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EQUAL HOUSING
OPPORTUNITY
We Do Business in Accordance With the Federal Fair I )

Housing Law

It is illegal to Discriminate Against Any Person * + + @ E

Because of Race, Color, Religion, Sex,

Handicap, Familial Status, or National Origin
)us.‘ 7 e ) o ovision of real estate ) @

revrocTTTITToTT— —prowTraRc SCTVICES

. In advertising the sale or rental . In the appraisal of housing
of housi

B In the financing of housing B Blockbusting isalso illcgal

US. Department of Housag and
an Deve

e B I'# & 3/12
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Note to all applicants/respondents: This form was developed with Nuance, the official HUD software for the creation of HUD forms.
HUD has made available instructions for downloading a free installation of a Nuance reader that allows the user to fill-in and save this
form in Nuance. Please see hitp:/portal. hud.g: por
Nuance software is the only means of completing this form

Affirmative Fair Housing
Marketing Plan (AFHMP) -
Multifamily Housing

wddoc?i

install. pdf for the instructions. Using

U.S. Department of Housing
and Urban Devel
Office of Fair Housing and Equal Opportunity

OMB Approval No. 2520-0013
(exp.12/31/2018)

1a. Project Name & Address (including City, County, State & Zip Code) 1b. Project Contract Number 1c. No. of Units

1d. Census Tract

[ |
1e. JExpanded Market Area
Housing Market Area:

Expanded Housing Market Area:

1f. Managing Agent Name, Address (including City, County, State & Zip Code), Telephone Number & Email Address

1g. ication/Owner/D, per Name, (including City, County, State & Zip Code), Telephone Number & Email Address

1h. Entity Responsible for Marketing (check all that apply)
D Owner D Agent D Other (specify) | |

Position, Name (if known), Address ( including City. County, State & Zip Code), Telephone Number & Email Address

1i. To whom should I and other
State & Zip Code), Telephone Number & E-Mail Address.

this AFHMP be sent? Indicate Name, Address (including City,

2a. Fair

ing Plan

Plan Type |Please Select Flan Type « | Date of the First Approved AFHMP: I:]

Reason(s) for curent update: [

2b. HUD-Approved Occupancy of the Project (check all that apply)

[Jeweny D Family

|:| Mixed (Eiderly/Disabled)

D Disabled

2¢. Date of Initial Occupancy 2d. Advertising Start Date

| Advertising must begin af least 80 days prior to initial or renewed occupancy for new
et

and rel projects.

Date advertising began or will begin :

For existing projects, select below the reason advertising will be used:

To fill existing unit vacancies [_]
To place applicants on a waiting list D(wmd‘\ currently has [ | individuals)
To reopen a closed watting list |:| (which currently hss [__|individuals)







Section 1:
) > Tenant Selection Plan
. D @ Figure 4-2: Written Tenant Selection Plan - Topics
’ L]

Required Topics
) ** 1. Project eligibility requirements:
* Project-specific requirements (see Chapter 3, Section 2);
* Citizenship requirements (see Chapter 3, Section 1), and
*  Social security number requirements (see Chapter 3, Section 1).

Income limits (including economic mix requirements for Section 8 properties) (see Chapter 3, Section
1).

Procedures for accepting applications and selecting from the waiting list:

+ &

B ' 1 I# @ *  Procedures for accepting applications and pre-applications (see Chapter 4, Section 3);
n

*  Procedures for applying preferences (including income-targeting in Section 8 properties) (see
Chapter 4, Sections :I[and 4);

Applicant screening ciitena (see Chapter 4, Sections 1 and 4);
- Required drug-related or criminal activity criteria *including State lifetime sex offender
registration check in all states where applicant household members have resided or using a
$ 0/ * database that checks against all state registries, e.g., the Dru Sjodin National Sex Offender
0] Database.

Procedures for using the EIV Existing Tenant Search;*
- Other allowable screening criteria; and
. ocedures for rejecting ineligible applicants (see Chapter 4, Section 1).
. D * . Occupancy standards (see Chapter 3, Section 2).

Unit transfer policies, including selection of in-place residents versus applicants from the waiting list
when vacancies occur (see Chapter 7, Section 3).

b}
* 0 . Policies to comply with Section 504 of the Rehabilitation Act of 1973 and the Fair Housing Act and other
0 + relevant civil rights laws and statutes (see Chapter 2, Section 3).
L

Policy for opening and closing the waiting list for the property (see Chapter 4, Section 3).

h # . Eligibility of students (see Chapter 3, Sections 1and 3).
*Policies for applying Violence Against Women Act (VAWA) protections (Section 8 only).*

Kentucky
Housing”
Corporation

Investing in quality housing solutions.




