥ _15%
HOME writs: = §{4.5 but atways round up)

If the farmula calculalas less than five units, then all units may remain at the high HOME rent
level. If five or more, 20% of that amount must be rented at the low HOME rent.

Tatal HOME units 5 units
¥ _20%
Total flow HOME wunits: =1.00

{Aay fraction of one wni! must be rounded fo one Wit}

In this instanca, the project must have at least one unit rented at the low-HOME rant. Tha high
and low HOME units must be proportionately distributed by unit type, Using the exampls above of
four unitz at high HOME rent and ane at low HOME rent, the distribution is as follows

G0 fotal wnlts:  T-B8F wmits = 12; 3-BR unils = 18

The HOME percentage as shown abowve is 15 percent. This percentage is applied to each

bedroom type.
12 X 15% = 1.8, therefare Iwa (2) 1-BR umils
18 X 15% = 2.7, therefare three (3) 3-BR unils
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*  The subsidy per-unit test determines If the amount of HOME requested Is within the reguired
limits. Multiply the HOME units by badroom typa by the applicabla HOME subsidy limit.

Example: HOME subsigy imit:  1-BR  §161,738
38R 3254431
Roguasted HOME nan: F300,000

Praoject located in Frankfort

2(18R) units X $161,738 = 3323476
3 (3BR) units X $254 431 = 5763293
Tolal alowable subsidy 51,086,769

The requested $300,000 HOME subsidy does not exceed the allowable limit,

= Af the fime of application, the applicant will be required to select “fixed” or “floating” HOME units.

+ Fixed: When HOME units are “fixed,” the specific units thal recelved HOME assistance,
and are tharafore subject to HOME rent and occupancy reguirements, are permananily
designated and never changa.

# Floating: When HOME units are “floating,” the HORE units may change ower fime as long
as the total number of HOME units remaing constant, The floating designation provides
flaxibility in assigning units and can help aveid stigmatizing the HOME-assisted units.

Rafer to KHC's website, www_kyhousing.org, under Development; Mulifamily; Undarwriting
Resources for the HOME maximum rent and income limits.

Conflict of Interest

Mo owner, developer, or spansor of HOME-assisted housing, including their officers, emplovees, agents,
or consultants, may cccupy @ HOME-assisted unit in a development. The provisions do not apply to:
a.  Anindividual receiving HOME funds 1o acguire of rehabilitate his/her principal residences.
b.  Anindividual living in & HOME-assisted rantal housing development wheara hedsha is a projact
manager or & maintenance worker in that development.

KHC may grant exceptions to this conflict of interest provision (for governing owners, developers, and
sponsors of HOME-assisted housing) on a case-by-case basis based on the following factors:

& Whather the person recening the benefil iz a member of a group or class of low-incoma
persons intended to be the beneficianes of assisted housing, and the excepton will permit
him ar har to recaive generally the same interest or banafits as are being made available ar
provided to the group as a whole.

» Whether the peraon has withdrawn from his or her functions or responsibilifies or the
decision-making process with respect o the specific assisted housing in guestion,

= Whether the tenant protection requiremeants of CFR 92,253 (prohibited lease terms,
termination of tenancy, and tenant selection) are being abserved.

= ‘Whether the affimative marketing requirements are being chserved and followed,

*  Any other factor relevant to KHC s determination, including the fiming of the requested
exception.
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HOME Compliance Requirements

= [f the legal documents between KHC and the project owner require annual financial
statements, a compilation of the annual financial statements for the project only (must not
include ather agency funds/activities, the projact would have its own balance sheel, income
statement, and cash flow statamant) will be required within 120 days of tha end of the project's
fiscal year, This should be a full disclosure compilation or audit conducted by a cerdified public
acocountant. It should include a balance sheet, profit and loss (income statement), and
statement of cash flows. If an agency i requingd 1o submit an audit urder the Sngle Audit Act,
OMB Circular A133, KHC will accept the agency-wida audit but may ask for additional project-
spacific informatian if it is necessary to avaluate the stability of the project. Financial
statements must be mailed 1o KHC's Asset Management Department within 120 days of the
close of the project's fiscal year end. New projects that have been placed in service musl
provide monthly reports as required by Asset Managemeant. Failure to submit the required
annual financial statements will be considered by KHC in future funding proposals.

= Saparate from the KHC requiremeants, nonprofits and local government applicants that have
expended $500,000 or mors in aggregate of federal funds, including HOME funds, during its
fiscal year must procure and have complated annual awdits in the form of CPA-prepared
firancial statements with managament letler within 120 days after the close of the applicant’'s
fiscal yaar. These financial statemants must include a balance sheet, operating statements,
source and use of funds statement, Schedule of Expenditures of Federal Awards, and
sufficient supporting schedules, Audits must also be conducted in accordance with the
provigions of OMB Circular A-133 and the Single Audit Act of 1995, If the applicant has drawn
500,000 or more of federal funds in their fiscal year, the awdit must be submitbed to the Audit
Claaringhouse. Any agency that has a finding in such audit must submit a copy of that audit to
KHC and provide evidence that the finding has been corrected ar is being comrecied.

« Each HOME unit must remain in compliance with HOS throughout the affordability period.
HQS guidelines are outlined in 24 CFR § 982,401, Owners are responsible for inspecting each
unit anmually and retaining documentation of the inspection in each tenant's file.

= Each HOME-assisted unit must ensure continued affordability to low-income families. It is the
owner's responsibility to ensure that the HOME rent limits are not exceeded for the duration of
the afferdability period. If the project also received funding from Housing Credits, Historic
Housing Credits, or any other funding source, the most restrictive of the limitations applies.

« HKHC requires that 100 percent of all HOME-assisted rental units sarve households at or below
&0 percent of the AMI at the time the family movas in, If more than five units are assisted with
HOME funds, 80 percaent of the units must be reserved for househckds at or below 60 parcent
of the AMI and charged the high HOME rent o Fair Marked Rent (FMR), whichever is less.
The other 20 percent of the units must be resarvad for housahalds al or below 50 percent of
tha AMI and charged the low HOME rant or FMR, whichaver is less. KHC will update its
Multifamily Programs web page each year with the new releases for rent and income limits,

« In some instances, residents of HOME rental units may be recaiving Tenant-Based Section 8
rental assistance. However, the applicable HOME rent limit may be less than the Section 8
FMR. Al no e may the gross rent exceed the applicable HOME rent limit unless the unit is
receiving Projaci-Based Section 8 rental assistanca, the household makes 50% or less AMI,
and is designated a low HOME unit.
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«  When leasing mixed funding projects, cwnersimanagers must assure;

» A sufficiant number of unils are leased or hald available for lease to HOME-aligible tenants
to masat the low- and very-low incams targeting requirements of the program.

# Rents charged to tenants in the HOME units are within the high and low HOME rent limits
published by HUD

= [f & project is utilizing both Housing Credits and HOME, the tenant's rent may never exceed
the Housing Credit program limits, regardiess of the household's Income.

« HOME rents may decrease, Whike project rent levels are nod required 10 decrease below the
HOME rent limits in effect at the time the HOME Funding Agresment is executed, a change in
market condifions may forca owners to réduce tha HOME rents to retain benants.

= Tha Annual Parformance Report is required yearly for developmants ulilizing HOME funds
pnce all funds have been drawn and construction is completed.

«  Ohwnars must maintain records for five years aftar tha project complation data. Records of
individual tenant income verifications, project rent, and project inspections must be retained for
the most recent five-year penod, until five years afier expiration of the affordability period.

«  Owners must praovide periodic reporis as required by KHC.

Mational Housing Trust Fund (NHTF)

NHTF funds are considered gap financing and shall only be provided as a recourse loan. MHTF is
a relatively new program and HUD has naot yet issued a final nile for program administration; howewver,
intesim guidance is avallable at 24 CFR, Parts 91 and 93, The NHTF program was modeled after the
HOME program; therefore, KHG will apply all the HOME regulations to MHTF except for the following:

+  Affordability Period: NHTF always reguires a 30-year affordability period regardiess of actvity
type or amount of MHTF investment,

¢+ Davis-Bacon Wage Rate Requirements: Davis-Bacon wage rales do nol apply.
+  Incomes to Be Served: The income of the targeted population canncd exceed 30% AMI

+ Income and Rent Limits: NHTF utilizes separate income and rent limits which are available on
KHC's website www. kyhousing.org under Development, Mulifamily, Underwriling Resounces.

s Match Requiremeant: NHTF does nod have a matching funds requirement,

+ Environmental Review: The environmental provisions for mew construction and rehabilitation
that are raquired for NHTF projects under the Properly Standards at 24 CFR § 93.301{0(1) and
(2) ara similar to the environmenial review requirements under 24 CFR Part 50 and Part 58 for
tha HOME program. HUD has published CPD Motice 16-14 that provides guidance on how to
meet the HTF environmental provisions. The Naotice also explains how environmental reviews
under 24 CFR Parl 50 and Part 58 musl meel the NHTF environmenilal provisions whan
combining NHTF with othar HUD funding sources. Projects combining NHTF with HOME or
other federal funds must complete a separate environmental review process for each
source of funds, More information on environmental requiremeants for NHTF funds can be found
an HUD's website,
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Affardable Housing Trust Fund (AHTF)

AHTF funds are considered gap financing only.

Eligible applicants are nonprofit organizations.

The nonprofit organization must be at least 51% of the ownership entity and materially
participate in the project for the term of the locan.

Momprofits must be registered and in good standing with the Kentucky Secretary of State.

Manpraofits may net be affiliated with or coniralled by any far-prafit entity and one of the
axempt purpeses of the nonprofit must include the fostering of low-income housing.

Manprofits must meet the critera defined as material participation in IRC Section 469(h) if
combining AHTF with Housing Cradils.

Eligible activities include acquisition/new construction, acguisition with rehabilitation, and/or
new construction of very low-incarme rental developmanls. AHTF funds have three priorities:

1. Mew consiruction projects.
2. Projects using existing privately-owned housing stock,
3. Projects using existing publicly-owned housing stock.

The affordability pericd for rental projects is 30 years, A deed restriction will be recorded
against the property 10 secure the affordability period. If the AHTF koan is paid off early, the
recorded dead restriction will remain in affect.

KHC shall require at least 40% of all AHTF funds o be used for rural areas, as defined by the
11.5. Departrment of Agriculiure Fural Development (RD). Applicants can defermine if tha
praperty is in a rural area by accassing the RD Property Eligibility Site, *Multi Family Housing”
and then enter the properiy address.

In combination with the above activities, owners can use AHTF to fund upfront services to
residents, including budgeting and life skills development, hameownership counseling, tenant
education, and self-sufficlency development. However, ongoing support seraces to keep
dlients in housing are not aligible activities.

AHTF funds ara provided in the form of an amortizing loan, deferrad loan (dua al maturity) or
a forgivable lnan (forgiven at maturity ). KHC will consider forgivable loans only for projects
with that demonstrate the need for such a loan and cannot support any debt sarvice,

Preference will be given lo projects serving households below 30% AMI. However, AHTF
may serve households up to 60% AMI, Owners can refer to the AHTFE Income Chart to find
the maximum income imits used for the AHTF program. This chart can be found on KHC's
wabsite, www kyheusing.org, under Develepmant; Multifamily; Undenariling Resources,

While thera are no published rent limits for AHTF, the proposed rents should be proportionate
with the incame leval baing sarved, unless rental assistance is being provided. Since thara
are no published AHTF rent limits, the HOME rent chart should be used as a guide.

AHTF can be blendad with other KHC funds. 1§ AHTF is allocataed to a Housing Credit projact,
the AHTF award must be made to a nonprofit agency who is the majority owner of the
partnership. The nonprofit will then loan the AHTF funds o the project with an assignment to
KHC. The nonprofit will be responsible for continued compliance as well as the developar.
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AHTF Financial Requirements

AHTF loans are non-recourse.

The amaunt of developer fee (including any fees for consulting services ) pakd for with AHTF
funds cannot exceed 7.5 percent of the tolal AHTF award for the project.

Interest rates are flexible and start at zero percent. KHC will not charge interest during the
conslruction period.

