2015- Rental Program Annual Performance Reporting of Compliance
Submission Instructions

Every year, owners and managers of affordable rental housing funded through Kentucky Housing Corporation (KHC) are asked to
prepare and submit an Annual Performance Reporting (APR) packet by March 15 for the previous calendar year. The 2015 APR
packet submission deadline is March 15, 2016, to avoid penalties being accessed.

To decrease costs for partners and KHC, the Owner’s Annual Certification of Compliance, tenant data and Annual Operating
Expense/lncome Information is required to be submitted through KHC’s Tenant Data Collection System (TDCS).

The electronic submission affects all affordable rental housing programs that are required to submit annual performance reports to
Kentucky Housing’s Compliance Department. This includes projects allocated Housing Credits and funding from the Section 1602,
TCAP, Risk-Sharing, HOME Investment Partnerships, Small Multifamily Affordable Loan programs and Affordable Housing

Trust Fund.

Step 1

Go to: www.kyhousing.org

Select — Housing Production
Select — Asset Management Compliance Monitoring

Select — Multi-Family Rental Program Reporting: Rental Program Annual Reporting (APR) Forms

Electronic Signature Authorization Form

KHC no longer requires an Electronic Signature Authorization Form to be submitted to the compliance department. Current
Electronic Signature Authorization Forms must be maintained at the project/management office. KHC compliance officers will be
auditing during annual monitoring visit.

Step 2
Go to: Tenant Data Certification System (TDCS)
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http://www.kyhousing.org/

Select Project for APR submission

Annual Certification:

Select year 2015 and Complete questionnaire for each funding source. Click save, review answers before submitting. Once
information is submitted, no additional entries can be made. If changes need to be made after submission, please contact
Amanda Bess or Tim Carpenter toll-free in Kentucky at (800) 633-8896 or (502) 564-7630, extension 700 or 733, respectfully; TTY
711; or e-mail abess@kyhousing.org or tcarpenter@kyhousing.org, respectfully.

Operating Expenses/Iincome Tab:

Prior Year Operating Expense and Income - Select year 2015, Select Annual for reporting period, Enter total project expenses,
Complete each section for project expenses/income and submit.

Current Year Budgeted Expenses and Income - Select year 2016. Select Budget for reporting period. Enter total budgeted
expenses for the year. Complete each section for budgeted expenses/income and submit.

If changes need to be made after submission, please contact Amanda Bess or Tim Carpenter toll-free in Kentucky at (800) 633-
8896 or (502) 564-7630, extension 700 or 733, respectfully; TTY 711; or e-mail abess@kyhousing.org or
tcarpenter@kyhousing.org, respectfully.

Online Invoice & Payment:

Select year 2015; generate invoice, print. Submit annual monitoring fees on-line through the TDCS.

(Not applicable unless there is an allocation of Housing Credit or Risk Sharing)

Electronic Sighature Authorization Form — No Additional Paper or Data Entry Fee Applies

A copy must be maintained at the project/management company office.

Current Management Agreement (if applicable) — No Additional Paper or Data Entry Fee Applies

Electronic Submission | NOTE: If there has been a change in the management company since last notification to Compliance,
(pdf —Format) please go to the Compliance website to complete the change in management company and submit a copy
of the current Management Agreement. Failure to submit this document may preclude KHC from releasing
project information to the new Managing Company.
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