

	

MEMORANDUM


TO:			Owner/Agents
			
FROM:			Kentucky Housing Corporation

SUBJECT:		One Year Tenant Notification Reminder
			Name of Property
	
DATE:			January 1, 2016


As a project owner taking part in the Kentucky Housing Corporation (KHC) Section 8 Rental Assistance Program, you are required by federal law to give a one-year written notice to KHC and the affected tenants to let them know when your project-based Section 8 Housing Assistance Payment (HAP) Contract will end.
	
The notification must be mailed by one year prior to the contract expiration date. In order to avoid any sanctions from the U.S. Department of Housing and Urban Development (HUD), a copy of the tenant notification letter must be sent to KHC 30 days after the day of completion. Please email your copy to hjohnson@kyhousing.org or send to:

Kentucky Housing Corporation
Attention: Heather Sandidge-Johnson
1231 Louisville Road
Frankfort, KY 40601

According to the Section 8 Renewal Policy Guide, the tenant notice must be delivered to each unit in the project or mailed to each tenant. Your tenant notification letter must be on letterhead, signed, and must contain the language within the enclosed sample letters. An owner's obligations under a regulatory agreement are separate from those under a Section 8 HAP Contract. Therefore, prepayment does not eliminate your requirement to give the tenants a one-year notice.

Owners who fail to give the mandatory one-year written notice will have the three following options:

1. Renew the project-based contract for up to one year;

2. Agree to a short-term contract renewal for the period of time needed to fulfill the notification requirements; or

3. Permit the tenants to remain in their unit for one year from the date that acceptable notice is provided without an increase in the rent portion they were paying under the expiring contract. 

Please take the time to consider your options and how you should proceed before your contract expires. Owners must also send a notice to KHC four months (120 days) before their contract expires. The notice states whether you plan to renew or opt-out of your Section 8 contract, along with the necessary contract renewal request forms and completed worksheets. For more information, please refer to the Section 8 Renewal Policy Guide. The worksheets can also be found on HUD’s website:  http://www.hud.gov/offices/hsg/mfh/mfhsec8.cfm.
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ONE-YEAR NOTIFICATION LETTER - Owner Does Not Intend To Renew
	
Date:  ____________________________

Name: ____________________________ 

The U.S. Department of Housing and Urban Development (HUD) subsidizes the rent of your apartment through the project-based Section 8 program. Federal law requires that owners provide tenants with a one-year notification before the expiration of a Section 8 contract. The Section 8 contract pays the government’s share of your rent at _________________________ expires on ___________________________.

Although there will be no immediate change in your rental assistance, we are required to inform you of our intended actions when the contract expires one year from now.

This letter is to notify you that we do not intend to renew the current Section 8 contract when it expires.

Since we do not intend to renew this project-based contract upon its expiration, it is our understanding that, if Congress makes funds available (which it has in the past and is expected to in the future), then HUD will provide all eligible tenants currently residing in a Section 8 project-based assisted unit with tenant-based assistance. Unlike the current project-based Section 8 contract, Section 8 vouchers are issued to the tenants and allows them to choose the place they wish to rent. The Section 8 voucher program is administered by local Public Housing Authorities. Federal law allows you to elect to continue living at this property provided that the unit, the rent, and we, the owners, meet the requirements of the Section 8 tenant-based assistance program. As an Owner, we will honor your right as a tenant to remain at the property on this basis as long as it continues to be offered as rental housing, provided that there is no cause for eviction under Federal, State, or local law.
	
You will also have the opportunity to choose another residence in which to move, as long as the new landlord will accept the voucher and the owner and unit meet Section 8 tenant-based program requirements.

Please remember that project-based Section 8 rental assistance will continue to be provided on your behalf for one year. In addition, we may agree to a renewal of the project-based contract with HUD, thus avoiding contract termination altogether. 

Approximately four months (120 days) before the expiration of the Section 8 contract, HUD requires that we confirm our final decision to not renew this contract. Following this confirmation, you will be contacted by the local Public Housing Authority (PHA) or Kentucky Housing Corporation, if applicable, to determine your household’s eligibility for tenant-based assistance. If you intend to apply for Section 8 tenant-based rental assistance you should not move from your current unit until you have consulted with the local PHA about your eligibility for tenant-based assistance.

If you have any questions or would like information on the Section 8 Program, the following sources may be of assistance:

Contract Administrator
Kentucky Housing Corporation
1231 Louisville Rd.  
Frankfort, KY 40601
Attn: Heather Sandidge-Johnson
www.kyhousing.org
877-757-5078

HUD Field Office
U.S. Department of Housing and Urban Development
601 W. Broadway, Room 110
Louisville, KY  40202
Attn:  John B. Hamm
http://hud.gov, select Rental Help
	
	Sincerely,
___________________________________________

___________________________________________
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ONE-YEAR NOTIFICATION LETTER - Owner Intends To Renew

Date:  ______________________________________

Dear:  ______________________________________

The U.S. Department of Housing and Urban Development (HUD) subsidizes the rent of your apartment through the project-based Section 8 program. Federal law requires that owners provide tenants with a one-year notification before the expiration of a Section 8 contract. The Section 8 contract that pays the government’s share of your rent at ______________________ expires on __________________________.

While there will be no immediate change in your rental assistance, we are required to inform you of our intended actions when the contract expires one year from now.

This letter is to notify you that we intend to renew the current Section 8 contract when it expires.

If Congress make funds available, which it has in the past and is expected to in the future, we will renew the Section 8 contract. However, in the unlikely circumstance that we cannot renew our contract, it is our understanding that, subject to the availability of funds, HUD will provide all eligible tenants currently residing in a Section 8 project-based assisted unit with tenant-based assistance.

If you have any questions or would like information on the Section 8 Program, the following sources may be of assistance:

Contract Administrator
Kentucky Housing Corporation
1231 Louisville Rd.
Frankfort, KY  40601
Attn:  Heather Sandidge-Johnson


HUD Field Office
U. S. Department of Housing and Urban Development
601 W. Broadway, Room 110
Louisville, KY  40202
Attn:  John B. Hamm
http://hud.gov, select Rental Help.


	Sincerely,


_____________________________________

_____________________________________

c:  HUD/KHC