Lean terms shall not exceed 30 years,

For projects of 11 units o less, a vacancy rate of 10 percent should be projected, and for
projects al 12 unils or more, a T parcent vacancy rale should be prajected,

AHTF Compliance Requirements

If & progect s receiving AHTF anly, the ownermanager must verify and document the tenant's
inearme at initial mave-in and 1o recedtify the tenant's income annually o detesmine that the
rent being charged is affordable as compared 1o the population being sarved. (Althaugh not
required, the indusiry norm to define affordability is 30 percent of a household's monthly
income). The Section 8 method for verfying income is not reguired for AHTF-only projects,
but the same verification method must be used for all tenants,

If the: legal documents between KHC and the project awner require annual financial
slalements, the praject would be required Lo submil compiled annual financial statemeants
within 120 days after the and of the project’s fiscal year. Thesa statements must be prepared
by a third-party certified public accountant and sent to KHC's Asssat Management and
Comgliance Department. Failure to submit the required annual financial statements will be
considerad by KHC in future funding propesals.

Owners must provide penodic reports as required by KHC,

Small Multifamily Affordable Loan (SMAL) Program

Eligible applicants may ba nonprafit arganizations, for-profit entities, and units of local
government.

SMAL can be used for construction loans andfor permanant morigage loans. Interest rates
ara the same for both construction and permanent financing.

Projects cannet exceed 11 units. The total number of units on contiguous lats may not
exceed 11 units,

Eligible rental activities are new construction, substantial rehabilitation, acquisition/new
construction, and acquisition with rehabilitation,

ShAL funds cannaot be used for refinancing.

Eligible households must have incomes at or below 120 percent of the Section § area median
income (A limits,

Remnts for the project should not exceed the lesser of the SMAL rent imit, the project area's
market rent, or 30 percent of the Income level of the targeted population.

SMAL funds may be combined with cther KHC funds,
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« When combining SMAL funds with other KHC loan funds, the amount of the SMAL loan may
not ba less than the amount of the HOME andior AMTF loan, as applicabla. The maximum
HOME and AHTF loan requirements still apply.

SMAL Program Financial Reguirements

«  SMAL loans are racourse loans.

& The maximum loan amaunl requested cannot excead an parcent loan-lo-value or the loan
amount supported by a 1.20 DCR in yaar one {whichever is lowar). The DCR must ramain at
ar above a 1.0 throughout the affordability period.

=  Applicants may not requast an interest rate lower than 3.5 parcant. KHC will determing the
rate the project can suppart.

=  |nterest-only payments will be due during the term of the construction perod,
»  The term of the lnan shall not exceed 30 years.

# A deed restriction will be recorded against the proparly for the life of the loan. If the SMAL
koan is paid off early, the deed restriction will remain in effect for the arginal term of the loan.

=  KHC will charge an origination fee of 1 percent of the morigage amount to be paid at closing.
# The vacancy rata for this program will be projectad at 10 percant.

«  Owners must keap supportive sarvices separate from the housing componant and income
fram semvices cannat be used to pay dabt service.

# The pro-rata share of SMAL to the total development cosis datermines the number of units
that must meest the SMAL income and rent requirements.

Example: SMAL loan: $500,000
Tatal project cost: + HE00,000
SMAL percentage: B2.5%
Total rental unis: 11
SMAL Percentage: X B25%
SMAL units: = G875 (always round up)

The number of required SMAL units would be seven (7).

Rafer to the SMAL Rent and Income chart for the maximem rent and income imits for this program.
These can ba found on KHC s website, www kyhousing.org, under Devealopment; Multifamily;
n ritin r

SMAL Compliance Requirements

Owners must submit annual compiled financial statemeants, on the project only, to KHC within 120 days of
the end of the project’s fiscal year. The compilation shall be prepared by a third party certified public
accountant in accordance with genarally accepted awditing standards and govamment auditing
standards. Cwners must provide periodic reporis as required by KHC. Refer to KHC's website,

www kyhausing.org, under Asset Management for addiional requiremants,
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CHAPTER 11: Underwriting Requirements

Requirements for Underwriting

Fallowing is a summary of some of the criteria KHC will consider when underwriting the project. This list is
notl intended o be all-inclusive and KHC may review and require documentation on any faclor from amy
funding sourca that may have an impact on the project’s budget and financial performance.

1. KHC may modify the amounts and terms of any KHC resources requested based on its
analysis of the project’s underwriting moded and supparting documents.

2. KHC amortizing, permanent loans shall have monthly debt service payments. HOME, NHTF,
and AHTF loans do nol aceres interest during the construstion period.

3. SMAL koans will ba amortizing loans.
4. HOME, NHTF, and AHTF loans may be structured as amortizing or deferred, due-at-maturity.

5. Forgivable HOME, NHTF, or AHTF loans will gnly be considered for projects with nonprofit
owmers that demonstrate the need for such a lean and cannat support any debl service,

6. KHC funds will be in first lien position unkass approvad otherwise prior to closing.

7. The maximum combined loan to value (CLTV) ratic may not exceed 100 percant for all
permanent loans, as determined in the appraisal.

8. To ensure that governmental assistance Is provided only in an amount to make the project
financially viabde, KHC will conduct a subsidy layering review on all projects when there is a
combination of any of the following funding sources: HOME, NHTF, Housing Credits, or new
Project-Based Section & {including project-hased vouchers), Refer to the Subsidy Layering
Review section for more information,

9. The construction contingancy may not exceed 10 percent of total construction hard costs,
axcluding praparly acquisition. Applicants nol raguasting a contingancy must axplain tha
rationale and is respansibie for the cost of any change orders occurring during construction
Far new construction projects, contingency should atways be less than 10 percent (in maost
cases, less than 5 percent). For rehabllitation projects, the contingency should generally be
minimized by in-depth sludies and avaluations that should be conductad as part of the
devalapar's dua diligance in praparing the application.

10, The construction contingency is set aside for unforeseen cost overruns, To draw
contingency funds, a change order must be prepared and approved by both the inspector and
plan reviewer al the tirme the change is deemed necessary. Change orders submitted after
the wark is complate will not be approved. KHG will recapture any unused contingency funds
and modify tha loan documents accordingly. Soft cost contingencies are not allowed.

11. The required DCR in year one must be a minimum of 1.20. All projects must maintain a
DCR of 1.10 or greater through year 15. Housging Credit only projects must adhere 1o the
DCR reguirameanis establishad by an investor or governmental entily if the investor or
govarnmantal entity accepts a lower DCR, which must ba reflacted in aithar the syndication
agreement or documentation from the governmental entity, In addition, the investor or
governmental entity must provide its 15-year proforma. Projects requesting KHC funds
must maintain positive cash flow (1.0 or greater) through the applicable term of
affordability.
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12,

13

14,

15.

16.

17.

18

All projects with declining cash flows and DCRs that are approaching a DCR af 1.10 in or
before year 15 must provide an explanation and documentation that sufficient funds will ba
available to suppart and maintain the project for a minimum of 15 years.

For all Housing Gredit projects, the masimum amount of credit for which the project is eligible
i 1he lesser of the equily gap test, the eredit per unil tesl, o the gualified basis lesl, as
calculataed on tha *Housing Credit” tab of tha KHC undarwriting madal.

Housing Credit projects propasing a qualified Community Service Facility (CSF) must be
located in a Qualfied Census Tract (QCT). The eligibde basis atributable o the CSF cannot
axeeed 25 percent af the project’s lolal eligible basis (without any basis boost) and the Lotal
project developmant cost cannot exceed $15 million. The costs associated with the CSF must
be itamizad on a separate uses statemeant contained within KHC s underwriting model and
those costs will net be considered in the cost containment calculation,

Projects containing commercial space must itemize the associated commercial space costs
an a separale uses slatemant contained within KHC s underwriting model and those costs
will not ba considarad in the cost containment calculation. Owners may not use KHC
resources o pay for any costs associated with commercial space.

Applicants must allocate any project-related fees or soft costs associated with a CSF or
commercial space on a pro-rata basls, o the actual amount of the soft cost, if it s specific to
the spaca. A disproportionate share of feas and soft costs may not be allocatad o the C5F or
commercial space for the purposes of adhering fo the cost containment limis.

KHC has published historical operating expense data by county for projects in KHC's
portfolio. The proposed operating expenses must be supported and generally should fall
between $2,500 - $4,500 par unit, per year (including wtilities) and fall within $1,000 +/- of
KHC s most current historical per unit, per year calculation (excluding wlilities) for tha project
county. Applcants must provide a justification for expenses outside either of these ranges. If
the county does not have historical data, applicants should use the data of a similar
neighbonng county. Applicants must enter the county utilized and the amount of the most
currant histerical axpanse data, excluding ulilities, on tha expenses page of the underwriling
model, The operating expense database is located on KHC's wabsite, www kyhousing org.

Management fees should be comparable 1o market fees and should not exceed 8.5 percent
of effective gross income. Smaller projects andlor special needs progects, which may require
a fee higher than 8.5%, musl provide justification for the higher percentage and receie
approval from KHC.

Housing Credit Per-Unit Limits

The maximum annual Housing Credit allocation for all projects, excluding Tax-Exempl Bond projects with
4% Housing Credit, cannot excead the amount as determined by the per-unit limit calculatian,

Urban Areas

The Housing Cradit allocation for projects located in urban areas will be limited to 513,500 per Housing
Credit unit excapt for projects located in @QCTs or DDASs, as designated by the secrefary of the U.S.
Department of Housing and Urban Developmeant; Choice Neighbarhoods; historic/adaptive reuse projects;
new construction projects located in areas of opportunity; or projects located in areas defined by KHC as
needing an Increase In basls, which will be limited 1o 17,000 per Housing Credit unit.
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Rural Areas (Any area outside of the urban areas as defined by RD is considered rural)

The Housing Credit allocation for projects located in rural areas will be limited to $15,000 per Housing
Credit unit except for projects located in QCTs or DDAs, as designated by the LS, Depariment of
Howsing and Urban Developmeant; histoncfadaptive reuse projects, projects located in the Promise Zone
counties (Ball, Clay, Harlan, Knox, Leslia, Lelcher, Perry and part of Whitley); or projects located in areas
defined by KHC as needing an increase in basis, which will ba limitad to 519,000 per Housing Cradit unit.

Rural Area Example:  Subsidy limit; $15,000
$19,000 (f in a DDA, QCT, or ather KHC-defined area)
40 total units nat in any of tha bonus areas
40 % $15,000 = $600,000

Housing Credit Limit with 130 Percent Basis Boost

Maodifications to Definition of Eligible Basis (130 Percent Rule, Qualified Census Tract, Difficult
Development Area and Areas Defined by KHC)

The IRS stipulates certain areas as QCTs and DDAs. These areas ane designaled as areas thal are
difficult to devalop or are defined as census fracts in which 50 percent or mora of the housaholds are at-
ar-balow 60 percent of the area median incomea, as well a5 census tracis with a poverty rate of 25 percent
ar higher.

The Housing and Economic Recovery Act of 2008, H.R. 3221 (HERA), provides slate Housing Credil
agancies tha ability to anhancs the cradit to any building needing the enhancad credit to ba financially
feasible.

KHEC will allocate and undersrite Housing Credits at 2.00% and the applicable floating credit factor
astablished by tha IRS tha month prior 1o application submittal for 4.00% Housing Cradits. All 8 percent
Housing Cradits projects are eligible for the 30 percent basis boost as deemed necessary in the sale
discretion of KHC. However, Tax-Exempt Bond projects with 4 percent Housing Credits must be located
ina QCT or DDA to qualify far the basis boost and acquisition basis is not eligible for the boost.

Qualified Census Tracts (QCTs) and Difficult Development Areas (DDAs)

The current listing of GCTs and DDAs can ke found on HUD's website. KHC will wtilize the mast current
listings in effect as published by HUD.