Kentucky
Housing
Corporation

Kentucky Housing Corporation (KHC) is the Contract Administrator (CA) assigned to administer
the Section 8 Rental Assistance program for this property under a long standing contract with
the U.S. Department of Housing and Urban Development (HUD).

Any questions or concerns you have regarding property management, calculation of rent or
repairs needed in your unit should be directed to the on-site manager, maintenance or the
owner/management agent prior to contacting KHC.

Peryour lease agreementand House Rules, you are required to report any maintenance issues
you have to on-site staff. However, if you have reported concerns that are not addressed or left
unresolved, please contact:

Tenant Assistance Programs
Kentucky Housing Corporation
1231 Louisville Road
Frankfort, KY 40601
202-564-4577
844-797-5078 (toll-free in Kentucky)
TTY 711
www.kyhousing.org

You must provide your name, property name, address, reason for your call, and a valid contact
number. This will ensure your call is addressedin an efficient manner.
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ADDRESSING TENANT CONCERNS DURING

.) 8& ) )

THE COVID-19 NATIONAL EMERGENCY ) + ** 6/&FE/$0 +(
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This brochure applies to assisted and insured housing programs administered by the U S. Department of Housing and Urban K E n t Ll C ky
Development (HUD), Office of Multifamily Housing Programs. This brochure does not apply to the Public Housing Program, the =
Section 8 Moderate Rehabilitation Program (except for multifamily housing properties insured by the Federal Housing H 0 u S I n g
Administration (FHA)), or the Housing Choice Voucher Program (except when a voucher is used in a multifamily housing property
TR Corporation

Investing in quality housing solutions.



e 8&) ++ *¥(

— #
- ) )+ - )
&
A + *H
—. ) ++ *) + ) * o+
_|_*) / _|_*) **
*) + * #

Kentucky

Housing™

corporation
Investing in quality housing solutions.



- ) +

Kentucky Housing Corporation
2019 Management and Occupancy Review
Items Needed Today for Review

1. The completed / signed Addendum B of the 9834 form
2, All documents listed on the Addendum C

3. List of Active Tenant Files - Provided by KHC reviewer today

4. List of Move-out Files - Provided by KHC reviewer today

5. Work Order System - review of process, written procedures and review of any outstanding

6. List of units that are vacant as of today (identify #ready / # not ready and # of days vacant

7. Master key for vacant units and available staff member to assist with review of units

8. Wiritten procedure for inspecting units and documentation of all applicances per unit.

8. EIV Policies and Procedures - Including master files

9. KHC contact poster made available

10. Property Contact Information - Please review and note any changes for the KHC review

11. List of major improvements made recently or any that are planned

12. Signed HUD-52670 - Voucher reports
Kentucky
Housing™
COI‘pOI‘atIOH
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f} EIV File Review

_ KHC will be reviewing tenant files to ensure the following EIV reports are maintained in the
1. Tenant Files  tenant files: Existing Tenant Search, Multiple Subsidy Report, Income Report, No Income
Report, EIV Summary Report and Income Discrepancy Report

KHC will be reviewing the EIV master files to ensure the following reports have been
completed and issues resolved: Failed EIV Pre-Screening, Failed Verification Report,
2. EIV Master Files Multifple Subsidy Report, Deceased Tenant Report and the New Hires Summary Report

Tenant File Sampling Required by HUD -- Minimum 5 files up to 50 units then 1 additional
per 10 units for over 100 (10 for 100 and 1 more for every 50 thereafter)
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Packing Documents

Management and Occupancy Review

Tenant Selection Plan Review: 9 required topics and 11 recommended YES NO
HUD 9834 - Page 8 of 199. On-Site Review
1. Project Eligibility Requirements
Ch. 4, para. 4-4 & 3-15 (project designation, unit sizes, etc.)
a. Project Specific Requirements (Ch. 3, Section 2)
b. Citizenship Requirements (Ch. 3, Section 1, Para. 3-12 & Section 4, Para. 4-31)
c. SSN Requirements (Ch. 3, Section 1, Para. 3-9)
2. Income Limits (including economic mix for Section 8 properties)
Ch. 3, Section I, Para. 3-6 & Figure 3-3
3. Procedures for Accepting Applications and Selecting from WL
a. Procedures for accepting applications and pre-applications (Ch. 4, Para. 4-3a))
b. Procedures for applying preferences *including income targeting (Ch. 4, Para. 4-3b & c. & 4-6)
c. Applicant screening criteria (Ch. 4, Para. 4-3d)
1. Required drug-related or criminal activity including state life-time sex offender registration
check in all states where applicant household members have resided. (Ch. 4, Para. 4-7C)
2. Procedures for using the EIV Existing Tenant Search (Ch. 4, Para. 4-7D)
3. Other allowable screening cnitena (Ch. 4, Para. 4-7 and 4-7F)
d. Procedures for rejecting ineligible applicants (Ch. 4, Para. 4-3E & 4-9)

