Executive Summary

AP-05 Executive Summary - 24 CFR 91.200(c), 91.220(b)

1. Introduction

The Commonwealth of Kentucky Federal Fiscal Year 2019 Action Plan (the state's FY 2020) represents a
collaborative endeavor and outlines the affordable housing and community development strategies the
state will utilize in allocating funding it receives from the following U.S. Department of Housing and
Urban Development (HUD) block grant programs:

¢ HOME Investment Partnerships Program (HOME)

¢ Community Development Block Grant Program (CDBG)

¢ Emergency Solutions Grant Program (ESG)

¢ Housing Opportunities for Persons with AIDS Program (HOPWA)
¢ National Housing Trust Fund (National HTF)

KHC and DLG undertook efforts to collaborate with the public, local governments, non-profit housing
and services providers, other state agencies, and housing developers to focus on notifications to
minorities and persons with limited English proficiency and other interested parties through public
hearings and developer forums.

This Consolidated Plan covers non-entitlement areas of the state of Kentucky. Entities requiring a
Certificate of Consistency with this plan should access the web link at:
http://www.kyhousing.org/Resources/Planning-Documents/Pages/Consolidated-Plan.aspx.

2. Summarize the objectives and outcomes identified in the Plan

This could be a restatement of items or a table listed elsewhere in the plan or a reference to
another location. It may also contain any essential items from the housing and homeless needs
assessment, the housing market analysis or the strategic plan.

Federal statutes governing these grant programs communicate three basic goals by which HUD
evaluates performance under the plan. Kentucky's strategy for pursuing these three statutory goals is:

Decent Housing, which includes

e assisting homeless persons obtain affordable housing;
e assisting persons at risk of becoming homeless;
¢ retaining affordable housing stock;
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¢ increasing the availability of affordable permanent housing in standard condition to low-income
and moderate-income families, particularly to members of disadvantaged minorities without
discrimination on the basis of race, color, religion, sex, national origin, familial status, sexual orientation,
or disability;

¢ increasing the supply of supportive housing which includes structural features and services to
enable persons with special needs (including persons with HIV/AIDS) to live in dignity and
independence; and

» providing affordable housing that is accessible to job opportunities.

A Suitable Living Environment, which includes

¢ improving the safety and livability of neighborhoods;

¢ eliminating blighting influences and the deterioration of property and facilities;

e increasing access to quality public and private facilities and services;

¢ reducing the isolation of income groups within areas through spatial de-concentration of housing
opportunities for lower income persons and the revitalization of deteriorating neighborhoods;

e restoring and preserving properties of special historic, architectural or aesthetic value; and

* conserving energy resources and use of renewable energy sources.

Expanded Economic Opportunities, which includes

e job creation and retention;

¢ establishment, stabilization and expansion of small businesses (including micro-businesses);

¢ the provision of public services concerned with employment;

¢ the provision of jobs to low-income persons living in areas affected by those programs and
activities, or jobs resulting from carrying out activities under programs covered by the plan;

¢ availability of mortgage financing for low-income persons at reasonable rates using non-
discriminatory lending practices;

e access to capital and credit for development activities that promote the long-term economic and
social viability of communities; and

e empowerment and self-sufficiency for low-income persons to reduce generational poverty in
federally-assisted housing and public housing.

3. Evaluation of past performance

This is an evaluation of past performance that helped lead the grantee to choose its goals or
projects.

The current five-year Consolidated Plan includes goals and strategies to preserve existing multifamily
housing and increase the supply of affordable multifamily housing units, as the state is in danger of
losing a substantial portion of its affordable housing over the next several years. Programs that focus on
assisting persons with special needs and the homeless has resulted in new programs and the revision of
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existing programs to focus on homelessness prevention, rapid re-housing of homeless persons, and
supportive housing for persons with disabilities.

Overarching housing needs that remain constant over time are: persons with special needs require
supports to obtain and retain housing; households in the lowest income categories are housing cost-
burdened in high numbers; and there remains a severe shortage of affordable, decent housing. Aging
housing stock remains of great concern. Older single-family homes may not be energy efficient and
contribute to housing cost burden. Multifamily housing units constructed decades ago need
rehabilitation. Affordable rental projects financed years ago are nearing the end of their affordability
periods and are at risk of loss.

Future focus, for the near term, will remain on improving the existing housing stock, creating new
affordable housing units, coordinating housing and services in partnership with other agencies for
persons with special needs, and creating economic opportunities for Kentucky's families. Additional
information on past performance can be found in the Consolidated Annual Performance and Evaluation
Reports (CAPERS) that KHC and DLG submit to HUD each year in September. These reports are available
on KHC's web site at www.kyhousing.org, under Resources. CAPER reports include data on the number
of housing units funded, number of housing units completed, economic development, infrastructure,
and other community projects, as well as demographic information on households assisted under each
program.

4. Summary of Citizen Participation Process and consultation process

Summary from citizen participation section of plan.

KHC and DLG value input from Kentucky citizens in the planning process. Participation was solicited by
announcing the time and location of the public hearing and comment period through legal notices,
electronic mail notification to a list of over 15,000 subscribers, direct email to numerous agencies
serving minorities and persons with limited English proficiency, and social media. A full public hearing
covering all programs was held on February 20, 2019, at KHC. The public hearing held on February 20,
2019, at KHC was attended by two partners who provided comments. Additional partners provided
written comments after the hearing. A public comment period was held May 1 through May 31.

KHC and DLG consulted with numerous agencies and partners throughout the process. These
consultations included direct contact, public hearings, and presentations at meetings of statutory
committees and other groups. The state made a concerted effort to solicit input from organizations that
serve minorities and persons with limited English proficiency, such as placing notices in Al Dia, a Spanish-
language publication. During the public comment period, KHC placed notices in Al Dia and El Kentubano,
both Spanish-language publications.

5. Summary of public comments
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This could be a brief narrative summary or reference an attached document from the Citizen
Participation section of the Con Plan.

At the public hearing, representatives from KHC and DLG presented information on each program area.
The partner agency representatives who attended commented with their appreciation for using HOME
funds for homebuyers and shared that they would like to see and urge KHC to take a balanced approach
to allocations. Partners commented that they understand there is no “one size fits all” approach and
encouraged KHC to offer different options to partner agencies.

During the public comment period, KHC received written comments from partners. Partners
recommended designing a program that empowers communities to address housing needs and
continued investment in CHDOs. Partners expressed interest in leveraging NHTF for rental housing
development for very low income housing in Kentucky. As with the public hearing, partners encouraged
KHC to be flexible and offer different program options and guidelines. Partners asked that KHC consider
giving priority to projects located in Promise Zones. Partners also ask DLG to consider addressing
housing deficiencies in ARC counties, for example, in Lewis County, and encouraged continued funding
for programs such as Recovery Kentucky. Partners commented that there should be sufficient HOME
TBRA funding to fill gaps in rural areas and recommended an increase in the HOME TBRA allocation.
Partners agreed that the Housing Policy Advisory Committee (HPAC) should play a broader role in
recommending solutions and providing guidance to KHC. Partners commended KHC for coordinating
programs and committing to the reduction of regulatory barriers and urged KHC to mind the need for a
balance HOME allocation.

6. Summary of comments or views not accepted and the reasons for not accepting them
There were no comments or views not accepted.
7. Summary

KHC and DLG collaborates and outlines affordable housing and community development strategies to
utilize the CDBG, HOME, ESG, HOPWA, and NHTF block grant funds. KHC and DLG cooperate with the
public, local governments, non-profit housing and services providers, other state agencies, and housing
developers.

Federal statutes governing these grant programs communicate three basic goals by which HUD
evaluates performance under the plan. Kentucky pursues a strategy to address the statutory goals by
focusing on: decent housing, a suitable living environment, and expanded economic opportunities. The
current five-year Consolidated Plan includes goals and strategies to preserve existing multifamily
housing and increase the supply of affordable multifamily housing units and to administer programs that
focus on assisting persons with special needs and the homeless.

Annual Action Plan 4
2019

OMB Control No: 2506-0117 (exp. 06/30/2018)



KHC and DLG recognize there are numerous overarching housing needs that remain constant over time.
Future focus, for the near term, will remain on improving the existing housing stock, creating new
affordable housing units, coordinating housing and services in partnership with other agencies for
persons with special needs, and creating economic opportunities for Kentucky's families.

KHC and DLG value input from Kentucky citizens in the planning process. Participation was solicited
through a public hearing, a public comment period, and through email distribution lists and newspaper
ads. Partners shared comments at the public hearing, and they also submitted written comments before
and during the public comment period. There were no comments or views not accepted.
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PR-05 Lead & Responsible Agencies - 91.300(b)

1. Agency/entity responsible for preparing/administering the Consolidated Plan

The following are the agencies/entities responsible for preparing the Consolidated Plan and those responsible for administration of
each grant program and funding source.

Agency Role Name Department/Agency
CDBG Administrator KENTUCKY Dept for Local Government/Office of Federal Grants
HOPWA Administrator KENTUCKY KHC Housing Contract Administration
HOME Administrator KENTUCKY KHC Housing Contract Administration
ESG Administrator KENTUCKY KHC Housing Contract Administration
HOPWA-C Administrator KENTUCKY Specialized Housing Resources
KENTUCKY KHC Multifamily Programs

Table 1 — Responsible Agencies

Narrative

Consolidated Plan Public Contact Information

Erica Abrams Yan

Kentucky Housing Corporation

1231 Louisville Road

Frankfort, KY 40601
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eyan@kyhousing.org

502-564-7630, extension 577

Toll free in Kentucky only: 800-633-8896

TTY711
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AP-10 Consultation - 91.110, 91.300(b); 91.315(1)

1. Introduction

KHC and DLG endeavor to consult with partners, state and federal agencies, local governments, non-
profit and for-profit housing developers, citizens, and many other parties interested in providing input
prior to and during the drafting of this Action Plan. Consultation with all entities is ongoing throughout
the year. In addition to formal public hearings prior to drafting the Annual Action Plan, KHC and DLG
engaged partners and other interested parties at meetings of the Continuum of Care, Housing Policy
Advisory Committee, Kentucky Interagency Council on Homelessness, and others. These forums offer
the opportunity for constant communication and feedback on needs and priorities.

With federal funding for the four block grant programs in danger of continued decrease or outright
elimination, and great need continuing, many discussions were held with partners. The activities
included in this plan reflect the balance between needs and available resources as DLG and KHC have
best been able to balance them.

Last year, KHC undertook a statewide housing needs assessment, and asked its partners to participate.
The findings of this assessment became available after June 2018. Information collected in the
assessment may assist KHC in allocating scarce and decreasing resources and may also be used as a
reference for the next five-year Consolidated Plan housing needs assessment and market analysis.

Provide a concise summary of the state's activities to enhance coordination between public
and assisted housing providers and private and governmental health, mental health and
service agencies

One way that state enhances coordination is through the state's Housing Policy Advisory Committee,
which plays an active role in advising KHC regarding affordable housing issues. The advisory committee
consists of 10 ex-officio state government members, 17 at-large members appointed by KHC's Board, a
member of the Senate, and a member of the House of Representatives.

KHC and the state Cabinet for Health and Family Services (CHFS) work very closely together on
numerous initiatives, including Chaffee Room and Board, Olmstead Housing, Weatherization, and
LIHEAP. KHC has full-time dedicated staff tasked to coordinate housing and services initiatives funded by
KHC and the Cabinet.

Local partnerships with community mental health agencies have been established so referrals to the
Olmstead Housing program are easily made.

Partnering with the state Division of Behavioral Health KHC promotes their online SOAR (SSI/SSDI,
Outreach, Access, and Recovery) trainings throughout the state. SOAR teaches case managers how to
thoroughly complete disability applications. With techniques from these trainings, more disability
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applications will be approved upon the first submission. Although SSI/SSDI will not lift households above
the poverty line, it certainly can help households sustain an income and medical insurance, and with
housing assistance, can be as sufficient as the individual has capacity to be.

Permanent supportive housing (PSH) projects funded through the Continuum of Care (CoC) Program
serve homeless individuals and families with documented disabilities. These projects are designed as
part of the CoC strategy to promote the development of housing and supportive services to assist
homeless persons in the transition from streets and shelters to permanent housing and maximum self-
sufficiency, especially persons experiencing chronic homelessness. The projects are renewable annually
through the CoC application.

KHC, through its Housing Choice Voucher program available in 87 counties, created the Kentucky
Moving On initiative in 2017. The program is a partnership with the Kentucky Balance of State
Continuum of Care whereby persons currently in CoC-funded permanent supportive housing units who
are no longer in need of intensive case management and supportive services may transition out of the
PSH-funded resource into a Housing Choice Voucher within the community. The program allows people
who have achieved housing stability to transition into community-based housing and frees up limited
PSH resources for persons with more severe needs, such as those experiencing chronic homelessness.

Describe coordination with the Continuum of Care and efforts to address the needs of
homeless persons (particularly chronically homeless individuals and families, families with
children, veterans, and unaccompanied youth) and persons at risk of homelessness

KHC serves as the collaborative applicant and lead agency for the Kentucky Balance of State Continuum
of Care (KY BoS CoC), which includes 118 Kentucky counties. KHC also is the recipient of approximately
40 CoC grants, which it sub-grants to partners across the state or administers itself (e.g. HMIS). Working
with the KY BoS CoC, KHC establishes scoring criteria for the CoC Competitive Application process that
encourages projects to reallocate funds from transitional housing projects to permanent housing; adopt
low barrier Housing First models that focus on quickly housing participants without setting
preconditions such as participation in recovery programs or setting minimum income requirements that
can keep people from getting off the streets and out of emergency shelters. As of 2018, 100 percent of
the KY BoS CoC'’s program-funded projects are using the Housing First model. The KY BoS CoC has also
adopted CPD Notice 16-11, which establishes the order of prioritization for chronically homeless and
persons with the highest needs. This prioritization order is used by PSH projects in the BoS regardless of
if their beds are formally dedicated for chronically homeless. The KY BoS CoC, through the CoC and ESG
programs, has significantly increased its inventory of Rapid Rehousing (RRH) resources, which is
particularly help for families experiencing homelessness.

The KY BoS CoC has fully implemented its Coordinated Entry System, which is designed to move people
with the highest needs as quickly as possible into permanent housing or divert people from the
homeless emergency response system entirely, if possible. Through coordinated entry, limited resources

Annual Action Plan 9
2019

OMB Control No: 2506-0117 (exp. 06/30/2018)



are used more effectively and collaboration with multiple organizations, including those not receiving
federal funding, is enhanced.

The KY BoS CoC was selected as one of ten communities nationwide out of 130 applicants to participate
in the first round of HUD’s Youth Homeless Demonstration Program (YHDP). HUD awarded $1.9 million
to create a coordinated community plan to prevent and end homelessness among unaccompanied and
parenting youth and fund demonstration projects serving youth in the eight-county Southeastern
Kentucky Promise Zone. Funded activities include transitional crisis housing, rapid re-housing, and
supportive services, including system navigation, with projects launched in late 2018. YHDP activities are
guided by the Coordinated Community Plan to Prevent and End Youth Homelessness in the
Southeastern Kentucky Promise Zone released on December 21, 2017.

In the most recent CoC competition, the KY BoS CoC was awarded funding through the Domestic
Violence (DV) Bonus set-aside for two new projects. These projects are specifically for individuals and
families with children that are victims of domestic violence, dating violence, and sexual violence and
who are experiencing homelessness.

In addition to coordinating the KY BoS CoC KHC works with the state Cabinet for Health and Family
Services to manage programs that assist homeless veterans and persons with persistent mental illness,
both populations that are at high risk.

KHC is a member of the Kentucky Interagency Council on Homelessness (KICH). KICH is composed of
representation from state government, nonprofit agencies, and advocacy agencies that collaborate and
perform duties related to serving special needs populations, including the homeless. Representatives of
state cabinets and nonprofit organizations (including, but limited to, those who serve veterans,
homeless, families with children and youth aging out of foster care) are active participants on the
executive committee and subcommittees.

Describe consultation with the Continuum(s) of Care that serves the State in determining how
to allocate ESG funds, develop performance standards for and evaluate outcomes of projects
and activities assisted by ESG funds, and develop funding, policies and procedures for the
operation and administration of HMIS

The KY BoS CoC encompasses 118 counties and is divided into six regions. The planning process begins at
the local level with regional planning committees and 15 subregions called Local Prioritization
Communities (LPC) that work together to implement the CoC’s coordinated entry system. The Cities of
Lexington and Louisville have their own CoC application processes and are funded separately from the
KY BoS CoC In addition, Louisville and Lexington are entitlement communities, receiving a direct
allocation of ESG funding from HUD.
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In the KY BoS CoC service providers, developers, community leaders, advocates, financial institutions,
and homeless service clients participate at the local level and as members of the KY BoS CoC full
membership. At local planning meetings held throughout the year, participants evaluate their service
delivery system, coordinate plans to avoid duplication, share resources, and establish goals for
eliminating gaps in the local delivery system. This community-based process assesses services from
prevention to self-sufficiency in permanent housing. The implementation of the KY BoS CoC's
Coordinated Entry System allows local planning areas to quickly identify gaps and determine if CoC and
ESG resources need to be repurposed. For example, the K BoS CoC, which includes ESG and CoC-funded
agencies, uses the VI-SPDAT as its common assessment tool to determine the best housing intervention
for persons who are homeless and scores people based on their severity of need. In some areas, many
people are recommended for RRH, but there are currently not enough RRH resources in that area. This
information is used to inform the next ESG and CoC program funding priorities.

In addition, in 2016 HUD formally established the System Performance Measures for CoCs. CoCs must
use this system to evaluate how they are doing at ensuring homelessness is rare, brief, and non-
recurring. The measures are used by HUD to evaluate CoCs as part of the annual competitive application
process. ESG and CoC-funded agencies ae using these measures to evaluate their own programs and the
KY BoS CoC is using them to monitor progress as a system. The KY BoS CoC reviews progress on the
measures and will make funding decisions, in part, based on the information it gleans from these
outcomes.

KHC, as the Collaborative Applicant for the KY BoS CoC, has the opportunity and ability to reach out to
CoC members to obtain feedback and guidance. Through regional CoC meetings, information is routinely
shared on the anticipated timeline for the allocation of the Emergency Solutions Grant funds. CoC
Webinars give KHC ESG staff an opportunity to present information about the annual plan and to field
questions from CoC partner agencies on the potential roll-out of the funding as well as request feedback
on potential changes to the allocation process in future funding rounds. KHC staff also participate in the
CoC process for the Louisville and Lexington areas, attending their meetings on a regular basis or as
needed. This allows them to provide regular information about and receive feedback on the Kentucky
ESG process. In addition to the webinars and regional CoC meetings, KHC, as Collaborative Applicant,
coordinates the KY BoS CoC Advisory Board, which guides the decisions affecting the CoC. The KY BoS
CoC Advisory Board is made up of 17 representatives from across the state and of a cross-section of
homeless and special needs service providers, a representative who is experiencing or previously
experienced homelessness, and at-large representatives that do not receive CoC or ESG funding. The
Board will continue to be a pivotal link to the KY BoS CoC and the larger services community.

KHC also communicates often with partners via eGram service. Thousands of people subscribe to this
service for periodic messages on ESG and other programs. KHC often uses this tool to invite comments
on various programs and policies.
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2. Agencies, groups, organizations and others who participated in the process and
consultations

Annual Action Plan
2019

OMB Control No: 2506-0117 (exp. 06/30/2018)

12



Table 2 — Agencies, groups, organizations who participated

1 | Agency/Group/Organization

Kentucky Interagency Council on Homelessness

Agency/Group/Organization Type

Housing

PHA

Services - Housing
Services-Children
Services-Elderly Persons
Services-Persons with Disabilities
Services-Persons with HIV/AIDS
Services-Victims of Domestic Violence
Services-homeless
Services-Health
Services-Education
Services-Employment
Service-Fair Housing

Services - Victims

Health Agency

Child Welfare Agency

Publicly Funded Institution/System of Care
Other government - Federal
Other government - State

Other government - County
Other government - Local
Regional organization

Planning organization

Business Leaders

Civic Leaders

Business and Civic Leaders
Statutory Advisory Committee
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What section of the Plan was addressed by Consultation?

Housing Need Assessment

Public Housing Needs

Homeless Needs - Chronically homeless
Homeless Needs - Families with children
Homelessness Needs - Veterans
Homelessness Needs - Unaccompanied youth
Homelessness Strategy

Non-Homeless Special Needs

HOPWA Strategy

Economic Development

Briefly describe how the Agency/Group/Organization was
consulted. What are the anticipated outcomes of the
consultation or areas for improved coordination?

KICH is an active, ongoing partner in advising KHC regarding issues
pertaining to homelessness. KICH consists of numerous entities that
coordinate housing and services. More information about KICH is
included in the above narratives.

2 | Agency/Group/Organization

Homeless and Housing Coalition of Kentucky

Agency/Group/Organization Type

Housing

PHA

Services - Housing
Services-Children
Services-Elderly Persons
Services-homeless
Regional organization
Planning organization
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What section of the Plan was addressed by Consultation? Homeless Needs - Chronically homeless
Homeless Needs - Families with children
Homelessness Needs - Veterans
Homelessness Needs - Unaccompanied youth
Homelessness Strategy

Briefly describe how the Agency/Group/Organization was Public hearing attendee. This entity is consulted year-round and is a
consulted. What are the anticipated outcomes of the partner in the management of KICH.
consultation or areas for improved coordination?

3 | Agency/Group/Organization KENTUCKY COALITION AGAINST DOMESTIC VIOLENCE
Agency/Group/Organization Type Housing
PHA

Services-Victims of Domestic Violence
Services - Victims

Regional organization

Planning organization

What section of the Plan was addressed by Consultation? Homeless Needs - Chronically homeless
Homeless Needs - Families with children
Homelessness Needs - Veterans
Homelessness Strategy

Non-Homeless Special Needs

Briefly describe how the Agency/Group/Organization was KCADV is a member of KICH. This entity is consulted year-round and is
consulted. What are the anticipated outcomes of the also a partner.
consultation or areas for improved coordination?

Identify any Agency Types not consulted and provide rationale for not consulting

There were no agency types not consulted or provided an opportunity to consult.
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Other local/regional/state/federal planning efforts considered when preparing the Plan

Name of Plan

Lead
Organization

How do the goals of your Strategic Plan overlap with the goals of each plan?

Continuum of Care

Kentucky Housing
Corporation

Both plans focus on the priority populations and activities including Home Together, the
Federal Strategic Plan to end Homelessness (Chronically Homeless, Veterans, Families with
Children and Unaccompanied Youth). ESG funds and CoC funds both give local scoring
preference to agencies that target funds to be used for those populations. Additionally, Rapid
ReHousing continues to be encouraged as a successful housing delivery method under both
federal funding sources.

Comprehensive
Economic

Development Strategy

Area
Development
Districts

This plan is updated annually and coordinates with other economic development strategies
undertaken by the Cabinet for Economic Development.

Narrative

Table 3 - Other local / regional / federal planning efforts

Kentucky cooperates and coordinates with units of general local government extensively regarding the CDBG program. These contacts and

relationships include, but are not limited to:

¢ Conference round tables and the Kentucky Local Issues Conference, Kentucky Association of Counties, and Kentucky League of Cities

meetings

¢ Meetings with Area Development District Directors, including CDBG guidelines training Information on the Department for Local

Government web site contains information related to CDBG, and is accessible to local governments to aid in project planning and application

submission

¢ The annual Public Hearing held by KHC for the Action Plan, as well as the CDBG annual hearing held with the Legislative Research

Commission also acts to coordinate implementation of the program.
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KHC's legislation includes provisions for statutory advisory committees, including the statewide Housing Policy Advisory Committee (HPAC) and
Affordable Housing Trust Fund (AHTF) Advisory Committee. These committees include representatives from state government, the federal
government, nonprofit and for-profit agencies, service agencies, homeless agencies, community housing development organizations (CHDOs),
agencies who serve the homeless, and housing industry professionals. KHC encourages all members of these advisory bodies to participate in the
process, provide needs and market data, and to assist KHC in soliciting feedback from other agencies and the public.

KHC has also hosted numerous developer forums specific to multifamily housing. These forums are routinely attended by between 30 and 50
people representing developers, service providers, investors, and other partners in housing development and preservation.
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AP-12 Participation - 91.115, 91.300(c)

1. Summary of citizen participation process/Efforts made to broaden citizen participation
Summarize citizen participation process and how it impacted goal-setting

Prior to final development of the Action Plan, KHC and DLG held a public hearing to obtain views of citizens, public agencies, and other
interested parties on community and housing needs. The hearing was advertised at least 14 days in advance of the date of the hearing and was
publicized using direct electronic mail notification, web announcements, social media announcements, and newspaper advertisements,
including two Spanish-language publications. At this hearing, KHC and DLG presented information regarding the amount of assistance the State
expects to receive and the range of activities that may be undertaken. KHC also held a public comment period after drafting the Action Plan from
May 1 through May 31.
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Citizen Participation Outreach

1 Newspaper Ad

Speaking - Specify
other language:
Any

Persons with
disabilities

Non-
targeted/broad
community

Residents of Public
and Assisted

Housing

General Public

service to a list of
over 28,000
subscribers.
Advertisement
included information
for those with
disabilities, stating
the facility is
accessible. Also
included information
for those who do not
speak English who
may request an
interpreter. The
notices were also
placed in Al Dia and
El Kentubano.

None

None

Sort Order | Mode of Outreach | Target of Outreach Summary of Summary of Summary of comments URL (If
response/attendance | comments received not accepted applicable)
and reasons
Advertised for public
Minorities hearing for the Action
Plan via newspaper
Non-English ads and eGram
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During the public
comment period,
KHC received
written comments
from partners.
Partners
Advertised for public | recommended
hearing for the Action | designing a

Plan via newspaper program that
ads and eGram empowers
service to a list of communities to
5,500 subscribers. address housing
Advertisement needs and
Non- included information | continued
2 Internet Outreach | targeted/broad for those with investment in None
community disabilities, stating CHDOs. Partners
the facility is expressed interest
accessible. Also in leveraging NHTF

included information | for rental housing
for those who do not | development for

speak English who very low income
may request an housing in
interpreter. Kentucky. As with

the public hearing,
partners
encouraged KHC to
be flexible and
offer different
program options
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and guidelines.
Partners asked that
KHC consider giving
priority to projects
located in Promise
Zones. Partners
also ask DLG to
consider addressing
housing
deficiencies in ARC
counties, for
example, in Lewis
County, and
encouraged
continued funding
for programs such
as Recovery
Kentucky. Partners
commented that
there should be
sufficient HOME
TBRA funding to fill
gaps in rural areas
and recommended
anincrease in the
HOME TBRA
allocation. Partners
agreed that the
Housing Policy
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Sort Order | Mode of Outreach | Target of Outreach Summary of Summary of Summary of comments URL (If
response/attendance | comments received not accepted applicable)
and reasons

Advisory
Committee (HPAC)
should play a
broader role in
recommending
solutions and
providing guidance
to KHC. Partners
commended KHC
for coordinating
programs and
committing to the
reduction of
regulatory barriers
and urged KHC to
mind the need for a
balance HOME

allocation.
. Sent direct email to
Minorities .
the Governor's Office
. . . of Minority
Direct email Non-English
3 . . Empowerment. None None
contact Speaking - Specify .
ther | Information was
other language:
guag shared about the
Any . .
public hearing.
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Non-
targeted/broad
community

4 Public Hearing

Advertised for public
hearing for the Action
Plan via newspaper
ads and eGram
service to a list of
over 28,000
subscribers.
Advertisement
included information
for those with
disabilities, stating
the facility is
accessible. Also
included information
for those who do not
speak English who
may request an
interpreter.

At the public
hearing,
representatives
from KHC and DLG
presented
information on
each program area.
The partner agency
representatives
who attended
commented with
their appreciation
for using HOME
funds for
homebuyers and
shared that they
would like to see
and urge KHC to
take a balanced
approach to
allocations.
Partners
commented that
they understand
there is no
AéAcAiA¢AiAione
size fits

approach and

None
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Sort Order

Mode of Outreach

Target of Outreach

Summary of
response/attendance

Summary of
comments received

Summary of comments
not accepted
and reasons

URL (If
applicable)

encouraged KHC to
offer different
options to partner
agencies.

OMB Control No: 2506-0117 (exp. 06/30/2018)

Table 4 - Citizen Participation Outreach
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AP-15 Expected Resources — 91.320(c)(1,2)

Introduction

Expected Resources

In addition to newly allocated block grant funds, an estimate of program income and recaptured funds from prior years are included in each
year's allocation plan. Total allocations to activities may not equal total expected resources, because administrative funds, CHDO operating
funds, and contingency funds are not included in allocations to activities.

Anticipated Resources

Program | Source Uses of Funds Expected Amount Available Year 1 Expected Narrative Description
of Annual Program | Prior Year Total: Amount
Funds Allocation: | Income: | Resources: S Available
S S S Remainder
of ConPlan
$
CDBG public - | Acquisition CDBG funds continue to be in danger
federal | Admin and of being cut and the expected
Planning amount of funding for future years is
Economic an estimate and may change.
Development
Housing
Public
Improvements
Public Services 25,412,718 | 883,377 0 | 26,296,095 | 26,296,095

OMB Control No: 2506-0117 (exp. 06/30/2018)

Annual Action Plan

2019

25




Program

Source
of
Funds

Uses of Funds

Expected Amount Available Year 1

Annual
Allocation:

$

Program
Income:

$

Prior Year
Resources:

$

Total:

$

Expected
Amount
Available
Remainder
of ConPlan

$

Narrative Description

HOME

public -
federal

Acquisition
Homebuyer
assistance
Homeowner
rehab
Multifamily
rental new
construction
Multifamily
rental rehab
New
construction for
ownership
TBRA

12,618,284

645,935

708,460

13,972,679

13,972,679

HOME funds continue to be in danger
of being cut and the expected
amount of funding for future years is
an estimate and may change.

OMB Control No: 2506-0117 (exp. 06/30/2018)
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Program | Source Uses of Funds Expected Amount Available Year 1 Expected Narrative Description
of Annual Program | Prior Year Total: Amount
Funds Allocation: | Income: | Resources: S Available
S S S Remainder
of ConPlan
$
HOPWA | public- | Permanent During the coming years, it is
federal | housingin anticipated that the state allocation
facilities will continue to increase due to the
Permanent passage of the Housing Opportunities
housing Through Modernization Act of 2016
placement (HOTMA). In Program Year 2018,
Short term or Kentucky received a 13% increase in
transitional HOPWA entitlement funding from
housing facilities Program Year 2017. It is anticipated
STRMU that Program Year 2019 funding will
Supportive increase by approximately 4%.
services
TBRA 791,609 0 0 791,609 791,609
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Program

Source
of
Funds

Uses of Funds

Expected Amount Available Year 1

Annual
Allocation:

$

Program
Income:

$

Prior Year
Resources:

$

Total:

$

Expected
Amount
Available
Remainder
of ConPlan

$

Narrative Description

ESG

public -
federal

Conversion and
rehab for
transitional
housing
Financial
Assistance
Overnight
shelter

Rapid re-
housing (rental
assistance)
Rental
Assistance
Services
Transitional
housing

2,454,966

2,454,966

2,454,966

The 2017 allocation included a one-
time additional allocation of over
$700,000 dollars. The 2019 allocation
returned to the regular, formula
based-allocation.
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Program

Source
of
Funds

Uses of Funds

Expected Amount Available Year 1

Annual
Allocation:

$

Program
Income:

$

Prior Year
Resources:

$

Total:

$

Expected
Amount
Available
Remainder
of ConPlan

$

Narrative Description

HTF

public -
federal

Acquisition
Admin and
Planning
Homebuyer
assistance
Multifamily
rental new
construction
Multifamily
rental rehab
New
construction for
ownership

Other

public -
federal

Multifamily
rental new
construction
Multifamily
rental rehab

3,000,000

0

0

3,000,000

9,000,000

Housing Trust Fund, multifamily

housing for extremely low-income

and very low-income households.

National HTF funding is a federal

resource. The amount of funds

available for future allocations may

vary.

Table 5 - Expected Resources — Priority Table

Explain how federal funds will leverage those additional resources (private, state and local funds), including a description of how

matching requirements will be satisfied

OMB Control No: 2506-0117 (exp. 06/30/2018)
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Federal funds will be leveraged with other resources to achieve the objectives of this plan. Matching requirements will be achieved through a
variety of methods. Kentucky is fortunate in that a majority of recipients have contributed a large amount of matching funds.

HOME match is provided, in part, via Kentucky Affordable Housing Trust Fund (AHTF) investments in the development and rehabilitation of
affordable multi-family and single-family units for rental and homeownership. The investment of AHTF funds and additional matching funds
provided by HOME recipients have allowed the state to carry HOME match forward to future years KHC will continue to provide matching funds,
if needed. Periodically, the amount of HOME matching funds required is reduced due to high unemployment rates, natural disasters, or other
factors determined by HUD. KHC does not anticipate requiring recipients of HOME funding for single-family activities to contribute funds
towards the required match in 2019 due to the balance of match funding contributed in previous years. KHC encourages all HOME Program
applicants to bring additional resources to their proposed programs. These funds help to extend the reach of HOME funds to assist a greater
number of households. Through a competitive application process, applicants for HOME single-family funding are eligible to receive additional
points for leveraging additional cash and in-kind funding for their projects.

The block grant programs governed by this Action Plan are allocated by the state through a competitive system. This system provides an
incentive for applicants to include leverage and matching funds in the project that count toward federal match requirements. Some programs
award points to applicants that propose more than the required leverage and matching funds. This encourages applicants to blend funds with
other programs to provide for affordable housing opportunities. Other programs require a set amount of proposed match and/or leverage to be
eligible for funding. Applicants are also encouraged to contribute additional funds to their project, including, but not limited to, bank loans and
other state and federal grants/loans. KHC and DLG encourage applicants to utilize several sources of funds from the private sector, state
programs and local programs, which may be used to assist in meeting HUD matching requirements to increase the amount of funds available to
provide affordable housing.

ESG recipients must match the funding provided with an equal value of contributions from other sources. Recipients may include the value of
any donated material or building, the value of the lease of a building, staff salaries paid by the grantee, and volunteer time. The recipient may
not include funds used to match any previous ESG grant or any other grant. Matching funds will come from a variety of sources, both public and
private.

HOPWA recipients are not required to meet a minimum match requirement, but recipients must coordinate their funding with the
administration of federal and state AIDS service funding. At any time, leverage may be one of the factors used in evaluating and ranking HOPWA
proposals.
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In general, CDBG applicants receive higher priority for funding if they provide matching funds.

There is no matching funds requirement for national HTF project applicants. However, because these funds constitute the smallest portion of
total project costs, matching and leverage funds will be provided by project-based rental assistance, bond financing, low-income housing tax
credits, and other financing mechanisms. Non-federal funding will constitute a substantial portion of overall financing, ensuring adequate levels
of leveraged funds. Projects proposing to locate in Louisville Metro will be required to leverage private funding that qualifies as HOME match to
count toward Louisville Metro HOME match requirements.
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If appropriate, describe publically owned land or property located within the jurisdiction that
may be used to address the needs identified in the plan

None.
Discussion

KHC is the administering agency for the Low-Income Housing Tax Credit. This program is coordinated
with HOME and other funding, including state Affordable Housing Trust Fund, National Housing Trust
Fund and KHC Housing Assistance Funds to produce and rehabilitate the maximum number of affordable
rental units possible. Entities applying for tax credits apply for other forms of funding/financing through
KHC by way of a consolidated application.

Several additional affordable housing and economic development programs are active in the state of
Kentucky although not administered under this plan or by KHC or DLG. Additional agencies and entities
that offer programs and funding are:

¢ Bluegrass State Skills Corporation

¢ Kentucky Small Business Development Centers

¢ Department of Behavioral Health, Developmental and Intellectual Disabilities
¢ Kentucky Economic Development Cabinet

¢ Fannie Mae

¢ Federal Emergency Management Agency and Kentucky Emergency Management Agency
¢ Federal Housing Administration

® Federal Home Loan Bank

¢ Kentucky Historic Preservation Office

¢ U.S. Department of Housing and Urban Development

¢ Kentucky Association of Counties

¢ Kentucky Department of Veterans Affairs

¢ Kentucky Domestic Violence Association

¢ Kentucky Economic Development Finance Authority (KEDFA)
¢ Kentucky Infrastructure Authority

¢ Kentucky Justice Cabinet/Department of Corrections

¢ Kentucky League of Cities

¢ Kentucky Rural Economic Development Authority

¢ Kentucky Transportation Cabinet

e USDA Rural Housing Service

¢ US Small Business Administration

e US Army Corps of Engineers

* US Veterans Administration
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Goals Summary Information

Annual Goals and Objectives
AP-20 Annual Goals and Objectives — 91.320(c)(3)&(e)

OMB Control No: 2506-0117 (exp. 06/30/2018)

2019

Sort Goal Name Start | End Category Geographic Needs Addressed Funding Goal Outcome
Order Year | Year Area Indicator
1 HOPWA Activities 2015 | 2019 | Non- Non- Homelessness Prevention HOPWA: | Tenant-based
Homeless Entitlement | Other Housing and/or Service $791,609 | rental assistance /
Special Needs | Geographic | Needs Rapid Rehousing:
Area Rental Assistance 350 Households
Assisted
2 HOME Homeowner Activities | 2015 | 2019 | Affordable Non- Production of New Affordable HOME: | Homeowner
Housing Entitlement | Housing $4,452,342 | Housing Added:
Geographic | Rehabilitation of Affordable 38 Household
Area Housing Housing Unit
Homeowner
Housing
Rehabilitated: 19
Household
Housing Unit
3 HOME Rental Assistance 2015 | 2019 | Affordable Non- Rental Assistance HOME: | Tenant-based
Housing Entitlement $2,150,000 | rental assistance /
Geographic Rapid Rehousing:
Area 200 Households
Assisted
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Sort Goal Name Start | End Category Geographic Needs Addressed Funding Goal Outcome
Order Year | Year Area Indicator
4 HOME Multifamily Activities 2015 | 2019 | Affordable Non- Acquisition/Rehabilitation of HOME: | Rental units
Housing Entitlement | Affordable Housing $5,323,153 | constructed: 15
Geographic | Production of New Affordable Household
Area Housing Housing Unit
Rehabilitation of Affordable Rental units
Housing rehabilitated: 15
Household
Housing Unit
5 ESG Activities 2015 | 2019 | Homeless Non- Emergency/Transitional ESG: | Homeless Person
Entitlement | Housing For the Homeless $2,454,966 | Overnight Shelter:
Geographic | Homelessness Outreach 4000 Persons
Area Homelessness Prevention Assisted
Other Housing and/or Service Homelessness
Needs Prevention: 1400
Rapid-Rehousing Persons Assisted
Other: 1900
Other
6 CDBG Housing 2015 | 2019 | Affordable Non- Production of New Affordable CDBG: | Homeowner
Housing Entitlement | Housing $2,900,000 | Housing
Geographic | Rehabilitation of Affordable Rehabilitated: 30
Area Housing Household
Housing Unit
7 CDBG Economic 2015 | 2019 | Non-Housing | Non- Economic Development CDBG: | Businesses
Development Community Entitlement $5,532,783 | assisted: 7
Development | Geographic Businesses
Area Assisted
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Sort Goal Name Start | End Category Geographic Needs Addressed Funding Goal Outcome
Order Year | Year Area Indicator
8 CDBG Public Facilities 2015 | 2019 | Non-Housing | Non- Public Facilities CDBG: | Other: 35000
Community Entitlement $7,732,782 | Other
Development | Geographic
Area
9 CDBG Services 2015 | 2019 | Recovery Non- Public Services CDBG: | Public Facility or
Kentucky Entitlement $3,100,000 | Infrastructure
Services Geographic Activities other
Area than
Low/Moderate
Income Housing
Benefit: 1100
Persons Assisted
10 CDBG Public 2015 | 2019 | Non-Housing | Non- Public CDBG: | Other: 30 Other
Improvements/Infrastructure Community Entitlement | Improvements/Infrastructure S$5,284,771
Development | Geographic
Area
11 HTF Multifamily Activities 2015 | 2019 | Affordable Statewide Acquisition/Rehabilitation of Housing | Rental units
Housing Affordable Housing Trust Fund: | rehabilitated: 20
Production of New Affordable | $3,000,000 | Household
Housing Housing Unit
Rehabilitation of Affordable
Housing
Table 6 — Goals Summary
Goal Descriptions
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Goal Name

HOPWA Activities

Goal Provide decent affordable housing to eligible clients and assist in gaining permanent housing or maintaining current
Description housing stability by way of supportive services, case management and financial assistance for housing.

Goal Name HOME Homeowner Activities

Goal Rehabilitation of owner-occupied housing, new construction, and/or financing of affordable homeowner housing.
Description Includes CHDO activities.

Goal Name HOME Rental Assistance

Goal Short-term tenant-based rental assistance.

Description

Goal Name HOME Multifamily Activities

Goal Funds for new construction and/or rehabilitation of multifamily housing units.

Description

Goal Name ESG Activities

Goal Funds for emergency shelter, homelessness prevention; rapid re-housing, and supportive services for persons
Description experiencing homelessness.
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6 | Goal Name

CDBG Housing

Goal
Description

DLG hopes to assist in the rehabilitation of 30 housing units during this program year.

Goal: To improve the condition of housing and expand fair housing opportunities especially for persons of low and
moderate income (LMI).

Description:

a. Encourage the rehabilitation of appropriate existing housing units.

b. Encourage the creation of new housing units including adaptive reuse of suitable structures.

c. Encourage the purchase and preparation of sites for construction of new housing units for persons of low and
moderate income.

d. Eliminate blight conditions in residential areas through demolition, code enforcement and related activities.

7 | Goal Name

CDBG Economic Development

Goal
Description

The economic development program would like to assist at least seven businesses.

Goal: To improve local economies and the economic well-being of the people of Kentucky while protecting the
environment.

Description:

a. Encourage private investment that will result in the creation of new jobs, primarily for the unemployed and
underemployed.
b. Discourage the out migration of businesses that employ and serve the local population
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8 | Goal Name

CDBG Public Facilities

Goal
Description

The DLG Public Facilities section benefited 57,404 persons last year, well over the goal. The program hopes to have
similar numbers this year. DLG expects Public Facilities beneficiaries to exceed 35,000 each year. These are the same
beneficiaries described in the public improvements goal.

Goal: To improve the quality of life through funding community projects requested by individual communities to enhance
community pride and involvement and perpetuate local identity.

Description:

a. Enable local communities to provide services they have determined are important but generally cannot afford.

b. Foster a revitalization of community structure to help communities help themselves.

c. Promote energy efficiency in new construction and rehabilitation projects especially the use of Energy Star qualified
products.

9 | Goal Name

CDBG Services

Goal
Description

Expect to assist at least 1,100 persons annually.
Goal: To improve the lives of citizens by helping them overcome chemical addictions and avoid the risk of homelessness.
Description:

a. Provide operational costs to support new and existing residential substance abuse centers.
b. Provide support to educational programs for at-risk or LMI persons with substance abuse issues.

Annual Action Plan 38
2019

OMB Control No: 2506-0117 (exp. 06/30/2018)




10 | Goal Name CDBG Public Improvements/Infrastructure
Goal Activities funded under this category are included in the public facilities goal and make up a significant portion of the LMI
Description beneficiaries assisted.
Goal: To provide public facilities to eliminate conditions which are detrimental to the public health and safety and which
thus detract from further community development or which are necessary to meet other essential community needs.
Description:
a. Improve existing public facilities.
b. Provide new facilities when warranted by recent population growth or when essential needs exist.
11 | Goal Name HTF Multifamily Activities
Goal New construction or rehabilitation of existing affordable multifamily rental units for households that are extremely low
Description income or very low income.
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AP-25 Allocation Priorities —91.320(d)

Introduction:

Kentucky’s block grant funds will be distributed throughout the state on a competitive basis for eligible activities through several methods
described in the individual program guidelines for each program. Units of local government, nonprofit and for-profit entities will be able to apply
for funding to carry out eligible activities. This distribution system allows eligible agencies to apply for funding for activities that will address the
priority needs for their local community, as housing and community development needs vary widely across Kentucky. In addition, funds awarded
to local communities will also address the needs addressed in the state’s Consolidated Plan.

In addition to local community needs, DLG and KHC have identified the following needs that will be addressed with funding via Kentucky’s
formula allocation funds: the need to increase the supply of affordable homeownership and rental units; the need to preserve the existing
supply of subsidized rental units; the need to identify permanent housing solutions for persons experiencing homelessness; the need to support
local government’s efforts to increase their job/tax base, improve and expand public facilities, and offer services tailored to local needs.

The allocation distribution in the table below is an estimate. Depending upon the types of applications received, DLG and KHC may reallocate
funding between eligible activities. The distribution in the table below does not include administrative costs, contingencies for disasters, CHDO
operating, and HMIS. CHDO set-aside has been included in homeowner activities, although CHDOs are eligible to apply for funding for all
activities.

Funding Allocation Priorities

HOME HOME HOME CDBG CDBG HTF

HOPWA | Homeowner Rental Multifamily ESG CDBG Economic Public CDBG CDBG Public Multifamily
Activities Activities Assistance | Activities | Activities | Housing | Development | Facilities | Services | Improvements/Infrastructure | Activities

(%) (%) (%) (%) (%) (%) (%) (%) (%) (%) (%)
CDBG 0 0 0 0 0 13 20 24 14 29 0
HOME 0 24 12 64 0 0 0 0 0 0 0
HOPWA 100 0 0 0 0 0 0 0 0 0 0
ESG 0 0 0 0 100 0 0 0 0 0 0
HTF 0 0 0 0 0 0 0 0 0 0 100
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Other
Housing
Trust
Fund 0 0 0 0 0 0 0 0 0

Table 7 — Funding Allocation Priorities
Reason for Allocation Priorities
Housing priorities are considered equal.

How will the proposed distribution of funds will address the priority needs and specific objectives described in the Consolidated
Plan?

HOPWA Activities (100% of HOPWA) - Funds are limited to this priority. All will be used to address HOPWA needs.

HOME Homeowner Activities (24% of HOME); HOME Rental Assistance (12% of HOME); HOME Multifamily Activities (64% of HOME) - HOME
distributions seek to optimize the impact of HOME funds across the Balance of State. Homeowner and TBRA activities are important, but the
greatest priority is on preservation and creation of affordable rental units across the state. If KHC received more HOME funding, the percentage
might be recalibrated to fund more homebuyer development and TBRA.

ESG Activities (100% of ESG) - Funds are limited to this priority. All will be used to address ESG needs.

CDBG Housing (13% of CDBG); CDBG Economic Development (20% of CDBG); CDBG Public Facilities (24% of CDBG); CDBG Services (14% of
CDBG); CDBG Public Improvements/Infrastructure (29% of CDBG) - CDBG distributions seeks to optimize the impact of CDBG funds across the
Balance of State and to address demand across priorities that far outstrips available CDBG.

HTF Multifamily Activities (100% of HTF) - Funds are for the most part limited to this priority. All will be used to address the preservation and/or
creation of rental units affordable to extremely low-income households.

Funds are distributed based on an estimate of the types of applications the state expects to receive.
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AP-30 Methods of Distribution — 91.320(d)&(k)

Introduction:

Each program covered by this Action Plan has a unique timeline and method for distributing its funds.

Kentucky's block grant funds will be distributed throughout the state on a competitive basis for eligible activities through several methods
described in the program guidelines for each program for the purposes of preserving existing affordable housing as well as fostering new
affordable housing opportunities. Units of local government, nonprofit, and for-profit entities will be able to apply for funding to carry out
eligible activities, subject to the limitations of each program. This distribution system allows eligible agencies to apply for funding for activities
that will address the priority needs for their community. In addition, funds awarded to local communities will also address the housing needs
outlined in the state's Consolidated Plan. Eligible activities and recipient types for each block grant program are specifically addressed in their

distribution plans.

Distribution Methods

Table 8 - Distribution Methods by State Program

1 State Program Name:

Community Development Block Grant Program

Funding Sources:

CDBG

OMB Control No: 2506-0117 (exp. 06/30/2018)
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Describe the state
program addressed by the
Method of Distribution.

The HUD CDBG Program provides assistance to communities for use in revitalizing neighborhoods,
expanding affordable housing and economic opportunities, assisting with community emergency relief,
providing infrastructure, improving community facilities, and providing operational costs for Recovery
Kentucky substance abuse centers. With the participation of their citizens, communities can devote these
funds to a wide range of activities that best serve their own development priorities.

DLG works directly with eligible units of local government in distributing CDBG funds, which are awarded
on a competitive basis through an open application process. Local governments are best equipped to
understand the needs of their individual communities and, through an open application process, present
projects for funding that are ready to proceed. To strengthen gaps in this process, DLG conducts training
for local officials and grant administrators. Training acquaints the officials with the regulatory
requirements of the program. Information included that assists in ensuring strong applications and
successful projects includes environmental requirements, labor standards, procurement standards, fair
housing and equal opportunity and concerns related to construction and housing.

Describe all of the criteria
that will be used to select
applications and the
relative importance of
these criteria.

All cities and counties in Kentucky are eligible for participation in the CDBG Program except for the cities
of Ashland, Bowling Green, Covington, Elizabethtown, Henderson, Hopkinsville, Owensboro, the City of
Lexington/Fayette County and City of Louisville/Jefferson County Metro Government which receive a
direct allocation of CDBG funds from the federal government.

Applications are reviewed based on the following criteria: need, necessary and reasonable expenditures of
funds, and project effectiveness.

OMB Control No: 2506-0117 (exp. 06/30/2018)
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If only summary criteria The CDBG Program Guidelines, including detailed information about each eligible activity, are available at:
were described, how can https://kydlgweb.ky.gov/FederalGrants/CDBG_cities.cfm.

potential applicants
access application
manuals or other

state publications
describing the application
criteria? (CDBG only)

Describe the process for N/A
awarding funds to state
recipients and how the
state will make its
allocation available

to units of general local
government, and non-
profit organizations,
including community and
faith-based

organizations. (ESG only)
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Identify the method of N/A
selecting project sponsors
(including providing full
access to grassroots faith-
based and other

community-based
organizations). (HOPWA

only)

Describe how resources e Public Facilities - $6,5000,000

will be allocated among ¢ Economic Development - $4,300,000
funding categories. * Housing - $2,900,000

¢ Community Projects - $5,284,771
¢ Public Services (Recovery Kentucky) - $3,100,000
e Community Emergency Relief Fund - TBD based on need

Some minor adjustment of the split of funds is possible depending on the actual number of applications
and amount requested by applicants. DLG reserves the right to make those adjustments as necessary.

The Commissioner of DLG reserves the right to adjust the amount and split of funds in case of a natural
disaster based on an Emergency Declaration by the Governor. The resulting projects must meet the
qualifying factors for Activities Designed to Meet Community Development Needs Having a Particular
Urgency. In such instances, funding levels can be adjusted as necessary based on the extent and severity

of the emergency.
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Describe threshold factors ¢ Economic Development (Traditional) - $1,000,000 Individual; $2,000,000 Multi-Jurisdiction
¢ Economic Development (Non-Traditional) - $250,000 Individual; $500,000 Multi-Jurisdiction
e Public Facilities - $1,000,000 Individual; $2,000,000 Multi-Jurisdiction

¢ Self-Help - $250,000 Individual; $500,000 Multi-Jurisdiction

¢ Housing - $1,000,000 Individual

e Community Projects - $500,000 Individual

e Community Emergency Relief Fund (CERF)- Determined on need

* Public Services (Recovery Kentucky) Existing Facilities - $200,000

e Public Services (Recovery Kentucky) New Facilities - $300,000

and grant size limits.

Each jurisdiction must choose whether to submit a Public Facilities, Housing or Community Project
application. Only one application may be submitted per year for the three areas listed above. In addition,
an applicant may submit one application in the Public Services (Recovery Kentucky) program area. A
jurisdiction is not limited in the number of applications in the CERF and Economic Development program

areas. Only one program area may be applied for per application.
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What are the outcome
measures expected as a
result of the method of
distribution?

Recipients must acknowledge that they will be required to submit performance measure information to
DLG to meet this reporting requirement. As part of this process, each recipient will be required to
complete a Program Completion Report at closeout. Some recipients, due to the nature of their projects
(housing rehab and job creation), will report annually.

There are three main components of the Performance Measurement System: Objectives, Outcomes and
Indicators. Each component relates to a project activity. DLG will assign one of three objectives related to
the type of activity, funding source and goal/program intent.

Objectives include:

e Suitable Living Environment
e Decent Housing
e Economic Opportunity

The next step will be selection of an outcome based upon the purpose of the activity.
Outcomes include:

e Improved Availability/Accessibility
¢ Improved Affordability
¢ Improved Sustainability

In addition to selecting an objective and outcome for each project activity, certain indicators will be
required to be identified and quantified. These indicators vary by program area (CERF, Community
Projects, Economic Development, Housing, Public Facilities, and Public Services).

State Program Name:

Emergency Solutions Grant Program

Funding Sources:

ESG

Describe the state
program addressed by the
Method of Distribution.

ESG is designed for the rehabilitation or conversion of buildings for use as emergency shelter for the
homeless, for the payment of certain expenses related to operating emergency shelters, for essential
services related to emergency shelters and street outreach for the homeless, and for homelessness
prevention and rapid re-housing assistance.

OMB Control No: 2506-0117 (exp. 06/30/2018)
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Describe all of the criteria
that will be used to select
applications and the
relative importance of
these criteria.

In 2017, KHC implemented a new process whereby annual ESG funding would be awarded through a
competitive application process every two years. KHC will again use a competitive two-year funding round
to award 2019 and 2020 ESG funds. Applicants selected for funding through the 2019 competition will be
eligible for renewal in 2020, assuming funds are available. Applicants will be evaluated on such areas as:
local needs, applicant experience/capacity/performance, project design, community coordination, and
other factors. Recipients receiving renewal funding in 2019 and 2020 will be required to address
Impediments to Fair Housing and how they will address and help eliminate fair housing impediments. In
2019, KHC will most heavily consider an applicant’s capacity, project design, and community collaboration
efforts.

In the event recipients funded in 2019 elect not to renew funding in 2020 or if the 2020 allocation is larger
than the 2019 allocation, KHC reserves the right to award excess funds proportionately to the remaining
renewal projects or to other special initiatives, such as Coordinated Entry, to meet Continuum of Care
established goals and objectives.

If only summary criteria
were described, how can
potential applicants
access application
manuals or other

state publications
describing the application
criteria? (CDBG only)

N/A
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Describe the process for
awarding funds to state
recipients and how the
state will make its
allocation available

to units of general local
government, and non-
profit organizations,
including community and
faith-based

organizations. (ESG only)

Through a competitive application process, KHC will make ESG funds available to eligible non-profits and
local governments from the 118 counties in Kentucky that do not receive a direct allocation of ESG as an
entitlement area. All funds will be obligated to sub-grantees within 60 days of the date KHC enters into its
funding agreement with HUD. KHC accepts applications from all eligible applicants (including first-time
applicants and faith-based groups).

KHC will use a two-year competitive funding cycle beginning in in federal fiscal year 2019, whereby
programs that receive funding in FFY 2019 will be eligible for renewal in FFY 2020 so long as certain
thresholds are met and assuming funds are available from HUD. This is intended to allow for more
program consistency for clients accessing services and will allow programs the opportunity to plan beyond
one year. In the event the 2020 formula allocation is greater than 2019 or if 2019 recipients elect not to
renew their projects in 2020, KHC reserves the right to determine the most effective process for
redistribution, which may include another competitive process, a proportional distribution, or another
method deemed most judicious at the time.

Identify the method of
selecting project sponsors
(including providing full
access to grassroots faith-
based and other

community-based
organizations). (HOPWA
only)

N/A
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Describe how resources To reduce the time that families and individuals remain homeless, shorten the length of stay in the
will be allocated among homeless system, and prevent homelessness from occurring, it is important to dedicate the resources
funding categories. necessary to achieve those outcomes. With the implementation of the BoS Coordinated Entry System, it is
important to consider the unique needs of local prioritization areas where collaboration is occurring. The
BoS Coordinated Entry System is being implemented by utilizing smaller groupings of counties (e.g. area
development districts) that work together to pool resources to serve those with the highest needs and
divert people from the system as appropriate. Some already have RRH resources through the CoC
program while other areas may not. Some areas may need more street outreach or prevention resources
based on their configuration of existing community resources. In the 2019 ESG competitive allocation, KHC
will strongly emphasize RRH, but it encouraged local areas to request the funding components most
needed in their communities and justify such a decision accordingly. Agencies awarded funding through

the 2019 formula allocation will be eligible to renew funding for these same activities in 2020.

Describe threshold factors | As previously stated, 2019 ESG funding will be distributed to recipients through a competitive funding
and grant size limits. round.

No single application will be able to request more than $150,000 of the total amount of funds available.
The only time a single applicant can submit more than one application is if the project's facilities are
located in different counties. No more than two applications will be accepted from any single applicant.

KHC will make every effort to award limited resources as prudently as possible and select those agencies
with the greatest capacity to effectively administer the funds. The amount of funds awarded will depend
on how well an application scores as well as the other considerations such as expenditure rates of 2017
and 2018 ESG funding by each agency. KHC will select projects based on project viability, applicant
capacity, performance, community collaboration, and program design. It is our goal to achieve as much
geographic distribution as possible, while ensuring that the strongest applications receive funding based

on their total scores.
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What are the outcome
measures expected as a
result of the method of
distribution?

The distribution of funds is intended to allow partners to most effectively make progress towards the
CoC’s goal of homelessness being rare, brief, and non-recurring in the Balance of State. The primary
outcomes KHC will monitor will be those established by HUD as part of the CoC System Performance
Measures that are relevant to ESG programs, which includes:

¢ Reduction in the average and median length of time persons remain homeless;
¢ Reduction in the percent of persons who return to homelessness;

¢ Reduction in the number of persons who are homeless;

e Number of persons who become homeless for the first time;

e Successful placement from Street Outreach; and

e Successful placement in or retention of Permanent Housing

KHC will also focus on outcomes established in Home Together: The Federal Strategic Plan to End
Homelessness, which calls for coordinated efforts to end homelessness for veterans, youth, families, and
chronically homeless in addition to persons experiencing homelessness overall.

Through implementation of the KY BoS CoC’s Coordinated Entry System, partners will focus on moving
people as quickly as possible from the streets and emergency shelters into permanent housing and making
sure limited permanent housing resources are used for those persons with the highest level of need. Data
from this process will inform where the CoC has gaps in needed services (e.g. areas that need more RRH or
less RRH and more PSH) so that programs can reallocate resources or make other program adjustments to
improve outcomes for persons in need.

State Program Name:

HOME Investment Partnerships Program

Funding Sources:

HOME
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Describe the state Possible activities eligible for funding include, but are not limited to:

program addressed by the  Rehabilitation for homeowner, home buyer or rental properties
Method of Distribution. e Acquisition, including down payment and closing cost assistance

¢ New construction or preservation of rental or home buyer properties

¢ Tenant-based rental assistance

¢ Demolition in conjunction with rehabilitation or new construction

e Reconstruction housing

¢ Adaptive reuse

* Homeless assistance (restricted to housing development activities for transitional or permanent
housing, and tenant-based rental assistance)

KHC may undertake additional activities permitted by federal regulation. Assistance may be provided for
rental housing or to promote homeownership. Any activity that qualifies under the HOME Final Rule,
Sections 24 CFR 92.205-209, may be financed by the state HOME Program, provided it is consistent with
the Consolidated Plan and this Action Plan. KHC may hold a portion of its HOME allocation as a
contingency for disasters and other emergencies as declared by the governor. These funds may be used
for TBRA for displaced households.
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Describe all of the criteria
that will be used to select
applications and the
relative importance of
these criteria.

Eligibility to apply for HOME funds will be no more restrictive than that required by HUD regulations. In
addition to meeting basic eligibility criteria, additional minimum threshold requirements may be set by
KHC during each funding round. These thresholds will be outlined in specific funding round application
guidelines. Applications may be submitted for homeownership, tenant-based rental assistance and rental
activities. Announcements of funding availability will be announced via KHC's eGram web service.

Applications may be evaluated on factors such as: performance measures; project need/demand; financial
design and feasibility; project design; capacity of the development team; and readiness to proceed. KHC
will make every effort to work with applicants and offer technical assistance when completing an
application. After an application is given a conditional commitment of funding, the applicant must submit
necessary technical submission items to receive a full release of funds. In the event a recipient has not
satisfactorily performed under the terms of a prior written agreement with KHC, KHC reserves the right to
not accept subsequent applications.

Plan for determining compliance with the 95 percent median purchase price 92.254(a)(2)(iii):

The Final Rule published on July 24, 2013, established new homeownership value limits for the HOME
program. These new limits apply to homeownership housing when HOME funds are committed on or after
August 23, 2013and remain in effect until HUD issues new limits. KHC will fully comply with the 95 percent
median purchase price limits established annually by HUD.

For existing housing, the new HOME homeownership value limit is the greater of the 95 percent of the
median purchase price for the area based on Federal FHA single-family mortgage program data and other
appropriate data that are available nationwide for sale of existing housing in standard condition, or the
minimum limit (or floor) based on 95 percent of the statewide, nonmetropolitan area median purchase
price using this data. This limit encompasses the total purchase/rehabilitation price, regardless of source
of financing. KHC will use the Homeownership Value limits released by HUD annually at:

HOME Maximum Purchase Price/After-Rehab Value - HUD Exchange
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If only summary criteria
were described, how can
potential applicants
access application
manuals or other

state publications
describing the application
criteria? (CDBG only)

N/A

Describe the process for
awarding funds to state
recipients and how the
state will make its
allocation available

to units of general local
government, and non-
profit organizations,
including community and
faith-based

organizations. (ESG only)

N/A
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Identify the method of
selecting project sponsors
(including providing full
access to grassroots faith-
based and other

community-based
organizations). (HOPWA
only)

N/A
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Describe how resources
will be allocated among
funding categories.

KHC cannot predetermine the use of HOME funds by activity. The amount of funds allocated for each
activity will be based on the nature of applications received by KHC, the criteria described in the
application process and the extent to which proposals are consistent with the priorities identified in this
plan. KHC will make every attempt to distribute funds geographically, contingent upon overall housing
demand.

KHC has estimated the distribution of funds by activity based on anticipated funds and has included
program income and recaptures. The distribution may change based on actual demand by activity. KHC
anticipates that FFY2019funds will be distributed approximately as follows (as of the date of publication
for comment, HUD had not announced funding):

¢ Homeowner activities, including new construction, rehabilitation, and
acquisition/rehabilitation/resale - $4,000,000. This includes CHDO set-aside funds.

e Tenant-Based Rental Assistance - $1,750,000

¢ Rental Production/Rehab - $7,000,000.

Please note that KHC will also utilize program income, reprogrammed administrative funds and carryover
funds from prior years, recaptured funds and matching funds provided by KHC (if any) as necessary to
support these home activities. Additionally, if necessary, KHC reserves the right to adjust funding levels
between these activities as determined by KHC. KHC may allocate funding on a contingency basis for
disasters and emergencies as declared by the governor. It is anticipated that these funds would be used to
provide short term rental assistance to displaced families.

CHDO operating funds, administrative funds and disaster contingencies are not included in the above
allocations toward eligible activities.
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Describe threshold factors
and grant size limits.

KHC imposed performance-based thresholds for HOME funds. Applicants will be required to meet
annually-established expenditure and commitment thresholds as spelled out in application guidelines
prior to application submission.

In FFY2019, KHC will allow eligible applicants to request up to $500,000 of HOME funds for multifamily
activities unless the project was preapproved for additional funding, and $400,000 for single-family
activities. KHC will allow eligible applicants to request a maximum of $400,000 of HOME funds during an
application round. The amount may decrease depending on the amount of available HOME funds. KHC
may impose a smaller amount for first time applicants, or applicants with limited experience. KHC may
allow higher amounts for multifamily projects utilizing tax-exempt bonds or based on the size and
complexity of projects. In addition, KHC reserves the right to allow single-family and TBRA activities to
request higher amounts if it is necessary to fully distribute HOME funding.

Additionally, KHC will review the capacity of applicants and may require applicants for HOME funds to
meet a minimum capacity score to be eligible for funding. Consideration will be given to factors such as
past performance, current debt obligation to KHC and compliance with past funding.

KHC will reserve a minimum of 15 percent of the total amount of HOME funds received for Community
Housing Development Organizations (CHDOs). CHDOs apply to KHC to develop, sponsor or own projects
and will be eligible to undertake any eligible activity in accordance will 24 CFR Part 92 Subpart G. Due to
the extensive network of nonprofit housing providers in the state, KHC anticipates that the annual
participation of CHDOs will exceed 15 percent of total HOME funds. To apply for funds from the CHDO set-
aside, an organization must be eligible to be a CHDO. KHC does not accept certifications of other
participating jurisdictions.

KHC will evaluate the performance of any eligible organization wishing to receive CHDO designation at the
time of application. If the organization is successful in the application process and is deemed a CHDO,
CHDO operating funds may be awarded. CHDO operating funds will be provided on a year-by-year basis
provided funds are available and the CHDO has demonstrated acceptable performance. To document its
performance and be eligible to receive operating funds, the CHDO must provide semi-annual progress
reports. CHDO operating funds are awarded on a yearly basis coinciding with KHC's fiscal year. Draw
requests for eligible expenditures may be made on a calendar quarter reimbursement.
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KHC has imposed a maximum direct homebuyer subsidy cap of $40,000 per unit for and a maximum
development gap subsidy cap of $25,0000 for HOME-funded homeownership activities. However, KHC
reserves the right to allow subrecipients to exceed this maximum with prior written approval. All HOME
funds used for homeownership activities will be required at a minimum to meet the HOME affordability
period as established in 24 Part 92.254. Additional guidance on maximum subsidy cap and affordability
periods will be detailed in the 2019 Single Family Development and AHTF Home Repair NOFA Competitive
Application Guidelines Scoring Criteria as well as the KHC 2019 KHC Single-Family Homebuyer
Development Policy Manual.

What are the outcome
measures expected as a
result of the method of
distribution?

KHC anticipates that due to the capacity and threshold requirements, there may be fewer applicants for
funding, but by increasing the allocation amounts, applicants with greater capacity will be awarded funds.
This will also allow KHC to meet newly imposed expenditure deadlines imposed with the new HOME
regulations in effect after August 23, 2013.

Outcome measures include availability/affordability/accessibility of decent affordable housing.

State Program Name:

Housing Opportunities for Persons with AIDS

Funding Sources:

HOPWA
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Describe the state
program addressed by the
Method of Distribution.

Any activity that qualifies under the HOPWA federal program rules may be awarded by KHC through the
federally funded state HOPWA Program, provided it is consistent with the Consolidated Plan and this
Action Plan. Activities eligible for funding include Tenant-Based Rental Assistance; Short-Term Rent,
Mortgage, and/or Utilities; Supportive Services; Resource |dentification; Housing Information Services;
Permanent Housing Placement; and Administrative Fees.

KHC reserves the right to further restrict any of the HOPWA program guidelines, as approved by HUD.

Describe all of the criteria
that will be used to select
applications and the
relative importance of
these criteria.