Community Service Facility

A Community Service Facility (CSF) is a space that can be used fior purposes to improve the quality of life
for community residents including, but not limited to, child daycare, senior programs, and job training
pravided such services ane appropriate and halplful o low-income individuals in the project area. A C5F is
defined as a facility o primarily serve low-income individuals in the community whose income is 60
percent or lass of area median income. Use of the C5F may not be limited to project residents anly; it
musi be available to any low-income individual in the community, The CSF must be located on the same
tract of land as at least one of the bulkdings in the project. If fees are charged for services provided, they
must ba afferdable to individuals whose income i 60 percant or less of area meadian income.

Housing Credit projects utilizing & C5F described under IRS Revenue Ruling 2003-77 may be entitied 1o
include the costs associated with a CSF in the calculation of the project’s total eligible basis. The Housing
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and Ecaonomic Recovery Act of 2008 increased the parcantage of the CSF eligible basis with respect o
which the Low-Income Housing Tax Credit may be claimed. Mo additional credit is awarded for the C5F
because the eligible basis attributed to the CSF costs is included in the project’s total eligible basis.

Housing Credit prajects proposing a CSF must be located in a QCT. The eligible basis atinbutable o the
C5F cannot exceed 25 parcant of the projact’s total aligible basis (without any basis boost), and tha total
project development cost cannot exceed $15 million. The costs associated with the CSF must be broken
out on a separate Uses Statement within KHC s underariting medel and those costs will not be
considered when ensuring a project is within KHC's cost containment limits, This provision is limiled o
buildings located in QCTs only.

HOME & AHTF Match

Owners must secura a minimum of 5 percant match for KHC HOME and AHTF funds.

For AHTF funds, any non-KHC financing source may be eligible, including, but nat limited to:

« Private bank financing +«  Gap financing from any non-KHC

« Donated materials, labar, or services saurce

+ ‘Waived or reduced fees or laxes ¢ Owner aquity

KHC funds, or funds administered by KHC, cannot be used to meet the maich requirement.

Eligible maich sources for HOME funds must ba permaneant, non-federal contributions as follows:
= Cash contributions. Excludes proceads from Housing Credits and any other owner equity.

+ Donation/below-market sale of real praperty. To documant the value of propertly donaled
ar sold at below markst value, it must be appraised by an independant, certiied appraiser in
conformance with established and generally recognized appraisal practices and procedures
If the: property will not be donated but will be sold for below-market value, the match amount
iz ihe difference between ihe appraised value and the sale price of the property and must be
documantad with a copy of tha appraisal and a copy of the purchase contract. A stateament
musi be attached from the owner/saller staling that the property was donated or sold for
below-market value as a contribution to affordable housing.

+ Donated construction materials. The letter of commitment must include the method of
calculating the value of donated matenials and documentation of its actual cost.

«  Volumnteer labor. Valued at $10 per howr unless classified as professicnaliskilled labor, such
as edecirical or plumbing, which may be valued at documented market rate. For projects
propaosing skilled labor, docurmeant the current market houry rate and method of calculation.
Far projects proposing unskilled volunteer labor, altach a letter from the coordinating
volunteer agency {church graup, civic group, etz ) stating the commitment, including the
number of hours, when volunteer labor will be performed and cost per hour. Note that there s
a maximurm of 3,500 hours per unit for voluntesr [abor and actual hours worked must be
documantad. Volunteer labor from the ownear, or related parfies of the owner, is not eligibla.

= Waived fees and taxes. If a project participant (other than tha developar/owner) or local
jurisdiction agress to waive or reduce a cusiomary fee or tax associated with the project, the
developar may secure a letter from the provider that identifies the customary amount of the
fee or tax and the amount o be walved or reduced. If a local properly valuation assessor
{PVA) agrees 1o reduca the property taxes based on the restricled rems versus the market
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valua, the net presant value of tha tax reduction is match eligibla. Tha PVA must provide a

letter stating what the market rate taxes would be and what the reduced tax bill will be based

an the restricted rents, along with a calculation of the net present value of the tax savings.

The net present value of the difference between the tax rates may be counted as match.
Ineligible HOME Match Sources

» Donations of equity, cash, real properly, goods, matarials, labor, sarvicas, fees, or any other
contributions that originate from the project owner, or any entity in which the owner (or
any member of the ownership entity) has an identity of interest.

= Contributions paid for or reimbursed by a federal source,

« Any expenses funded with CHDO proceeds are ingligible because CHDO proceeds are
derived from HOME funds.

Rafer 1o HUD CPD Maotice 97-03 for mare detaiked information.

Imunique circumstances, KHC may waive the match requirement if no eligible match can be secured and
the developer can document their efforts to secure eligible match

Subsidy Layering Review

A subsidy layering review (SLR) will be required cn all projects that receive, either directly or indirectly,
financial assistance from the U5, Department of Agriculiure Rural Development (RD) or the LLS,
Department of Housing and Urban Developmeant (HUD). KHC is required 1o follow guidelines establehed
by RD and HUD with respect to the review of the financial assistance provided to the project.

The subsidy layering review will include a review of the amaunt of other govermmeantal assistancs, the
amount af equity capital contributed to a project by investors, and a review of project costs Including
devalapar's feas, consullant feas, contractor's profil, syndication costs, ate. Refer Lo the

Compliance Checks tab of the underwriting model for additional subsidy layering requirements.

Projects combining new Projeci-Based Rental Assistance with other federal funding sources are required
by HUD 1o completa a SLR. The public housing authority (PHA) that provides the rental assistance must
complels the SLR; however, if a local PHA wishas to have KHC completa the SLR. the PHA must submit
a written request to KHC, along with additional documantation as required by HUD. Projects subject to a
HUD subsidy layerng review must meet all the HUD safe harbor limits (as noted an the Compliance
Checks tab of KHC s undenariting model}, with no excegtions. The PHA s also responsible for ensuring
that the apphcable environmental review is completed belore submilling the subsidy layering reguest o
KHC. The PHA must also provide to KHC a copy of HUD's approval ta enter into the AHAP.

Market Studies

KHC maintains an Approved Markel Analysl List from which developers musi select an appropriate firm or
individual.

The market study/needs analysis will be reviewed to determine if a nead exists in the proposed markst
area for the number of units and the unit configuration. This need must exist without adversely affecting
ather affordable housing in the same market area.

A market study/needs analysis is only valid for six moanths from the date of the study/analysis, All market

studies must adhere o KHC's market study requirements. Market analysts submitting a report that
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materially fails lo comply with KHC's requiremants or is otharwise unacceptable may, at the sala
discretion of KHC, be removed from the list.

If more than one project in a given junsdiction is awarded Housing Credits andlor other KHC resourcas,
KHC may requira the lower scoring prejects to update the project’'s markal study to recognize and lake
into account the other projects fundad in that jurisdiction and any impact on the market’s nead for the
units proposed in their project. Updated marked studies must be submitted to KHC within 60 days of the
preliminary award letter.

Applicants/devealopars will enter into a contract for services directly with the marke! analyst and, except for
quastions about KHC slandards andlor requirements, the applicant/developer shall be rasponsibde for
handling all issuas relatad o the market analysis, Applicants/developers contracting with market analysts
for the benefit of KHC shall be responsible for negotiating the price of the contracted wark, Although the
apphcant'developer is responsible for engaging the market analyst, the report shall identify KHC as the
intended user Lo provide KHC a basis for investiment and loan undensriting decisions.

The capture rate will be ona method of datermining market nesed, but will not ba the anly factor. Overall
vacancy rates in the zrea will be considered, as well as the rent level being proposed and how it
compares to market-achievable rents. The overall recommendation of the market analyst will also be
considerad. Typically, a caplure rale of 30 percent or below is acceplable. If the capture rate is higher,
thera may be compensating factors that would make the project acceptable. Thesa daterminations will ba
made on & case-by-casea basis.

The market study must provide the required information for the scoring categories applicable o the

project and identify the supporting information as indicated in the scoring workbsook, Portfalio transactions
musl submil a separate markat sludy for each property.

Appraisals

Applicants must submit an appraisal from a KHC-approved appraiser when KHC's otal loan amaunt
{including due at maturily and forgivable loans) is $250,000 or mere. KHG may request an appraisal on
any project utilizing KHC funds. Appraisals must identify KHC as the intended user and adhere to KHC s
appraisal requiremeants, including recagnition of the favorable financing value of any below-market
subsidy financing; however, the financing must be an arm's length transaction. Appraisals ordered for
anather lender or fram a non-KHC appraved appraiser are not acceptable; however, the KHC appraisal
may authorize another user of tha KHC appraisal. Appraisals may not be more than ona year old as of
the date of submission o KHC,

The acquisition cost on the underwriting moeded cannot exceed the appralsed value of sites 10 be acguired.
The appraised value of leased siles cannol be applied 1o the acquisition cosl of purchased siles.

Houwsing Credit projects requesting acquisition credit must provide an appraisal with the “as-is” market
value of the building o support the building basis, and a separate site value for the land. Appraisals far
Housing Credit only projects {no KHC funds) do not need to meet KHC's appraisal reguirements or be
ardered from KHC s contract appraisers; howaver, KHC must shill ba named as an intendad user.

If a second appraisal is obtained for another funder, KHC must receive a copy of the secand appraisal for
comparison. The developer will need to have large discrepancies addressed by both appralsers.

KHC s appraisal reguirameants, and list of KHC-approved aporaisers, are available on KHC's weabsits,
www_kyhousing.org, under Development; Mulfifamily; Underwriting Resources,
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Cost Containment

KHC has adopted cost containment guidelines to evaluate the tatal development cost for all projects. The

applicable cost comalinment limits must be emered in the undensriting model.

The total developmeant cost must not excesad the applicable cost containmeant limit. For exampla:

o 11-unit elderly naw construction. non-alevator project located in Franklin County

& 5 one-badroom units and 6 two-bedraom units

« Total development cost of 51,200,000

Caost containment limits:

1BR = 5157 805; ZBR = 5190,316

Therefore:  Five 1-BR X $157,805 =3 780,025
Six 2-BR X 3120,316  =31.141, 805

Maximum cost contalnment limit; $1,930,921

The total developmant cost of 51,200,000 s below the cost containmant limit of §1.930 921,

Mote: Costs associated with commercial space or @ Community Service Facility in a Housing Credit
project located in a Qualified Census Tract will not be considered in the cost containmeant calculation.

The cast cortainment limits are on KHC's website, wwiw kyhousing.org, under Devalapmant; Multifamily;

Underwriting Rasourcas.

Maximum Aflowable Fees

All feas must be within the limils as shown balow. Maximum allowable fees are basad on iofal
devalopment cost. The fees are calculated as follows:

General requirements equal:

General requirements = (Total Hard Cost - Construction Contingency)

Construction management fees are part of General Requirements and musi be included
wilh ganaral raquirarmants and cannol axceead the ganeral requiremeant percentage.

Builder's overhead equals:
Builder's Overhead + (Total Hard Cost - Construction Contingency])

Buitder's profit equals:
Builder's Profit + (Total Hard Cost - Construction Conlingandcy)

Maximum allowabla feas are based on the total developmeant cost as shown below:

Total General Builder's Builder's
Development Cost Requirements Overhead Profit
250,000 and less 6% T 12%
$251,000 - 5750,000 5% E% 8%
751,000 and greater 6% 2% 6%
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Developer Fee

The allowable developer fee for 9 percent Housing Credit progects and non-credit projects is based on the
1otal number of units created or rehabilitated In the project. Developer fees must be the lesser of the olal
per unit amaont listed balow or $1,200,000. Consulting fees are considered part of the devaloper fea.

New Construction Rehabilitation IIts?uﬂ-?s E:Ef:mi;’;m“
Firsl 15 unils £20.000 $20,000 323,500
Mext 30 units 17,000 F15,000 $22,500
Mext 30 units $12.000 $12,000 $18,500
Units above 75 7,000 §7.000 F8,000

Developer Fee — Tax-Exempt Bond Projects

The developer fee on Tax-Exempt Bond projects may not excesd 20 percent of the total development
cost per properly, minus the following daductions:

a. Developer fee
b.  Consultant fee
c. Ay fees resembling developer or consulting fees

The devalopar fea may not be increased if progect cosls increase after submission of tha full application to
KHC; howsaver, the developer fae will be raduced if project costs decrease.

