KHC DRAW REQUEST GUIDELINES
Draws must be completed on KHC’s website at www.kyhousing.org/draw and then printed to be signed and submitted to KHC.

KHC shall retain 10% of total KHC funding and developer fee until final inspection and final documentation is received and approved.  Projects that use KHC’s HOME funds can draw down all but 5% of the HOME funds once all closeout documents, except the project completion report, have been submitted.  The final 5% of HOME funds can be drawn after the project completion report has been submitted.  
Electronic Funds Transfer (EFT) & Wiring Instructions:
Prior to the initial draw and if funds are to be provided by EFT or wire transfer, the applicant must submit original EFT or wiring instructions to the attention of:  Controller, Kentucky Housing Corporations, 1231 Louisville Rd.,  Frankfort, KY 40601 (a copy must be submitted to the Program Specialist separately).  Please use the appropriate EFT or wiring instructions form and print them out the applicants letterhead (or include a separate letter in the same envelope).  EFT would generally be the preferred method except that wiring would generally be preferable if a large amount of funds is required at the closing (example, Risk-Sharing closing for permanent take-out would be wired).    
Requesting Payment:
1. Applicants are limited to one draw per month.
2. A pre-construction conference must be held prior to the start of any construction activities.
3. Prior to the start of construction activities, KHC must receive The Notification for Construction Start-up Form.
4. KHC construction specialists must approve all construction draw requests.  Typically, the approval is provided by signing the draw request the day of inspection.  The construction specialist will approve all hard cost line items.  The construction specialist may modify draws for hard costs at the time of inspection by notating the reason for the change and initialing the change.  KHC underwriters will review all requests for soft costs.
5. All funding requests must be submitted on a fully executed and completed KHC Draw Form.  The applicant is certifying that all funds will be disbursed within five business days of the receipt of funds.  The architect (if applicable) is certifying that all work, labor and materials is satisfactory and in accordance with approved plans and specifications.
6. An updated Title Endorsement must accompany each draw request for loan funds.  It must reflect the actual amount of the proposed disbursement.  If the title endorsement is prepared prior to inspection and the draw amount is revised, the title endorsement must be revised to reflect the new amount before any funds will be released.
All requests for funds must include the following:
1. KHC draw Form.
2. Title Endorsement to Title Policy (we will accept a faxed copy provided the original is received within 24 hours).
3. Builders or Contractors Affidavit (must be submitted with every draw).
4. Form G-702 & G-703, or KHC Payment Request Form.
5. Copies of invoices, receipts, etc. for payment of soft cost (and hard costs if an architect is not involved).
6. The first draw must include all closing fees due KHC that were not received prior to closing (I.e. loan origination fee, processing fees, etc.).
7. The final draw may include construction interest due to KHC, escrows for taxes and insurance, etc.  The final draw will not be approved until the final inspection, project completion reports and/or final endorsements/modification to the note have been received. 
