Procedures for Requesting Changes to Project Design
for 

Rental Projects


Kentucky Housing Corporation has recently adopted a new procedure by which owners of multifamily projects may request revisions/waivers to an initially pledged obligation within the funding proposal.  For example, a HOME rental project may have originally proposed to serve households at or below 50 percent of the area median income and, due to unforeseen economic issues, may now wish to raise the income restriction on some of the units.  Another example would be if a Housing Credit project may need to seek temporary relief of a pledged set-aside.  

In such cases, all requests to change (either temporarily or permanently) a pledged set-aside or the proposed design of a multifamily rental project must be addressed to the attention of Kentucky Housing Asset Management and Compliance Department.  Specific support documentation will be required to validate the necessity for such a request.  Kentucky Housing Corporation will grant such changes sparingly and on an as-needed basis.  If such requests are approved, certain legal documents may also require revisions.


If you have any questions, please contact Michael Dant at (502) 564-7630 or (800) 633-8896, extension 389, or TTY 711, or email at mdant@kyhousing.org.

Procedure Requirements

1. Request must be made in writing and addressed to:  Kentucky Housing Asset Management and Compliance Department.
2. Written request must clearly identify:  
a. Original pledge, 
b. Why the original pledge can not be provided and 
c.  Summarize the supporting documentation provided, noting how the documentation justifies the need for the request.  
3. Include supporting documentation to demonstrate reason for request.  For example, marketing efforts (newspaper clips with date of advertisement) or market study to demonstrate change in economic demographic changes.
Request Follow-up

Upon receipt, the Compliance Department will work with other KHC Teams, as appropriate, and take the request under consideration.  KHC may request additional information prior to making the final decision. Once a decision has been made, the project owner/management agent will be notified, in writing.  If the request is approved and requires that certain legal documents between KHC and the project owner be amended, any applicable fees must be submitted to KHC prior to execution of such documents.
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