Deferred Developer Fee

KHC is currently not requiring applicants to defer any developer fee fo request KHC HOME, NHTF, or
AHTF funds; however, KHC reserves the right to reinstate this policy in future funding rounds,

Irn Housing Cradit projects, if the developer is deferring a portion of the developer fee 1o be paid from
project income after it has been placed-in-service, the defamad portion must be able to be rapaid within
the first ten years of operation, except for Tax-Exempt Bond transactions which may extend the
repayment term io the full 15 years allowed by the IRS. The pro forma of KHC s undenwriting roded will
calculata the amount of deferred developer fea to be repaid each year from available project cash flow.
Any amount not repaid at the end of the tenth year must be dedwctad from the project's eligible basis.
KHC may consider, on a case-by-case basis, allowing 8% tax credit projects to extand the repayment
petiod for defered developer fee up to the maximum 15 years allowed by the IRS; however, the applicant
must seek a walver for this exceplion prior to application submission.

Reserve for Replacement (R4R)

All applicants are required to establish an R4R account, KHC will hold the account unless otherwise
requined by the equity provider or another lender in the project with a superior lien position, The R4R
annual depesil shall increase al 3 parcent annually or as prescribad by KHC.

KHC s minimum required R4R is the greater of 3400 per unit, per year; the amount required by the
Physical Capital Needs Assessment (PCHNA) or Capital Reserve Replacement Schedule (CRRS); or as
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required by an equity provider or anather financing source. For projects requasting Housing Credit anly,
KHC may accept a lower minimum R4R amount if allowed by the equity provider and documented in the
partnership agreement.

Replacement Reserve Analysis

The CRRS projected account bakance must, at & minimum, be positive at the beginning of the 15 year.
Projects reguesting Housing Credit only may be allowed a kower minimum B4R per unit amount as
describad above.

KHC may require owners to make an initial deposit to the R4R account as part of the upfront funding of
the project as determined by the PCNA/CRRS. The undensriting model must reflect the upfront depasit.

All PCHA and CRRES studies must provide projections extanding to, or beyond, the term of the KHC loan
that is baing reguestad. All projects must also includa an elactronic submission of KHC s Excel
spreadshast "Capital Reserve Replacemant Schedula.”

KHC may require owners o maintain tvo years” worth of depaosils, require an owner 1o cover additional
axpansas from olbar sources, of regquire a new PCNA/CRRS and ravise the B4R deposit schadula.

KHC will apply any unused R4R balancs in accounts it halds to the principal amountis) of any ocutstanding
KHC HOME, NHTF, AHTF or other loan(s). R4R accounts held by other entities (equity investor or
suparior lien holdar) must be assigned o KHC whan the holder no lenger has a security interest in the
project. For Housing Credit projects, a R4R account not baing maintained by KHC must be assignead o
KHC at the end of the IRS fifteen (15) year compliance period,

All Howsing Credit projects that also have KHC financing will be required to submit a subseguent PCMA in
yaar 15 and the project may be required to adjust its capital resarve replacement schedule accordingly.

Operating Deficit Reserve Account (ODR)

Thie purpose of the ODR is o ensure that adequate funds are on hand should operating costs exceed the
project’s ability to pay them. In addiion to being a safeguard during the initial lease-up phase, tha ODR is
vital to ensuring the long-term financial stability of the project by increasing the project’s ability to absorb
ar respard to temparary changes in circumstances, such as the unanticipated event of significant
unbidgeted increases in operating expenses and’or losses in operaling revenues,

KHC calculates the minimum ODR requirement as follows: six (6) months of debt service payments + six
{6) months of projected operating expenses = minimum Opearating Deficit Reserve required,

Projects with KHC lean funds must fully fund the reserve account at the greater of KHC's amount
o as required by another lender or equity provider no later than the first day of the month
following the project’s placed-in-service date.

KHC may waive or modify the ODR requirement on a case-by-case basis,

KHC will hold the ODR escrow unless athersyise required by ancther lender. Such other lender mist
nolify KHC prior to any disbursements from the ODR account
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For ODR escrows held by KHC: During the first two years, the ODR must maintain a minimum balancs
af 75 percent of the anginal amount. The owner must make deposits to maintain the required minimum
balance as cash flow permits but not more than three months of the shortfall, The owner will make swch
deposits prior 1o any disbursements or other payments 1o any related pary

The balance in the ODR may fall balow the minimum required balance after the initial bwo years and will
remain in place for the life of the loan, available for eligible disbursements, as neseded,

If KHC is financing the O0R, the full amount must be drawn on the final draw. HOME and'or MHTF funds
may nol be used to fund an ODR.

The owner musi submit requests for QDR dishursements to KHEC on the appropriate form and include an
itemization of the cperating expenses and supporting documentation of the actual cost of each expense.

Acquisition and Rehabiiitation of Commercial Space

Mo KHC funds may be used to assist with the acquisition or rehabilitation costs of commercial space.
KHC funds may be used in conjunction with a project that includes acquisition and'or rehabilitation of
commarcial space by prorating the residential square Tootags to tha commercial space square foslage.
Any project with commercial space must separate the commercial space costs from the residantial costs
within the KHC underwriting model. If there is to be commercial space within a project, the commercial
space must be deaded separately as a condominium regime,

Income Averaging

Income averaging is & new minimum set-aside election under Section 42 of the Internal Revenue Code
as authorized by the Consolidated Appropriations Act of 2018, Instead of electing the 20050 or 4060
mirimum sel-aside, an owner may instead elect an Incoms averaging set-aside, which allows a propery
1o sarve housahaolds up lo BO% AL, as long as al keast 40% of the total units are rent and income
restrictad and the average income limit for all tax credit units in tha projact is at or below 605 AMI.

= Only properties funded under the 201%-2020 QAP or later are eligible to elect the income averaging
set-aside.

= Properiies with project-based rental Housing Assistance Payments (HAP) contracts may only elect
the income averaging option If the onginal contract was executed prior 1o 1981, Properties with HAP
contracts executed after 1981 do not have the oplion 1o sanse incomeas above 80% AMI. This
pravision is not applicabls to project-based vouchers (PBY).

+  The minimum sef-aside election is rrevocabla once made on Farm 8608, Therafore, existing
developments already placed in service with a recorded LIHTC extended usae agreement are not
eligible to change their minimum set-asidefincome election fo income averaging.

= Income averaging is only permitted if all residential units are designated low-income; the project may
not contain wnrestricted or market rate residential units. Manager units are not subject to this
restriction and are permitted in income averaging developmeants.

» Al af the units must be affordable 1o and occupled by persons eaming 80% AMI or less. Al keast 50%
af all units must be affordable o and occupied by persons eaming 60% AMI or less.

+ The average of the impubted income limitations designated cannol excead 60% AMI.
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» Designated incomelrent levels may only be set at 10% Increments beginning at 20% of AMI, The
allowabla incomalrant designation levals are 20%, 30%, 40%, 50%, 60%, T0%, or B0% of AMI. KHC
will not allow maora than four of tha possible AMI dasignations to ba selacied par property.

#»  The market study must demonsirate sufficient market demand for each income bracket proposed.

»  Any chear skewing of unil designations is nol allowed. Applicants must provida reasonable parity
betwaesn different badroom sizes at each targeted incoma band ufilized on the proparty.

= Al units must be designatad with a specific AMI parcantaga at the time of application.

= Othar than as may be limited by fulure fedaral guidance or other funding source rastrictions, ownears
may change unit percent designations over time {“float”). However, the rent for fe2nant households
may not increase due to the unit being changed to a higher increment,

+ Owners of developments with maore than one building will indicate on the Forms 8609 to treat all of
them as part of a multiple building project {checking *Yes” on line 8b of the current form)

« Tax-Exempt Bond projects must still mest a 20050 or 4060 minimum set-aside; however, for
purpases of the 4% credit allocation, the project can elect to do income averaging. Therefore, a bond
praject wilh 4% credils can elecl an income averaging sel-aside lor purposes of lax credil
complianca, as long as the unit mix selected would aksa meet either a 20/50 or 4060 minimum sat-
aside test for purposes of bond complianca.

+ Refer to KHC's Income Averaging Comgpliance policy for additional information.
a3
Annual Action Plan 285
2021

OMB Control No: 2506-0117 (exp. 09/30/2021)



CHAPTER 12: Program Policies

The fallawing policies (or policy axcerpls) apply to all projects, unless atherwisa noted.

Relocation of Displaced Persons (Permanent or Temporary)

Requirements for Projects Receiving Federal Assistance From KHC

All federally-assisted (HOME, NHTF, andlor new Project-Based Vouchers) projects are subject to the
requirements of the Uniform Relocation Assistance and Real Property Acquisition Policies Act of
1970 (49 CFR, Part 24 and 42 U.5.C. 4201-4655). KHC raquiras certain documentation to ensure
complianca. Owners of projects with current tenanis (regardless of whather or nat the tenants will be
rebocated) must submit & relocation plan and provide documeantation that the appropriate notices were
provided 1o the lenanis.

Datailed information on complying with the relocation and acquisition requiremenis can be found on tha
HUD Real Estate Acquisition Web page at i hud. goired i,

Requirements for Projects Receiving Non-Federal Assistance from KHC or
Housing-Credit Only

Crwners of projects financed with non-federal KHC resources (AHTF or SMAL) or receiving Housing
Credits only must pay 1o all persons displaced by the project reasonable relocation expenses as defined
oy the U.S. Federal Highway Administrabion's Uniform Relocation Assislance and Real Propearty
Acguisition Policies Act Fixed Residential Moving Cost Schedule, plus a one-time paymeant of $300 per
unit, Cwreers are not required to pay additional benefits to persons eligible for federal relocation benefits.
Owners of projects with current tenants {regardless of whether or not the tenants will be relocated) must
submit a relocation plan.

Funding Gaps/Substantial Change

KHC will consider increasing its loan funds by up to 10 percent for a funding gap (in excess of the
developer fee and construction contingency) due to Increases in hard costs identified after application
appraval and prior Lo clesing and the start of construction. Cwnars must submit the follewing information:

1. Updated underwriting madel

2. Justification for the gap
KHC may consider awarding additional loan funds for gaps dentified during construction upon receipt of
the following informeation:

1. Updated underwriting madel

2. Justification for the gap

3. Evidence that all other funding opportunities have been exhausted,

A gap of more than 10 percent of KHC's investment (exclusive of Housing Credits) or the numbsar of units
changing by 10 parcant or more is a substantial change. In this case, the owner must either locate othar
funding or forfeit the reservation,
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Note: Any tima a funding gap is identified, whather bafore or during construction, developer fee andlar
construction contingency must be used to cover all funding shorifalls befare additonal funds are
requested. KHC will not consider requests for funding gaps due to increases in soft costs.

Identity of Interest

Anidentity of interast relationship exists if any officer, director, board member, or autharized agent of any
development team member (developer, consultant, general contractor, architect, attormey, management
agent, nonprofit agency, seller of the project real estate, efc.):

1. s also an officer, director, board member, or authorized agent of any other development leam
member;

2. has any financial interest in any other development team member's firm or corporation;

3. 5 a business partner of an officer, director, board member, or authorized agent of any other
development leam member;

4. has a family relalionship through Blood, marriage ar adoplion with an officer, direcior, board
member, or authorized agent of any othaer development team member or company providing
services to the project; or

5. advances any funds or items of value 1o the sponsor/Dormower.

All applications must specifically disclose any identities of interest. Failure to do so will result in
disciplinary action per KHC's suspension and debarment policy,

Conflict of Inferest

A conflict of intarast axists in situations in which & public official or fiduciary who, confrary to tha obligation
and absolute duty to act for the benefit of the public or a designated individual, exploits the relationship for
personal benefit,

The appearance of a conflict af interest is present if there is a potential for the personal interests of an
individual to clash with fiduciary duties. KHC will not allow individuals or businesses to parlicipals in or
provida & sarvica to the praject that have a conflict of interest in the project.

Suspension and Debarment

Any parlies found bo ba in consistent nencempliance with program guidelines o thal demonsirale flagrant
ar serious incident(s} of misusa of funds will not be allowed to participate in KHC programs.