4. Occupancy Standards (Ch. 3, Para. 3-23)

5. Unit Transfer Policies (Ch. 4, Para. 4-4 C5 & Ch. 7, Para. 7-16C)

6. Policies to comply with Section 504 and FH Act (Ch. 2, Para. 2-8 & FH language 2-14) Equal Acc

7. Policy for Opening and Closing the WL (Ch. 4, Para. 4-16B)

8. Eligibility of Students (Ch. 3, Para. 3-13)

1. 24 or older; 2. veteran; 3. married; 4. have dependents; 5. has intained separate household from parents for one year AND not claimed oas a dependent on parent’s tax retumn;

0. parents of the student are income eligible AND the student is income eligible; 7. meets U.S. Dept of Education definition of independent student; S. already receiving assistance as of

11/30/05 and disabled. §) Vulnerable Youth

9. Policies for Applving VAWA protections

applies to Section 8 units only (Ch. 4, Para 44 C9 , Federal Register on 11-16-16)

Recommended Topics Include: 1. Applicant Notification; 2. Identifving applicant needs for
|accessible unit features; 3. Updating of WL; 4. Policy on notification of ISP changes; 5. Procediures
\for assigning units with specific design; 6. Charges for facilities and services; 7. Security deposit

Reguirements; 8. Unit Inspections; 9. AR requirements; 10. IR reporting; 11. Implementation of

house rule changes.

Comments:

ky
g
ation

alutions.



Rental Application - Content - Chapter 4-14B

N HUD 9834 form - Page 8 of 19a-f. On-Site Review YES NO

The application should include the following: (Ch. 4, Para. 4-14B)

Name & Birthdate of all Household?

Household characteristics - name, sex, age, disability status, (only where necessary to
establish eligibility)?

Assets / Including Assets Disposed of w/in 2 years?

Income?

Race & Ethnicity of HOH?

Statutory Preference (Gov. action or Presidentially Declared Disaster)?

Citizenship declaration and verification consent forms

w/TSP)

The application MUST include the following: (Ch. 4, Para. 4-14 B2.)

Whether the applicant or any member of the applicants household is subject to State

Listing of states where the applicant and members of the household have resided.

Disclosure of SSN for the applicant and all members.

Owner must include as an attachment to the application form HUD-92006.

Comments:

It is strongly recommended that owners include statements about the right of individuals with disability to request reasonable accommodations in
all written notices qiven to applicants and tenants.




o .

o Affirmative Fair Housing Marketing Plan & Fair Housing Poster YES NO
HUD 9834 - Page 9 of 19n-p. On-Site Review
Does the advertising program comply with existing AFHMP? (Ch.2-5 Para. D1. and Ch. 4-12

A3.)

Does the AFHMP need to be updated/approved by HUD? (Ch. 4-12F) must review every 5 yrs.

Is the fair housing sign posted in the rental office (Ch.2-5E)

Is the fair housing logo included in published advertising materials? (Ch.2-5)

Comments:

Investing in quality housing solutions.
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Waiting List - Chapter 4-16
HUD 9834 - Page 8 of 19h-m On-Site Review

YES

NO

Date and Time Application Received?

Name of Head of Household?

Income Level? ELI / VL / L

Identification of the Need for Accessible Unit/Features?

Preference Status? (statutory)

Unit Size?

Comments:

Waiting List Review: HAP Contracts PRE 10/1/1981 =ELl,VLand L POST 10/1/1981 = ELI and VL only

EY

Master Log documents income levels correctly and meeting 40% target? Status Changes and notes included?
Processing TOWL packets? Obtaining Student verifications, Citizenship and HUD 9887 forms? Processing applications in order? Updating status and purging routinely?

1BR - Total Units

# vacant today

# applications

Name:

Date/Time Rcvd

Preference? Y/

ELI / VL / L

Obtaining verifications?

1

2

3

Comments:
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Substantial lease violations
Fraud
Repeated minor violations

Nonpayment of rent

*Failure to disclose and provide verification of SSN(s)*

*Failure to sign and submit consent forms*
e Drug abuse and other criminal activity

e Material failure to carry out obligations under a State Landlord and
Tenant Act

e Other good cause
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