[image: image1.png]KHC 5
n HousIng
Corporation

Investing in quality housing solutions.



Multifamily Finance
Pre-Construction/Pre-Closing Items Checklist
(Refer to Multifamily Finance Guidelines for further information)

Project Name:  ________________________________________________________









      


   KHC Use Only
Item




     


  


   Rec’d       App’d
	DOCUMENTS REQUIRED FOR FINAL UNDERWRITING

	
	Operating Deficit Reserve/ Reserve for Replacement/ Tax and Insurance Escrow Certification
	Form located on KHC’s website.
	
	

	
	Final Draft Limited Partnership Agreement
	Housing Credit projects only.
	
	

	DOCUMENTS REQUIRED FOR LOAN CLOSING

	
	Notice of Intent to Draw Funds at Closing
	Required if owner is requesting KHC funds at loan closing.
	
	

	
	Owner’s Employer Identification Number (EIN)
	Required for all projects.
	
	

	
	Owner’s DUNS number
	Required for all projects.
	
	

	
	Closing attorney’s contact information (if using a separate title attorney/agent, also provide their contact information)
	Provide the following information:

 FORMCHECKBOX 
 Attorney’s name         FORMCHECKBOX 
 Phone number

 FORMCHECKBOX 
 Mailing address          FORMCHECKBOX 
 Email address
	
	

	
	Incumbency & Signatory Certificate or Resolution of Authorized Signatories
	Required if project is utilizing KHC funds.  
	
	

	
	Organizational Documents and Amendments
	If borrower is a newly formed entity or has amended its organizational docs after initial submission to KHC.
	
	

	
	Title Commitment and Insured Closing Letter
	Required if project is utilizing KHC funds. Title commitment cannot be more than 30 days old.  Insured Closing Letter required if funds will be drawn at closing.
	
	

	
	Final Survey
	If changed since Tech Sub, provide a signed, sealed and stamped survey.  With Risk-Sharing funds, the survey must be 30 days or less, signed, stamped, sealed and dated within 30 days of closing (seven copies needed for closing).
	
	

	
	Surveyor’s Report with stamp
	Risk-Sharing only, must be signed within 30 days of closing.
	
	

	
	Verification of Site Control
	Proof borrower still maintains site control. Note: On federally-funded projects, ownership cannot be transferred until environmental clearance has been achieved. KHC funds only.
	
	

	
	Wiring Instructions – Closing Attorney
	Required if project is using KHC funds at closing.  Form is located on KHC’s website.
	
	

	
	Electronic Funds Transfer (EFT) Instructions
	Required if project is utilizing KHC funds.  Form located on KHC’s website.  
	
	

	DOCUMENTS REQUIRED PRIOR TO THE START OF CONSTRUCTION

	
	Owner/Contractor Agreement
	Contract amount must match KHC final underwriting model. 
	
	

	
	Assurance of Completion 
	Required when KHC has committed a total of $100,000 or more. All Risk-Sharing loans will require an assurance of completion regardless of the loan amount.
	
	

	
	Evidence of proper insurance (required for all projects with KHC loan funds)
	Builders risk, liability & worker’s compensation. KHC must be named as additional insured.
	
	

	
	Building permit
	Required.  If the local jurisdiction doesn’t issue building permits, you must submit a letter from the mayor or county judge executive stating this fact.
	
	

	
	Approval Letter from Department of Housing, Buildings & Construction
	If there is no local jurisdiction, plans must be submitted to the Kentucky Department of Housing, Buildings & Construction.
	
	

	
	Accessibility/Energy Efficiency Certifications(s)
	Required for all projects.
	
	

	
	Inspection Fee (1 percent of the annual allocation amount awarded to the project)
	Housing Credit projects only.
	
	

	
	Construction Schedule
	Must show specific completion benchmark dates and targeted placed-in-service date.
	
	

	
	Copy of  Deed
	Required for all projects wherein there is a transfer of ownership to a new entity.
	
	

	
	Pre-Construction Conference Form 
	Developer must contact the KHC inspector at least two weeks prior to the desired meeting date.
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