Any person or agency that, except for good cause shown, shall have committed, or falled to perform (as
the conlext may require) an acl of omission identified in KHC s Suspension and Debarmaent Policy, may
be subject to suspension andlor debarment by KHC and prohibited from doing further business with or
antering into any contractual relationship with KHC. The Suspension and Debarment Policy is published
an KHC s website at www. kyhousing.org,

Financial Statements

KHC may require any project for which it holds a mongage, regardless of lien pasition, to submit financial
statements annually, The financial statement requirements will be detailed in the legal agreements,
Genarally, the minimum requiremeant is a compilation prepared by an independent CPA. All other projects

95

Annual Action Plan 287
2021

OMB Control No: 2506-0117 (exp. 09/30/2021)



ara required to submit financial statements within 120 days of the project’s fiscal year end. KHC may
impase a late fee if the audit andior financials are not submitied on a timaly basis.

Annual Performance Reports

Owners of projects recaiving any type of funding through KHC's Multifamily Programs Department must
submit annual performance report information through the online Taenant Data Caollection System, which
requires reporting the project’s basic income and expense totals for the previous year.

Compliance Requirements

(Al funding sownces — refer fo individual program requirements for sdditional compliance requiremants)

Al KHC-assisted projects are reguired to meet compliance requirements throughout the affordability
period. KHE will conduct compliance reviews and will inspect all projects at leasl every three years,
Thesa raviews shall consist of rent restrictions, incoma restrictions, property conditions, and pledges
made in the anginal application, extended use agreement {if applicable), the HOME andfor NHTF funding
agreement (if applicable), and the commitment letter,

KHC will notify the antity, in advance, when inspections will be scheduled. Tha entity or managamant
agant should adheare to the following to eliminate any passibilitiss of non-complance:

*  Tenants must be given at least 30 days written notice before increases are implemented. Any
increases are also subject to other provisions of the lease agreements, For example, rents
may nol increase untl the enant's lease expires, Documentation af increases must be kept in
the tenant's file.

«  Owners/Management companias must include the Tollowing in the tenant files,
¥ Rental Application: The rantal application or income survey form used to gather
information about household ncome, compasition, and studant status.

¥ Evidence of household eligibility: Such documentation may vary depending upon
the funding source(s) in the project.

¥ Lease: The lease must ba included, documanting the rant amount and signed by both
parties.

¥ Set-aside documentation: Evidence to support set-aside selection, as pledged in the
project’s application and extended low-income housing commitment

¢ Income calculation: Include formula used lo calculate income.

= KHC raserves the right to inspect each devalopmeant for compliance with HOS throughout the
term of the loan and Labor Uniform Physical Condition Standards.

= Any devalopment using several sourcas of financing may have additional complianca
requirements. Refer to program specifics for additional compliance requirements,
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Uniform Residential Landlord Tenant Act

The Uniform Residential Landlord Tenant Act (URLTA) was enacted by the Kentucky legislature in 1584
1o encourage property owners and lenants to malntain and improve the guality of rental housing and o
makea uniform residantial agreements batween property owners and tenants. URLTA is codified at KRS
383.505-. 715 and provides for pratection of both the property owner and the tenant, as well as
corresponding rights and duties of each party.

KHC requires developers who recedve funding or Housing Credils 1o adhere 1o the reguirements of
URLTA. Specialized or suppaortive housing projects will be axempt from this reguiremant as URLTA does
not apply to housing incidental to the “provision of medical, geratric, educational counsaling, religious or
similar service,” KRS 383.535(1)

The landlord's duties ara lo place any sacurily deposits in a separate account in a regulalad financial
institution, adhere to building codes affecting health and safety, make required repairs to keep pramises
fit and hahitable, keep the building systems and commaon areas safe and in good condition, and supply
running water at all times and reasonable heat throughout the cold months of the vear.

The landlord's rights are to terminate the lease after 14 days written nodics, 1o collact for damages, to
avict from the unit, to enter the rental wunit, and a right to know when the tenant will be absent for more
tham seven days.

Similar o the praparly cwnar, the lenant is reguirad 1o adhere 1o building codes affacting haalth and
safety and to keep the pramises as clean and safe as practical. In addition, tenants ara required fo:
dispose of waste safely, use electrical and all other appliances in a reasonable manner, not deliberately
ar negligently damage the unit or premises, conduct themselves in a way not o distur neighbors, and
not engage in unlawlul activities within the premises.

The tenant has the right to move in once the lease has been signed, to terminate the least if the landlord
fails to comply with its provisions or the URLTA, 1o deduct from the rent when the landlord fails to comply
with the lease or URLTA in a manner which impacts the tenant's health or safety, have essential services,
and to oppose the landlord's retaliation for complaining about the condition of the unit.

The lease agreement must include the KHC HOMEMational Howsing Trust Fund Lease Addendum (for
HOME or NHTF projects) or the KHC Lease Addendum (for all other projects), which incorporates the
pravisions of URLTA into the lease.

The tenant selection plan must include the following language:
Uniform Residential Landlord Tenant Act:

The Kentucky Uniform Reasidantial Landlord Tenant Act ("URLTA™) bath presarvas the quality of
the howsing stock and pravides for rights for renters across Kentucky, [Management Company]
and its tenants comply with URLTA. Tenants and Management are required to comply with
pravisions of URLTA.
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Protections for Victims of Domestic Violence, Dating Violence, Sexual
Assault, or Stalking

The Violence Against Women Act (VAVWA) was anacted by Congrass to provide pratections to victims of
domestic violencea, dating violance, sexual assault, or stalking. These protections include housing

pratections for tenants in projects receiving funds under the HOME, NHTF, and LIHTC programs.

KHC requires developers who receive funding or Housing Credils o adhere o the requirements of
VAWA, The majarity of the protections for victims are incorporated into the KHC HOME/MHaousing Trust
Furd Lease Addendum (for HOME or NHTF Projecis) or the KHC Lease Addendum (for all other
projects), which muwch be attached to every lease. Developers and management companies are
responsible for creating and implementing palicies Lo ensure thal they are capable of meeting the
requirements of thesa lease addendum pravisions.

In addition, developers must take the following actions to enswre tenants are protected:

Motification Reguiremeants

Developers and management companies must provide to each applicant and tenant the following fiorms:
1. “Motce of Gccupancy Rights under the Vickence Against Women Act” form;, and

2. Caerlification form to be completed by the victim e document an incident of domestic violence,
dating vialanca, sexual assault, ar stalking that:

(i} states that the applicant or tenant is a victim of domestic viclence, dating viclence, sesual
assault, or stalking:

{ii} states thal the incident of domesiic violence, dating violence, sexual assaull. or slalking
that is the ground for profection under this subpart meets the applicable definitions for such
incident {which may be found at 24 CFR 5.2003); and (i) includes the name of tha
individual who commitied the domestic violence, dating viokence, sexual assault, or
stalking, If the name i known and safe to provide.

The notica and forms raquired under this section must be provided to the applicant and tenant any time
an application is denied, any fime an application is accepted, or a tenant begins receiving assistance, and
miust be included with any notification of eviction or notification of termination of assistance.

Emergency Transfer Plan

Developers and management companies must develop and submit an Emergency Transfer Plan that
provides tenants who are victims of domestic violence, dating vislence, sexuwal assault. or stalking the
ability o request an emengency transfer 1o another unit. Such Emergency Transher Plan must comply with
fhe requiremants of 24 CFR 5.2005(e). Devealopars and management companias are required to submil
their Emergency Transfer Plans to KHC during the technical submission stage.

Templata forms required by this section, including & model Emergency Transfer Plan, are available on
HUD's wabsite at hitps:fwwaw hiud gow program_afficeshousing/mihiviolence against worman_act.
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CHAPTER 13: Design and Construction Review

Preliminary Plans — Minimum Requirements

Developers must provide preliminary building plans at application submission via the UFA system,
Follawing are the minimum requiremenis:
Building Floor Plan

+ Drawings should be at 18" or 1/4” scale depending upon development lype.

+ Provide overall extericr building dimensions and show the differem unil types that exist in each
building.

+ Show all adjacent walks, stoops, and/or patios.

«  Show location af all party and firewalls.

+ Wall ihickness, exterior finishes, doors, windows, cabinets, plumbing fistures, closels, eic.
« Complete dimension of each typical unit so room sizes can be determined.

Wall Detail
+ Foundation-to-roof wall detail showing RBE Scheck values must be included.

Elevations
Elevations must show all four sides of the building(s) and include the following:
+ Exterior wall finishes.
+  Windew and door openings.
+ Roal matesial and slope of rosds.
+ Eave, rake, and fascia conditions to inclede gutiers and downspouts.

Applicants may subil pholographs clearly showing elevations for ail sides of the buildings in fieu of
alevation drawings. The minimum accepiable photograph size is S-inch by T-inch. Howevar,
alevation drawings will be required duning the Technica! Submission Sfage.

Final Plans — Minimum Requirements

Developers must provide final building plans at technical submission via the UFA system. Following are
the minimum requirements;

Minimum final plan information and requirements:
+ Building floor plans must be 178" = 1" scale,
s Individual unit plans must be at 1/4" = 1" scale.
+« Completed in accordance with the highest architectural and enginesenng professional standards
+ Submitted to the appropriate building code officials for thedr review,
+« Comments recaived during the application stage must be incorporated in the final plans.
« Final comments shall be incorporated into the final drawings or amanded by an addendum,.

« Meaat all applicable accessibility requiremants (UFAS, Fair Housing, ANSI A117.1, 2010 ADA or
KHC Universal Design, ans or more a5 applicable).
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+ Address the issues identified in the PCNA, (if applicable, for rehablltation projecis).

+ Projects with 12 or more units must have plans prepared by a licensed design
professional and dated and sealed with the architect's and engineer's stamp and
signature.

For projects confaining 12 units or more

The construction plans must contain:

+ Site plan

« Earthwork plans »  Building sections or wall sections

+ Landscaping plans = Enlarged bathroom and kitchen plans
+ Floor plans = Door, window, and reom schedules

+ Enlarged floor plans = Structural drawings {if applicable)

+ Foundation plans #» Mechanical and elecirical plans

+ Elevalions

For projects with 11 wnits or less

The construction plans must contain:

= Site plan = Elevations

+ Earthwork plans = Buikding or wall sectons
# Floor plans = Meachanical drawings

« Enlarged floor plans #» Elecirical drawings

For technical submission purposes, KHC will accept verification that the plans havea been sent to the
approprigte building code officials for review, KHC will not complets its final review until final verification of
modifications or changes are received from the building code officials.

Corrections to the final plans being done by an addendum must be submitted for review and should
contain all necessary corrections,

During the technical submizsion stage, KHC will review all final plans and developers must make all
necassary modifications or corrections. KHC must approve all changas and madifications prior fo KHC s
commitment and final undenwriting.

All pages must be included in order, under one single attachment.

Earthwork Plans
(Required for projects of 12 umits ar marne)

Infarmation requirements for earthwork and grading plans:

« Grading contours existing and new at 2-fool intervals, unless the grade is foo steep and it i not
feasible.

+ Storm drainage piping with manholes, headwalls, and retention areas, or any other miscellaneous
structures., Should show top of struciure elevation as well as invert elevation

+ Show slopes greater than 3:1 with ground cowver
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« Show location of sail boring test, if they apply.

+ Al finish grade work at buildings shall be a minimum of 8 inchas balaw finish floor alevation and
slope away from the building a8 minimuwm of & inches over a 10-foot run.

« |f retaining waills are raquired, thay should be shown and provide a top of wall spot elavabion and
adjacent grade elevation.

+ Walls, curb culs, access ramps, dumpster pads, ete., must be shown on plans.
Site Utility Plan

(Reguired for all profects, except for profects of 17 units or kess if the information below i included with
the sile survay)

« Al exisling ulilities with size of piping shown,
+ New water lines with size Indicated and point of connection to the existing water line shown.
« Fire protection linesg, vaults, and fire hydrants shown.