HOPWA applications are received through a competitive process using KHC's online application software.
Applicants are scored on criteria such as: performance measures, previous compliance and/or program
issues, reporting, project need, geographic coverage, and agency experience. Agency experience
administering HOPWA and the number of people anticipated to be served in relation to the number of
people living with HIV/AIDS in the agency’s service area as reported by the Kentucky Cabinet for Health
and Family Services in its HIV/AIDS Surveillance Report are the most important criteria considered during
the application review. Agencies that do not have previous HOPWA experience are able to gain back
points on the application for prior experience administering other federal housing programs and
describing how that experience will help them successfully administer a HOPWA program. Applications are
available every three years through a competitive application process with an annual renewal allocation of
funding based on the same performance measures as in the original application as well as expenditure
rates, compliance issues and capacity. 2017 was the first year of the most recent three-year competitive
application. Therefore, recipients awarded funding through the 2017 allocation will be eligible to renew
funding without completing a competitive application in 2019. KHC reserves the right to adjust the
amount of funding each agency receives in 2019 based on their rate of spending for the 2018 allocation
and any significant changes in the number of persons living with HIV/AIDS in an agency’s service area. KHC
allows recipients 24 months to spend each annual allocation.
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If only summary criteria
were described, how can
potential applicants
access application
manuals or other

state publications
describing the application
criteria? (CDBG only)

N/A

Describe the process for
awarding funds to state
recipients and how the
state will make its
allocation available

to units of general local
government, and non-
profit organizations,
including community and
faith-based

organizations. (ESG only)

N/A
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Identify the method of
selecting project sponsors
(including providing full
access to grassroots faith-
based and other

community-based
organizations). (HOPWA
only)

As described earlier in this section relating to the how funds are allocated and the criteria used to select
project sponsors, KHC utilizes a competitive application process every three years that is open to all
eligible applicants, including grassroots faith-based organizations and other community-based
organizations. To be eligible to apply for funding, an organization need only meet the eligibility criteria
established by HOPWA statute and regulations. KHC advertises the availability of applications on its
website and notifies the public via electronic newsletters. One of the three organizations currently funded
with HOPWA funds and eligible for renewal through the 2019 allocation is Matthew 25 AIDS Services,
which was established by the Zion United Church of Christ in Henderson, KY.

Describe how resources
will be allocated among
funding categories.

While KHC has not established minimum or maximum funding amounts by category, in general, most
agencies request the largest amount of funding for STRMU, TBRA, and services. Housing assistance in the
form of long- and short-term rent subsidies continues to be in high demand in all areas of the state.
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Describe threshold factors
and grant size limits.

At this time, threshold limits are not restricted. The amount of funds allocated for each activity will be
based on the nature of applications received by KHC. KHC will make every attempt to distribute funds
geographically, contingent upon overall application submission scoring.

KHC will utilize carryover funds from prior years and/or recaptured funds as necessary to meet the
objectives of the state.

What are the outcome
measures expected as a
result of the method of
distribution?

HOPWA programs will be evaluated based on the outcome measures currently identified in the HUD
40110-D CAPER (Housing Status at program exit, reduced risk of homelessness and access to care and
support), with emphasis on housing status at program exit.

Because the housing portions of STRMU and TBRA are where most of the funds are utilized, the housing
results will be most important.

State Program Name:

National Housing Trust Fund

Funding Sources:

HTF
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Describe the state
program addressed by the
Method of Distribution.

The National Housing Trust Fund (HTF) program will be used to finance the construction or rehabilitation
of affordable rental housing whose units receive rental subsidy.

Activities eligible for funding include demolition in conjunction with rehabilitation or new construction,
adaptive reuse of an existing structure into affordable rental units, new construction of affordable rental
units, and rehabilitation of existing rental units.

KHC may fund additional activities permitted by federal regulation. Activities that qualify under the HTF
Rule, Sections 24 CFR 93.200 — 203, may be financed by the HTF Program, provided it is consistent with
the Consolidated Plan, this Action Plan, and any NOFA or QAP issued to award HTF funds, as they may be
amended from time to time.

Eligible recipients will be multifamily housing developers who meet KHC's capacity threshold and who
meet the criteria for successful applications for funding for new construction or rehabilitation of
affordable multifamily projects in Kentucky. Capacity is based on experience and capacity, compliance
monitoring history, financial management, and additional criteria related to the status of projects in
process, uncorrected compliance findings or concerns (if any), success of current projects/properties, and
credit rating of members of the development team.

KHC supports development teams that have successfully undertaken multifamily development or
preservation projects for affordable housing utilizing tax-exempt bonds during the preceding five years.
Application submissions will be in response to the 2020 Tax-Exempt Bond NOFA, as well as 2020 Low
Income Housing Tax Credit (LIHTC) Funding Round. Notification that applications are being accepted will
be made via KHC's eGram service. The LIHTC application is competitive. In addition to the bond and
housing credits allocated, successful applicants may be funded from other available sources for
multifamily housing, including HOME and state Affordable Housing Trust Fund.

LIHTC applications will be reviewed and scored during the competitive process. The development team
information received will be reviewed to ensure the development team has the capacity and financial
strength to develop, construct and manage a LIHTC project. KHC’s credit committee will meet to discuss
and prioritize each response according to the final score and available credit.
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Describe all of the criteria
that will be used to select
applications and the
relative importance of
these criteria.

KHC will focus on projects with some form of project-based rental assistance. Projects that have the
highest scores based on the scoring criteria established for the 2020 LIHTC Funding Round will be
considered for funding.

Respondents must meet the requirements of the 2019-2020 Qualified Allocation Plan (QAP) and 2019
Multifamily Guidelines located at:
http://www.kyhousing.org/Development/Multifamily/Pages/Applications-Guidelines-Scoring.aspx.

Projects utilizing tax-exempt bond financing must engage an attorney or attorneys who: have acted as
bond counsel or counsel for the bond trustee, bond purchaser, or the borrower in connection with at least
one KHC multifamily bond issue within the previous five years; or can demonstrate a comprehensive
understanding of KHC's general bond policies and procedures. Also, funds will only be available to projects
that have not yet received or applied for an allocation of Tax-Exempt Bonds.

Projects must be completed and placed in service no later than 36 months after the date of the closing of
all KHC funds.

All projects must clearly address one or more impediments to fair housing. Respondents must identify fair
housing impediments in KHC’s Analysis of Impediments to Fair Housing (Al). If the project is in a HOME
participating jurisdiction, the project must also address one or more impediments in the local jurisdiction’s
Al.

Project Characteristics - projects that preserve multifamily property; adaptively reuse a building as
affordable housing; new construction projects that are part of a Community Revitalization Plan and the
community has dedicated funding to support the plan. Projects that have project-based Section 8 or other
rental subsidy for at least 75 percent of units across the collective project.

Market Absorption and Market Capture Requirements - all projects, define and justify the absorption
period, absorption rate and capture rate for the property noting when the project is expected to achieve
93 percent occupancy. Capture rates and absorption rates are required to recognize other funded projects
in its market study review. In the event two or more projects are submitted from the same geographical
region, KHC staff will determine, through market study reviews, that the targeted market for that region
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will be able to absorb each project, noting the impact that capture rates and market absorption will have
on existing and proposed projects in the area also funded by KHC. Market study considerations may cause
a property or a project to be denied funding or have funding reduced during the application and technical
submission phase.

If only summary criteria N/A
were described, how can
potential applicants
access application
manuals or other

state publications
describing the application
criteria? (CDBG only)

Describe the process for N/A
awarding funds to state
recipients and how the
state will make its
allocation available

to units of general local
government, and non-
profit organizations,
including community and
faith-based

organizations. (ESG only)
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Identify the method of N/A
selecting project sponsors
(including providing full
access to grassroots faith-
based and other

community-based
organizations). (HOPWA

only)

Describe how resources The single funding category for this program is the production of new multifamily housing or rehabilitation
will be allocated among of existing multifamily housing for households who are extremely low income (or very low income in years
funding categories. where adequate funding allows for more than one income level to be served under the program

regulations.)
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Describe threshold factors
and grant size limits.

Pursuant to HUD Notice 15-003, Interim Policy on Maximum Per-Unit Subsidy Limits for the HOME
Program, KHC has elected to utilize the per-unit limits provided by the Louisville HUD Field Office on June
4, 2018 (included in the HTF Allocation Plan attached to this Action Plan) that establishes the following per
unit maximum:

0 Bedroom - $147,074
1 Bedroom - $168,600
2 Bedroom - $205,018
3 Bedroom — $265,229
4+ Bedroom — $291,137

There is no maximum award amount associated with this program.

KHC will make every effort to distribute HTF funds geographically. The ability to do so may be limited by
the location of eligible applicants and projects that receive adequate scoring to be funded.

Projects must be completed within 36 months of the date of the award of HTF funds. Recipients must
present a project timeline demonstrating the ability to close on all funds requested, including any bond
transaction, by the end of May 2020.

KHC’s NHTF program includes a requirement that assisted units also include rental subsidy. The exception
may be if funds remain unallocated after the issuance of a NOFA for NHTF funds. A second funding round
to allocate remaining funds may not include this provision.

KHC’s program includes a 30-year recorded land use restrictive covenant for all projects receiving NHTF
Funding.

While KHC's priority housing needs include affordable rental and homeowner housing, and tenant-based
rental assistance as equal priorities, KHC has focused on rental projects that serve special needs and the
elderly as well as those that preserve existing housing stock. NHTF funds will be allocated in conjunction
with LIHTCs and Tax-Exempt Bonds.

Projects funded under the NHTF will be those that receive LIHTCs and Tax-Exempt Bond financing, both of
which are non-federal sources of funding, and leveraged funds will be the majority of funds in the total
financing of these projects.
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What are the outcome
measures expected as a
result of the method of
distribution?

Outcome measures include availability/affordability/accessibility of decent affordable housing.
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Discussion:

Each program has a specific, individual method for distribution of funds. KHC and DLG periodically
announce funding rounds via eGrams and on their websites.
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AP-35 Projects — (Optional)

Introduction:

State participating jurisdictions do not identify specific projects that will be funded. Funded projects for
HOPWA will be added after funding decisions are made. If HUD determines that additional programs
meet this requirement, minor amendments to the Action Plan will be made to include other projects
funded during the program year from the funds covered by this plan.

# | Project Name

Table 9 - Project Information

Describe the reasons for allocation priorities and any obstacles to addressing underserved
needs

Allocation priorities are in part based on statewide demographic and economic data along with
demand/needs identified in previous program years.

Priorities are also based on feedback from partners such as units of local government, nonprofit
community development organizations, intermediaries and associations representing the housing and
homelessness organizations and causes, and professional developers, property managers, and asset
managers.

The primary obstacle to addressing underserved needs continues to be the need for more affordable
housing funding. Increased and consistent funding would allow for the creation of more affordable
housing units—both homeownership and rental. In addition, sustained higher funding levels would
allow KHC and its partners to build the capacity of nonprofit or for profit affordable housing developer
to serve more families and address underserved geographic parts of the state.

Annual Action Plan 70
2019

OMB Control No: 2506-0117 (exp. 06/30/2018)



AP-38 Project Summary

Project Summary Information
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AP-40 Section 108 Loan Guarantee — 91.320(k)(1)(ii)

Will the state help non-entitlement units of general local government to apply for Section 108
loan funds?

Yes
Available Grant Amounts

The Section 108 Loan Guarantee Program will allow Kentucky to leverage up to five times its annual
CDBG allocation for large-scale economic development and community projects. Considering current
market conditions and to encourage development in Kentucky, the Commonwealth is now considering
applications from non-entitlement communities that the Commonwealth may submit to HUD on behalf
of these communities for the Section 108 Loan Guarantee program. Funds borrowed using Section 108
requires a pledge of the Commonwealth’s current and future CDBG allocations. The Section 108
program provides an additional source of funds to address significant economic development and
community projects which have a regional or statewide impact.

Acceptance process of applications

Applicants must submit an original and one (1) copy of a program specific project application. Activities
described in the application are reviewed to determine if they meet the fundability criteria as
established in the Housing and Community Development Act. Project activities must meet one of the
three National Objectives as referenced in Section .

CDBG program staff review applications and prepare a project summary/review. Staff submit their
summary to a review committee designated by the Commissioner. The committee will meet and
evaluate projects based on the review criteria and staff comments. The committee will determine
approval, rejection, or deferral. In the event demand exceeds the amount of funds available, those
projects with the greatest need and effectiveness are for funding.
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AP-45 Community Revitalization Strategies — 91.320(k)(1)(ii)

Will the state allow units of general local government to carry out community revitalization
strategies?

Yes
State’s Process and Criteria for approving local government revitalization strategies

DLG does not have a designated Revitalization Program. DLG allows communities, within the regular
guidelines, to choose a specific area of focus and carry out various kinds of eligible

revitalization activities, over time. A city or county may include any eligible CDBG activity in a
revitalization strategy. Most of the activities fall in the Community Projects or Housing program areas.
This includes projects such as senior centers, health and wellness centers, housing rehabilitation, and
slum and blight removal. A community can choose to Economic Development projects as well. Many

projects include partnerships with funds from other sources and participation of non-project agencies.

For additional information on the process and approval of CDBG revitalization projects, please go to the

DLG web page at http://kydlgweb.ky.gov/FederalGrants/16_CDBG.cfm.
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AP-50 Geographic Distribution — 91.320(f)

Description of the geographic areas of the state (including areas of low-income and minority
concentration) where assistance will be directed

CDBG: All cities and counties in Kentucky are eligible for participation in the CDBG Program except for
the cities of Ashland, Bowling Green, Covington, Elizabethtown, Henderson, Hopkinsville, Owensboro,
the City of Lexington/Fayette County and City of Louisville/Jefferson County Metro Government, which
receive a direct allocation of CDBG funds from the federal government.

HOME: Based upon demand for available funds, KHC will make every effort to ensure that the HOME
funds are disbursed geographically. Reservations of HOME funds will be monitored throughout the year.
If deemed appropriate, KHC may discontinue allowing applications from certain areas of the state if the
area has already received greater funding as compared to other areas of the state. Such a hold on
applications would only continue until KHC could ascertain the demand for funds in all areas of the
state.

ESG: Kentucky's ESG funds will be made available to Balance of State Continuum of Care cities and
counties or private, non-profit organizations through a competitive application process. KHC reserves
the right to award any additional funding received in 2020 in the most judicious manner, which may or
may not include a competitive application, depending on the level of funding available and CoC-
established goals. Because funds requested are always more than what is available, KHC will continue
the practice of only funding ESG applicants serving clients in non-entitlement ESG areas. It is KHC's
intention to fund eligible applicants representing a broad geographic area in the state.

HOPWA: Eligible applicants are nonprofit agencies and local governments across the state. HOPWA
funding application awards have been very consistent for several years with funding reaching the entire
state. HOPWA-funded agencies cover large service areas, which allows for all counties within KHC’s
balance of state to be covered by HOPWA funding.

HTF: Eligible applicants are affordable multifamily housing entities applying for 4% LIHTCs in
combination with HTF funding and tax-exempt bonds. KHC will make every effort to distribute HTF funds
geographically. The ability to do so may be limited by the location of eligible applicants and projects that
receive adequate scoring to be funded. While other block grant programs may be limited to non-
entitlement areas of the state, HTF funds will not be subject to this restriction.

All funds are allocated through competitive funding applications submitted for eligible activities.

Geographic Distribution

Target Area Percentage of Funds
Non-Entitlement Geographic Area 95
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Table 10 - Geographic Distribution
Rationale for the priorities for allocating investments geographically

In general, investments are not allocated geographically. However, KHC will make every effort to
distribute HTF funds geographically (by congressional district) dependent upon market need and eligible
projects. Tax Exempt Bond projects must adhere to Kentucky Housing Corporation’s QAP, which includes
a provision allowing KHC to allocate resources to achieve a mix of resource usage or geographical
distribution of resources among Kentucky’s congressional districts. Funding allocation proposals are
finalized through KHC's credit committee review. One of the purposes of the QAP is to provide as many
rental housing projects as possible while considering geographical need, size and cost per unit, long-
term viability depending on the funds available, applications received, and their location. As part of the
credit committee's selection process, the location of all proposed projects is reviewed to determine if
allocations are distributed across the state.

Discussion

Funds under HOME, ESG, and HOPWA are targeted to areas of the state that do not receive a direct
allocation from HUD. HTF funds may be allocated to projects located anywhere in Kentucky, based on
project ranking and limitations addressed in any NOFA issued. For this reason, the state estimates that
95% of funds will be allocated in the target area. Additional information on HTF funds is included in the
HTF Allocation Plan included in this Action Plan.
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Affordable Housing

AP-55 Affordable Housing — 24 CFR 91.320(g)

Introduction:

ESG shelter activities are included in the rental assistance goal.

One Year Goals for the Number of Households to be Supported
Homeless 3,400
Non-Homeless 400
Special-Needs 189
Total 3,989

Table 11 - One Year Goals for Affordable Housing by Support Requirement

One Year Goals for the Number of Households Supported Through
Rental Assistance 3,400
The Production of New Units 70
Rehab of Existing Units 64
Acquisition of Existing Units 0
Total 3,534

Table 12 - One Year Goals for Affordable Housing by Support Type

Discussion:

Homeless one-year goal includes those who received rapid-rehousing assistance. Non-homeless are
those assisted with homeless prevention funds. Special needs goals include those receiving HOPWA
rental and/or short-term rental/mortgage/utility assistance.

One-year goals also include:

¢ Rental assistance - HOME TBRA, HOPWA Rental Assistance, and ESG Rapid-Rehousing Assistance
¢ New Units - Homeownership and rental new construction units under HOME and HTF
¢ Rehab Units - HOME and CDBG homeowner rehab units and HOME and HTF rental rehab units.

Goals in both tables represent units completed during the year, rather than those awarded funding, in
keeping with HUD's annual reporting requirements.
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AP-60 Public Housing - 24 CFR 91.320(j)

Introduction:

Although public housing is primarily administered at the local and not the state level, there have been
many efforts undertaken to encourage and assist the population served through public housing to
obtain economic self-sufficiency.

The KHC Tenant Assistance Programs department administers the Housing Choice Voucher Program in
areas of the state that are not served by a local public housing authority (PHA). For many years, KHC has
been at maximum capacity under its voucher program the waiting list remains closed for the most part.
KHC does periodically open its waiting list for short periods of time. KHC aggressively pursues any new
voucher funding opportunities.

There are approximately 106 public housing agencies in Kentucky that manage conventional public
housing units. PHAs play an important role in filling the gap between the need and supply of affordable
rental housing. These agencies provide housing for over 23,000 families statewide.

Actions planned during the next year to address the needs to public housing

The Family Self-Sufficiency (FSS) Program, administered by KHC, provides supportive services to
participants who possess a housing choice voucher when they sign a five-year contract of participation.
The goal of this program is to help participants become self-sufficient by obtaining employment and
becoming free of government assistance, including public housing. FSS participants receive employment
skills training, budget and credit counseling, money management tips and homeownership education.
KHC also establishes a savings account with monthly deposits based on the participant’s increased
earnings. FSS graduates are encouraged to use the escrow funds as a down payment on a home, but this
is not mandatory. Currently, 108 families are participating in FSS and 69 of these participants have funds
in escrow.

Replacing the Yes You Can...Own A Home Program, the new Realizing the American Dream Program is
sponsored by KHC and local lenders, also targets people currently living in rental or public housing who
would like to own their own home. Classes are offered to participants to teach the basics of becoming a
homeowner. Classes discuss the mortgage loan process, finding the right house, budget and credit, loan
closing, foreclosure prevention, basic home maintenance and more. This program will continue into the
next fiscal year and will attempt to further reduce the number of Kentuckians dependent upon public
housing assistance to survive. The class is available in multiple languages.

Actions to encourage public housing residents to become more involved in management and
participate in homeownership

Homeownership education programs allow families housed by local housing authorities the knowledge
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and qualifications to access KHC's single-family loan programs.

If the PHA is designated as troubled, describe the manner in which financial assistance will be
provided or other assistance

In the event KHC is notified by HUD that a public housing agency in Kentucky is designated by HUD as
"troubled", KHC will determine if it can provide financial and/or technical assistance to the public
housing agency.

Discussion:
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AP-65 Homeless and Other Special Needs Activities — 91.320(h)

Introduction

The state uses a multi-pronged approach ensure that homelessness is rare, brief, and non-recurring.
Kentucky Interagency Council on Homelessness (KICH) is the state policy advisory entity on
homelessness. KICH is composed of representation from state government, nonprofit, and advocacy
agencies for fostering cross-sector collaboration and to perform several functions:

e Serve as the single statewide homelessness planning and policy development resource for the
Commonwealth of Kentucky.

e Review, recommend changes, and update Kentucky’s Ten-Year Plan to End Homelessness.

e Monitor and oversee implementation of Kentucky’s Ten-Year Plan to End Homelessness to
ensure that accountability and results are consistent with the plan.

e Serve as a state clearinghouse for information on services and housing options for the homeless.

e Conduct other activities as appropriate.

Kentucky has three Continuum of Care geographic areas—Lexington, Louisville and the KY Balance of
State (BoS) (remaining 118 counties). KHC, as the Collaborative Applicant for the CoC Program for
Kentucky’s BoS CoC, awards sub-grants to homeless service providers throughout the BoS. Through the
CoC program, the ESG program, and other related programs such as the VA’s SSVF program, persons
experiencing homelessness or at-risk of homelessness can be served with supportive services,
transitional housing, permanent supportive housing, rapid re-housing programs, and prevention, as
appropriate. The KY BoS CoC is governed by an advisory board made up of representatives from the six
regions within the KY BoS CoC as well as ex-officio members representing the Kentucky Coalition Against
Domestic Violence (KCADV) and the Homeless and Housing Coalition of Kentucky (HHCK) and at-large
members representing community organizations not funded through ESG or CoC. The Board works to
improve collaboration, coordination, and system-wide performance in preventing and ending
homelessness.

KHC's CoC programs, including those funded through ESG, are for families and individuals who, in
addition to safe, decent and affordable housing, need access to supportive services to stay housed
permanently. Supportive housing combines permanent, affordable housing with flexible support
services to help the tenants stay housed and build the skills to live as independently as possible. The ESG
program is used in part to provide emergency services when people experience crises. Through the KY
BoS CoC system, emergency shelters work with permanent housing providers to quickly move people
out of shelters and into permanent housing. By using a common assessment tool, the CoC can
determine which clients have the highest level of need so that the most intensive resource, PSH, can be
reserved for those cases. Rapid rehousing is an effective intervention for people needing less supportive
services.

The KY BoS CoC, in partnership with Kentucky’s other CoCs, are actively working towards meeting the
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goals set forth in Home, Together: The Federal Strategic Plan to Prevent and End Homelessness. To meet
these goals, the KY BoS CoC established the following objectives:

® Increase access to safe and affordable housing units for homeless families, individuals and
youth.

e Increase funding for and access to comprehensive supportive services that help assure housing
stability and encourage self-sufficiency.

e Increase funding for prevention services to reduce the numbers of persons falling into
homelessness.

e Increase scope and quality of data collection through the statewide Homeless Management
Information System to document both project and system performance and continuing need.

e Implement a client-centered Coordinated Entry System to move people with the highest needs
into permanent housing as quickly as possible.

Describe the jurisdictions one-year goals and actions for reducing and ending homelessness
including

Reaching out to homeless persons (especially unsheltered persons) and assessing their
individual needs

Because Kentucky is a primarily rural state, developing a single outreach plan to cover the full CoC
geographic area is a challenge. Many of the common places for rural, unsheltered homeless are remote
and difficult to identify. Through the outreach efforts of the point-in-time count volunteers, the CoC has
been able to identify local people in each county most likely to know of rural homeless locations (i.e.,
police officers, mail carriers, school bus drivers, etc.). Additionally, working with the ESG recipients, KHC
encourages inclusion of street outreach as an eligible use for the state ESG allocation. Training on the
eligible uses of ESG street outreach funding was made available across the state. Furthermore, the KY
BoS CoC is implementing a statewide Coordinated Entry System. Since the geographic area is so large,
the CoC is implementing coordinated entry by using smaller regions, which mirror existing area
development districts (ADDs). All areas are utilizing a common assessment tool and are following
policies and procedures adopted by the CoC Advisory Board. Four KY BoS CoC member agencies have
received CoC grants to support their work as Coordinated Entry leads in their regions. KHC has also
allocated ESG funding to support Coordinated Entry lead agencies that have not received CoC funding
using Program Year 2017 ESG supplemental award funding.

KHC will continue to work closely with KICH, CoC and ESG agencies, other state agencies, and other
service providers to increase coordination of efforts to maximize limited resources focused on homeless

Annual Action Plan 80
2019

OMB Control No: 2506-0117 (exp. 06/30/2018)



and special needs populations in the following areas:

e Supportive services including medical and mental health services
e Adequate discharge planning

e Homeless prevention funding

e Utilities assistance funding

e Connecting those in need of services to those who offer services.

Addressing the emergency shelter and transitional housing needs of homeless persons

While the ESG funding application places a priority on Rapid Rehousing (RRH), programs serving both
individuals and families with children, KHC is still allowing a large portion of the allocation to be
requested and used in the Emergency Shelter Component. Since the BoS CoC is largely rural, there are
very little, if any, resources available within communities to address the needs of people when they
experience a crisis necessitating a temporary housing solution, which is why the ESG program is so
critical to Kentucky’s homeless response system. Through coordinated entry, emergency shelters are
working closely with permanent housing providers to move people as quickly as possible out of the crisis
response system and into permanent housing. The KY BoS has been aligning its funding priorities with
those expressed by HUD in recent years. One area that HUD has emphasized is reallocating funding from
transitional housing programs to permanent housing. After this most recent CoC competitive funding
round, the KY BoS CoC has reduced its number of CoC transitional housing programs to just one out of
more than 50 projects. Over the past several years, our traditional transitional housing programs
reallocated their resources to either permanent supportive housing or rapid rehousing. The KY BoS CoC
still values transitional housing as an option for clients, especially programs for youth, persons in
recovery, or victims of domestic. There are other transitional housing options funded with resources
besides CoC or ESG within the state that may be more appropriate for some people experiencing
homelessness, such as substance use recovery programs or transitional housing programs for veterans.

In both the 2017 and 2018 CoC competitions, the KY BoS CoC was awarded funding for the new, Joint
Component programs that combine Transitional Housing and Rapid Rehousing into the same project,
the transitional housing will be used as crisis housing in areas that do not already have low-barrier, crisis
housing (e.g., emergency shelter). The RRH portion of the program will help the CoC be able to move
people quickly out of their “crisis” situation into permanent housing.

Both emergency shelter and transitional housing programs include some or all the activities below:

e Provision of essential services to homeless individuals and families. This includes services
concerned with employment, health, drug abuse, education, transportation and staff salaries
necessary to provide these services.

e Provision of rental assistance for homeless individuals and families.

e Working closely with the Cabinet for Health and Family Services to ensure persons in need of
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services have access to them.

Helping homeless persons (especially chronically homeless individuals and families, families
with children, veterans and their families, and unaccompanied youth) make the transition to
permanent housing and independent living, including shortening the period of time that
individuals and families experience homelessness, facilitating access for homeless individuals
and families to affordable housing units, and preventing individuals and families who were
recently homeless from becoming homeless again

By prioritizing ESG funds for use with RRH programs, working with the CoC to identify agencies to apply
for CoC RRH and PHS projects, and finding other innovative ways to create supportive housing
opportunities, resources are becoming better aligned with the need to reduce the time individuals and
families remain homeless as well as giving them access to sustainable, permanent housing options. In
addition, KHC strongly encourages emergency shelters to use funding available through ESG for essential
services to provide case management to divert persons from scarce CoC and ESG RRH and PSH resources
by helping them reconnect with their own support networks or by accessing other housing resources
such as Housing Choice Vouchers. Kentucky has a variety of services and housing that assist homeless
veterans. Through the Kentucky Interagency Council on Homelessness, it has been successful in
identifying resources and gaps in veterans' assistance. In addition, service providers are being linked
with organizations serving veterans, both private (local SSVF programs) and public (VA Service Centers).
With several VASH programs and SSVF programs operating in Kentucky, the services to veterans have
never been more accessible as they are now. Additionally, both the Balance of State CoC and the ESG
applications provide scoring incentives for agencies targeting veterans as well as chronically homeless
individuals or homeless families with children.

KHC has partnered with HUD to end veteran homelessness in Kentucky. KHC has dedicated housing
assistance for 100 homeless Kentucky veterans to be available through the Veterans Emerging Towards
Transition (VETT) Program, which was created in 2015. Through the VETT program, KHC will designate a
preference for up to 100 Housing Choice Vouchers (HCV) for qualified homeless veterans in the 87
counties KHC serves under the HCV program. This special assistance will help qualified veterans pay for
housing and ultimately reduce the number of homeless veterans in Kentucky. Unlike other VA-related
programs, the VETT program can be accessed by veterans regardless of the length of service of the type
of discharge status, which allows the state to reach a broader population of homeless veterans.

KHC, as the PHA for 87 Kentucky counties, has partnered with the KY BoS CoC to create the Kentucky
Moving On program, an initiative designed to transition people who no longer need intensive services
offered through a permanent supportive housing program (PSH) into an HCV within the community.
CoC-funded PSH providers assess the housing readiness of existing PSH clients to identify those who
have already achieved housing stability. The agencies then refer the clients to the Moving On program.
In addition to helping people transition into independent, stable housing, the program allows PSH
programs to use the resources that have been freed up to serve people with higher needs, especially
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people experiencing chronic homelessness.

The KY BoS CoC was selected as one of ten communities nationwide out of 130 applicants to participate
in the first round of HUD’s Youth Homeless Demonstration Program (YHDP). HUD awarded $1.9 million
to create a coordinated community plan to prevent and end homelessness and fund demonstration
projects serving youth in the eight-county Southeastern Kentucky Promise Zone Funded activities
include transitional crisis housing, rapid re-housing, and supportive services, including system
navigation, with projects launched in late 2018 YHDP activities are guided by the Coordinated
Community Plan to Prevent and End Youth Homelessness in the Southeastern Kentucky Promise Zone
released on December 21, 2017.

The demonstration will provide important information about how to address the unique challenges of
homeless youth through the state and nationally.

Helping low-income individuals and families avoid becoming homeless, especially extremely
low-income individuals and families and those who are: being discharged from publicly
funded institutions and systems of care (such as health care facilities, mental health facilities,
foster care and other youth facilities, and corrections programs and institutions); or, receiving
assistance from public or private agencies that address housing, health, social services,
employment, education, or youth needs

Under the Emergency Solutions Grant program, the state continues to allow funds to be allocated to
Homelessness Prevention. These funds are usually in high demand from agencies.

The CoC collaborates with the Cabinet for Health and Family Services (CHFS), which implements
discharge planning for youth who age out of foster care. Independent living coordinators and Cabinet
social workers develop a transition plan help to identify appropriate, sustainable housing options prior
to discharge from foster care, giving them access to stable housing through age 23. The program
provides up to six months of initial rental assistance plus an additional six months if needed, through the
Chafee Room & Board program. This program is expected to assist approximately 175 persons this year.

Discharge planning efforts from health-care facilities in Kentucky takes place according to the health-
care venue and/or program. Kentucky participates in Medicaid and Medicare programs and is required
to adhere to all applicable standards of care, including discharge. The Center for Medicaid and Medicare
Services (CMS) Condition of Participation requires that hospitals must have in effect a discharge
planning process that applies to all patients. The evaluation process includes determining an appropriate
discharge site. A very small percentage of persons exiting health-care facilities are discharged to
homeless programs. The State has established a policy to prevent individuals with serious mental illness
from being discharged into homelessness. Instead, the policy requires discharge from inpatient
psychiatric hospital settings and other facilities to permanent community-based housing. Facility staff
collaborate with family members, guardians, service providers and others to ensure that discharge
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planning begins upon admission, that the individual’s preferences are honored through person-centered
planning and that every effort be made for community integration in housing and services. The majority
of persons discharged from state psychiatric hospitals return to their own homes. KHC partners with the
state on two programs specifically targeting this population. KHC's Olmstead housing initiative is
expected to assist nearly 150 persons this year through a combination of rental assistance vouchers,
permanent supportive housing rental units, and the HUD Section 811 Program.

The Department of Corrections' discharge policy and procedures ensure every effort to secure safe
housing for offenders prior to release from incarceration. The first option is to determine if the
individual can return to his/her home; then to consider housing options with family or friends. Many
offenders recognize that returning home may not allow them to be successful, and they choose to
secure a home placement in a transitional living facility. The transitional housing may have specific
requirements and seeks to assist the offender in his/her reentry process. Offenders typically return to
home placements with family or friends. The Department of Corrections works directly with contracted
halfway houses (re-entry centers) when a family member or friend is not available to support the
offenders’ transition into the community. The Recovery Kentucky program assists persons who have
substance abuse dependencies. The recovery centers are funded by the Department of Local
Government, Kentucky Housing Corporation, the Department of Corrections, and other community
funds and are expected to assist more than 1,400 persons this year. Community Development Block
Grant (CDBG) funds provides program services funding and KHC rental assistance funding supports 13
Recovery centers across the state.

Discussion

KHC will continue to provide technical assistance and training to HIV/AIDS housing and service providers
to increase capacity. Also, HOPWA grantees are encouraged to participate in the COC system where
they may be more successful in partnering services and housing with other providers who may serve the
same or similar populations.

HTF funds may be awarded to projects serving special needs and/or homeless populations. Additional
information about HTF is available in the allocation plan included in this Action Plan.
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AP-70 HOPWA Goals — 91.320(k)(4)

for:

One year goals for the number of households to be provided housing through the use of HOPWA

Short-term rent, mortgage, and utility assistance to prevent homelessness of the individual or

family 78
Tenant-based rental assistance 38
Units provided in permanent housing facilities developed, leased, or operated with HOPWA
funds 0
Units provided in transitional short-term housing facilities developed, leased, or operated with
HOPWA funds 0
Total 116
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AP-75 Barriers to affordable housing — 91.320(i)

Introduction:

Many of the barriers to affordable housing in Kentucky are concentrated at the local level, rather than at
the state level, as cities and counties establish regulations, plans, and policies that affect their
jurisdictions. The overall demand for affordable housing and the lack of funding to fulfill the demand
continues to be the biggest barrier statewide.

Actions it planned to remove or ameliorate the negative effects of public policies that serve
as barriers to affordable housing such as land use controls, tax policies affecting land, zoning
ordinances, building codes, fees and charges, growth limitations, and policies affecting the
return on residential investment

On the state level, there are numerous examples of state agencies working in cooperation to reduce
barriers to affordable housing:

e The Kentucky Infrastructure Authority has enacted a Water and Waste-Water Plan.

e The Recovery Kentucky program is an example of state agencies working together to remove
barriers that unintentionally arise because of compartmentalization.

e The Governor’s Re-Entry Task Force has identified criminal backgrounds, especially sex offenses,
as significant barriers to affordable housing and has solicited input from the Kentucky
Interagency Council on Homelessness (KICH) and other stakeholders to develop a legislative
agenda to address these barriers. Just recently the state legislature passed, and Governor Matt
Bevin signed, legislation to assist those convicted of low-level felonies.

o The Kentucky Interagency Council on Homelessness (KICH) maintains four subcommittees that
are also exploring regulatory barriers specifically affecting the homeless population. KICH
identified lack of fair housing policies and limited or lack of affordable housing policies at the
local government level as barriers. The need for additional access to permanent housing options
is a pressing need.

e The Low-Income Housing Tax Credit allocations includes funding under multiple pools of monies,
including HOME, tax credits, and Housing Trust Fund monies. Applications are ranked based on
several factors including projects located in an area for which the local jurisdiction has a formally
recognized or adopted plan for revitalization, community development and/or economic
development.

Discussion:

KHC conducts an Analysis of Impediments to identify any barriers and access to affordable housing.
Please refer to the Al Addendum attached to this Plan for more information on how KHC works to
address and overcome these barriers.
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AP-85 Other Actions — 91.320(j)

Introduction:

Actions planned to address obstacles to meeting underserved needs
KHC plans to address the following obstacles to meeting the housing needs of underserved populations:

There is only one affordable rental housing unit available for every three low-income households in
need. Existing rental housing is being lost due to expiring contracts and affordability periods. KHC is
undertaking a plan to preserve existing housing including offering financing programs to update and
preserve properties and extend affordability periods, ensuring the housing remains available to low-
income households. Part of KHC’s efforts to meet this underserved need by increasing the supply of
affordable rental housing for extremely low-income and very low-income households includes
combining sources of funding (Housing Tax Credits, Tax-Exempt Bonds, Housing Trust Fund) to fund
projects using a blend of financing mechanisms and block grant funds along with project-based rental
assistance. This method of financing has allowed KHC to increase the number of housing units it can
produce each year to meet this underserved need. Projects funded under the National Housing Trust
Fund must be deed-restricted to remain affordable for 30 years — a period much longer than other
sources of funding.

Youth aging out of foster care have a high risk of becoming homeless and need assistance transitioning
from foster care to independent living. Obstacles facing this population include the lack of income to pay
the costs associated with establishing an independent household, and short-term case management.
Chafee Room and Board is administered by the state Cabinet for Health and Family Services and KHC.
The program provides household setup funds and short-term rental assistance to assist this population
in transitioning from foster care to independence. This program continues to assist this population.
Homeless youth will also be assisted under a new CoC demonstration project funded recently.

Actions planned to foster and maintain affordable housing

Kentucky’s block grant funds will be distributed throughout the state on a competitive basis for eligible
activities through several methods described in the program guidelines for each program for the
purposes of preserving existing affordable housing as well as fostering new affordable housing
opportunities. Units of local government, nonprofit and for-profit entities will be able to apply for
funding to carry out eligible activities. This distribution system allows eligible agencies to apply for
funding for activities that will address the priority needs for their community. In addition, funds awarded
to local communities will also address the housing needs outlined in the state’s Consolidated Plan.

The Consolidated Plan addresses a variety of needs for affordable housing and community development
that were derived from input at local levels across the state and utilizing housing data. The plan
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represents a wide array of needs. While one community may need rental housing production at a
specific site, another community may need homeowner rehabilitation over a scattered site. For the
state to address its community needs, the block grant programs need a level of flexibility for eligible
activities to be undertaken. The state will support any application for funding under both federal and
private sources that will assist the state in meeting any category of need for affordable housing and
community development. The Housing Policy Advisory Committee consists of 10 ex officio state
government members, 17 at-large members appointed by the chairman of the Board of Directors of
KHC, a member of the Senate and a member of the House of Representatives. The advisory committee
submits an annual report of activities and recommendations to the governor. The Housing Policy
Advisory Committee includes numerous subcommittees, including a data subcommittee. This
subcommittee reviews needs data annually and makes recommendations to KHC on priorities, which are
considered when drafting each annual action plan.

Actions planned to reduce lead-based paint hazards

Both KHC and DLG have a commitment to ensure that recipients of HOME, CDBG, ESG, HTF and HOPWA
funds administer programs that adequately limit the risks associated with lead-based paint. Program
administrators assist in statewide and local efforts to detect and abate lead-based paint as appropriate.
Recipients of funding through these block grant programs are required to comply with all federal, state
and local lead-based paint regulations. KHC and DLG staff members take several steps to fulfill their
responsibility regarding lead-based paint hazards. Applicants for HOME, ESG, HTF and HOPWA funds are
made aware of the requirements of the lead-based paint regulations as they apply for funds. If funded,
applicants receive additional formal training and individual technical assistance provided by staff. This
technical assistance is available through the life of the project.

Inquiries regarding lead-based paint hazards, evaluation and screening are often referred to the
Environmental Lead Program administrator at the Kentucky Department of Public Health. To assist with
the cost of lead-based paint removal activities, KHC allows HOME funds to be used in the form of a grant
for homeowners receiving assistance for homeowner rehabilitation activities. KHC adopted an
environmental assessment policy several years ago. During the next fiscal year, KHC anticipates a review
of the current policy to determine whether it requires revision. The current policy requires a Phase |
environmental assessment for many projects. Dependent upon the findings of a Phase | review, a Phase
Il review may be required. KHC staff members perform visual inspections to identify possible lead-based
paint hazards for projects wishing to use block grant funds. Several inspections of projects involving
rehabilitation are performed during the construction process. In addition, Housing Quality Standards
(HQS) inspections are performed at rental properties throughout the state.

DLG has adopted a policy on lead hazard reduction in keeping with federal regulations. For projects
involving a home constructed prior to 1978, grantees are notified of the hazards of lead-based paint. In
addition, if housing built prior to 1978 is being rehabilitated, the housing must be inspected for

Annual Action Plan 88
2019

OMB Control No: 2506-0117 (exp. 06/30/2018)



defective paint. If surfaces are found to be defective, they must be treated during rehabilitation.

Full abatement of lead-burdened housing is a worthwhile goal. However, it is costly, and caution must
be taken to ensure that the work is performed in a safe manner by certified workers. Additional
information about lead-based paint abatement is available through the Department of Public Health,
the federal Environmental Protection Agency, KHC and DLG.

Actions planned to reduce the number of poverty-level families

KHC and DLG have been providing affordable housing and economic development opportunities to
decrease the number of poverty-level families living in unsafe and unaffordable housing. KHC’s
programs range from homeless assistance and Section 8 rental assistance to homeownership and
housing financing programs. DLG housing programs are typically, but not limited to, single-family
housing rehabilitation. DLG offers many non-housing programs that focus on community and economic
development to combat poverty.

Long-term anti-poverty CDBG objectives include:

e Encouraging private investment that will result in the creation of new jobs for the unemployed
and underemployed.

e Discouraging the out-migration of businesses that employ and serve the local population.

e Fostering a revitalization of community structure to help communities help themselves.

e Enabling local communities to plan for future community development needs.

Housing — whether rental or ownership —is viewed as one of the major components in assisting
individuals and families in overcoming the struggles of poverty. It takes a combination of many activities,
such as job training and education, health and child care assistance as well as a place to call home to
effectively assist families on the continuum towards self-sufficiency. A variety of affordable housing
programs across the state not only provide direct financial assistance with housing costs, but combine
housing assistance with social programs, such as life skills training, job training, post-secondary
education, and homeownership counseling.

To meet the goal of raising the standard of living for all low-income individuals and families, the state is
committed to assisting individuals in achieving employment; continuing adult education and
postsecondary education; childhood development intervention; adequate and affordable child care for
working families; increased access to health insurance coverage and the provision of affordable housing
opportunities.

KHC will continue to fund the Scholar House program, designed to assist single parents in obtaining
higher education. These programs have been established at several universities across the state and
provide housing and childcare for single parents enrolled in college. After graduation, the family may
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obtain housing using a rental voucher.

DLG will continue to fund traditional economic development activities that create or retain jobs
principally benefiting low- and moderate-income persons. Nontraditional economic development
projects are those which provide funding of activities including, but not limited to, job training and
placement of other support services including peer support counseling, child care and transportation.

KHC will continue to participate in the newly-formed SOAR initiative, focused on assisting the
Appalachian area of the state, where the highest levels of poverty have remained for decades.

(continued in discussion section below)
Actions planned to develop institutional structure

KHC and DLG will continue to partner with a diverse number of entities from private industry, non-profit
organizations and public institutions in carrying out activities under the Consolidated Plan. DLG works
directly with eligible units of local government in distributing CDBG funds. KHC is responsible for the
administration of the HOME, ESG, HTF, and HOPWA Programes. Eligible applicants include, but are not
limited to, units of local government, Community Housing Development Organizations (CHDOs),
nonprofit housing organizations and for-profit developers. Direct technical assistance from program
staff for the HOME, ESG, HTF and HOPWA Programs is provided on a statewide basis to all eligible
applicants. After funding is awarded, implementation and administration training is available to all
recipients. In addition to administering the federal block grant programs, KHC and DLG administer other
programs that partner with units of local government, CHDOs, nonprofit housing organizations and for-
profit developers.

Both KHC and DLG depend on the active participation of partners to accomplish the overall goals of
these programs of providing affordable housing opportunities to lower-income families and individuals
across Kentucky:

e KHC administers Housing Choice Voucher Program funds in counties where there is no local
housing authority.

e KHC works directly with HUD in the administration of the Risk-Sharing Program to increase the
number of safe, decent and affordable rental units throughout the state. When funding is
available, KHC processes and underwrites the loan applications and, in the event of default, the
mortgage insurance risk is shared between KHC and HUD.

e The Governor’s Local Issues Conference is held annually and is attended by local officials from
cities and counties throughout the Commonwealth.

e The annual Kentucky Affordable Housing Conference will be attended by representatives of
various housing and related service organizations.

e KHC and DLG work with the Recovery Kentucky Task Force that advocates for substance abuse
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recovery services through long —term supportive housing, recovery programs aimed at
addressing homelessness and recovery from addiction within the commonwealth.

e KHC coordinates the state’s Housing Policy Advisory Committee and participates on the
Kentucky Interagency Council on Homelessness.

e KHC works with nonprofit organizations across the state through the various programs offered
at KHC.

e Many private housing developers utilize the Housing Credit Program and HTF program as well as
other federal and state housing programs for the development of affordable rental housing
across the state. Likewise, KHC continues to maintain relationships with several private
developers who utilize HOME funds to provide homeownership opportunities for low-income
Kentuckians.

e KHC works with over 120 private lending institutions in the origination and processing of KHC
mortgages. The statewide lender network enables lower income families the opportunities to
access KHC'’s loan products.

Actions planned to enhance coordination between public and private housing and social
service agencies

The Kentucky Interagency Council on Homelessness (KICH) is composed of representation from state
government, nonprofit and advocacy agencies to collaborate on homeless issues. KICH Executive
Committee consists of the CEO of Kentucky Housing Corporation, Secretary of Health and Family
Services Cabinet, Secretary of Justice and Public Safety Cabinet, Secretary of Education Cabinet,
Secretary of Transportation Cabinet, Executive Director of Administrative Office of the Courts, State
Budget Director, Commissioner of Veterans Affairs, Executive Director of the Homeless and Housing
Coalition of Kentucky and one member from each house of the Kentucky General Assembly appointed
by the Governor.

The KICH Steering Committee consists of representatives of the Executive Committee, state government
agencies, homeless advocates and service providers. The KICH Steering Committee has five policy
subcommittees that mirror the core concerns identified in the Ten-Year Plan to End Homelessness. The
policy subcommittees are: supportive housing, services/prevention, public will, and data.

The Kentucky Commission on Community Volunteerism and Service is a statewide, bi-partisan group
comprised of at least 15 members, appointed by the governor, with diverse service and volunteerism
backgrounds. The KCCVS actively engages citizens in community service opportunities that enable
volunteers, organizations and businesses to share ideas and effectively collaborate to address
Kentucky's needs. The KCCVS funding is provided by the Corporation for National and Community
Service and the Kentucky General Assembly. The Governor’s Reentry Task Force — Statewide Reentry
Steering Team was established to develop policy recommendations regarding the reduction of
recidivism, enhancement of public safety and the furtherance of reentry efforts. The mission of
Kentucky’s Reentry initiative is to integrate successful offender reentry principles and practices in the

Annual Action Plan 91
2019

OMB Control No: 2506-0117 (exp. 06/30/2018)



Commonwealth of Kentucky state agencies and communities resulting in partnerships that improve
public safety, enhance offender self-sufficiency, and reduce recidivism. The Kentucky Statewide Reentry
Steering Team is developed to create a multidisciplinary work team to develop recommendations and
provide information to the Governor’s Reentry Task Force.

KHC and the state's Department of Mental Health/Mental Retardation coordinates funding focused on
the needs of that portion of the Olmstead population with severe and persistent mental iliness. These
funds are used to move individuals from psychiatric hospitals and nursing facilities to apartments in the
communities of their choice and for the construction of permanent supportive housing as funds become
available.

The Recovery Kentucky Task Force provides oversight and direction for a network of 100-bed Recovery
Kentucky Centers - drug and alcohol-free housing for persons who are homeless or at risk for
homelessness due to their continued dependence on alcohol and drugs. These housing centers provide
a safe and secure environment for men and women to begin a process of “self-help” and “peer-led”
education that leads to long term sobriety. The Recovery Kentucky program model is designed to help
the recovering alcoholic/addict regain a life of sobriety and to begin a journey toward permanent
housing and self-sufficiency.

The FSS Provider Coordinating Committee (PCC) is established to assist KHC with planning and
implementing the FSS Program. Members are representatives from state, local and private groups who
have resources to assist low-income families and have a commitment to family self-sufficiency.

Discussion:

Continued from above:

Recipients of federal funds from DLG and KHC are required to adhere to federal Section 3 regulations
that provide economic opportunity to low-income residents of the neighborhoods affected by the
project and businesses owned by persons of low income.

KHC’s multifamily production programs include incentives to de-concentrate poverty for new
construction projects. The state’s Analysis of Impediments to Fair Housing discusses de-concentrating
poverty as well. KHC's housing choice voucher program is adapting materials in the briefing process to
educate families about seeking housing that is not in a racial or ethnic are of concentrated poverty or
concentrated area of housing vouchers.
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Program Specific Requirements
AP-90 Program Specific Requirements — 91.320(k)(1,2,3)

Introduction:

The CDBG Program Income funds ($883,337) listed in AP-15 Expected Resources are in Revolving Loan
Fund (RLF) accounts. Most are designated for Economic Development projects and a few are Housing
RLF funds. At this time, the funds are not yet included in any approved projects “to be carried out”. If a
city or county with RFL funds submits a 2019 application for an ED or Housing project, the RLF funds
must be included in the application and expended prior to drawing down any 2019 CDBG funds.

Community Development Block Grant Program (CDBG)
Reference 24 CFR 91.320(k)(1)
Projects planned with all CDBG funds expected to be available during the year are identified in the
Projects Table. The following identifies program income that is available for use that is included in
projects to be carried out.

1. The total amount of program income that will have been received before the start of the next

program year and that has not yet been reprogrammed 0
2. The amount of proceeds from section 108 loan guarantees that will be used during the year to

address the priority needs and specific objectives identified in the grantee's strategic plan. 0
3. The amount of surplus funds from urban renewal settlements 0
4. The amount of any grant funds returned to the line of credit for which the planned use has not

been included in a prior statement or plan 0
5. The amount of income from float-funded activities 0
Total Program Income: 0

Other CDBG Requirements

1. The amount of urgent need activities 0

2. The estimated percentage of CDBG funds that will be used for activities that

benefit persons of low and moderate income.Overall Benefit - A consecutive period

of one, two or three years may be used to determine that a minimum overall

benefit of 70% of CDBG funds is used to benefit persons of low and moderate

income. Specify the years covered that include this Annual Action Plan. 88.00%

HOME Investment Partnership Program (HOME)
Reference 24 CFR 91.320(k)(2)
1. Adescription of other forms of investment being used beyond those identified in Section 92.205 is
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as follows:

KHC will invest HOME funds as interest-bearing loans or advances, non-interest-bearing loans or
advances, interest subsidies, deferred payment loans, forgivable loans, and grants. Assistance may
be provided to private developers, nonprofit organizations, CHDOs, and governmental agencies.

An applicant that proposes to use any other form of investment not described in 25 CFR 92.205
must provide the following when applying:

A description of the form of investment;

Justification for the need for the form of investment; and

A description of the proposed means of securing the investment, if any. KHC will not permit other
forms of investment without prior HUD approval.

Additionally, the only preferences applied to HOME funding are as follows:

For homebuyer activities: Households earning at/below 80% AMI and with non-home assets below
$50,000.

For rental activities: Households earning at/below 60% AMI and, when HOME is allocated along
with Tax-Exempt Bond financing, projects that will preserve rent-restricted and/or rent-assisted
multifamily properties.

In NOFAs for individual formula allocation programs, KHC delineates in detail the eligible applicants
and beneficiaries of each program. KHC also identify funding priorities in individual program NOFAs
as well as in the LIHTC Qualified Allocation Plan.

A description of the guidelines that will be used for resale or recapture of HOME funds when used
for homebuyer activities as required in 92.254, is as follows:

See the HOME Recapture Provisions attached to this Action Plan.

A description of the guidelines for resale or recapture that ensures the affordability of units acquired
with HOME funds? See 24 CFR 92.254(a)(4) are as follows:

All HOME funds used for homeownership activities will be required, at a minimum, to meet the
HOME affordability period as established in 24 CFR Part 92.254. Additional guidance on maximum
subsidy cap and affordability periods will be detailed in the Homeownership Application Guidelines
and Scoring Criteria. Additional information is included in the HOME Recapture Provisions attached
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3.

to this Action Plan.

Plans for using HOME funds to refinance existing debt secured by multifamily housing that is
rehabilitated with HOME funds along with a description of the refinancing guidelines required that
will be used under 24 CFR 92.206(b), are as follows:

KHC will not allow HOME funds to be used in the refinancing of existing debt secured by multifamily
housing.

Emergency Solutions Grant (ESG)
Reference 91.320(k)(3)

Include written standards for providing ESG assistance (may include as attachment)

ESG Written Standards are attached to this plan.

If the Continuum of Care has established centralized or coordinated assessment system that
meets HUD requirements, describe that centralized or coordinated assessment system.

The Kentucky Balance of State CoC has fully implemented its coordinated entry system (CES) in
accordance with the minimum requirements. The CoC began implementation of its CES in July 2015,
with the establishment of a pilot project in a 16-county area of the 118 county BoS. With the lessons
learned from that pilot, coordinated entry has been implemented across the entire geographic area
governed by CoC-implemented policies and procedures. Since the geographic area is so large, the
CoC is implementing coordinated entry by using smaller regions, which mirror existing area
development districts (ADDs). All areas are utilizing a common assessment tool and are following
policies and procedures adopted by the CoC Advisory Board. The CoC has elected to utilize the VI-
SPDAT as its common assessment tool. All ESG and CoC funded agencies are required to utilize the
VI-SPDAT and to work with other housing and service providers in their local prioritization areas to
enroll participants in permanent housing based on the participant's level of need. The KY BoS CoC
was awarded a CoC Supportive Services Only (SSO) grant to support coordinated entry. Four KY BoS
CoC member agencies have received CoC grants to support their work as Coordinated Entry leads in
their regions KHC has also allocated ESG funding to support Coordinated Entry lead agencies that
have not received CoC funding using Program Year 2017 ESG supplemental award funding. The KY
BoS CoC Advisory Board has established a coordinated entry committee, which is charged with
overseeing the implementation of coordinated entry. The committee has worked closely with the
Kentucky Coalition Against Domestic Violence to develop a process for victims of domestic violence
to have access to the coordinated entry system without compromising potential privacy concerns.

Identify the process for making sub-awards and describe how the ESG allocation available to
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private nonprofit organizations (including community and faith-based organizations).

KHC will make ESG funds available to eligible non-profits (including community and faith-based
organizations) and local governments from the 118 counties in Kentucky that do not receive ESG
allocations from HUD as entitlement areas.

In 2019, KHC will use a two-year competitive funding process whereby applicants awarded ESG
formula funding in 2019will be eligible for renewal in 2020.

In 2019, applications will be ranked based on score and allocations will be made based on applicant
ranking, overall request, and expenditure rates from the 2017 and 2018 allocations.

2019 applicants will be evaluated on such areas as: local needs, applicant
experience/capacity/performance, project design, community coordination, and other factors.
Applicants were and will continue to be required to also address Impediments to Fair Housing.

If the jurisdiction is unable to meet the homeless participation requirement in 24 CFR
576.405(a), the jurisdiction must specify its plan for reaching out to and consulting with
homeless or formerly homeless individuals in considering policies and funding decisions
regarding facilities and services funded under ESG.

KHC can meet this requirement, as KHC's subrecipients are required to include at least one homeless
or formerly homeless individual on their Board of Directors, or as a participant on an advisory board
that reports directly to the subrecipient agency's Board of Directors.

Describe performance standards for evaluating ESG.

KHC has implemented ESG Performance Standards for all subrecipient agencies.

Performance Standards for all subrecipient agencies. The primary outcomes KHC will monitor will be
those established by HUD as part of the CoC System Performance

Measures that are relevant to ESG programs, which includes:

Reduction in the average and median length of time persons remain homeless;
Reduction in the percent of persons who return to homelessness;

Reduction in the number of persons who are homeless;

Number of persons who become homeless for the first time;

Successful placement from Street Outreach; and

Successful placement in or retention of Permanent Housing

KHC will also focus on outcomes established in Home Together: The Federal Strategic Plan to
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Prevent and End Homelessness, which calls for coordinated efforts to end homelessness for
veterans, youth, families, and chronically homeless in addition to persons experiencing
homelessness overall.

Housing Trust Fund (HTF)
Reference 24 CFR 91.320(k)(5)

1. How will the grantee distribute its HTF funds? Select all that apply:

M Applications submitted by eligible recipients

2. If distributing HTF funds through grants to subgrantees, describe the method for distributing
HTF funds through grants to subgrantees and how those funds will be made available to state
agencies and/or units of general local government. If not distributing funds through grants to
subgrantees, enter “N/A”.

N/A

3. If distributing HTF funds by selecting applications submitted by eligible recipients,

a. Describe the eligibility requirements for recipients of HTF funds (as defined in 24 CFR § 93.2).
If not distributing funds by selecting applications submitted by eligible recipients, enter “N/A”.

Eligible recipients will be multifamily housing developers who meet KHC's capacity review and criteria
for successful applications for funding for new construction or rehabilitation of affordable multifamily
projects in Kentucky. Capacity is based on experience and capacity, compliance monitoring history,
financial management, additional criteria related to the status of projects in process, uncorrected
compliance findings or concerns (if any), success of current projects/properties, and credit rating of
members of the development team.

To create consistency throughout the Corporation, KHC utilizes a Capacity Scorecard for all program
areas that have a competitive application or formula grant allocation process. The scorecard determines
the overall capacity of the Entity or Development Team member(s) that will administer the proposed
project and/or program they are applying for. The scorecard is divided in to three sections: Capacity
Scorecard Threshold Requirements, Capacity Scorecard Self-Certifications, and Capacity Scorecard
Overall Performance.
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An example of the 2018 capacity scorecard is attached. The Capacity Scorecard Overall Performance
section is where KHC staff will indicate if a capacity deduction will be applied. Guidance on the type of
infractions that KHC will consider for possible capacity deductions are listed in this section of the
scorecard. The list is not all inclusive, but guidance as to what criteria is used to determine a potential
capacity deduction. A capacity deduction can be determined at any time throughout the administration
of a project/program, through the affordability/compliance period. The capacity deduction can apply to
the Entity or any member of the Development Team.

Application submissions will be in response to the 2018 Gap Financing and Tax-Exempt Bond Notice of
Funding Availability and 2019 Low Income Housing Tax Credit (LIHTC) Notice of Funding Availability (and
any successor notice if NHTF funds remain unallocated). Notification that applications are being
accepted will be made via KHC's eGram service.

KHC supports development teams that have successfully undertaken multifamily development or
preservation projects for affordable housing utilizing LIHTC or tax-exempt bonds during the preceding
five years. The development team information will be reviewed to ensure that it has the capacity and
financial strength to develop, construct and manage a LIHTC or Tax-Exempt Bond project. KHC’s credit
committee will discuss and prioritize each response according to the final score and available
credit/bond cap.

Projects will also be evaluated on:

Project Characteristics, with points awarded for projects that preserve three or more existing affordable
multifamily housing properties (portfolio projects); projects serving elderly populations, projects serving
youth. Project age and occupancy rate will also be eligible for points. Points will be awarded to projects
that have project-based Section 8 or other rental subsidy for at least 75% of units across the collective
project. Points will be awarded to respondents assisting the greatest number of units.

Financial Characteristics, with points awarded to projects with commitments of gap funding sources
outside KHC funding.

Market Absorption Requirements, KHC may require a project to recognize other funded projects in its
market study review. In the event two or more projects are submitted from the same geographical
region, KHC staff will determine, through market study reviews, that the targeted market for that region
will be able to absorb each project. If the market review shows the target region cannot absorb multiple
projects, then the highest scoring project will be approved. Market study considerations may cause a
property/project to be denied funding or have funding reduced during the application and technical
submission phase.

b. Describe the grantee’s application requirements for eligible recipients to apply for HTF funds.
If not distributing funds by selecting applications submitted by eligible recipients, enter “N/A”.
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KHC will focus on projects with some form of project-based rental assistance. Projects that have the
highest scores based on the scoring criteria established for the 2019 LIHTC Funding Round will be
considered for funding.

Respondents must meet the requirements of the 2019-2020 Qualified Allocation Plan (QAP) located at:
http://www.kyhousing.org/Development/Multifamily/Documents/2019-
2020%20Qualified%20Allocation%20Plan%20(QAP)%20-%20DRAFT.pdf

Projects utilizing tax-exempt bond financing must engage an attorney or attorneys who: have acted as
bond counsel or counsel for the bond trustee, bond purchaser, or the borrower in connection with at
least one KHC multifamily bond issue within the previous five years; or can demonstrate a
comprehensive understanding of KHC’s general bond policies and procedures. Also, bond funds will only
be available to projects that have not yet received or applied for an allocation of Tax-Exempt Bonds.

Projects must be completed and placed in service no later than 36 months after the date of the closing
of all KHC funds.

Respondents proposing projects in Jefferson or Fayette counties (regardless of whether the respondents
are seeking gap subsidy from Louisville Metro or LFUCG) must share their project concept with Louisville
Metro and/or LFUCG and must secure a letter of interest from Louisville Metro or LFUCG. The letter of
interest should express the municipality’s support of a NOFA response but need not express any firm
commitment of funds.

c. Describe the selection criteria that the grantee will use to select applications submitted by
eligible recipients. If not distributing funds by selecting applications submitted by eligible
recipients, enter “N/A”.

Application submissions will be in response to the 2019 Low Income Housing Tax Credit (LIHTC) Funding
Round or through a Tax-Exempt Bond Notification of Funding. Notification that applications are being
accepted will be made via KHC's eGram service. The LIHTC application is competitive. In addition to the
housing credits allocated, successful applicants may be funded from other available sources for
multifamily housing, including HOME and state Affordable Housing Trust Fund.

Applications will be reviewed and selected in a multi-tier process. The required documentation received
with each NOFA response will be reviewed and evaluated for completeness, accuracy and detail. The
development team information received will be reviewed to ensure the development team has the
capacity and financial strength to develop, construct and manage an LIHTC or tax-exempt bond project.
After all NOFA responses have been reviewed, KHC’s credit committee will meet to discuss and prioritize
each response according to the number of funding preferences the proposed project will meet. Projects
which will address the majority of the preferences will be invited to submit a full application until all
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available KHC funds have been allocated.

All projects must clearly address one or more impediments to fair housing. Respondents must identify
fair housing impediments in KHC’s Analysis of Impediments to Fair Housing (Al). If the projectisin a
HOME participating jurisdiction, the project must also address one or more impediments in the local
jurisdiction’s Al.

Project Characteristics -

Project Characteristics, with points awarded for projects that preserve three or more existing affordable
multifamily housing properties (portfolio projects); projects serving elderly populations, projects serving
youth. Project age and occupancy rate will also be eligible for points. Points will be awarded to projects
that have project-based Section 8 or other rental subsidy for at least 75% of units across the collective
project. Points will be awarded to respondents assisting the greatest number of units.

Market Absorption and Market Capture Requirements - all projects, define and justify the absorption
period, absorption rate and capture rate for the property noting when the project is expected to achieve
93 percent occupancy. Capture rates and absorption rates are required to recognize other funded
projects in its market study review. In the event two or more projects are submitted from the same
geographical region, KHC staff will determine, through market study reviews, that the targeted market
for that region will be able to absorb each project, noting the impact that capture rates and market
absorption will have on existing and proposed projects in the area also funded by KHC. Market study
considerations may cause a property or a project to be denied funding or have funding reduced during
the application and technical submission phase.

Additionally, KHC will focus on projects that meet the following (in no order):

® Project Age and financial characteristics

e Average Occupancy Rate

® Projects with rental assistance

® Projects with funding from outside sources

e Access to schools, health care, and employment opportunities

® Projects serving seniors or youth

To see a full breakdown of applicant scoring please see the 2019-2020 QAP located at:
http://www.kyhousing.org/Development/Multifamily/Documents/2019-
2020%20Qualified%20Allocation%20Plan%20(QAP)%20-%20DRAFT.pdf.
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d. Describe the grantee’s required priority for funding based on geographic diversity (as defined
by the grantee in the consolidated plan). If not distributing funds by selecting applications
submitted by eligible recipients, enter “N/A”.

KHC will make every effort to distribute HTF funds geographically. The ability to do so may be limited by
the location of eligible applicants and projects that receive adequate scoring to be funded. KHC's credit
committee reviews final scoring and awards to ensure geographic diversity.

e. Describe the grantee’s required priority for funding based on the applicant's ability to
obligate HTF funds and undertake eligible activities in a timely manner. If not distributing funds
by selecting applications submitted by eligible recipients, enter “N/A”.

Projects must be completed and placed in service no later than 36 months after the date of the closing
of all KHC funds. Recipients must present a project timeline demonstrating the ability to close on all
funds requested, including any bond transaction within the specified timeframe.

f. Describe the grantee’s required priority for funding based on the extent to which the rental

project has Federal, State, or local project-based rental assistance so that rents are affordable
to extremely low-income families. If not distributing funds by selecting applications submitted
by eligible recipients, enter “N/A”.

KHC’s national HTF program includes a requirement that assisted units also include rental subsidy. The
exception may be if funds remain unallocated after the issuance of a NOFA for national HTF funds. A
second funding round to allocate remaining funds may not include this provision.

g. Describe the grantee’s required priority for funding based on the financial feasibility of the
project beyond the required 30-year period. If not distributing funds by selecting applications
submitted by eligible recipients, enter “N/A”.

KHC's national HTF program includes a requirement that assisted units also include rental subsidy. The
exception may be if funds remain unallocated after the issuance of a NOFA for national HTF funds. A
second funding round to allocate remaining funds may not include this provision.

KHC’s program includes a 30-year recorded land use restrictive covenant for all projects receiving
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national HTF Funding.

h. Describe the grantee’s required priority for funding based on the merits of the application in
meeting the priority housing needs of the grantee (such as housing that is accessible to transit
or employment centers, housing that includes green building and sustainable development
features, or housing that serves special needs populations). If not distributing funds by
selecting applications submitted by eligible recipients, enter “N/A”.

HTF funds will be made available with the 2019 Low Income Housing Tax Credit (LIHTC) Funding Round.
In accordance with the 2019-2020 QAP, LIHTC applications will be scored based on meeting certain
priority housing needs.

KHC will focus on projects that meet the following criteria (in no order):

® Project Age and financial characteristics

e Average Occupancy Rate

® Projects with rental assistance

e Projects with funding from outside sources

e Access to schools, health care, and employment opportunities

® Projects serving seniors or youth

i. Describe the grantee’s required priority for funding based on the extent to which the
application makes use of non-federal funding sources. If not distributing funds by selecting
applications submitted by eligible recipients, enter “N/A”.

HTF funds will be made available with the 2020 Low Income Housing Tax Credit (LIHTC) Funding Round.
In accordance with the 2019-2020 QAP, LIHTC applications that apply in the new supply will score
additional points if they have direct contributions from businesses or non-governmental entities.

