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KYHMIS REPORTS

There are three workflows for entering data in HMIS. Please check with the HMIS help desk if you are unsure which workflow to use.

	Workflow
	Project Type

	APR Data
	Transitional and permanent housing

	ESG / Short Stay
	Emergency and day shelters

	HPRP (KY HEARTH)
	Housing relocation and financial assistance projects


Separate workflows are used to produce reports required by funders – Louisville Metro Housing, Kentucky Housing Corporation, and HUD. 

	Workflow
	Funder Reports

	APR Data
	HUD 40118 APR

	ESG / Short Stay
	Client Served (LOU) / KHC 301 (BOS)

	HPRP (KY HEARTH)
	ART 610 QPR


1) APR DATA workflow  

Used for: programs with SHP funding, Shelter + Care funding, Section 8 SRO, and for Louisville family emergency shelters.

Primary report: HUD 40118 APR (this report depends on client Entry/exit dates)

Secondary report: ART 201 shows missing data. ART 302 shows client demographic.

Data Entry:

· Client name and SSN on the Profile page.

· Household information on the Profile page.

· turn on record sharing (optional)

· Client detail on the Entry/exit page. 

· Client services on the Service transaction page.

· When client exits, update the Exit page and update the Service transaction page.

2) ESG/ SHORT STAY workflow  

Used for: ESG funded programs, CDBG funded programs, and some SSO programs.

Primary report: Client Served report (this report depends on Service transaction dates)

Secondary reports: ART 214 shows missing data elements, ART 301 shows client demographic. KHC 301 is the annual ESG report for Kentucky Housing Corp. 
Data entry:
· Client data on the Profile page.

· Household information on the Profile page.

· turn on record sharing (optional)

· Record client services on the Service transaction page.

· Continue to update client services every month until client leaves.

3) HPRP workflow

Used for: HPRP funded programs, both Homeless Assistance and Homeless Prevention.

Primary report: ART 610 (HUD QPR) – this report depends on Entry/exits, Service transactions and on the Housing status question.

Secondary reports: ART 230 – data quality report that shows client records with errors. Entry/exit report counts clients in program. Client Served report shows Services provided to clients. More reports for HPRP projects are available in ART reports (ART 615, 231).

Data entry:

· Client name and SSN on the Profile page.

· Household information on the Profile page.

· turn on record sharing (optional)

· Record client data on the Entry/exit page.

· Answer question about Housing Status 

· Record client HPRP services on the Service transaction page.

· When client exits program, update the Exit page and update the Service transaction page.

Please note that you can use Entry/exit and Client served reports to check accuracy of client count.  The ART 610 report accuracy depends on the following 3 items: 

(a) client must have HPRP-type entry/exit 

(b) client must have at least one HPRP service transaction

(c) the question about Housing status must be answered