+ Sewer and gas lines with the size indicated and manholes marked shown, Provide top elevations
with inverl elevations and direction of flow.

+ Owerhead or underground electrical service along with telephone and TV cable shown.

« Al wtility easements and their widih must be indicated, Provide utility details, as required, to
demcnstrate all sructures and/'or improvemeants.

Existing Utilities
(Reguired for all projects)

The cost of all connection fees, tap fees, andior relocation cost, if any, shoukd be included in the
devalopment cost,

If off-site utilities are being brought to the site by local municipalities, a letter must be provided including
the date the work will begin and be completed, and the anticipated cost. Proof that the work will be paid
for by local municipalities must be submitted. If the developer iz extending the wlilities to the site, they
muzi have the utility extension completed bafore KHC funds can be accessaed or the funds must ba
placed in escrow to assure complation of the utility extansion.

Landscaping Plan

(Reguired for 12 units ar mare)

All projects should have an adequate number of shrubs, trees, and plantings. The landscaping plan must:
+ Provide planting details and show mulch areas.
+ Provide trees and shrubes and a legend that gives their size,
+ Show areas that need 1o be seeded or will recaive sod,

Foundation Plans
(Reguirad for 12 wuils ar mare)

« Indicate all footings and the feundation wall as it its on the footings.
« Provide dimensions 1o indicate lenglns, widths, and the thickness of each type of foundation.
+ Indicate footing sizes, wall matesials, and wall thickness.
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Indicate thea staal reinforcing and grouwt.
Shaw areas thal are concrata slab on grade and areas that are located over crawl spaces.

Provide delails thal indicate the slab and all associated materials, such as poly vapor barrier,
stona base, wire mash, construction joints, control joints, and expansion joints.

Floor Plans
(Reguired for all profects)

Floor plans should include the following, at a minimum:

The entre bullding drawn at no kess than 1/8-inch scale. Provide a plan for each different buikding
Lype.

Indication of all exterior and interior walls and the thickness af the walls.

All rooms labeled to indicate their use,

Dimensions applied 1o drawings 10 indicate room size. Indicate on the plans If dimensions are o
face of stud, center of stud, or to finish face.

All window and door openings with door swings and a reference to a door and window schedule,
Exterior wall finishes and section and plan detalls for each type of wall constructon.

Kitchen cabinets, plumbing fistures, and bathroom accessories. Larger scale plans may be
required to properly indicate these.

Cloget ghelving, ceiling access, exteror walkways, porches, ele,
The complete project even if it is made up of more than one unit and are identical units
If & project is a rehabilitation, the existing items that will remain and those that will be demolished.

Enlarged Floor Plans
(Reguirad for all projects)

Enlarged floor plans at & minimum shaould indicate the following.

All dimansions o include thase thal cannot ba shown on tha 1/8-inch scale building plan.
Extarior dimensions and all wall thickness.

All wall typas and describa each typa.

Location of firewalls and party separations walls.

Walls recelving insulation and the type of insulation.
Location and sizes of all access panels.

All doors and windows with their designation as to type.
Transition line between different floor finishes.

‘Where ceilings and soffits are dropped.

Closeat shelving and type.

Kitchen cabinets, vanities, and foilet fixiures.

Roam descriplion or room numbsar.
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Elevations
(Reguired for all profects)

Elevations required for all sides of the buildings.

Exfericr wall finishes,

Window and door openings.,

Roof material and tha slope of the roof,

Eave, rake, and fascia conditions to include gutters and downspouts.

Balconies, breezeways, railings, and exterar steps.

Building and Wall Sections

(Reguired for all profects)

Construction of exterior walls with footers, floor-lo-wall details, and celing-to-wall conditions
Footing details complete with notes and dimensions.

Exterior grade to finish floor relaticnship,

Floor construction and height to second floor ar ceiling structure above.

Wall struciure, thickness, and type of interior and exterior finishes.

‘Wall and floor insulation and give R-values.

Show eave or overhang of roof to wall with materials and heights noted.

Roal structure and materials with noles and dimensions.

Enlarged bathroom and kitchen plans and elevations

(Reguired for 12 units ar mare)

Kitchen cabinets and slevations

Bathroom layout with all equipment and bathroom accessories.
Mounting heights of all bathroom accessanas.

Show location of wood blocking in walls for attachmant of accassonas.

Show turning radius and clearances required by the applicable codas in accessibla unifs.

Door, window, and room schedules

(Reguirad for 12 units ar mare)

Provide room schedule with room designation or number. Indicate floor finish description, base
finigk, wall finish, eailing finish, and notes for special finishaes.

Provide door schedule, Indicate door size, thickness, material, and fire rating, if applicable.
Provide elevation of each door typsa.

Dwoar hardware schadule. Indicale hinges, lock sals, closures, panic push bars, kick plales, and
waather stripping.

Provide window schedula. Indicate window size, typa, oparation, and glazing. Provide elevations
af each type.

Shaw all datails for windows, doors, and finishas, as nacessary.
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« Provide windows in badroom and living rooms that maet egrass and ameargancy aescapsa
requirements in the Kentucky Building Code andior Kentucky Residential Code, and HQS,

Plumbing Drawings
(Reguired for all project types)

Exceplion: For projects of 11 units or less, a plumbing confracior licensed in Kentucky may prepare
schematic drawings.

+ Drawings shall show plumbing supply lines and indicate size of pipe.

+ Plumbing wasta line and indicate size of pipe and direction of flow.

« Legends shall ba drawings indicating all plumbing fixture type and manufacturer model numbears,
+ Show riser diagrams for all piping to indicate size and diraction of flow.

Mechanical Drawings HVAC

(Reguirad for all profect ypes - exceplion; far prajects of 11 units or less, a mechanical conlractor
licensed in Kenlucky may prepare schemalic drawings)

+ Provide legands thal have equipment sizes, model numbers, and manufacturars’ names.

+ Show all mechanical supply and retum ducts along with eguipment. Indicate duct construction,
sires, design capacity, insulation, location of fire andior smoke dampars (if required), and smoke
detactars, (if raguired).

+« Miscellaneous details as necessary.

Electrical
(Reguirad for all profect fypes - excepltion! for projects of 11 units or less, an electical confractor
licensed in Kanlucky may prepare schemalic drawings)

+  Show locations of all electrical outlals, switchas, and circuits for all areas.

+ Show location af light fixlures, panel boxes, and swilch gear.

+ Provide GFI circuits and outlets where reguired.

« Provide arc-fault protection where required.

+ Show exterior lighting if applicable and emergency lighting,

+ Provide a legend that describes light fivures, circuit breakers, and other miscellaneous items.

Structural Drawings
(Reguired for 12 wuls or mara, only wihan larger scale developments may be required 1o include

stniciural drawings)

# Floor framing plans, complate with details and sections, fully describing the structural system of
the floor,

+ Roof andlor ceiling framing systems with details that clearly indicates all details and conditions,
« Foundafion systems with associated datails for all conditions that exist.

+« Miscellaneous details that cover all aspects of tha structural system that ara involvad.
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Site Plans
+ Preferred scale: 1 Inch equals 20 feet. Can be no smaller than 1 inch equals 40 feel. Property
linas with metes and bounds,

+ Builzings should be drawn on the site plan regardiess of new construction or rehabilitation. Any
ather remaining struclures should also be indicated.

o Al extarior lems, such as parking, strael walks, curbs, dumpster pads with anclosuras,
playgrounds, community reoms, and fencas should ba notad.

¢ All dimansions, satbacks, sasemants, and rights-of-way should be shown, with an indicator for
Maorth.

« A site defail must be shown on the plan or on a separate site detail sheet. Details should describa
the typa of walks, curbs, handicapped parking, etc.

Final Specifications

Final spacifications are requirad for all prajects, except rehabilitation projects of 11 units ar lass may
submit a woark write-up in lieu of specifications. During the technical submission stage, KHC's Design and
Construction staff will review the final specifications in conjuncticn with the final plans. If changes occur
during the review of the final plans that may cause a change in the specifications, the developer will be
nolified af any additional changes or carections that need o be made.

If correctons to specifications are being dona by an addendum, they must be submitted for review and
should contaln all corrections that are necessary.

All specifications shall be written following the standard Construction Specifications Institute (CS1) mastar
format using standard AlA documents. The architect must write the specifications in accordanca o
accepied standands, rules, and regulations, and include specific products by model number and
manufacturer (without limiting the contracton to one or two manufaciurers ).

KHC must approve all changes and madifications prior to commitment and final underariting. Any
pravious review comments during the application stage shall be corrected and incorporated inta the final
specifications. Final specifications must address the issues identified in the Physical/Capital Needs
Assessment il applicable for rehabilitation projects, and inclede all documents that pertain to the
construction contract.

The specifications must include the following 23 divisions:

Division 01: General Requiremenis Division 13: Special Construction
Division 02: Existing Conditions Division 14: Conveying Equipment
Division 03 Concrete Division 21: Fire Supprassion
Division 04: Masonry Division 22: Plumbing
Division 05: Metals Division 23: HWAC
Divizion 0&: Carpentry Division 26: Elacincal
Diivigion O7: Thermal & Maoisture Protection Division 27: Communications
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Division 08 Door & Windows Division 28: Electronic Safety & Security

Diviglon 09: Finkshes Divislon 31: Earthwork
Division 10 Speciallies Division 32: Extenar Improvemants
Division 11: Equipmant Division 33: Litilitias

Divizion 12 Furnishings

The architect must clearly define the following in each section:

Scope of work

Products andfor materials

Quality assurance, testing and qualkty contral
Execution andior installation

Submittals and samples

Warranties andl/or guaranties

The specifications must describe the means and methods fo accomplish the work during inclemeant

weather conditions amd include the following:

Project description

Bidder instructions, if applicable

‘Wage scale and Davis-Bacon requirements, if applicabla
Caopy of the general contracior's agrasment

General and supplemental condilions

Manufacturers specifications are required for the following items:

Heating and cooling products, including programmable thermastats
Windows

Clothes washars, dishwashars, rafrigerators, and range hoods
Cailing fans, light fixtures, and venlilation fans

‘Water healers

Work Write-Up Requirements

At a minimum, the work write-up must provide lists for:

MNew items and materials 1o be installed In sach room of every unit during construction.

ltems Lo remain, describing any rapairs or ranovalion work 1o be performed in each room af avery
unit,

ltems to be salvaged from each room of every unit for re-use in the project.

Ilems to be removed and disposed of from each room of every unit and the method of disposition.
All exterior work o be performed and materials to be used on each building.

All axterior work o be performed and materials to be used in all outdoor common areas.
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If commerclal space Is Involved, all costs associated with its rehabilitation should be temized separately.
Ay work required for both commmercial and rental shall ba prorated on a square-fool basis. For examplae,
if & new roof is installed on a threa-story building, whera the first floor is commercial and tha second and
third floors are rental, and all three floors have the same square footage, then 1/2 of the roof cost should
be attributed to the commercial space. If the square footage were different, it should be done on a
percentage of the total amount.

Final Work Write-Up Description

Dwring the technical submission stage, KHC will review all final plans and developers must make all
necessary modfications or corrections. KHC must approve all changes and modifications prior to KHC s
commitment and final undensriling.

Far rehabilitation projects of 11 units or less, in lisu of specifications, during the technical submission
stage KHC will review the finzl work write-up in conjunction with the final plans and developars must
make all necessary modifications or corrections. If changes ooour during the review of the final plans that
may cause a change in the work write-up, the applicam will be notified of any additional changes o
correciions that nead lo be made.

Universal Design

Universal design is required for all projects receiving KHC financing equal 1o 50 percent or more of the
total project cost and all Housing Credit projects, for the purpose of constructing or reconstructing
single-family or multifamily housing, except for rehabilitation projects.

Universal design is a building concept that incorporates products, genaral design layouts, and
characlerislics into residences lo:

+ Make the residence usable by the greatest number of people.

+ Respond o the changing needs of the resident,

« Improve marketability of the residence.
The goal of universal design &= W0 build housing that meats the needs of the greatest portion of a
community's population. It differs from accessible design, which is primarily intended to meet tha needs of
persons with disabilities, but is inclusive of adaptable design as it strives to incorporate structural features

that will allow a residence to be adapted 1o an individual's needs. The Universal Diesign standards can be
found on KHC's website, www kyhiousing org, under Develepment, Design and Construction.