Contributions can be donated cash or materials only and must be included in the underwriting model.
Contributions must be valued at > $10,000 for rural projects and > $20,000 for urban projects and come
from a non-affiliated organization/company. All contributions must be evidenced by a letter from the
donating entity stating the type and value of the contribution. The spirit of this scoring item is to
incentivize investment by the local business community.
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4. Does the grantee’s application require the applicant to include a description of the eligible
activities to be conducted with HTF funds? If not distributing funds by selecting applications
submitted by eligible recipients, select “N/A”.

Yes

5. Does the grantee’s application require that each eligible recipient certify that housing units
assisted with HTF funds will comply with HTF requirements? If not distributing funds by
selecting applications submitted by eligible recipients, select “N/A”.

Yes

6. Performance Goals and Benchmarks. The grantee has met the requirement to provide for
performance goals and benchmarks against which the grantee will measure its progress,
consistent with the grantee’s goals established under 24 CFR 91.315(b)(2), by including HTF in
its housing goals in the housing table on the SP-45 Goals and AP-20 Annual Goals and
Objectives screens.

Yes

7. Maximum Per-unit Development Subsidy Amount for Housing Assisted with HTF Funds.
Enter or attach the grantee’s maximum per-unit development subsidy limits for housing
assisted with HTF funds.

The limits must be adjusted for the number of bedrooms and the geographic location of the
project. The limits must also be reasonable and based on actual costs of developing non-luxury
housing in the area.

If the grantee will use existing limits developed for other federal programs such as the Low
Income Housing Tax Credit (LIHTC) per unit cost limits, HOME’s maximum per-unit subsidy
amounts, and/or Public Housing Development Cost Limits (TDCs), it must include a description
of how the HTF maximum per-unit development subsidy limits were established or a
description of how existing limits developed for another program and being adopted for HTF
meet the HTF requirements specified above.

Pursuant to HUD Notice 15-003, Interim Policy on Maximum Per-Unit Subsidy Limits for the HOME
Program, KHC has elected to utilize the per-unit limits provided by the Louisville HUD Field Office on
June 4, 2018 (included in the HTF Allocation Plan attached to this Action Plan) that establishes the
following per unit maximum:
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e 0 Bedroom -$147,074
e 1 Bedroom - $168,600
e 2 Bedroom - $205,018
e 3 Bedroom —$265,229
e 4+ Bedroom-$291,137

There is no maximum award amount associated with this program.

8. Rehabilitation Standards. The grantee must establish rehabilitation standards for all HTF-
assisted housing rehabilitation activities that set forth the requirements that the housing must
meet upon project completion. The grantee’s description of its standards must be in sufficient
detail to determine the required rehabilitation work including methods and materials. The
standards may refer to applicable codes or they may establish requirements that exceed the
minimum requirements of the codes. The grantee must attach its rehabilitation standards
below.

In addition, the rehabilitation standards must address each of the following: health and safety;
major systems; lead-based paint; accessibility; disaster mitigation (where relevant); state and
local codes, ordinances, and zoning requirements; Uniform Physical Condition Standards; and
Capital Needs Assessments (if applicable).

See attached Minimum Design Standards for New Construction, Adaptive Reuse, and Rehabilitation for
Multifamily Attached Housing Units and Health and Safety Standards Chart.

The State's rehabilitation standards apply to all projects that will receive HTF funds.

9. Resale or Recapture Guidelines. Below, the grantee must enter (or attach) a description of
the guidelines that will be used for resale or recapture of HTF funds when used to assist first-
time homebuyers. If the grantee will not use HTF funds to assist first-time homebuyers, enter
”N/A”.

N/A

Annual Action Plan 104
2019

OMB Control No: 2506-0117 (exp. 06/30/2018)



10. HTF Affordable Homeownership Limits. If the grantee intends to use HTF funds for
homebuyer assistance and does not use the HTF affordable homeownership limits for the area
provided by HUD, it must determine 95 percent of the median area purchase price and set forth
the information in accordance with §93.305. If the grantee will not use HTF funds to assist first-
time homebuyers, enter “N/A”.

Any limitation or preference must not violate nondiscrimination requirements in § 93.350, and
the grantee must not limit or give preferences to students. The grantee may permit rental
housing owners to limit tenants or give a preference in accordance with § 93.303(d)(3) only if
such limitation or preference is described in the action plan.

N/A

12. Refinancing of Existing Debt. Enter or attach the grantee’s refinancing guidelines below.
The guidelines describe the conditions under which the grantee will refinance existing debt.
The grantee’s refinancing guidelines must, at minimum, demonstrate that rehabilitation is the
primary eligible activity and ensure that this requirement is met by establishing a minimum
level of rehabilitation per unit or a required ratio between rehabilitation and refinancing. If the
grantee will not refinance existing debt, enter “N/A.”

N/A

Discussion:

AP-90: Program-Specific Requirements — HOPWA §91.320 (k)(4)

HOPWA Specific: Does the action plan identify the method for selecting project sponsors (including
providing full access to grassroots faith-based and other community organizations)? YES

HOUSING TRUST FUND ADDITIONAL INFORMATION:

Pursuant to HUD Notice 15-003, Interim Policy on Maximum Per-Unit Subsidy Limits for the HOME
Program, KHC has elected to utilize the per-unit limits provided by the Louisville HUD Field Office on
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June 4, 2018 (included in the HTF Allocation Plan attached to this Action Plan) that establishes the
following per unit maximum:

e 0 Bedroom -$147,074
e 1 Bedroom -$168,600
e 2 Bedroom - $205,018
e 3 Bedroom - $265,229
e 4+ Bedroom —$291,137

There is no maximum award amount associated with this program.

Additionally, information regarding the following can be found on the specified pages of the 2019-2020
Multifamily Guidelines attached to this Action Plan:

e lead-Based Paint — pages 36, 48, 50

e Accessibility — page 108

e Disaster Mitigation — state building codes address earthquake resistant construction in higher
risk zones; pages 25 and 35 of Multifamily Guidelines address flood plain

e State and local Codes, Ordinances, and Zoning Requirements — Minimum Design requires
compliance with State and Local codes. Page 108 of Multifamily Guidelines addresses building
codes; zoning is addressed on pages 25, 34, and 38

e Inspectable Areas and Observable Deficiencies from HUD’s Uniform Physical Condition
Standards identified by HUD as applicable to HTF-assisted housing — page 96

e Capital Needs Assessment — pages 25, 38, 90, 91, and 108 of Multifamily Guidelines address
PCNA assessments and reserve accounts

Annual Action Plan 106
2019

OMB Control No: 2506-0117 (exp. 06/30/2018)



Attachments

Annual Action Plan 107
2019

OMB Control No: 2506-0117 (exp. 06/30/2018)



Citizen Participation Comments

Neighboricks

CHARTIFED WFWEIE T .: [ I NI s '[i:l‘ru'il.'i-l'u-:.'ﬂ TP iy

February 19, 2019

Corporate Planning and Accountability Department
Kentucky Housing Corporation

1231 Louisville Road

Frankfort, KY 40801

ATTN: Ms. Erica A Yan
RE: Comments on Drafting the 2019 Consolidated Action Plan
Dear Ms. Yan,

Thank you for the opportunity to comment regarding the 2019 Consolidated Action
Flan. We appreciate the staff of Kentucky Housing Corporation and the Department
of Local Government for their planning work to establish goals and vision for
addressing Kentucky's housing needs. | would like to make a number of comments
on behalf of Fahe.

We are all aware that federal funds are very needed but not as available as several
years ago to stimulate the economy for impact in the housing markets we serve. In
representing Fahe, we work in the Appalachian Counties of Eastern Kentucky and
face a per capita income that is 63% of the national average and a poverty rate of
260 compared to the rest of Kentucky at 18% and a national rate of 15%. In addition,
there are over 116,810 cost-burdened households in Appalachian Kentucky (in
particular due to utility costs), many more have inadequate plumbing, or are
overcrowded.

The income of the families we serve is not sufficient to rent a modest two-bedroom
apartment without financially burdening the household, nor is it adequate to suppart
affordable homeownership. Homeownership is the primary mechanism through
which the Commonwealth's low-income families accumulate wealth, build assets,
and break intergenerational cycles of poverty. Serving this area of the
Commaonwealth requires deep subsidy and programmatic flexibility as we have
commented before.

Affordable Rental and Single Family Housing Production

We recommend program design that empowers local communities to address their
housing needs and continued investment in local leadership through the local CDCs
and CHDOs and would recommend continued and increased support of CHDOs,
CHDO’s have been allowed to retain CHDO proceeds, which has allowed

I, g
ﬂﬁ |. fd he 319 Dok 3l | Beroa, KY 40403
L-i N 259.984.2321 | wwwfahe.org
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organizations to greatly increase their production of safe, decent and affordable
housing. Many of these CHDO’s operate in the most difficult to serve areas of
kentucky. This important investment in operating capacity has many significant
benefits to KHC, including:

o Increasing efficiency of the CHDO's by increasing capacity,

o Enabling CHDO's to successfully compete for non-KHC funding (e.g.
Federal Home Loan Bank's AHP program, Rural Development's Rural
Home Loan Partnership, and other HUD funding such as SHOF), and

o Increasing CHDO's self-sufficiency and allowing CHDOs to fulfill the HUD
mandated mission of developing housing that meets the specific needs
of their communities.

o Even with the possibility of decreased HOME funds we ask KHC to
consider continued CHDO operating funds for the organization’s internal
capacity strength and continued/increased CHDO program funds (KHC
has always provided CHDO funding in excess of the 15% requirement; it is
much appreciated and has increased production across the region).

Funding available for nonprofit programs is not sufficient to meet the needs in rural
areas for affordable rental housing. The National Housing Trust Fund could be an
option for renters’ affordability needs as the state’s allocation is utilized for rental
housing needs of very low and extremely low income households. This need is well
documented and the amount of HOME TBRA for competitive funding which is an
effective solution for renters’ affordability needs continues to be threatened. For the
2019 Consolidated Action Plan, the use of the Mational Housing Trust Fund will be an
important resource/asset for rental housing development and operation of very low
income housing in Kentucky.

Fahe encourages the continued use of programmatic guidelines that promote
flexibility and create incentives for affordable housing developers to increase their
production and the preservation of safe, decent, affordable single- and multi-family
housing units throughout the state. There is a need to have smaller non-credit rental
production funding available through HOME, AHTF and SMAL.

KHC allows long term deferred loans to reduce debt service on a HOME rental
project. Would KHC consider utilizing the practice of forgivable, deferred loans,
which would allow the loan to be forgiven 1/30" per year? This would be in line with
depreciation of the properties from an auditor's perspective, HUD allows HOME
funds to be forgivable, deferred loans if necessitated by the financing structure for
homebuyers, this might be a mechanism for rental projects.

The Housing Policy Advisory Committee’s role should be stronger in respect to its
value in the process of reviewing programs and developing the longer term plans
such as this Consolidated Plan as they relate to housing needs.
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For both the HOME and CDBG Program, in consideration of the SOAR initiative and
the Promise Zone designation, Fahe would ask that priority be given for projects
located in these areas as these initiatives are elevating regional needs, KHC and
DLG have an opportunity to impact both these initatives positively with available
resources.

Community Develop Block Grant Program

An increase in COBG housing dollars is always helpful in meeting the continued
housing needs across the Commonwealth. Detenorated and dilapidated housing
stock needs to be eliminated with standard affordable housing units constructed as
infill. Doing so increases property values in our communities, provides affordable sites
for redevelopment, and improves the livability of our communites. CDBG used in
construction is primarily targeted for homeowner units through activities such as
rehabilitation or reconstruction and it has also been beneficial to utilize COBG
housing funds to target affordable rental housing recently. We encourage the use of
CDEG in the housing program area.

We would like to ask DLG to consider a mechanism to address housing deficiencies in
the ARC counties that would allow communities to ask for funding in both public
facilities and housing program areas. While the thresholds limiting application
submittal is understandable because of the pressing public facilities needs, this
precludes cities and counties in Appalachian Kentucky from also addressing the
deplorable housing conditions in their local communities, S0OAR and Promise Zone
areas might be a basis for lesser threshold requirements allowing two separate
program area applications for consideration.

Far those facilities such as the Recovery Kentucky Program where CDBG has funded
public services, we encourage continued funding for those facility’s operations as the
opioid crisis s impacting our Commonwealth significantly.

Thank you again for the oppaortunity to comment on the 2019 Consolidated Action
Flan. We look forward to working with you in the future.

4

Jim King
President & CEQ
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In This Issue

Public Comment
Period

Quick Links
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About s
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KHC's source for news and information.

Public Comment Period

The 2019 Consolidated Annual Action Plan for Kentucky's Block Grant
Howsing Frograms i available for public comment through Friday, May 31,
019

The Consclidated Action Plan is the Commomnwealth’s application and
distribution plan for the U5, Department of Housing and Urban
Development (HUD], Office of Cammunity Planning and Development (CPD)
Programs (HOME, ESG, COBG, HTF, and HOPWA)L. Kentucky Housing
Corporation (KHC) and the Department for Local Government are the
agencies responsible for submission of the plan to HUD.

KHE has drafted the Annual Consalidated Action Plan and is receiving written

comments to abtain public input. Written comments will be accepted, and
where applicable, will be incorporated into the document. The plan covers
the time period of Monday, July 1, 2019, to Tuesday, lene 30, 2020

The Draft 2019 Action Flan is avallable for review on KHCs website under
Resources, Flanning Documents, Consolidated Plan, Please send writben

comments to Erica Abrams Yan, KHC, 1231 Louisville Road, Frankfort,
Kentucky 40601; or email corpplanreport@iochoysing org.

Y
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Grantee Unique Appendices

2014-2015 Identified Impediment

Actions Taken to Address Impediment

1. Credit

a. Emphasis on credit scores has an adverse
and disproportionately negative impact upon
minarities and protected classes.

b. Credit scores are inflexible and fail to reflect
the full economic reality of each individual, For
example, penalties for failure to pay rent but no
credit enhancerments for making rent payments.

. Increased rellance and importance of credit
scores will continue to disproportionately
impact minarities and protected classes and
exclude them from both rental and purchased
home options,

Kentucky Housing Corporation (KHC) supports
hausing counseling and education efforts acrass
the state by providing grants to o network of non-
praofit ogencies. In the past 5 years, KHC has
applied for ond acted as intermediory for HUD's
Comprehensive Counseling Grants, receiving
tatal af 51,417,914 in support of housing
education and counseling. Additicnally, KHC has
sub-granted 5410000 of our own Housing
Assistance Funds in the post 5 years for the same
purpose. Certain counseling and education
outreach efforts are performed in foreign
longuoeges to reoch non-English speaking
papulations. The counseling and education efforts
con include waoys to improve credit scores.

2. Appraisals

a. Changes in the appraisal process, including
outsourcing of the services, have contributed
to increased devaluation of minarity
neighborhoods,

Though KHC cannot directly impoct the appralsal
process, KHC hos offered down payment
assistonce ond homeownership counseling and
educational moterials that ossist minority
papulations. An outcome of these efforts con be
to stabilize neighborhoods and improve property
values,

Additionally, KHC's single-family homebuyer
development program, in an effort to sustain ond
increase hame eguity in Kentucky communities,
requires that ossisted homes be sold ot appraised
vorlie, with homebuyer subsidy filing the gap
between sales price and buyer borrowing
copacity. This policy warks fo increase comps that
can sustain or increase home values in some

disinvested neighbarhoods,

3. Lending

a. The problem of sub-prime lending has been
replaced by the fact that many minority and
protected classes are excluded from being
eligible for any home mortgage lending.

b. When any loans still remain a possibility,
minarities are excluded or steered away from
the best lending terms.

KMC's housing counseling and education efforts
strive ta educate the community, indluding
minorities, on lending terms, their rights, and
financial management, among other things.
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4. Predatory Practices In addition to KHC's counseling and education
efforts, KHC's foan servicing team works with

a. Fast cash for hame programs often leaves the | clients to discuss oplions, such as loss mitigation,

home borrower still owing on a mortgage, after | in the event of loan defoults in order to awoid

the house has already been sold. foreclosure procedures, Additlonally, KHC offers
programs that relieve financial strains for
homeowners, including down payment
assistance, weatherization and home repair

programs,
5. Environmental ["kHC's Multifamily deportment requires that o
Phase | Environmental Site Assessment be
3. Bullding codes do not currently take Into provided for all new construction projects
account internal chemical hazards and rizsks consisting of more than four units and requesting
faced by occupants. HORE, NHTF, Risk-sharing and/ ar Praject-Bosed
Section & as any portion of funding. The
b. Housing often ends up being placed in enviranmental site assessment evalugtes whether
environmentally hazardows areas, particularly o porcel of lond or real estate potentioliy has the
where minorities and other protected classes presence of any hazardous substances or
are concerned, petroleum products. KHC olso requires o Lead-

Based Paint Inspection and Assessment andy or
proof of ahatement on gny pragerty constructed
prior to 1978, If an inspection and dssessment is
completed and lead-bosed paint is detected, then
the developer is reguired to abate the lead-based
paint and pravide proof of the completed
ahatement a5 part of the normal due difigence
documentation.

KMC hos also re<introduced low VOC (Volatile
Organic Compaund] paint requirements inta the
latest version (not yet released) of its Minimum
Design Stondards.

Additionally, is KHC's excavation and footing
inspections reveal environmental/hozordous
substance issues, KHC mandates all issues be

resalved before proceeding.
6. Zaning in odditian to the efforts discussed in Tox Credit
Projects section below [#8), KHC curated a
a. Particularly in urban areas, zoning has “Simply Home” exhibit to showcase the faces of
resulted in separating residential development affordable housing and how affordable housing
according to class or economic status, and has creates good neighbars, Organizations senving
perpetrated segregation by race and class. partrer and public oudiences may request this

exhibit for showings in an occessible place by the
public. Civic orgonizations, Rbraries, musewums,
and ather places that con cccommodate the floor
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space for the 24-foot by 34-foot exhibit and
consider the 4-foot accessibility for compliance
with Americon Disabilities Act are great
showcoses for the exhibit. K¥HC staff will deliver
cnd 5ot up the exhibit ansite, free of charge, os o
service to the Commonweaith. This educational
effort serves in part ta reduce resistance ta
affardable housing.

7. Insurance

a. Insurance rates continue to remain high, with
no reduction in the rates even after potential
homeowners complete homeownership
counseling or other programs, such as Habitat
for Humanity.

Though KHC cannat address this issue directly,
KHC offers programs that refleve financial strains
far homeowners, including down poyment
assistance, weatherization and home repair
programs,

KHC olso alfows borrowers to review their
martgage escrow account with the possibility of
moking affordable adiustments if needed.

8. Tax Credit Projects

a. Tax credit projects have historically not been
administered through a fair housing lens,
although steps recently taken by KHC have
begun ta rectify this problem,

KHC's Multifomily department requires all
applicants requesting federal funding, including
Low income Housing Tox Credits, to submit an
Affirmative Fair Housing Marketing Plan
{oroperties with five ar more units), Foir Housing
Plan, Title Wi Self-Survey and Stotement of
Assuronce, and o Section 504 Seif-Evaluation. Al
Multifamily applicants requesting any type of KHC
funding must provide a Tenant Selection Plan and
a sample of their Tenant Lease.

As a way to help deconcentrate aredas of low-
income housing KHE, through its competitive
applicotion scorimg process, Incentivizes new
construction of multifamily properties that are
located in greas with strong performing schools
and areas of greatest job growth.

There is also scoring preference for properties
located in areas with a poverty rate of at least
one percent {1%) below the state average.
Properties located in a Qualified Census Tract are
only given a scoring preference if the praperty is
located in o defined target ared for which the
tacal jurisdiction has formally adopted a plan for
revitalization, community development and/ar
ecanomic development.
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9. Fareclosures

a. Maintenance on foreclosed properties often
varies depending on whether a property

is in a poor mincrity area or a wealthier
predominantly white area.

For servicing and preservation, KHC does not
differentiate among property lacations, whether
& propecty is in @ poor minorty area or o
wealthier predominantly white area.
Presenvition is drlven by Insurer guidelines and
often local municipal ordinances regarding
biighted properties. Additionally, KHC maintains
fareclosed properties to minimize potential
negative impact af a vacant property in area
neighbarhoods and communities.

Although, previous lock of preservation by other
servicers in Kentucky may hove been practiced,
preservation improvements have been made
through the proactive steps being taken within
the local communities through development and
implementation af property vacancy guidelines
including wacant property registrations,
maintenance ardinances, and [udgment
liens/fines being assessed.

10, Miscellaneous

a, While discriminatory provisions and
restrictions in deeds are now legally invalid in
that they cannot be enforced, the language still
remalns in hundreds or thousands of deeds,
sending an unwelcoming message to those
groups targeted by that language.

b. The current land bank system is somewhat
ineffective and rather archaic.

c. Utilities are part of housing costs, but LIHEAP
pives increased funding to rural areas over
urban areas.

KHC undertakes o variety of efforts to address the
miscellaneous fair housing impediments,
Specifically, KHC has created the pasition of
Multicultural Custormer Service and Outreach
Coardinator within the arganization. This
tndividual travels across the state to promate fair
housing and engage minority populations.
Additionally, KHC provides support to other
organizations in the state thot promote fair
housing through trainings and other activities -
both monetorily and by publicizing events.
Through these efforts, KHC hopes not anly ta
pramate fair housing but ofsa to make minarity
populations feel welcame.

11. Inadequate State and Local Laws

a. The Kentucky Falr Housing Act is not
sufficiently broad and leaves aut LGET, elderly,
and those receiving government benefits as
protected classes.

b, Uniform Residential Landlord Tenant Act
{URLTA] is of limited impact, as it is in effect in
only a few comimunities,

KHC hos odopted the protections afforded under
the HUD Egual Access Rule and requires any
portner applying for KMC funding to odhere to
them, whether they ariginate from HUD or from
some other source, KHC reviews documentation
fram our partners to ensure that they prohibit the
denigl af access to housing based aon actual or
perceived sexudl erlentation, gender identity, oF
marital status.
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c. Immigrants feel both unwelcome and at risk of
having their homes taken away by virtue of the
escheat provisions of Kentucky law under KRS
381.300.

d. Legislative involeement or interest in
affordable housing has diminished in the past 40
years.

Additionally, KHC's Multifarmily Program
Guidelines now require that developers who
recende funding or housing credits adhere to the
requirements of URLTA.

With respect to immigrant populations, KHC's
Multicultural Customer Service and Qutreach
Coordinator conducts educational efforts directed
at limited English proficiency (LEP] populatians to
infarm them of their rights. KHC also supporis
counseling and education efforts by partner
ogencies targeted in immigrant communities.

Also, KHC took an aggressive approach ta
legislotive odvocacy at the federal level recently.
Under this plan in fiscal year 2018, KHC staff and
members of our Board aof Directors have met, i
person, with all members of aur federal
delegation at least ance and have met with most
members over five times. We have even been able
ta secure impaortant visits with legisiators from
other states to fortify our message to Congress.

12, Criminal Justice System

a. As the criminal justice system moves to
increasing wse of diversion, early release, and
lighter sentences, the prison population is
reentering back into the community at a faster
rate, and often re-enters inta segregated areas.

b. Past criminal convictions limit housing options,
are treated differently by different housing
jurisdictions, and often result in those with
convictions being funneled into certain areas.

KHC has changed its Section & program palicy.
Instead of o blanket denial for appliconts with
certain types of criminal records within a 3-pear
period, KHEC now conducts o cose-by-case
determination for each applicant with a criminal
history, factoring in the nature and severity of the
conwiction os well gz any mitigating actions [aken
by the applicant after conviction. This change is in
oeeardonce with the HUD General Counsel mema
describing the application of the Fair Housing Act
ta the use of criminal records.

At KHC's annual conference in 2018,
representatives from the Lexington Fair Housing
Council presented and discussed to the
conference attendees regarding criming! Mstory
and how it relates to discrimination.

13, Fair Housing
a. Housing discrimination complaints are handled
by both federal and local agencies, creating

confusion, rigidity, and overlap.

b. Fair Housing Repaorts {known as the Analysis

KHC ottempts to maintain working relationships
with other agencies and organizations that
handle fair housing matters, Through these
contacts, coordination, and referrals, KHC seeks
to reduce confusion and direct individuals with
Fanir howsing questions to the best avalioble
FEesaurce.
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of Impediments, or Als) have historically
been reviewed only ever 5 years and each
Jurisdiction's Al has tended ta be viewed in
isolation.

14, Conmectivity: Transportation and Internet

3, Housing must be linked to other resources,
but with inadeguate or no means of
tramsportation in rural areas, rural renters
and homeowners are separated from
needed resources, such as employment,
healthcare, or in the case of domestic
violence victims, forced to continue to live
with an abusive spouse or partner,

b. Kentucky ranks 40th in residential access

to high-speed Internet, which tends to be
most highly concentrated in the center,

more urban area of the state, known

as the Golden Triangle. Even among those
with access to high-speed Internet, many do
not know how Lo use it In today's econormy,
internet access can prove a substitute for poor
ar nanesistent reads,

KMC, o5 Collaborative Applicant for the Kentucky
Balance of State Continuurm of Care, has secured
Col funding for rapid rehousing for survivars of
damestic wialence, including newly awarded "DV
Bonus” projects that will serve the entirety of the
Bafance of State. KHC also supports domestic
violence shelters wia Emergency Solutions Grant
furding and provides HOME Tepant-Based Rental
Assistance funding to sheiters to serve victims in

need of new hausing,

Alsa, KHC Minimum Design Standards mandate
that all dwelling units sholl have the ability to
connect to the internet by telephone connection,
coble modem, or @ secured wireless connection
provided by the property. All dwellings units shall
be supplied with signal strength adequate for
connection to the internel, and common areas
accessible by the residents shall be supplied with
signal stremgth adequate for connection to the
internet.

15. Inadequate Affordable Housing Stock

a. The overall housing vacancy rate is so low that
protected classes are at an increased risk for
being rejected.

KHE creates overarching strategies for its fiscal
vears, A key overarching strategy for KHC has
been to provide holistic howsing solutions in an
effort to provide optimal impoct, Throwgh
enhanced utiization of doto and analytics, KHC
hopes to imprave policies and decision making to
this end.

KHCs mission (5 fo invest In quality housing
solutions for families ond communities across
Kentucky. KHC strives to increase the supply of
affordoble housing in the Commonweolith by
investing in the creation and rehabilitation of
affordable multi-fomily and single-fomily units.
KHEC provides tenant and/or project-based rental
ossistance that increases housing avoilobility for
lowe-incarme residents in protected closses via the
following programs: HCW, HOME, Col, E5G,
HOPWA, Chafee Room and Board, and the
mstead Howsing Initiative.
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16. Mabile Homes

a. Individuals and families living in mabile home
parks are particularly vulnerable to eviction,
sometimes being evicted in one day.

b, Energy costs for mobile homes are excessive,

KHC's Weatherization Assistance Program serves
peaple in mobile hames. Program eligitiiity is
based on income at of below 200% of the poverty
level. Approximately 40% of the homes addressed
if1 the program statewide are mobile homes,

17, LGBT

a, Except for those communities which have
passed fairness ordinances and for housing
funded by HUD, the LGBT community has no
legal protection from discrimination in housing
access or evictions.

KMC hos adopted the protections afforded under
the HUD Equal Access Rule and requires any
partmer gpplying for KHC funding to adhere to
them, whether they ariginate from HUD or from
some ather source, KHC reviews documentation
from our partners to ensure that they prohibit the
denigl of orcess to housing based on octual or
perceived sexuol orientation, gender identity, or
marital status.

18. Elderly

3. There has been little to no work done on
helping aging Kentuckians age-in-place in their
hemes.

b. Kentucky's lack of sufficient accessible housing
will only get worse in time, as Kentucky's
population ages.

To encourage aging in place design features in
multifamily senior housing, KHC has induded o
scoring preference for applicants reguesting
Sfunding in its competitive applications.

Additionally, KHC utilizes o Umiversal Design
canstruction standard. This standard incorporates
features such os wider doorways ond hollwoys,
lower thresholds, shorter reach ranges, blocking
for grob bars, lever foucets and doors. By making
these features inherent to the construction, it
allows people stay in their homes [single family
ciiel rental units) when mobility issues force the
use of o wheelchair.

19, Individuals with Disabilities

a, There is insufficient accessible housing for
full time residential use by individuals with
disabilities,

b. There is insufficient “visitable" housing to
permit individuals with disabilities to visit
others.

c. After Olmstead, individuals with disabilities
are being released at an increasing rate into
communities, with those communities being
unprepared and having insufficient and/or
inadeguate housing to meet the need. As a

To encourage accessibility for individuals with
disabilities, KHC has included a scoring preference
in its competitive application for properties
proposing to serve disabled tenants where at
least 1% af the wnits will be fully occessible.

KHC's minimum design guidelines for multifamily
also address cerfain features relevant to
individuals with disabifities.

With respect to imstead, KMC staff strive to
achieve optimal outcomes for participants. KHC
conducts housing guality standords inspections to
ensure adequacy of housing for individuals
participating in the program.
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result, individuals with disabilities are being
segregated into certain neighborhoods.

d. New housing canstruction must be built
according to the design and construction
requirements of the Fair Housing Act, and
the building permit process must ensure that
accessibility requirements are met.

e, Lack of "visitability” features in homes results
in increased social isolation: individuals with
disabilities find It difficult te access homes or
certain areas of the homes for social calls, and
those residing in non-visitable homes find it
difficult to invite individuals with disabilities
when their residences might have staircases

at entrances, ete. Visitability is achieved when
residences have one zero-step entrance, doors
with 32 inch clear passages of space, and one
bathroom on the main floor which is wheelchair
accessible. The visitability problem is one

which also impacts the elderly.

20, Domestic Vielence Victims

a. Lack of rental housing in rural areas has a
disproporticnate impact upon domestic
violence victims, who often find they have no
safe or available housing alternative to that of
living with an abuser,

b. Domestic violence victims have the legal ability
to be able to be released from rental leaszes
when necessary, but this right Is not clear to
mast in the community.

The Golden Triangle is the area between
Covington, Lexington, and Lodisville.

KHC has implemented policies ond procedures o
CASUFE OUF partners comply with the
requirements of the Vialence Against Women Act
(WAWA), KHT requires our parthers to provide ol
terants with information about their rights under
VAWA when they apply far housing or funding. In
certoin circumstonces, KHC requires parthers to
ailow bifurcation of leases to allow those who live
in homes supported by KHC funding sources to
have a recsonable amount af time to find new
howsing if they have been the victim of domestic
wialence, dating vialence, sexual assault, or
stafking, even if such person was nof the progrom
participant. KHC has also implemented o VAWA
Emergency Transfer Plan, which has been
tncovrporated into our Admimnistrative Plan,
describing who may be eligible for an emergency
transfer, the emergency tronsfer process,
confidentiality protections, and guidance to
tenants an safety and security,

21, Immigrants

a, Refugees face inadeguate housing options.

KHCs Multicultural Customer service and
Outreach Coardirator (MCSOC) coordinates
marketing, outreach, and engogement aobivities
for muiticulturol populations. Additionally, the
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b. Some landlords have established rental policies
on their face which are neutral but have a
disparate impact upon a particular protected
class. For example, some prohibit certain
cookware which is most often used by Latinos,

22, Families with Children

a, Inadequate housing exists for families with
children, and appears to have been reduced
ower the past twenty years,

MCSOC has developed strategic partherships with
counseling agencies to further improve their
outreach and engogement activities with
emphasis on identifying community stokeholders,
community arganizations, churches, and local
government participation with the objectives to
increase referrals, visibility, outreach as well as
leveraging KHC's network of homeownership
stakeholders to reach out ta patential
homebuyers in communities such as minority, the
underserved, and the Limited English Proficiency
community, The MCS0C worked directly with the
housing counseling network to provide classes in
other languages throughout the grant period amd
to provide technical guidance on how to leverage
languege-expertise in the cammunity,

| KHC has included sconing preferences in order Lo

improve the livability and preservation of
Kentucky's aging multifomily affordoble housing
steck. KHC offers incentives in its competitive
application along with a funding preference in its
Tax-Exempt Band Notice of Funding Application
for applicants propasing the rehabilitation of
existing affordable housing properties which have
rental ossistonce contraocts. The competitive
application also offers a scoring preference for
properties most in need of rehabilitation and for
new construction properties located in greatest
Job growth counties and with access to strong
perfarming schools,

23, Rural

3. Rural areas have an acute shortage of
homeless shelters, with many rural counties
having no such shelter.

Ower the past twe HUD Continuum of Care
Program Competitions, the Kentucky Balance of
State CoC, which includes all rural areas of the
state. pursved ond was gworded funding for 4
new Joint Transitional Housing [TH)/Rapid
Rehousing (RRH) projects. The TH portion of the
project is intended to provide crisis housing in
areas without existing emergency shelter or
without low-barrier emergency shelters. Through
the HUD Youth Homelessness Demonstration
Pragram (YHDP), rural communities in
Southeastern Kentucky are in the process of
developing "Crisis Host Homes™ where families
ogree to serve as “hosts” to young people
experiencing homelessness by allowing the voung
person ta live with them at least on o temporary
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basis. Limited financial support for food and
transportation is provided fo the Host Home. We
hape to be able to replicate this model across the
state in the future,

24, Public Culture

a, Renting, and therefore renters, are nat well
regarded in our cultire.

b. Across Kentucky, there is a lack of awareness
of the housing prablems faced by many
Kentuckians, particularly those in protected
classes.

. Often minarities and protected classes feel
unwelcome in communities,

d. Qur elected executive officials often do not
place sufficient emphasis upon affordable and
fair housing.

e, Many Section 8 recipients are turmed away by
landlords.

KMC curated o “Simply Home® exhibit to
showcase the foces of affordable howsing and
how affordable housing creates good neighbors.
Organizations serving partner and public
audiences may reguest this exhibit for showings
tf an accessible place By the public. Cleic
organizations, libraries, museums, and ather
places that can accommaodate the floor space for
the 24-foot by 3d-foot exhibit ond consider the 4-
foot accessibility for complionce with American
Disabilities Act ore great showcoses for the
extibit, KHC staff will deliver and set up the
exhibit ansite, free of chorge, as o service to the
Commonwenith. This educational effort serves in
part to reduce resistance to affordable housing,

KHCs Multicuitural Customer Service and
Outreach Coordirator (MCS0C) coordinates
marketing, outreach, and engogement activities
for muiticultural populations to provide education
and make them feel welcome.

KM staff alse took advantage of the opportunity
afforded by NCSHA's Legisiative Conference to
emphasize affordoble housing issues (o
legislotors, Activities duning this time included
direct meelings with several Kentucky legisiators,
including Senators Mitch McConnel! ond Rand
Poul, Cangressmen Brett Guthrie, Andy Barr, and
Jakn Yarmuth. In addition, KHC staff conducted
personal meetings with Senator Joe Manchin of
West Virginia and Representative Trey
Hollingswarth of Indiana.

The meetings listed ohove are in addition ta
severgl meetings with legislators at hame in
Kentucky.

25, Education

a. Education for homeownership and renters’
fights often remains avallable only in English

As stoted above, KHC's Multicultural Customer
Service and Outreach Coordingtor (MC50C)
coordingtes marketing, outreach, ond
engagement aotivities for multicultural
populotions. Additionally, the MCS0C hos
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developed strategic partnerships with counseling
agencies to further improve their outreach and
eagagement aotivities with emphasis on
identifying community stakeholders, community
organizations, churches, ond local govermniment
participation with the objectives to increase
referrals, visibility, outreach as well as leveraging
KHC's network of homeownership stokeholders o
reach out to potentiol homebuyers in
communities such as minonty, the underserved,
and the Limited English Proficiency community.
The MCSOC worked directly with the housing
counseling network to provide classes in other
langueges throwghout the grant period and to
provide technical guidance on how to leverage
languege-expertise in the cammunity,
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HOME Program Recapture Provisions

HOME funds are administered by Recipient Agencies statewide. Recipient Agencies will advise
clients prior to committing HOME funds that Recapture Provisions will apply. KHC requires
Recipient Agencies w utilize Recapture Provisions for any application that is received through
the competitive funding process. The HOME Tunding agreement, which s executed with each
Recipient Agency, contains the following language:

Recapture Provisions -

All Recipient Agencies receiving an allocation of HOME funds to undertake homebuyer
activities will be required to utilize the recapture provision as described by the HOME
regulations at 24 CFR 92 2848l Al 2) - Reduction During the Affordability Peviod. This
provision will be enforced by including appropriate language in the HOME written agreement
with the homebuyer, mortgage decuments, and lien documents. The initial homebuyer must
reside in the home as his'her principal residence for the duration of the period of affordability.

In the event the homebuyer transfers the property, ¢ither voluntarily or involuntarily, during the
peeriod of affordability, KHC or the Recipient Agency recaptures all or o portion of the "direct”
HOME assistance provided to the homebuyer from the available net proceeds.

The direct HOME assistance is the total amount of HOME assistance that enables the buyer to
purchase the unit, including: downpayment and closing cost assistance, interest subsidies, and
other assistance provided directly to the homebuyer (e.g., soft second mortgage), and if
applicable, the amount that reduces the purchase price from fair market value to an affordable
price.

The portion recaptured by KHC or the Recipient Agency will be a pro-rata amount of the direct
HOME assistance, The total amount of the loan will be reduced for cach year that the owner
occupies the unit, For instance, for each year of a five-year affordability period, one-fifth of the
amount of the HOME assistance will be forgiven.

To make the determination of what is forgiven:

{MNumber of years the buyer occupied the home/period of affordability) X total amount of direet
HOME assistance ongmally provided o the homebuyer = amount forgiven,

Total amount of direct HOME assistance — the amount forgiven = Recapture Amount,

In the event net proceads of the sale are insofTicient w repay the amount owed, recaptured funds
will be egual to net proceeds, and the loan will be considered satisfied. Met proceeds are defined
45 the sales price of the home minus superior loan repayment (not including HOME loans) and
any closing costs,
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The recapture provision 15 in efTect for a period of affordability that 15 based on the amount of
direct HOME assistance to the buyer, as follows:

Amount of Direct Assistance to Buyer Period of Affordability
Under 515,040 3 years

S15,000 1o S40,000 10 years

Oiwer 540,000 15 years

Recapture Example - Ms. Mary Smith purchases a home for $105,000 in Jung of 200 1 and
received 520,000 in dircet HOME assistance from ABC nonprofit (who is a Recipient Agency
using HOME funds from KHO)L Ms, Smith sells the house in August 2016, after the fifith vear of
affordability. As a result, 30 percent of her loan is forgiven and a balance of 10,000 is to be
repaid from the net proceeds. However, if the net proceeds of the sale are insufficient to repay
the balance, the amount subject to recapture will be equal to the net proceeds.

Noneompliance

During the affordability period, noncompliance occurs when an owner (1) vacates the property or
rents the property to another household. or (2) sells the home without KHC receiving recaptured
funds due at time of sale. KHC will monitor its homebuyer properties at least annually to

confirm that owners continue to reside in the units as their principal residence. In the event of
noncompliance, the owner is subject to repay any outstanding HOME Tunds imvested in the
housing, This is based on the total amount of HOME funds invested, including both developmeint
funds and direct subsidy to the buyer minus any HOME loan repayments.
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Minimum Design Standards for New Construction, Adaptive
Reuse, and Rehabilitation
Multifamily Attached Housing Units

Kentucky Housing Corporation
April 2014
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KHC Minimum Design Requirements

The following minimum design ikerns are Sar all newly canstrucked mulifamily attached
units. Iarme standards also apply o rababilitation and adaptive reusa activities whare

KHC '3
upplicab

atatod.

Minirnum Design Standards are used as a guidaline to meet and excess all
le lucal. state, and national codes. These standards aleo =erve as vehicla o

prismale and enfores modern construction and desina praclices lor builders,
contractors, and design prafessionals vho wish to utilize funding frim the Kentucky,
Housing Corparation’s Department of Housing, Finance and Construction {(HFC), Other
methnds of construction and design may be acceptable on a case by case basiz. If yvour
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dezign does not satis®y KHC e Minimum Design Standards, please contact the
Department of Des gn and Construction Beview for further assistanoe.

Division |: General Requirements

1) Minimum Design Standards:
a) Minimum Desiga Slandards shall agply when KEHC unding exceads len peroent
(0% Y or mcre of cost sl Unit to all new canstiction and reconsticticn of

multifamily attached homes, all applicat ons invalving adaptive reuse converting a
former use to residential use and limited reqabilitation pro ects constructed with
funds from the | IOME Investment Patnerships Program {HOKME), Affordable
Housging Trust Fund [(AHTF), SMAL, [§ sk Sharing, Housing Tax Credits and Tax
Exempt Bonds, These ‘unds are available through KHC s Department of Housing
Finanee and Constucticn (HFC).

b This standard shall apply to the extent covered in the proposed scope of
work for all rehabilitation of existing multifamily properties and structures,

21 Waiver Process: Underslanding thal no single code or slandard can cover lhe

infinite number of possible configurations and circumstances that may arise during

riztabilitation cr censtruction, & written request torwaiver to a KHC rocuiremcnt il

be earnestly considared.

a) The request must detall the necessity of variance from this code. Photographs
arg encauraged whers necessany 1o comsey undarstanding.

b1 Al requests are to be submitted electronically to the Assistant Director of Design
and CGonsbruction al KHC aad copied o youe agency’s KHC representalive in
multi or singla farmily program, respective [ the fundiag being used.

31 Codes: All constructina shall comply with applicrble code and standards listed

below:
a) kEentucky ouilding and residential construction codes
bl Local planning and zoning requ remenbs

¢ Local authorities' rules and regulaticns

Annual Action Plan 138
2019

OMB Control No: 2506-0117 (exp. 06/30/2018)



di The Fair Houzing Amendrent Act of 19483,
&) Seclion 504 o the Rehakililalion Acl of 1973
fi Americans with Disabilities Aot of 1930

41 Soil Treatment-Termite Protection: A proper and complete termite inspection and

appropriate treatment of all property is required.

a) The inspection must be completed by a licensed exterminatar whc shall repart
any tormite activity locatoo and treatmoat appl o,

bl A warranty for & period of & minimum of one year on all inspections is reguired.

b)) Radon Reduction: Pass we radon venling is required in all rew sonsiuchon.

Rehahilication projects and adaptive reusa projects whera radon levels ara known i

be at ar abowve four pCill [Picocudes per liter of airk shall be retrofitted with a venting

Syslern.

a) Adesign pro‘essional shall design the venting syaterm fior all existing structures,

b1 The radon vent pipe shall pass through a heated portion of the structure and
an accessible attiv space or chase which will gllow adeguate working space to
possily nstal an inling fan.

«} Electrical provisions shall be mughed in, in an acoessible attic o chase, far
possible future installation of an inline fan.

4] Energy Efficiency: Couumenlalion andfor calculaliones thal the builcing envelope

exceads the 2012 [ECT reguirsments must be provided from REScheck of other

approved softwars. RESchook is a IS Departtmaont of Encrgy froe download at:

http:/iwww energycodes govirescheck/

a) New Construction: All newly constnicted residential building envelope designs
shall cxcoed minimom chcrgy efficicnoy requircimonts of the 2012 Intornaticnzsl
Energy Conservation Code (IECS).

b) Adaptive Reuse: All projects invalving any combination of adaptive reuse which
requires reclassificatioa of Luilding Lisa grawps a8 defined by Keanicky Building
Code shall exceed the minimun energy efficiency requirements of the 2012
[ECLC.

il This section shall apply to the extent not exempted by the Historic
Preservation Office of the State of Kentucky,
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¢} Rehabilitation: Rehabilitation projects which do net invalve use group changes
arg nol subject Lo enaergy elliciency requiremenls excepl wher new consiruclion
ar alteratians to existing structures ocoLr. In fMiese instances exposed building
cavities and alterations shall be upgraded to comply with apalicable provisions o
the 2012 |[ECS.

i] This section shall apply to the extent not exempted by the Historic
Preservation Office of the State of Kentucky,
T) Testing:

a) Building envelope leakage ksling muosl be compleled ivaccordance wilth the
2012 IECC and reportad o KHC “ar all new censtruction and adaptive reuse
structures.

b

—_—

Rehabililated siruciures shall be lesled looverily m mmum venlilalion rales are

met per Asl IRAE stadards.

c) Testing must alsc verify compliance with the aaplicable ASHRAE Stancard for
vent lation and aceeptable indoor @ir quality. (ASHEAE 62.2 or ASHRAE 62,17

d) A minimum of ten percent of e total units shall be testad at ar hefore final
inspootion.
i} Units shall be selected by KHC for testing.

&) Diagnostic testing shall be reporled by ane of The lallowing rmelhods:

i)y Documentaticn fiem a licensed and eefified HERS ratar,

i) Docurienkation fiem a Building Analyst, liocnecd and coriticd, by the Building
Performance Institute.

iii) Docurmentation frem & licensed and certified HYAC contractor, qualified in
prossure diagnoetic osting of the duct systems and tetal i infiltration.

iv) Docurnentaticn frem a Weatherization Assistance Frogram trained Dwelling
Meeds Evaluator or Ensrgy Auditar.

v) Cther rgthacs will ke considerad wpon written request.

8) Quality Assurance: General Contractors andf/or subcontractors shall furnish s

wrillen malerial and laborwarranty on all unils Ter g pericd nol less han one ol year

after oooupandy,

Annual Action Plan 140
2019

OMB Control No: 2506-0117 (exp. 06/30/2018)



9) Unit Size Requirements: In new construction and adaptive revse projects the

ellcawing rimimum souare [eol measuraments arg requ red (or dillferent lypes of
units, For purposes of this requirement, net square fest ane the heated and cooled
area of the unit.

a) SRO units: shall contain at least 150 square feet fcommon kitchen and bath)
b) Efficiency units: shall contain at least 400 square feet

c) One-bedroom units: shall cantain At loast B00 square foet

d) Two-bedroom units: snall contain st least SC0 net snuare feet
&) Three-bedroom units: shall conlain al least 1.000 nel squang [esl
f) Four-bedroom units: shall centain at least 1,100 net sguars fast

10)Universal Design Reguirements: New construction and adaptive reuse projects
lhal receive debl or subsidy inancing fmom KHES egqual o iy percenl {505 of maore
af the ttal proect hard cost “or the purpass of canstructing single family ar
multifamily houzing shall comply with KHC s Universal Design Policy.

a) Plea=ze vonsult KHC s web sibe for the moset current versicn of the KHC Universsl

Dizsign requ rements;
http:/iwww kyhousing.org/uploadedFiles/Housing Production/Design and

Construction/UniversalDesignStandards . pdf?n=7407
b) Units which are covered by the Fair Housing Amendments Act of 1988 are

Mot reguired o satisfy Liniversal Design requiremeants.,

Division 2: Existing Conditions

1. Soil boring and Testing: All new conztruction whica containg 12 or mere units

will be reouired Lo have a soils analysis lesl pacformead by a Cammonweallh af
kenh.cky approved testing laboratary, Kl G reserves the right o reguire a soils
test on any project regardless of construction type or unit size. Results of the test

shall comply with KEC requiremeants.
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Division 3: Concrete

1. Exterior Concrete: Shall canform to the latest revised Standard Specification for
Fartland comont, ASTM C535.
a, Al exterior concrete shall have a minimum 28-dsy comprassive strength
af 4000 psi and e entrained with & percent air with a minimum <ement
cantant of 320 16 per cobic yvard {5.5 sacks).

b, Expansion-joint material shall be 4" thick asphalt-impreqnated pre-

malded liber, ASTM D1752. Fallow Armerican Cancrele [nstilube (A2 313,

¢. Concrete driveways and parking areas zhall be m nimum 3" th ck with a
minimum & inch thick encroachmeont apron extond ng to B propety ling.
d. Exterior concrete for walks, porches, and stoops shall ke minimum 4°
thick,
2, Concrete Finishes:

a, Exposed Foundations: Brick, =tone, or texture formwork pattemes shall

b wzed (o all poured in place walls exceeding 3 (el or more esposurs.
b, Walkways: Provide a non slip finish and provide (2 inch per foot Srawn or
cross slope in the cirection of drainage.
3. Concrete Testing: All new sruelural concrele construclion conlaining byve e
(123 oF mare units wil e required 1o have concrete strengta tests perfonmead by a
Commeonwanlth of Kontucky approved tosting laboratony. Results of the test shall

comply with the KBC.

Division 4: Masonry
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11 Face Brick: Shall be ASTM G 218, Type FBE, Grade 5YW, or equ valent, modular
size.

2) Concrete Masonry Units (CMU): Sluceo ar splil lace shall be used [or all Chall
walls exceeding 3 el or more axposrs,

Division 5: Metals

11 Metal Ties: For nenily constructed units, metal tie-down or *hurricans” straps shall
be wzed al each ses ng localion of each real uss, raller and ceiling joisl.
a) Corredt nails and nail ng pattern as reguired by the manufacturing sompany of
the strap shall be used,
7] Stee| Lintels: Steel lintels, waen specified for apenings in mascnry walls, shall be
prmcsd and painted.

Division 6: Woods/Plastics/Rough Carpentry/Millwork

1) Stair Riser and Tread Construction: Fxcept stairs in individual dwellings, all newly
canstivcted steps shall hawve ariser nat greatar than 77 anc a tread of 117,

2] Wood Exposed to Weathering Elements: All extetiar wood shall have a rminimum

proscrative retontiaon rate of 25 porcont for above ground applications and a

minimum preservative retentioa rate of 40 percent for all wood in contact with the

gQrounc.

Wood Decking: Exter or decking shall consist of composite or pressure traatec

wiond malerial.

4] Exterior Wood Stairs: Fxterior wood stairs shall 2 constructed with properly
traates dimensiatal mber,

&) Exterior Handrails: Fxtariar handrails shall be constiucted of matal or plastic and
must maet all other code requircments pertain ng te handrails.

5

Division 7: Thermal| and Moisture Protection
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1) Minimum masonry siding: Siding raterial of all attazed newly construcked units
shall consist of 3 minimum of ffty percent {80%) br ek, stone. or other KHC aporoved
malerials. The orickec ares calealation of Ty percent shall qol inelude w ndow and
door areas or brick below nished grade.

2) Weather Protection: All expesed wood shall be protected from weather ng by a
minimum af pne or more of the fallawing materials or methods.

a) Paint: Ono coat primore and owo coat cadorior cnameol.

b) Metal: 019" minimum thickness aluminum, tectony finish (oo stock),

c) Maturally Durable Wood: Redwood, Cedar, or other naturally durable woods
may be exposed o weathering conditicns witacut cladding or sther protective
caverings. Slain or seal ng exposed woad s required.

d) Compaosites: Cermenl Mber board ar alher durasle malerial may be used as
approved by KHC,

e) Pressure treated Lumber:

3) Roof Covering:

a) Shingles: Scal tab type over 15 16, folt, with min mum 25-year product warranty
or better.

b) Metal: 26 gauge minimum thickness aluminum or galvanized steel with factery
linish.

4) Gutters and Downspouts: All structures shall have guters and downspouts and be
appropriately designes with a minimum 27 gutter and & 2" 2" dowmspout, Al
downgaoute shall smpty onto congrate splash blocks or be piped to an appropriate
lozatian.

5) Siding: Exterior = ding shall consist of one or more of the following materials.

This section shal| apply to the axtent not exempted by the Historic
Preservation Office of the State of Kentucky.
a) Composite: Fiber cemenl siding, primed, wilh baso-goal minimom Gnish ar

factony finish,
b) Metal: Z6 gauge minimum thickness aluminum or gabvanized steal with factory
finish.

c) Vinyl: 142" minimum thicknees, U protoctod.

d) Wood: Cedar or redwood stained or primed once with 2-cost minimum f nish.

e) Brick Veneer: Shall be ASTM C 246, Type FBE, Grade SW, or equivalent,
modular size.

f) Artificial Stone or Brick: Inslall Lo manulaclurers inslallalion inslruclions.

6) Insulation: In new constructian, adaptive reuse, and rehab to the extent the
structure is exposed, The building themmal envelape shall be insulated 1o the
fizllzwing minimum walues unlass documentation by RCSchack or cther approved
sattware allows ditforoat valuos:

a) Floors over unconditioned space: R-19
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b) Exterior walls: R-20

c) Ceilings: F-d
d) Slab Foundations: R-10 eonlinuous
e) Conditioned Crawl Walls: R-10 conlinuous

il For rehab projects exposed cavities shall be insulated to the maximum extent
possible utilizFing the axisting cavity and high density insylation or foam.

if) This section shall apply to the extent not exempted by the Historic
Preservation Office of the State of Kentucky,

Division 8: Doors, Windows, and Glazing

This section shall apply to the axtent not exempted by the Historic Preservation
Office of the State of Kentucky.

11 Exterior Doors: Esxtorior Doars shall be 1 347 thick, made of stocl or ebacr coually
durable material, insulated unless of selid wood {not particleboard) snd be
appropriately finished a5 recommended by the manufachurer.

4] Door Energy Ratings:

il Al opague exterior doors shall have a U-factor equal to or less than 021,

i Doors less than fifty percent (50%) glass shall have a U-factaor equal 1o ar
loss than Q.27

i} Doors greater than fifty percent (50%) glass =hall pnsscs a L-factor cqual
te or loss than 0.32.

b1 Exterior hardware: &/l extericr doors shall have a lever key-lock latch,

doorknocker, and security accassorias (eyelet and deadboelt).

21 Interior Doors: Solid Wood, Compoasile or hellew core pansl doars.

a) Interior doors shall be a minimum of 1 2" thick.

b Interior Hardware: All doars except closets shall be equippsd with lever-handls
hiardvarg.

il All bedrooms and bathrooms shall b equippod with privacy [ooks.
Windows: All vew construction and replacement windows shall meet the following
requirements:
al Allwindow frames must be of =olid vinyl, thermally broken aluninum,

liberglass, wood oF wond clad.

) The vapor seal on the glazing must have a minimum ten-year warranty,

¢} The operation of all windows saall have a minimum Qae-year warranty.

d] Allwindows shall hawe o National Fenestration Rating meeding minimum
anergy cade requircments tar Zonc 4, A5 shown in tho 20102 International Encngy
Congervation Code zoae map.

7
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il All windows shall have & U-Factor equal to or less than .32 and an SHGC
rating egual to or less than 040

Division 9: Finishes

1] Exterior Ceiling: YWhen using winyl or aluminurm materal tor porch ceilings, provide
A rigid, selid backing suca as 058 or plywood.
Exterior Finishes: Exterior building elements of the following materials shall e
properly finished.
a) Posts and Columns: All new posks columns and guardrails al deck level aad
abrrve shall be factary made and finished.
i] This section shall apply to the extent not exempted by the Historic
Preservation Office of the State of Kentucky,
b1 Handrails: Extorior handrailz shall be smocth, woathor resistant, and painted or
factery finished.
c} Fiber Cement Siding: Shall be factory finished or be paintec with at least bvo
coals ol exlerior grade painl.
3] Entry Door Floor Finish: On the interior side of the main entry dooe within each
dwalling unil. there shall be gvuncarpeled, finished Toor area.
a) This area shall be no less than sikteen (161 scUare feet,
41 Finished Floor Treatments: All interior floor finishes shall mesat cna or more of
thix follewing standards:
7] Sheet Carpet: 23 nz. minimum, 100 percont nylon. Other options include Borber
type with blended fiber. In high traffic areas, 30 cz. Minimwm is required.
by Carpet Padding: Minimum 7/16" thick, &-b. re-bond polywrethane.
¢t Sheet Vinyl: Shall be Armsirong or equ valenl rmonimum 10 mil wear [ayer.
i1 Prowide producl adbesive and onderlaymenl as recommendad by the
manufaciurer,
iy Al surfaces shall be clean, dry, and apprapiate temperature during
installaticn.
i} Wiwyl sheet flooring shall conform to the requirements of ASTM F 1303, Typs
.
d1 Viny| Tile: Shall ke Armstrong or other aporoved egual. 18% % 12" % 12°.
il Provide producl adaesiye and underl@yment &3 recommernded by Lhe
mantifacturer,

2]
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i Al surfaces shall be clean, dry, and sppropriate temperature during
instal laticn.
i} Follow manulfaclure’s recommeadalion for sallern layoul.

2] Wood Flooring: Floning shall be longue and groowve hardwood; "aclory
finishied, or hawve a minimum of three coats of site-applied. LW-orotestive
polyursthans.

f1 Other Flooring Products: Coramic tile and laminates shall boe installed i
accordance with masufacturors specitications.

Interior Doors: Interior doors shall be appropriately finished, painted, or stzined as

foallizns:

a) Paint: prrmed ance. wilh Lac-coal enamel in sh on all sides and faces.

b Stain: slain or ol on all sices and laces, wilh three-coal varm sh. polvarelthane
finish

G Moisture-Resistant Drywall: Moisture-resistant gypsem boand {cormmonly called
“grocn board”) ar cquivalent most be used on all walls in the bathream &ad within sis
foot of wator sources, whors the drywnll can bo splashed, such as kitchon s nk, ncst
to water heater, and/or clothes washer.
al Water-resistant gypsum board or equivalent shall be sroviced behind any

lubrshower unil lecaled on an eslerics wall.
bl YWater-resistant gypsum, wheh used on ceilings mu st be rated for the span.

71 Interior Wall Finishes: Primed ones, twa-coat finish or sufficient coatings to
provide coverage wheare na undarlying finighas ang vigibla whan using comhbinaticn
finish print with primer included in the paint.

5

Division 10: Specialties

11 Trash Collection: Provizions for cumpsters or tragh cans are required.

a1 Screening of trash cans andior dumpsters shall be srovided.

2] Laundry: All newly consirocled unils neluding adaplive reuse. exeepl SROs and
allciencies, shall be equ pped with washer and dryer hoskuos.

a) Unless indiv dual units are suppliec with [aundry ook ups, all orejects ivcluding
acaptive reuse and rehabilitation consisting of twehee (173 or mora units shall
prowicde cormmon launcry facilitics including a minimom of on (1) washor ancd
anc: {1 dngor por ovnry bvchae wnits,

3 Roof Offsets: Projects of four (4) or more attached wnite shall incoroorate vary ng
the roof line with offsets, gable poch roofs, et
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41 Roof Pitch: The minimurn slepe on all newly censtructed roofs except porch roofs
shall be 4" vertical to 12" horzontal

h) Entries: The main commen by 1o each group of newly consbucled dwallings or
aach rmain exlerior anlry 1o individual cwellings shall have a concrale, realed workd,
ar other hard surface exteriar stoop, parch of deck, a minimum of & x 5.
a] All main entries shall hawve o roof or awning cver the minimum &' % §° enbry areg.

Division 11: Equipment

1) Refrigerator: & rofrigorator shall be provded inall dwellivg unbs an all projocts
inclucing nevw constuck on and adaptive revse projects as well as rehabiliticn
projects where identified in e PONA (physicalicapital needs assessment).

a) All refrigerators must be Energy Star qualified. The Energy Star mark must
bz cleady marked an the preducl, clearly displayed in product lileralure, and
listed on the manufacturer's Internet site.

2] Range: A range shall be provded in all dwelling units an all projects including new

canstnuction and adaptive rause projects as wall as rehaqil taticn projacts whara

idantificd in the PCNA {ahysical/cap tal noods assossment).

Dishwasher: A dishwasher shall be provided in all newly constructed units and

those resulting from adaptive reuse. D shwashers shall alsc be provided in units

resulting from rehabilitation activities whers they had either previously existed or
dweelling unils wers newly crsaled dug o siroclueal change.

a) Stancard dishwashers shall use less than 4.25 gallens per oyvcle and 295 KWhH
Rt year,

41 All clothes washers provided in individual units shall have an MEF cqual tooor

greater than 2.0 and a WF cqual to or loss thaa 6.0,

=1 All laundry facilities located above any habitable space shall be equipped
with & oreperly installed washer overflow pan piped to camy the overflow into the
D, prsilive oulside drain or an approeved lloor drain.

All clothes washers provided in common laundries shall have a Modilied Energy

Factor (MEF) equal to or greater than 2.2 and a Water Factor (WF) egual o or less

than 4.5.

a) All laundry facilities located above any habitable space shall br: cquipped
with a arcpody installed washer overlaw pan piped to carmy tho owertlow inga the
WY, positive outside drain or an approved floor drain.

5

b
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Division 12: Furnishings

11 Cabinets and Drawers: Cabinet fronts shall be made of solid vwood (not

particleboand); doors, draws and fronts shall be factory finished.

a) Cabinet ends shall be Minished wilh approgrials venesr.

b1 All cabinets shall be Kitchen Cahinet Manufacturers Association (KCKA)
approved.

2] Countertops: Countertaps shall he molded roll-backed, laminate plastic or Tammica
with tinishod cnds and saaloc at tho cut cut for sink.
g1 Other appropriate materials may be used such as Corian™. Consult the KHC

Depatment of Des gn and Constructicn Rewiew.

3] Closet Storage/Accessories: Clothes closets shall contain a 12° deep shelf,
imclucing & ¢oal rod. Shehres wilh nlegraled hangar hoeks may also ba used,

4] Mailboxes: Al units shall have a USPS approved mailoox either at gach individual

Unit OF in g common araa.

Bath Accessories: Drielling unit bathroams shall he aguippad with the following:

A1 Medicine cabinet with mirror 187 wide: by 20" tall (min mum}
i1 Other combinations of mrrer ane storage may be acceptable by approval of

pHC.

bl Wall hung toilet paper dispenser

& 18 {ininimum) loveel bar

d) Shower roc

3

Division 13: Special Construction

This section shall apply to the extent not exempted by the Historic Preservation
Office of the State of Kentucky.

1] Storage areas: Exlerior of interiar tenant storage areas ane reguired on all newly
constucted units and adaptive reuse projects. unless exempted by 51 HPC and
exclud ng SROs and afficienoy units.

A) Tho storage arcs saall be A miniomom of twenty-Siee (23] squarn frot and piovitdo
7 feet of heacroom.
bl Structures must satisfy applicable building code requirements.
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¢} Prefabricated plastic structures are prohibitec.
di Al storsge sreas shall match exterior building veneer, trim, and possess identical
shingles.
2] Ramps: Al newly construclee aceessible ramps sqall meel the Tollowing
specifications and applicasle acoessibility standards:

(1] Rarnpe shall ke consfnicted a minimum of 427 wice.

(2] Each landing shall wawe 3° turning arcas at the top and bottom of cach
rATIp rumn.

i3) Rampe shall not exceed a maximum slope o 1:12 and a8 maximum r ze of
30m.

(4] Ramps anc landings shall hawe a min mum load capacily of 300 [bs.
concenlraled load applied ina 4 square inch area and a unifarm live load
af 100 pounds per square foat,

a) Existing ramps not part of an accessible route may he no steeper than 1:8.

b) Portable or temporary ramps are prohibited and may oot subetitute tor
locations requiring a parmanant ramp.

¢} Ramp construction materials: Ramps may be constructed of the “ollowiag
materils:
il Composite: PYC or olher wilh nen-shid surface.
il Concrete: with non-skid surface,
i} Metal: galvanized stesl, of aluminum w Lty non-skid surface,
iv] Wood: All sxtariar wioed ghall have 3 mininmum graganativa ratantion rata of

25 percent for above ground Applications and 8 minimum prescreative

retenticn rate of 40 percent for all woed in contact with the ground. Use of

CCA treated lumber is prohibited.

21 Playgrounds: Flaygrounds shall meet the following standards and be approved by
KHC wriar 1y insLallalion.

a) ASTM F14a7-11. Standand Consumer Safety Performance Soecification for

Flayground Equipment far Public Lso

ASTM F12932-0%, Standard Specification for Impact Attenuation of Surfacing

Materials Within the Use Zone of Playground Equipment

& ASTM F1851-08b, Slandard Specification far Delerminalion of Accessibilily of
Surface Systems Under aad Arcund Playground Equipment

o) ARTM F2225-10, Standard Guids for ASTM Standards on Playground Sufacing

€1 ASTM F2479-12, Standard Guide for Specification, Purchase, 1stallation and
Ma ntenance of Peured-in-Flace Playground Surfacing

M ASTHM F2049-11. Slandard Guide [er FencesBamiers for Public, Cammaercial.
and Multifamily Residential Lse Outdoor Play Areas

a1 ARTM F2075-10a, Standard Spocification far Enginonrod Wiond Fibor for Lso as
& Playground Safety Surface Wnder and Arcund Flaygrousd Equiprent

h1 DO 2010 ADA Standard for Accessible Design

b
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Division 21: Fire Suppression

11 Reserved for future use

Division 22: Plumbing

11 Minimum Grade of Fixtures: The following specifications ghall be the minimum
size andfor guality for new or replacement plumbing fixtures.

a) Bath Tub: Tubs shal be 30" minimoeme widlh; made of Tiberglass. aorylic,

porcelain cast iron, enameled steel, or cultured marble,

by Shower: showears shall be 367 x 367 minimum; made of fikarglags, acrylic,

ceramic, or, cullured marble.

¢t Water Closets: Water clozets snall be maximum 1.28 GPF and made of

parcelsEin.

d) Faucets: Faolished chrome polished brazs, bruzhed nickal. and similar plated
finizhes. Levar handlas ara raquired. Faucats containing plastic matavial for
axtoror hausing are prohibited.

Lavatories: Sinks shall be 15" minimum diameter; made of fiberglass, acrylic,

porcelain, or, culturec markls.

f1 Kitchen Sink: Except roll under sinks required in mebility impaired dwelling
units, sinks shall be a min mum eight inchas {8") ceep, stainless steel double

nla L
Water Supply Piping: "Wator Supply Lincs shall be of approved matorial.
a1 Installation in exterior walls except for hoee b bs iz prohibited.
bl Lines located in all crawl areas sqall be insulatec.

o Al ol waler lings shall be insulaled syual Lo or gredler lhan B-3

3) Overflow Protection Accessories: Water heaters lncated ahave any habitable
space shall have an cverflow pan propedy plumbed inte DWY, positive drain auts de
ar an approved flaor drain.

4| Water Heater Efficiency:

a1 Electric water heaters shall have a minimum Energy Efficiency rating of .92,

b1 Gas fired water heaters shsll an EF equal to or greater than 057,

¢} Instantaneous gas water heaters shall have an EF egual to or greater than

.82

&l

i
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Division 23: Heating Ventilating and Air Conditioning

1) Heating Ventilating and Air Conditioning Equipment: All new cohstiction and
rixaabilitation units where roplacoment HVAC inits are includoed intho scapn of work
shzall be heated and conled using aigh-efficiency equipment.

81 Heat pump systems shall have a minimum SEER (Seascnzl Energy Efficiency
Rating) rating of 14.5 with 2 minimum H5PF (Heating Seasonsl Perfformance
Farcior raling of 8.5,

b Fuel oil, gas fired furnaces and boilers shall have an Annual Fuel Utilization
Efficiency {AFUE] equal to ar greater than ninety-twa percent {82 %),

} Electricresistance-only heat systerns are prohibited.

dj Altormative HWAC systoms may bo approved by KHC s Department of Design
and construction Heview.

Duct Insulation: All supply air, return air, and exaaust air ducts imstalled in

uncenditioned spaces cutside the thermal envelepe shall be sealed and insulated

wilh & minimuern B-3 insulation wrap and installed ree of resbiclicns.

