
  
**Documents to be uploaded to Underwriting File as one-PDF in KHC’s system** 

 

ITEMS TO BE INCLUDED ON ALL LOANS 
 

_ URAR (APPRAISAL REPORT) AND ALL ATTACHMENTS 

_ KHC INCOME CALCULATOR PRINTOUT 

_ MOST RECENT FINDINGS FROM DU, LP, OR GUS – APPROVE/ACCEPT ELIGIBLE 

_ CREDIT REPORT – (ALL REPORTS AND SUPPLEMENTS MUST BE SUBMITTED FOR FHA AND VA) 

_ NOTICE TO HOME LOAN APPLICANT DISCLOSURE 

_ ALL LOAN ESTIMATES FOR FIRST MORTGAGE AND DAP PROGRAMS 

_ FINAL TYPED APPLICATION (URLA), UNSIGNED 

_ INITIAL APPLICATION (URLA) FULLY COMPLETED, DATED AND SIGNED BY ALL PARTIES 

_ BORROWER CERTIFICATION AND CONSENT TO CHECK CREDIT 

_ ASSETS – VERIFICATION REQUIRED PER AUS FINDINGS 

_ GIFT LETTER FULLY EXECUTED BY ALL PARTIES PER AUS 

_ EMPLOYMENT – VERIFICATION OF ALL EMPLOYERS AND INCOME SOURCES FOR LAST TWO YEARS PER AUS (QUALIFYING INCOME 

ONLY) 

_ VERBAL VOE AND MOST RECENT PAYSTUB WITH YTD INCOME (KHC COMPLIANCE INCOME ONLY) 

_ FULLY EXECUTED PURCHASE CONTRACT INCLUDING ALL ADDENDUMS AND AMENDMENTS 

_ SELLERS PROPERTY DISCLOSURE (IF REALTORS INVOLVED) SIGNED BY SELLER AND BORROWER 

_ IF NOT ON KHC CONDO MASTER POLICY LIST, PROVIDE CONDO PROJECT’S INSURANCE INFORMATION 

_ IF PROPERTY IS MANUFACTURED HOUSING – NEED VEHICLE TITLE OR CERTIFICATE OF ORIGIN 

 

 

TPO LENDERS ONLY 
 

_ HOME COUNSELING DISCLOSURE PER CFPB 

_ APPRAISAL ORDER CONFIRMATION EMAIL FROM ARIVS (FHA, CONV, RHS) 

_ FAIR CREDIT 

_ PATRIOT ACT (PATRIOT ACT DISCLOSURE AND PATRIOT ACT BORROWER INFORMATION FORM) 

_ FHA - INFORMED CONSUMER CHOICE DISCLOSURE NOTICE AND FOR YOUR PROTECTION GET A HOME INSPECTION 

_ FHA - LDP/SAM 

_       RHS - SAM 

_ RHS - INCOME VERIFICATION FOR ALL HOUSEHOLD MEMBERS 

_ RHS - ASSET VERIFICATION FOR ALL HOUSEHOLD MEMBERS 

_ RHS - COMPLETED 4506-T AND MOST RECENT TWO YEARS IRS FEDERAL RETURN TRANSCRIPTS 

 

**SEE BELOW FOR ADDITIONAL DOCUMENTATION REQUIREMENTS PER LOAN TYPE** 

 

ADDITIONAL ITEMS TO BE INCLUDED IF ANY OF THE FOLLOWING 

 
MCC 

_ NOT TO EXCEED ONE ACRE – IF OVER ONE ACRE, SUBMIT KHC ACREAGE WAIVER 

_ KHC NON-BORROWING OCCUPANT FORM AND ALL REQUIRED DOCUMENTATION 

_ KHC MANUFACTURED HOME WAIVER REQUEST, IF APPLICABLE 

_ MCC MORTGAGOR CERTIFICATION (MCC 001) 

_ MCC SELLER CERTIFICATION (MCC 002) 

_ CHILD SUPPORT CERTIFICATION IF NO SUPPORT IS RECEIVED (FORM AVAILABLE ON KHC'S WEBSITE) 

