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Leading the way home...




Community Housing Development Organization (CHDO)

QUARTERLY PROGRESS REPORT
CHDO ORGANIZATION NAME: ______________________________________________
SUBMITTED BY: _________________________ DATE SUBMITTED: ________________
Progress report for the quarter beginning ___/___/____ and ending ___/___/____.
AN UPDATED QUARTERLY REPORT MUST be submitted 

WITH EACH CHDO OPERATING DRAW REQUEST.
Please provide a detailed narrative of the following: 

1. Provide an update on the status of all currently funded KHC projects.  
a.) Identify each project by its grant agreement number and describe the current status, including number of units in progress and completed. 
b.) Describe any challenges or special issues associated with the project(s).   
c.) Discuss the status of any pipeline projects that are in pre-development for which you anticipate seeking KHC funding.

· If the CHDO is not currently administering an eligible CHDO set-aside project, it must have a CHDO-eligible project in pre-development that will be submitted to KHC for funding within 12 months and be able to describe the intended project design and location.  
· If the CHDO is unsuccessful in having an eligible project funded by KHC within that timeframe, operating support will not be provided until an eligible project is funded. 

d.)
If you are not currently administering an eligible CHDO set-aside project, describe the CHDO-eligible project that is in pre-development and when the project application will be submitted to KHC for funding request.

2. Describe the specific uses of CHDO operating funds, as well as a description of what the receipt of operating funds has enabled your organization to undertake or accomplish that you would otherwise have been unable to achieve.

3. THIS QUESTION IS ONLY FOR CHDOs PREVIOUSLY APPROVED TO RETAIN CHDO PROCEEDS:
a.) What is the current balance of your CHDO proceeds account? 
$__________ as of ___/___/_____ (date)
b.) What are the specific intended uses of these CHDO proceeds funds?  

c.) For households assisted with CHDO proceeds in this reporting period quarter, complete the chart below (you may duplicate the chart if additional space is needed).
· Only include households that you have NOT previously reported to KHC in a project set-up (i.e., units you have blended CHDO proceeds with KHC HOME or AHTF funds).

	
	Household #1
	Household #2
	Household #3
	Household #4
	Household #5
	Household #6

	Type of Activity*
	
	
	
	
	
	

	Household Name
	
	
	
	
	
	

	Unit Address


	
	
	
	
	
	

	Household Size
	
	
	
	
	
	

	No. of Bedrooms
	
	
	
	
	
	

	% Area Median Income
	
	
	
	
	
	

	Race/Ethnicity of HOH
	
	
	
	
	
	

	Amt. CHDO Proceeds Invested
	
	
	
	
	
	

	Date Proceeds Invested
	
	
	
	
	
	

	Total Project Cost
	
	
	
	
	
	


*Describe the assistance provided to the household; i.e., new construction, homeowner rehabilitation, acquisition/ rehab/ resale, down payment and closing costs assistance, rental assistance, etc. 

4. Provide an update on the CHDO’s progress in meeting the specific goals outlined in its 2-year strategic plan, as submitted in the annual recertification.  Identify each goal and describe your organization’s progress in achieving the specific goal.
5. Describe the community involvement and participation of the CHDO, particularly with the intended beneficiaries of its projects, as well as partner organizations and other entities involved in serving low- and moderate-income households.

6. Explain the activities and involvement of the board of directors in the planning, development and implementation of the CHDO’s projects.

7. Describe the ongoing development of the CHDO’s staff and board of directors; i.e., training completed, certifications achieved, recognition awarded, etc.

8. Identify any compliance findings for KHC-financed projects and explain the resolution to correct the finding(s).

· If a compliance finding is noted, it must be resolved before the next CHDO operating draw.






