4] Programmable Thermostats: All neve and replacement individual HYAC systems
shall be controlled by a programmatde themnostat.

4] Range Hoods:

a] Mow construction ane adapt vo rouso dwelling units =hall bo cquippod with
enargy efficient, mininmum 153 CFM, range hoods or recirculation fan microwave
OWEns.

il Use cucting material sized per manufacturer recocrmmendation.

iy Exposed ducling is prohisiled and where installed above cabinels, duels shall
hawe a finished cover.

i} Recirculation combination micrewave hoods of range haods shall ke
acUizped with an activated charcoal filter,

by Rehahilicated units =hall be cquippod with 5 weoted sange: hond, recirculatian
raqge hood, ventec Microwave oven, or a1 unvented microwave oven.

il Use cucting sized and ducting material per manufacturer recommendation.

it Exposed ducting is prohibited and where installed sbove cabinets, ducts shall
have a Mnished sover.

it Recirculatian combination microwave hoods or range hoods shall e
ecUisped with an activated charcoal filter,

Exhaust and Ceiling Paddle Fans: All new construction, newly installed in rehabs

i o ventilation rate code requircmonts, and replacomont paddla ane woentilaticn

fansz zhall be Energy Star qualified.

a] The Energy Star mark must be cleady marked on the product, clearly displayed
in produck liberatore gad listec on the manufacturer's web site.

R

A
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Division 26: Electrical

1] Common Area Lighting: Luminaries shall be lecated at all entrances and sommoan

arsas.

a] Tho clectrical supply for all commaos anas, staincays, and wallooays shall not
or ginate from an incivicual unit.

Parking Lot Lighting: All onsite par< ng areas =hall be lighted.

al The electrical supply for all parking areas shall not criginate from aq individual
unil.

-i] Dwelling Unit Lighting: In new construction and adaptive reuse prajects each
raorm, hall, stair, and walk in closet shall 4ave a minimua of one switch-cperated
querhead light.

a] Kitchene shall include switch-aperated lighting over the cooking arca, sink and
the general cr dining arez.

bi Bathrocme shall be equipped with switch-operated lighting over the lavatory area
and the general area.

4] Energy Efficient Lighting: Al newly inslallec or replacement inlerar lurminaries
shall be Energy Star qualified.
a8l The Energy Star mark must be cleady marked on the froaticep of the product,

Clearly displaved i preduct literature and listed on the manufacurer's Internst
Rita.

Rt

Division 27: Communications

1] Telephone Access: All cwelling units shall be wired for telephane service,
#] Cable Access: All dwalling units shall be wired for cable sarvice or a local antennae
systam.
3] Internet Connectivity: All dwclling units shall hava the ability to conneet ta tho
internet by cne or more of the following means.
a] Telephone Connection: Connectivity miay be avecomplished by prewired
telephone jacks installed within the dwelling.
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b1 Cable Modem: Cennectivity may be secompl shed by prewired cable jacks
installed within the dwelling.

&} Wireless Connection provided by the property: A secured wireless rouler
may be provided [or inlemel conneclvily by the residents of tha properly in ligu
af wired connections,

il Al dwallings unts shall be suppliec with signal strengta adeguate for
canncction o tha internct.

iy Commen acas accossible by tho rosidonts shall bo supplicd with signal
strength adequate for connection to the internet.

4) Help/Call for Aid: Where installed, helpd Call for Aid systems shall at minime m alert
peraeng aulside the dwelling unil by visual andior audible means.

a) Audible syslems shall oroduce scuad al alevel of al leasl 18 cecivels abows
ambient naise levels near the dwelling unit.

i) The notification sound shall act be similar 1o a fire alarm natification.

b} Visual notfication systons shall be visible b porsons within 200 foct from the
dwelling and ba a flashing strobao.

¢) An activaticn device shall be installed in all bedrooms, bathreoms, and living
rooms of the dwelling vnit.

5) Sensory Impaired Units: Al sensory impaired dwelling unils sl e eguipped
with audible and visual notification devices for the benefit of the oocupant 10 know
when sametns ig atthe enry door, when the telepacns rings, and whed there is
smake or carkon monaxida detactad within the dwealling or b ld ng.

Division 28: Electronic Safety and Security

1) Fire Detection and Alarm: Inslallation of smoke dlarmes s required in all nes
cansbuclion, adaplive reose, and rehabililalion projects.
a)] Al lecal ordinances sqall be cheserved,
0 YWritten manufachurer specifications for the propear installation of individual alarms
shall ber nhecneed and maintained on sitc thrcoghaut consmucticn.
il Instnictions for spocific Incaticns fand cther installation details shall be strictly
abservec.
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i Individual ermoke alarms shall be inetallad on &l floors and in &l bedrooms
and hallways no moere than eight (8} f2et rom any bedroom door within the
dwelling unil

2) Carbon Monoxide Alarms: UL lisled carben monceide alarmis) shall oe inslalled
avbside each slegping area in the immediate vicinity of all bedreoms if the dwelling or
bwilzing contains fuel burning appliaaces andfar has an attached garage.

Division 31: Earthwork

1) Soil Testing: Al now construction that cantains 12 or more un ts and/or building
sites deterrmined necessary by KHC = construction specizlists will be required to
hawe a geotechnical iwestigation performed by 2 design professional registered in
the Commonwealth of Kenb cky.

3] Investigation Report: Resulls af the st shall camply wilh the aoplicable
builzing code recuirements and be subimitted to KHC,

il At a minirwm the repart subm ted to KHEC shall contain recommeandations for
feundation bvpe and cesign criteria, including but ngt imited to: bearing
capacity of natural or compacted 50il; provigions to mitigata the effects o
oxpansive scils; mitigation of the offocts of liquetaction, differootial scttlcmont
and warying soil strength; and the effects of odjocent loods.

Steep Slopes: Setbacks or clearances may ocour where unitz are placed on sites

that have adjacent sheep slopes of 33.3% (1 foot rise: 3 feat runt or greater.

a) Selbacks ndicaled v the currenl Kenlud<y Bu ldimg or Resident al Code, rarm
the tep o hottom af the alkase, shall be ohserved and inclided in the building's
desig T
i1 Building feundations lacated within (e required sathack indicatad in the

builcing codes shall be dosigned by 2 registored design profossional.

S

Division 32: Exterior Improvements
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1) Landscaping: Adequals landscaping is required on all mullifamily projecls.
a) Instalation: Landscaping shall ke installed according to the approved
landscape plan submitted o KRG ag par of final plans asd specil cations.
b Turf:
i1 All side and rear lawn arcas shall bo scoded with the scod waricky, lime, /nd
fertil zer apalizcaticn rate, wh ch is appropriate to estaklish a good |awn cover.
il Sod is required in building front vards and comman areas for all projects
reuiring aslablishrmenl of nevw grass.
it All slopes in excess of 33.3% (1.3 within 10 feet of the building. driveway
andrior walkway shall receive 5ac of obier approved iesion central natsrials
which will @nhance (e astablishmant of & perrmanant ground cowvar,

21 Parking/Driveways: All multifamily projeets shall heee adeguats pars ng 25

determined by KHC.
21 All on-site parking lots and acecess drives are to be paved.
il Asphall shall consistol 8 hol mix aspraallic pavemenl, manolfaciored by local
asphalt plants and be placed a minimum of 47 thick.
iin Pemvious concrete parking surfaces shall be properly drained to prevent
accumulation of water,
i} Prarking for planns of aistoric significance shall comply with tho State Histodc
Freservation Office’s requirements.
b1 Unless prohibited by urban location, local code, jurisd ct on, or sbctural
constraints, all projects shall have & minimum of one par< ng space per unit.
i1 Parking spaces shall have wheel stops er curbs.
(17 If walkvieays are used as whesl slops. Lhe wallsay shall be G wide.

4] Walkways: All cwelling units and comman use facilities shall have a paved
walkway fram the parking area 1o the main entrance and cannectiag dwelling units o
cammon use areas and public sidewalks.

a) Al entry walks shall be a minimum of 42 “wido.

Division 33: Utilities Services
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1) Awailability: Required building utility services shall ba available before conatruction
beqing st the buileing site in sufficient size to adeguately provide sofficient power,
Mowe, wolurme, pressere, and drainage o allow [or sale, dependabls service of
appliances and hxlures.

a) Septic or sewage treatment systems may be constructed ansite as
canstmichon progresses and shall be capablo of parforming inteaded functions
[r o7 [0 DCCUpancy.

2) Electric: Elockrical sonice to aowly constnictod units shall ac installed undorgraund

except in cazes where deemed structurally infeasible.
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Kentucky Housing Corporation Housing Trust Fund (HTF) Allocation Plan
Recipient Application Reguirements, Maximum Subsidy, and Rehabilitation Standards
Addendum — September 2016

Recipient Application Requirements:

As part of the application process, applicants must fully describe the seope of work fiar their proposed
project, the number of units and the type and area median income (40|} of the population the project
will serve, Within the underwriting model the designated rent limits and AMI for all the units is
identified. Upon approval of the project, KHC will issue a preliminary commitment letter for the project,
again identifying, among other conditions for closing, the rent and income limits, the rate and terms of
all KHC funding associated with the project, and the affordability period for each funding source.

Prigr ta the loan closing, the awner must again review the final financial structure of the project which
includes the rent and income limits for the wunits and is required to certify that they are in agreement.

The affordability period will be codified in a signed, restrictive covenant recorded in the real estate
records of the county in which the project is located. KHC's compliance monitoring team will monitor
compliance throughout the affordability period.

Maximum Per-Unit Development Subsidy Amounts:

Historically, KHC has used the HOME subsidy limits to determine the maximum amaount of HOME funds
that can be allocated to a project. Because of the similarity between the HTF and HOME program
requirements, and to ensure consistency between programs, KHC will continue to use thess limits to
determine the maximum amount of HTF that can be allocated to a project. While HOME limits isswed in
the past differed between geographical regions in the state, the most recent limits received from KEHC's
local HUD field office established a single subsidy limit (by number of bedrooms), Because the variance
between past subsidies has not been substantial, KHC believes the single maximum subsidy limit in the
attached letter to be acceptable. In addition to utilizing the maximum subsidy limits established by HUD,
KHC underwrites each project using cost centainment limits that apply to the overall project costs to
ensure that projects are not over-subsidized. The cost containment limits are also based on HUD's 234
Condominium limits, Inorder to be funded, a project must be within cost containment limits.

During the review process, KHC's inspectors perfarm a preliminary property inspection and review of
the scope of work to verify that the funds requested are in keeping with the scope and the costs are not
excessive. By utilizing this multi-tiered review process, it allows flexibility based on various factors,
including the differences between new construction and rehabilitation,

Rehabilitation Standards:

As delineated in the Minimum Design Standards attached to the HTF Plan, all projects are required to
adhere to applicable codes and standards, including, but not limited to:

a)  Kentucky building and residential construction codes
b} Local planning and zoning requirements

¢} Local authaorities’ rules and regulations

dl  The Fair Housing Amendment Act of 1988,

e] Section 304 of the Rehabilitation Act of 1973

f)  Americans with Disabilities Act of 1950
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The following Rehabilitation Standards are in addition to the Minimum Design Standards attached to
this HTF Allacation Plan.

*  Health and Safety
o All applicants for rehabilitation projects must submit a current [within 60 days) UPCS
inspection or self-evaluation at time of application. If the applicant is awarded HTF
funding, level three exigent Health and Safety deficiencies listed on the attached KHC
Rehab Standards for Health and Safety document must be addressed immediately
before commencement of any other work scope. (Al UPCS deficiencies must be met at
the completion of rehabilitation as described below.) In developing scopes of work,
recipients and developers will work with KHC to ensure that all requirements under the
HTF standards are satisfied and that the proposed scope of work meets the goals and
reguirements of the UPCS, applicable KHC Minimum Design Standards and the
recipients funding agreemen.
= Major Systems
o Allapplicants for rehabilitation and adaptive reuse, regardless of project size, projects
must submit a Capital Needs Assessment [CNA] to determine the long term physical
needs of a project. The CNA must be completed by a licensed engineer or architect, The
CMA will be reviewed to verify that all physical needs of the project are addressed in the
scope of wark, For Major Systems, the CNA must include an estimate (based on age and
condition) of the remaining useful life of the major systems, upon project completion of
each major system. If the remaining wseful life of one or maore major system is less than
the applicable period of affordability, KHC's review of the project will result in
reguirements that the monthly replacement reserve payments are adeguate to ensure
sufficient funding for repair or replacement of the systems as needed, All projects
eligible for funding will be required to undergo an initial inspection prior to appraval of
funding by KHC's Credit Committee. KHC reguires a minimum reserve for replacement
payment of $400 per month, with is higher than the minimum established by other
states. The monthly payment may be greater based on a review of the CNA,
* Lead-Based Paint
o All HTF rehabilitation projects must adhere to federal and state regulations related to
lead-based paint that apply to target housing, which is defined as any housing
constructed prior to 1978, except housing for the elderly ar persons with disabilities
[unless & child of less than six years of age resides or is expectad to reside in such
hausing) or any zero-bedroom dwelling. Rehabilitation of target housing must be
completed in a manner which ensures the health and safety of workers and residents,
especially children. A number of regulations apply when lead painted surfaces are
disturbed in residential properties. In some cases, use of federal funds for rehabilitation
will trigger a higher level of lead paint treatments based on the amount of federal
funding being used.
o The following regulations must be adhered to during all rehabilitation of target housing:
= Federal Regulations:
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# HUD Lead Safe Housing Rule {24 CFR, Part 35) requires various levels of
evaluation and treatment of lead paint hazards when federal money is
used for rehabilitation of target housing. More information is available
at:
htep:/fportal. hud govfhudportal /HUD Psre=/program_offices/healthy h
omes/enforcement/Ishr

* EPA Renovation Repair and Painting Rule (40 CFR, Part 745) reguires
contractors conducting renovation, repair and maintenance that
disturbs paint in target housing or child-occupied facilities ta be licensed
by EPA and use lead-safe work practices to complete the work,
Developers must ensure contractors are properly trained and licensed.
More information is available at: https://www. epa gov/lead

*  HUD/EPA Disclosure Regulations (24 CFR, Part 35, Subpart A) requires
owners of target housing to dizclose all lead paint records and related
information to potential buyers and/or tenants. Maore infermation is
available at:
http://portal.hud.gov/hudportal/documents/huddoc ?id=D0C 12347 od
f

®  D5HA Lead in Construction Rule (29 CFR, Part 1926.62) requires
personal pratection measures to be taken when workers are exposed to
any lead during construction projects. More infermation is available at:
https:/fwww.osha govf pls/oshaweb/owadizp.show document?p table
=STAMDARDSEp id=10641

= Kentucky Regulations:

* KRS 211.9063 states that all persons wha perform or affer to perform
lead-hazard detection or lead-hazard abatement services in target
housing or child-cocupied facilities shall be certified pursuant to 902
KAR 42:020. More information is available at:
http:/fwww.lrc ky. gov/statutes/statute. aspy Fid=8520

* Ay guestions regarding compliance with lead paint regulations should
be directed to the Kentucky Enviranmental Lead Program. Contact
information can be found at: hitp://chfs ky gov/dph/lead htm

* Disaster Mitigation
o Tothe extent applicable or relevant, rehabilitated howsing must be improved to mitigate
the potential impact of possible disasters (e.g. earthguakes, hurricanes, floeds, wildfires)
in accordance with state or lecal codes, ordinances and requirements, or any other
reguirements that HUD may establish. Regarding flood hazards, specifically:
= Projects shall meet the requirements of FEMA federal regulation and HUD's
floodplain management requirements at 24 CFR, Part 55, including the Eight-
Step Floodplain Management Process (when applicable) at 24 CFR Part 55.20.
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= Projects shall meet erosion prevention requirements per state law and local
government regulations.

Uniform Physical Condition Standards (UPCS)

o HTF-funded rehabilitation must comply with UPCS standards. The UPCS inspectable
itemns and observable deficiencies for the Site, Building Exterior, Building Systems
[multifamily housing only), Commaon Areas (multifamily housing only), are identified by
the UPCS comprehensive listing available at this site:

h . h xchange.info/onec File/HTF-FA01-A ndices- far-
hMultifamily-and-Single-Family-Housing-Rehabilitation.pdf or this site:
http://portal.hud. gov/hudportal/documents huddoc?id=00C_26481 pdf .

o Al rehab work scope must be designed so that no deficiency (post-rehabilitation) can be

defined, by any level of deficiency in the Dictionary of Deficiency Definitions DED Version

2.3 available at this site: http:/www.hud.gov/offices/reac/pdf/pass_dict2.3.pdf . All

campleted rehab wark must meet UPCS standards.
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ESG Written Standards 2018 Action Plan

a. Standard policies and procedures for evaluating individuals’ and families’
eligibility for assistance under Emergency Solutions Grant (ESG).

The Hearth Acl includes new definitions for At Risk of Homelessness and
Homelessness as they pertain to the Emergency Solutions Grants program. Complete
definitions are found at §576.2 Definitions.

Sub-recipients must implement written agency policies and procedures to determine
client eligibility based on being At Risk of Homelessness or Homeless as defined by
HUD. In addition, sub-recipient policies and procedures must identify acceptable forms
of documentation as defined by HUD at §576.500 to accurately document individuals® or
families” eligibility for ESG assistance. Sub-recipient policies and procedures must be
established in writing and implemented by the sub-recipient to ensure that ESG funds
are used in accordance with the reguirements. In addition, sufficient records must be
established and maintained to enable KHC and HUD fo determine whether ESG
requiremants are being met,

Homeless status. Sub-recipients must maintain and follow writlen intake procedures 1o
ensure compliance with the homeless definition in §576.2. The procedures must
require documentation at intake of the evidence relied upon to establish and verify
homeless status, The procedures must establish the order of priority for obtaining
evidence as third-party documentation first, intake worker observations second, and
certification from the person seeking assistance third.

Al Risk of Homeless status. For each individual or family who receives ESG
Homelessness Prevention assistance, the records must include the evidence relied
upon to establish and verify the individual or family's “at risk of homelessness” status.
This evidence must include an intake and certification form that meets HUD
specifications and is completed by the sub-recipient.

b. Policies and procedure for coordination among emergency shelter
providers, essential service providers, homelessness prevention and rapid
re-housing assistance providers, other homeless assistance providers, and
mainstream service and housing providers.

As part of the program requirements in implementing the Emergency Solutions Grants,
sub-recipients must develop, when applicable, policies and procedures for coordination
in order to ensure that emergency shelter providers, essential service providers,
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homeless prevention and rapid re-housing assistance providers along with other
homeless assistance providers and mainstream service and housing providers are
coordinating their activities with the objective of assisting individuals experiencing
housing crisis and‘or homelessness to quickly regain stability in permanent housing.
To comply with the program requirements as defined by HUD at 576.400, sub-recipients
must establish written policies and procedures for effective coordination.

Coordination with other targeted homeless services. Sub-recipients must coordinate
with existing homeless services providers and demonstrate to the maximum extent
practicable that there is a written process for facilitating client access to other homeless
programs as indicated in section 576.400 — b and c. The process must include the
establishment of a coordinated assessment at intake that allows rapid refemrals.

Systern and program coordinafion with mainsiream resources. Sub-recipients must
establish a coordinated case plan that includes client goals and measurable outcomes.
Coordination will also include a needs assessment plan along with a mainstream
service eligibility and access plan with existing programs that target youth, individuals
and families at risk of homelessness,

Centralized or Coordinated Assessment. Sub-recipients must align the determination of
eligibility based upon the definitions of Af risk of Homelessness or Homeless as
established by HUD (578.2). Any assessment, including screening and/or referral
process must be:

* Consistent - All assessment, screening and referral protocols are clearly
delineated by the COC and reprised in the grant agreement to ensure that it is
binding. Sub-recipients will be trained on intake and screening policies befare
any grant exacution,

o Accurate - To ensure accuracy of needs assessment, sub-recipients must
demonstrate as much as possible that the assessment process is coordinated
with other targeted homeless service providers.

Ag best practice, sub-recipients are encouraged to secure and have on file a
Memorandum of Understanding with targeted homeless service providers,

For the purposes of privacy and safety, victim service providers may choose not to use
the centralized or coordinated assessment system.
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c. Policies and procedures for determining and prioritizing which eligible
families and individuals will receive homelessness prevention assistance
and which eligible families and individuals will receive rapid re-housing
assistance.

Sub-recipients must implement written policies and procedures for determining which
individuals and families who qualify as af risk of homelessness can raceive
homelessness prevention assistance and which of those individuals and families should
be prioritized for that assistance.

Homelessness Preveniion Assistance. ESG funds may be used to provide housing
relocation and stabilization services and shart- and/or medium-term rental assistance
necessary to prevent an individual or family from moving into an emergency shelter or
another place described in paragraph (1) of the homeless definition in §576.2. This
assistance, referred to as homelessness prevention, may be provided to individuals and
families who meet the criteria under the at risk of homelessness definition, ar who meet
the criteria in paragraph (2], (3], or (4) of the homeless definition in §576.2 and have an
annual income below 30 percent of median family income for the area, as delermined
by HUD. Homelessness prevention should only be considered when the assistance is
necessary to help the program participant regain stability in the program participant’s
current permanent housing or move into other permanent housing and achieve stability
in that housing.

Sub-recipients must implement policies and procedures to determine client eligibility
based on the program participant meeting the homeless andior at risk of homeless
definitions at §576.2. In addition, the policies and procedures must outline how the
subrecipient will determine the program participant’s household income does not
excead 30 percent of median family income for the area as determined by HUD,

Sub-recipients must implement written policies and procedures to ensure that
homelessness prevention assistance is necessary to help the program participant
regain stability in the program participant's current permanent housing or move into
other permanent housing and achieve stability in that housing. In the event that the
sub-recipient determines that homelessness prevention assistance could not help the
program parficipant regain stability in permanent housing, the policies and procedures
must ensure the program participant is informed that they do not qualify for assistance
for this reason,
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Sub-recipients must implement written procedures to outline what type of homelessness
prevention assistance the program paricipant is qualified to receive and in what order of
priority.

* Eligible homelessness prevention assistance:
- Housing relocation and stabilization services requirements in §576.105
- Shori-term and medium-tarm rental assistance requiraments in §576.106

Al Risk of Homeless status. For each individual or family who receives ESG
Homelessness Prevention assistance, the records must include the evidence relied
upon to establish and verify the individual or family’'s af risk of homelessness status.,
This evidence must include an intake and certification form that meeats HUD
specifications and is completed by the subrecipient.

Annual income status. For each individual or family who receives ESG Homelessness
Prevention assistance, the record must include documentation that the program
participant has insufficient financial resources and support networks; e.g., family,
friends, failth-based or other social nelworks, immediately available to attain housing
stability and meets one or more of the conditions under paragraph (1)(iijof the definition
of at risk of homelessness in §576.2

Rapid Re-Housing Assisfance. ESG funds may be used to provide housing relocation
and stabilization services and short- and/or medium- term rental assistance necessary
o help a homeless individual or family move as guickly as possible into permanent
housing and achieve slability in that housing. The rapid re-housing assistance must be
provided in accordance with the housing relocation and stabilization services
reguirements in §576.105, the short- and medium- term rental assistance reguirements
in §576.106, and the written standards and procedures established under §576.400.

Sub-recipients must implement policies and procedures to determine client eligibility to
receive rapid re-housing assistance. An individual or family's ability to sustain housing
should not be a threshold requirement. The written policies and procedures should
identify how the program participant will receive services to overcome their immediate
housing obstacles and connect them with the resources they need to stay housed when
the program ends.

Sub-recipients must implement written policies and procedures to ensure that rapid re-
housing assistance is necessary to help the program participant move as quickly as
possible into permanent housing and achieve stability in that housing. In the event that
the sub-recipient determines thal rapid re-housing assistance could not help the
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program participant achieve stability in permanent housing, the policies and procedures
must ensure the program participant is informed that they do not qualify for assistance
for this reason.

Rapid re-housing assistance should be targeted to program participants who are closest
to going into a shelter, car, or the street, if not those who are about to spend their first
night there (referred to as “diversion™). Written policies and procedures should identify
an effective targeting policy to prioritize those most in need of quickly moving into
permanent housing as those being eligible to receive rapid re-housing assistance.
Sub-recipients should ensure that their program priorities are consistent with the goals
of the: state plan to end homelessness and the Federal Strategic Plan,

Sub-recipients must implement written procedures to outline what type of rapid re-
housing assistance the program participant is qualified to receive and in what order of
priority. Policies and procedures must include standards of determining the type,
amount, and duration of housing stabilization and/or relocation service to provide to the
program participant, including the limits. if any, on the homelessness prevention or rapid
re-housing assistance that each program participant may receive, such as the maximum
amount of assistance, maximum number of months the program participant receive
assistance; or the maximum number of times the program participant may receive
assistance,

. Eligible rapid re-housing assistance:

Housing relocation and stabilization services requirements in
£576.105

Short-term and medium-term rental assistance reguirements
in §576.106

d. Standards for determining the share of rent and utilities costs that each
program participant must pay, if any, while receiving homelessness
prevention or rapid re-housing assistance.

The homelessness prevention and rapid re-housing assistance components allow caps
and conditions to be set by the subrecipient agency as they pertain to short- and
medium-term rental assistance at §576.106 (b). In the event that the subrecipient elects
to set caps and/or conditions to the type of assistance being provided, they must be
outlined in the agency’s written policies and procedures and must apply to all program
participants.

Page | 5

Annual Action Plan 167
2019

OMB Control No: 2506-0117 (exp. 06/30/2018)



Sub-recipients may set a maximum amount or percentage of rental assistance that a
program participant may receive a maximum number of menths that a program
participant may receive rental assistance, or a maximum number of times that a
program participant may receive rental assistance. Sub-recipients may also require
program participants to share in the costs of rent; however, the program participant
should never be required to contribute more than thirty percent of the household income
toward the cost of rent.

If the amount of assistance will be based on a percentage of the program participant's
income, the policies and procedures must specify what the percentage will be used and
how the income will be calculated. Under no circumstances should the percentage of
the participant’s income contributed toward rent exceed thirty percent of the household's
maonthly income.

e. Standards for determining how long a particular program participant will be
provided with rental assistance and whether and how the amount of that
assistance will be adjusted over time.

Ag part of the program reguirements in implementing the Emergency Solutions Grants,
the sub-recipients must develop consistent standards for determining the duration, the
provision and the adjustment of rental assistance.

Prevention . ESG assistance funds may be used fo provide housing relocation and
stabilization services and short- and /or medium-term rental assistance necessary to
prevent an individual or family fram moving into an emergency shelter or another place
nol meant for human habitation (see homeless definition 576.2). This type of assislance
is referred to as prevention (see 576.103).

Sub-recipients must establish consistent standards regarding:

Efigibifity - All determination of homeless prevention must meat the criteria under the at
risk of homelessness definition which must be appropriately documented. All
documentation must demonstrate that the assistance to an individual or family is
necessary to help regain stability in the participant’s current home. All participants must
have an annual income at or below 30 percent of area median income for the area as
defined by HUD (see 576.105)

Duration of assistance - All short-term rental assistance must not exceed three (3)
maonths of rent during any 24-month period,

Page | &

Annual Action Plan 168
2019

OMB Control No: 2506-0117 (exp. 06/30/2018)



Discrational capping'condifions — Sub-recipients must establish written policies that
clearly state the maximum amount or percentage of rental assistance as well as the
number of months that a program participant may receive assistance (see 576.1065).
All rental assistance must nat excesd the Fair Market Rent (FMR) established by HUD,
as provided under 24 CFR part 888 and comply with HUD's standard of rent
reasonableness as defined under 24 CFR 982,507

Rental adjustment — Sub-recipients must re-avaluate the eligibility of the program
participant and the amounts of assistance once every three months. All re-evaluation
must be documented and establish that the program participant does not have an
annual income that exceeds 30 percent of area median income, For the purposes of re-
evaluation of eligibility, sub-recipients must decument any changes in the program
participant income or other circumstances such as changes in the participant's
household composition.

Rapid re-housing. ESG assistance funds may be used to provide housing relocation
and stabilization services and short- and/or medium-term rental assistance necessary to
help a homeless individual or family 1o move as guickly as possible inlo permaneant
housing and achieve stability in that housing. This assistance, referred 1o as rapid re-
housing. may be provided to program paricipants who mest the criteria under the
definition of homelessness (see homeless definition as defined by HUD under 576.2)
Sub-recipients must establish consistent standards regarding the provision of this type
of assistance (see 576.105 housing relocation and stabilization services).

Efigibifity. All documentation must demonstrate that the assistance to an individual or
family meet the definilion of homelessness as defined by HUD. All participants must

have an annual income at or below 30 percent of area median income as defined by
HUD (sea 576.105).

Duration of assistance. Eligible participants will be provided with no more than 24
months of rental assistance during any three-year period. Sub-recipients must establish
written policies and procedures around this provision. If caps and/or conditions are
applied, the written policies must clearly state the maximum amount or percentage of
rental assistance as well as the number of months that a program participant may
receive assistance (see 576, 1068). All rental assistance must not exceed the FMR
established by HUD, as provided under 24 CFR part 888 and comply with HUD's
standard of rent reasonableness as defined under 24 CFA 982.507. Sub-recipients
must ensure that all program recipients receiving project-based rental assistance must
have a one-year lease regardlass of the length of the rental assistance.
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Renial adjustment.  Sub-recipients must re-evaluate the eligibility of the program
participant and the amount of assistance annually. All re-evaluations must be
documented in writing and establish that the program participant does not have an
annual income that exceeds 30 percant of area median income. For the purposes of re-
avaluation of eligibility, sub-recipients must document any changes in the program
participant income or other circumstances such as changes in the participant's
household composition.

f. Standards for determining the type, amount, and duration of housing
stabilization and/or relocation services to provide a program participant,
including the limits, if any, on the homelessness prevention or rapid re-
housing assistance that each program participant may receive, such as the
maximum amount of assistance, maximum number of months the program
participant receives assistance; or the maximum number of times the
program participant may receive assistance.

Under housing relocation and stabilization services, financial assistance and services
cosls are subject 1o the general conditions under (576,103 and 576.104)

Housing relocation and stabilization services for prevention and rapid re-
housing

Rental application fees. Sub-recipients must have established written policies
determining the provision of this assistance. The policies must be in compliance with
HUD requirements. All rental application fee assistance to eligible individual or family
program participants must be appropriately documented, See 576,105 (1).

Securily deposiis. Must be in compliance with HUD requirements. All deposits must be
equal to no more than 2 months” FMR based rent, appropriately documented and must
have been calculated in the program participant's rental assistance. See 576.105 (2).

Last month's rent. Must be based on sub-recipient written policies and must be in
compliance with HUD requirements. When last month's rent assistance is provided, it
must not exceed one month FMR-based rent, appropriately documeanted and must have
been calculated in the program participant’s fotal rental assistance which cannot exceed
24 months in any three-year period. See 576.105 (3).
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Utility deposits. Must be in compliance with HUD requirements. Al utility deposit
payments to eligible program participants shall not exceed 24 months within any three-
year period. See 578,105 (4).

Lintity Payments. Must be in compliance with HUD requirements. All utility payments
to eligible program participants shall not exceed more than 24 months within any three-
year pariod. If needad, sub-recipients can make up to six months of utility payment
arrearages per program parficipant. A partial payment of a ufility bill must be
considered as one month's assistance. This assistance may only be provided if the
program participant or a member of the same household has an account in his or her
name with a utility company or proof of responsibility to make utility payments. Eligible
utility services are gas, electric, water and sewage. See 576.105 (5).

Moving Cosis. Must be in compliance with HUD requirements. All moving costs must
be executed consistent with sub-recipient written and documented policies. Eligible
moving costs are truck rental, hiring a moving company, etc. In case of the payment of
temporary storage fees, payments up to three months’ costs are eligible. Eligible
participants must have accrued the determined fees after the date of entry in the
program and befare entry in permanent housing. The payment of arrearages is not
aligible.

Housing search and placemeant. For all housing search and placement activities, sub-
recipients must include: assessment of housing barriers, needs and preferences;
development of an action plan for locating housing; housing search; outreach to and
negotiation with owner; assistance with submitting rental applications and
understanding leases; assessment of housing to ensure compliance with ESG
requirements for habitability, lead-based and rent reasonableness; assistance with
obtaining utilities and making moving arrangements; tenant counseling.

Housing stabilify case management. Must be in compliance with HUD requirements
and must include all required activities to ensure and maintain stability in permanent
housing. Permanent housing search and placement assistance cannot exceed 30 days.
If the program participant is living in permanent housing, any housing stability case
management activity cannot exceed 24 months.

Performance Standards

Measures include how KHC will evaluate each ESG service provider's effectiveness in:
A, Targeting those who need the assistance most,
B. Reducing the number of pecple living on the streets or in emergency shelters
C. Shortening the time people spend in homelessness
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D. Reducing each program participant's housing barriers or housing stability risks.
E. Analyzing Program Oulcomes

All standards are aligned with the HEARTH Act standards
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nencomplianes, e owoer is 3abjser to repay any onsranding IO finds vivesred o che
bonzing, "Lz 1z pascd oo ths rotal amoure of HORE funds ovzsted, including, bath develepoeat
fimdds amdd direer cubgidy tothe busr maimus any HOSE loan ropazments,
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Introduction and General Information

Kentucky Hausing Cerporation (KHC) affars a competitive funding process (o create affordable hausing in
conjunction with our development partnars. Through this process, KHC administers federal and state
resources o enable the development and rehabilitation of safe, affordable housing for Kentucky families,

These guidelines instruct applicants how Lo apply for mullifamily rescurces availabhe through KHC's
competitiva funding application, and explains review processas and program criteria.

Application Materials

The underwriting model and other KHCG-provided forms required 1o complete the application are located
an KHC s website, www kyhousing.org. I is the applicant’s responsibility to identify and utilize all
KHC-provided forms necessary to submit a complete application.

Information Sharing

KHC may shara all project-ralatad information, ncluding the application, attachments, tachnical
submission documeants, and other pertinent materials with other participating funders participating
throughaout the life of the project. KHE will not share personally identifiable information unless specifically
authorized by the applicant.

Program Administration

In KHC's administration of the Housing Credit program and other state and federal funding programs,
KHC must make decisions and imerpratations regarding project applications, KHC is entitled te the full
discretion allowed by law in making all such decisions and interpretations, and shall resolve any conflicts,
inconsistancias, or ambiguitias, if any, in the Multifamily Guidelines, Qualifiad Allocation Plan (QAF),
sporing warkbook, or ather program documents, that arise in administering, cperating, or managing the
reservation andfor allocation of the Housing Credit and other KHC muttifamily programs. KHC may take
all ather aclions and impese all other conditions which are required by law or which in the opinion of KHG
ara necessary to ensure the complete, effactive, efficient, and lawiul allocation and utilization of the
Housing Cradit and other KHC-administered programs. Such conditions may include impaosing mare
stringent conditions than are required by the Code or other federal laws applicable to each project for
recelpt of Housing Credits and other funding sources administered by KHC throughout the reguired
compliance perod andior other applicable parods.

As additional guidance, KHC may publish Multifamily Guestions and Answers (Q&A). Any such
Mubtifamily Q&4 {as may be amended from time to time) are hereby incorporated by reference. Applicants
are advised thal adherence io all provisions in the Guidelines and QAP as applicable, i a requirement o
participate in KHCs muliifamily programs. The Guidelinas and QAP are intended to provide sufficient
information to prospective applicants, however, due to the complexity of the program and the housing
development process in general, not every potential circumstance can be covered. Applicants are
strongly encouraged to seek Input from KHC's Muliifamily Programs staff regarding any sltuaticn not
axplicitly addressad in the Guidelines or QAP prior to submitting an application. Howeaver, KHC stalf can
anly provide general review — applicants ramain solaly responsibla for tha contents of their applications.
All questions regarding these Guidelines, the QAP, application, underwriting, or scoring
workbook should be emalled to multifamily@kyhousing.org.

To accurately underwrita a project, KHC must determine that proposed costs are reasonable based on an
examinafion of all building construction hard costs, soft costs, and land costs identified in the underwriting

1
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model, ragardlass of haw or by whom the costs are proposed ta ba paid. KHC may requira additional
explanation, documentation ar infarmation pertaining to any portion of the apgplication and/or underwriting
micdel even if the Guidelines and/or QAP do not specifically require such information, explanation, or
documents. All infarmation submitted pursuant to the GAP and Guidelines must be satisfactory o KHG. I
KHC requesls additional informaton frarm an applicant, such inforrmation must be prompdy submitted
within the appropriata timaline{s).

If appropriate for the project, KHC will redirect applicants away from the 5% LIHTC round and into the
Tax-Exempl Bond financing + 4% Tax Credits route (TEB route) which may be accompanied wilh KHC
dedbt financing sources. If a project is redirected to the TEB route, it will not confinuea through the 9%
review and Scaring process.

KHC s decision to allocate Housing Credit andlor ather rescurces to a progect in no way warrants or
represants 1o any sponsor, investor, lender, ar olher person or entily that a project is, in fact, viable. KHC
makas no reprasentations to the ownar or anyone alse regarding adherence to the Code, Treasury
Regulations, or any other laws or regulations gaveming the Housing Credit program. Mo member, officer,
agent or emplovee of Kentucky Housing Corporation shall be held personally liable conceming any
matiers arising out of, or In redation o, the allocation of Housing Credit or other KHC rescurces.

Amendments to the Guidelines or QAP

KHC may amend the Guidelines or AP as needed on a case-by-case basis for the purpose of
clarification, ensuring compliance with the Code or regulaticns, or any change necessary to affect the
=pirit and intant of KHC's multifamily programs as determined by KHC. Ameandments may reflect changes,
addifions, deletions, interpretations, or other matters necessary to comply with the Code or other program
regulations. Amendments are nat limited to, but may perform such acts as cune ambiguities, supply
infermation on omissions, correct inconsistencles, or faclitate the allecation of Housing Credits or cther
KHC resources thal would nod olherwise be allocatled. All amendments will be effective immediately.

Environmental Review

Applicants for HOME, NHTF, and/or Risk-Sharing funds will be required to coniract with a KHC-approved
person or firm for performance of the reguired environmental review. A list of KHC-approved
anvironmental raview preparers is published on KHC's website.

Once the funding application has been submitied to KHC, applicants cannet proceed with the
purchase of the property, start any part of the construction, or disturb the soil in any way until the
environmental review is complete and an environmental clearance has been issued.

Applicants will b= required o provide to KHC and the selected environmeantzal contractar certain
documents related to the envircnmental review, which are outlimed in Chapter 5 Techmical Submission
Stage. The environmeantal contractor will use thesa documents 1o detarmine a project's impact an the
anvirnment. As the responsible entity, KHG is required to maintain copies of all documeants relative ta the
completion af the environmental review; therafore, when the environmeantal review is complete and full
emvironmental clearance has been achieved, the environmental contractor who performed the review
miest forward the entine package of all documents ulilized during the review 1o KHC.

For questions regarding environmental reviaws or the review procass, please contact KHC's Compliance

Department at mfcreviews@kyhousing.org. More information regarding envirenmental review
requirements can be found on HUD's website,
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Eligible Project Types

Multifamily projects of any size are eligitla to apply far ane or more sources of KHC financing availabla
through the funding process, The follewing are examples of eligible project types:

+  Family Housing »  Special Needs Housing
+  Eldesly Heusing = Permanent Suppartive Housing

KHC has allocated Housing Credit in a Nonprofit Suppartive Housing Poal to address the need for
permanant supportive housing. KHC's permanent supportive howsing program is designed to help certain
populations attain housing that is decent, safe, and integrated into the community. To qualify for this set-
aside, the praject must provide supportive services to at least 50 percent of the units for populations
including hormeless, adults with disabiliies, parsans with drug/aleshaol depandency, foster childran axiting
the foster care system, survivors of domestic violence, the Olmstaad population, and vaterans.

Applicants must submit @ supportive housing service plan, along with letiers of service commitment from
service providers and letters of referral commitment fram agencies making referrals 1o the project.

Funding Sources Available

The fallowing funding sources are available for multifamily housing production for the 2020 funding
process, Please refer to the QAP for Housing Credit pocls and set-asides,

9 PERCENT HOUSING CREDIT PROJECTS

Funding Source Projected Amount Available
HOME Investrment Partnarships (HOME) Program 31,000,000
Affardable Housing Trust Fund (AHTF) 31,500,000
. ) Armnaunt Available
Rigk-Sharing Based On Demand

NON-HOUSING CREDIT PROJECTS

Funding Source Projected Amount Available
HOME Investment Partnerships (HOME) Program 51,000,000
Altardable Housing Trust Furd (AHTF) 31,000,000
Small Multifamily Affordable Loan (SMAL) Program 31,000,000

*KHC reserves the right io reallocate funds befween the Housing Credit and Non-Housing Credit sel-
asides in order to fund the maximum number of projects possible.

Funding Request Limitalions

Projects requesting 9 percent Housing Credits are limited to a combined amount of HOME andior AHTF
in an amount equal 1o the lesser of 535,000 per unit or $500,000 per project. Furthermaor e, the maximum
allocation of AHTF per project may nol exceed 5300000,

Faor non-Housing Credit projects, due to the limited supply of gap financing, KHC will limit the amaount of
HOME andlor AHTF funds to no more than the applicable HOME maximuwm subsidy Bmit for & omne-
bedroom unil mullipled by four. OF that combined amount, no moe than $300,000 may be from AHTE.
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Projects may have more than four units; howavear, the HOME and AHTF raguest may not axcead the
HOME maximum subsidy one-bedroom limit multiplied by four. For AHTF-anly projects, the maximum
AHTF allocation may also not exceed $300,000,

Program Eligible Applicants & Activities Summary of Program Requirements

. .Hll:uus'mg Eredil is not a sourca of FU|.1|:|5; « An investor purchases the Housing
it is an allocation of federal tax credits Credits, which they claim against their

Housing th? !:lm]eut o.wner sells o an investor. federal income tax liability for ten years,

Credit « Eligible applicants are nonprofits, for- The resulting equity from the purchase of

(Low Income profit entities and local governments. credits is usad o finance the project.

Housing Tax Huwmr. for-peofit I"":',' ament = s The properly must remain affordable for a
9 requirad 1o access credits

Credit) . minimurm of 33 years,

+ Eligitia activities are new construclion, |« Eligible housshalds must have incomes
rehabilitation andior praservation of kw- at or below 60% of the area madian.
imcome rantal housing.

' ::T.II.:I;S h:nr”gap :unannng m;l + AHTF requests can be in the form of an

+ Eligibte applicants are nonpr amortizing or deferred due-at-maturity
organizations. The nonprofit must be a lGan.

Affordable part of tha ownership entity and o AHTF |0aNS ar6 Hon-recourse.
Housing materially participate in the project for ) ) -
Trust Fund the term of the loan . ::T m'"llrr:‘au"f; :ffﬂfﬂahl::lr Wmﬂl:"' l:M
. : ees than 30 years, however, [he term
Lo . Eg:_llle“;:‘“:::ﬁﬁ c:i:;ﬁ;?:;m“m‘ of the loan shall not excead 30 years,
aequisition with rehabilitation and « Eligibla housahalds must hawve iI'I_l:DI'I'IEE
rehabilitation of existing rental units. at or below S0% of the area median,
+ HOME funds can be used for

» HOME Is for gap financing anly. construction and permanent loans.

» Eligible applicants are nanprofit HOME eannot ba ugad for refinancing.
organizations and for-profit entities. + HOME i5 a recourse loan.

HOME » Ellgibbe activities ane new construction, + HOME funds must be secured with a
Investment acquisition with new construction, mortgage and may be structured as an
Partnerships aoquisition with rehahilitation and amartizing koan or defarred due-at-
(HOME}) rehabilitation of existing rental units. miaturity loan,

9
Program . « The affordahility pericd and loan term

HOME is a federal program and all
federal cross-cutting regulations apply
(24 CFR, 92.350 - 02.358),

shall not exceead 30 years,

= Eligible households must have incomes
at or below 60% of the area median.
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MHTF is for gap financing only.
Eligibde applicants are nonprofit
organizations and for-profit entities.

Eligible activites are new construction,
acquisition with new construction,

= NHTF funds can be used for construction
and permanent loans, NHTF funds
cannol be used for relinancing.

NHTF is a recourse laan.
NHTF funds must be secured with a

Mational acquisition with rehabilitation and

Housing rehabilitation af existing rental unils. ?;ﬁ?:ﬂalﬁ :1;:" di?ﬂfﬁ”ﬂ“;::ifs ik

TrustFund | « NHTF is a federal program and is maturity loan,

(NHTF}) subject to all the same federal cross- . = i !
cuiting regulations as the HOME * The minimum affordability period wil nat
pragram, except for Davis-Bacon wage be less than 30 years; however, the term
rate requirements of the loan shall not exceed 30 yvears.

» Ay project seeking to utilize NHTF » Eligible households must have incomes
must have projeci-based rental at or below 30% of the area median.
assistancs,

« Eligible applicants are nanprofit = SMAL can be used for construction lcans

[1)] '
orgamizations, for-profit entities and lni;nﬁr;n&anent mﬁ;ﬁ:ﬁ;& SMAL

Small units of local governmeant T ’

he interest rate will nol be kower than
Multifami i - *
e IIHE" * E:f:;b: m“t'“ RIS e s 3.5% and the maximum LTV is 90%.
’ There s a 1% origination fae.

Loan (SMAL) | . Eiigible activities are new construction, | e il Mt i

Program acguisition with new construction, :rs ?ML_ is ;f:;:m ID::GE
acquisition with rehabilitation and w’ o B
rehabilitation of existing rental units. * Eligible housaholds must have incomes

at or below 120% of the area median,

* KHC is the designatad bond issuing ’ Sﬁl:sers m::;?m!:x;:ﬁ?lzﬂst rate
authority for all housing projects within . e .
the Commanwasith of Kentucky. that is typicalty lower han market rate.

+ Eligible applicants are for-profit and . :};ﬂ;ﬁ::elzhﬂ 'Errrl;ﬂ months) ar
nanprafit developers; however, a ) i N _!’E!B )
member of the development team must | * Bond projects utilizing at least 51% of
have prior expenience with KHC's Tax- bond proceeds to fund eligible project

Tax-Exempt Exempt Bond program ta apply. cosls are elpg-nlg for 4% Housing Credits

:::::1 4% | * KHC issues the bonds with proceeds o generate aquity for _""E' project. )

sti““ gaing to a developer for the purpase of * Tax-Exempl B':"'":' projects are subjact to

cmmﬂ constructing affordable housing, payment of additional la-las. Refer to
N Chapler 1: Project Timelines and Fees
« Repayment of tha bond financing for additional fee requir ,

comes from revenue generated by the
project

Eligible activities are new construction,
acquisition wilh new construclon,
acquisition with rehabilitation and
raehabilitation of existing rental wnits.

Eligible households must have incomes
at or belaw 60% of the area median.

The Tax-Exempt Bond program utilizes
the IRS Section 142 rent and income
limits, which can ba found in tha
Movogradac Rant & Income Calculator.
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« Risk-Zharing provides permanent
firancing for projects of 5 ar more units;
consiruction loans not currently allowed.
Eligible applicants are nonprofit
organizations, for-profit entities and
Risk-Sharing unils of local govermmant.

Rizk-Sharing is a morlgage insurance
program in conjunction with HUD. Al
federal cross—cutting regulations apply.

» The loan term may not exceed 40 yvears
and the maximum loan-to-value i 90%.

« Loan interest rate |s determined
periodically as established by KHG.

# There iz a 1/2% monthly mongage
insurance pramium {MIF).

- Risk-Sharing loans are non-recoursa
and must be wutilized with Housing

Credifs.
« Eligible activities are new canstruction, o )
acquisition with new constructian, * Eligible households must have incomes
acquisition with rehabilitation and 8t or below 60% of the area median.

rahabilitation af axisting rantal units.

Maximurm Credil Cap Requirements

All ysers are restricted to a maximum of $1,500,000 in annual Housing Credit based on thelr invalvement
in projects as the applicant'developer, general pariner, guarantor, of any other parly receiving 25 percent
ar mora of the developar fea as evidenced in the application, developar/consultant cardifications and final
cost certifications.

“Users,” to which the credit cap applies, are general partners, parent organizaticns of general pariner
antiies. affiliates of the ganeral parinar, or managing membars ol antitias o which Housing Credils have
been awardad. “Affiliate” is any antity that directly or indirectly controls another entity or has a controlling
interest in the entity.

“Controlling Interest” is defined as the passession — direct or indirect — of tha power to direct, or cause
the direction of, the management and palicies of an entity, whather through the means of ownarship,
position, contract, or otherwisa. In addition, “controlling” means the possession — direct or indirect — of
the power te direct, or cause the direction of, the management and policies of an entity, whather through
the means of ownership, position, contract, or otherwise. These definitions do not incluede the relationship
of syndicator or limiled partner.

= Organizations acting &5 users, general partners, or developers are limitad 1o a maximum
of §1,500.000 in annual Housing Credits based on the determination made by KHC in the
capacity of Development Team raview.

An “organization,” to which this cap applies, is defined as the actual entity indicated in the application
and any parent crganization or affiliate of such entity (see the precading paragraph for definitions of
affiliate and other applicable terms). This resticton includes any applications in which such crganization
is indicated as a genaral pariner ar daveloper. If a devaloper enters any additional projects after
resarvation agreements are issued, these will count against their cap for the following year. Full
disclosure of relationships between all Development Team members must be included in the application,

Al the e of reservation and allocation, each general partnies and developer must execute a certification
that their participation in Housing Cradit projects is limited to the maximum credit cap amounis. If an
entity does mot fully disclose all participation, then such entity may be suspended from
participating in the Housing Credit program for one year from the date of discovery by KHC, as
noted in KHC's suspension and debarment policy.
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KHC reserves the right to determine to which entities the maximum credit cap may apply. Any such
determinaticns shall apply only to the applications received in the current funding round and shall not be
bound or limited by any determinations made by KHC for any previous year. The annual credit amount for
wach project will be applied 1o sach general partmer, developer, guarantor, or consullant (earming 25
percent of the developer fee or more) regardless of ownership interast. Thus, a 51 percent genaral
partner will have the entire project credit amount applied toward its cap, rather than 51 percant of the
credit amount. However, Tax-Exempt Bond projects are not restricted to this cap.

Project Funding Stages

All applications for resources administered by the KHC Multifamily Programs department will proceed in
the following stages. These stages, along with documeantation requirements, are discussad in greatar
detail throughout this marual.

1. Initial Contact'Technical Assistance
lppment Team ity Application St
lic:ati i i W

Technical Submission Stage

Pra-Construction/Pre-Closing Stage

Closin nsi imn

i i =|n-

m o~ m o ke M

Land Use Restriction Agreement and 8609 Stage

1. Initial ContactTechnical Assistance [TA)

To submit an application, & member of the development team must have developed, operated, and
completed a project that |s now In the affordabllity stage with compliance and has developed at least
four rental units with KHG. However, il no mamber of the developmaent leam meels this qualification,
then a mamber must request application technical assistance (TA). Applicants must have
completed a technical assistance meeting before requesting access to the Universal Funding
Application (UFA) system. If more than three years has elapsed since its last KHC-fundad
multifamily project, the applicant/developer is sirongly encouraged o attend a TA meeting. KHC may
require a TA meeling prior o application submission for any developer. Developars new o KHE who
are resubmitting an unsuccessful applcation from a previeus funding round must contact KHC to
determine if a TA mesting is required.

A reprasentative of the developmeant entity, as well as the persan on the developmeant team who is
responsible for the preparation and submission of the application and consultant {if apphcable) must
attend tha TA meeting, Because KHC's design and construction requirements will be discussed at the
miesating, it i highly recommended that the architact also attends.

To sehadule a TA meating, a wrillen raguest must ba submitted to multifamilyEkyvhousing org,
including a brief description of the potential projact. All TA meetings must occur no less than 60
days prior to the application submission deadline. NOTE: Requesting o attanaing fechnical
assisfance franing does not guaraniee the project will be awarded funds,
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2. Dewelopment Team Capacity Application Stage

KHC will conduct a review of the experience and capacity of development team membsars prior to
making the UIFA system available, The result of the development team capacity review will determing
whether an organization may participata in the upcoming program year andior if any scoring issues
may be presant. Parlies parlicipaling in the project musl resohve culstanding fees or elher payments
dua to KHC prior to KHC issuing a capacity approval.

I determining whether to approve the Development Team Capacity Application, KHC will consider all
isgues relevant o the development leam maember's ability 1o successiully develap or manage the
project ar to properly expend KHC resources.

KHC may solicit feedback from other states whers the applcant or other members of the
development team developed or managed projects, as well as confirming throwgh the System fior
Aweard Management website al www.sam.gov thal no mamber of the davelopmant team has baen
debarred or suspended from doing businass with the federal governmeant.

3. Application Submission and Scoring Review Stage

KHC will score applications n accordance with the applicable scoding workbook based on the
infarmation contained within tha application and the submitied attachmeants, including the undearwriting

miodel. Refer to Chapter 3: Application Process, Review, and Requirements for more information,

4. Technical Submission Stage

Once an applicant receives a preliminary approval letter fram KHC, the project will then anter the
techmical submission stage and additional evidentiary documentation must ba submitted. The
required technical submission documents are grouped into categories which may be uploaded
independent of each other,

5. Pre-Construction and Pre-Closing Stage

When the technical submission stage is complete, all documents have been reviewed and approved,
and final underwriting is complete, the project is ready to proceed to the pre-construction and pre-
closing stages. There are two separate checklists of lkems that must be recelved and approved prior
1o the lnanfequity closing and start of construction; the lems on these two checklists may be
uploadad independant of @ach other, A pra-construction conference will ba requirad to discuss the
inspection and draw request process. The developer should include their assigned KHC project
representative or specialist when regularly-scheduled closing conference calls begin to occur
betwaen the owner, aquity imsastor, and other partners in the project so that KHC can stay abreast of
the projact status as it moves toward the closing date.

6. Clasing and Constructlon Stage

Once the project has had its applicable koan and eguity closings and all reguired pre-construction and
pra-closing ilems have bean submitlad and approved, tha projact will be transferred fram the project
speciglist o KHC's post-closing staff. During the closing and construction stage, all executed closing
documents will be submitted to and reviewed by KHT's Legal Depariment for accuracy and
compleleness. Post-closing staff will overses the project throughout the construction phase, monkor
construetion inspactions, and procass draw regquasts far KHC fumds.
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7. Construction Completion/Placed-In-Service Stage

Upon completion of the project's construction or rehabilitation and issuance of the certificate(s) of
accupancy, the project will be in the construction completion/placed-in-service stage, At that time,
additional completion documents must be submitted to KHC and a final inspaction will be conductad,
Upon KHC's approval of the documeants requirad on the construction complation/placed-in-service
checklist, as well as tha final inspection and rasolution of any punch list items, the final 10 percent
retzinage of KHC funds may be requested.

B. Land Use Restriction Agresment and B609 Stage

Once tha constructon of a Housing Credit project has been complated and all the Canstruction
Completion'Placed-In-Service documentation has been receivaed and approved, Housing Credit
prajects may request the Land Use Restriction Agreement (LURA) — ar extended use agreement -
and the IRS Form{s) 88049 for the project. The LURA and 8609 documentation must be submitted to
KHC no later than & manths from the project’s completion dale, as avidenced by a cerlificate of
occupancy or an architect's carification of substantial completion.

Administrative Waivers

Applicants seeking a waiver to any KHC policy or requiremeant must submit a waiver requast and pay a
fee. A saparate waiver must be submitted for each KHC policy or requiramant for which a waiver is baing
requasted — two or more wavers may nat be combined into a single waiver request form. Waivers
requested prior to application submission must utilize the Waiver Reguest Form. Any waivers requested
after application submission must be submitted via the UFA system. Multiple waiver requests for the
same project or by the same developer for multiple projects may be considered a capacity
violation and affect scoring in future funding rounds.
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CHAPTER 1: Project Timeline and Fees

All projects are held to tha timeline outlined balow. All times noted are Eastern time zone. If the timeline
dates are not met, the applicant will incur penalties or lose the funding asseciated with the project.

Project Timeline

Development Team Capacity Application

Applcants must submit the Devalopment Team Capacity Application in the samea calendar year as tha
funding application but not less than 60 days prior to the funding application submission deadiing, or 60
days prior to preapplication submission for Tax-Exempt Bond projects. Previously-approved development
leam members ane nol required 1o complete the Development Team Capacity Application during the
applicable approval pericd.

Application Submission

The dates far the Univarsal Funding Application (UFA) for 8% Housing Credit applications are as follows:

« Opens: Friday, May 17, 2018

+# Closes: Thursday, August 15, 2019, 12 noon, ET (submission deadline)
Technical Submission
Technical submission items are due approximataly 30 days from the date of the preliminary approval
letter — the actual date will ba noted in the letier. Please note: firm commitmeanis as noted in Chapler 5:
Technical Submission, must be submitied by the technical submission deadling given in the preliminary
approval letter, No extensions will be granted for submission of firm commitments for non-KHC resources

Carryover Submission

Carryover documentation for Housing Credit projects must be submitted no later than the Thursday
befars Thanksgiving each year. Late submissions will incur a one-lime fee of 51,000,

Project Closing

Applicants have one year from the date of KHC's preliminary approval letter to dlose with thair equity
investar and on all KHC loans associated with the project. If the project does not close by this date,
KHC s preliminary award o the project shall expire and be null and void and of no further force and effect,

Project Fees

All fees outlined below are non-refundable, whether in whole or in part. All fee payments must be
submitted electronically via the UFA system. For fees that represent a percentage of the Housing Credit
allocation, the fee amount shoukd be rounded to the nearest whole dollar, using standard rounding rules,
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Development Team Capacity Application Fee

The development lzam capacily application fee must be submitted for each anlily an the developmant
team far which approval is being requasted (ownar, daveloper, co-devalopar, managamant company,
consultant). Each member must completa a separate development team capacity application and pay the
applicable fee as outlined below:

» 5250 per each nonprofit entity
« 51,000 per each for-prafit entity

Application Fee

« 52 500 per pool for nonprofit applicants (Housing Credit only)
« 53,500 per paol for all for-profit applicants (Housing Credit anly)

«  $3,500 par property for Tax-Exempl Bond projects. Portfolio projects must pay an application fea
for each property.

« 5250 for non-credit project submissions from nonprofit developers
& $500 for non-credit project submissions from far-profit devalopars
The application fee is charged for each project submitted, If applying for two different Housing Credit

poals with the same application, two fees will be required. Application fees will not be refurmed for
incomplele apphcations or applications thal do nol mesel minimum threshold,

Initial Inspection Fee

Projects proposing the rehabilitation of existing rental hausing, whether in the New Supply or the Existing
Supply pools, must pay an initial inspection fee of $250 per property for non-credit projects, and $1,000
per property for Housing Credit projects, A KHC construction analyst will conduct an initial inspection of

the property to determing If the level of rehabilitation proposed s required or sufficient to keep the
property wable.

Market Analysis Review Fee

A markel analysis raview Tee af §1,000 must accempany each Housing Credit application. If applying in
more than one pool with the sama application, anly ona market analysis raview fee s required. Parifolio
transactions will require a separate market study and market analysis review fee for each property.
Housing Credit Reservation Fee

A reservation fee of 9 percent of the amount of Housing Credit reserved for a project is due to KHG within
twio weeks from the date of the preliminary award letter. Failure o pay the resesvation fes within this time
Trame will result in the Housing Credit award being recaptured. No extensions will be granted for the

reservation fee.

SMAL Origination Fee

An arigination fee of 1 percent of the mortgage amount will be charged and is due at tha loan closing.
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Technical Submission Extension Fee

Projects may request a maximum of three, 20-day extensions. The first extension fee is $500, the second
axtension fea is §1,000, and tha third extension fee is $2,000. Thare is no fee for projects only receiving
HOME funding (no other KHC resources), Extension fees must be paid prior to the expiration of the
deadline. All requested extensions may be considered in the Capacity/Performance Scorecard for
future funding applications to KHC.

Closing Extension Fee

KHC may consider a requesl for a 30-day extension o the closing deadline, and if approved, an
axtension fea shall ba payabla ta KHC on ar before the expiration of the currant conditional award. All
requested extensions may be considerad in the Capacity/Performance Scorecard for future
funding applications to KHEC.

+  Housing Gredit Projects (4% and 2%): The closing extension fee will be: 1 percent of the
praliminary cradil award, The exlension fee doubles for each additional extension reguest (2
percent for the second request, 4 parcant for the third request, ete.). This includes Tax-Exampt
Bond projects.

*  Mon-Credit Projects: The chosing extension fee is $500 per extension.

«  HOME-Only Projects: For projects only recsiving HOME funding {nao other KHC resources), an
extension fees is not charged due to HOME regulations.

Early Closing Fee

Any applicant who proceeds with the closing of any propery acquisition, lean, andlor equity prior to KHC
izguing its final underwriing approval and Issuance of the final credit reservation letter (If applicable) must
pay an Early Closing Fes of §7,500 in addition o any clher fees applicable 1o and associated wilh such
clasing and will be subject to a capacity score reduction for future funding rounds.

Early Start Fee

Applicants who request and receive approval from KHC to begin construction activities prior to receiving a
Maotice to Proceed from KHC must pay an Early Start Fee of 35,000, Please refer to KHC's Early Start of
C . iy,

Unauthorized Early Start Fee

Applicants who begin any construction activities prior o receiving a Notice 10 Proceed or a signed Early
Start aulharization batter fram KHC must pay an Unauthorized Early Slart Fea of $7,500. Starting
construction prior to receiving autharization from KHC will slso result in a capacity violation for fuiure
funding rounds.

Construction Inspection Fee

KHC will charge a one-time ane and ane quarter percent {1.25%) construction inspection fee for all
Housing Credit projects. The fee will be based on the credit allecation ameunt awarded io a project. This
fee is due and payable bafore the start of any construction activities and must be incorporated inlo the
project budgst,
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Re-inspection Fee

KHC will charge a re-inspection fee of $500 under the following circumstances:

& Units for which a KHC inspector must perform more than one final inspection dua to the praject
not baing 100% complate.

+  Failure to have work ready for inspection al the schedubed sile visit appaintment time,

& Failure by the Development Team to provide a representalive on the project site during e
inspeciian.

+  Unsuccessiul altempls due lo the Developmant Team nol coardinating the inspection with
tenants, or athar involvad parties, which rendars the unit inaccessibla for inspaction.

* A hazard exists at the project site which endangers the welfare of the inspacior. Examples: bad
bug infastation, poisonous snake infestation, uncontrolled animals, stc.

KHC will not charge a re-inspection fee if the owner pravides the KHC constructon analyst a minimum

48-hour written cancellation or reschedube natice, or for follow up inspections o verfy cormection of
deficiencies absarvad during any pravious interim inspaction.

All re-inspection fees must be pakd prior to KHC signing future draw requests or issuance of the IRS
Formi(s) 8609,

Administrative Waiver Fee

KHGC will charge a $500 fee for gach walver requested 1o any policy or requirement contalned in the GAP
ar tha Multifamily Guidelines. The fae is dua al the time the waiver is requested; no waiver will be
considared until the waiver fas has bean raceived by KHC.

Changes to Project Design Fee

Cromers must notify KHE in writing in advance of making changes to the project design during
development {e.g., site plan or location, pledged amenities, revisions 1o scope of work or materials,
number of affordable units, substitution of one pledged amenity for ancther, etc.). KHC will charge $500
for each change request. Thara will be no fea for non-Housing Credit projects. howewar, KHC still
requires writtan notfication of such changes.

Credit Exchange (Swap) Fee

Applicants exchanging an allecation of credit must pay & 56,000 fee in addition to a new resenvation fee
as identified in the GAP for the year of the exchange.

Carryover Extension Fee

Owners who do not submit the required carrvover documentation by the deadline as outlined in the
Housing Credit Carryover seclion musl pay a one-lime hee of 51,000,
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Late Submission of 8609 Application Fee

Owners who do not submit the 8609 application and all required attachments within & months of project
completion must pay a ona-time fea of $1,000. The completion date is evidanced by a carificate of
accupancy or an architect’s cerificate of substantial completion (if rehabilitation),

Reissuance of 8609 Fee

Orwmiers must pay $1,000 for each instance of correcting and reissuing an IRS Form 8600 (unkess made
necessary due o KHG emor). The 8603(s) will not be reissued until the fee is paid

Compliance Annual Report/Monitoring Fee

A annual fee will be assessed for KHC's compliance monitering. Applicable fees must be submitted with
the campliance menitering annual repart. The annual fea for projects to be examinad by KHC is
determinad by KHC's Complisnce Department and the fee schedule is on KHC's Asset Managament web
page, A late filing fes will be assessed as specified in the fee schedule, Compliance maonitoring fees are
subject to pernodic adjustment and will apply to all projects participating in the Housing Credit program.
KHC may implamant a compliance monitoring fee on other KHC-financad projects as program regulations
allow.

Tax-Exempt Bond Feas

In addition to the fess outlined above, Tax-Exempt Bond projects are also subjsct to the following fess:
+ Pra-Application Fee: 51,000 per project.

«  Credit Allocation Fea: %% of the requested 4% credit allocalion. Owners will pay additional fees il
thie amount of 4% Housing Credit increases prior to issuance of Form(s) 8608, The cradit
allocation fee is due at clesing of the partnership,

+ |ssuer Fees: Fee shall be based on the initial inducemeant amount at $2 500%1,000 of bond
principal amaount ar quarter point for all bend Bsues rated “A" or batter {private placement ar
publicly affered) and $5.00/%1,000 of bend principal amount or hall point for unrated private
placemant of bonds. Half of the inilial Bsuer's fes is duea within two weaks of inducement
resalution, with the remaining balance due at the bond clasing. No extensions will be granted
for the issuer fees,

«  Annual lsaser Fees: $1.26/51,000 face valug of outstanding bonds ar an eighth point {covers
annual compliance and financial reviews). The first year's Annual 1ssuer Fee based on the full
bond amount ghall be due and payable at the bond cosing with annual payments thereafter as
long as bonds are outstanding.

o |ssuer's Counsal: $1.00 per $1,000 of principal amaount of bonds, with a minimum of $12,500
{one-time fee paid at closing).

+ KHC Administrative Fea: 55,000 cne-tima fee. The administrative fae is dua at closing: howewvar,
in the event the project fails to close, this fee will remain due.

+ Reinducement Fee: If a project must be reinduced, a fee of $1,000 per project will ba charged.

+ Inducement Extension Fee: $500 for the first inducement axtension; $1.000 for each subsequent
axtension.
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Risk-Sharing Fees

An application fee of $3,000 for each Risk-Sharing project is due to KHC within two weeks from the date
af the preliminary approval of funding, along with the 5% Housing Credit raservation fea. This fee is in
addifion io the standard application fees outlined above. At the fime of loan closing, the following fees are
dua:

+«  Commitment fes of 3 pereent of the loan amaunt,

+  LUpfrant mortgage insurance premium (MIP) equal to 0.5 pereent of the loan amount will be dus at
the closing of the permanent morgage. There is also @ monthly MIP of 0.5 percent.