FHA CONV 

_ FHA FORM 92900.LT 

_ FHA NOTICE TO HOMEOWNER 

_ FHA IMPORTANT NOTICE TO HOME BUYER FORM SIGNED 

AND DATED 

_       FHA IDENTITY OF INTEREST 

_ FHA AMENDATORY LANGUAGE AND REAL ESTATE 

AGENT CERTIFICATION, FULLY EXECUTED 

_ INITIAL HUD ADDENDUM TO URLA (92900A) 

_ FINAL UNSIGNED HUD ADDENDUM TO URLA 

(92900A) 

_ FANNIE MAE FORM 1008, SIGNED 

_ FANNIE MAE SSR SHOWING SUCCESSFUL & DOC 

FILE ID# 

_ HOMEBUYER EDUCATION CERTIFICATE PER AUS 

_ MI CERTIFICATE, IF APPLICABLE 

_ FANNIE MAE CONDO PROJECT MANAGER OR LENDER FULL 

REVIEW APPROVAL FORM 

_ CPM APPROVAL REQUEST W/ALL REQUIRED ATTACHMENTS 

VA RHS 

_ VA FORM 26-6393 WITH CAIVRS # - LOAN ANALYSIS 

_ FINAL, UNSIGNED 26-1802A 

_ VA CERTIFICATION OF ELIGIBILITY 

_ VERIFICATION OF VA BENEFITS – RELATED INDEBTNESS 

VA 26-8937 (IF APPLICABLE) 

_ ACTIVE DUTY CERTIFICATION FROM COMMANDING 

OFFICER (IF APPLICABLE) 

_ VA AMENDATORY CLAUSE 

_ FANNIE MAE FORM 1008, SIGNED 

_  LENDER REQUEST FOR RHS LOAN NOTE GUARANTEE 3555-21 

SIGNED AND COMPLETED 

SECTION 8 
 

_ SECTION 8 VOUCHER TO HOMEOWNERSHIP WORKSHEET 

FROM HOUSING AUTHORITY 

_ KHC SECTION 8 WITH CONTRACT CALCULATOR PRINTOUT 

 

 

See KHC Program Guides for more information:  www.kyhousing.org. Eff. 6/2020 

Kentucky Housing Corporation 

Underwriting Checklist- Purchase 

http://www.kyhousing.org/


1) 1003, worksheet & AUS to be complete & accurately reflect verified information 
2) Review documents as they come in: 

a. Address any issues that may come up on the documents 
i. Bank statements 

1. Do they have sufficient funds to close? 
2. large/odd deposits 
3. Possible debts that are not on bank statements 
4. Additional account holders (who are they?  Does borrower have 100% 

access to those funds?) 
5. Does it show rent coming out? 
6. Overdrafts/NSF’s? 

ii. Pay Stubs 
1. Does it support income used for qualifying? 
2. Garnishments? 
3. Possible debt not shown on credit report? 
4. Employer’s name same as on W2 and/or 1003? 
5. Does it show YTD income? 
6. Does it break down overtime etc if using to qualify? 

iii. VOE 
1. Is it complete? 
2. Signed by lender & employer? 
3. For compliance calculations, is the borrower due to get a raise in the 

next 12 months?  If so, needs to reflect on income calculator 
4. Do the figures match W2’s and pay stubs? 
5. Do you have two years verified? 

iv. Credit report 
1. Is they evidence had borrowers permission(s) to pull credit on/prior to 

report date? 
2. Have borrower address all inquiries in the 120 days prior to report date 
3. If government loan, provide all reports pulled by lender (not just the 

most recent) 
4. Have all active/open tradelines recently reported? 
5. Judgements or liens? 
6. Open, non-medical collections $2000 or more? 
7. Derogatory disputes $1000 or more? 
8. Is the AUS based on the most recent report? 

3) Income calculator: 
a. To be complete and reflect information verified in file.  
b. Check to make sure not over income 
c. Make sure county, program type and number in household are correct 
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