Minimum Design Standards

Minimum Design Standards apply to new construction, adaptive reuse and reconstruction of all KHC-
assisted multifamily projects when funding from KHC is 10 percent or more of the cost per unit based on
lotal development cost,

KHCs Minimum Design Standards are o be used as a guidaline to mest and exceed all local, state, and
national codes. These standards also provide a way o enforce above average construction and design
for builders, contraciors, and design professionals who wish to utilize KHC funding. Other mathods of
construction and design may be acceptable on a case-by-case basis, KHC's Minimum Deslgn Standards
can be fourd on KHC's website, www kyhousing.org, under Development, Design and Construction.
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Federal and State Accessibility Requirerments - Section 504

Mew Construction of Housing Facilities: If a project is requesting HOME, NHTF, or Project-Basad
Section 8 (when available), and has five or more units under one confract'dead, then § parcant of tha
total wnits or more must be accassible o persons with mability impairments and 2 percant of the units
{minlmum of one unit) must be accessible to persons with visual and'or heanng impalrments. These
accessible units musl comply with Universal Federal Accessibility Standards at 24 OFR 822,

Alterations of Existing Housing Fagilities: If 2 project is requesting HOME, NHTF, ar Project-Based
Section 8, has 15 or more units, and the cost of the alterations is 75 percent or more of the replacement
cost of the completed facility, then 5 percent of the total units o one unit must be accessible 10 persons
with mobility impairments and 2 percent of the units or ana unit muest be accassible 1o persons with visual
ar hearing impairments.

Fair Housing Design Requirements

Fair Housing dasign reqguiremants apply o new eonsiruction and all rehabilitation unile occupied aftar
March 13, 1981, Developmants must comply with all requiremeants of the Fair Housing Accassibility
Requirements of the Fair Housing Act. For more infarmation about Fair Housing Accessibility, visit the
Fair Housing First website at www fairhousingfirst ong.

Kentucky Building Code

Any application for new caonstruction, substantial rehabilitation/alterations to existing structures, or changs
in cocupancy must meet all applicable accessibility requiremenis of the Kentucky Building Codes.

Physical/Capital Needs Assessment (PCNA) Requirements

A PCHA Is a written report performed by a qualified inspector for the rehabilitation of an existing structure
inte housing units. The PCNA defines the necessary repairs required to provide safe, quality, and
affordable housing. PCHNAS are valid for six months, beyond that, KHC requires a signed and dated
carlification from the licensed professional who compilad the original document attesting ko its currant

accuracy and applicability.

All rehabilitation projects of 12 or more units and tofal KHE funding of $250,000 or more must submit a
PCHA 3z an attachment 10 the applicaticn. All applications requesting Housing Credit for
rehabilitation and adaptive reuse must submit a PCMA, regardless of project size.

A complate and thorough inspection shall be conducied to all existing structural components, appliancas,
mechanical, and electrical systems to determine the life expactancy, needed repairs, andlor replacement.
The neads assessment inspector and appraiser shall wark closely together to ensure consistency
concerning areas of square foolage, number of bulldings, and bedrooms.
Physical’Capital Needs Inspector Qualifications:

« All inspectors andfor firms must be insured as directed by KHC.

+  Inspactors must be experienced and peesess sufficiant background nspecting multifamily
residential housing.
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Inspactors shall ba licensed architects and/or angineers qualifiad o completa the assessmant.
The inspecior may also consult with struciural, mechanical, or elecirical engineers io provids
expert cpinions as to the existing condition of a particular item. Outside consultants employed
shall alzo meed all the requirements as set forth for an Inspector including insurance.

All PCNAs must be conducted by independant third parties, defined as completely separate
anlilies, having no olhwr affilialion with the project, and that will nat provide any olher senvices for
the project. An architect or engineer praparing construchon-relatad documeants for the project is
not considered an independent third party.

Physical/Capital Needs Report Requirements:
(These specific items must be addressed in each reporf)

The report shall describe, in detail, all rehabilitation work reguired including all respective relatad
additional work. Saparate estimatas for both must ba provided.

A mimimum of 25 percent of all unils and at least one of sach type must ba inspectad prior o
preparation of the report,

A cost estimate of all the repairs and/or replacements must ba included.

All reports should indicata the ilerms and areas in need of immediata repair. A saparate analysis
should be completed on all components that will need repair or replacement within the next five

years.

Provide & report on all existing conditions or tems in vickation of applicable building codes,
federal and/or state accessibility standards, and/or local ordinances, Corrective measures
required 1o bring all items into compliance musl be tharaughly detailed,

Any visible evidence of hazardous substances, including but not imited to: asbestos containing
material, lead-based paint, petroleumn bulk storage, pelychiarnated biphenyts, and
chlomfluorocarbons, must be nofed.

Cost estimates for any items requiring action due to market demand. Thesa will be provided to
the inspactor by the appraisar or KHC.

Deferred maintenance not performed on & normal operating basis, including estimates of
carrective cosis.

Any repairs nesded to nonresidential buikdings such as community buildings, managemant
offices, garages, eic.

Inspectors shall propose a total price to the applicant that will include all costs, including but not
limited to: travel, clerical, inspection services, attending mestings at KHC (if applicable), etc

In preparing the report, the inspector may choose to utilize the Inspection Form HUD-52580-A.
Whilez net required, additional Infarmation may also need to be recorded on separate sheets and
attached.

Arry corrections reguired by KHC musl be addressed in the report.

All reports miust include an electronic version of KHC's Excel spreadsheel “Capilal Reserve
Replacament Schoduls”™ as an integrated part of the reporl or as an addendum.

All reports must be prepared in compliance with all applicable federal and state laws ard regulations.
KHEC requires a projection extending to or beyond the term of KHC's loan, ar a 20-year term PCNA I the
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project i3 only requesting Housing Credits. KHC will alse require a subsequent PCMA in year 15 and
requirg the project to adjust the caplial reserve replacement schedule accordingly for all projects
ablaining KHC HOME, NHTF, ar AHTF gap financing fram KHC.

Adaptive reuse projects in which a complete interior demolition is proposad need only provide &
physicalicaptal needs assessment, which addresses electrical and mechanical systems, building exterior,
foundation, window, roal and all remaining struciural components.

Pre-Construction Conference

A pre-construction conference is required on all projects, The final review of the technical submission
documents and underariting should be completed prior 1o the pre-construction conference being
scheduled. The develaper is responsible to contact the appropriate KHC construction specialist to
schedule the pre-construction conference no later than two weeks before the requested meeting
date. The assigned KHC project specialist must also be copiad an the raquest for the mesating to
determine if the project is ready for the pre-construction conference,

The purpose of the pre-construction confaranca is o outline tha basic responsibillities and duties of the
vanous parties throughout the construction and warranty periods, The conference will be conducted by
KHC's construction specialist in conjunction with the program specialist assigned te the project.

Far developars wha have not prendously usad KHC rasourcas to construct ar rahabilitata a rental project,
a full pre-construction conference will be required; however, for developers expanenced with KHC's
multifamily programs, & more limited pre-construction conference may be conducted. The decision o hold
a full or limited pre-construction conference will be at the discretion of KHE's construction specialist and
project specialist. Dependent on the type of project and the developer's experence with KHG, the pre-
construction conference will coccur either at KHC's offices or at the project site. At the conclusion of tha
meeting, the KHC Pre-Construction Conference Form will be signed by the developer, contractor, and
KHC construction specialist

The developarfapplicant, contractar, site superintendant, and architect (if applicabla) should attend. Tha
following topics will be discussed:

= Construction inspaction schedula = Davis-Bacon wage rates, if applicabla
#« Final cost estimate « Draw request process

+  Reguirements for safety fencing »  Change order process

+  Reguirements for job safety +  The dutes and responsibilities of the

awner, architact, and contractor

#« The Motice to Proceed

+  Project signage requirements

Project Signage Requirements

All projects must provide and display signage throughout the construction phase in a prominent location
an the site, If display space is not limited, all partner logos should be equally proportioned, If display
space |s imited, all partners should be named using text of equal size. Smaller developments, such as
refhabilitation projacts, may reguest approval (o reduce signage lo 2- by 4-feel. The Equal Housing logo is
required on all signage and cannot be listed as taxt.
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Termite Control Services/Commercial Applicator Licensing

Inspectors: All persons involved in the commercial and non-commercial application of pesticides must
provide proof of a lieense and certification through the Kentucky Departiment of Agriculture.

Companies: All companies invalved in the commearcial and nen-commercial application of pasticides
must provide proof of a license and certification through the Kentucky Department of Agriculiure,
Additionally, companies providing the above services must alse show proof of being registerad with the
Kentucky Secretary of State as a business In active status and good standing.

Motice to Froceed

The developer may indicate their desired construction start date on the Pre-Construction Conference
Formy, however, KHC will notify the developer when all conditions have been satisfied and construction is
autnorized 1o begin, This is the developers Notice 10 Procead,

KHC will not issua a Matice to Procead with constroction until the following conditions have bean mat:

*  Pre-construction conferance has been conducted.
& Al pre-construction and pre-closing documents have been received and approved.
« Al applicable loan and equily closings have cocurmed.

s KHCs final undensriting has been completed and, for Housing Credit projects, the final credit
resarvalion letter has bean sanl.

»  HKHCs final project set-up has been reviewed and execubed,

Once these conditions have been satisfied, KHC will return the Pre-Construction Conference Farm lo the
developear, signed and dated by the KHC project spacialist. No construction of any kind may begin
until the fully executed form Is returned to the developer, which serves as the developer's Notice
to Procead. After recaipl of the Matice 1o Procesd, the developer must notify the KHC construction
specialist and the project specialist of the actual date construction will bagin.

Construction may not start on a project before the closing without prior written permission from

KHC. Starting construction early without KHC's permission will affect capacity scoring on future
applications, incur a §7,500 penalty fee, and result in withholding of KHC funds from the project.

Early Start of Construction

Ir rare, unigue circumstances, KHC may consider, on a case-by-case basis, allowing the developer to
begin limited construction activities prior to closing. Repeated requests for an early start of construction
may result in a capacity deduction In future funding rounds. All requests for an early starl of construction
ara subject to the early start fees outlined in Chapter 1.

A developer saeking an early start of construction must complate the waiver requast form, detailing tha
unique circumstances that make an early start an unavoidable necessity, as well as the scope of the work
planned pricr to closing, A pre-construction conference must be conducted prior to the start of any
construction. I the earty star requaest is approved, KHC will 2and an authonzation leller to the developer,
which must be signad and returned to KHC. Any approval for an early start will be at the
awner/developar's own risk, independent of any financing commitment by KHC.
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KHC must approve the following bafore considering an early start requast:
« Ormerlcontractor agreement
+ Building permils

« Evidence of general liability, worker's compensation and bullder's risk insurances, with KHC
named as an additional insured

« Assurance of completion (irrevocable letter of credit or payment and performance bond)
+ Projects receiving federal funds must also have full environmental clearance.

Consiruction Inspections

KHC s construction spacialist will make regular visits to the project to review progress and ensure the
project conforms to all KHC requirements. A copy of all KHC-approved plans and speciiications must be
available al the project site during inspections. Ingpection visits will oceur al least enee a month, bul may
{ake placa at any time.

Owners must notify KHE to complete the inspection of the following:

1. Al footers price 1o pouring.

2. Rough-in on all units when meachanicals are installed and prior o drywall.

3. Project completion when the units are ready for occupancy.
KHC's construction specialist will send the owner an inspection repart for each visit detalling the project
stalus and any issues noted during the inspection. The owner is respansibie for ensuring all ssues and

deficiencies are corrected. KHC may conduct a pre-BE0S inspection to confirm pledged amanities andfar
ather non-construction related atiributes.

For Housing Credit only projects, KHC may require and accept an alternative inspection report for
the three stages of construction performed on behalf of the investor or other lender.