+  Closing fee of 55,000, The fitle policy cost is not included in the closing fee.

s Custodian fee of 36,500, which includes the first year annual fee of 2,250, acceptance fee of
52,250, and cutsice counsel opinion fee of 52,000,

+«  Morgage reserve deposit egual to the first two (2) full loan payments,

s Interast reserve subacocount deposit equal ta the first full month's interest payment basad on
KHC's current interest rate.

Recovery Kentucky Fees
Recovery Kentucky projects will be charged an annual project cversight administrative fee by KHC,

«  The annual fea is 514,000 for projects wilh KHC-adminstared vouchers
& The annual fes is 37,500 for projects with non-KHC administaned vouchers

Modifications to Legal Documents

If modifications are necessary 10 a propect’'s KHC legal documents at any tme aller lean and/or eguily
clasing and for any reasan other than an ermar by KHC, thea following fee structura will apply:

«  First modification occurrence: $1,000 fee
# Second madification ocourrence: £2,000 fae
+ Al subsaguent modifications: 54,000 fae aach coourrance

Far projects only receiving HOME funding (no other KHC respurces), no modification fees will be charged
due to HOME regulations; however, modifications to KHC legal documents may be considered in future
capacily scoring on all projects.
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CHAPTER 2: Development Team Capacity Application

KHC will conduct a capacity reviaw on all davelopmant team mambers [owner, developer, co-daveloper,
consultant, and management company) prior to the submission of an application for funding. Each
member of the development team must complete the Development Team Capacity Application within the
Universal Funding Application (UFA). Approved development team members will recelve a certification of
their approval Lo paricipate in KHC-assisted multifamily projects, which will be valid for one to four years,
at KHC's discretion. Any changes to approved development team members, including officars,
management, or key staff members with whom KHC has direct contact, must be dischosed in writing to
KHC at the time the change oocurs. At KHC s discretion, the capacity approval may be modifled or
rescinded basad upon its assessment of the significance of the changa(s).

Development Team Capacity Application Timeframe

The capacity application is nol tied to a specific funding application; however, the capacity application
must ba complated in the same calendar year as the funding application. Devalopment team members
previously provided with an approved capacity certification are not required to complete the Development
Team Capacity Application; however, a copy of the approval certification for each member must be
uplcaded with the UFA. Any development tearm member who has nol received a capacity approval letler
st eomplate the Development Team Capacity Application, which must ba submitted o KHC na later
than 60 days prior to the funding application submission due date. KHC reserves the right to require a
capacity review of any development team member at any time.

Eligible Applicants

Te submit an application, a member of the development team must have either:

» Developed, operated, and completed & project that is now in the affordability stage with
compliance and has developed at least four (4} rental units with KHC; or

« Altended a technical assistance meeting with KHC.

KHC limits naw applicant'davelopers or applicantidevelopers new to Kentucky to one funded project far
the curmant funding cycle. Unless otherwise approved by KHC, new applicant/developers will be limited to
ane outstanding award until the initial awarded project has achieved 100 percant construction completion
and IRS Form(s) 8609 have been Issued before a subsequent application may be submited.
Applicantdevealopars who have pravious experience with KHC's Housing Cradil program are restricted
anly by the Housing Cradit cap. For an applicant’developer to be considared expanancad with KHC, they
must have constructed and placed in service a KHC multifamily property within the past § years.

Suspended/Debarred Parties

Any parties suspended or debarred pursuant to KHC's suspension and debarment policy shall be
ineligible to participate in any project that receives KHC resources. | an entity is determined 1o be

ineligible to participate in a KHC-assisted project, any related-party entity will also be inaligible,
Organizational and Credit Review Documents

All members of the development team must submit the following documentation basead on its
arganizational structiure. Development taam members acting solely in the role of consultant are only
required to submit organizational documents; credit review documents are not reguired.
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Corporation:
Organizational Documents

Aricles of Incorporation, and any ameandmants
Bylaws, and any amendmenis

Kentucky Secretary of State Carlificate of Existence
Corporation's Tax Identification Number

Credit Review Documents

Current Financial Statements = 2 years' Balance Sheet, Profit & Loss and Cash Flow Statements
Business Credil Report Authorizalion
Muos! recent one-year business tax return

Nonprofit Corporation:
Organizational Documenis

Aricles of Incarporation, and any amandmants

Bylaws, and any amendments

Kentucky Secretary of State Certificate of Existence

IRS 501{c}{3) status letter (must be the final status determination letter, if one has been isswad)
A current listing of the Board of Directors and their current cccupations.

Credit Review Documents

Current financial statements — 2 years' Balance Sheet, Profit & Loss and Cash Flow Statements
Business Credit Report Authorization
Meost recent IRS Form 980

Limited Liability Company:
Organizational Documents

Operating Agraemeant, and any amendments

Artickes of Organization, and any amendments

Manager Managed or Member Managed (indicate where in Articles or atiach)
Kentucky Secretary of State Cerlificate of Existence

LLC's Tax |dentification Number

Credit Review Documents

Current Financial Statements — 2 years' Balance Sheet, ProfivLoss & Cash Flow Statements
Business Credit Repart Authorization

Most recent one-year business tax returm

Note: A new LLC will require individual members’ financial reports and credit reports

Government Entity:
Organizational Documents

Resolution from Appointing Authority
Bylaws, and any amendments

Credit Review Documents
« Current financial statements = 2 years' Balance Sheet, Profit & Loss and Cash Flow Statements
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Partnership:
Organizational Documents
« Partnarship Agreamant (Genaral andior Limited) and any amandmants (nead Carlificate of
Limited Partnarship for LPs)
+ Kentucky Secretary of State Certificate of Existence
« Partnarship's Tax ldenfification Mumber

Credit Review Documents
« Current credit report(s) for general pariner(s) reflecting recent transactions
« Current financial statemenis (2 years' Balance Sheet, Profit & Loss and Cash Flow Statementis)
+ Business Credit Report Authorization
+ Personal Credit Report Authorization
MNote: A new Partnership will require indiwvidual partners’ financials and credit reports

Foreign Entity: In addifion to the above, all foreign entities must provide copies of their qualification to
do business in the Commonwealth of Kentucky.

Development Team Capacity Application Attachments

All required KHC-provided forms are located on KHC's website, www. kyvhousing.org. It is the
applicant's responsibility to identify and utilize all KHC-provided forms, which are marked with an
asterisk®. The following items must be uploaded with the online application for KHC to complete the
capacity and credit review:

1. Organizational Documents

All members of the development team must submit the crganizational documents outlined above
based on their respective organizational structure. Mewly-formed general parines entities and
guarantors afe reguired Lo provide this information al the applicaton slage. Nonprofit
arganizations participating in the development, ownership or management of the project must
also provide & copy of their final IRS 501(c)(3) determination lether.

2. Credit Review Documents

All members of the development team, except membears acting solaly in the role of consultant,
miust swhmit the credit review documents outlined above basad on their respective organizational
structure, Newly-formed general partner entities and guarantors must provide this information at
the application stage.

KHC will ordar a businass credit report on development taam mambers as apphicable. The cradit
documeantation is reviewed to demonsirate creditworthiness. Other than for cash pledoged ar
guarantees provided, the review i 1o find a track record that the proposed development team
member has a history of managing finances in an efficent manner and is an acceptable risk to
KHC 1o devalop and manage a project KHC may raguest additional financial information as
neaded. KHC may parform a subsequent cradit raview of tha developer when a funding
application requesting a KHC loan is submitted,

All business financial statemeants must be compilation statements or audited financial statements
prepared in accordance with Generally Accepled Accounting Principles (GAAP). If submilling
campilation staterments, thara must be a cadification contained with the statemants certifying that
they meet the requiremanis for a compilation statement.
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3. Spreadsheet Summary of All Projects Under Construction

Developers must submit a spreadsheet summary of all projects under construction in any state {in
any siage of completion), including thelr status and expected completion date.

4. Development Team Resumés and Organizational Chart(s)

Each member of the development team must submit a full organizational chart, staff roster, and
resumeés of principal officersimembers within the arganization, focusing on their affordable
housing devalopment exparanca. NMewly-formed general partner entities are required to provida
this information at the application stage.

5. Out-of-State Experience Certification (Developers and Management Companies)*

All applicants/davalopers and management companies must submit a copy of the Hausing
Finance Agency (HFA) review for projects financed with HFA resourcas in other states, Thereis a
separate form for developers and management companies. KHC may contact 2 state HFA
directly to cbiain additienal Information, as well as request additonal Information from a developer
oF managerment campany regarding thedr activities in anolher stats.
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CHAPTER 3: Application Process, Review, and Requirements

KHC affars a competitive application for Housing Credit, AHTF, HOME, NHTF, SMAL, and Risk-Sharing
funds. KHC will fully review and score only those applications for which the self-scores and any applicable
tie-breaker criteria indicate the projects are likely to be awarded. Applications will be reviewed in
accordance with required thresholds, capacity of the development team, project design, and financial
feasibilily, a2 well as adherencs Lo the mullifamily guidalines. Any issues thal could delay the project must
be resolved bafore submitling an application.

It Is the applicant’s responsibllity to submit all reguired documentation to adequately suppor lis
application. Any material deficiency n the application or gmission from the mandatory submissions, mot
curad pursuant harato, will result in an immediate rejection of the application. In addition, the application
must meet all eligibility requirements sat forth in the Code. KHC may reject or retum any application at
any time during the allocafion process. Applicant's failure to: 1) provide complete and/or accurate
infermation during the applicaton process; i) pay compliance fees; i} adhere to project alinbutes
pledged on the onginal application; or, iv) resalve any oulslanding isswes wilh any other KHC programs
may impact scoring or result in the rejaction of the application and being barred from further participation
in KHC programs. Failure to follow all required procedures throughout the allocation process could
jeopardize the final allocation or result in Housing Credit ar other KHC resources being recaptured.

Throughout the period beginning with the date of application submission and the date upon which
KHC publicly anmounces the awarded projects, applicants must immediately notify KHC of any
material change to a project andlor any issue(s) that may affect the applicant’s willingness to
proceed with such project. Fallure to notify KHC in a timely manner of any such changes and/or
issues, may rasult in the denial of the application, a three-year reduction in capacity scoring of all
parties involved, andior any other penalties KHC deems appropriate.

Guarantors

KHC may requira a guarantor for projects allocated KHC resources (excluding Housing Credit only
projects). The guarantor may be any entity or individual, other than the borrower (if the bormower is a
=ingle assel entity) and general partner{symanaging member of the ownership entity, which has
adequale financial resources and capacily o acecapl liability for complation of the project or repayrment of
all KHC resources in the event of default or termination of the project. Guarantees to KHC must be
affective far the life of the loan. Guarantors must submit the documentation identified in the capacity and
credit review attachment checklist in Chapter 2 at full application submission

If ther applicant is applying for funds that require a guarantae, the appropriate financial documents will ba
reviawed o confirm the ability to guarantes the level of funding requested. If funds are being pledge to
the project, bank statemeanis must be provided to venfy adequate funds are currently available,

Application Preparation

The application is created and submitted through KHC s onling Universal Funding Application (UFA)
systam. Step-by-step instructions for completing the application can be found in the Frequantly Asked
Quiestions (FAQ) tab in the UFAL A complete application must be transmitted to KHC, KHC will send an
amail notification to the applicant once the application has baen transmitled successiully.
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Applicants must consider the following:

* Al guestions within the LUFA thal are applicable 1o the project type and resources requested must
be fully answered. It is not accaptable to simply reference another document or anathear section of
the application to cbtain the answer,

= Applicants must list within their application the project amenities that will be included in the project
to enhance the tenant's accommodations and increase the marketability of the project. All
amenities provided must be appropriate for the tenant population served.

+« Applications must be submitted in the current application version for the type of KHT resources
requested,

+«  Current versions of all application attachments musi be upleaded lo KHC's online syslem as parl
of the application submiltal. The guality of the uploaded documents must be clearly legible.

+  Each application must be for an eligible project Lype and propese an eligible activity.

« Al applicants must regeest all KHC funds requined for the progect in one application, Previously-
funded projects cannol access additional furds, including Housing Credits, through the
campetiive application process.

«  Only one application and one undarwriting modal will be accepied per project. Applicants cannot
prasent different scanarios of a project’s development budget in the same application submission.
However, Housing Credit applicants may apply in up to two (2) pools within the same application
An application fee is required for each pool If apphng in more than one poal.

s Applicants reguesting HOME, NHTF, or Rizgk-Sharing funds must also submit 1o the Kentucky
State Clearinghousa thraugh the Depariment for Local Government's anling systam at
https-\kydlgweb_ ky.gowaClaaringhouse/ 18 _echHomea.cfm. Successful submission to the
Clearinghouse system will generate & confirmation that includes the State Application
Identification (SAl) number. A copy of this confirmation is a required checklist attachment far the
KHC application.

s New construction and rehabilitation projects must meel the requirements of the latest edition of
the Kentucky Building andior Residential Code. The developer andfor builder must comply with
lacal zoning, rules, regulations, ordinances, Universal Dasign and Minimum Design Standands as
adopted by KHC, Housing Quality Standards (HQS) and all applicable federal rules and
regulations, including the Fair Housing Act.

Uploading Documents:

Applicants must upload all required application documantation through the UFA portal by 12 noon ET on
Thursday, August 15, 2019. Physical copies of documents on an external flash drive are noft necessary
urdess the documents cannot be uploaded due to the file size being greater than 150 megabytes. Any
Tlash drive containing documeants thal canncd be uploaded must be identified with the project name and
devalapar nama. Tha flash drive must be recaived by 5 p.m. ET on Friday, August 18, 2019 at:

Kentucky Housing Corporation
Multifamily Programs Department
1231 Louisville Road, Frankfort, KY 40601

Dacuments that will ba sharad among multipls funding applications (e.q., financial statements,
arganizational documents, etc.) can be stored in the Document Repasitory. Documeants held in the
Repository can be attached to any application by a team member.
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+«  Naming the document files:

B Marme the file exaclly as il appears on the checklist; a.g., “1. Monprafit Application
Fae.pdf”. If you wish fo add the name of the project ta tha file name, pleasa add it at the
end of tha file name.

+  LUploading document files;
# Each required checklist item must have a document uploaded, except for those

documents that are not applicable to the project. For non-applicable documents, you may
dlick the “N/A" bullan.

¥ All documents must be cheary and aasily legible.

= If you upload multipls versions of the same checklist item, be sure to delete all of them
except for the most current version. Ctherwise, muliiple coples will upload and KHE will
b unabhe 1o delerrming the most CUrnent varsion.

F Developers submitting multiple applications are only required to submit one copy of their
financizal information; hawewver, the developer must clearly identify within 2ach application
that the financials have been submitted,

F  The maxmusm file size for altachments iz 150 megabytes. If an attachment exceeds 150
megabytes, it may be provided salely on the flash drive; however, a statement must be
uploaded to the UFA system indicating the attachment is located on the flash drive.

= Examples of attachments that may exceed the file size limit are building plans,
specifications, PCNA, appraisals, market studies, and environmental reviews

= Each document, including building plans, must have all pages contained in
a single file per document type. For exampla, all pages of the plans must be in
ane document, all pages of the PCHNA must be inone document, etc.

= Please do not break large documents Inte several smaller files for the
purposes of uploading to the online portal.

= Cover sheeis are not necessary; please do not upload cover sheets with your documenis

= Underwriting Model (UM} - be sure that you complete and wpload the most current LR
warsion and submit in Excel format.

= After all checkist ems have been uploaded and the application has been submitted, the user
will receive an email thal the items have baen sucoessiully uploadad and receivad.

«  Tomiligate any polential problems with upleading documents due Lo system overload or
ather tachnical issues, it is recommanded that you do not wait until tha last day to upload the
application attschments.

# For additional assistanca with the online application, please contact KHC s Tarry Healton at
iheltoni@kyhousing.org, 502-584-TE30 extension 253, ar Diane Beidleman at
dbeidleman@kyhousing.org, extension 358.

The online application will close at 12 noon, ET, on Thursday, August 15, 2019. Time is of the
assence for application submission, and applicants are encouraged io not wait until the last faw minutas
o upload documents or to submit their application. KHC's systems experience a high volume of activity
as the application due date and time nears, which may cause for slower submission times,

For the application to be complete, all required documentation must be provided; otherwise, the

application will fail threshold requirements.
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Application Thresholds

KHC haz established the following project requiremeants that must ba met as a threshold ta submit an
apphcation for funding. If any of the threshold requirements are not met, the application will not be
reviewed or scored and will not be aligible for funding. KHC will naotify the applicant if one ar more of the
thresholds are not met and the applicant will have three (3] days o appeal; however, no changes or
additions to the original submission can be made to cure threshold deficiencies,

Thresholds for All Projects

Capacity/Performance Scorecard and Capacity & Credit Review

Applicant and development team must pass KHC's Capacity'Performance Scorecard Review and
Capacity & Credit Review processes.

Complete Application

The project must meet all application and checklist attachment requiremants in accordance with the QAP
and Multifamily Guidelines. The application must be fully completed with thorough responsas toall
questions that are applicable to the project tvpe and KHC resources requested. Current versions of all
required attachmants must be uploadad o KHCs Univarsal Funding Application and all attachmants must
be clearly legibla.

Mo Single Family Homes

Single-family detached homes are not eligible. This does nat include attached townhomes, duplexes,
Iriplaxes, or olber attached dwallings.

Compliance with IRS Code, QAP and Multifamily Guidelines

All applications must be consistent with the IRS Code Section 42, and KHC's QAP and Multifamily
Guidelines, whether or not the specific provision is identified elsewhers as a threshold. If a waiver to any
QAP or Guidelines provision has been secured in advance, the approved waiver muslt also be uploaded
with the application.

Notification of Public Officials

Mo less than thirty {30) days prior to the application submission deadline, all applicants must send,
by certified mail or equivalent, with return receipt requested, the Notification of Application for Funding
Torm 1o the local mayorcounly judge executive or olher applicable chiefl executive officer, Kentucky state
reprasentative, and Kantucky state senator of the community where the projact will be located. A

searchable database of Kentucky state legislators is available on the Kentucky Leqislative Research
. ission’ g,
Reguired Documernts:

A copy of the complated Notification of Application for Funding form sent via an accaplabla
delivery method, as described above, to the mayor/county judge executivelother applicable chief
executive afficer, state representative, and state senator (or their designees) must be uploaded
with the application documents. In addition, signed proof of recelpt dated no less than 30
days prior (o applicalion submission musl be uploaded with the apphication documents. Methods
of delivery other than those requiring a signed receipt will not be accepted.
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Fair Housing

Applicants must identify within the UFA how the project will address at least one impadiment to fair
housing &5 identified in KHC's Analysis of Impediments to Fair Housing {Al),

Sufficient Market and Minimal Impact on KHC Portfolio

‘When mulliple projects are awarded in one jurisdiction, KHC may require an update of any af the projects’
market studies to recognize and consider the other project(s) funded in that jurisdiction and any impact on
the markat's need for the units proposed. See KHC s Market Sfudy Guidelines.

Qualified Contract

Applicants must agree o forego the option of requeasting o utilize the qualified contract procass in
perpatuity.

Compliant Underwriting Model (LIM)

The UM, as submitted with the application, must comply with the (AP provisions {if requesting Housing
Credits) and Multifamily Guidelines. The UM must meset KHC's cash flow and debt service ratio
requirements, the Sources and Uses musl balance with no funding gaps, and all applicable hard and saft
costs must be itemized regardless of how the cost is paid. The amounts budgetad for developer fee,

general requirements, prafit, and overhaad must not exceed KHC's maximum limits. After its analysis,
KHC must approve the UM and all associated attachments for the project to be scored.,

Firm Mon-KHC Funding Commitments

Applicants must submit a firm commitmeant latter fram all outside funding sources identified in the
KHC application and underwriting model, with the exception of deferred developer fee. All lettars must

+ [Be specific as to the project seeking KHE funding:;

= |dentify the amount and terms of funding, including rate (actual and effective rate, if applicable).
If the letter references Prime Rate, the letter must identify the Prime Rate in effect as of the date
aof the letter;

= Be on the funding source’s letterhead;

= [Be signed by the funding provider;

= [Be dated within the 3 months preceding the KHC application submission date; and

«  ldentify the expiration of the commitment, if applicable,

Othr non-KHC funds may include, bul ane ot limited Lo, private bank lcans, developer or GP
cantributions, resarve transfers, assumed debl (swch as HUD or RD), Federal Home Loan Bank (FHLB),
HUD Chaoica Meighborhoods, HOME or COBG funds from a local government, donations of land, cash,
materials, goods or servicas, waived feesftaxes, et

KHC may make exceptions to the firm commilmaent reguirement for funds propesed from FHLE, Rural
Davelopment (RO}, COBG, HOME, and other HUD loans provided a ketter of conditional commitment ar
intent to fund is submitted on the funding agency's letterhead, KHC may also make exceptions to the firm
commitment requiremeant may be made for ather funds provided by local, state or federal jurisdictions, if
the developer submits evidence of an application for these funds and a written guarantee fram the
devalapar that if tha funds are not awarded, the developer will contribute the amount of funds for which it
applied and evidencea its financial ability to do 50
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Firm Equity Commitment
Equity commitments must be specific to the project seeking Housing Cradits from KHC and must:

+«  Contain the specific terms, including:

Creit pricing;

o Amaunt of annual eredil anticipated;
o Tolal equity invastmant;

= Pay-in scheduls;

= Equity Investor's required amounts for replacement reserve, operating deficit reserve,
and any other resere accounts required by the invesiorn, and,

o Amounts of required feas and whather they are guaranteed or subject to cash flow, atc.

[+]

o Income elections, including the income avaraging option if elected by tha owner
= Be on the equity provider's latterhead;
«  |dantify the project namea; and,
+ Besigned and dated within 3 months of the KHC application submission due date.

Projects utilizing Federal andior State Historic Tax Credits must provide a letter of intent from an investor
to purchase the credits, If the letter is for both Federal and State Historic Credits and/or Housing Credits,
the letter must identify each credit separately, along with the applicable pricing and equity
investment for each. For State Historic Tax Cradits, if the owner plans o refain the State Historie Cradit
themselvas, a statement must be provided to this effect.

Zoning
The project sie(s) must be propely zomed. Il no Zoning exisls, the applcant musl submil an evidenliary
letter from the governing antity.

Flood |ssues

Far mew construction, all portions of the project site(s) essential to the use of tenants (i.e. buildings.
parking lots, enfrance to the development, recreational areas, efc.) must not be in a floodplain, If any
portion of the praject site is located in a foodplain, flood insurance {as describad below) is required on the
proparty. To awoid the flood insurance requirement, the projact site may be divided and a new plat or
dead recorded to remove the portion of the property in the floodplain from the project site,

For rehabilitation of currently cocupied rental housing where any porbon of he property is located in a
flandplain, the proparty must have federal flood insuranca. If a portion of the praject that is nat assential ta
the tenants is located in the floodplain, then in order o avoid the flood insurance requirement, the project
gite may be divided and a new plat or deed recorded to remove the portion of the property in the
Tlocdplain from the project site. Rehabilitation of vacant structures in a floodplain is not eligible.

Flood insurance means insuwrance through the National Flood Insurance Pragram (MFIP). Projects not
located in an NFIF area are ineligible. KHC requires an amount of at least the total KHC funds investad in
the project, if KHC s in first llen position. if KHE s not in first len position, then KHC requires an amount
agual to the full replacemant value of the property. KHC must be named as an insured on the policy.

Capital Needs

All Housing Cradit applicants for new construction/mew supply, preservation/existing supply, or adaptive
reuse projects must submit KHC's Excel spreadshest "Capital Reserve Replacement Schedule” (CRRS)
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fram a qualified preparar. All presarvation/axisting supply and adaptiva reusa projects, regardlass of
funding sourca, must also submit 3 physical capital needs assessment (FCNA) from a qualified praparer.
The PCNA must incorporate or be consistent with the CRRS and be completed by & qualified preparer,

Persons qualified to complete the CRRS are:
+ The project's architect
= Any firm/person that would meet KHC's qualification requirements for a PCNA

Building Plans

Applications must include preliminary building plans. Submitling a copy of KHC's Minimurm Dasign and
Univarsal Design requirameants will not satisfy this thrashald.

Scattered Site Projects

Scattered site projects must be of similar bullding design and unit type, and be within a defined footprint
of peighborhood. Urban and rural (as defined by RD) scatterad sites may nol be intermingled in ane
praoject. Sites located in multipbe counties are not parmitted axcept for Tax-Exempt Bond projects.

Tenant Ownership ! Lease-Purchase

Applicants must provide a tenant ownership plan that demaonstrates a viable homeownership strategy for
residents to purchase the units at the end of the 15-year compliance period. The plan must detail the
applicant’s axit strategy and calculation of the estimated affordable purchase price for the unil and the
pra-purchase counseling that will be required of the tenant. In addition, the plan must cleary show how
the property will be managed during the compliance period and how the tenant’s down payment and
chasing cost abligation will be handled

The project must ba 100 parcant lease-purchase units and all units must ba single-family dwellings on
individual lots. The applicant must have ownership on all project sitas; long-term leases are not allowed.

Thresholds for Preservation/Existing Supply Pool

Existing Supply

The project must propose to preserve existing income-resfricted affordable multifamily project(s). The
rehabilitation of non-income restricted units is not eligible. Projects presiously assisted with Housng
Credits must provida evidenca thal the initial 15-year compliance period has expired,

Documented Meed for Rehabilitation

The scope of necessary rehabilitation must be evidenced in the physical capital needs assessment.

Age
The proparty shall not have placed in service or undergana substantial rehabilitation in the last 20 years.

Thresholds for New Construction/New Supply Pool (Including Historic Adaptive Reusea)

New Supply

Projects in this poal must create naw income-restricted I'I‘Iull!if-(:‘ll‘l‘li|:nI units, aithar through new constrocion,
the acquisifionrahab of existing unassistediunrestricted (markat) units, and'or the adaptive reusa of non-
resilential structures,
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Serving Families

Applicants that choose "family” as the population to be served in the application must designate a
mimirnum of 25% of the units with two or more bedrooms.

Serving The Elderly

Applicants that choose "alderly® as the population to be served in the application must designate a
percentage of units, consistent with the eldedy selection (e, 80% 55 and older, 100% 62 and older ar as
defined by another federal or stale housing program used in this project), thal are garden style
aparimeants, are located on tha first floor, or highear floor units accessible by an elevator. The targaeted
population(s) must mest the applicable eldery definition.

Thresholds for Nonprofit Supportive Housing Pool

Permanent Housing for Special Populations
Projects competing in this poal must set aside a minmum of $0% of their wnits for tenant populations

ineluding homaless, adults with disabilities, parsons with druglaleshol dependency, foster childran axiting
the foster care system, survivars of domestic violence, the Olmstead population, and veterans.

Nonprofit Material Participation

The applicant must comply with the material pariicipation requirements by the nonprofit as defined in
Secton 469 of the Internal Revenue Code,

Service Plan for Target Residents

Applicants proposing permanent supportive housing must provide a supportive service plan. The plan
must thoroughly address all of the following:
1. The supportive service needs of the targeted population and the expenence of the service

pravider with providing these sarvices to this special needs population. A description of the
agancy's ability to provide casa managemant services.

2. An explanation of how the services provided meet the target population's service needs,
Application Review Components

Scoring Criteria — Applications will be scored as submitted, based on the criteria noted in fhe current
searing workbook. KHC will review and score each application based on the infermation prasented and
may contact applicanis only to clarfy information submitted with the application. Except as pravided in the
re of licati rrors provision af this section, KHC will not accept additional documentation ar
revisions to the: application or underwriting model afier application submission. Applications will be ranked
according Lo their assigned score and hose with the greater number of ponts receive priorily in the award
process. Although funds will be awarded 1o tha highest scoring projects, KHC will make avery affort to
ensure funds are distributed geographically across the state. KHC may award funding to a lower-scoring
praject located in a congressional disirict where no other funds have been allocated, If KHC will contact
the applicant If it experences difficultes rerieving altachments that were uploaded to the UFA system.

Financial Feasibility — A projact is financially feasibla if viable under all (including federal, state, local,
andlor KHC) program guidelines, The application, underwriting model, and supperting
documentation must all agrea. If & contradiction exisls between the underwriling model and the
application, the information in the underwriting model will be used fo determine the financial feasibility.
However, any discrepancies between the application, underwriting madel, and supporting documentatian
may constitute an error in the scoring of the application.
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Market Need - A marked study is required o be submitbed al the tima of application and will be
reviewed in accordance with KHC's market study requirements, Upon review of the market study, ifit s
found to have an acceplable market, then the project will continue to move forward, However, if the study
is not acceptable, funds will not be allocated and the application will be deniead. Market studias will only be
accepted by firms that are on KHC s approved list and are only valid six months from the date of the
study.

Application Scoring and Review Process

Funding s basad an a three-step process. Applications must pass all three steps before funding can be
determined. Failure to mest the requirements of any step will result in the rejection of the application.

Imcomplate applications will not be reviewed or scored, unless cured, following KHC policies. KHC must
camply with fedaral or stata regulatory and programmatic requirements of all resources administarad;
therefore, as new or updated guidance or requirements become available, KHC may from time to time
alter the review process to comply,

Cure of Application Errors

Applicants will be allowed to remedy no more than two (2) errors contained in the application or in any
application atlachment {(excluding the KHC undensriting medel) or required document including up to cne
(1) ormission of any non-KHC document. If more than twa arrors — including up to oné omission — must ba
addressed, the application will be rejected for not meeting threshold. The correction of any omission must
be made within 24 hours of the timea that KHC transmits the natification of such amission. The correction
of any error, nol an omission, must be made within 48 hours of the time that KHC transmits the
nedification of such omission. For example, if KHC sends an email at 10 a.m. on Tuasday notifying tha
applicant of an omitied document and the document is nof uploaded into the UFA or received by KHC by
10 &a.m. on Wednesday, the application will be rejected for not meeting threshold, This cure period is not
intended to be an extension of ime for the applicant to procure a required document, IF the document
submitted 1o cure the omissicn is dated after the date of he application or KHC determines that the
documant was not in the apphicant’s possessian at the timea the application was submitied, the cure will ba
deemed ineffective and the application will be rejected for not meeting threshold.

Any comments or revisions resulting from the review of the undersriting model will not be considered
afrors; howaver, applications with underariting models complated incormectly andlor with discrepancies
that result in KHC's inability to complete the underwriting for the project, will be considered to be an
incomplete application submission and will not meet threshald.

Please note: In determining whether lo award resources and how 1o score applicabions, KHC will
considar all isswes relevant fo the applicant’s ability fo successfully complefe the project or fo property
axpend funds. These issvas may or may not be addressed in the application,

Tax-Exempt Bond Pre-Application

Projects requesting Tax-Exempt Bonds either through the open window submission or a Notification of
Funding Availability (NOFA) response will have a pre-application stage to provide the information and
documents necessary for the praject 1o be presented 1o KHC's Board of Directors for an inducemernl
resalution. If approved, the applicant will complete the full application and follaw tha same timealine as
ather KHC-financed projects (9% Housing Credit and non-credit), KHC will not consider a deal with
unrated bonds in a public offering. Please note that for portfolio transactions, all properties must be
submitted individually and may not be combined within one or more full applications.
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Capacity/Performance Scorecard

All applicants must complete the Capacily/Performance Scorecard contained within the Universal
Funding Application (UFA), even if a capacity approval carlification has been previously issuad by KHC.
The scorecard will assess monitoring history, financial management, and past performanca. KHC will
reviews the applicant’s responsas and will complete its own capacity assessment, taking into consideration
any capacity deductions assessed by KHC against any member of the developient Leam,

I. Overview of Capacity/Performance Scorecard

The scorecard is used to determine the overall capacity of the Entity or Development Team member(s).
The scorecard i divided in o three (3) sections:

1. Capacity/Performance Scorecard Threshald Reguirements
2. Capacity/Parformance Scorecard Self-Certifications
3. Capacity/Performance Scorecard Overall Performance

The: first section of the scorecard consists of Capacity'Perfarmance Scorecard thresholds that must be
achiaved. All “yes" answers requira an axplanation regarding the circumstances of tha infraction.

CapacityPerformance Scorecard Threshold Requirements will be verified at both the submission of the
application and reviewed agaln pror o announcement of any funding award. If the status of a
CapacityPerformance Scorecard Threshold Requirement changes prior te announcement of funding. an
Entity may be asked fo corract the outsianding issue prior to a funding award.

II. Capacity/Performance Scorecard Self-Certification

The Capacity/Performance Scorecard Self-Certification section is a series of stalements 1o which the
applicant preparer must carify. There iz a response saction in the salf-carificabion section that can be
used to provide additional information o any of the self-certification quastions.

The Entity will need to comphete the certification acknowledgement that states the responses o the self-
carification statements are rue and accurate, to the best of their knowledge. Falsification of these
statarmants could result in a recapture of funds or suspension/dabarment from KHC.

lil. Capacity/Performance Scorecard Overall Performance

The Capacily/Perfarmance Scorecard Overall Perlormance section i where KHC stafl will indicata if a
capacity daduction will be applied. Guidanca on the type of infractions that KHC will consider for possible
capacity deductions is listed on KHC's wabsita at www. kyhousing.org, under Assat Mgmit, Capacity/
Performance Scorecard Owverall Performance Questions. A capacity deduction can be determined at any
tinmie throughout the administration of a project, including the affordability/compliance period. The capacity
deduction can apply to the Entity or any member of the Development Team.

'When a capacity deduction is issued, the agency or organization will receive a written notice from KHC
explaining the reasaon for the capacity deduction and the amount of time the deduction will be applicable,
Capacily deductions will be applied to the overall score for the Capacity Section of the Tull applcation.

Full Disclosure
Applicants must complate and submil KHC's Full Disclosure Form for all enlities and individuals in the

Davalopment Taam arganizational structure. Following are tha required disclosures:
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1. A statement concarning all eriminal convictions, indictments, and panding eriminal investigations
af all members of the development taam, including dates and details of each cincumstance,
urdess otherwise prohibited by court order, statute or regulation. KHC may parform a full criminal,
employment, and credit iInvestigabon of all development team participants o verdy credit and
criminal history.

2. Any relationship betwaen individuals or entities of the devalopment t2am that could constitute a
conflict of interest or idantity of interest betwean the partias.

3. Complete crganizational charts must be submitted for the owner and developer entity that clearly
show all principale down o individuals involved in the awnership and developmaent of the project.

Pleasa nota that no changa to tha project owner/devalopar structura can be made without the
express consant of KHC.

4. All development fee sharing arangemenis. KHE considers all individuals or entities that receive
a portion of the development fee 1o be part of the development structure.

5. All guarantor agreemaents. KHG may determine that a guarantor is aclually a real party in intarest
to either the General Partnar andfor Developer antitias.

6. All consulting agreements, whether direct or indirect, paid or unpaid. KHC will detarmine if a
consultant is a real party in interest to either the general partner andior developer entities.

7. Al pending Btigation that coukd result in suspension or debarment as defined in KHC's policy.

8. Significant non-performance in a govemment housing program [including Fannie Mae, Freddia
Mac, and Federal Home Loan Bank programs).

9, Any development team member that has an adverse credit history including but not limited o a
default in the payment of any commercial or perzonal loan.

Organizational and Credit Review Documents

All guarantors, other than individual guarantors, and any previously approved developrment team member
who has had changes in thair organizational structure, must submit their organizational documents via tha
UFA at application stage. Any developmeant team mamber with new principle officers/members must also

pravide resumes for those individuals,

Far Hausing Credit projects, if the swnarship antity is yel 1o be formad, this decumantation is nat required
with the application submission, but must ba submitted via the UFA at the pre-closing stage. For projects
requasting KHC funds, credit review documents must be submitted for the daveloper, general partner,
and guarantor {if applicable)

Pleasea refar to Chapler 2: Development Team Capacity Application, for 8 complate list of raguired
arganizational and credit review documents.

Scoring Response Period

KHC will natify applicants whose projects do not recaive a full review and scaring based upon their self-
seore and/or tiebreakers. For projects that receive a full review and score, KHC will make the preliminary
project score sheel available o the appropriate contacl. Applicants will nol be made aware of how other
applications hawe scorad. KHC will astablish a timeframe during which applicants may review their
preliminary scores and offer written feedback if any applicant disagress with the preliminary scora.
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Applicants may request a recansideration of KHC's preliminary score ONLY for applications in which they
have an ownership interest. Requeasts must ba sent in writing via electronic mail, hand dalivery or
avernight mail to the Managing Director of Multifamily Programs.

Reconsideration requests must specifically identify the grounds for the reconsideration request. Only the
application and documants than axisting in KHC's file will be considerad. Mo additional documeantation o

revisions to existing documants will be accepied. Tha burden is on the applicant o demonsirata any
errors in the review andior peint scoring process.

Final Scoring Determination

After applicants have had the opporiunity to review and appeal the preliminary scare during the scoring
response peflod, KHE will determine final scores and make funding decisions. All funding declsions will
e final and not subject to further appeal.

Communications with Executive Management Team

Applicants, mambers of applicants’ Devalopment Teams, or other parsons operating on behalf of
Development Teams are expressly prohibitad from having communications with any member of KHC's
execufive management team regarding any reconsideration or review requests or any related topic, from
the issuance of the preliminary scoring deciskon untl KHC renders its final determination. Any violation of
this prohibilion may result in disgualification of the pending applicalion and suspension from paricipation
in tha naxt competitive funding cycla for the applicant and all of its Development Team members,
regardless of which team member initiated the prahibited contact,

Preliminary Approval Letter

KHC will send each succassiul applicant & preliminary approval letter indicating the initial reservation of
Housing Credits andior other KHC resources awarded. The final amount of credit or other resources
allocated to sach successful applicant may be less than the amount requested in the application,
the amount specified in the preliminary approval letter, or the amount reflected in a Housing
Credit carryover allocation.
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CHAPTER 4: Application Attachment Requirements

Basad an the KHC funding source(s) raguestad, ralatad documeantation is required at application
submission as indicataed on the application checklist. Mot all attachmenis are applicable to all application
types; please refer to the Universal Funding Application {LFA) for the specific attachment requirements

for your application type.

Applicants must upload all checklist attachments and each document must be idantified saparately with
the chacklist item namea as it appears below. The underwriting model and other KHC-provided forms
required to complete the application are located on KHC's website, www. kyhousing.org. It is the
applicant’s respensibility to Identify and utllize all KHC-provided forms, which are marked with an
asterisk®. For your reference, the UFA identifies documents that are KHC-provided forms. I a checklist
itam does not apply, mark the “MA"° button in the UFA.

Tax-Exempt Bond Pre-Application Documents (Inducement Resolution)

1. Pre-Application Fee
Evidence of alectronic payment of the 31,000 per project application fee must be provided,

2. Engagement Letters

Provide engagement letter(s) with the applicable underwriter, placement agent, or bond
purchases, The letter{s) should state the project name and their experience, including bond
transaction history. The underwriler leller should alse outling the bond structure and all steps
required, including a timeling, for closing the financing an tha projact,

3. Engagement Letter with Bond Counsel
This letter should include the attorney's bond transaction history, their resume or
qualifications. This will be reguired on each attormey working on the project.

4. Supporting Documentation for Competitive Points (if applicable)
[MOFA submissians anly)

If responding to a Notification of Funding Avallability (NOFA) with selection criteria, upload all
supporting documentation required per the NOFA.

Application Documents

1. Application Fee

Evidence of electronic payment of the applicable application fee must accompany aach project
submitted. If applying far two different Howsing Cradit peals within the same apglication, two feas

ara required. Please refer to Chapter 1: Project Timeline and Fees for additional informatian.

2. Market Analysis Review Fee
A market analysis raview fee must accompany each Housing Cradit project submitted. Please

refer to r 1: Project Timeline and F for additional information,
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3. Initial Inspection Fee
(Rehabilitation projects only - both Exizing Supply and New Supply)

An initfal Inspection fee for each project site {property) must accompany each rehabilitaticn
application submitted. Flease refer to Chaplar 1: Project Timeling and Fees for addiional
information.

4, Scoring Workbook*

Submit an Excel version (nat POF) of the scoring workbook applicabla to the current funding
round completed with the developer's self-score.

5. Capacity Approval Letter(s)*

A copy of the capacity approval for the applicable development team memberis) must be
provided. Any member not previously approved must complete the Development Team Capacity
Apphication process belore submilbng an apglication for funding.

6. Technical Assistance Certification Form*

Required far any applicant who has not previously used KHC resources to construct or
renabilitate a rental project or for applicants as determined by KHC, Refer to the Infroduction and
General Information section for technical assistance requirements

7. Full Disclosure Documentation®

KHC's Full Disclosure Form must be completed and signed by each member of the development
team, accompanied by any supporting documentation. Please refar to the Full Disclosure seclion

in Chaptar 2: Davaloprmant Team Capacity Application, for additional infarmation.

8. Organizational Documents

Organizational documents as oullined in Chapter 2 musl be provided for the project owner,
general partners), and guarantors {othar than individual guarantors). For Housing Credit projects,
if the ownership enfity (project cwnear) is yet to be formead, this documentation is not required for
the cwnership entity with application submission, but must be provided at the pre-closing stage

9, Credit Review Documents

Credit review documents are anly required at application stage if requesting KHC funds. If credit
review documenis were previously submitted with a capacity application within the past six
months, it is not necessary (o resubmit them at application. Dependent on the organizational
slructure, cradil raview documents musl be provided for all developers, genaral parinar(s), and
guarantars (othar than individual guarantars). Developers ar general partner(s) submitting
mudtiple applications requesting KHC loan funds are only required o provide cradit review
documentation with ane of the funding applications; however, each application submitted must
clearly identily whare the submitled decumentaticn can be located if included with a different
apphcation.

10. Spreadsheet Summary of All Projects Under Construction

Devalopers must submit a spreadsheeat summary of all projects under canstruction in any state (in
any siage of complation), including their status and expacted completion date.
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11. Owner and General Partner Entity Organizational Charts

A full organizational chart must be provided which shows the membership structure for the project
owner and general pariner entities.

12. Qut-of-State Experience Certification (Developers and Management Companies)*

All applicants/developers (both in state and out-of-state) and management companies miust
submit a copy of the Housing Finance Agency (HFA) review for projects finranced with HFA
resources in athar states. There s a separate form for developers and managameant companies.
These forms are located on KHC's website. KHC will evaluate each state's responsa and may
contact a state HFA directly 1o obtain addifional information, as well as reguest additional
information from a developer regarding its activities in another state. It is strongly encouraged that
the applicant'developer provide this form o the olher slate HFAs as early as possible 1o allow
them adeguata tima to complate tha form and return to KHC. Please note: this certification is
only required if the applicant/developer and/or management company did not complete the
Development Team Capacity Application in the current calendar year,

13. Notification of Application for Funding*
(Required for prajects of 12 or mare units)

A copy of the completed Notification of Application for Funding form as sent to the appropriate
local and state officials must be provided along with a copy of the signed returned receipt
fram the certified mail or athar signad acknowladgement of receipt by the mayor or counly judge
executive ar other applicable chief executive officer, state representative, and state senator (or
their designees), dated no less than 30 days prior to application submission. The appropriate
state officals for the project location may be found on the Kentucky Legislative Research
Commission wabsite.

14. Nenprofit Questionnaire*

This form must be completad by all nonprofits with any aownership intarest in the development and
that wish to compata in the nonprofit set-aside. The provision of affordable housing must be
listed as one of the designated purposes in the Articles of Incorporation and/or Bylaws.

15. Nonprofit Board Resclution

MNonprofit organizations that have any ownership interest in the development must provide a
resalution from the nonprofit's Board of Directors that authorizes:

» The application being made for specific KHE funding (e.g. Tax-Exempt Bonds, Housing
Credits, HOME, AHTF, NHTF, or other KHC resources that may be avaikable),

= The amownt of ownership interest the nonprofit has in the venture;

= The nonprofit's specific liabilities in the development; and

= The anticipated percentage of the developer fee the nonprofit will receive and the
percentage that will be shared with another entity.

16. CHDO Documeantation

Monprofits applying for HOME funds from the Community Housing Development Organization
{CHDO) set-aside musl provide verilication af the current CHDO designation of recertiication.
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17. Applicant/Developer Certification Form*
The Applicant/Developer must certify that:

= The informaticn in the application and supporting documentation is accurate

« They are in geod standing with the Kentucky Secretary of State and the federal
gowernment,

»  The project complies with Minimum Design Standards and/or Universal Design
Standards.

»  Allinformation in the application has been provided 1o the management company,

= They have read, understand and will comply with all policies and requiremeants of the
KHC Multifamily Guldelines and Cualified Alocation Plan, as applicable.

=  For Housing Credit projects, the owner agrees to waive the right to exercize the Cualified
Conlracl process in perpeluity.

18. Management Certification*

The management agent must certify that they received a copy of the application and will fulfill all
the commitments made in the application and atributes pledged,

19. Consultant Cartification®*

The consultant must cerify that the Information within the application and supporing
decurmantation is aceurale and carrect; that the project complias with applicable KHC dasign
standards; and that they and the development team ara in good standing with the Kentucky
Secretary of State and the federal government.

20. Consultant and'or Administrative Contract

If a consultant or administrator is part of the development team, an executed copy of the contract
is required and must detall the senvices provided, the consultant's role in the project and how they
will be compensated.

2. Kentucky Intergovernmental Review Process
(Reguired If reguesting HOME, NHTF, Risk-Sharing funds, ar if KHC 15 prowviding new project-
based vouchars)

Applicants requasting HOME, MHTF, or Risk-Sharing funds must submit fo the State
Clearinghouse through the Depariment for Local Gowvernment’s anline system at

httpeydigweb ky govFederalGrants/16_eCleannghouse ofm. Successiul submission 1o the
onling Clearinghouse system will generale a confirmation that includes the SAl number. & copy af
this confirmation is a required chacklist attachmeant.

22. Proof the Compliance Period Ended
(Required for rehabilitation projects previously swarded Howsing Credits)

Evidence may be in the form of a letter from KHC s Compliance Department, with the odiginal
KY¥#, stating the inilial compliance period ending date; or a copy of the original BE09s indicating
the buildings” placed-in-sarvica dates; or a copy of the ariginal LURA.
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23. Guideform Motice Disclosure to Seller*
(Reguired for all HOME, NHTF, Risk-Sharing prajects, or if KHC is providing new project-based
vouchers)

A copy of the Guideform Maotice Disclosure to Sallar with Voluntary, Arm's Langth Purchase Offar
must b2 given to all sellers disclesing that the purchasa offer is voluntary and an arm's length
fransaction, in addition to disclosing the estimated fair market value of the property and that the
purchaser does not have the power of eminent domain.

24. Guideform General Information Notice (GIN)
{Required for all HOME, NHTF, Risk-Sharing, oF new KHC-provided project-based voucher
rehabilitation projects with current fenants)
The Guideform General Information Matice (GIN) i required 1o be given 1o all current lenants
advising tham of tha impending fadarally-assisted rahabilitation of their unit and of their rights
under the Uniform Relocation Act. Tenants who move in to the property after submission of the
application must be provided with the Move-In Notice. Refer to HUD Handbook 1378 for more
information and sample noticas. All relocation noticas must have documentation of proof of
recaipt by the tenants and be maintained in the tenant file.

25. Lead-Based Paint Determination Form*®
(Reguired for rehabilitation projects buill prior to 1978)
Rehabilitation and adaptive reuss projects with buildings built priar to 1978 must complata the
Lead-Based Paint Determination form to identify the level of lead treatment required. Any
anticipated expenditures related to lead-based paint assessment, abatement, and'or clearance
mist be budgeted in the undersriting model.

26. Location Map and Directions

A locatlon map for every progect must clearly show the site location and all major streets and
highways, nearby airporls, railroad tracks, interstates, and rivers, ate., that may have an advarsa
affect on the proposed site. For Housing Cradit projects, the map must identify the location within
the gualified census fract (QCT), or metropolitan Difficult Development Area (DDA), if applicabla.
Provide detailed directions from Frankforl, Kemtucky to the site

27. Rural Davelopmant (RD) Proparty Eligibility Determination

A printed copy of the determination of a project's location as being either urban o rural from the
RO Properly Eligibility website musl be provided. Click “Mulli Family Housing” and then enter the
praparty address. The RD property aligibility database was updated aeffectiva June 4, 2018 and
may affect urban or rural designations.

28, Preliminary Plans

Pleasa refar io Chapler 13: Design and Construchion Reviaw for more information about KHC's
praliminary building plan reguiremeants,

Building plans must be uploaded as one single POF document. AN plans must clearly show the
number of units.

Applications of 11 units or less: For naw construction or rehabilitation, prajects are required o
submit building plans at 1/8-inch scale and typical unit plans at 1/4-inch scake. Tha plans must
include bauilding floor plans, elevations, and site plan
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Applications of 12 units or more: For naw construction or rahabilitation, projects are required
to submit building plans at 1/8-imch scale and typical unit plans at 1/4-inch scale. The plans must
include a site plan and a building floor plan, as well as corresponding elevation drawings
complled by an architect licensed in the Commaonwealth of Kentucky.

Applications for scatterad site projects: Site plans must be submitted for at least 35 percant
af the sites and complete praliminary plans must be submitted for each applicable unit type.

Exampie: If the project consists of 20 units, comprised of 5 one-bedracm units; 10 two-bedroom
units; and 5 three-bedroom wnits, complete preliminary plans must be submitted for a one-
bedroom unit, a two-bedroom unil, and a threse-bedrocm unit.

29, Work Write-Up Description
(Regquired for ail rehabilifation projacts of 11 units or l8ss)
Projects that are 11 units or less can submit & work write-up in lieu of specifications, providing the
waork write-up is detailed and provides enough basic information to determing the guality and
quantity of Hems that are specified. 1t should define the scope of work and provide a basis for
what type of material or preduct that is 1o ba used. Please refer o Chapter 13: Design and
Construction Review for more information about work write-up reguirements,

30. Site Plan
(Required for all prajects lypes)

Flzasa refer to Chapter 13: Design and Construction Review for more information about KHC's
site plan requirements.

3. Floodplain Ma|
(Required for all projects)

Please refer to Application Thresholds for more information about flopdplain requirements.,

Applicants must submit one of the following to demonstrate that the project structures and other
portions of the site essantal 1o the use of the tenants are nel located in a fleadplain:

1. A Federal Emergency Management Agency (FEMA) map showing that project
struciures and other essential portions of the site are not located in the 100-vear
fiocdplain and structure locations are clearly marked on the map.

» Projects in which any portlon of the property ks located in the floodplain must
additionally submil a survey cartifiad lo KHC that is signed, stamped, and dated
and which shows the location of the floodplain and all axisting building structuras.

#» Infarmation or maps genarated fram a local jurisdiction databasa or similar
altermative will not be accepted.

2. Flood determination certificate from a FEMA-approved Flopd Zone Determination
Company indicating that project structures ane nol located in the 100-year floodplain

3. Asigned, stamped, and daled letler from a boensed survayor staling the project
structures are not located within a 100-year floodplain.

4. Alicensad surveyor's report of reclassification and FEMA Letter of Map Alteration must
be attached if the property was previously located in the flcodplain but has been built
up and is no longer n the foodplain, The report must dearly state all land 1o be utilized
for project structures has bean raised at least ona foot above the floodplain.
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32. Physical/Capital Needs Assessment (PCHA)
(Reguired for all rehabiitation projects of 12 or move units and adaptive rewss projects)

Refer to Chapter 13: Design and Sonstruciion Review for more information on PONA
requirements.

Projects that were unsuccessful in the most recent previous funding round may resubmit the
PCNA that was provided in the previous funding round with a letter or memo indicating thatitis a
resubmission. Howewver, If funded, the PCHA must be updated at technical submission. KHE
resarves the right to ask for an updated PCNA on any project at its discretion.

33. Capital Reserve Replacement Schedule (CRRS)*
(Reguired for al Housing Credit prafects. including Tax-Exempl Bond projects)
A Capital Resarva Replacemeant Schedula (CRRS) is a projection of the anticipated capital needs
of the property.

CRRS Report Reguirements:
(These speciiic tems must be addressed 0 each repor)

» The projection must use KHC's current vession of the Excel spreadsheet *Capital
Reserve Replacemant Schedule.”

+ The CRRS report must identify the preparer's name, company name, gualifications,
professional licanse number, and state in which the licanse was issued.

* The schedule must list individual sels of major components that are anticipated (o reguire
replacemant using the resarve account during the projection term.

» The CRRS must ulilize the Fannis Mas Expacted Ussful Life (EUL) tables when inputting
the ELL into the projection.

« CRRE projections are valid for a term of one year before an update is required.

» Fufure draw requasts from the reserve account will be compared to the CRRS projaction
o verify it is an item planned to be covered by the schedule.

« Additional requirements are in the instruciions tab of the CRRS spreadsheast.

34, Proof of Proper Zoning
(Reguired for all projects)
The applicant must submit evidence that the proposed site is properly zoned for the proposed
intended use, The following documents are required:

= A letter from the local zoning board or governing authority indicating the type of zoning
in place, of a letter from the county judge of mayor Indicating that no zoning Is present.

+  All zoning requirements andlor restrictions that affect the design or bullding location.

*  Alocal zoning map that shows the classification of the proposed site and nelghboring
sites, The site location must be clearly indicated on the map.

35. Evidence of Site Control
(Reguired for all projects)

All projects must have site cantral an 100 percent of the project sites, including scatterad sites.
Documents submitied for evidence of site controd must be fully executed and sufficiently identify
the subject property. Real property conveyances must be recorded with the appropriate clerk, and

38

Annual Action Plan 217
2019

OMB Control No: 2506-0117 (exp. 06/30/2018)



leasahold estatas must meat IRS requiramants and axcead KHC's affordability and morfgaga
periods. Accaptable forms of site contral are;

»  Property Dead
= Currant Purchase Caonfract (The contract cannot contain seller's right of first refusal

language. If the contract expires prior fo closing, then proof must be provided
evidencing the means to purchase the property prior to closing).

= Currant Option to Purchase (The option cannot contain seller's right of first refusal
language. I must be extended through announcement perod and contain a clause for
renewal. If no renewal clause, then prool must be provided evidencing the means 1o
purchasa the proparty prior to closing).

» Currant Lease Agresment'Option to Lease (the leasa pariod must ba through the entira
applicabla affordability pariod).

Norte: For federally-funded projects (HOME, NHTF, and Risk-Sharing), the new owner may not
take legal possession of the property until after environmental clearance, unless the deed transfer
or lease was executed prior lo submission af the KHC funding application.

KHC will evaluats the lagal intarast directly owned or controlled by the applicant at the time of
application. An applicant capable of causing possession and control to vest in their favor for the
duration of the morigage and affordability periods will be deemed ta have site control, KHC
reserves discretion to make this determination.

36. Deed Restrictions/Subdivision Restrictions

Provide a copy of any deed restrictions or subdivision restrictions currently on the property of, if
no restnchons, a lelter slating there are no dead restrictions. The letber must referance the praject
name and property address and must be from tha current awner, city'county official, ar attormey.

37. Underwriting Model*
(Required for all projacts)

KHC s underwriting model must be completed in Excel using the most current version for that
year's funding round. The undersriting modeal can be found an KHC's website under
Development; Multifamily; Undenwriling Resources.

The yellow input cells of the model are the cnly areas in which the applicant may enter
information. Please do not add formulas to any of the cells as this may interfere with KHC's
underwriting of the project. If an additicnal farmula or ather madifications to tha modal bacome
necessary, pleasa contact a KHC multifamily staff mambaer.

Applicants are strongly encouraged to use the “Applicant Underwriting Notes to KHG"
saction on tha summary sheel of the underariting maodel o provide any necessary explanations
ar additional information that will ba halpful during the undenwriting review.

38. Developer Underwriting Guidance Checklist*
(Reguired only for developers who have not had & KHC mulfifamily project in the last 3 years)

KHC has developed a guidance checklist to ensure that project developers have considerad most
of the major underwriting factors that will be reviewed by KHC, A copy of the completed checklist

musl ba provided with the application as evidence that the developer has exercised due diligence
in complating the undarwriting maodal.
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39. Novogradac Rent and Income Calculator
(Reguired for all Housing Credit and Tax-Exempt Bond profects; optfonal for non-Creaif projects)

Print and submit the completed Movegradac Rent and Income Calculator. Urban and rural
designations must adharea to the RD definiion in effect at the time of application. To obtan the
applicable limits for the Tax-Exempt Bond program, applicants should select “IRS Section 142
Tax-Exempt Bond” and change the imputed persons per bedroom 10 1.5 persons.

40. Utility Allowance Chart (KHC -provided form or local document)*

Projects proposing full or partial tenani-paid wtilities must include a ulilty allowance chart from
KHC or the lecal PHA (in counties where KHC does not adminster the Section 8 program )
KHC's wtility charts are anling undar Developmeant; Multifamily, Underwriling Resources. Projects
with Projeci-Based Section B or RD-assisted properties must provide thea current utility allowance
from KHC, HUD, local PHA, or RD as applicable (the agency providing the renial assistance).
Historical utility usage data or base rate letters from the utility previders are not
acceptable. When the project is placed in service, KHC's Assel Managemen! deparlment may
require the owner to completa the HUD utility schedule model on projects receiving HUD funding
(e.g., HOME, NHTF, or othar HUD loans).

41. Market Study /| Needs Analysis

KHC maintains an oved Market Analyst List from which developers must select an
appropriate firm ar individual,

A market studyineeds analysis is only valid for six months from the date of the studyanalysis. All
marked studies must adhers to KHC's market study requiremeants. If reports are received thal are
not acceptable, the applicant'devaloper will ba informed by KHC such report is unaccapiabla and
the project will fail to mest the market threshold,

A market study s required for all projects (or each property in a portfolio fransaction); however,
projects of four unils or less may submil a markel needs analysis instead of a full market study.
Regardless of project size, a rent comparison study must be included in all market
studies/analyses to determine market rents.

KHC may request @ market study or additional market information on any project or waive the
miarkel analysls requiremeant for projects of four units or less if other supporting documeantatan,
such as a waiting list. can be provided.

The market study must provide the required information for the scoring categories applicabls ta
the project and identify the supporting infarmation as indicated in the current scoring workbook.,
Please refer to Chapter 11: Underwriting Requirements for additional market study information.

42. Part 1, Evaluation of National Register Status
{For prafects proposing federal ar stafe hisforic rehabiliftation credit aniy)

Provide a copy of the completed Part 1 of the preliminary application, "Evaluation of National
Register Status’ for both the Federal and State Historic Credits as evidence of submission o the
State Historic Praservation Offica (SHPO) andfor Mational Park Service.
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43. Current Approved Rent Schedule
{For rehabilitation projects with Profect-Based Section 8, RD, or other rental assistance)

Rehabiliation projects currently receiving any type of Project-Based Rental Assistance must
provida the current approved rant schadula. The schedule must clearly identify the effective dates
of the rents, as well as the agency providing the rental assistance. If the rents listed on the
underariting model are different from those in the rent schedule, an explanation and justification
for the Inconsistency must be provided on the summary page of the underwriting model,

44. Project-Based Rental Assistance Agreement or Commitment Letter
(Reguired for project-based renfal asslslance, 1.e., Project-Based Sectan 8, RD, etc.)

Projects propasing existing Project-Based Section 8, RD, or other projact-based rental assistance
must provide & copy of the oniginal rental assistance contract or agreement and the maost recent
renewal, If applicable. The contract of agreament (with renewals) may not be expired and must
be currently in effect. Projects proposing new project-based rental assislance musl submil a copy
af the commitment ktter from the rental assistancs provider that identifies the proposad cantract
rents and utility allowances. The contract, agreement, or commitment letter must specify the
numbser of rental assisted units,

45. Operating Subsidy Agreement or Commitment Letter(s)

Commitmeant letteris) or agreements for operating subsidies must be currently in effect and
pravide assurance of continuation through the applicable affordabdlity or deed restriction period. If
oparating subsidies are lemporary or subject 1o renewal, applicant must axplain how operations
will be fundead if the subsidy is not ranawsad.

46, Commitment Letters for HOME Match

All projects requesting HOME funds muwst have written commitments of HOME-eligible matching
funds of at least 5 percent of the HOME request. Commitment letters must meet the standards
Hentified in the Application Threshaolds,

47. Firm Commitments for All Non-KHC Resources

Refer to Application Thresholds section for regquirements for fiem commiiment letters. Projects
saeking points for Strategic Investment in the New Supply Paol must provide letlers that also
meal the critaria in the scaring warkbook.

48. Guarantor's Evidence for Non-Committed Non-KHC Funds

KHC will accapt evidance of an application for non-KHC rasourcas with @ written guarantes from
the ownarfdeveloper that if the funds for which they have applied are not awarded, the owner/
developar will contribute the same amaunt 1o the project. A bank statement will be required if a
guarantar provides a guaranty for non-KHE funding that it has applied for, but has not recelved,
at the tima of application. The bank statement must damonstrate sufficient liguidity to cover tha
guaranty of tha full amount of funds for which the guarantor does not have a firm commitment.

49, Tenant Ownership Plan
(Reguired for all lsase-purchase prajects)
A tenant ownership plan that meets the requiremenis cutlived in the Application Thresholds must
b provided,
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50. Community Revitalization Plan
(Reguired for gl lease-purchase prafects and new units in a QCT = wiban only)

Lease-purchase prajects, or urban projects proposing o create new units ina QCT, must submit a
copy of the local jurisdiction’s overall plan for revilalization, community developmeant, and/or
economic development, The plan must have been formally adopted by the jurisdiction and created
or updated within the last 5 years. Local jurisdiction consclidated plans or action plans as required
by HUD do not gualify. The section{s) of the plan that specifically identifles the community reed fior
leasa-purchase units or naw multifamily units in an wban QCT must ba cleady marked within the
plan. The community revitalization plan must also:

» Be geographically specific;
+ |dentify goals for outcomes;

+ Include a srategy bo secure commibments 1o support non-housing infrastruclure, amenibes, and
sarvicas; and

+ Demonstrate the need for communily revitalization.

51. Community Revitalization Plan Certification®
(Required for al lease-purchase prafects and new unils in a QCT — waban anly)
The certification must be completed for the community revitalization plan, providing detail of the

plan area, funding sources, goals of the plan and how the proposed project supports the need for
lease-purchase units oF mew mullifamily units in an urban QCT.

52. Tenant Selection Plan Preferences

The applicantiowner must provide a signed statement that it has commilted to any of the fallowing
tenant selection plan prefarences. All prefarancas must be reflected in the Tanant Selection Plan,
which is required at the Technical Submission Stage.

= Persons on the local public housing agency (PHA) waiting list: In their written
commitment, the applicantiowner must agree (o notify the local PHA of property vacancies
and 1o give preference to individuals on the local PHA walting list.

= Veterans housing: The applicant/owner commits to give pricrity to U.S. military veterans,
The tenant selecticn plan mest identify the documentation reguired to verify the tenant is a
gualified velaran.

53. Certification of Disadvantaged Business Entities

Cartification is required for davelopmeant team mambers or companies pledgad in tha application
that are participating in the project and are qualified as a minarity- or womean-owned business
enterprise (MBEMWEBE), disadvantaged business enterprise (DBE), veteran-owned small business
(VOSB), or service-disabled veteran-cwned small business (SOVOSEB). The certification must be
current through the date of technical submission.

54. Letter of Service Commitment
(Reguired for profects applying in the Nenprefif Supporfive Housing Poal or projects senving
popuiations with spacial needs)

Each agency providing servicas for special needs housing, permanent supportive housing, and
transiticnal housing must provide a letier on agency letterhead and signed by the executive
director ar thelr designes staling the agency's knowledge of and support for the specific praject
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that is baing submittad for funding consideration and that the agancy will provide supportive
sarvices of appropriate type and quantity fo eligible project residents. The letter must state the
agency's commitment to provide case management's services to project residents. A requirement
o particlipate in these services cannot be a condition of the lease. This letter can be combined
with the Latter of Referral Commitmeant (balow).

55, Letter of Referral Commitmeant
(Required for profects applping in the Nenprofil Supporfive Housing Poal or projects sening
popuiations with spacial needs)

Each agency providing tenant referrals for spacial needs housing, permanant supportive housing,
ard transitional housing must provide a letter on agency letterhead and signed by the executive
director ar their designes stating that 1) eligible individuals in the special needs population
targatad by tha proposad project will ba refarred 1o the praject, and 2) provide an astimata of the
number of referrals on an annual basis.

56. Supportive Housing Service Plan
(Reguired for projects applping in the Nonprofif Supporfive Housing Pool or projects sening
popwiations with spacial needs)

The serace plan must contain the following information:

1. The supportive servica needs of the largeled population and the experience of the
sarica provider with providing thesa services o this spacial needs population. A
description of the agency's ability to provide case management services.,

2. An explanation of how the servicss provided meet the target population's service nesds,

57. Evidence of No Substantial Rehabilitation

Projects seeking points for rent-restricted wnits mast in need of rehabilitation muest provide
documentation thal the propesad project has nol received substantial rehabilitation within the past
20 years. For all projacts, a minimurm of 20 years must have passad since tha last substantial
rehabilitation to gualify for points. For scoring purposes, substantial rehahilitation is dafined in IRC
Section 42 as 56,000 per unit or 20% of adjusted basis, This proof may be evidenced by

a.  acopy of the last recorded restrictive covenant of record which restricts the use of the
praparty bo alfordable rental howsing executed al the tima of the last substanlial
rehahilitation. In addition, a copy of a full title exam confirming such restrictive
covenant is the most recent of record must be provided.

e OR ==

b, a letler from the provider of an exisling project-based renlal assistance contract, Le. the
U.5. Department of Housing and Urban Devalopment {HUD), or USDA Rural
Development (RD) which states whethear thare has been any substantial rehabilitation on
the property within the last 20 years and if so, the date of the rehabilitation.

I aithar case, the number of years sinca the last substantial rehabilitaticn will be determinad

basad upan the effactive date of the most recent restrictive covanant as of the application due
date, or the date identified in the letter from the rental assistance provider,
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58. Narrative for Financially Troubled Assets
(Existing SupplyPreservation projacts anly)

Projects sesking poinis for acquisiton of a financially troubled assel by an applicant with na
ieniity of intarast must provide a datailed narrative describing the troubled asset and the steps
that will be faken to put it back into productive usa.

59, Evidence of History of Good Ownership and/or Management
(Exizting SupplyFresarvation projacts only)
Projects seeking points for acquisition of a financially troubled asset by an applicant with na
Hentity of interest must provide a list of all tax credit properties owned andior managed within the
pasl five years within tha state of Kentucky. The list should include the name and address of sach
af the properties. Properties recently acquired by the applicant {(not more than six [6)
manths prior to the application submission date) must provide documentation to evidence
the acquisition date.

