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Investing in quality housing solutions.



Construction Completion/
Placed-In-Service Checklist
Project Name:  _________________________________________________________________________________

Projects funded in 2015 and forward must submit these documents through the Universal Funding Application (UFA) system.









   
           KHC Use Only

Item
Description


     Received    Approved

	DESIGN AND CONSTRUCTION DOCUMENTS

	
	Final as-built survey
	Risk-Sharing only
	
	

	   
	Certification of Substantial 

Completion, AIA G-704
	12 units or more or if an architect is involved and KHC is the primary lender.
	
	

	   
	Certificate(s) of occupancy
	Required for all buildings. Issued by KY Dept. of Housing, Buildings & Const. or local jurisdiction.
	
	

	   
	Termite Certificate
	New construction only
	
	

	
	Termite Inspection report
	Rehabilitation only
	
	

	
	Proof of Lead-Based Paint      

Abatement and Clearance        
	Required for projects originally built prior to 1978 & funded with HOME, Risk-Sharing, and/or PBRA.
	
	

	PROJECT COMPLETION PACKET (HOME Funds) 

	
	Project Completion Report (PCR)*
	Refer to Multifamily Guidelines
	
	

	
	Final Funds Expenditure Statement*
	Refer to Multifamily Guidelines
	
	

	
	Section 3 Report*
	HOME and/or Risk Sharing
	
	

	
	MBE/WBE Report*
	HOME and/or Risk Sharing
	
	

	ADDITIONAL DOCUMENTS

	
	Equal Employment Opportunity Commission (EEOC) Certificate*
	Housing Credit projects only
	
	

	
	Kentucky-Based and Disadvantaged Business Participation Certification*
(as applicable per project score sheet)
	Provide certification of services to the project by a KY-based business and/or certified disadvantaged business. For KY-based businesses, a copy of the contract or invoice evidencing at least $1,000 in materials or services must also be provided.  
	
	

	
	Workforce Investment Plan Employment
(as applicable per project score sheet)
	Provide proof of employment of at least 3 people through a Kentucky One-Stop Career Center.
	
	

	
	Final draw request*
	Projects utilizing KHC funds. 
	
	

	
	Copy of most recent property tax bill
	Required if KHC will be escrowing for taxes.
	
	

	
	Proof of final property insurance with KHC listed as additional insured
	Required if KHC has a mortgage on the property or will be escrowing for insurance. 
	
	

	
	Copy of Management Contract       
	If using a management company
	
	

	
	ODR/R4R/Tax & Insurance Escrow Certification*
	If not previously submitted prior to loan closing, or if changed from original submission.
	
	

	
	Final Cost Certification, including cost breakdown by building and a Sources and Uses of Funds statement
	Risk-Sharing only - must be completed by an independent CPA. Housing Credit projects must also submit a final cost cert with the 8609 request.
	
	

	
	Building Addresses
	The exact street address, city, and zip code is required for each building.
	
	

	
	Marketing-quality photos of the property signage, building(s) exteriors, amenities, common space, and a typical unit
	Required for all projects
	
	

	
	Evidence the project has been set up in the Tenant Data Certification System (TDCS)
	Required for all projects
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*Form available on KHC’s website
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