Construction Draw Requests

KHC's construction specialist will review the reguested construction costs during the monthly inspection
and will alactronically sign the KHC draw reguest appravieng only tha hard costs. Al athar costs will ba
approved by the KHC program staff person reviewing the draw reguest. KHC will not pay for materials
stored off-site. KHC will disburse funds for materials stored on-site if they are insured, invoiced, propery
stored, and secure. Draws are limlted to one draw per month and must be signed by a KHE inspecior.

In projects where KHC has awarded both amordizing and defarred or fargiven loan funds, the amortizing
loan funds must be disbursed first, tzking pricrity ower deferred or forgiven |oan funds.

KHC will disburse up o 40 percent of the developer fee up front and the remaining 60 percent on a
percentage basis in line with the percent of work complated. Construction confinganey funds will not ba
disbursed unless change orders have besn approved by KHC. KHC will retain 10 percent of the total of all
KHC funds until final inspection is complete and all final documents are received and approved.
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Construction Draw Policies

1. KHC will enly disburse funds via an Electronic Funds Transfer (EFT) to the account identified
an the EFT autharization form submitted during the pre-closing stage.

2. Qwners must submit all draw requests electronically on a fully executed and complated

Program Funding Draw Request. Owners must certify that all funds will be disbursed within
five business days of receipl. The architect {if applicable) must certify that all work, labor, and

materials are satisfactory and in accordance with approved plans and spacifications.

3. Projects that contain commercial space must submit a separata itemization with any draw
request containing commercial space costs, No KHC resources may be used for
reimbursement of commercial space costs.

4. Each project is limiled 1o one draw requast per month,

5 Al HOME andfor NHTF projacts must submit a draw request for HOMEMHTF funds ata
minimum of once every 12 months, otherwise the project will be deemed inactive by HUD,

6. A pre-construction conference must be held prior to the start of any construction activities,

7. KHC construction specializts must apprave all construction draw reguests. Aller the draw is
submitted, the constrection spacialist will review all hard costs and may revise amounts
based on currant inspections. KHC program staff will review all requesis for soft costs.

8. Owners must submit the following documentation electronically for each draw request:

« KHC Program Funding Dvaw Reguest completed anline

¥ Updated Tille Endorsament to Tille Policy for each KHC funding souwrce for which a draw
requast is submitted, no more than 30 days old, reflecting the actual amount of the
propased disbursement and the total amount disbursed to date.

¥ Builder's or Contractor's Affidavit of Ben waiver (must be submitted with every draw for all
mapar component contraclons),

¥ ALA form G-702 and G-703 (if using an architect), or KHC Payment Request Form.

Caopies of invoices, receipts, etc., for payment of soft costs (and hard costs if an architect
is net involved)

The title endorsement and all updates must include the following language:

“A disbursemant of 3XX famount of currant draw) was made under the insured Morlgage. The
fifle search was duly candinued down fo DATE at TIME (should be the same dafe the draw was
submitted) and ail encumbrances disclosed by the search were disposed of, excepf (nate any
exceptions on Schedule B). Liabiify under the policy is now increased to $XX (total arawn under
the taan), the fotal amocunt disbursed o date wnder ihe Insured Marlgage. ™

The title endorsement must reference the policy number and the names of the borrower and

Insured party.
Final Draw

Owners may request a final draw after KHC has approved all final completion decumentation. The final
draw may include constructicn interest due to KHC, escrows for taxes and insurance, or other amounis
dua. KHC will not approwvea the final draw until it has approvad the final inspaction, projact complation
reports, andfor final endorsementsimedifications to the note,
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Change Orders

Owners must submit change orders to the approved final plans and specifications to KHC for approval at
the time the change Is needed. Change orders submitted after completion of the work to be changed
will not be approved, unless prior authorization is given by KHC in writing. If KHC s inspectors arg
unable to review the work at the time of the change, or the change order is held and submitted at the and
of construction, the change order may not be approved. Change orders must be signad by the
construction spechalist before submittal to KHC for approval.

Change ordars that include costs for commercial space must provide a saparate itemization of change
arder costs for the commercial space, or a percentage of the cost attributed fo the commercial space for
items shared by bath residential and commercial areas (e.g., rocf).

KHC will not approve draws requesling conlingency funds until it has appeoved the change order. Unlass
previously approved, change orders are processed as a draw against the budgeted contingency
funds. The balance of any unused contingency funds will be deducted from the final retainage
budget and the applicable loan modifications will be prepared.
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CHAPTER 14: Basic Terms

Affiliate: Any entity that diractly or indirectly contrals anather entity or has a controfling front door interast
in the antity.

Affordability period: The required perod af time the developmeant must continee o remain affordable 1o
1he targel pepulation,

Bridge loan: A shori-term loan used to finance an enterprise, investment, or government, pending the
recelpt of ather fumds.

Chronically Homeless Person: Anunaccompanied homeless individual with a disabling condition who
has aithar been continuously homelass for a year or more or has had at least four episodes of
homelessness in the past three years. A disabling condition is defined as "a diagnosable substance use
disorder, serious mental iiness, developmental disability, or chronic physical ilness or disability, including
the co-cecurrence af bwo of mora of these condilions.” In defining the chranically homeless, the tarm
"homealess™ maans "a parson sleeping in 8 place not meant for human habitation (e.qg., living on the
sfreets) ar in an emergency homaless shelter”

Cemmunity Ream: This iz a designated common anea specifically for the tenants cnly. It s separate
fram other areas such as the office and laundry facility.

Community Service Facllity (CSF): A space available to the public (including non-tenants) usable for
purposes including, but ot limited 1o, ehild daycare, senlor programs, and job training. They are defined
as lacilities that are designed to primarily serve low-income households (G0 percent or less of area
median incomea). The C5F must be located in a Qualified Census Tract (QCT).

Conflict of Interest: A conflict between the private interests and the official responsibilities of @ person in
a position of rust,

Contiguous Sites: Sites adjacent, bordering, or adjoining each other,

Construction contingency: Funds sel aside for unanticipated consiruction exXpenses oF cost ower-runs
normally calculated as a percentage of tolal hard cosl.

Centrolling Interest: The possession, directly ar indirectly, of and the power o direct or cause the
direction of the management and policies of an entity, whether through the means of ownership, position,
cantract, or otherwisa.

Cost Containment guidelines: Cost guidelinas limiting the amount of total dollars per unit allowsd in the
development,

Dabt Coverage Ratio (DCRY): Met operaling income divided by tolal debl servica (loan payment).

Debt service: Tha payment of principal, interest, and Mortgage Insurance Pramium (whan applicable) 1o
repay the loan.

Deed restriction: A limitation that passes with the real property, regardless of the ownar. Usually limits
the real estate’'s type of use ar intensity of use. See also: Restrictive Covenant.
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Developer fee: Fea raceivad by the develapar for coardinating and devalaping the project, including any
fees paid for consulting services or any other fees resembling consultant or developer faes,

Elderly Project: There ane two ways o gualify as an elderly project: All units are occupled solely by
persens 62 years of age or older {100 percand eldarly) or 80 percent of the unils are occupied by at least
ana parson who is 55 years of age or older.

Hemeless: A person sleeping in a place not meant for human habitation or inan emergency shelter or a
person in transitional housing.

Identity of Interest: & financial, familial, or business relationship that permits less than arm's length
transactions. This includes but is not limited to: the existence of a reimbursement program or exchange of
funds; common financial interests, commaon officers, directors, or stockholders; or family relationships
betwaen officers, directors, of 2lockholdars.

Leverage: The degree to which an investor or business is utilizing borrowed maney,

Loan-to-value ratio: The ratio of a morlgage loan and the valee of the security pledged; wsually
axpressad as a parcantaga.

Maximum martgage amount: The mazimum principal amount o be loaned under the applicable
programs,

Maximum subsidy/allocation: The maximum amaount of funding allowed on & per-unit basis.

Mentally Disabled: Having either a psychiatric dizorder (e.g., psychosis, neurosis, persanality, or
behavior disorder), a development disorder [e.g., mental relardation]), or a neurclogical disorder thatl
affacts cognitive or emational functions to the extant that capacity for judgment is significantly diminishad.

Mortgage Insurance Premium: The insurance required to be paid annually for developments utilizing
HUD insurance.

Operating Deficit Reserve Account (Rent-Up Reserve): Funds sat aside in a reserve account to cover
aperating deficits until the praject reachas sustaining occupancy, KHE calculates this reserve during the
undenwriting stage and must be, at a minimum, suffickent 1o cover six months of operating expenses and
debl service. Refer o KHC's ODR palicy in Chaples 11 of this manual,

Operating expenses: Baoth fixed and variable expenses incurred in the day-to-day opsration of the
project,

Other funding sources: Any funding sourca, not provided by KHC, being used to fund the project.

Physically Disabled: Having a physical condition that adversely affecis the day-to-day motor
functioning, such as cerebral palsy, spina bifida, multiple scleresis, othopedic impairments, and other
physical disabilities.

Preservation: (Minor rehabilitation is NOT included,) Maintaining existing units or the integrity of the
arginal existing unit, as closely as possible. Can include the relocation of certain walls or major
Components, such as plumbing of electrical systems, However, the exsting shell of the building mus! be
maintained. This can include the reduction of units to update or modemnize to meet currant market neads.
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Pro forma: A spreadshest projacting incoma and expansas (including resarve for replacamant) of the
development, as well as dabt service, debt coverage ratio, and cash flow for each year.

Project Completion: All construction is completed, all clase outl documents have been submitted, final
clasing has occurred (if applicabla), and all funds have baen expended and disbursad.

Reserve for Replacement: An allowance that provides for the perodic replacement of deteriorating
building components that must be replaced during the buikding's econamic life. Funds are set aside ina
resarva account,

Restrictive Cowvenant: A private agreement that rastricts the use and cccupancy of real estate, is part of
a conveyance, and is binding on all subsequent purchasers; may invelve control of lot size, seiback,
placement of buildings, architecture, cost of iImprovements, o use,

Soft costs: Service cosis and fees that are incurred whean developing a project.

Single Room Occupancy (SRO): The unit must contain a bedroom and a full bath or an efficiency
kitchen (gink, refrigarator, microwave).

Stabilized occupancy: The point-in-tima when the gross income is sufficient to cowver the operating
axpenses. Net income is 3 or greater,

Subsidy Layering Review: A review required whan a development combines Houging Credits with ather
governmeantal assistance, including the HOME and MHTF programs.

Term of loan: The period of time allowed for repayment of the lcan amount and any acoruing interest

Total Hard Construction Costs: Total cost o construct the building and other impravements.

Vacancy Rate: The percentage of iofal units that are not occupled

117

Annual Action Plan 309
2021

OMB Control No: 2506-0117 (exp. 09/30/2021)



Annual Action Plan 310
2021

OMB Control No: 2506-0117 (exp. 09/30/2021)



	Executive Summary
	AP-05 Executive Summary - 24 CFR 91.200(c), 91.220(b)
	PR-05 Lead & Responsible Agencies - 91.300(b)
	AP-10 Consultation - 91.110, 91.300(b); 91.315(l)
	AP-12 Participation - 91.115, 91.300(c)

	Expected Resources
	AP-15 Expected Resources – 91.320(c)(1,2)

	Annual Goals and Objectives
	AP-25 Allocation Priorities – 91.320(d)
	AP-30 Methods of Distribution – 91.320(d)&(k)
	AP-35 Projects – (Optional)
	AP-38 Project Summary
	AP-40 Section 108 Loan Guarantee – 91.320(k)(1)(ii)
	AP-45 Community Revitalization Strategies – 91.320(k)(1)(ii)
	AP-50 Geographic Distribution – 91.320(f)

	Affordable Housing
	AP-55 Affordable Housing – 24 CFR 91.320(g)
	AP-60 Public Housing - 24 CFR 91.320(j)
	AP-65 Homeless and Other Special Needs Activities – 91.320(h)
	AP-70 HOPWA Goals – 91.320(k)(4)
	AP-75 Barriers to affordable housing – 91.320(i)
	AP-85 Other Actions – 91.320(j)

	Program Specific Requirements