60. Financial Statements
(Existing Supply/Preservation projects only)

Projects seeking points for acquisiton of a financially troubled assel by an applicant with na
entity of intarast must provide financial statements for the past three years. Projects subject to
the Single Audit Act must provide audited financials. If the projact is out of its LIHTC or RD
compliance period, then CPA performed reviews may be subsiituted for years without full audits,

61. Rent Roll
{Exizting SupplyPresarvation paol)

Projects seeking peinis for occupancy rate must provide a copy al the rend rall as proof of the
rehabilitation project’'s average physical occupancy for the 12-maonth period prior to application
submission,
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CHAPTER 5: Technical Submission Stage

Once an applicant recaivas a preliminary award letter from KHC, the application will than anter tha
techmical submission stage. At this stage, applicants are reguired to address any underwriting issues and
ather conditions or comments that resulted from the inial application review process,

Technical Submission Document Requirements

Owners must upload additional due diligence documeantation through the Universal Funding Application
{UFA) system. If a checklist item does not apply, you may check the "N/A” button. For documents that
excesed the file size imit and are foo large o upload as a single document, please place those documends
on a flash drive and mail 1o your assigned program spacialist by the technical submission deadline.
Please do not break large documents into several smaller files for the purposes of uploading to
the online portal.

Below 13 a description documents that will be required during the technical zubmission stage. This is not
an all-inclusiva list of items; your assigned program specialist may request additional documentation. Thea
technical submission documents identified balow are grouped in categories which may be uploaded
independant of each other; however, ALL technical submission documents must be submitted by the
applicable due date. It is the applicant's responsibility to identify and utilize all KHC-provided
forms, which are marked with an asterisk®.

To mitigate any potential problems with uploading documents due to system overlead ar ather technical
issues, it s recommended that you do not wait until the last day to submii the technical submission
documents. All projects that do not successfully complete technical submission by 5:00 p.m. ET
o the deadline date are subject to payment of an extension fee.

Underwriting Documents

1. Firm Commitmeant Letters for Match and Other Non-KHC Funding Sources
{Reguired for all projects. Must be submitted Dy the fectnical submissian deadiing, na
extensions)

KHC's HOME and AHTF funds require a 5 percent match of other funds. Any non-KHC financing
source may be eligible; KHC funds may not be used as match for other KHE funds. Firm
commitment letiers for all match and other funding sources ientified in the application and
undersriting model must be provided. Please refer to Chapler 11: Underwriting Requiremenis for
additianal information regarding match requirements.

Firm commitment letters for all non-KHC sources must:
1) Be specific as to the ferms of the funding, including:
a.  The interest rate and term {if koan proceeds are involved).
b. The collateral for the project (il a loan is nvolved).
2] Be on tha funding source's letterhead.
3] Be dated and signed by an autharized representative of the entity providing the funds.

4} kentify the project name and description for which the commitment of funds is being
e,
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Commilmeant leltans must be currant and relative 1o the project seeking funding from KHC. Tha
firm commitment lettars may contain normal and customary contingencies for equity and loan
commitrments, including but not limited to: approval of appraizal, closing of other sources of
financing, environmental and ttle review, financial condition of the developer, and satisfactory
negoliation of partnership andlor loan documents. Final undarwriting will nol be complelsd until al
firm commitmeants are recaived.

If the firm commitment letters have not been submitted by the oniginal technical submission
deadling, the conditional commitment will expire autematically, and KHC will recapture all
associaled funding. No extensions of the technical submission deadline for firm
commitments will be granted. Firm commitmeanis from RD or HUD loan financing are not
required within this imeframe, but must be provided to KHC as soon as they are available, Time
s of the essence with respect to the conditional commitmeant and all time limitations therein,

Applicants applying to RD for resources or assistance must provide a complete application and all
required documents ta the RD office a5 soon a5 possible after receipt of the preliminary award
letter. KHC will not grant extensions to the closing deadline due to an applicant's delay in
praviding RD with the reguined application and supporting documantation.

Applications for HUD resourcas must complete the pre-approval application process within the
ariginal technical submission deadline.

2. Updated Underwriting Model*
(Reguired for all projects)

An Excel varsion of the project’s updated underwriting model, using the version returned to the
applicant after funding announcements, must be upleaded lo the onling application system. If any
tarms of non-KHC funding or financial projections (sources of funds, construction costs, rants,
annual expenses, ete.) have changed since the initial application submission, the undanariting
mdel must reflect these changes and supporting documentation must be provided. Responses
miesl aleo be provided on the undersriting model 1o all comments or esues denlified by KHC.

3. raisal

An appraisal Is required on projects/properties where KHC's total loan amount {including due at
miaturity and forgivable at maturity loans) is 5250000 ar mara or for projects requasting Housing
Credit for acquisition, KHC may request an appraisal on any project utilizing KHC funds.

Applicants with a KHG loan of 3250.000 or more must choose an appraisal firm or individual
listed on KHC's approved list and the appraisal must meet KHC's appraisal standards. The list of
KHC-approved appraisers is available on KHC's weabsite, wew kyhousing.org, under
Development; Multifamily; Underwriting Resources; Appraisals,

Housing Cradil prajects nol requesting KHC loan funds but are requesting acguisiion credit must
pravide an appraisal supporting the building basis for purposes of determining the proper amount
of Housing Credit reserved. The appraisal must provide at a minimum the *&s-is” market value of
the building and a separate site valug for the land. Eligible basis will be limited to the basis
determined by the final cost certification. These appraisals do not need to meet KHC s appralsal
guidalines or need Lo be crdared fram KHC's confract appraisers; howevar, the appeaisal must
still provide a separate valua for the land and KHC must be named as an intandead user.

Please refer to Chapier 11; Underwriiing Reguirements for addiional guidance on appralsals
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4. Draft Partnership Agreement or Updated Firm Equity Commitment

Provide a copy of the draft partinership agreement (preferred) or an updated firm equity
commitment. Equity commitments must be current, on the provider's letfierhead, contain the
specific tarms for the purchase of credit (credit pricing, amount of annual cradit anticipated, total
aquity investmant, pay-in schadula, required fees, resarve account requirements, ete,), identify
income elections, including the income averaging option if elected by the owner, identify the
project name, and be dated and signed. If the project ks utllizing a KHC bridge loan, the
commitment musl racognize tha bridge koan and state the benafit of the delayed equity pay-in o
the pricing structure and total equity investment.

Design and Construction Documents

1. Owner and Architect Agreament
(Reguired for profects thal have an architec! involved and all projects af 12 units ar mare)

The architect's documants must be prepared in accordance wilh the HUD Minimum Propary
Standards, Uniform Federal Accessibility Standards, the Kentucky Building Code, andior
Kentucky Residential Code, Universal Design, Minimum Design Standards as adopted by KHC,
applicable state and federal Falr Housing laws, and meet all HGS.

= The architect and owner must submit an executed copy of their agreement using the most
recent and up-to-date AlA documents,

«  The most commonly used agreement s the lemp sum contract, which is B141 Standard Form
of Agreemenl between the owner and architect with the standard form of architect's services.

o KHC cannol approve an open-ended contract thal does nod specily the lotal conlract amaouni.
2. Final Construction Plans
(Reguired for all projects)

Please refer to Chapler 13 Design and Construction Review for morne information about KHG's
final building plan requirements.

3. Final Specifications [ Work Write-Up
(Reguired for all projecis. excepl rehabiifalion projects of 11 unils or less may submil a work
wrife-up in liew of spacifications)

KHC will review the final specifications in conjunction with the final plans. All modifications or
carrections will be made during the technical submission stage. If changes accur during the
rewview of the final plans that may cause a change In the specifications, the applicant will be
notified of any additional changes or cormactions thal need 1o be made. Refer o Chapler 13:
Desian and Construction Review for mare information about KHC's final specifications and work
write-up requiremeants.

4, Evidence of Plan Submission to Local Building Permit Authority or Kentucky
Daepartment of Housing, Buildings, and Construction
(Reguired for all profects; atfach with plans)

If na local authority exists in which plans were reviewed by a licensed local code enfarcement
official, a letier of approval from the Kentucky Depariment of Housing, Buildings, and
Construction will be required,
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The local Department of Housing, Buildings and Canstruction (HBC) ar ather local jurisdiction in
the county where the project is located must review and approve the plans and specifications. If
the local jurisdiction has no authority or building inspector, the developer should obfain approvals
from the State Depariment of Housing Bullding and Construction in Frankfort if the project
consists of two or more altached units (subject o change by policies of HBC).

Any changes made by local or state officials must be reflectad on the final plans and or an
addendum will need fo be submitted fo KHE for final approval

5. REScheck/COMcheck Documentation

Applicants for new construction and adaplive reuse projects must submit a RESchack or
COMoheck calculation indicating the proposed design exceeds the 2012 Kentucky Energy Code.
Far rahabilitation anly projacts, the archilact ar devalapar must provide documentation axplaining
how the design of the development will provide the most efficient insulation and heating system.

6. Architect's Certification of Accessibility™
(Reguired for all projects in which the services of an architect are ufilized)

The project architect must carify that the project design complies with all applicable accessibility
requirements of the Fair Housing Act of 1988, KHC Minimum and Universal Design Standards,
Unifarm Federal Accessibllity Standards, Section 504 of the Rehabllitation Act of 1973, 2090
Americans with Disabilities Act Accassibility Guidelines, and any other applicable state or local
cada. This farm is located on KHC's wabsita under Davedopmant; Multifamily; Technical
Submission; Design and Construction.

7. EPA Lead Compliance Certification®
(Required for prafects with buildings built priar fo 1378)
Applicants proposing the rehabilitation or adaptive reuse of buildings constructed prior to 1978
miesi submit the EPA Lead Compliance Certification form to comply with the Renovation, Repair
and Painting (RRP) Rula. This form is located on KHC's website under Devabopment; Multifarmily;
Technical Submission; Design and Construction,

Effective April 22, 2010, the Environmental Protection Agency (EPA) implemented a lead-based
paint rule that affects evary type of rehabilitation work, whether funded privately or fedarally. The
ruls requiras contractors and construction profassionals that wark in pre-1978 housing or child-
occupied facilities to follow lead-safe work practice standards and be ceriified, Essentially,
anyone receiving compensation for renovating, repaining, and painting work in residences built
before 1978 that disturbs painted surfaces is subject 1o the Renovation, Repair, and Painting Rule
(RRP). Mo paid job can disturb paintad surfaces in pra-1978 homes or child care faciltias unless
the firm that is undertaking tha work is certified by the EPA or a state, and the renovator has
completed training and iz a certified renovator, KHC requires a self-certification regarding the
project’s compliance.

The requirements under the rule apply to maintenance as well as rehabilitation and renovations.
The following are benchmarks for work:

= Inside — Renovation or repair activities wheare six square feet (about the size of a poster) or
more of & painted surface is disturbed,

« [Exierior — Renovation or repair where 20 square feet or more of painted surface (about the
size of a door) is disturbed on the exterior.
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« ‘Window replacement.

= The only exceptions are where paint is proven lead-free or the job is smaller than six sguare
Teel.

+ Safe work praciices include:
=~ Posling a waming sign.
- Spreading plastic to pick up debris,
—  Refraining from sanders or other machines without a filter to prevent the spread of dust,
— Cleaning up thoroughly.
— Checking the work area.

8. Davis-Bacon Wage Rate Requast”

KHC s the responsible entity for ensuring compliance with to Davis-Bacon wage rates for the
fallowing project types:

&  KHC HOME-funded projects of 12 or more HOME-assisted units

« Projects in which 9 or more units have KHC project-based Section 8 voucher assistance; not
applcable W projects that recelved remal assistance through the Performance-Based
Canbract Administration (PBCA) program

»  Projects utilizing Risk-Sharing construction financing on 12 or more unils

The Davis-Bacon Act requires that laborers be paid an amount not less than the prevailing wage
of the lacality as predetermined by the U.S. Secretary of Labor. A project may not be split into
more than one contract for the sole purpose of avoiding Davis-Bacon requirements. The Davis-
Bacon Wage Rate Reqgueslt form ks located on KHC s wabsila, www kyhousing.org, undar
Cevelopment; Multifamily, Technical Submission; Davis-Bacon Wage Rate Requirementis.

9. Utility Letteris

For new construction projects, or rehabilitation projects with newly constructed units, letiers from
the local utility companies indicating the availability and the available capacity of utilities to the
proposed site must be provided. The cost of all connection fees, tap fees, andior relocation cost,
if any, should be included in the developmaent cosl. If off-site utililies are being brought to the site
by local municipalitias, the latter should include the date the work will begin and the anticipated
cost. Evidence should be provided that the work will be done by a specific time. Proof that the
work will be paid for by local municipalities must be submitted to the satisfaction of KHC's Legal
Department. If the developer is extending the uliities to the site, they must have the ulility
axtension completed bafore KHC funds can be accassad or the funds must be placad in escrow
to assure completion of the utility extensian,

10. Subsurface Soils Investigation Report
Required far;

= Praojects requesting Risk-Sharing funds;
= Maw construction projects of 12 or more units or rehabilitation projacts with new construction;

& As deemed necessary by KHC.
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A soils anginear must padorm tha report, including a site plan with the sail baring locations,
testing resulis, footing designs, and recommeandations. Test borings must be performed in critical
areas where buildings are proposed.

Environmental Review Documents

If applicable, submit items 1-7 below ta your environmental contractor and upload via the UFA system
immediately upon recelpt, even if prior to submitting the rest of the Technical Submission items, Mot
praviding thesse documents in a imely mannear could delay the project, since you cannat procead with tha
purchase of the property, start any part of the construction or disturb the soil in any way until tha
amvironmental review is complete and an environmental clearance has been issued.

1. Lead-Based Paint Inspection and Assessment — OR — Proof of Abatement
[Rehabilitation projects constructad prior fo 1978 and receiving NHTF, HOME, Project-Based
Section 8, or Rizk-Sharing are subject to the lead-based paint reguiations of 24 CFR 35)
Projects bullt prior to 1578 must provide the lead-based paint inspection and assessment
conductad by a certified lead hazard inspector. Proof of prior abatement must be provided if the
project has had prior abatement of lead-based paint.

2. A-95 Clearinghouse Letter
(Reguired for NHTF, HOME, andfor Risk-Sharing projects)

If applicable, applicants must submit the Clearinghouse letter provided by the Kentucky
Department for Local Government {DLG) stating the project has gone throwgh the process 1o
ensure there will be no negative impacts on any part af the envirenmeant and has received
claarance to mowvea forward with the environmantal review. This letter is receivad after application
has bean made to the DLG State Clearnghouse through the Kentucky Intergovernmental Review
Process during the application stage and will provide information regarding further inspections or
documentaticn that may be required.

The Kentucky Inergovemmental Review process s localed on the Kenducky Department of Local
Governmant’s wabsite at https2Vkydlgweb. ky.gowFedaralGrants/eClearinghousa.cfm. Tha
project’s environmental review cannat be completed until the Clearinghouse letter has besn
submitted,

Nete: |1is very important you read the comments recelved from Clearinghouse. This letter
zarvas as the appariunity for many state and federal agencias to identify any additional
requirements they may have for your project. For example, the comments from State Histaric
Preservation Office/entucky Heritage Council may require you to send them additional
infermation and failure to do so can cause project delays,

3. Historic Presaervation Clearance Letter
(Reguired for fislore preservalion projects)
Applicants prapasing rehabilitation of historc properties must oblain a historic praservation
clearance letier from the Kentucky Heritage Council's State Historic Presarvation Office (SHPO).
Plans and specifications must still meet all KHC Design and Caonstruction requirements.,

Owners of federally funded projects must contact SHPO regarding Section 106 requirements if
comments have been included in the Clearinghouse letter thal an archeological survey is
necassary or that the structure to be rehabilifated appears 10 be over 50 years of age or in an
arza that is, or is eligible to be, recognized as a Historic District.
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4. Part 2, Description of Rehabilitation
(Reguired for projects utiizing federal or state historic rehabilitation credit anmly)

Provide a copy of the completed and approved Part 2, “Description of Rehabllitation” application
far both tha Federal and Siate Historic Cradits as evidenca of submission to SHPO andfor
Mational Park Service, Refer to the SHPO website for more information,

5. Phase | Environmental Site Assessment

A Phase | Environmental Site Assessment, which conforms to proper ASTM standards, is
required for all new construction projects conslsting of more than faur units with HOME, NHTF,
Risk-Sharing, andtor Project-Based Section 8 as any poartion of funding. KHC may reguest a
FPhase | on any project it deems necassary, including those in which an appraisal indicates actual
or evidence of possible environmental liability.

The environmental site assessment delermines whether a parcel of land or real estale has the
prasence of any hazardous substances or patroleurn predusts. Thase csonditions could be of an
existing releass, a past release or a material threat of a release of any products found on the
propery of into the ground, ground water, or surface water of the property or surmrounding
properies. The range of contaminants shall be within the scope of Comprehensive Environmental
Response, Compensation, and Liability Acl. The scope of this practice includes research and
reporting requirements that support the usar's ability to gualify for the innocant landownar
defense. Documentation of all sources, records, and resources utilized in conducting the inguiry
required by this practice must be provided in the written report. Individuals or agencies must be
experienced in this feld of work and have a current knowledge af all related federal and state law
redquiraments. All reporls shall be praparad in accordance with the standards set forth in ASTM
E1527 and ASTM E1528. For more infarmation, you may refer to www.astm.org,

6. Phase |l Environmental Assessment
(May be required on projacts of 12 units or mora)

The Phase | will indicate if a8 Phase |l environmental assesament is required. A Phase ||
assessment is only required when there is an item of concem discovered during the Phasa |,
requinng additional action 1o further investigate oF remedy the problem.

T. Archeological Survay
(If requested by SHPQO)

If an archeological survey is required as part of the SHPO reviaw, a list of agancies that are
approved to conduct the survey can be provided by SHPO. & copy of the survey must ba
provided to KHC,

Legal Review Documents

1. Tenant Selection Plan
(Reguired for all projects)

The tenani selection plan must be a written policy to ensure new tenants are selected in
adherence fo the owner's policies and all applicable fedaral requiremeants and must describe the
critesia that will be used to identify eligible tenanis. The plan must require tenants and
management 1o comply with Uniform Residential Landlord Tenant act (URLTA) (refer to Chapter
12: Program Policies for sample language) and, if applicabla, the process for notifying the local
PHA of vacancies to give priority to households on the PHA's waiting list, as well as any ather
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tenant selection prefarancas for which the applicant receved points. Additional guidanca can ba
found on KHC's weabsite, www kyhousing.org, under Development; Multifamily, Technical
mission

2. Tenant Lease with KHC Lease Addendums®
(Regquired for &ll projects)
A sample of the lease that will be executed between the tenant and cwner must be submitted for
KHC's reviaw. The laase muest contain the KHC HOMESNational Housing Trust Fund Lease
Addendum (for projects receiving HOME or NHTF funds) or the standard KHC Lease Addendum
(for all other projects). If governmental approval is required for use of the KHC lease addendums,
such as when using a HIJD or RD fcrrm Iease. it is the owner's responsibility to obtain such
approval before s 5 C . Any special provisions related to a lease-
purchase project must alsa be mmdad in tha lease. The KHC leasa addandums can be found an
KHC's website, www.kyhousing.org, under Development; Multifamily; Technical Submission;
Miscellaneous Material.

3. VAWA Emergency Transfar Plan
{Required for all projects with Federal furds andior Housing Credils)

Developers and management companies must davelop an Emergency Transfar Plan that
provides tenants who are victims of domestic violences, dating viclence, sexual assault, or stalking
the ability to request an emergency transfer to another unit, The Emergency Transfer Plan must
comply with the requirements of 24 CFR 5.2005(e).

HUD has developad a model Emergancy Transfer Plan (HUD-5381), which property managers
may EldEIIJlfDl their use. The HUD Eampla furm is a'-rallslbla on ﬂ'lElr website at
. P : against women_aci. Refer to
WEM for maore information ahoul prolecmm and nntlcas required under
thie Vickence Against Womean Act (VAW A).

4. Affirmative Fair Housing Marketing (AFHM) Plan*
(Federal funds only, five wnifs or more)

Each applicant is required to carry out an affitmative marketing program to attract prospactive
tenants of all minority and non-minanity groups inthe housing market area regardiess of their
race, color, religion, sex, sexuval orentation, national ongin, disability, or veteran or familial status.
The applicant must describe in the AFHM plan the activities during advance markating, whara
applicable, and the initial sales and rent-up perod, The affimative marketing program should also
ensure that any groupls) of persons that are the least likely to apply for this housing withaout
speclal ouireach, know about the housing, feel welcome to apply, and have the oppertunity to
rent. The AFHM form can be found on KHC's website, www. kyhousing.org, under Development;
Multifamily; Technical Submission; Fair Housing,

5. Fair Housing Plan
{Fedaral funds cniy)

Applicants requesting federal funds must submit a fair housing plan that ensures that all citizens
in the service area are aware that affirmatively furthering fair housing is a priceity. A sample fair
housing plan is lecaled on KHC's websile, www kvhousing.org, under Development, Mullifamily,
Past Award Rasourcas, Technical Submission. Fair Housing Plan.
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G. Title VI Self-Survey and Statement of Assurance*
(Federal funds oniy)

Tithe W1 af the Chvil Rights Act of 1964 prohibiis discrimination based on race, color, or national
angin. Apphicants requasting federal funds must submit a Title VI Self-Survay and Statemeant of
Assurance, These forms can be found on KHC's website, www kvhousing.org, undar
Development; Multifamily, Technical Submission; Title VI -Salf-Survey.

7. Section 504 Self-Evaluation®
(Federal fumds only)

Section 504 of the Rehabilitation Act af 1973 prohibits the exclusion from, participation in, demnial
of the benefits of, or discrimination under any program or activity receiving federal financial
assistance of atharwise gualified individuals with disabilities.

A self-evaluation of all azpects of the organization, including all buildings or facilities for physical
accessibidily, program oulreach and communicabion, eligibility and admission crileria and practice,
distribution and occupancy policy and practice, parcantage of accassible units, employmant
(including pre-emplayment), and complaint processing procedures must be preparad by the
recipiant. A person with disabilities or a representative from an agency that serves persons
with disabilities must assist the applicant in completing the self-evaluation. It = reguined
thal all recipiants wilth 15 or more employees keep the evaluation on file for at least 3 years.

A transition plan is mandatory if struciural changes fo facilities are needed to achieve program
accessibility. The plan must be developed with the assistance of individuals with disabilities or
organizalions reprasenting tham. A copy of the plan must be made available for public inspection.
The plan should identify the physical obstacles that limit accessibility, nclude a detailed
description of methods usad to make facilites accessible and the schedule for each step of tha
process, All structural changes must be made within six months of project funding

Projects with fadaral funds must submit a Section 504 Self-Evaluation with attachmants {and
transition plan, if applicabla). Thess forms can be found on KHC's website, www. kyhousing.org
under Devaelopment; Multifamily; Technical Submission; Saction S04,

8. ALTA Survay
(Reguired for all profects with KHC foan funds)

A surveyor licansed in the Commanwealth of Kaenlucky must complete an ALTA survey. The
survay must ba certified to KHC, stamped, saaled, signed by tha licensad surveyor, and dated no
micre than 60 days from the date of submission. All surveys must meet the 2018 Minimum
Standard Detall Requirements for ALTA Syrveys and Include the Indicated items on Table A.

The survey must alse include the fallowing:

*  Meles and bounds at a preferred scale of 1-inch eguals 20 feel bul no smaller than 1-inch
aquals 40 faet.

=  Faor projects ulilizing previously platted properbes on record, a legal dascription raferancing
the recordad plat. A copy of the plat recording must also be provided.

= Faor projects with proparties not pravioushy platied, a metes and bounds legal description of
the property ling. All easements and rights-af-way should also have the metes and bounds in
the description.

« HOME, NHTF, and Risk-Sharing projects must include a metes and bounds legal description
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= Al rights-of-way and easements must be Indicated and should have a metes and bounds
descriplion and a north arrow.

= Al roads, encroachmants, selback reguiraments, and natural drainage ways.

& The 100-year flood boundary, any ather fleodways, and a wnitten floodplain zone
detarmination.

s Al parking, strests, walks, curbs, dumpster pads, playground areas, ate,

Mote: An electronic copy of the survey may be initially accepted, but KHC reserves the
right to request a hard copy of the survey at any time. A paper copy of the final survey
must be submitted prior to closing dated no more than 30 days prior te closing,

9. Title Commitment
(Reguired for all projects with KHC foan funds)

A separate fithe commitment for each KHC funding source must ba submitted for review. KHC's
Legal Department will communicate with the title insurance company to ensure the title policy
exceptions, endorsements, and descriptions are agreed upon, At the pre-closing stage, a revised
tithe commitment or proforma policy with the agreed upon terms muest be submitted and dated no
e than 30 days prior Lo the closing date.

Other Documents

1. Drug-Free Workplace Certification®
(Required for all projects)

KHC's policy is to promede a drug-free envircnment for all individuals acguiring housing using
KHC funds. Applicants must sign the Drug-Frea Workplaca Certification form cartifying the project
will provide a drug-free warkplace. This faorm can be found on KHC's website,
www_kyvhousing.org, under Development; Multifamily, Technical Submission; Fair Housing,

2. Tax Attorney Opinion Letter indicating eligibility for acquisition credit
(Required for Housing Credit rehabilitation projects requesting acquisifian credit)

The applicant’s tax attorney must provide a letter that the project is eligible for acquisition credits,

3. Internal Revenue Service waiver for troubled projects
(Reguired for Housing Credit projects - if appiicabie)

Il an existing project has baan designated a “roubled project” by HUD ar RD, the projact may
requast a waiver from the IRS to the ten-year holding parod requirement. If a project has
recaived this waiver, a copy of the waiver letter must be submitted to KHC.

4. Authorized Signature Form™
(Reguired for all projects with KHC funads)

This form documents which members of the ownership anfity are authorized to submit draw
requests to KHE, There are at least twao different signatures required on this form; one persoen
who will submit the draw request and another person who will sign the check disbursing the
funds. The same person may not submit the draw and sign for the disbursement of funds.
The signature form must be signed by the top official of the organization (e.q., board chair, CEQ,
mayar, eic. ). This form can be found on KHC's website, www. kyhousing arg, under Development;
Multifamily, Technical Submission, Miscellaneous Materlal,
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5. Site and Neighborhood Standards Questionnaire”
(HOME and NHTF new construction prajects omly)

Each reciplent must adminkster its HOME and/or NHTF funds in a manner that provides housing
that is suitable fram the standpoint of facilitating and furtharing full compliance with the apphcable
pravisions of Title W1 of the Civil Righis Act of 1864 and promaotes greater choice of housing
opportunities, The Site and Neighborhood Standards Questionnaire must be completed and
submitted to KHE for review and approval prior to release of funds. This form can be found on
KHC's website, www. kyhousing.org, under Development; Multifamily; Technical Submission;
HOME Documents.

6. Relocation Plan
(Reguirad for all prajects invalving existing buidings with current accupants)

A relocation plan must be provided if the project is rehabilitating existing rental wnits, even if no
tenants are anticipated 1o be relocated. The plan must detail If permanent or temporary relocation
will b irechved, how the relocation will oocur, who will pay for il, and how the terant will be
compensated. Anticipated relocation axpansas must be budgated in the underwriting model.
Projects utilizing KHC HOME, MHTF, Risk-Sharing, or newly-issued project-based vouchers are
required to follow the Uniform Relocation Act (URA), Projects receiving federal assistance from a
local jurisdiction must provide approval of the relocation plan by the local jurisdiction. Projects
proposing Housing Credil-only or non-lederal KHG funding sources (AHTF or SMAL) only may
refar to KHC's relocation reguiraments in Chapter 12: Program Policies.

7. Guideform Notice of Nondisplacement
(Required for HOME, NHTF, Risk-Shanng, or new praject-based voucher rehabilitation projects
with curren! tenants)

This notice must be provided to tenanis of properties rehabilitated in conjunction with federal
funds. The purpose of this natice i 1o inform tenants they will nat be required to move
permanenty as a resull of the rehabtilitataon, Tenants who move in 1o the property after
submission of the application must be provided with the Move-n Notice. Relar o HUD
Handbook 1378 for more information and sample notices. All relocation natices must have
documentation of proof of receipt by the tenants and be maintained in the tenant file,

8. Baseline Active Partners Performance System (APPS) or HUD Previous

Participation Certification Process (HUD-2530) Completed

(Reguired for Risk-Sharing anly)

Submit proof of completion of the Baseline APPS or the completed HUD-2530 form. KHC will
forward the completed HUD-2530 w HUD during the review of the final undersriting. These can
be fourd an HUD's website, www. hud gov or on KHC's website under Devalapment; BMultifamily;
Technical Submission; Risk-Sharing Documents.

9. ldentification and Certification of Eligible Limited Liability Investor Entities®
(Required for Risk-Sharing projacts with Housing Creait)

The cartification form is part of HUD's previous participation requiremeant and must ba complated
by the eguity investor andfor syndicator. KHC will forward this form to the local HUD office during
review of the final underwriting. This form can be found on KHC's website, www kyvhousing.org,
under Development; Multifamily; Technical Submission; Risk-Sharing Documenls.
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10. Permanent Housing Plan
(Reguired for all fransitionsl howsing prafects. non-credit omy)

The plan must detall how t@nanis will progress from iransitonal to permanent housing, giving
specific axamples of housing options available o the parbeipants, such as prefarenca on a
Sechion 8 waiting list, permanant wnits set aside at other affordabla housing propariies, atc.

Housing Credit Carryover Documentation

Projects recaiving a resarvation of Housing Credit must submit additional documentation 1o carry over the
credit into the following year. Ownars must submit carryover documeantation to KHC on or before the
Friday prior to Thanksgiving each year; late submission will incur a one-time fee of $1,000. This
fee must be recelved by KHE o issue the Caryover Certificate.

1. Owner/Recipient Information

Recipients of Housing Credits must submit the following:

« Owner and general partner federal identification numbers.

+ Exact name and addrass of owner as it will appear on |RS Form &605,

+ Exact sireef address including zip code for all buildings (include number of buildings),

2. Partnership Agreement and Certificate of Limited Partnership

The Partnarship Agreamant governs relations batwsen the partners, and the Certificate of Limited
Partnership documants the parinership was formed and is a legal entity, This document must be
filed with the Secretary of State and a copy of the filed documeant must be submittad o KHC,

3. Estimated project cost breakdown by building
A breakdown of the estimated cost of each building in the project must be submitted.

4. Owner certification of federal, state, or local loans and/or grants*

KHC is required ta ensure that the amount of Housing Credits allocatad to a projact does nat
excesd the amount necassary for the financial feasibility of the project. In making this
determination, KHE will consider, amang other things, the amount of subsidy the project is
recalving. This form can be found on KHC's website, www kyvhousing org, under Developmant;
Multifamily; Posl-Award Resources; Additional Housing Credit Reference Malerials.

5. Evidence of having incurred more than 10 percent of total project costs or a
written request for 10 percent test extension

Housing Credit projects must place in service by the end of the calendar year the credits were
allocated or must submit a camyover requast, If the project will not place in service before the end
of the allocation calendar year, the owner must submit evidence af having Incurred more than 10
percent of the todal project cost or submit a written carrpover request for an additional 12 months.

6. Gross Rent Floor Election™

The IRS will treat the gross rent floor as taking effect on the date KHT inltally allecates tax
cradits to the building, unless tha owner dasignatas the placed-in-sarvica date instead, informs
KHC prior to that date, and the IRS will make the gross rent floor effective an that date. This
farm can be found on KHC's website, www. kyhousing.arg, under Development; Mullifamily; Post-
Awward Resources, Additional Housing Credit Reference Materials
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Housing Credif Rate Lock

Project owners are permitted by IRC Section 42 to "lock-in" the floating credit rates associated with the
LowsIncome Housing Tax Credit during the month in which a commitment for a future credil alocation is
made. This “binding agreement” must mesat the requirements of IRC Section 42{b)(2]. The monthly cradit
rate percentages are announced by the IRS in a Revenue Bulletin an their website www.irs.oowlirh.

Owners electing to lock In the 4 percent rate must submit to KHZ a binding agreement that:
1. 1% im writing.
Is signed and dated by the taxpayer and KHC during the month of the intended lock in.

2
3. Specifies the LIHTC dollar amaount to be allocated o the building,
4

Specifies the typeds) of building{s) to which the allocation applies {i.e., new construction,
existing builkling, or substantial rehabilitation).

5. Consbitutes a binding contract under stata law.
. |5 binding on all successors in interast fo the taxpayer.
7. Is notarized

The cradit percentage alection muest be made no later than the fifth day after the close of the month
during which the owner enters into a binding allocation agreement.
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CHAPTER 6: Pre-Construction and Pre-Closing Stages

All loan and aquity clasings and axecution of funding agreamants occur aftar successful complation of the
technical submission stage and final underwriting. Owners must submit additional documentation nofed
bedow for final underwriting and other documents will be required prior to clesing and the commencament
of constructon. Any documentation needed 1o complete final underwriting must be submitted and
approved prior Lo the project specialiel issuing a final resarvation of Housing Credits andfor requesting
closing documants to be prepared by KHC s lagal department. Risk-Sharing projects may need to provide
additional documentation 1o close. KHC may request additional information as needed.

KHC must receive all pre-closing doecuments no later than 30 days prior to the anticipated closing
date and no closings may be scheduled until KHC has issued its final underwriting approval and
final credit reservation letter (if applicable).

Projects utilizing KHC funds that are combining multiple contiguous parcals of land into one project site
st consolidate the parcals inlo a single recorded dead or plal. If the developer already owns tha sites,

this should occur prior to thea closing.

It Is the applicant’s responsibllity to identify and utllize all KHG-provided forms, which are marked
with an asterisk®.

Documents Required for Final Underwriting and Closing

1. Einal Underwriting Model

The praject’s final underariting model must reflect all of the final projections for sources and uses,
income, expansas, and the operaling proforma. All KHC undersriting commenis must ba
resalved and the final model must conform ta the terms of the final limited partinership agreement
or aperating agreement (Housing Credit projects), all other non-KHC funding commitments, and
any rental assistance and'or operating subsidy agreaments.

2. Final Draft Limited Partnership or Operating Agreement
(Housing Credit projects anly)

KHC will not issue a final credit reservation letter without having first reviewed the final draft of the
limited partnesship agreement and all referenced axhibins and'or attachments, A fully execubed
copy of the final limited partnership agreement must be provided to KHC within two weeks
of the equity closing.

3. Agreement to Enter Into a HAP Contract (AHAF)

Projects propoasing new project-based voucher rental asskstance must provide an executed copy
of the Agreameant to Enfer Into a Housing Assistance Paymants (AHARP) contract betwaen tha
owner and the public housing agency providing the project-based vouchers. This includas the
termination of an existing HAP contract and execution of a new contract with the project owner.,

4. Operating Deficit Reserve/ Reserve for Replacement | Tax & Insurance Escrow
Certification®
All applicants must certify that Operating Deficit Reserve, Reserve for Replacement and tax and
insurance escrow accounts have been or will be established, slate the amount of the accounts,
and idantify tha financial institution whare the accounts will be held.
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9

Request to Draw Funds at Closing

Unless otherwise aporoved by KHC, draw requests for KHC funds at closing for acquisition costs
or raimbursement of pra-devalopment saft costs ara only allowed for KHC equily bridge loan
{EBL) funds in a Tax-Exempt Band project or for non-credit projacts with & nonprofit ownear,

The applicant must notify KHE in writing if funds will be requested at closing, For HOME andior
NHTF funds, KHC's draw system cannot be activated until the executed Funding
Agreement has been received at KHC, which must be no less than two (2) weeks prior to
the anticipated closing date. A draw requast must be submitted through the draw manageament
system, akong with appropriate supporting documentation for the amownis requesied, no less
than five (5) working days prior to the anticipated closing date. Please refer to Chapter 7, Draw
Reqguast Pracess for Funds at Closing, for mare infarmation.

Owiner's Employer Identification Number [EIN)
(Reguined for all profects)

Provide evidanca of the ownership enfity's employer identification number issued by the IRS.

Owner's DUNS Number and Proof of Registration
{Required for HOME or NHTF projects)

All projects receiving HOME or NHTF funds from KHC must provide the project owner's DUNS
number before any funds may be disbursed. A DUNS number can be ootained from Dun and
Bradstreel at their website, www.dnb.com. The DUNS number must be registered on the federal
System for Award Management wabsite at www.sam.gov and proof of registration must ba
pravided to KHC. Registration must be kept current and updated annually.

Incumbency and Signatory Certificate or Resolution of Authorized Signatories
(Reguired for all projects with KHC loan funds)

This document is required to confirm the identities, tittes, and authority of the signing officers of
the borrowing entity 10 execute all necessary kegal documents,

Organizational Documents

If the: borrower 1S a newly-formed entity and did not provide organizational documents earlies in
the application process or amended its organizational decuments after their initial submission Lo
KHC, copias of the organizational documents and any amandments must be pravided far tha
borrowing entity on all prajects requesting KHC funding. Flease refer to the Organizational and
Credit Review Documents sectian in Chapter 2 for the required documentation,

10. Title Commitment and Insured Closing Letter

(Reguired for all prafects with KHC lean funds)

KHC reqguires a titke commitment or proforma palicy for each KHC funding source. The revised
titla commitment or proferma policy must be submitted and datad no more than 30 days prior lo
the closing date. If muliple funding sources are being used in the project, KHC requires a
praforma policy, If KHEG funds will be disbursed at closing, KHC also requires that an Insured
Cloging Letter and proforma policy De igsued in itg favor by the title insurance company.,
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11. Final ALTA Survey
(Reguired for all projects with KHC loan funds)

The survey provided during technlcal submission will be reviewed by KHC's Legal Department to
ansura all requiremeants ara mat and there are no issues with tha projact sita. An elactronic and a
paper copy of the final ALTA survey must be received by KHC prior to clesing, daied no more
than 30 days prior to closing, and include any updates or project site changes as reguested,

Risk Sharing projects require seven (7) coples of the ALTA survey 30 days prior to the
closing, which occurs at project completion. The survey musl be dated no more than 30 days
prior fo the closing date.

12. Surveyor's Report
{Required for projects utilizing Risk-Sharing funds oniy)

A completed surveyor's report HUD Form 82457, signed and stamped by a licensed surveyor in
the state of Kentucky, and dated within 30 days of the day of clesing must be provided

13. Verification of Site Control
(Reguirad for all prajects with KHC foam funds)

Procf the borrower still maintaing site confrol of the property must be provided prcs io closing,

& For owned propesty, if the borrower took titke to the property by deed prior 1o the closing of the
loan, KHC must ba provided with a copy of the recorded deed.

« For leasehold property, il the borrowear signed a lease for the properly prior 1o the closing of
the loan, KHC must be provided with a capy of the executed lease (and any amendments).

Note: For federally-funded projects (HOME, NHTF, Risk-Sharing), the new cwner may not take
legal possassion of the property until after environmeantal clearance has been achieved, unless
the deed transfer o lease was executed prior to submission of the application o KHC for funding.

14. Wiring Instructions — Closing Attornay™
(Reguirad for all projects with KHC foan funds reguesting funds at closing)

All loan proceeds bo be disbursed at closing must be deposited info the closing atlormey's escrow
account by wire for tha funds to be available on the day of closing. The wiring instruction farm can
be found on KHC's website, www kyhousing org, under Development; Multifamily; Pre-
Construcion/Clesing Submission

15. Electronic Funds Transfer Authorization®
(Reguired for all profects with KHC lean funds)

Electronic Funds Transfer (EFT) authorizations are reguined il KHC funds will be drawn during
canstruction. KHC will anly disburse funds electronically. The EFT forms can be found on KHC's

website, www kyhousing org, under Development; Multifamily, Pre-Constrsctipn/'Closing
Sybmission. A voided check must be included with the completed EFT form.
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Documenis Required Prior fo the Start of Construction
ANl required documents must be reviewsd and approved prior fo canstruclion star,

1. Dwner and Contractor Agreement
[Required for all projects)

The Ownen'Contractor agreement can be executed once the final cost is determined. Tha
agreement may be either the AlA document or HUD's Construction Contract Form, and must be
signed and dated by the contractor and the owner. The contract must be completely flled cut for
final review and include the folbowing:

«  The contract amount, which must match the iodal cost on the final cost estimale as well as the
hard costs shown on KHC's undarwriting model. Cost contingancies may not be included.

= The dales the construction should begin and ba complated.
+  Any liguidaled damages and the amoun per day.
«  Relerence 1o he plans, specilications, and any addendums lhal kave been ssued.
« Daviz-Bacon Wage Rate clause {if applicable).
«  Secton 3 clause (if applicable).
2. Assurance of Completion
{Required if KHC funds exceeds $100,000 or are drawn during construction)

An assurance of completion will not be required if KHC is only providing permanant financing with
funds disbursed al projact com plation. KHC will determine the adequacy and sufficiency of
assurances of completion.

Assurances of completion shall be In one of three forms:

a) Payment/Performancs bond (A4 document A-312 or the HUD Form 92452) egual to o
graater than 100 percent of the total construction contract amount. Bonds must be issuad
by an insurance company licensed in Kentucky, signed by an authorized representative
of the insurance company, and name KHC as an additional insured on the bond.
Payment and perfarmance bonds are reguired il KHC is providing a bridge or
canstruction loan, or for Risk-Sharing projects in which insured advances are provided.

b} Irrevacable On-Sight Demand Letter of Cradit egual to or graater than 30 percant of the
fotal amount of KHC funds, The letter of credit must be valid for the duration of the
canstruction pericd. If it expires prior 1o construction completion, a new letter of credit
miuest ba submitted extending the tarm. KHC must be the only named benaficiary of the
letter of credit; having multiple beneficiaras to tha letter of cradit is not accaptabla. Tha
Letter of Credit may be drawn upon by KHC in accordance with its terms and conditions.

¢) Cash deposited with KHC equal to or greater than 30 percent of the total KHC funds,

3. Evidence of Proper Insurance
(Required for all profects with KHC funas)
The contractor must provide evidence of worker's compensation, builder's risk, and general
lighility insurance, which must ba in affect during the length of the contracl. An insurance
company bindar is not sufficient. KHC must be listed as the primary additional insured on all
bullder's risk and general liabllity Insurance certificates when KHC has provided a loan,

61

Annual Action Plan 240
2019

OMB Control No: 2506-0117 (exp. 06/30/2018)



4. Building Permit
(Reguired for all projects)
The contractor must recelve a bullding permit before construciion can begin. If the local
jurisdiction doas not require a building parmit, the mayor or county judge executive must provida

a letter of verification,

5. Approval Letter from the Department of Housing, Buildings, and Construction
(I applicabls)

If the local jurisdiction does not issue building permits, pkans must be submitted to the Kentucky
Department of Housing, Buildings, and Constructian, which will issue a letter authorizing the star
of construction.

6. Ceonstruction Inspection Fee
(Housling Credlt projects only)

Evidence of onling payment of the one-time construction inspection fee of 1.25% of the annual
Housing Cradit allocation amaount must ba provided prior o construction stari.

7. Final Cost Estimate
{Required for all projects)
KHC may require an updated final cost estimate after the technical submission review on final
construction plans, oulling specifications, and final undarwnting & completed. KHC will notify the
applicant if an updated final cost estimats is needed.

The cost estimate must indicate the actual amount that will be spent on each line lkem during
construction. This document will be utilized throughout the course of construction for
disbursemant of funds. The astimate should nol include sofl costs on any of the line lems. The
total amount of the final cost breakdown must match the total of all hard costs included in the
KHC undenwrifing medel,

The cost aslimate can ba one of three diffarant forms:
# Construction Cost Breakdown HUD Form 2328
+ Schedule of Values, AlA Document G702 and GFO3
« KHC's Application and Certificate for Payment Fom

Orwniers must apply the comect cost with the line item that best describes the wark.

Applicants are also required o enter the construetion cost breakdown from the final cost estimate
inte the LIFA system under the “othar actions® dropdown menu. Full instructons for completing
this requirameant can ba found in tha FAQ section of the UFA.

8. Construction Schedule

The construction schedule must outline the anticipated completion benchmarks and targeted
placed-in-service date of the project. Benchmarks should be measured in terms of weeks/maonihs
from the date of the loan andior equity closing (e.g.. 25 percent complation within 3 manths of
loan closing, placed-in-service within 12 months of loan closing, etc.).
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9. Pre-construction Conference Form*
(Reguired for all projects)

Al the pre-consiruction conference, the developer will be required to provide the KHE Pre-
canstruction Confarence form, which will be signad by the devaloper, contractor and KHC
construction specialist. When all pre-consiruction documents have been approved and the
applicable closings have accured, the assigned KHC program specialist will execute the botiom
of the Pre-construction Conference form, which will constitute the MNotice o Procesd with
construction. Please refer to Chaptler 13: Design and Construction Review for mare information.
The Pra-construction Conference Form can be found on KHC's website, wew kyvhousing.org,

under Development; Multifamily; Bre-construction/Closing Submissian,
10. KHC Project Review Agreement*
(Required for all projecis)

All projects are subject to inspection by KHC. The Project Review Agreeament cutlines the
applicant’s and KHC's rales and responsibilities throughoul the inspection process. Applicanis are
required to sign the Projact Review Agresmeant, which can ba found an KHC's website,

www._kvhousing.org, under Development; Design and Consiruction.
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CHAPTER 7: Closing and Construction Stage

Ma loan andior equily closings may ba scheduled until KHC has approvad all the required pre-
construction and pre-closing documeantation and issued its final undersriting approval. KHC will determina
the cloging date and timeline for any KHC loan funds, Any costs associated with the closing, including
recording and legal fees, are the responsiblility of the borrower.

There are threa diffarant types of clesings that can occur on a Risk-Sharing loan:

s |nitial Clozing: If Risk-Sharing funds will be used duning construction, there will be a separate
chasing of the construction learn,

« Final Closing (Insured Advance). Once construction of a propect that had an initial closing is
campleta, there will ba a final clasing to conveart the construction loan to a permanant loan.

« Insured Upon Complation: Whean a project will only use Risk-Sharing funds as a parmanent loan
source, the permanent closing will occur after construction is completz. At this time, KHC only
offers Risk-Sharing funds as an insured upon completion permanent loan.

Each of the three different cosings has separate checklists of the documentation needed for the casing.

Loan Closing Information

KHC will prepare a draft of the closing documents, which are sent to the owner's counsel, alang with
infermation regarding KHC's closing procedures, a Form of Opinlon of Borrower's Counsel, and the
marked-up litle commitment for each KHC funding sourca.

KHC s legal staff will work with owner's counsel on any revisions to the closing documents that may be
neaded, Once a final version is agreed upom by all parties and all conditions to closing have been met,
KHC s legal staff will request a copy of the updated title insurance commitment and send a closing
instruction letter, along with execution drafis of the closing documents, to the owner's counsel.

The closing may nat ocour until KHC has received and approved a draft of the Opinion of Borrower's
Counsel and the agreement of owner's counsel o issue the title policy, or if owner's counsel is not issuing
the title policy, the agreement of the titke agent issuing the policy that the palicy will be issued in
confarmance with the marked-up tithe commitment far tithe insurance provided 1o owner's counsal.

Construction cannot commence until KHC has received the original, signed and recorded closing
documents, including a copy of the recorded deed, unless KHC has authorized an “early start.”

Closing Documents Delivery

Executed originals of all loan decuments and coples of all documents sent for recording must be
dedivered to KHC within 48 hours of closing. Original recorded documeants must be deliverad 1o KHC
within two weeks of closing along with the arginal of the loan paolicy of fitle insurance. KHC will mot
disburse loan proceseds, other than amounts pre-approved by KHC for property acquisition, until these
conditions are met. Al post-closing document deliveries should be addressed to:

Kentucky Housing Corporation
Legal Department, Attn: Post Closing
1231 Louisville Road
Frankfort, KY 40601
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Post-Closing Document Submission

I addition o the document deliveries nated above, the following documents must be uploaded Lo the
Univarsal Funding Application (UFA) system within two weeks of the closing:

1. Copy of Deed or Lease
{Required for all projects)
A copy of the executed and recorded deed or executed property lease (as applicable) must be
pravided after closing and price o construction start. I the propery will ransler awnership, the
dead must shaw tha transfer and be execuled and recarded.

Nate: For federally-funded projects (HOME, NHTF, and Risk-Sharing), the new owner may not
take legal possession of the property untll after environmental clearance has been achieved,
uriless the deed transfer or lease was axecuted prior lo submission of the application to KHC for
funding.

2. Executed Limited Partnership Agreement or Operating Agreement
[Reguired for all Housing Credif projects)

A copy of the fully executed limited partnership agreement or aperating agreement, as well as all
exhibits and attachments referenced in the agreement, must be provided, The executed
agresment may not be materially different than the final draft agreement reviewed by KHC,
unless previously approved by KHC.

Draw Request Process for Funds at Closing

Unless odherwise approved by KHC, draw reguests for KHC funds at closing for acquisition costs or
reimbursameant of pre-development sofl costs are only allowed for KHC equity bridge loan (EBL) funds in
a Tax-Exempt Bond project or for non-credit projects with a nonprofit ownerdeveloper. Ownars must
nitify the KHC project specialist during the pre-construction/pre-closing stage of the request to draw
funds at closing. The closing draw must inclede all closing fees due to KHC that were not recelved prior to
chosing (e.g., loan ofgination fae, processing fees, ate.).

KHC must receive the executed Funding Agreement and Exhibit A at least two weaks prios 1o the
intended closing date for non-credit projects requesting HOME funds at clesing. The project specialist will
provide motification when the draw system has been activaled and available 1o submil a Program Funding
Draw Feguast muest ba submitted, with tha closing altormay's wiring instructions and all decurmantation
supporting the amount(s) requestad.

KHC will not redease funds requested at loan closing untl KHC recalves copies of the exacuted koan
decumants and has approved the executed closing statement. KHC will nat release subsequent draw
requasts until the ariginal recordad documents have bean retumed.

Construction Stage

Once the project has closed on all funding souwrces andior Housing Credil equity and all pre-construction
documantation has been approved, KHC will issus the Notice to Proceead, which is the devalopar's

authorization 1o begin construction, Please refer to Chapter 13: Design and Construction Review for more
infermation about the reguired pre-construction conference, Motice to Proceed, consiructicn inspections,
change crders, and the process for requesting funds during construction,
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CHAPTER 8: Construction Completion/Placed-In-Service Stage

All projects are raquired to submil final elose aut documantation, which may ncluda praject completion
reports, certificates of occupancy, and final draws. If Risk-Sharing funds are being utilized, there will be a
final clpsing for an insured-upon-completion loan, and additional documentation may be required, When
necessary, certaln documents may be forwarded to an outside agency (e.g., HUD) for approval before the
funds for the final draw can be released

A final inspection will be conductad by the architect (if applicable), the contractor, and KHC's construction
specialist. The final Inspection will cover all interior and exterior items. A final punch list of items stil
neading complation will be submitted by the architect and provided to the construction specialist. & follow-
up inspaction will be conducted to warify all punch kst items have bean addressed and completed. KHC
will not release the 10 percent retainage held during the construction phase until a final inspection report
showing all punch list items hawve been completed and all project completion documents are received and
approved. Risk-Sharing projects are also required o be inspected one yvear after construction completion.

Reguired Documents

Owners must submit the following items after construction has been completed for KHC to close out the
project and release any remalining funds that are held for retainage andlor issue the IRS Formis) 8609, as
apphcable. It is the applicant's responsibility to identify and utilize all KHC-provided forms, which
are marked with an asterisk®,

1. Final As-built Survey
(Reguired for profects utilzing Risk-Sharing funds only)
A survey prepared by & surveyvor licensad in Kentucky must show all conditions as thay axisl after
construction is completed, all uliibes, easements, rights-of-way, and satbacks. The survay must
have the survayor's signature, stamp, and seal, and be dated within 120 days.

2. Certificate of Substantial Completion, Application and Certification for Payment,
and Continuation Sheet (AlA G704, G702, and G703}
[Required for projects of 12 units ar mare, ar if an avchitect was involved)

The architect shall issue a Cerificate of Substantial Completion [(AlA GT04) and executed copies
of the final Application and Certificate for Payment (Al& GT0Z) and Confinuation Sheet (AlA
GT03), which breaks the contract sum Into portions of work In accordance with a schedule of
values ulilizing CSI1 format.

3. Certificate of Occupancy
(Required for all projacts)

Owmers must provide a Certificate of Ocoupancy from the local jurisdiction for each building in the
project, or if the jursdiction does not issue cenificates of oocupancy, a letler from the Kentucky
Department of Housing, Buildings, and Construction.

4, Termite Certificate
(Reguired for all new construction projects)

A termite certificate issued by a licensed pest control company must be pravided as evidence the
buildingis) and surrounding foundation(s) were treated to prevent termite infestation.
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5. Termite Inspection Report
(Reguired for all rehablitation and adapiive reuse projects)

A lermite inspection report from a lcensed pesl control company must be provided as evidencs
the building(s} weare inspected for the presance of termites, and if found, that the building(s) wara
treated for tarmite infestation.

6. Proof of Lead-Based Paint Abatement and Clearance
(Required for projects built pror fo 1378 and funded with HOME, NHTF, Risk-Shanng, and
Project-Based Section 8)

A copy of the Certilicate of Clearance provided by the abatement company must be provided as
proof that the presance of lead has been remediated.

7. Project Completion Report (PCR)"
(Required for profects funded with HOME ar NHTF)

The PCR is required to report projact information, performance measures, final sourcas of funds
and usa of HOME/NHTF funds, and designation of the fixed or floating HOME units at initial
accupancy. Only the HOME/NHTF unifs are shown on the report, If all HOME/NHTF units have
not leased up at submission, the PCR must be resubmitted until all HOME/NHTF units
have been leased. The total activity cost must maitch the total project cost on the Final Funds
Expanditure Statamant.

KHC will nat release the final retainage of HOME/NHTF funds until after receipt of the completed
PCR and Final Funds Expenditure Statement, All documents needed to complete the PCR can
b fourd on KHC s websile, www kyvhousing.org, under Development; Mullifamily, Conslruction
Complation/Placad-In-Service; HOME Project Completion Packet.

8. Final Funds Expenditure Statement”
(Required for projects funded with HOME ar NHTF)

The Final Funds Expenditure Statement is a reporting of the final uses of all funding sources, If
twao different funding sources are used for one ling lem, the amount allocated to each funding
souwrce must be braken cul. The lolal project cost must maleh te tolal activity cost on the PCR.

9. Section 3 Report*
(Required for profects funded with HOME, NHTF ar Risk-Sharing)
Seclan 3 reporling 15 reguired annually during construction and al praject complation regarding
any amployment, job training, contracting and subcontracting oppariunities givan to kow- and very
low-income parsans &s 8 result of the HUD funds used for the project. AN contracis owver
$200,000 and subcontracts over $100,000 must contain a clause reganding the Secticn 3
reguirement. More Information regarding Section 3 requirements can be found on KHC s website,
www_kyhousing.org, under Development: Mullifamily; Construction Completion/Placed-In-Service.

10. Minority Business Enterprise/Women Business Enterprise (MBEWBE) Report*
(Requitad for projacts funded with HOME, NHTF, or Risk-Sharing)

The MBEWEE report identifies the contracts awarded to minority and female businesses, The
MEBE section reports the racial classification and number of contracts and the associated amount
awarded to minority contractors and subcontraciors, The WEBE section reports the gender
classifications and numbser of confracts and the associated amount awarded to conlraciors and
subcontraciorns.
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11. Equal Employment Opportunities Commission (EEOQC) Certificate”
(Required for Housing Credit projects with na KHC HOME, NHTF, or Risk-Sharing funds)
The EECQLC certificate is a report carfifying tha contracts awarded to minarity- and femals-owned
busingsses. In addition, developers are required to report their effarts to hire minarity- and
women-owned businesses,

The MBE (Minority Business Entarprisas) secton reports the racial classification and the numbsar
af contracts and their associated amount awardad to minonty confractors and subconfractars.
The WBE (Women Business Enterprises) section reports the gender classifications and number
of contracts and thair associated amount awarded 1o contractors and subcontractors,

EEOLC carificates are not required if @ Housing Cradit praject was requirad to submit the
MBEMWEBE report due to KHC HOME, NHTF, ar Risk-Sharing funds.

12. Kantucky-Basad and Disadvantaged Business Participation Certification®

Applicants who pledged the participation in the project of Kentucky-based and/or disadvantaged
businasses must complate and submit the certification farm far each participating business, along
with an executed copy of the contract or invoice evidencing their paricipation was for at least
$1,000 in materials or sarvices. If the business was not previously identified at application, a copy
of the appropriate cerfifications must also be provided with the completed farmis).

13. Copy of Most Recent Property Tax Bill
(Reguired if KHC will be escrowing for laxes)

A copy of the most racent proparty tax bill will be used to establish the amount to be collected and
placed in the escrow account for future property tax bills,

14. Final Property Insurance Declaration Page

Ceclaration page from the final propery insurance palicy i reguired if KHE has a mortgage on
thx property of will be escrowing Tor insurance. The annual premium amount will be used 1o
astablish the amount that needs to be collected and placed in the escrow account for future
insurance bills, KHC must be listed as an additional insured on the policy. Chwners may remove
construction insurance from the property once construction is complete and the property
insurance is in place.

15. Copy of Managemant Contract
(For projects utifzing 4 manageman company)

A copy of the management contract batwean the owner and the management company is
required for compliance monitoring purposes.

16. Management Certification®
(Only required if management company changed)
If the management company has changed since application submission, the new management
agent must certify that they recelved a copy of the application and will fulfill all the commitments
mada in the application and atiribules pledged.
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17. Operating Deficit Reserve/Reserve for Replacement/Tax and Insurance Escrow
Certification*
Owners must provide the cerification if not submitted at the pre-closing stage or if it has changed,
an updated copy must be provided, All applicants must cerify that Operating Deficit Reserve and
Resarve for Replacement accounts have been established and identfy the banking institution and
amaount of the reserve accounts. Owners must also identify where the tax and insurancs escrow
accounts will ba held. This form can be found on KHC s weabsite, www kyhousing org, wnder

Cevelopment; Multifamily, Pre-Construction/Closing Submission,

18. Final Cost Certification
(Required for profects uifizing Risk-Sharing)

Upan completion, an independent Certified Public Accounting firm shall submit a cost certification
of all devalopment costs, including a cost breakdown by building and a sourcas and uses of funds
staternant. Construction hard cosfs must be based on a schedule of values using CS1 format.

For Rigk-Sharing projects, the cost certification will be used to determine the mazimum insurable
mortgage. A closing date will not be schedubed until the cost cerification has bean approved.

Applicants are also required fo enter the construction cost breakdown from the final cost
certification into the UFA system under the “other actions” dropdown menu. Full instructions for
compleling this requirement can be found in the FAQ section of the UFA,

18. Building Addresses for All Buildings
The exact stree! address, cily, and zip code is required Tor each building.

20. Marketing Quality Photos of the Property
Photos of the property signage, building exteriors, amenities, common space, and the inlerior of a
typical unit(s) is raguired. KHC may ufilize these phofos in promotional matarials, raports, or other
documaents.

21. AHTF/SMAL Close Out Form*
(Regquired for projects funded with AHTF or SMAL]

A separate close out form must be completed to verfy the total amouents of AHTF and/or SMAL
funds expended for the project.

22. Executed Housing Assistance Payments (HAP) Contract

For projects proposing new project-basad voucher rental assistance, a copy of the fully exacuted
HAP contract must be pravided. This includes the termination of an existing HAP contract for
project-based vouchers and execution of a new contract between the public housing agency and
the project cwner.
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CHAPTER 9: Land Use Restriction Agreement and 8609 Stage

Owners of Housing Cradit projects must submil the following additional documentation to ablain the Land
U=e Restriction Agreement (LURA) as well as the IRS Formis) 8809 no later than & months from the
project’s construction completion date, as evidenced by a certficate of occupancy or an architect's
ocerificate of substantial completion (If rehabdlitation). Projects that will require issuance of the LURA and
8602 befare the end of the calendar year must have all documentation submilted by the Thursday before

Thanksgiving.

KHC will prepare the LURA using the Information provided and will be malled o the owner for signature
and recording. Onea it is returmed, the original IRS Formi(g) 8609 will be mailed 1o the owner for both the 4
percent and 9 percent credit allocated to each buiding, Pleass nota, issuanca of the BE08s may be
delayed if all required project completion documents have not been submitted and approved, andfar if the
project has not successfully passed a final inspection by KHC. It is the applicant's responsibility to
identify and utilize all KHC-provided forms, which are marked with an asterisk®.

1. Request for 8609 and LURA Application™

A Request for Issuance of Low-Income Housing Tax Credit Allscation and Certification IRS Form
8809 and Land Use Restriction Agreamant (LURA) must be complated and submitted by the
project cwner, & checklist of supporting documeantation that must be providad is in the application,

2. Final Cost Certifications (Owner and Contractor)
Upan completion, an indepandent Certified Public Accauwnting firm shall submit a cost carlification

of all final development costs, including a cost breakdown by building, as well as other costs
incurred. All costs must be separated batween land, syndication activities, and project
depreciable costs. Construction hard costs must be based cn a schedule of values using ©SI
farmat. All cost carifications must be prepared in accordanca with KHC's Cost Certification
Guidelines.

Applicants/owners are also required o enter the construction cast breakdewn fram the final cost
cartification into the UFA system under the “other actions” dropdown menu. Full instructions for
campleting this requirameant can be found in tha FAD saction of the UFA.

3. Updated Final KHC Underwriting Model

An updated varsion of KHC's final undarwriting maodal that reflects the final sources and uses of
funds must be provided. The sourcas and wuses must agres with the final cost certification.

4, Owner Certification of Federal, State or Local Subsidy*
The owner must sign and submit a Cerification of Federal, State or Local Subsidy.

5. Title Insurance Policy

An awner's of lender's title insurance policy for the property must ba submilled. The information
in tha titte palicy provided will be used o detarmine if there are other lenders that will be required
o sign the LURA.

6. Title Endorsement or Attorney Opinion Letter

An endorsement to the fitle or a titke attorney's opinion letter that updates the title from the time of
the policy 1o the date of the 8609LURA request must be submitted, The endorsement or
attorney’s letter must be dated no more than 15 days from the date of the BE0S/LURA request.
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7. Tax Information Authorization Form 8821*

Prior to the issuance of the IRS Formis) 8609, owners must submit a signed Form 8821, Tax
Information Autharization, to thae IRS with a copy o KHC.

8. Cartification of Sources & Uses Form*

A completed Certification of the Sounces and Uses form signed by the owner and
syndicaloraquily provider must be submitted.

9. Architect's Final Form GT02/GT03

An architect must complete the Certificate for Payment (A4 GT02) and Continsation Sheet (Al
GT03), which breaks the conlract sum into portions of work in accordance with a schedule of
values utilizing CS1 format.

10. Resolution/Consent Authorizing Execution of the LURA

Provide a resolution ar consant, as appropriate, indicating that the individual executing the LURA
has authority to do so. A resolufion or consent authorizing the individual to execute all documents
relevant to the fransaction may be provided, but is subject to review and acceptance by KHC,

11. Updated Organizational Documents

If any changes hava baen mada since the Tachnical Submission stage, the ownar must provida
an updated organizational chart and governing documents of contralling entities and inchude the
current annual report from the Kentucky Secretary of State website for each entity within the
awnership structure,
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CHAPTER 10: Funding Sources and Requirements

The following program requiramants are not intendead o ba an all-inclusive list of all requirements of each
pragram, but are intended for guidance and information when salecting a funding source. Contact your
program specialist with any questions,

Special notes applicable to all KHC funding sources:

s Al projects involving current lenanls (regardiess of whether or nol the lenants will be relocated)
must submit a refocation plan. Documentation that the applicable relocation nolices have baen
pravided o the tenants will be required.

# Each KHC funding source may require 8 separate deed restriction to be recordad against tha
property. The terms of the deed restriction(s) may vary by funding source.

+  Except for Risk-Sharing loans, KHC funds may not be used to pay any fees, interast, loan
balances, or ather amounts dus to KHC,

HOME Investment Partnerships (HOME) Program

HOME funding is considered gap financing only. Applications requesting the entire development cost
in HOME funds will he considered only a5 a last resot.

= Eligible applicants for HOME funds are nonprofit and for-profit entities.

* Al HOME-funded projects are subject to all requirements of the HOME Final Rule, as amendad,
at 24 CFR, Part 92.

*  The following local jurisdictions recelve a direct allocation of HOME funds. Projects located in
thesa araas are nol aligible 1o apply for KHC-administered state HOME funds and should apply to
the applicabla local jurisdiction for HOME funds.

o City af Owensboro

Merged governments of Lexinglon/Fayette County

Merged governments of LouisvillelJefferson County

The consortia of the cities of Bellevue, Covington, Dayton, Ludlow, and Mewport,

* HOME projects must be completed within the time frames outlined in the closing
documents,

L

s HOME rental units must be leased in a timely manner, within 3 to § months of project completion,
If the HOME wnits are not leased within this time frame, the project owner and'or management
agent will be required 1o provide documentation ol their marketing effors o lease the unils, Per a
HUD mandate, any HOME units not leased after 18 months will be subject to termination
and repayment of all HOME funds invested.

= Eligible rental activities are limited o new construction, scquisition with new construction,
acguisitian with rehabilitation, and rehabilitation of existing rental units.

& All HOME-assisted housing must mest KHC, state, and local standards, and the applicable
praperty standards at 24 CFR, 92,251

*  HOME funds can be used for construction and permanant maorigage loans

«  HOME funds cannet be used for refinancing or acquisition only,
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*  HOME funds may not be used to fund replacement reserves, operating deficit reserves,
administration costs, stand-alone community buildings, or off-site project costs. HOME
funds shall ba usad for eligible soft costs and/or construction costs only, including daveloper faes,
which are capped at current KHC limits. Refer to 24 CFR, Part 92 for addifional guidance,

#  The minimum affordability period requirements for the HOME program are as follows.,

o Rehabiliation < $15.000 per HOME unit 5 years
= Rehabilitation > $15,000 - 540,000 per HOME wunil 10 years
o Rehabiltation = $40,000 per HOME unit 15 years

Mew construction or acguisition 20 years

+ A deed restriction securing the affordability pericd will be recorded against the assisted property.
Even if the HOME loan |s pald off early, the restriction will remaln in effect for the applicable term.

*  The HOME maximum per-unit subsidy limits apply to rental units. The actual subsidy provided will
be subject Lo cost containment and subsidy layering analysis.

® Al HOME monitoring/reporting requirements apply throughaul the affordability period. All HOME-
funded developmeants must comply with 24 CFR, Part 92.

*  HOME funds are provided in the form of an amodtizing loan, deferred loan (due al maturity), of a
fargivable loan (forgiven at maturity). Fargivabla loans will only be considered for non-credit
projects with nonprofit owners that demaonstrate the need for such a loan and cannat support any
debt service. For HUD 202/811 projects only, KHC may approve the use of deed restrictions in
ligu of a morlgage o secure the HOME loan on a case-by-case basis. Interest rales on lcans are
flaxible and the loan term, at a minimum, must be agual to the required affardability pariod, but
may not be more than 30 years. Interast will mot be charged during the construction period.

= HOME-funded projecis must adhere to the leasa provisions of 24 CFR 82 253 and leases cannot
caontain the prohibited lease terms contained therein nor require tenants to accept suppartive
enices as a condition of tenancy, Cwners are required to give tenants 8 minimum 30-day notice
af lease lerminalion or non-renewal, and only for sericus or repeated vislation of the berms and
conditions of the lease; violation of applicable federal, state or local law; or for other good cause.

*  An envirenmental review is required and shall be carried oul following the National
Environmental Policy Act of 1989, and ralatad laws, in accordance with 24 CFR, Part 58. The
applicant is responsible for contracting with a KHC-approved Envirenmental Compliance Senvice
Provides to perform the environmental review. More information about HOME environmental
reguirements can be found on HUD's websile.

& The federal Davis-Bacon Act wage rate requirements apply 1o contracts for the development of
12 or more HOME-assisted/designated units. The Davis-Bacon Act requires thal workers receive
no less than the prevailing wages being paid for similar work in the locality. Prevailing wages ara
computed by the U5, Department of Labor and are issued in the form of & Federal Wage
Determination. The Wage Determination lists each classification of workers who will work on the
project and the rales thal musl be paid Lo each classification.

+« Section 3 reporting is required for all reciplents of "covered Section 3 financial assistance”
{including HOME) excesding $200,000 combined frorm all sources in any one year. The Section 3
report provides information regarding any employment, job fraining, contracting and
subcontracting opportunities given to low- and very low-income persons as a result of the HUD
funds used for the project. Reporting is required annually during constrection and at project
completon, Please refer to HUD's Section 3 webpage for more infarmation and guidancs.
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HOME Financial Requirements

# HOME loans (deferred, forgiven, or amortizing) are recourse loans

+ For projects of 11 unifs or less, a vacancy rate of 10% should be projected. and for projects of 12
units or more, a 7% vacancy rate should be projected.

« Al proposed developments requesting HOME funds are reguired to provide a mininum of 5%
HOME-gligible match of the total HOME funds reguested. Match information can be found in

Chapier 11: Underwriting Reguirements.

«  For unils designated as low-HOME that also receive Project-Based Rental Assistance, the
maximum rent may be either the low-HOME rent or the rent allowable under the Project-Based
Rental Assistance program, provided the tenant pays no more than 20% of their adjusted gross
income toward rent. To achieve a greater cash flow, the Project-Based rents may be more
advantageous. However, please role thal this option does not apply 1o high-HOME units or o
units raceiving Tenant Based Rental Assistance.

*  Projects with less than five HOME-assisted units must have all HOME unils eccupied by
households at or balow 80% AMI. Projects with five or more HOME-assisted units must hava at
least 20% of the HOME units accupied by househalds at or below 50% AMI.

«  HOME-assisted projects must designate a proportionate number of units as HOME units based
on the percentage of HOME funds compared o total development cost, If the project has five or
more HOME units, 20% of the HOME units must be at the low HOME rentinconme limit o less.
The remamdar of the designated HOME unils cannol excead the high HOME rentincome Bmil

Example: HOME amount requested: 300,000
Divided by totel praject cast; + $2.000,000
HOME percentage: T5%
Todal rental unils 30 wnits
HOME percentage: ¥ _15%
HOME writs: = §{4.5 but atways round up)

If the farmula calculalas less than five units, then all units may remain at the high HOME rent
level. If five or maore, 20% of that amount must be rented at the low HOME rent.

Todadl HOME umils 5 unils
x 20%
Total low HOME wnifs: =100

{Aay fraction of one wni! must De rounded fo one Wit}

In this instanca, the project must have at least one unit rented at the low-HOME rant. Tha high
and low HOME units must be proportionately distributed by unit type, Using the example above of
four unitz at high HOME rent and ane at low HOME rent, the distribution is as fallows

G0 fotal wnlts: T-B8F wmits = 12; 3-BR unils = 18

The HOME percentage as shown above is 15 percent. This percentage is applied to each

bedroom type.
12 X 15% = 1.8, therefare Iwa (2) 1-BR umils
18 X 15% = 2.7, therefare three (3) 3-BR unils
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*  The subsidy per-unit test determines if the amount of HOME reqguested Is within the required
limits. Multiply the HOME units by badroom type by the applicabla HOME subsidy limit

Example: HOME subsigy imit:  1-BR 161,738
J-BR 5254431
Roguasted HOME nan: F300,000

Praject located in Frankfort

2(18R) units X $161,738 = 3323476
3 (3BR) units X $254 431 = 5763293
Tolal alowable subsidy 51,086,769

The requasted $300,000 HOME subsidy does not exceed the allowable limit.

= Af the fime of application, the applicant will be required to select “fixed” or “floating” HOME units.

+ Fixed: When HOME units are “fixed,” the specific units that recelved HOME assistance,
and are tharafore subject to HOME rent and occupancy reguirements, are permananily
designated and never changa.

# Floating: Whan HOME units are “floating,” the HOME units may change ower fime as long
as the total number of HOME units remaing constant, The floating designation provides
flexibility in assigning units and can help avoid stigmatizing the HOME-assisted unils.

Pleasa refar to KHC s wabsita, wenw kyvhousing.org, under Davalopmant; Multifamily;
Underwriting Resourcas for the HOME maximum rant and income limits.

Conflict of Interest

Mo owner, developer, or spansor of HOME-assisted housing, including their officers, employees, agents,
ar consultants, may occupy @ HOME-assisted unit in a development. The provisions do not apply to:
a.  Anindividual receiving HOME funds to acguire of rehabsilitate his/her prncipal residences.
b.  Anindividual living in & HOME-assisted rantal housing development wheara hedsha is a projact
manager or 8 maintenanca worker in that development.

KHC may grant exceptions to this conflict of interest provision (for governing owners, developers, and
sponsors of HOME-assisted housing) on a case-by-case basis based an the following faciors:

= Whather the person recening the benefil iz a member of a group o class of low-incoma
persons intended to be the beneficianes of assisted housing, and the exceplion will permit
him ar her o recaive generally the samea interest or banafits as are being made available ar
provided to the group as a whole.

« Whether the person has withdrawn from his or her fumctions or responsibilifies or the
decision-making process with respect o the specific assisted housing in guestion,

= Whethar the tenant protection requiremants of CFR 92,253 (prohibited lease terms,
termination of tenancy, and tenant selection) are being abserved.

= Whether the affimative marketing requirements are being observed and followed,

+  Any other factor relevant to KHC s determination, including the fiming of the requested
exception.
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HOME Compliance Requirements

= [f the legal documents between KHC and the project owner require annual financial
statements, a compilation of the annual financial statements for the project only (must not
include ather agency funds/activities, the projact would have its own balance sheel, income
statement, and cash flow statamant) will be required within 120 days of tha end of the project's
fiscal year, This should be a full disclosure compilation or audit conducted by a cerdified public
acoountant. It should include a balance sheet, profit and loss (income statement), and
statement of cash Nows. If an agency i requingd 1o submit an audit urder the Sngle Audit Act,
OMB Circular A133, KHC will accept the agency-wida audit but may ask for additional project-
specific information if it is necessary to evaluate the stability of the project, Financial
statements must be mailed 1o KHC's Asset Management Department within 120 days of the
close of the project's fiscal year end. New projects that have been placed in service must
provide monthly reports as required by Asset Management. Failure to submit the required
annual financial statements will be considered by KHC in future funding proposals.

« Saparate from the KHC requiremeants, nonprofits and local government applicants that have
expended $500,000 or more in aggregate of federal funds, including HOME funds, during its
fiscal year must procure and have complated annual awdits in the form of CPA-prepared
fimancial statements wilh managament letler within 120 days after the close of the applicant's
fiscal year. These financial statemeants must include a balance sheet, oparating statements,
source And use of funds statement, Schedule of Expenditures of Federal Awards, and
sufficient supporting schedules, Audits must also be conducted in accordance with the
provigions of OMB Circular A-133 and the Singbe Audit Act of 19945, If the applicant has drawn
500,000 or more of federal funds in their fiscal year, the awdit must be submitted to the Audit
Claaringhouse. Any agency that has a finding in such audit must submit a copy of that audit to
KHC and provide evidence that the finding has been corrected ar is being comrecied.

« Each HOME unit must remain in compliance with HOS throughout the affordability period.
HQS guidelines are outlined in 24 CFR § 982,401, Owners are responsible for inspecting each
unit anmually and retaining documentation of the inspection in each tenant's file.

= Each HOME-assisted unit must ensure continued affordability to low-income families. It is the
owner's responsibility to ensure that the HOME rent limits are not exceeded for the duration of
the affordability period. If the project also received funding from Housing Credits, Historic
Housing Credits, or any other funding source, the most restiictive of the limitations applies.

« HKHC requires that 100 percent of all HOME-assisted rental units sarve households at or below
&0 percent of the AMI at the time the family moves in, If more than five units are assisted with
HOME funds, 80 percent of the units must be resened for househclds at or below 60 parcent
of the AMI and charged the high HOME rent or Fair Market Rent (FMR), whichever is less.
The ather 20 percent of the units must ba resarved for housaholds al or below 50 percent of
tha AMI and charged the low HOME rant or FMR, whichaver is less. KHC will update ifs
Multifamily Programs web page each year with the new releases for rent and income limits,

= In soms instances, residents of HOME rental units may be receiving Tenant-Based Section 8
rental assistance. Please note, the applicable HOME rent limit may be less than the Section &
FMR. Al no tme may the gross rent exceed the applicable HOME rent limil unless the unil is
receiving Projaci-Based Section 8 rental assistance, the household makes 50% or less AMI,
and is designated a low HOME unit.
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« When leasing mixed funding projects, cwnersimanagers must assure:

F A sufficient number of units are leased or held availabla for lease lo HOME-aligible tenants
to meat the low- and very-low incame targeting requirements of the program.

= Rents charged to tenants in the HOME units are within the high and low HOME rent limits
published by HUD

= [f & project is utilizing both Housing Credits and HOME, the tenant's rent may never exceed
the: Housing Credit program limits, regardiess of the household's income,

« HOME rents may decrease, White project rent levels are nid required 10 decrease below the
HOME rent limits in effect at the time the HOME Funding Agreement is executed, a change in
markeat condifions may forca owners to réduce tha HOME rents to retain tenants.

= The Annual Parformance Report is required yearly for developmants utilizing HOME funds
pnce all funds have been drawn and construction is completed.

#«  Ohwnars must maintain records for five years aftar tha project complation data. Records of
individual tenant income verifications, project rent, and praject inspections must be retained for
the maost recent five-year penod, until five years after expiration of the affordability period.

«  Owners must provide periodic repors as required by KHC.

Mational Housing Trust Fund (NHTF)

NHTF funds are considered gap financing and shall only be provided as a recourse loan. MHTF is
a relatively new program and HUD has not yet issued a final rule for program administration; howewver,
intesim guidance is avallable at 24 CFR, Parts 91 and 93, The NHTF program was modeled after the
HOME program; therefore, KHG will apply all the HOME regulations to NHTF except for the following:

+« Affordability Period: NHTF always reguires a 30-year affordability period regardless of activity
type or amount of MHTF investment.

¢ Davis-Bacon Wage Rate Requirements: Davis-Bacon wage rales do nol apply.
+  Incomes to Be Served: The income of the targeted population cannod exceed 30% AMI

s Income and Rent Limits: NHTF utilizes separate income and rent imits which are available on
KHC's website www. kyhousing.org under Development, Muliifamily, Underwriling Resounces.

s Match Requiremeant: NHTF does nol have a malching funds reguirement,

+  Environmental Review: The environmental provisions for new construction and rehabiliation
that are raquired far NHTF projects under the Properly Standards at 24 CFR § 93.301{0(1) and
(2} ara similar to the environmanital review requirements under 24 CFR Part 50 and Part 58 for
thie HOME program. HUD has published CPD Motice 16-14 that provides guidance on how to
meet the HTF emvironmental provisions. The Naotice alao explains how emvironmental reviews
under 24 CFR Parl 50 and Part 58 musl meel the NHTF environmantal pravisions whan
combining MHTF with other HUD funding sources. More infarmation on environmental
requirements faor MHTF funds can be found on HUD's website.
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Affardable Housing Trust Fund (AHTF)

AHTF funds are considered gap financing only.

Eligible applicants are nonprofit organizations.

The nonprofit organization must be at least 51% of the ownership entity and materially
participate in the project for the term of the locan.

Monprofits must be registered and in good standing with the Kentucky Secretary of State.

Monprofits may net be affiliated with or contralled by any far-profit entity and one of the
exempt purpeses of the nonprofit must include the fostering of low-income housing.

Monprofits must meet the critena defined as material participation in IRC Section 489(h) if
combining AHTF with Housing Cradils.

Eligible activities include acquisition/new construction, acguisition with rehabilitation, and/or
new construction of very law-incamea rental developments. AHTFE funds have three priarities:

1. MNaw construction projacts.
2. Projects using existing privately-owned housing stock.
3. Projects using existing publicly-owned housing stock.

The affordability pericd for rental projects is 30 years, A deed restriction will be recorded
against the property 10 secure the affordability period. If the AHTF koan is paid off early, the
recorded dead restriction will remain in affact.

KHC shall require at least 40% of all AHTF funds 1o be used lor rural areas, as defired by the
11.5. Department of Agriculiure Fural Development (RD). Applicants can defermine if tha
property is in a rural area by accessing the RD Property Eligibility Site, *Multi Family Housing”
and then enter the property address.

In combination with the above activities, owners can use AHTF o fund upfront services to
residents, including budgeting and life skills development, hameownership counseling, tenant
education, and self-sufficiency development. However, ongoing support seraces to keep
dients in housing are not aligible activities.

AHTF funds ara provided in the form of an ameortizing loan, deferrad loan (dus al maturity) or
a forgivable lnan (forgiven at maturity]. KHC will consider forgivable loans only for projects
with that demonstrate the need for such a loan and cannot support any dabt servica,

Preference will be given lo projects serving households below 30% AMI. Howewver, AHTF
may serde households up to 60% AMI, Qwners can refer to the AHTF Income Chart to find
the maximum income lmits used for the AHTF program. This chart can be found on KHC's
wabsite, www Eyvhousing org, under Developmant; Multifamily, Undenariling Resources,

While thera are no published rent limils for AHTF, the proposed rents should be proportionate
with the incarma leval baing sarved, unless rental assistance is being provided. Since thara
are no published AHTF rent limits, the HOME rent char should be used as a guide.

AHTF can be blendad with other KHC funds. 1§ AHTF is allocatad to a Housing Credit projact,
the AHTF award must be made to a nonprofit agency who is the majority owner of the
partnership, The nonprofit will then loan the AHTF funds o the project with an assignment to
KHC. The nonprofit will be responsible for continued compliance as well as the developar.
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AHTF Financial Requirements

AHTF loans are non-recourse.

The amount of developer fee (including any fees for consulting services) paid for with AHTF
funds cannot exceed 7.5 percent of the tolal AHTF award for the project.

Interest rates are flexible and start at zero percent. KHC will not charge interest during the
conslruction period.

Lean terms shall not exceed 30 years,

For projects of 11 units or less, a vacancy rate of 10 percent should be projected, and for
projects al 12 unils or more, a T parcent vacancy rale should be prajecled,

AHTF Compliance Requirements

If a project is receiving AHTF anly, the ownermanager must verify and document the tenant's
ineame at initial move-in and o recedtify the tenant's income annually o detesmineg that the
rent being charged is affordable as compared to the population being served. (Although not
required, the indusiry norm to define affordability is 30 percent of 8 household's maonthly
income). The Section 8 method for verfying income is not reguired for AHTF-only projects,
but the same verification method must be used for all tenants,

If the: legal documents between KHC and the project awner require annual financial
slalements, the praject would be required Lo submil compiled annual fnancial stalements
within 120 days after the and of the project’s fiscal year. These statements must be prepared
by a third-party certified public accountant and sent to KHC's Asset Management and
Compliance Depariment. Please note that failure to submit the required annual financial
statements will be considered by KHC in future funding proposals.

Owners must provide penodic reports as required by KHC,

Small Multifamily Affordable Loan (SMAL) Program

Eligible applicants may ba nonprafit arganizations, for-profit entities, and units of local
government.

SMAL can be used for construction loans and/or permanant mortgage loans. Interest rates
ara the samea for both construction and permanent financing.

Projects cannoct exceed 11 units. The total number of units on contiguous lats may not
exceed 11 units,

Eligible rental activities are new construction, substantial rehabilitation, acquisition/new
construction, and acquisition with rehabilitation,

SMAL funds cannat be used for refinancing.

Eligible households must have incomes at or below 120 percent of the Section & area median
income (AW limits,

Rents for the project should not exceed the lesser of the SMAL rent limit, the project area's
market rent, or 30 percent of the income level of the targeted population.

SMAL funds may be combined with other KHC funds,
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= When combining SMAL funds with other KHC loan funds, the amount of the SMAL loan may
not ba less than the amount of the HOME andior AMTF loan, as applicabla. The maximum
HOME and AHTF loan requirements still apply.

SMAL Program Financial Reguirements

«  SMAL loans are racourse loans.

& Tha maximum lcan amaunl requested cannot excead an parcent loan-lo-value or the loan
amaunt supported by a 1.20 DCR in yaar one {whichever is lowar). The DCR must ramain at
ar above a 1.0 throughout the affordability period.

=  Applicants may not requast an interest rate lower than 3.5 parcant. KHC will determina the
rate the project can suppart.

= |nterest-only payments will be due during the tarm of the construction parod,
»  The tarm of the loan shall not exceed 30 years.

# A deed restriction will be recorded against the proparty for the lifa of the loan. If the SMAL
koan is paid off early, the deed restriction will remain in effect for the arginal term of the loan.

»  KHC will charge an origination fee of 1 percent of the mortgage amount to be paid at closing.
# Thea vacancy rata for this program will be projectad at 10 percant.

«  Owners must keep supportive sarvicas separate from the housing componant and income
from sarvices cannat be used to pay dabt service.

# The pro-rata share of SMAL to the total development cosis determines the number of units
that must mest the SMAL income and rent requirements.

Example: SMAL loan: $500,000
Total project cost: + HB00,000
SMAL percentage: B2.5%
Total rental unis: 11
SMAL Percentage: X B25%
SMAL units: = G875 (always round up)

The number of required SMAL units would be seven (7).

Pleasa refar to tha SMAL Rent and Incoma chart for the maximum rant and income limits for this
program. These can be found on KHC s website, www. kvhousing.org, under Development; Multifamily;
n ritin r

SMAL Compliance Requirements

Owners must submit annual compiled financial statemeants, on the project only, to KHC within 120 days of
the end of the project’s fiscal year. The compilation shall be prepared by a third party certified public
accountant in accordance with genarally accepted awditing standards and govammant auditing
standards. Cwners must provide periodic reports as required by KHC. Pleasa refer to KHC's website,

www_kyhausing.org, under Asset Management for addiional requirements,
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Risk-Sharing

Risk-Sharing is a mortgage insurance program in which the risk is shared between KHC and HUD, There
are two approval levels, As a Level | participant, KHC would share in 50 peroent of the risk with HUD. As
a Level || participant, KHC would share in 25 percent of the risk with HUD.

Requirements for the Risk-Sharing program are:

Multifamily projects must be five units or more.
Risk-Sharing may only be used for permanent loans. Construction financing is ineligible,

Risk-Sharing funds must be used in conjunction with the Low-Income Housing Tax
Credit Program.

Eligible applicants are nonprofit and for-profit entities.

Eligible rental activities are limited to new construction, acquisition with new construction,
acguisition with substantial rehabilitation, substantial rehabilitation, and adaptive reuse,

The ownership must be in the form of a single-asset entity, Each principal, as defined in
Chapter 4 of the HUD Handbook 4590.01 REV-1, must disclese all past participation in HUD-
FHA programs {except single family home mortgages) and the nature of thelr proposed
project, by completing the HUD 2530 form (PDF warsion) or through the Active Pariners
Performance System [(APPS). Limited liahility investor entities associated with the project
must compdete the ldentification and Certification of Eligible Limited Liability Investors farm
and upload with the project's technical submission documents

All projects must qualify as affordable rental housing and meet one of the following:

¥ 20 percent or mare of the units must be both rent-resirictad and cocupied by persans
whose income is 50 percant or less of the AMI as determined by HUD, with
adjusiments for househald size; or

40 percent or mare of the units must ba both rent-resiricted and cccupied by persons

whose income is B0 percent or less of the AMI as determined by HUD, with

adjustments for household size.

'

"Rent-restricted” means that gross rent for a unit does not exceed 30 percent of the imputed
limitation applicable 1o such umit,

¥ Because the Risk-Sharing Program does not have published rent and income limits,
the Housing Credit rent and income limits ane used.

The affordability pericd shall be equal to the term of the Risk-Sharing lcan and secured by a
desd restriction recorded against the property for the affordability pariod. If the Rizsk-Sharng
laan is paid off early, the recorded deed restriction will remain in affect.

An anvironmental review is required and shall be carried out following the Mational
Environmental Policy Act of 1988 in accordance with 24 CFR, Part 58. The borrower is
reaponsible for contracting with & KHC-approved Environ | Complian rvi ider
1o perform the review.

Loan procesds from the Risk-Sharing closing cannat be disbursed until KHE has received the
recorded loan documents and final endorsement of the loan from HUD.
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«  The Davis-Bacon Act wage rate requirements apply 10 new construction and substantial
rehabilitation projects of 12 or more units whan the Risk-Sharing Program is used for
canstruction financing. Bacause KHC only offars Risk-Sharing as permanant financing,
Davis-Bacon requiremeants do nat apply.

Risk-Sharing Financial Requirements

#  Thea maximuwm loan amount cannot excesd $2,000,000.

®  The maximwm loan amount requastad cannal axcead 90 percent loan o valua, as
determinad by the appraisal during the technical submission stage.

#  The loan term may be up to 40 years.

» Loans musi ba amaortizad over the term of the maorigage.
®»  The morlgage must ba in first Ben position.

& Risk-Sharing loans are non-recourse loans.

& Risk=Sharing loans must have a minimum debt coverage ratio of 1.25 in year one and must
remain pasitive through year 15.

& For projects of 11 unils o less, a vacancy rale of 10 parcent should be projecied and for
praojects of 12 units or more, a T parcant vacancy rate should be used.

®  Risk-Sharing funds may not ba used to pay any portion of the devalapar fea.

+ A manthly Mertgage Insurance Pramium (MIP) of 0.5 percent will automatically be calculated
in the underwriting model.

= Apphicants should assume a taxable interest loan rate, exclusive of MIP, subjact to market
changes. Current rates are posted on KHC's multifamily web page at www kyhousing.org,
under Development; Multifamily; Risk-Sharing Program.

# KHC will maintain and control the reserve for replacement (R4R) and tax and insurance
LSCrOW accounts,

Risk-Sharing Compliance Requirements

= All projects must be audited annually in confarmance with the HUD Consolidated Audit
Gulde. Audits must be submitted to KHC no later than April 1 of the following year

« Al Risk-Sharing loan documenis will include a regulatory agreement

= Risk-Sharing projects must adhere to all complianca monitonng procedures.,
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CHAPTER 11: Underwriting Requirements

Requirements for Underwr iting

Fallowing iz a summary of some of the criteria KHC will consider when underwriting the project. This list is
notl intended o be all-inclusive and KHC may review and require documeniation on any factor from any
funding sourca that may have an impact on the project’s budget and financial performance.

1. KHC may maodify the amounts and terms of any KHC resources requested based on its
analysis of the project’s underwriting model and supparting documents.

2. KHC amortizing, permanent loans shall have monthly debt service payments. HOME, NHTF,
and AHTF loans do nol aceres interest during the construction pericd.

3. SMAL and Risk-Sharing loans will be amortizing loans.
4. HOME, NHTF, and AHTF loans may be structured as amartizing or deferred, dus-at-maturity,

5. Forgivable HOME, NHTF, or AHTF loans will gnly be considered for projects with nonprofit
owmers that demonstrate the need for such a loan and cannot Support any debl service,

6. KHC funds will be in first lien position unkass approved otherwise prior to closing.

7. The maximum combined loan to value (CLTV) ratio may not exceed 100 percant for all
permanent loans, as determined in the appraisal.

8. To ensure that governmental assistance Is provided only in an amount to make the project
financially viable, KHC will conduct a subsidy layering review on all projects when there s a
combination of any of the following funding sources: HOME, NHTF, Risk-Sharing, Housing
Credits, or new Project-Based Section & {including project-based vouchers). Refer to the
Subsidy Lavering Review section for more information,

9. The construction contingancy may not exceed 10 percent of total construction hard costs,
axcluding proparly acquisition. Applicants nol regueasting a contingancy must explain tha
rationale and is respansibie for the cost of any change orders occurring during construction
Far new construction projects, contingency should atways be less than 10 percent (in maost
cases, less than 5 percent). For rehabllitation projects, the contingency should generally be
minimized by in-depth sludies and avaluations that should be conductad as part of the
devalapar's dua diligance in praparing the application.

10, The construction contingency is set aside for unforeseen cost overruns, To draw
contingency funds, a change order must be prepared and approved by both the inspector and
plan reviewer al the time the change s deemed necessary. Change orders submitted after
fhe work is complete will nof be appraved. KHC will recapture any unused contingency funds
and modify tha loan documents accordingly. Soft cost contingencies are not allowed.

11. The required DCR in year one must be a minimuem of 1.20, except for Risk-Sharing projects
which must achieve a minimum 1.25 DCR in year one, All projects must maintain a DCR of
1.10 or greater through year 15. Housing Credit only projects must adhere to the DCR
requirements astablished by an investor or governmental entity if the investor or
governmeantal entity accepis a lower DCR, which must be reflected in either the syndication
agreement or documentation from the governmental entity. In addition, the investor or
governmantal entity must previde ils 15-year proforma. Projects requesting KHC funds
must maintain positive cash flow (1.0 or greater) through the applicable term of
affordability.
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12,

13

14,

15.

16.

17.

18,

All projects with declining cash flows and DCRs that are approaching a DCR af 1.10 in or
befare year 15 must provide an explanation and documentation that sufficient funds will ba
available to suppart and maintain the project for a minimum of 15 years.

For all Housing Gredit projects, the maximum amount of credit for which the project is eligible
i 1he lesser of the equily gap test, the eredit per wnil tesl, o the gualified basis lesl, as
calculated on tha "Housing Credit” tab of tha KHC undarwriting madal.

Housing Cradit projects proposing a qualified Community Service Facility (CSF)} must be
located in a Qualfied Census Tract (QCT). The eligibde basis atributable o the CSF cannot
axceed 25 percent af the project’s olal eligible basis (withoul any basis boost) and the Lotal
project developmant cost cannod exceed $15 million. The costs associated with the CSF must
be itamizad on a separate uses statemeant contained within KHC s underariting madel and
those costs will net be considered in the cost containment calculation,

Projects containing commercial space must temize the associated commercial space costs
an a separale uses slatemant contained within KHC s underariting model and those costs
will not ba considarad in the cost containment calculation. Ownears may not use KHC
resources o pay for any costs associated with commercial space.

Applicants must allocate any project-related fees or soft costs associated with a CSF or
commerclal space on a pro-rata basls, o the actual amount of the soft cost, if it is specific to
the space. A disproportionate share of fees and soft costs may not be allocated o the C5F or
commercial space for the purposas of adhering fo the cost containment limits,

KHC has published historical operating expense data by county for projects in KHC's
portfolio. The proposed cperating expenses must be supported and generally should fall
petween $2.500 - $4,500 par unit, per year (including wtilities) and fall within $1,000 +/- of
KHC s most current historical per unit, per year calculation (excluding wiiities) for tha projact
county. Applcants must provide a justification for expenses outside either of these ranges. If
the county does not have historical data, applicants should use the data of & similar
neighbonng county. Applicants must enter the county utilized and the amount af the most
currant histerical axpanse data, excluding ulilities, on tha expenses page of the underwriling
model. The operating expense database is located on KHC's wabsite, www kyhousing org.

Management fees should be comparable 1o market fees and should not exceed 8.5 percent
of effective gross income. Smaller projects andlor special needs progects, which may require
a fee higher than 8.5%, musl provide justification for the higher percentage and receie
approval from KHC.

Housing Credit Per-Unit Limits

The maximum annual Housing Cradil allocation for all prajects, including Tax-Exempl Bond projects wilh
4% Housing Cradit, cannot excead the amount as determined by the per-unit limit calculatian,

Urban Areas

The Housing Credit allocation for projects located in urban areas will be limited to 512,000 per Housing
Credit unit excapt for projects located in @QCTs or DDAs, as designated by the secrefary of the U.S.
Department of Housing and Urban Development; Choice MNeighborhoods; historic’adaptive reuse projects;
new construction projects located in areas of opportunity; or projects located in areas defined by KHC as
needing an increase In basls, which will be limited 1o $15,600 per Housing Credit unit.
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Rural Areas (Any area outside of the urban areas as defined by RD is considared rural)

The Housing Credit allocation for projects located in rural areas will be limited to $13, 500 per Housing
Credit unit except for projects located in QCTs or DDAs, as designated by the LS, Depariment of
Howsing and Urban Development; hislonc/adaptive reuse prajects, projects located in the Promize Zong
counties (Ball, Clay, Harlan, Knox, Leslia, Letcher, Perry and part of Whitley); ar projects located in areas
defined by KHC as needing an increase in basis, which will ba limited to §17,550 per Housing Cradit unit.

Rural Area Example:  Subsidy limit; 513,500
$17.550 (i in a DDA, QCT, or ather KHC-defned area)
40 total units nat in any of tha bonus areas
40 % $13,500 = §540,000

Housing Credit Limit with 130 Percent Basis Boost

Modifications to Definition of Eligible Basis (130 Percent Rule, Qualified Census Tract, Difficult
Development Area and Areas Defined by KHC)

The IRS stipulates certain areas as QCTs and DDAS. These areas ane designaled as areas thal are
difficult to devalop or are defined as census fracts in which 50 percent or more of the housaholds are at-
ar-balow 60 percent of the area median incomea, as well a5 census tracis with a poverty rate of 25 percent
ar higher.

The Housing and Economic Recovery Act of 2008, H.R. 3221 (HERA), provides slate Housing Credil
agancies tha ability to enhancs the cradit to any building needing the enhancad credit to ba financially
feasible.

KHEC will allocate and underarite Housing Credits at 2.00% and the applicable floating credit factor
astablished by tha IRS the month prior o application submittal for 4.00% Housing Cradits. All 8 percent
Housing Cradits projects are eligible for the 30 percent basis boost as deemed necessary in the sola
discretion of KHC. However, Tax-Exempt Bond projects with 4 percent Housing Credits must be located
ina QCT ar DOA to qualify for the basls bocst and acguisition basls is not eligible for the boost.

Qualified Census Tracts (QCTs) and Difficult Development Areas (DDAs)

The current listing of QGCTs and DDAS can be found on HUD's website. KHC will utilize the most current
listings in effect as published by HUD,

Community Service Facility

A Community Service Facility (C3F) is a space that can be used for purposes fo imprave the quality of life
for community residents including, but not limited to, child daycare, senior programs, and job training
provided such services ane appropriate and helpful W low-income individeals in the project area. & CSF s
defined as a facility to primarily serve law-incoma individuals in the community whose income is 60
percent or less of area median income. Use of the CSF may not be limited to project residents anly; it
must be available to any low-income individual in the community. The CSF must be located on the same
tract of land as at least one of the bulldings in the project. If fees are charged for services provided, they
musl be affordable to individuals whose income i 60 percent or less of area median income.

Housing Credit projects utilizing & C5F described under IRS Revenue Ruling 2003-77 may be enfitled o
include the costs associated with a CSF in the calculation of the project’s total eligible basis. The Housing
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and Ecanomic Recovery Act of 2008 increased the pancantage of the C5F eligible basis with respect o
which the Low-Incomea Housing Tax Credit may be claimed. Mo additional credit is awarded for the C5F
because the eligible basis attributed to the CSF costs is included in the project’s total eligible basis.

Housing Credit prajects proposing a CSF must be located in a QCT. The eligible basis atinbutable o the
C5F cannot exceed 25 parcant of the projact’s total aligible basis (without any basis boost), and tha total
project development cost cannot exceed 315 million. The costs associated with the CSF must be broken
out on a separate Uses Statement within KHC s underariting model and those costs will not be
considered when ensuring a project is within KHC's cost containment limits, This provigion is limiled 1o
buildings locatad in QCTs anly.

HOME & AHTF Match
Owners must secure a minimom of 5 percent malch for KHC HOME and AHTF funds.

For AHTF funds, any non-KHC financing source may be eligible, including, but nat limited to:

*  Private bank financing +  Gapfinancing from any non-KHC
« Donated materiaks, labor, or services oG
+  Waived o reduced fees of laxes +  Owner aquity

KHC funds, or funds administered by KHC, cannot be used to meet the maifch requirement.

Eligible match sources for HOME funds must ba parmanent, non-federal contributions as follows:
= Cash contributions. Excludes proceads from Housing Credits and any other ownear equity.

+ Donation/below-market sale of real praperty. To documant the value of properly donaled
ar sold at below market value, it must be appraised by an independant, certified appraiser in
conformance with established and generally recognized appraisal practices and procedures
If the: property will not be donated but will be sold for below-market value, the match ameount
iz ihe difference between ihe appraised value and the sale price of the property and must be
documantad with a copy of tha appraisal and a copy of tha purchase contract. A stateamant
must be attached from the owner/saller staling that the property was donated or scld for
bedow-market value as a contribution to affordable housing.

« Donated construction materials. The |etter of commitment must include the method of
caleulating the value of donated matenials and documentation of its actual cost.

«  Volumteer labor. Valued at $10 per hour unless classified as professicnaliskilled labor, such
as edecirical or plumbing, which may be valued at documented market rale. For projects
proposing skilled labor, decument tha current market houry rate and method of calculation.
Far projects proposing unskilled volunteer labor, altach a letter from the coordinating
valunteer agency (church group, civic group, et} stating the commitment, including the
number of hours, when volunteer labor will be performed and cost per hour. Note that there is
a maximurm of 3,500 hours per unit for voluntesr l[abor and actual hours worked must be
documantad. Volunteer labor from the ownear, or related parfies of the owner, is not eligibla.

= Waived fees and taxes. If a project participant (other than tha developar/owner] or local
jurisdiction agress to waive or reduce a cusiomary fee or tax associated with the project, the
developar may secure a letter from the provider that identifies the customary amount of the
fee or tax and the amount o be walved or reduced. If a local property valuation assessor
{PVA) agrees 1o reduca the property taxes based on the restricled rents versus the market
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value, the net presant value of the tax reduction is mateh eligibla. Tha PVA must provide a

letter stating what the market rate taxes would be and what the reduced tax bill will be based

an the restricted rents, along with a calculation of the net present value of the tax savings.

The net present value of the difference between the tax rates may be counted as match.
Ineligible HOME Match Sources

» Danations of equity, cash, real properly, goods, matarials, labor, sarvicas, fees, or any other
contributions that originate from the project owner, or any entity in which the owner (or
any member of the ownership entity) has an identity of interest.

«  Contributions paid for or reimbursed by & federal source,

+ Any expanses funded with CHDO proceeds are ineligible because CHDO proceeds are
derived from HOME funds.

Rafer 1o HUD CPD MNotice 97-03 for mora detaibed information.

Imunique circumstances, KHC may waive the match requirement if no eligible match can be secured and
the developer can document their efforts to secure eligible match.

Subsidy Layering Review

A subsidy layering review (SLR] will be required cn all projects that receive, sither directly or indirectly,
financial assistance from the U5, Department of Agriculiure Rural Development (RD) or the LLS,
Department af Housing and Urban Development (HUD). KHC is required 1o follow guidelines establehed
by RD and HUD with respect to the review of the financial assistance provided Lo the project.

The subsidy layvering review will include a review of the amaunt of sther govermmental assistancs, the
amaount of equity capital contributed to a project by investors, and a review of project costs Including
devalopars fees, consullant feas, contractor's profit, syndication costs, ate. Pleasa refer to tha
Compliance Checks tab of the underwriting modal for additional subsidy layering requirements.

Projects combining new Projeci-Based Rental Assistance with cther federal funding sources are required
by HUD 1o complete a SLR. The public housing authority (PHA) that provides the rental assistance must
complels the SLR; however, if a local PHA wishas to have KHC completa the SLR, the PHA must submit
a written request to KHC, along with additional documentation as required by HUD, Projects subject to a
HUD subsidy layerng review must meet all the HUD safe harbor limits (as noted on the Compliance
Checks tab of KHC s undenariting model}, with no excegtions. Please note, the PHA s also responsitle
far ensuring thal the applicable environmental review is completed before submitting the subsidy layering
requast to KHC. The PHA must also provida to KHC a copy of HUD's approval to enter into the AHAP.

Market Studies

KHC maintains an Approved Markel Analysl List from which developers musl select an appropriate firm or
individual.

The market study/needs analysis will be reviewed to determine if a need exists in the proposed market

area for the number of units and the unit configuration. This need must exist without adversely affecting
ather affordable housing in the same market area,

A market study/needs analysis is only valid for six months from the date of the study/analysis. All market

studies must adhere o KHE's market study requirements. Market analysts submitting a report that
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materially fails to comply with KHC's requiremants or is ofharwise unacceptable may, at the soba
discretion of KHC, be removed from the list.

If more than one progect in a ghven junsdiction is awarded Housing Credits andlor other KHC resources,
KHC may requira the lower scoring prejects to update the project’s markel study to recognize and take
into account the other projects funded in that jurisdiction and any impact on the market’s nead for the
units proposed in their project, Updated market siudies must be submitted to KHC within 60 days of the
preliminary award letter.

Applicants/devealopars will enter into a contract for sarvices directly with the marke! analyst and, except for
quastions about KHC slandards andlor requirements, the applicant/developer shall be responsible for
handling all issues related o the market analysis. Applicants/developers contracting with market analysts
for the benefit of KHC shall be responsible for negotiating the price of the contracted work, Althcugh the
apphcant'developer is responsible for engaging the market analyst, the report shall identify KHC as the
intended user Lo provide KHE a basis for investment and loan undersriting decisions.

The capture rate will be ona method of datermining market nead, but will not ba the only factor. Overall
vacancy rates in the zrea will be considered, as well as the rent level being proposad and how it
compares o market-achievable rents. The overall recommendation of the market analyst will also be
considerad. Typically, a caplure rale of 30 percent or below is acceplable. T the caplure rate is higher,
thera may be compensating factors that would make the project acceptable. Thesa daterminations will ba
made an & case-hy-casa basis.

The market study must provide the reguired information for the scoring categories applicable o the

project and identify the supporting infermation as indicated in the scoring workbook. Portfolo transactons
musl submil a separate markat sludy for each property.

Appraisals

Applcants must submit an appraisal from a KHC-approved appraiser when KHC s total loan amount
{including due at maturily and forgivable loans) is $250,000 or mare. KHC may request an appraizal on
any project utilizing KHC funds. Appraisals must idantify KHC as the intendad user and adhere to KHC's
appraisal requirements, including recagnition of the favorable financing value of any below-market
subsidy financing. Appraisals ordered for another lender or from a non-KHC approved appraiser are not
acceplable; howewver, the KHC appraisal may aulhorize anather user of the KHC appraisal.

The acquisition cost on the underwriting model cannot excead the appraised value of sitas to be acquired.
The appraised valus of leased sites cannot be applied to the acquisition cost of purchased sites.

Housing Cradil projects raquesting acguisition credil must provide an appraisal with the “as-is” markat
valua of tha building fo support the building basis, and a separate site valua for tha land.

Appraisals for Houwsing Cradit only projects (no KHC funds) do not need to mest KHC's appraisal
requirements or be orderad from KHC's contract appraisers; however, KHC must still be named as an
intendad user.

If & second appraisal is obtained for another funder, KHC must receive 8 copy of the second appraizal for
comparison. The developer will need to have large discrepancies addressed by both appraisers.

KHC's appraisal requiremeants, and list of KHC-approved aporaisers, are available on KHG's website,
www_kyhousing.org, under Development; Multifamily; Underwriting Resourcas.
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Cost Containment

KHC has adopted cost containment guidelines to evaluate the tatal development cost for all projects. The

applicable cost comalinment limits must be emered in the undemsriting mode.

The total developmeant cost must not excead the applicable cost containment limit. For exampla:

o T1-unit elderly naw construction. non-alavator project located in Franklin County

& 5 one-badroom units and 6 two-bedroom units

« Tolal development cost of 51,200,000

Caost containmant limits:

1BR = 5157 805; ZBR = 5190,316

Therefora:  Five 1-BR X $157,805 =3 780,025
Six 2-BR X 3120,316 =31.141, 805

Maximum cost contalnment limit: $1,930,921

The total developmant cost of $1,200,000 s below the cost containmant limit of $1,930 921,

Mote: Cosis associated with commercial space or a Community Service Facility in & Howsing Cradit
project located in a Qualified Census Tract will not be considered in the cost containmeant caloulation.

The cost containment limits are on KHC's wabsite, www kyhousing.org, under Developmant; Multifarmily;

Underwriting Rasourcas.

Maximum Allowable Fees

All feas must be within the limils as shown balow. Maximum allowable fees are basad on iofal
devalopment cost. The fees are calculated as follows:

General requirements equal:

General requirements = (Total Hard Cost - Construction Cantingency)

Construction management fees are part of General Requirements and must be included
with ganaral raquirarmants and cannol axceead the general requirement percentage.

Builder's overhead equals:
Builder's Overhead + (Total Hard Cost - Construction Contingency)

Buitder's profit equals:
Builder's Profit + (Tatal Hard Cost - Construction Conlingancy)

Maxmmum allowabla feas are based on the total development cost as shown below:

Total Greneral Builder's Builder's
Development Cost Requirements Overhead Profit
250,000 and less 6% T 12%
$251,000 - 5750,000 5% E% 8%
751,000 and greater 6% 2% 6%
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Developer Fee

The allowable developer fee for 9 percent Housing Credit projects and non-credit projects is based on the
1otal number of units created or rehabilitated In the project. Developer fees must be the lesser of the total
per unit amaoont listed balow or $1,200,000. Consulting fess are considered part of the devaloper fea.

New Construction Rehabilitation Ilis‘:;?s E:Ef:u"lji;’;m“
Firsl 15 unils £20.000 $20,000 323,500
Mext 30 units 17,000 F15,000 $22,500
Mext 30 units $12.000 $12,000 $18,500
Units above 75 7,000 §7.000 F8,000

Developer Fee — Tax-Exempt Bond Projects

The developer fee on Tax-Exempt Bond projects may not exceed 20 percent of the total development
cost per properly, minus the following daductions:

a. Ceveloper fae
b.  Consultant fee
. Any fees resembling developer or consulting fees

The devalopar fea may not be increased if project cosls increase after submission of the full application to
KHC; howeaver, the developer fea will be raduced if project costs decrease.

Deferred Developer Fee

Far the 2018-2020 program years, KHC is not requiring applicants to defer any developer fee fo request
KHC HOME, NHTF, or AHTF furnds; howewver, KHC reserves the right to reinstate this policy in future
Tunding rounds,

In Housing Cradit projects, if the developar is deferring a portion of the daveloper fae to be paid from
project income after it has been placed-in-service, the deferred partion must be able to be repaid within
the first ten years of operation, except for Tax-Exempt Bond transactions which may extend the
repayrment term o tha full 15 years allowad by the IRS. The pro forma of KHC s underwriting moded will
calculats the amount of defarred developar fea to be repaid each year from available project cash flow.
Any amount not repaid at the end of the tenth year must be deductad from the project's eligible basis.
KHC may consider, on a case-by-case basis, allowing 9% tax credit projects to extend the repayment
period for deferred developer fee up 1o the maximum 15 years allowed by the IRS.

Reserve for Replacement (R4R)

All applicants are required to establish an R4R account, KHC will hold the account unless otherwise
required by the equity provider or another lender in the project with a superior lien position. The R4R
annual depesil shall increase at 3 parcent annually or as prescribed by KHC.

KHC s minimum required R4R is the greater of 3400 per unit, per year, the amount required by the
Physical Capital Needs Assessment (PCHNA) or Capital Reserve Replacement Schedule (CRRS), as
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required by an equity provider or anather financing source. For projects requesting Housing Credit anly,
KHC may accept & lower minimum R4R amaunt if allowed by the equity provider and documented in tha
partnership agreement.

Replacement Reserve Analysis

The CRRS projected account bakance must, at a minimum, be positive at the beginning of the 157 year

s MNew construction projects requesting HOME or NHTF must be positive at the start of year 20,

+ Projects requesting Housing Credit only may be allowed a kower minimum R4R per unit amount
as described above

+ Risk-Sharing projects will be evaluated on a case-by-case basis due to higher risk levels,

KHC may require owners to make an initial deposit to the R4R account as part af the upfront funding of
the project as determinad by the PCNAICRRS. Tha underwriting modal must reflect tha upfront deposit.

All PCHA and CRRS studies must provide projections extanding to, or beyond, the term of the KHC loan
that is being reguested. All progects must also include an electronic submission of KHC's Excel
spraadshest "Capital Resarve Replacamant Schadule.”

KHC may require owners to maintain two years” worth of deposits, require an owner to cover additional
expenses from other sources, o requine a new PCNA/CRRS and revise the R4R deposit schedule

KHC will apply any unused R4R balanca in accounts it holds to the KHC HOME, MHTF, andiar AHTF
loan{s) principal amount{s). R4R accounis held by other entities (equity investor ar supariar lien holder)
must be assigned to KHEC when the holder no longer has a security interest in the project. Any balance in
the R4R account must be remitied to KHC at the end of the 15-year compliance period.

All Housing Cradit projects that also have KHC financing will be required to submit & subsaguent PCMA in
year 15 and the project may be required o adjust its capital reserve replacement schedule accordingly,

Operating Deficit Reserve Account (ODR)

The purpase of the ODR is e ensure that adequate funds are on hand should cperating cosis exceed the
project’s ability to pay them. In addition to being a safeguard during the initial lease-up phase, the ODR is
wital b ensuring the long-term financial stablity of the project by increasing the project’s ability te absort
or respond to temporary changes in circumslances, such as the unanlicipated event of significant
unbudgeted increases in oparating expenses andlor lossas in operating revanues.

KHC calculates the minimum ODR requirement as follows:

Six months ol debl service paymenis
+ Six months of projectad oparating expenses
= Minimum Operating Deficit Resarve Requined

Projects with KHC loan funds must fully fund the reserve account at the greater of KHC's amount
of as required by another lender of equity provider no later than the first day of the month
following the project’s placed-in-service date.

KHC may waive or modify the ODR requirement on a case-by-case basis,
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KHC will hald the ODR ascrow unless atharawise requirad by another lendar. Such athar lender muwst
notify KHC prior to any disbursements from the ODR account.

For ODR escrows held by KHG: During the first two years, the QDR must maintain a minimum balanoe
of 75 percent of the original amount. The awnar must make deposits to maintain the reguired minimurm
balance as cash flow permits but not more than three months of the shortfall, The ownar will make such
deposits prior to any disbursements or other payments to any related parly

The balance in the ODR may fall below the minimum required balance after the iniial bwo years and will
remain in placa for the life of the loan, available for aligible disbursamants, as neadad.

If KHC is financing the ODR, the full amount must be drawn on the final draw. HOME and/or NHTF funds
may nat be used to fund an ODR.

Thea aowner must submit requests for ODR disbursements to KHC on the appropriate form and include an
itamization of the operating expanses and supporting documentation of the actual cost of each expense.

Acquisition and Rehabilitation of Commercial Space

Na KHC funds may be used to assist with tha acquisition or rehabilitation costs of commercial spacea.
KHC funds may be used in conjunction with a project that includes acquisition andior rehabilitation of
commercial space by prorating the residential square footage to the commercial 3pace sguare fosage.
Any project with commercial space must separale the commarcial space casts from e residential cosls
within the KHC underwriting model. If there is o be commensial spaca within a project, the commercial
space must be deedad saparately as 8 condominium regimea.

Income Averaging

Income avaraging is 8 naw minimum sei-asida election under Section 42 of the Internal Revenue Codea
as autharized by the Consalidated Appropriations Act of 2018. Instead of alecting the 20050 ar 40860
minimum sef-aside, an owner may insiead elect an income averaging set-aside, which allows a property
1o erve households up to BO% AMI, as long as at least 40% of the total units are rent and income
resiricted and the average income limil for all tax credit units in the project is al or below G0% AMI

+« Only proparties fundad under the 201 3-2020 QAP or later are eligibls to elect the incoma averaging
sat-gsida.

= Propartias with project-based rental Housing Assistance Payments (HAP) confracts may anly alect
the income averaging option if the original contract was executed prior to 1981, Properties with HAP
contracts executed after 1981 do not have the option to serve incomes above B0% AMI

= The minimum set-aside electan is rrevocable once made on Form 8609, Therefore, existing
developments already placed in service with a recorded LINTC extended use agreement are not
aligible o change their minimum sel-asidaincoeme eleclion o Ncome averaging.

+  Imcome averaging is only permitted i all residential units are designated low-income; e project may
not confain unrastricted or market rate residential units. Manager units are not subject to this
restriction and are permitted in income averaging davelopmeants.

« Al of the units must be affordable to and occupied by persons eaming 80% AMI or less, At least 50%
af all units must e affordabla to and occupied by perscns eaming B0% AMI or less,

+ The average of the imputed income limitations designated cannot exceed 605 AMI.
az
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+ Designated incomelrent levels may only be set at 10% Increments beginning at 20% of AMI, The
allowabla income’rant designation levals are 20%, 30%, 40%, 50%, 60%, T0%, or B0% of AMI. KHC
will not allow more than four of the possible AMI dasignations to ba selacied par property.

#»  The markei study must demonsirate sufficient market demand for each incomea bracket proposed.

»  Any chear skewing of unil designations is nol allowed. Applicants must provida reasonable parity
betwaesn diffarant badroom sizas at each targeted income band ufilized on the propearty.

= Al units must be designatad with a specific AMI parcantaga at the time of application.

+ {thar than as may be limited by future faderal guidance or other funding source restrictions, owners
may change unit percent designations over time [“float”). Howeaver, tha rent for t2nant households
may nat increase due to the unit being changed to a higher increment.

+ Owners of developments with more than one building will indicate on the Forms 8609 to treat all of
them as part of a multiple building project {checking *Yes” on line 8b of the current form)

« Tax-Exempt Bond projects must stll meet a 2050 or 4060 minimum set-aside; hawever, for
purpases of the 4% credit allocation, the project can elect to do income averaging. Therefore, a bond
praject wilh 4% credils can elecl an income averaging sel-aside lor purposes of lax credil

complianca, as long as the unit mix sedacted would aksa meet either a 20050 or 4060 minimwm sei-
aside test for purposes of bond complianca.
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CHAPTER 12: Program Policies

The fallawing policies (or policy axcerpls) apply to all projects, unless atherwisa noted.

Relocation of Displaced Persons (Permanent or Temporary)

Requirements for Projects Receiving Federal Assistance From KHC

All federally-assisted (HOME, NHTF, Risk-Sharing, andfor new Project-Based Vouchers) projects are
subject to the requirements of the Uniform Relocation Assistance and Real Property Acquisition
Policies Act of 1870 (45 CFR. Part 24 and 42 U_5.C. 4201-4655). KHC requiras certain documantation
to ensure compliance. Cwners of projects with current tenants (regardiess of whether or not the tenants
will be relocated) must submit & relocation plan and provide documentation that the appropriate notices
wene provided to the tenants.

Datailed information on complying with the relocation and acquisition requiremenis can be found on tha
HUD Real Estate Acquisition Web page at i hud. gowirelocation.

Requirements for Projects Receiving Non-Federal Assistance from KHC or
Housing-Credit Only

Crwners of projects financed with non-federal KHC resources (AHTF or SMAL) or receiving Housing
Credits only must pay 1o all persons displaced by the project reasonable relocation expenses as defined
by the U.S. Federal Highway Administrabion's Uniform Relocation Assislance and Real Propearty
Acruisition Policias Act Fixed Residential Moving Cost Schedule, plus a ane-time paymant of $300 par
unit, Owrers are not required to pay additional benefits to persons eligible for federal relocation benefits.
Owners of projects with current tenants {regardless of whether or not the tenants will be relocated) must
submil a relocation plan.

Funding Gaps/Substantial Change

KHC will consider increasing its loan funds by up to 10 percent for a funding gap (in excess of the
developer fee and construction contingency) due to Increases in hard costs identified after application
appraval and prior Lo clesing and the start of construction. Ownars must submit the fallewing information:

1. Updated underwriting madel

2. Justification for the gap
KHC may consider awarding additional loan funds for gaps Mentified during construction upon receipt of
the following information:

1. Updated underwriting model

2. Justification for the gap

3. Evidence that all other funding opportunities have been exhausted,

A gap of moe than 10 percent of KHC's investment (exclusive of Housing Credits) or the numbser of units
changing by 10 parcant or more is a substantial change. In this case, the owner must either locate other
funding or forfeit the reservation,
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Note: Any tima a funding gap is identified, whather bafore or during construction, developer fee andlar
construction contingency must be used to cover all funding shorifalls before addiional funds are
requested. KHC will not consider requests for funding gaps due to increases in soft costs.

Identity of Interest

Anidentity of interast relationship exists if any officer, director, board member, or autharized agent of any
development team member (developer, consultant, general contractor, architect, attormey, management
agent, nonprofit agency, seller of the project real estate, efc.):

1. i also an officer, director, board member, or authorized agent of any other development Leam
membsar;

2. has any financial interest in any other development team member's firm or corporation;

3. 5 a business partner of an officer, director, board member, or authorized agent of any other
development leam member,

4. has a family relalionship through Blood, marriage ar adoplion with an officer, direcior, board
member, or authorized agent of any other development team member or company providing
services to the project; or

5. advances any funds or items of value 1o the sponsor/Dorrower.

All applications must specifically disclose any identities of interest. Failure to do so will result in
disciplinary action per KHC's suspension and debarment policy,

Conflict of Inferest

A conflict of intarast axists in sibuations in which & public official or fiduciary wha, confrary to tha obligation
and absolute duty to act for the benefit of the public or a designated individual, exploits the relationship for
personal benefit,

The appearance of a conflict af interest is present if there is a potential for the personal inerests of an
individual to clash with fiduciary duties. KHC will not allow individuals or businesses lo parlicipala in or
provida & sarvica bo the project that have a conflict of interest in the project.

Suspension and Debarment

Any parlies found bo ba in consistent nencempliance with pregram guidelines o thal demanstrale flagrant
ar serious incident(s} of misusa of funds will not be allowed to participate in KHC programs.

Ay person or agency that, except for good cause shown, shall have committed, or falled to perform (as
the conlexl may require) an acl or omission igentified in KHC's Suspension and Debarment Policy, may
be subject to suspension and/or debarmant by KHC and prohibited from doing further business with or
antering into any contractual relationship with KHC. The Suspension and Debarment Policy is published
an KHC s website at www. kyhousing.org,

Financial Statements

KHC may require any project for which it holds a morigage, regardless of lien pasition, to submit financial
statements annually. The financial statement reguirements will be detailed in the legal agreements,
Genarally, the minimum requiremeant is a compilation preparad by an independent CPA. The avdited
financial statements Tor Risk-Sharing loans are to be submilled to KHC within 90 days of the projact's
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frscal year end. All other projects are raquirad fo submit finandial statemeants within 120 days of the
project’s fiscal year end. KHC may impase a late fee if the audit andfor financials are not submitted on a
timiedy basis,

Annual Performance Reports

Owners of projects receiving any type of funding through KHC s Multifamily Programs Department must
submit annual performance report information through the online Tenant Data Collection System, which
requires reporting the project’s basic income and expense totals for the previcus year.

Compliance Requirements

(ANl funding saurces — refer ta individual program requirements far additional compliance requirements)

All KHC-assisted projects are reguired to meet compliance reguirements throughout the affordability
peried. KHC will conduct compliance reviaws and will inspact all projects at least avery three years.
These reviews shall consist of rent restrictions, income restrictions, property conditions, and pledges
made in the ariginal application, extended use agreement {if applicable), the HOME andfor NHTF funding
agreement (if applicable), and the commitment letter,

KHC will natify the entity, in advance, whan inspections will be schaduled. Tha entity or management
agent should adhere o the following to eliminate any passibilities of non-compliance:;

= Tenants must be given at least 30 days written notice before increases are implemented. Any
increases are also subject to other provisions of the lease agreements, For example, rents.
may nat increase until the tenant’s lease axpires. Documentation of increases must be kepl in
the tenant's file.

»  Owners/Management companias must includa the following in the tenant files,
¥ Rental Application: The rental application or income survey form used to gather
infermation about household income, composition, and student status,

¢ Evidence of household eligibility: Such documentation may vary depending upon
the funding source(s) in the project.

¥ Lease: The lease must ba included, documanting the rent amount and signed by both
parties.

¢ Set-aside documentation: Evidence to support set-aside selection, as pledged in the
project’s application and extendad low-income housing commitmeant.

¥ Income calculation: Include formula used to calculate income.

»  KHC reserves the nght to inspect each development for compliance with HQS throughout the
term of the loan and Labor Uniform Physical Candition Standards,

« Any development using several sources of financing may have additional compliance
requirements. Please refer to program specifics for addiional compliance requirements
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Uniform Residential Landlord Tenant Act

The Uniform Residential Landlord Tenant Act (URLTA) was enactad by the Kentucky legislatura in 1584
10 encourage property owners and tenants o malntain and improve the guality of rental housing and to
make uniform residantial agreements betwesn property owners and tenants. URLTA is codified at KRS
383.505-.7158 and provides for protection of both the property owner and the tenant, as well as
corresponding rights and dufies of each party.

KHC requires developers who receive funding or Housing Credils 1o adhere 1o the reguirements of
URLTA. Specialized or suppaortive housing projects will be axempt from this reguirement as URLTA does
not apply to housing incidental to the “provision of medical, genatric, educational counseling, religious or
similar service,” KRS 383.535(1)

The landlord's duties are 1o place any sacurity deposits in a separate account in a regulatad financial
instifution, adhere to building codes affecting health and safety, make required repairs io keep premises
fit and hahitable, keep the building systems ard commaon areas safe and in good condition, and supply
runming water at all times and reasonatle heat throughout the cold months of the vear,

The landlord's fights are o arminate the lease after 14 days writtan notica o collact for damages, to
avict from the unit, to enter the rental unit, and a right to know when the tenant will be absent for more
tham seven days.

Similar 1o the property owner, the tenant is reguired 1o adhere o building codes affecting health and
safety and to keep the pramises as clean and safe as practical. In addition, tenants ara required fo:
dispose of waste safely, use electrical and all other appliances in a reasonable manner, not deliberately
or negligently damage the unit or premises, conduct themseles In a way not to disturb nelghbors, and
nol engage m unlawlul activities within the premises.

The tenant has the right to move in once tha lease has bean signed, to tarminate tha least if the landlord
fails to comply with its provisions or the URLTA, 1o deduct from the rent when the landlord fails to comply
with the lease or URLTA in a manner which impacts the lenant's health or safely, have essential services,
and Lo oppose the landlord's retaliation for camplaining aboul the condition of the unit.

The lease agreement must include the KHC HOME/Mational Howsing Trust Fund Lease Addendum (for
HOME ar NHTF projects) or the KHC Lease Addendum (for all other projects), which incorporates the
provisions of URLTA into the lease.

The tenant selection plan must include the following language:

Uniform Residential Landlord Tenant Act:

The Kentucky Unifarm Reasidantial Landlord Tenant Act ("URLTA") both presarvas the quality of
the housing stock and provides for rights for renters across Kentucky, [Managemant Company]
and Its tenants comply with URLTA. Tenants and Management are required to comply with
pravisions of URLTA.
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Protections for Victims of Domestic Violence, Dating Violence, Sexual
Assault, or Stalking

The Violence Against Wamen Act (VAWA) was anacied by Congrass bo provide protections to victims of
domestic vinlence, dating violence, sexual assault, or stalking. These protections include housing
pratections for tenants in projects receiving funds under the HOME, NHTF, and LIHTC programs.

KHC reguires devaelopers who receive funding or Housing Credits o adhere (o the requiremeants of
WAWA. The majarity of the protections for victims are incorporated inta the KHC HOME/Housing Trust
Furd Lease Addendum (for HOME or NHTF Projecis) or the KHC Lease Addendum (for all other
projects), which muech be attached to every lease. Developers and management companies are
responsible for creating and implementing polickes to ensure thal they are capable of meeting the
requirements of these lease addandum provisions.

I addition, developers must take the following actions to ensure tenanis are protected;
Notification Reguirements

Developers and management companies must provide to each applicant and tenant the following forms:
1. “Motice of Occupancy Rights under the Vickence Agalnst Women Act” form; and
2. Cartification form to be complated by the vietim te docurmant an incident of domestic violence,
dating violence, sexual assault, or stalking that:
(i} states that the applicant or tenant is a victim of domestic viclence, dating violence, sexual
assault, or stalking;

(iiy states thal tve incident of demeste violence, dating violance, sexual assaull, or slalking
that is the graund for profection under this subpart mests the applicabla definitions for such
incident {(which may be found at 24 CFR 5.2003); and (i} incledes the name of the
individual who committed the domestic violence, dating vickence, sexual assault, or
stalking, If the name is known and safe to provide.

The notica and forms required under this section must be provided to the applicant and tenant any time
an application is denied, any time an application is accepied, or a tenant begins receiving assistance, and
must be included with any notification of eviction or notification of termination of assistance.

Emergency Transfer Plan

Developers and management companies must develop and submit an Emergency Transfer Plan that
provides tenants who are victims of domestic violence, dating vislence, sexual assault, or stalking the
ability to request an emergency ransfer 1o another unil. Such Emergency Transier Plan must comply with
the requiramants of 24 CFR 5.2005(a). Develapars and managamant companias are raquired to submit
their Emergency Transfer Plans to KHC during the technical submission stage.

Template forms required by this section, Incleding a model Emergency Transfer Plan, are avallable on
HUD's wabsite at hitps:ffwww hud gow/program_offices/housing/mifvviolence against women_act.
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CHAPTER 13: Design and Construction Review

Preliminary Plans — Minimum Requirements

Developers must provide preliminary building plkans at application submission via the UFA system,
Follawing are the minimum requirements:
Building Floor Plan

+ Drawings should be at 1/8" or 1/4” scale depending upon development lype.

+ Provide overall extericr building dimensions and show the different unil types that exist in each
building.

+ Show all adjacent walks, stoops, and/or patios.

«  Show location af all party and firewalls.

+ Wall thickness, exteror finishes, doors, windows, cabinets, plumbing fistures, closels, eic.
« Complete dimension of each typical unit so room sizes can be determined.

Wall Detail
+ Foundation-to-roof wall detail showing RBEScheck values must be included.

Elevations
Elewations must show all four sides of the building(s) and include the following:
+ Exferior wall finishes.
+ Window and door openings.
+ Roal material and slope of rosds.
+ Eave, rake, and fascla conditions to inclede gutiers and downspouts.

Applicants may submil pholographs clearly showing elevations for ail sides of the buildings in fieu of
alewvation drawings. The minimum accepiable photograph size is S-inch by T-inch. Howevar,
alevation drawings will be required duning the Technica! Submission Sfage.

Final Plans — Minimum Requirements

Developers must provide final building plans at technical submission via the UFA system. Faollowing are
the minimum requirements:

Minimum final plan information and requirameants:
+ Building floor plans must be 1/8" = 1" scale,
s Individual unit plans must be at 1/4" = 1" scale.
+« Completed in accordance with the highest architectural and enginesening professional standards
+ Submitted to the appropriate building code officials for thedr review,
« Comments received during the application stage must be incorporated in the final plans.
« Final commeants shall be incorporated into the final drawings or amended by an addendum.

« Meaat all applicable accessibility requirements (UFAS, Fair Housing, ANSI A117.1, 2010 ADA or
KHC Universal Design, ane or more a5 applicable).
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+ Address the issues identified in the PCNA, (if applicable, for rehabllitation projecis).

+ Projects with 12 or more units must have plans prepared by a licensed design
professional and dated and sealed with the architect's and engineer's stamp and
signature.

For projects confaining 12 units or more

The construction plans must contain:

= Site plan

« Earthwork plans = Buikding sections or wall sections

+ Landscaping plans = Enlarged bathroom and kitchen plans
+ Floor plans = Door, window, and reom schedules

+ Enlarged floor plans = Structural drawings {if applicable)

+ Foundation plans #» Mechanical and elecirical plans

+ Elavations

For projects with 11 wnits or less

The construction plans must contain:

= Site plan = Elevations

+ Earthwork plans = Buikding or wall sectons
# Floor plans = Meachanical drawings

« Enlarged floor plans #» Elecirical drawings

For technical submission purposes, KHC will accept verification that the plans have been sent to the
approprigte building code officials for review, KHC will not complets its final review until final verification of
modifications or changes are received from the building code officials

Corrections to the final plans being done by an addendum must be submitted for review and should
contain all necessary corrections.

During the technical submission stage, KHC will review all final plans and developers muest make all
necassary modifications or corrections. KHC must approve all changas and madifications prior fo KHC's
commitment and final undenwriting.

All pages must be included in order, under one single attachment.

Earthwork Plans
(Regquired for projects of 12 umits ar mare)

Information reguirements for earthwork and grading plans:

« Grading contours existing and new at 2-fool intervals, unless the grade is foo steep and it is not
feasible.

+ Storm drainage piping with manholes, headwalls, and retention areas, or any other miscellaneous
structures, Should show top of structure elevation as well as invert elevation

+ Show slopes greater than 3.1 with ground cowver.
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« Show location of sail boring test, if they apply.

+ Al finish grade work a8t buildings shall be a minimum of 8 inchas balaw finish floor alevation and
slope away from the building a8 minimwm of 8 inches over a 10-foot run.

« |f rataining walls are raguired, thay should be shown and provide a top of wall spot elavabion and
adjacent grade elevation.

+ Walls, curb cuts, access ramps, dumpster pads, ete., must be shown on plans.
Site Utility Plan

(Reguired for all profects, except for profects of 17 units or kess if the information below i included with
the sile survay)

o Al exisling utilities with size of piping shown,
+ New water lines with size Indicated and point of connection to the existing water line shown.
« Fire protection lines, vaults, and fire hydrants shown.

+ Sewer and gas lines with the size indicated and manholes marked shown, Provide top elevations
with invert elevations and direction of flow.

+ Cwerhead or underground electrical service along with telephone and TV cable shown

+ Al wtility easements and their widih must be indicated, Provide utility details, as required, to
demonstrate all eiructures and/'or Improvemeants.

Existing Utilities
(Reguired for all projects)

The cost of all connection fees, tap fees, andior relocation cost, if any, shoukd be included in the
devalopment cost,

If off-site ufilities are baing brought to the site by local municipalities, a letter must be provided including
the date the work will begin and be completed, and the anticipated cost, Proof that the work will be paid
for by local municipalities must be submitted. If the developer i extending the wtilities 1o the site, they
musl have the utility extension completed bafore KHC funds can be accessad or the funds must be
placed in escrow to assure complation of the utility exlansion.

Landscaping Plan

(Reguired for 12 units ar mare)

All projects should have an adequate number of shrubs, trees, and plantings. The landscaping plan must:
+ Provide planting details and show mulch areas.
* Provide trees and shrubes and a legend that gives their size,
+ Show areas that need 1o be seeded or will recaive sod,

Foundation Plans
(Reguirad for 12 wuils ar mare)

« Indicate all footings and the foundation wall as it gite on the footings.
« Provide dimensions 1o indicate lenglns, widths, and the thickness of each type of foundation.
+ Indicate footing sizes, wall materals, and wall thickness.
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Indicate thea staal reinforcing and grouwt.
Shaw areas thal are concrata slab on grade and areas that are located over crawl spaces.

Provide delails thal indicate the slab and all associated materials, such as poly vapor barrier,
stona base, wire mash, construction joints, control joints, and expansion jaints.

Floor Plans
(Reguired for all profects)

Floor plans should include the following, at a minimum:

The entire bullding drawn at no kess than 1/8-inch scale. Provide a plan for each different buikding
Lype.

Indication of all exterior and interior walls and the thickness af the walls.

All rooms labeled to indicate their use,

Dimensions applied 1o drawings 1 indicate room size. Indicate on the plans If dimensions are o
face of stud, center of stud, or 1o finish face.

All window and door openings with door swings and a reference to a door and window schedule,
Exterior wall finishes and secton and plan detalls for each type of wall constructon.

Kitchen cabinets, plumbing fitures, and bathroom accessories. Larger scale plans may be
required to properly indicate these.

Clogat ghelving, ceiling access, exteror walkways, porches, ele,
The complete project even if it is made up of more than one unit and are identical units
If & project is a rehabilitation, the existing items that will remain and those that will be demalished.

Enlarged Floor Plans
(Reguirad for all projects)

Enlarged floor plans at & minimum should indicate the following.

All dimansions o include thases thal cannot ba shown on tha 1/8-inch scale building plan.
Extarior dimensions and all wall thickness.

All wall typas and describa each typa.

Location of firewalls and party separations walls.

Walls recehing insulation and the type of insulation.
Location and sizes of all access panels

All doors and windows with their designation as to type.
Transition line between different floor finishes.

Where cellings and soffits are dropped.

Closeat shelving and type.

Kitchen cabinats, vanibies, and ioilet fixiures.

Foom descriplion or room numbsr.
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Elevations
(Reguired for all profects)

Elevations required for all sides of the buildings.

Exfericr wall finishes,

Windaw and door openings.,

Roof material and tha slope of the roof,

Eave, rake, and fascia conditions to include gutters and downspouts.

Balconies, breezaways, railings, and exterar steps.

Building and Wall Sections

(Reguired for all profects)

Construction of exterior walls with footers, floor-to-wall details, and celing-to-wall conditions
Footing details complate with notes and dimensions.

Exterior grade to finish floor relaticnship,

Floor construction and height to second floor ar ceiling structure above.

‘Wall structure, thickness, and type of inferior and exterior finishes.

‘Wall and floor insulation and give R-values.

Show eave or overhang of roof to wall with materals and heights noted.

Roal structure and malerials with noles and dimensions.

Enlarged bathroom and kitchen plans and elevations

(Reguired for 12 units ar mare)

Kitchen cabinets and elevations

Bathroom layout with all equipment and bathroom accessories.

Mounting heights of all bathroom accessaries.

Show location of wood blocking in walls for attachmeant of accessonas.

Show turning radius and clearances required by the applicable codas in accessibla unifs.

Door, window, and room schedules

(Reguirad for 12 units ar mare)

Provide room schedule with room designation or number. Indicate floor finksh description, base
finisk, wall finish, eailing finish, and notes for special finishas.

Provide door schedule, Indicate door size, thickness, material, and fire rating, if applicable.
Provide elevation of each door typsa.

Dwar hardware schadule. Indicale hinges, leck sals, closures, panic push bars, kick plales, and
waather stripping.

Provide window schedula. Indicate window size, typa, oparation, and glazing. Provide elevations
af each type.

Shaw all datails for windows, doors, and finishas, as nacessary.
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« Provide windows in badroom and living rooms that maet egrass and amargency aescapea
requirements in the Kentucky Building Code andior Kentucky Residential Code, and HQS,

Plumbing Drawings
(Reguired for all project types)

Exceplion: For projects of 11 units or less, a plumbing confracior licensed in Kentucky may prepare
schematic drawings.
+ Drawings shall show plumbing supply lines and indicate size of pipe.
+ Plumbing wasta line and indicate size of pipe and direction of flow.
« Legends shall ba drawings indicating all plumbing fixture type and manufacturer modeal numbers.
+ Show riser diagrams for all piping to indicate size and diraction of flow.

Mechanical Drawings HVAC

(Reguirad for all profect Iypes - exceplion; far prajects of 11 units or less, a mechanical conlractor
licensed in Kanlucky may prepare schemalic drawings)

+ Provide legands thal have equipment sizes, model numbers, and manufacturers’ names,

+ Show all mechanical supply and retum ducts along with eguipment. Indicate duct construction,
sires, design capacity, insulation, location of fire andior smoke dampars (if required), and smoke
detactars, (if reguired).

« Miscellaneous details as necessary.

%maﬁmjﬂm Iypes - exceplion; for projects of 11 units or less, an electncal confractor
licensed in Kemlucky may prepare schemalic drawings)

+ Show locations of all electrical outhals, switchas, and circuits for all areas.

+ Show location af light fixlures, panel boxes, and swilch gear.

¢ Provide GFI circuits and outlets where: reguired.

« Provide arc-fault protection where required.

+ Show exterior lighting if applicable and emergency lighting,

+ Provide a legend that describes light fibrures, circuit breakers, and other miscellaneous items.

Structural Drawings
(Reguired for 12 wuls or mare, anly whan larger scale developments may be required 1o include

siniciural drawings)

# Floor framing plans, complate with details and sections, fully describing the structural system of
the floor,

+ Roof andlor ceiling framing systems with details that clearly indicates all detsils and conditions,
« Foundafion systems with associated datails for all conditions that exist.

+« Miscellaneous details that cover all aspects of tha structural system that are involvad.
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Site Plans
+ Preferred scale: 1 Inch equals 20 fieet. Can be no smaller than 1 inch equals 40 feet. Property
lines with metes and bounds.

+ Builzings should be drawn on the site plan regardiess of new construction or rehabilitation. Any
ather remaining struclures should also be indicated.

o Al extarior lems, such as parking, streal walks, curbs, dumpster pads with anclosuras,
playgrounds, community reoms, and fencas should ba notad.

« Al dimansions, satbacks, easamants, and rights-of-way should be shown, with an indicator for
Marth.

« A site defail must be shown on the plan or on a separate site defail sheet. Details should describa
the typa of walks, curbs, handicapped parking, etc.

Final Specifications

Final spacifications are requirad for all prajects, except rehabilitation projects of 11 units ar lass may
submit a8 work write-up in lieu of specifications. During the technical submission stage, KHC's Design and
Construction staff will review the final specifications in conjuncticn with the final plans. If changes occur
during the review of the final plans that may cause a change in the specifications, the developer will be
notfied af any additional changes or carections that need lo be made.

If corrections to specifications are being done by an addendum, they must be submitted for review and
should contaln all corrections that are necessary.

All specifications shall be written following the standard Construction Specifications Institute (CS1) master
format using standard AlA documents. The architect must write the spacifications in accordanca o
accepied standands, rules, and regulations, and include specific products by model number and
manufacturer (without limiting the contractor to one or two manufacturers).

KHC must approve all changes and modifications prior to commitmeant and final underariting. Any
pravious review comments during the application stage shall be corrected and incorporated into the final
specifications. Final specifications must address the issues identified in the Physical/Capital Needs
Assessment il applicable for rehabilitation projects, and inclede all documents that pertain to the
construction contract.

The specifications must include the following 23 divisions:

Division 01: General Requirements Division 13: Special Construction
Division 02: Existing Conditions Division 14: Conveying Equipment
Division 03 Concrete Division 21: Fire Supprassion
Division 04: Masonry Division 22: Plumbing
Division 05: Metals Division 23: HWAC
Divizion 0&: Carpentry Division 26: Elacincal
Divigion O7: Thermal & Maoisture Protection Division 27 Communications
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Divizion 08 Door & Windows Division 28: Electronic Safety & Security

Diviglon 09: Finkshes Divislon 31: Earthwork
Division 10 Speciallies Division 32: Extenar Improverments
Division 11: Equipmant Division 33: Litilitias

Divizion 12 Furnishings

The architect must clearly define the following in each section:

Scope of work

Products andfor materials

Quality assurance, testing and quakty contral
Execution andior installation

Submittals and samples

Warranties and/or guaranties

The specifications must describe the means and methods fo accomplish tha work during inclemeant

weather conditions amd include the following:

Project description

Bidder instructions, if applicable

Wage scale and Davis-Bacon requirements, if applicabla
Caopy of the general contracior's agraement

Genaral and supplemental condilions

Manufacturer's specifications are required for the following items:

Heating and cooling products, including programmable thermostats
Windaws

Clothes washars, dishwashars, rafrigerators, and range hoods
Cailing fans, light fixlures, and venlilation fans

Water healers

Work White-Up Requirements

At a minimum, the work write-up must provide lists for:

MNew items and materials 1o be installed In sach room of every unit during construction.

ltems to remain, describing any rapairs or ranovalion work o be performed in each room aof avery
unit,

ltems to be salvaged from each room of every unit for re-use in the project.

Iems to be removed and disposed of from each room of every unit and the method of disposition.
All exterior wark o be performed and materials to be used on each building.

All exterior work to be performed and materials to be used in all outdoor commaon areas.
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If commerclal space Is Invelved, all costs associated with its rehabllitation should be temized separately,
Ay work required for both commercial and rental shall ba prorated on a square-fool basis. For examphe,
if & new roaf is installed on a threa-story building, whera the first floor is commercial and tha second and
third floors are rental, and all three floors have the same square footage, then 1/3 of the roof cost should
be attributed to the commercial space. If the square footage were different, it should be done on a
percentage of the total amount.

Final Work Write-Up Description

During the technical submission stage, KHC will review all final plans and developers must make all
necessary modifications or cormections, KHC must approve all changes and modifications prior to KHG s
commitment and final underwriting.

Far rehabilifation projects of 11 units or less, in lieu of specifications, during the technical submission
stage KHC will review the final work write-up in conjunction with the final plans and developars must
make all necessary modifications or corrections. If changes coour during the review of the final plans that
may cause a change in the work write-up, the applcant will be natified of any additional changes o
correciions that nead 1o be made.

Universal Design

Universal design is reguired for all projects receiving KHG financing equal 1o 50 percent or more of the
lotal pregect cost and all Howsing Credil projects, for the purpose of constructing or reconstructing
single-family or multifamily housing, except for rehabilitation projects.

Universal design is & building concept that incorporates products, general design layouts, and
characlenstics into residences 1o

+ Make the residence usable by the greatest number of people.

+ Respond o the changing needs of the resident,
+ |Improve marketability of the residence.

The goal of universal design i o build housing that meats the needs of the greatest portion of a
communily's population. It differs from accessible design, which is prmarily intended to meet the needs of
persons with disabilities, but is inclusive of adaptahle design as it strives to incorporate structural features
that will allow a residence to be adapted to an individual's needs. The Universal Design standards can be
found on KHC's website, wew kyhousing org, under Development, Design and Construction.

Minimum Design Standards

Minimum Design Standards apply to new construction, adaptive reuse and reconstruction of all KHC-
assisted multifamily projects when funding from KHC is 10 percent o more of the cost per unit based on
lotal development cosl,

KHC s Minimum Design Standards are fo be used as a guidaline to meat and exceed all local, state, and
nafional codes. These standards also provide a way o enforce above average construction and design
for builders, contractors, and design profassionals who wish to utilize KHC funding. Other methads of
construction and design may be acceptable on a case-by-case basis. KHC's Minimum Design Standards
can be found on KHC's website, www_kyvhousing oog, under Development, Design and Construction.
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Federal and State Accessibility Requirerments - Section 504

Mew Construction of Housing Facilities: If a project is requesting HOME, NHTF, Risk-Sharing, or
Project-Based Seclion & {whan availabla), and has five or more units undar ane contract'daed, then 5
percent of the total units or more must be accessible o persons with mobility impairments and 2 percent
of the units (minimum of one unit) must be accessible to persons with visual andior hearing Impairments.
These accessible unils must comply with Universal Federal Accessibilily Slandards at 24 CFR B.22.

Alterations of Existing Housing Facilities: If a project is requesting HOME, NHTF, Project-Based
Section 8, or Risk-Sharing, has 15 or more units, and the cost of the alterations is 75 percent or more of
the replacement cost of the completed facility, then S percent of the tatal units oF one unit must be
accessibda o parsons with mability impairments and 2 parcent of the units or one unit muest be accessible
to persons with visual or hearing impairmeants.

Fair Housing Design Requirements

Fair Housing dasign raquirerments apply o new consiructien and all rehabilitation unils occupied after
March 13, 1981, Davalopmants must comply with all requirements of the Fair Housing Accassibility
Requirements of the Fair Housing Act. For more information about Fair Housing Accessibility, visit the
Fair Housing First website at www fairhousingfirst.org,

Kentucky Building Code

Any application for new construction, substantial rehabilitation/alterations to existing structures, or changs
in cocupancy must meet all applicable accessibility requirements of the Kentucky Building Codes.

Physical/Capital Needs Assessment (PCNA) Requirements

A PCNA s a written report parformead by a qualified inspector for the rehabilitation of an existing struciure
inte housing wunits. The PCNA defines the necessary repairs required to provide safe, quality, and
affordable housing, PCMNAS are valid for six months; beyond that, KHC requires a signed and dated
carlification from the licensed professional who compiled the original document attesting fo its current

accuracy and applicability.

All rehabilitation projects of 12 or more units and total KHE funding of $250,000 or more must submit a
PCHA as an attachment 1o the application. All applications requesting Housing Credit for
rehabilitation and adaptive reuse must submit a PCNA, regardless of project size.

A complate and thorough inspection shall be conducied to all existing structural components, appliancas,
mechanical, and electrical systems to determine the life expactancy, needed repairs, andlor replacement.
The needs assessment inspecior and appraiser shall work closely together to ensure consistency
concerning areas of square foctage, number of buildings, and bedrooms.

Physical’Capital Needs Inspector Qualifications:

« All inspectors andfor firms must ba insured as directed by KHC.

+  Inspactors must be experienced and peesess sufficiant background nspecting mullifamily
residential housing.

+ [nspactors shall ba licensed architacts andfor engineers qualified to complaete the assessment.
The inspector may also consult with structural, mechanical, or electrical enginears to provide
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expert opinions as to the existing condition of a particular item. Qutside consultanis employed
shall also meet all the requirements as set forth for an Inspector including Insurance.

All PCNAs must be conducted by independant thind parties, defined as completely separate
enlibes, having no other affiliation with the project, and thal will not provide any olher sendces lor
the project. An architect or enginaer praparing construction-ralated documeants for the project is
not considered an independent third party.

Physical/Capital Needs Report Reguirements:
[ Thess specific items must be addressed in each repori)

The repodt shall describe, in detail, all rehabslitation work reguired including all respective related
additional work. Saparate estimatas for both must ba provided.

A minirmum af 25 percant of all unils and al least ane of each lype musl be inspected prior to
preparation of the report.

A cost estimate of all the repairs and'or replacements must ba included.

All raports should indicate the ilems and araas in naed of immediata rapair. A saparate analysis
should be complated on all components that will need repair or replacement within the nesxt five

years,

Provide & report on all existing conditions or fems in viclation of applicable building codes,
federal and/or state accessibility standards, andior local grdinances, Corrective measures
reguired to bring all items into compliance must be tharoughly detailed.

Any visible evidence of hazardous substances, including but not limited to: asbestos containing
materal, lead-based paint, petroleum bulk slorage, polychlormated biphenyls, and
chloreflusrecarbons, must be noted.

Cost estimates for any items requiring action due to market demand. Thesa will be provided to
the inspactor by the appraisar or KHC.

Deferrad maintenance not performead on a normal operating basis, including estimates of
carrective costs.

Any repairs needed to nonresidential buildings such as community buildings, management
offices, garagas, eic.

Inspectors shall propose a total price to the applicant that will include all costs, including but not
limited to: travel, clerical, inspection services, attending mestings at KHC (if applicable), et

In preparing the report, the inspector may choose to utilize the Inspection Form HUD-52580-A
While not required, additional inffarmation may also need to be recorded on separate sheets and
attached.

Any coreclions reguired by KHC must be addressed in the repo.

Al reports must include an electronic version of KHG's Excel spreadsheet “Capital Reserve
Replacement Schedule” as an integrated part of the report or as an addendurm.

All reports must be prepared in compliance with all applicable federal and state laws and regulations,
KHC requires a projection extending to or beyond the term of KHC's loan, ar a 20-year term PCNA i the
praject & only reguesting Housing Credits. KHC will also reguire a subseguent PCMA in year 15 and
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require the project to adjust the capital reserve replacement schedule accordingly for all projects
abtalning KHC Risk-Sharing, HOME, NHTF, or AHTF gap financing from KHC.

Adaptive reusa projacts in which a complate interior demaolition is proposad nead only provida a

physicalicapital needs assessment, which addresses electrical and mechanical systems, building exterior,
foundation, window, reof and all remaining sfructural components.

Pre-Construction Conference

A pre-construction conference is required on all projects. The final review of the technical submission
documents and undenariting should be completed prior to the pre-construction conference being
scheduled. The developer is responsible to contact the appropriate KHC construction specialist to
schedule the pre-construction conference no later than two weeks before the requested meeting
date. The assignad KHC project spacialist must also be copiad on the request for the mesting ta
determina if the project is ready far the pre-construction conference.

The purpose al the pre-constrection conlerence is Lo outling the basic responsibiities and duties af the
various parties throughout the construction and warranty pariods. The conference will be conducied by
KHC s construction specialist in conjunciion with the program specialist assigned to the projact.

For developers who have not previcusly used KHG resources to construct or rehabilitate a rental project,
a full pre-construction conferance will be required; however, for devalopers experenced with KHC's
multifamily programs, a more limited pre-construction conference may be conducted. Tha decision o hold
a full or limited pre-construction conference will be at the discretion of KHC's canstruction specialist and
project specialist. Dependent on the type of project and the developer's experience with KHC, the pre-
construction conference will cocur aither at KHC's offices or al the project site. Al the conclusion of tha
meating, the KHC Pre-Construction Conference Form will be signed by the devaloper, contractar, and
KHC construction specialist.

The developerfapplicant, contractor, site superintendent, and architect (if applicable) should atternd. The
Tollowirg topics will be discussed:

«  Construction inspection schadubs + Davis-Bacon wage rates, il applicable
+  Final cost estimate +« Draw requast process

= Reguirements for safaty fencing « Chan r

+ Requirements for job safaty » The duties and responsibilities of the
. Proi irem awner, architact, and contractar

= The Molice o Proceed

Project Signage Requirements

All projects must pravide and display signage throughout the construction phase in a prominent location
an the site, If display space is not limited, all partner logos should be equally proportionad. i display
space is limited, all partners shoulkd be named using text of equal size. Smaller developments, such as
rehabilitation projects, may reguest approval 10 reduce signage to 2- by 4-feel. The Equal Housing logo is
required on all signage and cannol be listed as laxl
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Mofice to Proceed

The developar may indicate their desired construction start date on the Pre-Construction Conference
Farm; however, KHC will notify the developer when all condiions have been satsfied and construchion is
authorized to bagin. This is the developar’s Notice to Procead.

KHC will not issue a Matice to Proceed with construction until the following conditions have been met:

# Pre-construction conferance has been conducted.
» Al pre-construction and pre-closing documents have baen receved and approvad.
+ Al applicabls loan and equity closings have cocurred,

«  KHC's final underariting has been complated and, for Housing Credit projects, the final credit
resarvation latter has bean sanl.

s KHC's final project set-up has been reviewed and executad.

Once thase conditions have been satisfied, KHC will return the Pre-Construction Conference Form o the
developer, signed and dated by the KHC project specialisi. Mo construction of any kind may begin
until the fully executed form is returned to the developer, which serves as the developer's Notice
te Proceed. Aller receipl of e Matice o Proceed, the developes musl nolily the KHC construction
specialist and the project specialist of the actual date construction will bagin.

Construction may not start om a project before the closing without prior written permission from

KHC. Starting construction early without KHC's permission will affect capacity scoring on future
applications, incur a 57,500 penalty fee, and result in withhelding of KHC funds from the project.

Early Start of Construction

Ir rare, unigue circumstances, KHC may consider, on a case-by-case basis, allowing the developer to
begin limited construction activities prior to closing. Repeated requests for an early start of construction
may rasull in a capacity deduction in future funding rounds. All requests for an early siart of constructon
ara subject to the gary start fees outlined in Chapter 1.

A developer seeking an early start of construction must complete the waiver request farm, detailing the
unique circumstances that make an early start an unavoidable necessity, as well as the scope of the work
planned pricr 1o closing, A pre-construction conference must be conducted prior to the star of any
construction. If the early start requast is approved, KHC will sand an authorization letter to the developer,
which must be signed and returned to KHC. Any approval for an early start will be at the
awner/developer's own risk, independent of any financing commitment by KHC.

KHC must approve the following before conskdering an early start request:
+ Ownercontractor agreement
+ Building parmits

= Evidence of general liahility, worker's compensation and builder's risk insurances, with KHC
named as an additional insured

« Assurance of completion (irrevocable letter of credit or payment and performance bond)
* Projects receiving federal funds must also have full environmental clearance.
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Consiruction Inspections

KHC's construction specialist will make regular visits to the project to review progress and ensure the
project conforms o all KHC requirements. A copy of all KHC-approved plans and specifications must be
available at the praject sile during inspections. Inspection visits will oceur al least onee a month, but may

take placa at any time.

Owners must notify KHE to complete the Inspection of the following:
1. Al looters price Lo pouring.
2. Rough-in on all units when mechanicals are installed and prior to drywall.

4. Project completion when the units are ready for occupancy.

KHC's construction specialist will send the owner an inspection report for each visit detalling the project
stalus and any issues noted during the inspaction. The cwner is respansibde for ensuring all issues and
deficiencies are corrected. KHC may conduct a pre-BB0S inspection to confirm pledged amenities andfar
ather non-construction related atiributes.

For Housing Credit only projects, KHC may require and accept an alternative inspection report for
the three stages of construction performed on behalf of the investor or other lender.

Construction Draw Requests

KHC's conslruction specialist will review the raguestad consbruction costs during the monthly inspection
and will alactronically sign the KHC draw reguest approving only tha hard costs All ather costs will ba
approved by the KHC program siaff persen reviewing the draw request, KHC will not pay for matanals
stored off-site. KHC will disburse funds for materials stored on-site if they are insured, invoiced, properly
stored, and secure. Draws are limited to one draw per month and must be signed by a KHE inspecior,

In projects where KHC has awarded both amortizing and deferred or fargiven loan funds, the amaortizing
loan funds must be disbursed first, taking pricrity over deferred or fargiven loan funds.

KHG will disburse up o 40 percent of the developer fee up front and the remaining 60 percent an a
percentage bass in line with the percent of work complated. Construction contingancy funds will not ba
disbursed unless change orders have besn approved by KHC. KHC will retain 10 percent of the total of all
KHC funds until final inspection is complete and all final documents are received and approved.

Construction Draw Policies

1. KHC will only disburse funds via an Electronic Funds Transfer (EFT) to the account identified
on the EFT authorization form submitted during the pre-closing stage.

2. Owners must submit all draw requasts alactronically on a fully executed and complated
Program Funding Draw Reguast, Owners must cerdify that all funds will be disbursed within
five business days of receipt. The architect (if applicable) must certify that all work, labor, and
matenals are satisfactory and In accordance with approved plans and specifications.

3. Each project is limited o ane draw request per manth,

4. All HOME andfor NHTF projects must submit & draw request for HOMEMHTF funds ata
minimum of once every 12 months, otherwise the project will be deemed inactive by HUD,

5. A pre~constructon conference must be held prior to the start of any construction activities.
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6. KHC construction spacialists must approve all construction draw reguests. Afer the
alectronic draw is submitted, the construction specialist will review all hard costs for approval
and may amaunts based on the current inspections. KHC program staff will approve all
requests for soft costs,

7. Owners must submit the following documentation electranically for each draw request:

¥ KHC Program Funding Draw Regusst completed anlina.
¥ Updated Title Endorsement to Tille Palicy for each KHC funding source for which a draw

request is submitted, no more than 30 days ok, reflecting the actual amount of the:
praposed disbursement and the total amount disbursed to date,

¥ Builder's or Contracior's Affidavit of Ben waiver (must be submitted with every draw for all
major component contractors),
AlA fiorm G-T02 and G-T03 (if using an architect), or KHC Payment Request Form,

Coples of involces, receipts, eic., for payment of soft costs (and hard costs If an architect
is not invohad).

The fitle endorsameant and all updates must include the following languags:

A disbursement of $XX (amount of currant draw) was made under the Insured Mortgage. The
fitle search was duly continued down to DATE at TIME (showld be the same dale the draw was
submitted) and all encumbrances disclosed by the search were disposed of, excepl (nole any
axcaptions on Schedule B). Liahilfy under the policy i now increased to SXX (total drawn under
fhe laan), the fotal amount disbursed fo date under the Insured Marlgage. ™

Thee title endorsement must reference the policy number and the names of the borrower and
insured party.

Final Draw
Owners may raquast a final draw afler KHG has approvad all final completion decumentation. The final
draw may include construction interest dus to KHC, escrows for taxes and insurance, or other amounts

due. KHC will not approve the final draw until it hkas approved the final inspection, project completion
reporte, andior final endorsementsimodifications to the note,

Change Orders

Owners must submit change orders to the approved final plans and specifications to KHE for approval at
the time the change is needad. Change orders submitted after completion of the work to be changed
will not be approved, unless prior authorization is given by KHG in writing. If KHC s inspeclors are
unable to reviaw tha work at the time of the change, or tha change order is held and submitted at the and
af construction, the change order may not be approved. Change arders must be signad by the
construction specialist before submittal to KHC for approval.

KHC will not approve draws reguesting contingency funds until it has approved the change order. Unless
previously approved, change orders are processed as a draw against the budgeted contingency
funds, The balance of any unused contingency funds will be deducted from the final retainage
budget and the applicable loan modifications will be prepared,
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CHAPTER 14: Basic Terms

Affiliate: Any entity that diractly or indirectly contrals anather entity or has a controlling front door interast
in the antity.

Affordability period: The required perod af time the development must continee o remain affordable 1o
1he targel pepulation,

Bridge loan: A shori-term loan used to finance an enterprise, investment, or government, pending the
recelpt of ather fumds.

Chronically Homeless Person: Anunaccompanied homaless individual with a disabling condition whao
has either been continuously homeless for a year or more or has had at least four episodes of
homelessness in the past three years. A disabling condition is defined as "a diagnosable substance use
disorder, serious mental iiness, developmental disability, or chronic physical ilness or disability, including
he co-cocurrence af twa or more of thase conditions.” In defining the chronically homeless, tha larm
"homeless™ maans "a parson sleeping in 8 place not meant for human habitation (e.qg., living on the
sfreets) ar in an emergency homeless shelter”

Cemmunity Ream: This iz a designated commaon anea specifically for the tenants cnly. It s separate
from ather areas such as the office and laundry facility.

Community Service Facllity (C8F): A space available to the public (including non-tenants) usable for
purposes including, but ot limited 1o, child daycare, senlor programs, and job training. They are defined
as lacilities that are designed to primarily serve low-income households (G0 percent or less of area
median income). The C5F must be must be located in a Qualified Census Tract (QCT).

Conflict of Interest: A conflict between the private interests and the official responsibilities of a person in
a position of rust,

Contiguous Sites: Sites adjacent, bordering, or adjoining each other,

Construction contingency: Funds sel aside for unanticipated consiruction exXpenses or cost ower-runs
normally calculated as a percentage of lolal hard cosl.

Centrolling Interest: The possession, directly ar indirectly, of and the power o direct or cause the
direction of the management and policies of an entity, whether through the means of ownership, position,
cantract, or otherwisa.

Cost Containment guidelines: Cost guidelinas limiting the amount of total dollars per unit allowsd in the
development,

Dabt Coverage Ratio (DCRY): Met operaling income divided by tolal debl servica (loan payment).

Debt service: Tha payment of principal, interest, and Mortgage Insurance Pramium {whan applicable) 1o
repay the loan.

Deed restriction: A limitation that passes with the real property, regardless of the ownar. Usually limits
the real estate’'s type of use ar intensity of use. See also: Restrictive Covenant.
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Developer fee: Fea raceived by the develapar for coardinating and devalaping the project, including any
fees paid for consulting services or any other fees resembling consultant or developer faes,

Elderly Project: There are two ways o gualify as an elderly project: All units are occupled sobely by
persens 62 years of age or older {100 parcand eldarty) or 80 percent of the unils are occupied by at least
ana parson who is 55 years of age or older.

Hemeless: A person sleeping in a place not meant for human kabitation or inan emergency shelter or a
person in transibonal housing.

Identity of Interest: & financial, familial, or business relationship that permits less than arm’s kength
transactions. This includes but is not limited to: the existence of a reimbursement program or exchange of
funds; common financial interests, common officers, directors, or stockholders; or family relationships
betwaen officars, direclors, of slockhaldars.

Leverage: The degres to which an imvestor or business is utilizing horrowead money.

Loan-to-value ratio: The ratio of a mortgage loan and the valee of the security pledged; usually
axpressad as a parcantaga.

Maximum mortgage amount: The mazimum principal amount 1o be loaned under the applicable
[programs.

Maximum subsidy/allocation: The maximum amount of funding allowed on a per-unit basis.

Mentally Disabled: Having either a psychiatric disorder (e.g., psychosis, neurosis, persanality, or
behavior disorder), a development disorder [e.g., mental relardation]), or a neurclogical disorder thatl
affects cognitive or emational functions to the extant that capacity for judgment is significantly diminishad.

Mortgage Insurance Premium: The insurance required to be paid annually for developments utilizing
HUD insurance through the Risk-Sharing Program.

Operating Deficit Reserve Account (Rent-Up Reserve). Funds sat aside in a reserve account to cover
aperating deficits until the project reaches sustaining occupancy. KHC caloulates this reserve during the
undenyriting stage and must be, at a minimum, sufficlent o cover six months of operating expenses and
debl service. Please refer 1o KHC's CDR palicy in Chapter 11 of this manual.

Operating expenses: Baoth fixed and vanable expenses incurred in the day-to-day opsration of the
project,

Other funding sources: Any funding sourca, not provided by KHC, being used to fund the project.

Physically Disabled: Having a physical condition that adversely affects the day-to-day motor
functioning, such as cerebral palsy, spina bifida, multiple scleresis, othopedic impairments, and other
physical disabilities.

Preservation: (Minor rehabilitation is NOT included,) Maintaining existing units or the integrity of the
ariginal existing unit, as closely as possible. Can include the relocation of certain walls or major
COmponents, such as plumbing of electrical systems, However, the exsting shell of the building must be
maintained. This can include the reduction of units to update or modemize to meat currant markat neads.
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Pro forma: A spreadshest projacting income and expansas (including resarve for replacamant) of the
development, as well as dabt service, debt coverage ratio, and cash flow for each year.

Project Completion: All construction is completed, all clase outl documents have been submitled, final
clasing has occurred (if applicabla), and all funds have baen expended and disbursad.

Reserve for Replacement: An allowanca that provides for the pariodic replacement of deteriorating
building components that must be replaced during the buikding's economic ife. Funds are set aside ina
resarve account,

Restrictive Cowvenant: A private agreement that rastricts the use and cccupancy of real estate, is part of
a conveyance, and is binding on all subsequent purchasers; may invehee control of lot size, seiback,
placement of buildings, architecture, cost of Improvemeants, o use,

Soft costs: Service cosis and fees that are incurred whean developing a project.

Single Room Occupancy (SRO): The unit must contain a bedroom and a full bath or an efficiency
kitchen (sink, refrigarator, microwsave).

Stabilized occupancy: The point-in-time when the gross income is sufficient to cover the operating
axpenses. Net income is B or greater,

Subsidy Layering Review: A review raguired when a devalopment combines Housing Credils with other
governmeantal assistance, including the HOME and MHTF programs.

Term of loan: The period of time allowed for repayment of the loan amount and any acoruing interest

Total Hard Construction Costs: Total cost o construct the building and other improvements.

Vacancy Rate: The percentage of iofal units that are not occupled
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Grantee SF-424's and Certification(s)
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Application for Fedaral Assislance SF-d24

*a. Type of Applicar 12 Brirct Appllcant Type

= cienl GavEIomInT

Ty er Bgleast 2 Solcdt foplicanl yps

ppe ol Spedbanl 3 Rz echaskart e

Ll T R

* 0. Narna of Fadcml Agzneys

wn Dzvelovnent

I Clhan iharaih o Zeped-ep el

1. Cataloy of Fafaral Damesilc desistancd Bumle:
[ -

[ RIS | —l

CFTE Tl

Erm-qenasy Hallooas Sraot FTuoasan

= 92- Funding Sppartunity Hurmbess

|?'|"i-:l.' 13

-3

|I:||||| = Zolatione crograd BLLGE CXaaT

| : - . -
14, SornpeiPan EHemsication Humber;

Tk

14. o= Affacral Ty Projert (Gitizs, Counbisd, Slates, st

= 45, Dagerlpdive Tikk: of Applicanl's Trajet

g LrzZgram F=ri .Il:l\._r

Aant s pprling Aaarones a5 spoched in s cy insrnikans

" sty ] [T ekt | [T AR inis

Annual Action Plan 297
2019

OMB Control No: 2506-0117 (exp. 06/30/2018)



Application For Federal Assistance BF-424
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Jepad, ehaltilizaces, semovated, oF coaserted with HOP W A vasisliie,

2. bur u perind of not loas than 3 s, to e ciss of 3ssistanee involving nen-s. el
rehzhilitwiern ar repale of a miding or strucloe:,

=

< o, R
Signamire of .-!-,.L;I;]'um'-i.z.rd Qfiial Lraie
Fxactive Dim_::t-'Jr
Titlz
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APPERDLE TO CERTIFTCATIONS

TMETRLICTIONS CORCERRTNG LOBRYIMG CLTIFETATION:

Labbying Certifleation

This eeclificatinn i3 2 materiel cepressunadion of fact uper which reluoce was placed
when Lhig Wigssieen we3 made or omered fole, Sulunission ntthis cond Reativo s ¢
prorequisits fus soaking or erering inks Uis usacien inpased By seetian 1352, Tille £,
TLE. Cndz. Any prrson vl F2ils o file the reguived verifcalion shali b sabkjccl e a
ivil penaiey ol not less Qo 519,000 and net mere e $106,0080 for sach such fafurs.
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Of 3 Kurker A4e-000e
i DAl 5312035

Application for Faderal Assistance SF-424

=4, Ty al FLdamlssion. T2 Type al Ana il = IF ervoanan, adzcl sEpmpriate wllee ) .

[ rreappikatian "] W i N
VL] Apalizalior [ tantiruslioe * B il ] .

:‘ ThargedUmrected Agalontinn |_ Rayisa ’ |

= 3. Uajy Fwesdivad 4 Applcan iz Tlia:

[ e '] lﬁ TR

Li Fadamwl krbly s dilian SF. Fader s Swant [derlii e

Stadn Urse Oindy!

&, Cale Feceio Ly Al | —l l 7. gl Applvai o dianliter : _ _ |

& APPLACANT IMEORKATON:

ta -ega Hame: [pop - el Tar Lol Foecoark .

* 0. kmpleysoTakpawer [3zmliztion Himbcr (SR INg: o Oeganzalids] DNRE:
CEICALE ' iR."l'."l? oELBoL :

d. Addreaa:

" Lrsm| _ ivul el Draiws Suite 540 _ |
et |_ _ ] . . tl

" Gty |E‘: zckizT ) i
SowvgrEansre [Veaniia ’ ] | .

" ke | 2T Feminan |
Froynan: N

AL : - . il VHITE MERIFY

" dp s Pasel Nade. [ ERLS

&. Drganizalional Wntt:

Oapatmort Renm: Diuzlon harme: ) )

e o0l FoadTral

1 Czwcon

Ky IsporToemt i LR

L.

¥, Mame wnd eondact infarmative of pesnnto be comacied 91 maters imeehing Uk Appilcation:

Hrapy: ’ ’ _i * Firsl Ham:: |_-.:.“.5,i ) ] ) 1

WGl Hamz:

L .
* Lazt Hor e i
Sullz !
“la 3raccs Famages
rganizaicoal AMiaton:

Kt lesparzmens For bl G2

= Teheanore Moaclaf noELER Fox Hamaa? [Sle-57r0- 515 |

temyl pezkpoed D ann g pos 7 ~
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. Application for Federal Aeglatanca 5F-424

*9_Typn of Ap|dEcant 1: Sclocl ApHisant Type:

a: SLabc Gowerri=n [E— —_— E

Typaalapplcam 2 deler] Aaplbant TyEe:

Ivpis of &ap baart 20 B ek Apphieay Tooe

R [T E R

+ 4. WAir& nf Federal &gencys

Iot. Empesbncst ot lmnalod AR Czban Peealoapreck

11, Cadaloy of Feieml Dame=tic Auaistonsa Humber:

i |

CFm T
Ly DeealnzaznT Block Frao

—
* 12, Fundirg Dppertunlly Humnar:

el iadua fITEen

[T B [

43, Gompsdllion 1dermtiflcation Hanhar
—
i

14 Arpas Lffeclad hy Project (Cltles, Gouwnlis, Bats, cbo;

; :_;._ i a&&mﬁ&'&m-’] L-ir;,-l?'lé;;d_.|er‘r;ri.~._'

1

* {4, Dezeripthee Tiele of Applicanta Fraject:

fac kw2l Ln D Loy Dovclormenl ol SEort Frsgran |

Bltach cuppmiling Sncnmers as epeched asensy REmaclong.

R Rt | [ 3 i ] || okl e J
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Applicaton Tor Fedaral Assislance SF-424

16. Congrez=ional Besleicta QF:

T o mpphcant IE._.H i ' FrogameMoecl |ry

Stch an kdllnal sl ot Progia s oges) Sore deinesl Qsinms Hoassded

C e e P

17. Propakait frajoct:

S I W e T R W B L ]

1%, Ezliknate:) Funding |3):

Yy Ml ¥
s ol
" Apploae A
= . Gy
sl Loeal T . R
- 2, Lther R
ST Pesarem Ingame 00 4 T
Q. TOTAL 25, 1%, 200, o

' 49, In Appllaatian Subject fe Review By Siata Urder Execoutaee Orcder 12372 Process T

[ ® ‘THs appication e 1ade Fealkaal innn Staie onder the Exsculive Crde "837F Pmeass 1 s ew on
[ b Poogesm Ik sanjmek vz B 1E5FE Leal D ol Daer. 280033 by tim Sale e,
[l & Pregram s nat cnvcned by €.0. 52372

* 20, I the Applicar DAIMQuent Gn Any Fedsesl Dekbil? {IF "Yas," pravide cxplanation in atischmant)
'—l Wi E kMa
I g2, proves coplonaran are slacn

| | e

i 31?:-“:';} 1

21, "By signinp thie applicetion, § casthy |1) ie the statements venbaosdd B (s ot certficatlors™ and [2) that il slatanpice
haratn ane druc. complate and sGrEmdn 1o the best of my knowledys, | alaa provide the requirad assumances®™ snd agree o
corply with any pesultlng banns IF | acceptan avward. Ezan awdss that Ay fata, flettiaus, o Fraunlulent =abemanle o claiime ray
subjeek ime do eraningl, eI, or administrative permllied. {U,3. Goda, THie 218, Ecctan 1007)

LA = 1 AGRES

S Tha et of cershealors af = 9=, a0 AN Imcrnzd stz wher pog snge clLisln S fa B B SWlRIed - 30 arnounss et of S0y
sl FEIURER

Authorlrad Ragreseniadive:

* G yralita o Adlan e Seorocerbbve:

e

Ao

i |:1 X i "Fln Mames |Sanara
Fdld i ™o |I$C
“Lagl Humia L B i
LIE) B —l
" lte [Feai =i i |
* Thla e BLIPEER |r - wr=s e | Tus bhpida *
fEral [aordy . demalirog ks g
T
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ASSURAMCES - CONSTRUCTION PROGHAMS

0 humber 20400003
Expirallar Diako: FIE L 19

Fuis « reporticg curdan - his 2oll=ton of irfomrstion is csimuled To avarsgs 106 minubes pe fsponse. Including G for fovizeing
inssreclioes:, searching existirg w2l saurees. geiheing snd maintzining the aats needad, snd complsting sad redizwing 1tha collamziza of
intzmiation. Sand srmiments repeding o burdss eslineaie ar ary otrer sspect of s oolecilor of Infarmaten, inglesiy sugyesions e
~rliiring Lhie burdan, b2 tha OFce of Mznagensri and Susgst, Pupeweors iteduction Frosct (D540-0043; Wagtington, DG 20504,

PLEASE DO NOT RETURM ¥YOUR COMPLETED FORM TO THE QFFICE OF MANAGEMENT
AMD BUDGET, SEND IT T2 THE ADDRESS PROVIDED BY THE SPONSORING AGENCY.

b=

FreicLs Coilicn Uaebio

MOTE:

Cremain of thase aesurances may ot bs BooiczRlz te your progscet o program. fyod bave aquestions, seass somiest the

Amsrding Sgency. Furtrar, cerain Fedzial a3aletsics Bward 10 agrmdes may raquirs apicants e corkiy o azdtinal

saEurAnzas M sach s e case, you wil 5 il

A5 tne quly suthodzed regregentative of tha apeficant;, | eedlly at tha applizant

Has the legal 2Jtram by s appiy for Cecaral agaiztancs, i
ard the instutional nmenagertsl 3nd financial seeatbilily -

{incleging *1 ads suficant 4o gy Ihe non-+-adere! ehars

of project mesls] o enedre propss Sannioy

Iranagerment an apleran o projec descrbies: in

this apoication.

Wil g wa e awarding ageray, the Cemptrcller Genasal B.
oftha niied States anc. i eppropriale, e State,

e rigri o axarine all recarde bockes, pspors, o
dpcurets alabad 1o e sssisiaa:. and vl agaoish
& prooer ancnur.ng systera in accardanc: wilh
yererally ascepied ancounl ng stanzarde o spancy
dirzlives

W rat disprse of, anadify the wse of, nr g he
e af he raal prapaty lille or otrer noEnast in the
sile and tacilies withou: panmiss cihand Inetacions
from ths sweding agency. Wil racord trg Frdel
ineadIng ager oy cfrariive 2ol Wi inzliide 3 Jovenaes
in tha kil of veal mreeparty acquirsd inowlee or = pas
with Fareral assistaeos unda 10 a320re nor-
digeimination during thoousei lile of he projgcl.

W aompie with e regquiismensa of hia assistanne:
awarding agency wih reaard o e drafting, ravies and
spproves of sorsiruction olans and specifical ang.

Wil preize 2ad meiste s snrpelent and adsauabs
arginoaring SupansEiea az tha sorsinielon she o

eiisUng thed the samelele wons cenfoms it ths
app-nved plana and soscificalons 2ed wil furnsh
prograssies reperts 2id suzh othar informalion as may ba
reug el by the assistanee weesding agency or Staw

W Aibsts and cumplele thework within the: applicatre
lir=1 Fzarna aftar recsipt of approve of the saending aoeney.

Wil eslablizh safaguards do prolizlt employaes fer
uaireg thair pesilione for a purposs thal cnealitites or
prasznta the sppraracce of 2ereanal or organizaticol
confliv: ul IvisiEss or persons i,

Surtt e hor Logal Rapraducion

WL comply with <be Inbsrgowcrerrent il Parsonnal Ao
of 1070 [47 LU0 5547 28-4 055 raat ng in presasibed
etandsrde of mard syshens o0 pragrame funzed

anden o ol he 18 etstutee or regulabions spacified n
Appenzs & of OPYs Slangeds fora Marfs Sysiem of
Pereannel Administration ¢5 < F R 255 Sukpart .

il comphy will ke Leail -Bagad Maint Poiscning
Prevertion At (42 LL5.C, §34R07 &l sey.) which
probbes e vse at (e2d-beaed paint in aonsticlon of
rehaaitsion of remadrmee sliuckLras

Wil coriply with all Fedaral g1Etutss ralas g o non-
digzrimingtion, Thoese vehade but ars nod linitsd 1o: (=)
Title 1 of tha Civi Rignils Aot of 1954 (F L. 33-352)
whizh prohicizs disseningticn o0 the besis of ram:
zalor or nalions: origing [} Tlle 5% af the ExLcstion
Bemzeerrants of 1872, a8 amendas (20 L5 G 551881
1583, ans 1685 1588). wWhich profuzee diszriminsdion
un L =ags of 2as; (2] Sentino Bl olire
Rehahit=alion & of 1973, 98 anencsd (20) S0,
574} waich prohibiis discriminalion an tha bass of
han: sz (2] heAgs Discrimaaten Aa of 1975, as
amsndes (47 UL 5.5, BEE107-81U7), whien przhibiks
discrininetion onthe basis of age; (2] the Drug Abuas
Office aod Treaimen: act of 1872 (2L 95-7558), s
anandad ralating b sendisaimlaaton ontha asis of
iy abuzs (s Comprensngwe Aeobal Ahuze and
Alcohclisen Premenion, Treabret and Rohekilitiine
act of 1 gvn (=L 99-615), as amenaad, r2atng 1o
nordiscirbslion on the bagis of alechal abiee o
aloohoksm; (o BE525 and 527 of tha Puzlic Health
Service Actod 1992 52 LSS §5280 ki 3 and 280 ea
31, a5 amende:, talzling t corficlattisin of alzoha
and drg abusa paiieed rmeonds. (R Tite ill of the
Civil Aghls Mo af 268 (2 U B SR ol ser.). as
sr=rded, rlating b neadizcrmnisatzn o tha sale,
el of kiancing of hausing; G aoy ulher
nisdisarimiralion proWsicneg in e sosefic sAtacs!
uncer whizh apdication i Feders: &aelesarcs is be'ng
mards=; and §[) she requireacis of any irer
nordissriminsiion sluluvse; whizh may aosiy bz the
applaalon.

Erardard Fam 4240 {Fes, T-87)
Freorinn by DA Crouks S-102
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11, Wl zomply, o hae akeady complisd, wilh e
1ugjulsernents aof Tiilas I el 1ok the Unifarm Ralzssiioe
Besislanc: a1d Raal Propsty Soqpilsitcn Polizles Ao of
“arn (L. 990348 whizh provds for T8 snd muilablk:
irrsiinenl o3 peraons displazed m whose prosery is
eouemd oo (st of Faderal snd foocr’y asslened
pregrams  Thezs roqu reiments apzly t2 51 nborosis in el
nrepely acquirsd for oroject purses regardisss oF
Fedarsl partcipal ai in purdiaeas.

12, Wi comply with the prods cne of the Hetch Aol (8 15,2
E£1504%-1508 ang 7124-7128) wiilch "ivE t1a polifios!
Rhivitics of amployees whose prircipel sreplojme:t
Fobiv tiea are fundid v owhoke or i pert w th Fodesl fiinss,

43, Wil comply. as applisacie. Wik the provigions of the Davis-
M Act A0 LS G 52760 te 276a-T). the Coseland Ack
(40 LG 0. 5270 ang 18 US.C. BEFA], wond tive Coniract
wiars Howrs ane Safely Slandaecs ok (0 LLE.C 85327-
337 reganding labor etsndards for fodesally -assEted
conEiecion subagresmants.

14, il meply lts Fioed insurance ponchiose reoguiramants of
Saation 10252} ol ihe Food G'egatar Proezten fcol 1873
(P L. 53 254 whict raadins -orfaients 1 s epadal “lood
hezard mrea to particlpeis in the cranreT. sl o purchase
lewsel Ineurance if ke bakl cusl of esrables conskucdion
anad wzuisiEen @ 10,600 ar more,

Wi zomply with anviszreental slands-de which reay bz
prescrhed pursuant b the fallowing: (a) insliullon of
gvronmental aealily cattiol messunss undar oha Hiallanal
Eaw unmental Policy Actof 1505 P.L B3

151 and i Cider (200 11514; b)) actfizalion
ul wlzatirg facilitizs porsuanl o EC 177538,
prodrchion o wetlands purausnt t= ED 11882 (dy
avalusiior of Mood hazards 0 Hocdplains inaceerlance
wielt EC 17 584, (8) assuranme of project Gensstancy
wih the appnmed Stala mansasnsnt pragiam
devalonsd urdar thi: Gouslal 2ons Mansgamant Sel ol
OT2 (15 LWLE.C §51451 &t seq. i (FF ronlor ity of

S510MATURE O AUTHORIZED GERTITIMG OFFICIAL

Foxicral aclions b State 00 an &ir imphanenbabcn
Fane undar Sectien *TAG) < e Clasn Air Aot of
1285, as amendes (12 5.0, 537401 sl ssg): (@)
proteshion of urcargreund sodrees of droking weale
urder ihe Ssfe Drinking Waner st ot 1974, as
airpensed (0L B3-523); snd, (hy projectien of
enzangercd sprries ander e Endangars:! Spacies
Aol 1573, as anmsndad (P 85-208)

15, YW1 comply wilh ile wolke ard Sosrg Rress B o
1968 (15 W55, 857271 b e related 12 protacting
crppeirnls of potantal corr sonents of {he nalions
wilz. Brd sosnin. rieers sesle,

17, Will |esist the aveadiny agency In aesumng compliznm:
wlth Bacllon 13 of tha Hetana! | lislrk: Presenation
Bk nf “SAA, s amended |6 LLES.C, 4700, B0 21A0G
[ldesificaticn and profersioe |:-fh|5'|:-rlc. proosmisa), s1d
Hres Acuhaealogios: Brd Higtade Prossslion Aok of
1974 (15 115 ©, EE4ABa 1 21 82q).

18, WAl eage o e carformad she roquire:s inancial and
corraliante audits in accordar as wath e Sinpls A
Act amendTiemie ofF 1053 ard ORA0 Clrcular Me, &-0.33,
mandibs of Bmakes, Laes Covariments, snd Mor-Profl
argamzstiors.

3 Wil camply with 2l applicablz reouairemends of 2% ohsr
Farsral layes, exsaullve crders, ragulations, and palaizs
yaweming this progam

20, Wl ooy with The reguienrents of Saclion 1062} of
live Tratficsing Viclime ProfecFan sl {TWPA&) of 2000, 83
armengor (22 11,55, 7104 which prehitits crant e
recipiens or & suh-recipienl om {7 ] Engeging ir zevams
T al badickng in parsens during tine pedod of ime
1hss the awend = in et (2 Frocunag 3 commerial
s ac! durirg the pericd SFhive Fal the award is in
offir: m () Using forcad labor in the parfarmimese of e
ewend ar subass s weden he sward.

TITLE

mﬂliﬁ

:[.25_'_}’4'&#1 ‘-ﬁ?s-:f_—{-ffw TR IR £ |

AFPLICANT DRGANZATION

SATE SGewl TED

PR o s Lt

Dooartoent e

hiciel G

v
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GF 4240 Tue, 7271 Sacy

Annual Action Plan

OMB Control No: 2506-0117 (exp. 06/30/2018)

2019

326



ETATE CERTIFLCAT NS

In Brcordance with the applicable stoiukes e the repplallons governing the consolidgosed plen
reoelations, the Slate cercifies that:

Affumatively Purther Fale Housing — The Siate will aflliacively further SBir housing, whiczh meuns

wiil conducl an analysls of bmpediments to fuir hesing vhelee whihin iz stalz, take appropeiate welicns lo
overcome Lhe elfksts of any inpediments identified dieoogh Bl :alysis, and maintain recosds wellecing

that enalvsis aned aclions i this vemard.

Anti-dloplacement nnd Rebegnd lon Plan — 1L will eomplz wiil the seqaisition and reloeation:
requirements of the Unifoen Relocation Assissance and Beal Prpery Acquisidon Policies Act of 1970,
a5 amended, and implementing ropulazions of 49 CFR 24; and H s an effect and is follawing a resideatial
andidisplecement and feloeation assistunce pien cequired wnder sevion L04(d) 2f e Housing and
Community Develepment Ari of 1974, as amandad, in eonaguion wilh any sctiviey aszisted with funding
under the COBG o O E weogizms.

ITrup Free Warkplaee -« [0 wlll oe wilh continoe bo provide ik dry-Trea woikplaoo by:
. Publishing u slatement wolifying emplovess hat ke makiedol mansfacure, distribution,

dispensin, poseesgion, or use of & antrolled supslance i prolhified in the grantee's warkplice
and specifeing the meioss thas will be taken ogainst employees kb violation of such prohibition;

I

Establishing on oasgnliyg drug-free swareness program b infoim emplayees about -

() The drneers of Grug, Kouse in the workplace;

m The srranfes's pobley nl neainceining o drug-free work plvee;

(e Ay avedlably drug esnseling, cehsbilioation, and smployee assistance programs; and

() T'he penalies Tut may be impozed upon empluygss Moe deur abuse violations coeurring
in the workplace;

3 Mauling it o reguirement 11 fach employer 1o be enpoed b the perfannanes of the gran: be
given o copy of the salament required by parggreph 1

4. Modifing the emplevee in the statement required by paragraph | that, &% a candisdon of
emplovmenl under the geane, the ceaplayes will -

(8} Abide by Lhe werms of the statement; and

HY] Matify Lthe empluyer bn wiitlng ofhis or her convicetiun (e a wiolaticg of 2 criiminal drug
statute peeurring b e workplace nolates than Jivee culendar days after suich convietion,

i Mmiving the agency in sweliing, within ten calendar ditys all#c czeesving notice under

subparegraph 40k Mrem ar e plowne or elherwise roceiving aclual aefice of sueh conviction.

Bmpiovers of conviclerd emplnyeea most providz notice, incloding pesifinn tithe, 1o eveny grant
1

Annual Action Plan 327
2019

OMB Control No: 2506-0117 (exp. 06/30/2018)



otficar or other designes on whose prant ecdivity the convleled eriployee was warking, Enless the
Federal ageney his deslasated a conieal point for {is receipd o7 st pntiees, Motlee shall inchezs
the identification eamiers) of aach affecied grom;

f. Taking aoe of the [oilowing setions, within 33 calendur duys ol seceiving rotles undec
subparagTaph 44b], with respest oo any employes who fs su eonvicled -

(&} Taking opproprial: pessonne] pelion ageinst such an empleree, U 10 and including
terminedion, topsiste whth the requirements of the Rehahiliiation Act of 973, ag
amecndzd; or

i Requiring such empleyes to paricipate satsieiorify nw drug ahuse essisiznee or
rehubilitetion pregram approved for such purposes by i Pedecal, Stare, or lecal healih,
law enforeemsnt, or other appropriate ogency:

7, Making 2 good fuith eTort o confinue to maintain o drg-{ree vorkplacs thraogh implementotion
of parzerephs 1, 2, 3.4, 5 amd 6.

AnGi-Luobbyiug - Totbe fost of the Swie's kaowledge and befisl:

L rin Fedezal apjroprinléd Cund3 have heen paid or will be paid, by or on el fof it .o ony persen
far influcncing o allemplitg 1o [nflucree an officer or smployee of ary agency, 3 klzmber of
Coipress, on officer or empluyee of Onngress, or an empleyee of & bembar nf Congress in
cormection with the wwarding o any Foderal controeat, te maling of any Federal grant, the
makinz of any Federal loan, the enrering inin of eny cooperative agreemen;, 2nd tha extonsion,
contlzaation, rencwal, amesdment, or modificaion of any Federal contract, grant, oas, or
conpernyive agrscment;

W

[Ty Tundz odier thun Federsl appropetated funds huve been paid or witl be patd 0 any parsen
for inflyencing or utempling o infueree 2nofficer or employves of any agency. a Mamber of
Ciompress, an officer or employes of Congress, o an employee of u bem®er of Congezss In
comnection wish this Federal contract, grant, Inan, or cooperative agresnent, il will comazlete and
guibnail Slandard Form-LLL, “[Hsclasurc Farm to Repod Lobbyiog.” n aceordance with its
iozstructoms, and

1 1L wilh yequice thet the langeage uf paragraphs | znd 2 of this cerl ificnion be inehuded Inibe
suven] dneuments For a1l swbawards @l all tiers fincleging subconlructs, subgranss, wnd contracts
undes geanes, Inzns, und conperaive agiesments) and that alk subrecipienls shall cartify and
illzcinse peeordinaly.

Authority of Stale == The submission of the conzolidated plan is eothorized under Stile law and tha
Slore possesses Lye legal authorivy Lo gacry out 19 progearss under the comsolidated plan for which R is

zeziing [umding, in secordance wikh upplicable ML regulafions.

Conslstemey wilh plig - The housing activifies to be nderabcn with COBG, HORE, FSC, and
HOPWA Simcs are cansisient with the siralepic plan,
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Section 3= 1 will comply with section 3 of the Honsing and Lirban Developsaneit Act of 19461, ind
inyplensenting regulations ol 24 CRFR fon 133,

§ . 4l I ved A 4o
Lyt £ ddanadar LA L30T

- BiggmasureAulherized Offcinl e
ﬁ?ﬂf..xw!?—-—&ﬂf
lllilllulu
i
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Spoclfic CDBG Conlifirmliong
The Stete certifies thal:
Citlzen Porticipation — I is 1o full complionce und folleawlng @ deiailed eitizen participution gl
sutisfics the caquiceniensts nf 24 CFR 1.1 15 and soch uoil of geneial loval govermment shat rectives
assistonee from ffe Stle 19 or w05 be fallovdng o deiailed citi2en participation plan that satisfies Lhs
requirements of 24 CIR §A7040n,

Cromwiliation with Loea] Gevernments -- [t has or will gomply wihth the following:

L. 11 hes cortenbed will affected nits of local governmeant i the noncntiflemen: acen of the Stk in
dotermining the method of distribution of funding:

r [t enpgeags in or wiil engage in planning foc communily deve jepment aotivities,
1, N provides or will provide fechnical assistancs w wmils of bocal goverpment In eanneclion with

comenunity developmenl programs) end

4, 11 wridl mot retinse w distiibige furds so ony unit of general locad govwerument on the Basis ol the
particular sligibbe aerivity sclected by the unit of peneral Tocal grvernmant be meet is community
development nieeds, except thel o Statz (s nad prevenled froan astablishing priorities in distribuling
funding om the beasis of e activities selected,

Loep) Woedn [dentification — 1t will rezaire cach unit of peased local goveshiens i bo funded 1o
[edentlfy its commumnity developanenl and hoosing reeds, inchuding (he i2eds oF low-ineomz and
oderate-income fomilics, und e aclivitias to o underiaken wo meel theae needs.

Cunepinity Tevelopment Flan -- ks ennaelidated howsing and commsnnzily devatopmens plan idontifics
wsmmunlty deveopment wed bousing needs and specities both shodl-teenl dod long-tesm cammunity
developrent sjectives thut hive been developed in accordance with the prlimary objectlves of Titlz Lof
the: Flousing and Community Eevelupment Act of 1974, s pmended, [See 23 OFR 570.7 and 24 CFR part
M

Lise of ¥irods -- 1t has comzlied with 1€ folinwing erileria:

I Pluxingain Fensilile Bripty, W reanect to aetivities expected o b2 asstalad with CDBG
Funds, it costifies that it hus developed its Action Plan so s to give maxin s feaslble prioty o
aetlvistes which benebit Iovr wd csoderate income famities or ald in e prevention or elimipation
of slums or hUght. The sction Fae may also inglude activives waici the pranges cantifies we
degipned so most ofer comimunity devabopmend needs having a parliculie uegency Tecause
exlsting conditions poge o serbous snd Hinmedlate threat 1o the heal or walfane of The community,
anel oher finaacial resouress ace o avallahlel;

3 Oyperatl Hepefit. The aparepzle wse nf COAG fonds including section 104 guiimi2ed hozns
el iy pengrans vearsy 200, . __ and ___ {a periog speeitied by the granes rongisting of onz,
Ty, o livge spocific conseutive progeati vaare), shall principally. benefl persens o Jow and
moderala jneame in o moiner Haat ensoses e an least ™ percent of fhe amount |5 expended For
activictes 1hat benefi 2ech persons durig e desienated poriod;
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3 Sperinl dssrasmenls. The state will require units ¢l general leil povarneni (hat recsive
CDBG funds e wert By o the following:

Ii will ool atlempt 19 ceemyee any capital costs of public improvemenis aagist=d with COBRG funds
includ ing Seetlon 108 Tnan guaranteed funds by assessing uny smolil AEANA prepenies owned
ard cocupied by persots of low and moderate income, Ineluting aony e chaiged or assesament
made ws i ceadifion of nheining access to such public Improveniess.

However, iFCDEG fuinls ave psad to pay the proporiion of o B o weesdsoeil that reiates m the
capital costs of public improvetienls (assisted in part with COBQ fpds) [naced from olhe
MEVENUe SOLITes, AN assegsnien ni clavgs may be mode oeainst e prugsrey with respect to te
publiz improvements finbgeed by a sousee aber tan COBG fonds,

1wl ;e witempd 1o veceves any capiol costs of public imprevements iidlsed with CORBG funds,
including Sectien 104, unless COBG funds ore vused te pay e proportienof f2e o) assessmenit
attributanle to the sapilal cosls of public improvements finamced Qo oLhes cevenue sources. [n
this cese, o nesessre i oF chadye may be mede apninst Lhe property with respect to e pullic
improvements fiaunged iy & sosrce other than COBG fids, Also, in = dige of proparies
owned and sccepied by maoderaie-ineome {noc low-ingome) lamilies, a0 msehsmant or eharge
may be mude ageinz| U progerty oo pablic impeovements Sioanced by a sowerce olhes fhan
COBG funds il (e jurisdleggon certifies that il lncks COBG funds to over The ivsessmen.

Exrussdve Foree -- 1will requlee unils of gencral local governmend thin recel ve COBG Rids 1o ceitify
ihat thiy hove adapied and are eofonslng:

I, A policy grohibiting the ugse of exeansive fareo by Bow cnforsement apetries withia jls
jueisdiction aeuinst any indivirhials engaged in nan-vielent civil rights demgne rdioms; and

2. A policy of entoreing epplicebls Swale and [ocal Tnws aguins: physically boring enlnuwe i o
gxit from o ferilily or lecation which is tha subjeet of such non-vielent eivil zighls denonstredions
within its jurisdiction,

Complinnee With Anc-diseriminution Ivwe = The Eran:. will b zomducted and admingsbered o
sunfopnity with fitlz W of the Civil Righlas Acl of 1964 (42 USC 2000d), the Fair Housing Al (42 1150
$601-3619), and implamentng regulaiivn.

Complinnee with Laws — [twill comply wilh appficehle laws

N s A R L
wPbeiilne £ Adeeaiugs 0%,

Sinwlure/Authoclzed Official

i oo
_A SR gt
Titl

-

Annual Action Plan 331
2019

OMB Control No: 2506-0117 (exp. 06/30/2018)



APPERDHX TO CLATIFICATIONS
IMSTRIICTIONS COMCERMING LOBEYING ARND DRUG-FREE WORKPLACE REQUIREMENTS:
A Lablyinpaenilivuion
This centification i5 2 malerial repaesentatinn of Fact wagn whish relisnce was placed
when khis transaction was miste oF eedered intn, Subwoission iz corlification is a
preregeisice for mabling ar enlacinyg intn his tansaction imposed by sectien 1352, title 31,

US. Coda. Any perzon who [hals oo Gle fhe requited sarlifeation shall be subject to s
civil peoalty of not less thion 510,000 atd pot mosa than § 100000 fnr each sach feilere.

B. [Dnp-Frern Warknlscy Certificalnn

1. By sipninp andsar submitting [fis applicatian e ZIant agreeoen, he
srenlee is providiog Lhe venification,

™

The cerlifieation is 2 matsriab represenlatian of el ugon which seliasee is placed
when the apency atwirds the prmd. Micis later dergrizined thar ghe graitee
knowingly rendered a Lulse cerlllicallon, er elhecrwisz violates the réquiremanis
of she Dvue-Free Wockplave At UL, inoaddison 1o any atize remedies
available to the Fedemt Covermnent, may take acivn adharnzed andere the Drug-
Frar Warkpluce Act.

:.-:l

Far grantess otker then individusls, Alleroaee [ applles, {This is the
informetion w which jurizdietlonsz carlal),

1. For gruniess wha are individuals, A Lerosle W applies, Mo applicable
Jjurisdictions.)

i Varkplnces under grants, for graniees alher shan individeals, need nad e
ideatified on the certilicalion, [£keown. they snay be ideutified i il
prant application. Lf the grntee dees nol idendily the workplases at the
time ofapslficotion. or upen mward, 31 here is no applicasion, the grantes
wsust keep the identity of the workpisces] an file ja is offce aod make
the informotion ovailuble For Feders | inspectlon, Failure i Dlenify all
Enpwn workplaces cansiitutes a violalion of 1he gromiee's drig-Tree
wnitplate requirzmenls.

. Woekplacd ideatificacions musl D luce the senol adlress ol butldings
{or paris of buildings) or other siles wheee work vpder the grpt akag
placz. Categorical descriptions miy be uged (2., 3ll vehicies o' & nuss
transi auchaity or Stode highway degarirrenl whilé i epesation, State
emplayees in each local unemployment oFee, perfrmaes o |
halls or radio siations).

4 1F the workplece identited wo the agency chunges Juring the pecforinance
nf the geane, the groniee chall inform the seency of e alangeds), 170

pravigusty identifiad U1 workpleres in question {see paragraph Mve),

k. The granlea meay insert in the spuce provided below e Sitels) for he periormance af
work done in eoarection with the speeilic gund:

Place of Performunee (et eddress, iy, coundy, slale, aip code)
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Check i hete are workplaces on file that arz: not idenfified here; The eerificalion with
rewnrd o the docg=Tres workplace reguired by 24 CFIL part 24, subport F,

i Delinilione of ferims i Uwe Manpencurement Suspension and Detarmant
common rule apd Dig-Fre: Workplace comman rule appty te this
eeptificaulon. Grantees allention is called, in particobay, to the ollowing
definilions fron shese rles:

omealied substanea” meass 2 contralied substance in Schedules §
theausgh ¥ ol iz Contralled Sukstances A {21 LS. CRI2) and as
Tarsher deMised by regulation {22 CFR 13080 | shrough 1308157,

*Conviclion" maawns a finding of puilc {including n plea of noko
cumtletare) o7 irmpogition of sentnee, or both, by any judicial bady
chanzed witl the respongibfiity i Sztermine violations of the Federul or
Stale ericnimal drisg stalies:

"Criminal dodg slatute” means a Federal ar nan-Fedaral sriminel stutue
invabwine 1he manufGaelvre, dlsivibstion, dispensing, wse, or passession of
oy controd e sobstange;

"Employes" meing e einploves of a grantee disectly engapged inche
pertormantue of wark gnder a geant, including: (i) AH "dirzct charge”
emploeees: £ all "indiceet charge" empioyees unless thaiv impast ar
imvelvemsnl s insignifican 19 the perfonmasce of he prans and {iii)
temporary personnel wnd congultanis wha eve direatly anpaged in the
periormznes ol work under e grant and who aee o tha aranies's
pavtoll, Fhis definillen does not Include workers not en the peyrell of
the cromdee (o, veliaalzers, ¢ven |F used po meat a matching
requirsment; consullants or independent conlractors not on ihe grantea's
payroll; or employees of subreciplants o suheoniracters in covered
warkplaces),
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